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Section 2:  Instruction to Bidders 
 
 
Definitions  
 

a) “Bid” refers to the Bidder’s response to the Invitation to Bid, including the Bid Submission Form, 
Technical Bid and Price Schedule and all other documentation attached thereto as required by the 
ITB.   
 

b) “Bidder” refers to any legal entity that may submit, or has submitted, a Bid for the supply of goods 
and provision of related services requested by UNDP. 
  

c) “Contract” refers to the legal instrument that will be signed by and between the UNDP and the 
successful Bidder, all the attached documents thereto, including the General Terms and Conditions 
(GTC) and the Appendices. 
 

d) “Country” refers to the country indicated in the Data Sheet.   
 

e) “Data Sheet” refers to such part of the Instructions to Bidders used to reflect conditions of the 
tendering process that are specific for the requirements of the ITB. 
 

f) “Day” refers to calendar day. 
 

g) “Goods” refer to any tangible product, commodity, article, material, wares, equipment, assets or 
merchandise that UNDP requires under this ITB. 
 

h) “Government” refers to the Government of the country where the goods and related services 
provided/rendered specified under the Contract will be delivered or undertaken.  
 

i) “Instructions to Bidders” refers to the complete set of documents which provides Bidders with all 
information needed and procedures to be followed in the course of preparing their Bid 
 

j) “ITB” refers to the Invitation to Bid consisting of instructions and references prepared by UNDP for 
purposes of selecting the best supplier or service provider to fulfil the requirement indicated in 
the Schedule of Requirements and Technical Specifications. 
  

k) “LOI” (Section 1 of the ITB) refers to the Letter of Invitation sent by UNDP to Bidders. 
 

l) “Material Deviation” refers to any contents or characteristics of the bid that is significantly 
different from an essential aspect or requirement of the ITB, and (i) substantially alters the scope 
and quality of the requirements; (ii) limits the rights of UNDP and/or the obligations of the offeror; 
and (iii) adversely impacts the fairness and principles of the procurement process, such as those 
that compromise the competitive position of other offerors. 
 

m)  “Schedule of Requirements and Technical Specifications” refers to the document included in this 
ITB as Section 3 which lists the goods required by UNDP, their specifications, the related services, 
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activities, tasks to be performed, and other information pertinent to UNDP’s receipt and 
acceptance of the goods.  
  

n) “Services” refers to the entire scope of tasks related or ancillary to the completion or delivery of 
the goods required by UNDP under the ITB.   

 
o) “Supplemental Information to the ITB” refers to a written communication issued by UNDP to 

prospective Bidders containing clarifications, responses to queries received from prospective 
Bidders, or changes to be made in the ITB, at any time after the release of the ITB but before the 
deadline for the submission of Bid. 

 
 

A. GENERAL 
 
1. UNDP hereby solicits Bids as a response to this Invitation to Bid (ITB).  Bidders must strictly adhere 

to all the requirements of this ITB.  No changes, substitutions or other alterations to the rules and 
provisions stipulated in this ITB may be made or assumed unless it is instructed or approved in 
writing by UNDP in the form of Supplemental Information to the ITB.    

 
2.  Submission of a Bid shall be deemed as an acknowledgement by the Bidder that all obligations 

stipulated by this ITB will be met and, unless specified otherwise, the Bidder has read, understood 
and agreed to all the instructions in this ITB.   

 
3.  Any Bid submitted will be regarded as an offer by the Bidder and does not constitute or imply the 

acceptance of any Bid by UNDP. UNDP is under no obligation to award a contract to any Bidder as 
a result of this ITB.  

 
4. UNDP implements a policy of zero tolerance on proscribed practices, including fraud, corruption, 

collusion, unethical practices, and obstruction. UNDP is committed to preventing, identifying and 
addressing all acts of fraud and corrupt practices against UNDP as well as third parties involved in 
UNDP activities.  (See  

 http://www.undp.org/about/transparencydocs/UNDP_Anti_Fraud_Policy_English_FINAL_june_
2011.pdf  and  
http://www.undp.org/content/undp/en/home/operations/procurement/procurement_protest/ 
for full description of the policies) 

 
5.  In responding to this ITB, UNDP requires all Bidders to conduct themselves in a professional, 

objective and impartial manner, and they must at all times hold UNDP’s interests paramount.   
Bidders must strictly avoid conflicts with other assignments or their own interests, and act without 
consideration for future work.  All Bidders found to have a conflict of interest shall be disqualified.  
Without limitation on the generality of the above, Bidders, and any of their affiliates, shall be 
considered to have a conflict of interest  with one or more parties in this solicitation process, if 
they:  
 
5.1 Are, or have been associated in the past, with a firm or any of its affiliates which have been 

engaged UNDP to provide services for the preparation of the design, Schedule of 

http://www.undp.org/about/transparencydocs/UNDP_Anti_Fraud_Policy_English_FINAL_june_2011.pdf
http://www.undp.org/about/transparencydocs/UNDP_Anti_Fraud_Policy_English_FINAL_june_2011.pdf
http://www.undp.org/content/undp/en/home/operations/procurement/procurement_protest/
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Requirements and Technical Specifications, cost analysis/estimation, and other documents 
to be used for the procurement of the goods and related services in this selection process;  

5.2 Were involved in the preparation and/or design of the programme/project related to the 
goods and related services requested under this ITB; or 

5.3 Are found to be in conflict for any other reason, as may be established by, or at the 
discretion of, UNDP.   

 
In the event of any uncertainty in the interpretation of what is potentially a conflict of interest, 
Bidders must disclose the condition to UNDP and seek UNDP’s confirmation on whether or not 
such conflict exists.  
 

6. Similarly, the following must be disclosed in the Bid: 
 
6.1 Bidders who are owners, part-owners, officers, directors, controlling shareholders, or key 

personnel who are family of UNDP staff involved in the procurement functions and/or the 
Government of the country or any Implementing Partner receiving the goods and related 
services under this ITB; and 

6.4 Others that could potentially lead to actual or perceived conflict of interest, collusion or unfair 
competition practices. 
 

Failure of such disclosure may result in the rejection of the Bid. 
 

7.  The eligibility of Bidders that are wholly or partly owned by the Government shall be subject to 
UNDP’s further evaluation and review of various factors such as being registered as an 
independent entity, the extent of Government ownership/share, receipt of subsidies, mandate, 
access to information in relation to this ITB, and others that may lead to undue advantage against 
other Bidders, and the eventual rejection of the Bid.   

 
8.  All Bidders must adhere to the UNDP Supplier Code of Conduct, which may be found at this link: 

http://web.ng.undp.org/procurement/undp-supplier-code-of-conduct.pdf 
 
 

 

B.  CONTENTS OF BID 
 

9.  Sections of Bid 
 
Bidders are required to complete, sign and submit the following documents: 
 
9.1 Bid Submission Cover  Letter Form  (see ITB Section 4);  
9.2 Documents Establishing the Eligibility and Qualifications of the Bidder (see ITB Section 5); 
9.3 Technical Bid (see prescribed form in ITB Section 6); 
9.4 Price Schedule (see prescribed form in ITB Section 7); 
9.5 Bid Security, if applicable (if required and as stated in the DS nos. 9-11, see prescribed Form 

in ITB Section 8); 
9.6 Any attachments and/or appendices to the Bid (including all those specified under the Data 

Sheet)  

http://web.ng.undp.org/procurement/undp-supplier-code-of-conduct.pdf


7 
 

 
10. Clarification of Bid 

10.1 Bidders may request clarification of any of the ITB documents no later than the number 
of days indicated in the Data Sheet (DS no. 16) prior to the Bid submission date.  Any 
request for clarification must be sent in writing via courier or through electronic means 
to the UNDP address indicated in the Data Sheet (DS no. 17). UNDP will respond in writing, 
transmitted by electronic means and will transmit copies of the response (including an 
explanation of the query but without identifying the source of inquiry) to all Bidders who 
have provided confirmation of their intention to submit a Bid.   

 
10.2 UNDP shall endeavor to provide such responses to clarifications in an expeditious 

manner, but any delay in such response shall not cause an obligation on the part of UNDP 
to extend the submission date of the Bid, unless UNDP deems that such an extension is 
justified and necessary.   

 
11. Amendment of Bid 

 
11.1 At any time prior to the deadline for submission of Bid, UNDP may for any reason, such 

as in response to a clarification requested by a Bidder, modify the ITB in the form of a 
Supplemental Information to the ITB.  All prospective Bidders will be notified in writing of 
all changes/amendments and additional instructions through Supplemental Information 
to the ITB and through the method specified in the Data Sheet (DS No. 18).   

 
11.2 In order to afford prospective Bidders reasonable time to consider the amendments in 

preparing their Bid, UNDP may, at its discretion, extend the deadline for submission of 
Bid, if the nature of the amendment to the ITB justifies such an extension. 

 
 

C. PREPARATION OF BID 

 
12. Cost  

The Bidder shall bear any and all costs related to the preparation and/or submission of the Bid, 
regardless of whether its Bid was selected or not.  UNDP shall in no case be responsible or liable 
for those costs, regardless of the conduct or outcome of the procurement process. 

 
13. Language  

 
The Bid, as well as any and all related correspondence exchanged by the Bidder and UNDP, shall 
be written in the language (s) specified in the Data Sheet (DS No. 4).  Any printed literature 
furnished by the Bidder written in a language other than the language indicated in the Data Sheet, 
must be accompanied by a translation in the preferred language indicated in the Data Sheet.  For 
purposes of interpretation of the Bid, and in the event of discrepancy or inconsistency in meaning, 
the version translated into the preferred language shall govern.  Upon conclusion of a contract, 
the language of the contract shall govern the relationship between the contractor and UNDP. 
 

14. Bid Submission Form 
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The Bidder shall submit the Bid Submission Form using the form provided in Section 4 of this 
ITB. 
 

15. Technical Bid Format and Content 

 
Unless otherwise stated in the Data Sheet (DS no. 28), the Bidder shall structure the Technical Bid 
as follows: 

 
15.1 Expertise of Firm/Organization – this section should provide details regarding management 

structure of the organization, organizational capability/resources, and experience of 
organization/firm, the list of projects/contracts (both completed and on-going, both 
domestic and international) which are related or similar in nature to the requirements of 
the ITB, manufacturing capacity of plant if Bidder is a manufacturer, authorization from the 
manufacturer of the goods if Bidder is not a manufacturer, and proof of financial stability 
and adequacy of resources to complete the delivery of goods and provision of related 
services required by the ITB (see ITB Clause 18 and DS No. 26 for further details).  The same 
shall apply to any other entity participating in the ITB as a Joint Venture or Consortium. 

 
15.2 Technical Specifications and Implementation Plan – this section should demonstrate the 

Bidder’s response to the Schedule of Requirements and Technical Specifications by 
identifying the specific components proposed; how each of the requirements shall be met  
point by point; providing a detailed specification and description of the goods required, 
plans and drawings where needed; the essential performance characteristics, identifying 
the works/portions of the work that will be subcontracted; a list of the major 
subcontractors, and demonstrating how the bid meets or exceeds the requirements, while 
ensuring appropriateness of the bid to the local conditions and the rest of the project 
operating environment during the entire life of the goods provided.  Details of technical bid 
must be laid out and supported by an Implementation Timetable, including Transportation 
and Delivery Schedule where needed, that is within the duration of the contract as specified 
in the Data Sheet (DS noS. 29 and 30).  

 
Bidders must be fully aware that the goods and related services that UNDP require may be 
transferred, immediately or eventually, by UNDP to the Government partners, or to an 
entity nominated by the latter, in accordance with UNDP’s policies and procedures.  All 
bidders are therefore required to submit the following in their bids : 
 

a) A statement of whether any import or export licences are required in respect of the 
goods to be purchased or services to be rendered, including any restrictions in the 
country of origin, use or dual use nature of the goods or services, including any 
disposition to end users;  

b) Confirmation that the Bidder has obtained license of this nature in the past, and have 
an expectation of obtaining all the necessary licenses, should their bid be rendered 
the most responsive; and 

c) Complete documentation, information and declaration of any goods classified or may 
be classified as “Dangerous Goods”. 

 
15.3 Management Structure and Key Personnel – This section should include the comprehensive 
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curriculum vitae (CVs) of key personnel that will be assigned to support the implementation 
of the technical bid, clearly defining their roles and responsibilities.  CVs should establish 
competence and demonstrate qualifications in areas relevant to the requirements of this 
ITB.   

 
In complying with this section, the Bidder assures and confirms to UNDP that the personnel 
being nominated are available to fulfil the demands of the Contract during its stated full 
term.  If any of the key personnel later becomes unavailable, except for unavoidable reasons 
such as death or medical incapacity, among other possibilities, UNDP reserves the right to 
render the Bid non-responsive.  Any deliberate substitution of personnel arising from 
unavoidable reasons, including delay in the implementation of the project of programme 
through no fault of the Bidder, shall be made only with UNDP’s acceptance of the 
justification for substitution, and UNDP’s approval of the qualification of the replacement 
who shall be either of equal or superior credentials as the one being replaced.   

 
15.4 Where the Data Sheet requires the submission of the Bid Security, the Bid Security shall be 

included along with the Technical Bid.  The Bid Security may be forfeited by UNDP, and 
reject the Bid, in the event of any or any combination of the following conditions:  

 
a) If the Bidder withdraws its offer during the period of the Bid Validity specified in the 

Data Sheet (DS no. 11), or; 
b) If the Bid Security amount is found to be less than what is required by UNDP as 

indicated in the Data Sheet (DS no. 9), or; 
c) In the case the successful Bidder fails: 

 
i. to sign the Contract after UNDP has awarded it;  

ii. to comply with UNDP’s variation of requirement, as per ITB Clause 35; or 
iii. to furnish Performance Security, insurances, or other documents that UNDP 

may require as a condition to rendering effective the contract that may be 
awarded to the Bidder. 

 
16. Price Schedule 

 
The Price Schedule shall be prepared using the attached standard form (Section 7).   It shall list all 
major cost components associated with the goods and related services, and the detailed 
breakdown of such costs.  All goods and services described in the Technical Bid must be priced 
separately on a one-to-one correspondence.  Any output and activities described in the Technical 
Bid but not priced in the Price Schedule, shall be assumed to be included in the prices of the items 
or activities, as well as in the final total price of the bid.   

 
17. Currencies  

 
All prices shall be quoted in the currency indicated in the Data Sheet (DS no. 15).  However, where 
Bids are quoted in different currencies, for the purposes of comparison of all Bid:  

 
17.1 UNDP will convert the currency quoted in the Bid into the UNDP preferred currency, in 

accordance with the prevailing UN operational rate of exchange on the last day of 
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submission of Bid; and 
17.2 In the event that the Bid found to be the most responsive to the ITB requirement is quoted 

in another currency different from the preferred currency as per Data Sheet (DS no. 15), 
then UNDP shall reserve the right to award the contract in the currency of UNDP’s 
preference, using the conversion method specified above. 

 
18. Documents Establishing the Eligibility and Qualifications of the Bidder  

 
18.1 The Bidder shall furnish documentary evidence of its status as an eligible and qualified 

vendor, using the forms provided under Section 5, Bidder Information Forms.  In order to 
award a contract to a Bidder, its qualifications must be documented to UNDP’s satisfactions. 
These include, but are not limited to the following: 

 
a) That, in the case of a Bidder offering to supply goods under the Contract which the 

Bidder did not manufacture or otherwise produce, the Bidder has been duly authorized 
by the goods’ manufacturer or producer to supply the goods in the country of final 
destination;  

b) That the Bidder has the financial, technical, and production capability necessary to 
perform the Contract; and  

c) That, to the best of the Bidder’s knowledge, it is not included in the UN 1267 List or the 
UN Ineligibility List, nor in any and all of UNDP’s list of suspended and removed vendors.  

 
18.2 Bids submitted by two (2) or more Bidders shall all be rejected by UNDP if they are found 

to have any of the following: 
 

a) they have at least one controlling partner, director or shareholder in common; or 
b) any one of them receive or have received any direct or indirect subsidy from the 

other/s; or 
c) they have the same legal representative for purposes of this ITB; or 
d) they have a relationship with each other, directly or through common third parties, that 

puts them in a position to have access to information about, or influence on the Bid of, 
another Bidder regarding this ITB process;  

e) they are subcontractors to each other’s bid, or a subcontractor to one bid also submits 
another Bid under its name as lead Bidder; or 

f) an expert proposed to be in the bid of one Bidder participates in more than one Bid 
received for this ITB process.  This condition does not apply to subcontractors being 
included in more than one Bid. 

 
19. Joint Venture, Consortium or Association 

 
If the Bidder is a group of legal entities that will form or have formed a joint venture, consortium 
or association at the time of the submission of the Bid, they shall confirm in their Bid that : (i) they 
have  designated one party to act as a lead entity, duly vested with authority to legally bind the 
members of the joint venture jointly and severally, and this shall be duly evidenced by a duly 
notarized Agreement among the legal entities, which shall be submitted along with the Bid; and 
(ii) if they are awarded the contract, the contract shall be entered into, by and between UNDP 
and the designated lead entity, who shall be acting for and on behalf of all entities that comprise 
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the joint venture.  
 
After the bid has been submitted to UNDP, the lead entity identified to represent the joint venture 
shall not be altered without the prior written consent of UNDP.   Furthermore, neither the lead 
entity nor the member entities of the joint venture can: 
 

a) Submit another Bid, either in its own capacity; nor  
b) As a lead entity or a member entity for another joint venture submitting another Bid.   

 
The description of the organization of the joint venture/consortium/association must clearly 
define the expected role of each of the entity in the joint venture in delivering the requirements 
of the ITB, both in the bid and in the Joint Venture Agreement.  All entities that comprise the joint 
venture shall be subject to the eligibility and qualification assessment by UNDP. 
 
Where a joint venture is presenting its track record and experience in a similar undertaking as 
those required in the ITB, it should present such information in the following manner: 
 

a) Those that were undertaken together by the joint venture; and  
b) Those that were undertaken by the individual entities of the joint venture expected to be 

involved in the performance of the services defined in the ITB. 
 
Previous contracts completed by individual experts working privately but who are permanently 
or were temporarily associated with any of the member firms cannot be claimed as the experience 
of the joint venture or those of its members, but should only be claimed by the individual experts 
themselves in their presentation of their individual credentials. 
 
If the Bid of a joint venture is determined by UNDP as the most responsive Bid that offers the best 
value for money, UNDP shall award the contract to the joint venture, in the name of its designated 
lead entity, who shall sign the contract for and on behalf of all the member entities.  
 

20. Alternative Bid 
 
Unless otherwise specified in the Data Sheet (DS nos. 5 and 6), alternative bid shall not be 
considered.  Where the conditions for its acceptance are met, or justifications are clearly 
established, UNDP reserves the right to award a contract based on an alternative bid. 

 
21.  Validity Period 

 
21.1  Bid shall remain valid for the period specified in the Data Sheet (DS no. 8), commencing on 

the submission deadline date also indicated in the Data Sheet (DS no. 21).  A Bid valid for a 
shorter period shall be immediately rejected by UNDP and rendered non-responsive.   

 
21.2  In exceptional circumstances, prior to the expiration of the Bid validity period, UNDP may 

request Bidders to extend the period of validity of their Bid.  The request and the responses 
shall be made in writing, and shall be considered integral to the Bid.  

 
22. Bidder’s Conference 
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When appropriate, a Bidder’s conference will be conducted at the date, time and location 
specified in the Data Sheet (DS no. 7). All Bidders are encouraged to attend. Non-attendance, 
however, shall not result in disqualification of an interested Bidder.  Minutes of the Bidder’s 
conference will be either posted on the UNDP website, or disseminated to the individual firms 
who have registered or expressed interest with the contract, whether or not they attended the 
conference.  No verbal statement made during the conference shall modify the terms and 
conditions of the ITB unless such statement is specifically written in the Minutes of the 
Conference, or issued/posted as an amendment in the form of a Supplemental Information to the 
ITB. 

 

 

D. SUBMISSION AND OPENING OF BID 
 

23. Submission  
 
23.1 The Technical Bid and the Price Schedule must be submitted together and sealed together 

in one and the same envelope, delivered either personally, by courier, or by electronic 
method of transmission.  If submission will not be done by electronic means, the Technical 
Bid and Price Schedule must be sealed together in an envelope whose external side must : 

 
a) Bear the name of the Bidder;  
b) Be addressed to UNDP as specified in the Data Sheet (DS no.20); and  
c) Bear a warning not to open before the time and date for Bid opening as specified in 

the Data Sheet (DS no. 24).  
 

If the envelope is not sealed nor labeled as required, the Bidder shall assume the 
responsibility for the misplacement or premature opening of Bid due to improper sealing 
and labeling by the Bidder.  

 
23.2 Bidders must submit their Bid in the manner specified in the Data Sheet (DS nos. 22 and 

23).  When the Bid is expected to be in transit for more than 24 hours, the Bidder must 
ensure that sufficient lead time has been provided in order to comply with UNDP’s deadline 
for submission.  UNDP shall indicate for its record that the official date and time of receiving 
the Bid is the actual date and time when the said Bid has physically arrived at the UNDP 
premises indicated in the Data Sheet (DS no. 20).   

 
23.3 Bidders submitting Bid by mail or by hand shall enclose the original and each copy of the 

Bid, in separate sealed envelopes, duly marking each of the envelopes as “Original Bid” and 
the others as “Copy of Bid”.  The two envelopes, consisting of original and copies, shall then 
be sealed in an outer envelope.  The number of copies required shall be as specified in the 
Data Sheet (DS no. 19).  In the event of any discrepancy between the contents of the 
“Original Bid” and the “Copy of Bid”, the contents of the original shall govern.  The original 
version of the Bid shall be signed or initialed by the Bidder or person(s) duly authorized to 
commit the Bidder on every page.  The authorization shall be communicated through a 
document evidencing such authorization issued by the highest official of the firm, or a 
Power of Attorney, accompanying the Bid.     
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23.4 Bidders must be aware that the mere act of submission of a Bid, in and of itself, implies that 
the Bidder accepts the General Contract Terms and Conditions of UNDP as attached hereto 
as Section 11. 

 
24. Deadline for Submission of Bid and Late Bids 

 
Bid must be received by UNDP at the address and no later than the date and time specified in the 
Data Sheet (DS no. 20 and 21).  

 
UNDP shall not consider any Bid that arrives after the deadline for submission of Bid.  Any Bid 
received by UNDP after the deadline for submission of Bid shall be declared late, rejected, and 
returned unopened to the Bidder.   
 

25. Withdrawal, Substitution, and Modification of Bid 
 
25.1 Bidders are expected to have sole responsibility for taking steps to carefully examine in 

detail the full consistency of its Bid to the requirements of the ITB, keeping in mind that 
material deficiencies in providing information requested by UNDP, or lack clarity in the 
description of goods and related services to be provided, may result in the rejection of 
the Bid.  The Bidder shall assume any responsibility regarding erroneous interpretations 
or conclusions made by the Bidder in the course of understanding the ITB out of the set 
of information furnished by UNDP.   

 
25.2 A Bidder may withdraw, substitute or modify its Bid after it has been submitted by sending 

a written notice in accordance with ITB Clause 23, duly signed by an authorized 
representative, and shall include a copy of the authorization (or a Power of Attorney). The 
corresponding substitution or modification of the Bid must accompany the respective 
written notice.  All notices must be received by UNDP prior to the deadline for submission 
and submitted in accordance with ITB Clause 23 (except that withdrawal notices do not 
require copies).  The respective envelopes shall be clearly marked “WITHDRAWAL,” 
“SUBSTITUTION,” or MODIFICATION”.   

 
25.3 Bid requested to be withdrawn shall be returned unopened to the Bidders. 
  
25.4 No Bid may be withdrawn, substituted, or modified in the interval between the deadline 

for submission of Bid and the expiration of the period of Bid validity specified by the 
Bidder on the Bid Submission Form or any extension thereof.    

 
26. Bid Opening 

 
UNDP will open the Bid in the presence of an ad-hoc committee formed by UNDP of at least two 
(2) members.  If electronic submission is permitted, any specific electronic Bid opening 
procedures shall be as specified in the Data Sheet (DS no. 23). 

 
The Bidders’ names, modifications, withdrawals, the condition of the envelope labels/seals, the 
number of folders/files and all other such other details as UNDP may consider appropriate, will 
be announced at the opening.   No Bid shall be rejected at the opening stage, except for late 
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submission, for which the Bid shall be returned unopened to the Bidder.   
 

27. Confidentiality 
 
Information relating to the examination, evaluation, and comparison of Bid, and the  
recommendation of contract award, shall not be disclosed to Bidders or any other persons not 
officially concerned with such process, even after publication of the contract award. 

 
Any effort by a Bidder to influence UNDP in the examination, evaluation and comparison of the 
Bid or contract award decisions may, at UNDP’s decision, result in the rejection of its Bid. 

 
In the event that a Bidder is unsuccessful, the Bidder may seek a meeting with UNDP for a 
debriefing.  The purpose of the debriefing is discussing the strengths and weaknesses of the 
Bidder’s submission, in order to assist the Bidder in improving the bid presented to UNDP. The 
content of other bid and how they compare to the Bidder’s submission shall not be discussed.  

 
 

E. EVALUATION OF BID 
 

28. Preliminary Examination of Bid 

 
UNDP shall examine the Bid to determine whether they are complete with respect to minimum 
documentary requirements, whether the documents have been properly signed, whether or not 
the Bidder is in the UN Security Council 1267/1989 Committee's list of terrorists and terrorist 
financiers, and in UNDP’s list of suspended and removed vendors, and whether the Bid are 
generally in order, among other indicators that may be used at this stage.  UNDP may reject any 
Bid at this stage.  
 

29. Evaluation of Bid 
 

29.1 UNDP shall examine the Bid to confirm that all terms and conditions under the UNDP General 
Terms and Conditions and Special Conditions have been accepted by the Bidder without any 
deviation or reservation. 

 
29.2 The evaluation team shall review and evaluate the Bids on the basis of their responsiveness to 

the Schedule of Requirements and Technical Specifications and other documentation 
provided, applying the procedure indicated in the Data Sheet (DS No. 25).  Absolutely no 
changes may be made by UNDP in the criteria after all Bids have been received.   

 
29.1 UNDP reserves the right to undertake a post-qualification exercise, aimed at determining, to 

its satisfaction the validity of the information provided by the Bidder.  Such post-qualification 
shall be fully documented and, among those that may be listed in the Data Sheet (DS No.33),  
may include, but need not be limited to, all or any combination of the following : 

 
a) Verification of accuracy, correctness and authenticity of the information provided by the 

bidder on the legal, technical and financial documents submitted;  
b) Validation of extent of compliance to the ITB requirements and evaluation criteria based 
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on what has so far been found by the evaluation team; 
c) Inquiry and reference checking with Government entities with jurisdiction on the bidder, 

or any other entity that may have done business with the bidder;  
d) Inquiry and reference checking with other previous clients on the quality of performance 

on on-going or previous contracts completed; 
e) Physical inspection of the bidder’s plant, factory, branches or other places where business 

transpires, with or without notice to the bidder; 
f) Testing and sampling of completed goods similar to the requirements of UNDP, where 

available; and 
g) Other means that UNDP may deem appropriate, at any stage within the selection process, 

prior to awarding the contract. 
 
 

30. Clarification of Bid 

To assist in the examination, evaluation and comparison of bids, UNDP may, at its discretion, ask 
any Bidder to clarify its Bid.   
 
UNDP’s request for clarification and the Bidder’s response shall be in writing. Notwithstanding 
the written communication, no change in the prices or substance of the Bid shall be sought, 
offered, or permitted, except to provide clarification, and confirm the correction of any arithmetic 
errors discovered by UNDP in the evaluation of the Bid, in accordance with ITB Clause 35. 
 
Any unsolicited clarification submitted by a Bidder in respect to its Bid, which is not a response to 
a request by UNDP, shall not be considered during the review and evaluation of the Bid.   
 

31. Responsiveness of Bid 
 
UNDP’s determination of a Bid’s responsiveness will be based on the contents of the Bid itself.  
 
A substantially responsive Bid is one that conforms to all the terms, conditions, and specifications 
of the ITB without material deviation, reservation, or omission.   
 
If a Bid is not substantially responsive, it shall be rejected by UNDP and may not subsequently be 
made responsive by the Bidder by correction of the material deviation, reservation, or omission. 

 
32. Nonconformities, Reparable Errors and Omissions 

 
32.3 Provided that a Bid is substantially responsive, UNDP may waive any non-conformities or 

omissions in the Bid that, in the opinion of UNDP, do not constitute a material deviation. 
 

32.4 Provided that a Bid is substantially responsive, UNDP may request the Bidder to submit the 
necessary information or documentation, within a reasonable period of time, to rectify 
nonmaterial nonconformities or omissions in the Bid related to documentation requirements.  
Such omission shall not be related to any aspect of the price of the Bid.  Failure of the Bidder 
to comply with the request may result in the rejection of its Bid. 

 
32.5 Provided that the Bid is substantially responsive, UNDP shall correct arithmetical errors as 
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follows: 

 
a) if there is a discrepancy between the unit price and the line item total that is obtained 

by multiplying the unit price by the quantity, the unit price shall prevail and the line item 
total shall be corrected, unless in the opinion of UNDP there is an obvious misplacement 
of the decimal point in the unit price, in which case the line item total as quoted shall 
govern and the unit price shall be corrected; 

b) if there is an error in a total corresponding to the addition or subtraction of subtotals, 
the subtotals shall prevail and the total shall be corrected; and 

c) if there is a discrepancy between words and figures, the amount in words shall prevail, 
unless the amount expressed in words is related to an arithmetic error, in which case the 
amount in figures shall prevail subject to the above. 

 
32.6 If the Bidder does not accept the correction of errors made by UNDP, its Bid shall be rejected. 

 
 

F.  AWARD OF CONTRACT 
 

33. Right to Accept, Reject, or Render Non-Responsive Any or All Bid 

 
33.1 UNDP reserves the right to accept or reject any Bid, to render any or all of the Bids as non-

responsive, and to reject all Bids at any time prior to award of contract, without incurring 
any liability, or obligation to inform the affected Bidder(s) of the grounds for UNDP’s 
action.  Furthermore, UNDP is not obligated to award the contract to the lowest price 
offer. 

 
33.2 UNDP shall also verify, and immediately reject their respective Bid, if the Bidders are 

found to appear in the UN’s Consolidated List of Individuals and Entities with Association 
to Terrorist Organizations, in the List of Vendors Suspended or Removed from the UN 
Secretariat Procurement Division Vendor Roster, the UN Ineligibility List, and other such 
lists that as may be established or recognized by UNDP policy on Vendor Sanctions. (See  

 http://www.undp.org/content/undp/en/home/operations/procurement/procurement_
protest/ 

 
34. Award Criteria 

Prior to expiration of the period of Bid validity, UNDP shall award the contract to the qualified and 
eligible Bidder that is found to be responsive to the requirements of the Schedule of Requirements 
and Technical Specification, and has offered the lowest price (See DS No. 32).   
 

35. Right to Vary Requirements at the Time of Award 
 

At the time of award of Contract, UNDP reserves the right to vary the quantity of the goods and/or 
related services, by up to a maximum twenty five per cent (25%) of the total offer, without any 
change in the unit price or other terms and conditions.   

 
36. Contract Signature 

http://www.undp.org/content/undp/en/home/operations/procurement/procurement_protest/
http://www.undp.org/content/undp/en/home/operations/procurement/procurement_protest/
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Within fifteen (15) days from the date of receipt of the Contract, the successful Bidder shall sign 
and date the Contract and return it to UNDP.  

 
Failure of the successful Bidder to comply with the requirement of ITB Section F.3 and this 
provision shall constitute sufficient grounds for the annulment of the award, and forfeiture of the 
Bid Security if any, and on which event, UNDP may award the Contract to the Bidder with the 
second highest rated Bid, or call for new Bid.   

 
37. Performance Security 

 
A performance security, if required, shall be provided in the amount and form provided in Section 
9 and by the deadline indicated in the Data Sheet (DS no. 14), as applicable.  Where a Performance 
Security will be required, the submission of the said document, and the confirmation of its 
acceptance by UNDP, shall be a condition for the effectivity of the Contract that will be signed by 
and between the successful Bidder and UNDP.  

 
38. Bank Guarantee for Advanced Payment 
 

Except when the interests of UNDP so require, it is the UNDP’s preference to make no advanced 
payment(s) on contracts (i.e., payments without having received any outputs).  In the event that 
the Bidder requires an advanced payment upon contract signature, and if such request is duly 
accepted by UNDP, and the said advanced payment exceeds 20% of the total Bid price, or exceed 
the amount of USD 30,000, UNDP shall require the Bidder to submit a Bank Guarantee in the same 
amount as the advanced payment.  A bank guarantee for advanced payment shall be furnished in 
the form provided in Section 10. 

 
39. Vendor Protest 
 

UNDP’s vendor protest procedure provides an opportunity for appeal to those persons or firms 
not awarded a purchase order or contract through a competitive procurement process.  In the 
event that a Bidder believes that it was not treated fairly, the following link provides further 
details regarding UNDP vendor protest procedures: 
http://www.undp.org/procurement/protest.shtml  

   

 

  

http://www.undp.org/procurement/protest.shtml
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Instructions to Bidders 
 

DATA SHEET 
 

The following data for the supply of goods and related services shall complement / supplement the 
provisions in the Instruction to Bidders.  In the case of a conflict between the Instruction to Bidders and 
the Data Sheet, the provisions in the Data Sheet shall prevail.   
 

DS 
No. 

Cross Ref. to 
Instructions Data 

 
Specific Instructions / Requirements 

1  

Project Title:  

Strengthen the Resilience of the Syrian People 
and Foster the Recovery of Disrupted 
Livelihoods 

2  

Title of Goods/Services/Work 
Required: 

Supply of Vocational Tool Kits as follows: 
  

 
 Lot 1: Provision of Vocational Tool Kits, in 

Homs & Hama   

 Lot 2: Provision of Vocational Tool Kits in 

Aleppo 

 Lot 3: Provision of Vocational Tool Kits in 

Rural Damascus 

 Lot 4: Provision of Vocational Tool Kits in 

Tartous & Lattakia 

3  Country:   Syria 

4 C.13 

Language of the Bid:  

☒ English                  

 

☒ Arabic 

5 C.20 Conditions for Submitting Bid 
for Parts or sub-parts of the 
Total Requirements  

☒ Allowed  

Bidders can submit offers to one or more Lots.  

Each proposed lot must include all the 
requirements under this lot. Partial lots are not 
accepted, bids containing partial lots will be 
considered incomplete. 
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6 C.20 Conditions for Submitting 
Alternative Bid  

☒ Shall not be considered 

7 C.22 A pre-Bid conference will be 
held on:   

N/A 

8 C.21.1 Period of Bid Validity 
commencing on the submission 
date 

☒ 120 days 

9 B.9.5  
C.15.4 b) 

Bid Security ☒ Not Required 

10 B.9.5 
 

Acceptable forms of Bid Security  Not required 

11 B.9.5 
C.15.4 a) 

Validity of Bid Security N/A   

12  Advanced Payment upon signing 
of contract  

☒ Not allowed 

13  Liquidated Damages ☒ Will be imposed under the following conditions: 
Percentage of contract price per day of 

delay:0.5%  
Max. no. of days of delay:10 days 
Next course of action : Termination of Contract 

14 F.37 Performance Security ☒ Required 
     Amount:10% of contract value.  
     Form: Bank Guarantee  

15 C.17 
C.17.2 

Preferred Currency of Bid and 
Method for Currency conversion 

☒ United States Dollars (US$) 
 
For Evaluation of offers: Reference date for 
determining UN Operational Exchange Rate: 26 
February 2017 
 
Payments for local suppliers will be in Local 
currency (SYP) at UN Exchange rate at the date of 
the invoice 

16 B.10.1 Deadline for submitting 
requests for clarifications/ 
questions 

5 days before the submission date. 
 
 

17 B.10.1 Contact Details for submitting Focal Person in UNDP: Hanan Al Ali    
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clarifications/questions1  Fax No. : +963 11 611 45 41  
 
E-mail address dedicated for this purpose: 
            Hanan.al-ali@undp.org 
CC:      syria.procurement@undp.org 

18 B.11.1 Manner of Disseminating 
Supplemental Information to 
the ITB and 
responses/clarifications to 
queries 

☒  Direct communication to prospective Bidders by 
email and posting on the following websites: 

-  www.facebook.com/UNDP.Syria 
 

- http://www.sy.undp.org/content/syria/en/hom
e/operations/procurement/ 

 

- http://procurement-notices.undp.org/ 
 

- www.ungm.org 

19 D.23.3 No. of copies of Bid that must 
be submitted  

Original : One 

Copies:  One (1) soft copy of your technical offer 
on CD/DVD 

The soft copy must be identical to the original and 
include all required documents. In the event of any 
discrepancies the “original proposal” submitted in 
hard copy shall govern. 

20 D.23.1 b) 
D.23.2 
D.24 

Bid submission address ☒   By Courier / Hand Delivery:  
Mezzeh, West Villas 
Ghazzawi Street #8 
Damascus, Syrian Arab Republic 
Tel: +963 11 612 9811 
Att. Walid Okla, Procurement Associate 
 

☒  By Electronic submission: 
  Syria.bids@undp.org  
   with subject: UNDP-SYR-ITB-023-17 

21 C.21.1 
D.24 

Deadline of Bid Submission  Date and Time :  
February 26, 2017 2:00 PM 
 

22 D.23.2 Manner of Submitting Bid ☒ Courier/Hand Delivery 

                                                 
1 This contact person and address is officially designated by UNDP.  If inquiries are sent to other person/s or address/es, even if 

they are UNDP staff, UNDP shall have no obligation to respond nor can UNDP confirm that the query was officially received. 

mailto:Hanan.al-ali@undp.org
mailto:syria.procurement@undp.org
http://www.facebook.com/UNDP.Syria
http://www.sy.undp.org/content/syria/en/home/operations/procurement/
http://www.sy.undp.org/content/syria/en/home/operations/procurement/
http://procurement-notices.undp.org/
mailto:Syria.bids@undp.org
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☒ Electronic submission of Bid2 

23 D.23.2 
D.26 

Conditions and Procedures for 
electronic submission and 
opening, if allowed 

Official Address for e-submission:  
Syria.bids@udnp.org 

☒ Format: PDF files only 

☒ Max. File Size per transmission: [5 MB] 

☒ Max. No. of transmission: [4] 

☒ Mandatory subject of email:  
UNDP-SYR-ITB-023-17  

☒ Time Zone to be Recognized: [Damascus, Syria] 

24 D.23.1 c) Date, time and venue for 
opening of Bid 

Date and Time: February 26, 2017 3:00 PM 
Venue: UNDP Syria Office 

25  Evaluation method to be used in 
selecting the most responsive 
Bid 

☒ Non-Discretionary “Pass/Fail” Criteria on 
the technical Requirements; and 

☒ Lowest price offer of technically 
qualified/responsive Bid 

26 C.15.1 Required Documents that must 
be Submitted to Establish 
Qualification of Bidders (In 
“Certified True Copy” form only)  
 
[check all that apply, delete 
those that will not be required.] 

☒ Company Profile, which should not exceed 
fifteen (15) pages, including printed brochures and 
product catalogues relevant to the goods/services 
being procured  

☒ Certificate of Registration of the business, 
including Articles of Incorporation, or equivalent 
document if Bidder is not a corporation 

☒ Quality Certificate (e.g., ISO, etc.) and/or other 
similar certificates, accreditations, awards and 
citations received by the Bidder, if any 

☒  Latest Audited Financial Statement (Income 
Statement and Balance Sheet) including Auditor’s 
Report for the past [indicate number of years of 
reference] 

☒   Statement of Satisfactory Performance from the 
Top [3] Clients in terms of Contract Value the past 
five years.  

☒ All information regarding any past and current 
litigation during the last five (5) years, in which the 
bidder is involved, indicating the parties concerned, 
the subject of the litigation, the amounts involved, 
and the final resolution if already concluded. 

                                                 
2 If this will be allowed, security features (e.g., encryption, authentication, digital signatures, etc.) are strictly required and must 

be enforced to ensure confidentiality and integrity of contents.  

mailto:Syria.bids@udnp.org
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☒ Catalogues or Samples or detailed technical 
description of each proposed item. 

27  Other documents that may be 
Submitted to Establish Eligibility 

N/A 

28 C.15 Structure of the Technical Bid 
and List of Documents to be 
Submitted 

See Section 2  - Instructions to Bidders, Clause 15 

29 C.15.2 Latest Expected date for 
commencement of Contract 

March 15, 2017 

30 C.15.2 Maximum Expected duration of 
contract 

o Delivery Deadline for Lot 1:  50 consecutive Days 

max including weekends and holidays. 

o Delivery Deadline for Lot 2:  30 consecutive Days 

max including weekends and holidays. 

o Delivery Deadline for Lot 3:  35 consecutive Days 

max including weekends and holidays. 

o Delivery Deadline for Lot 4:  45 consecutive Days 

max including weekends and holidays. 

31  UNDP will award the contract 
to: 

☒ One or more Bidders, depending on the 
following factors: 
Each lot will be evaluated separately; one supplier 
may be awarded one or more than one lot. 

32 F.34 Criteria for the Award and 
Evaluation of Bid 

Award Criteria  

☒ Non-discretionary “Pass” or “Fail” rating on the 
detailed contents of the Schedule of Requirements 
and Technical Specifications 

☒ Compliance on the following qualification 
requirements : 
Bid Evaluation Criteria3 

☒ Minimum no. of years of experience in similar 
contracts: (3) three years 

☒ Current ratio of not less than 1.0; 

☒ Minimum no. of similar projects undertaken 
over the past 3 years 2 contracts. 

☒ Full compliance of Bid to the Technical 
Requirements; 

☒ Warranty on parts and services for a minimum 
period of [3 months]; 

                                                 
3 Pls. reconcile and ensure consistency with the contents of the Technical Specifications  
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☒ Acceptability of the Transportation/Delivery 
Schedule; 

33 E.29 Post qualification Actions  ☒ Verification of accuracy, correctness and 
authenticity of the information provided by the 
bidder on the legal, technical and financial 
documents submitted;  

☒ Validation of extent of compliance to the ITB 
requirements and evaluation criteria based on 
what has so far been found by the evaluation 
team; 

☒ Inquiry and reference checking with other 
previous clients on the quality of performance 
on ongoing or previous contracts completed; 

☒ Testing and sampling of completed goods 
similar to the requirements of UNDP, where 
available; and 

34  Conditions for Determining 
Contract Effectivity 

☒ UNDP’s receipt of Performance Bond 

☒ signature of the contract by both parties. 

35  Other Information Related to 
the ITB 

N/A 
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Section 3a: Schedule of Requirements and Technical Specifications 
 

Provision of Vocational Tool Kits: Terms of Reference (TOR) 

Project Title: Strengthen the Resilience of the Syrian People and Foster the Recovery of 

Disrupted Livelihoods 

Supply of Vocational Tool Kits in: Homs, Hama, Tartous, Lattakia, Aleppo, and Rural Damascus 

 

 
Background 

 

Recognizing that early recovery should start as early as possible, UNDP is developing entry points for 

mobilizing and empowering youth as positive agents of change. Engaging youth and women in socio-

economic recovery is important for strengthening the positive coping mechanisms of affected youth. 

Therefore, capacity enhancement and skills development is one of the key areas supported by UNDP. 

Accordingly, UNDP is seeking to contract a supplier to support its ongoing Vocational Training project in 6 

governorates: Homs, Hama, Lattakia, Tartous, Aleppo, and Rural Damascus. 

 

UNDP approach to vocational training is building a business model of end-to-end services for capacity 

building of youth and women and local partners to meet changing needs of the labor market, and continue 

its support via post-training follow-up, and provision of ‘Start-up Toolkits’ and productive assets. This 

approach will enhance youth capacity and self-employment opportunities and achieve better self-

reliance. 

 
 Purpose 

 

UNDP is seeking to contract a supplier to deliver Vocational Toolkits to support UNDP ongoing Vocational 

Training project to the trainees who have successfully completed the Vocational Training programme with 

UNDP. The Toolkits are to be purchased and delivered, as per UNDP list of type of vocational training in 

each governorate, number of tool kits, and technical specifications. The Supplier is requested to actually 

deliver toolkits to locations selected by UNDP in 6 governorates, namely: Homs, Hama, Lattakia, Tartous, 

Aleppo, and Rural Damascus. This will be done in full and close coordination with UNDP field team in each 

location.  

 
Scope of Services 

 

- The above mentioned provision of toolkits of relevance to business revival and job creation will 

be divided into 4 lots.  

- Bidder(s) can submit a proposal for one, or more, or all LOTs specified below. 

 Lot 1: Provision of Vocational Tool Kits, in Homs & Hama   

 Lot 2: Provision of Vocational Tool Kits in Aleppo 
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 Lot 3: Provision of Vocational Tool Kits in Rural Damascus 

 Lot 4: Provision of Vocational Tool Kits in Tartous & Lattakia 

 

The bidder is requested to:  

 

a. Develop and present an offer to supply Vocational Toolkits as identified by UNDP in this ToR and 

its related annexes. 

b. Supply Delivery of Vocational Tool Kits, as per Technical Specifications set by UNDP for each type 

of vocation toolkits (Annex 1, Annex 2) 

c. Arrange for transportation to move the toolkits to its final destination identified in this ToR for 

each lot,  

d. Actual delivery of the Vocational Toolkits as per identified types and number to specific locations 

designated by UNDP in target governorates, namely: Homs, Hama, Lattakia, Tartous, Aleppo, and 

Rural Damascus, in coordination with UNDP field team and Local committee in each governorate. 

e. The bidder(s) is required to submit Detailed Financial Offer for the Tool Kits presenting Price per 

one Unit (each tool kit), with price breakdown for each item included in each toolkit, for each 

type of tool kits shared by UNDP in (Annex 2) and as per the technical specification requested by 

UNDP in (Annex 1) 

 

Target locations: Homs, Hama, Tartous, Lattakia, Aleppo, and Rural Damascus. 

 

Delivery Locations, are as follows: 

 

 Hama city: Janob al Mla’ab  

 Homs city: Al-Insha’at NGO-Al- Insha’at  

 Damascus: Al Rida Training Centre- Al-Baramkeh  

 Lattakia: Al-shikh Daher 

 Tartous city: Al Wakalat St.  

 Aleppo: Al-Syrian Area 

 
Target Numbers of Tool Kits: 

 

Target numbers of tool kits, as follows: 

 

 Lot 1:   Homs: 405 Tool Kits, Hama: 700 Tool Kits 

 Lot 2:   Aleppo: 481 Tool Kits  

 Lot 3:   Rural Damascus: 560 Tool Kits  

 Lot 4:   Tartous: 432 Tool Kits, Lattakia: 480 Tool Kits  

 
Target Types of Vocational Tool Kits in relation to type of Vocational Training for each lot: 
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- Kindly refer to Annex 2 

 
Time frame: 

 

- Contract Implementation period:  

o Delivery Deadline for Lot 1:  50 consecutive Days max including weekends and holidays  

o Delivery Deadline for Lot 2:  30 consecutive Days max including weekend and holdings 

o Delivery Deadline for Lot 3:  35 consecutive Days max including weekend and holdings 

o Delivery Deadline for Lot 4:  45 consecutive Days max including weekend and holdings 

 

- The timeframe includes actual delivery in sites. 

- Starting date is from date of signing the contract for all lots. 

 
Quality assurance:  

 

- The supplier is requested to comply with UNDP technical specs.  

- Toolkits are subject to inspection by UNDP field team to check available items in each one and 

compliance with UNDP required numbers and specifications.  

- Any items not matching the requested specifications will be replaced by the supplier within 10 days 

max, 

- Tool kits of the same type should be similar and of the same quality. 

 

Terms of Payment:   

- The payment shall be for each lot, 100% upon receiving and satisfactory acceptance by UNDP 

- the payment shall be issued upon receiving satisfaction receipt/letter from UNDP field team after 

checking quality against UNDP technical specifications, number of toolkits, functionality, and 

detailed items included in each toolkit as per UNDP detailed list for each toolkit.  

 

Warranty and after sale services:  

- Warranty period required is 3 months after delivery from the supplier,  

- The supplier is requested to replace any item that is not working or missing from any toolkit, prior 

to any payment.   
 

Minimum qualification requirements: 
 

- Minimum of 3 years of experience in the domain of provision of Vocational Toolkits 

- Previous experience in working with the UN or other international agencies in similar cases is 

desired. 

- Logistic capacity to actually deliver the Toolkits to target Governorate(s) the supplier is bidding for, 

as per types, and targets numbers mentioned in this ToR.  (Kindly refer to Annex 1 & Annex 2) 

- Capacity to deliver on time the required goods as per UNDP Technical Specs 

- Comply with the requirement in line with UNDP General Terms and Conditions 

- Good communication skills to facilitate the delivery process and report any problems occur. 
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الأدوات و اللوازم المهنية: الشروط المرجعية  صندوق/تأمين حقيبة  

 تعزيز صمود الشعب السوري و دعم تعافي سبل العيش المعطلة  عنوان المشروع:

 اللاذقية,  حلب,  و ريف دمشق.الأدوات و اللوازم المهنية في محافظات حمص,  حماة,  طرطوس,  صندوق  /حقيبةتأمين 
 

 

 خلفية:
 

يدرك برنامج الأمم المتحدة الإنمائي بأن التعافي المبكر يجب ان يحصل في أسرع وقت ممكن, لذلك يقوم البرنامج بتطوير نقاط 
لتعافي الاجتماعية تدخل لتشجيع الشباب وتمكينهم باعتبارهم عامل ايجابي في التغيير. يعتبر اشراك الشباب و النساء في عملية ا

الاقتصادية عاملاً مهماً في تقوية وسائل التكيف الإيجابية وتعزيزها لدى فئة الشباب المتضررين. و لذلك فإن تعزيز القدرات  –
و تطوير المهارات هي احد المجالات الأساسية التي يدعمها برنامج الأمم المتحدة الإنمائي. بالتالي, يسعى البرنامج للتواصل 

كي يدعم مشروع التدريب المهني  المستمر في ست محافظات و هي: حمص, حماة, اللاذقية, طرطوس, حلب, و  وردممع 
 ريف دمشق.

 
المنتج إلى  /موردمن التعتمد مقاربة برنامج الأمم المتحدة الإنمائي تجاه التدريب المهني على بناء نموذج اعمال "

و النساء و الشركاء المحليين لتلبية متطلبات سوق العمالة المتغيرة, بالاضافة   " و ذلك لبناء قدرات الشبابالزبون/المستهلك
مستلزمات و أدوات لانطلاق  صناديق/حقائبالى استمرار دعم البرنامج من خلال المتابعة حتى ما بعد انتهاء التدريب, و تقديم "

اب وفرص التوظيف الذاتي لتحقيق اعتماد افضل على " و أصول إنتاجية. ستساهم هذه المقاربة في تعزيز قدرات الشبالمشروع
 الذات. 

 

 الهدف: 
  

أدوات و لوازم مهنية و ذلك لدعم مشروع  صناديققادر على تأمين حقائب/ مورديبحث برنامج الأمم المتحدة الإنمائي عن 
البرنامج الحالي للتدريب المهني،  و تأمين هذه اللوازم للمتدربين الذين أتموا برنامج التدريب المهني التابع لبرنامج الأمم 

برنامج الأمم المتحدة الإنمائي بنجاح. سيتم شراء و توزيع الأدوات و المستلزمات, و ذلك تبعاً للقائمة الموضوعة من قبل 
الأدوات و المستلزمات, و  صناديق/المتحدة الإنمائي و التي توضح نوع التدريب المهني في كل محافظة, عدد حقائب

أن يقوم فعلياً بتوصيل الحقائب وتسليمها الى مواقع محددة من قبل برنامج الأمم المتحدة  موردالمواصفات الفنية. يطلب من ال
حمص, حماة, اللاذقية, طرطوس, حلب, و ريف دمشق. و ستتم هذه العملية بالتنسيق ستة, و هي: الإنمائي في المحافظات ال

 الكامل مع فرق العمل الميدانية لبرنامج الأمم المتحدة الإنمائي في كل محافظة.
 
 

 نطاق الخدمات:
 

و إحياء الأعمال   الأدوات و المستلزمات المتعلقة بخلق فرص عمل جديدةصناديق  /ستقسم عملية تزويد حقائب -
 الأخرى الى أربعة مجموعات/مناطق.

ان يقدم عرضاً لمجموعة/منطقة واحدة, او لأكثر من مجموعة/منطقة, أو لكافة يستطيع العارض/ العارضين  -
 المجموعات/المناطق الموضحة لاحقاً.

  حمص و حماةتأمين حقائب الأدوات و المستلزمات في : 1المنطقة 
  حلبحقائب الأدوات و المستلزمات في تأمين  : : 2المنطقة 
  ريف دمشقتأمين حقائب الأدوات و المستلزمات في : : 3المنطقة 
  طرطوس و اللاذقيةتأمين  حقائب الأدوات و المستلزمات في : : 4المنطقة 
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 يطلب من العارض :
 

الأدوات و المستلزمات المهنية كما هو محدد من قبل برنامج الأمم  صناديق/أن يحضر و يقدم عرضاً لتوزيع حقائب -أ

 المتحدة الإنمائي في الشروط المرجعية هذه و الملاحق المتعلقة بها.

و ذلك تبعاً للمواصفات الفنية الموضوعة من قبل  ، الأدوات و المستلزمات المهنية صناديق/أن يشتري  حقائب -ب

 (2, ملحق 1كل نوع من أنواع حقائب المستلزمات و الأدوات المهنية. )ملحق برنامج الأمم المتحدة الإنمائي ل

 الى وجهتها النهائية المحددة في هذه الشروط المرجعية لكل منطقة صناديق/ينظم عملية نقل هذه الحقائب -ت

حيث النوع و  الأدوات والمستلزمات المهنية كما هو محدد و ذلك من صناديق/أن يقوم بعملية التسليم الفعلي لحقائب -ث

العدد الى المواقع المحددة من قبل برنامج الأمم المتحدة الإنمائي في المحافظات المستهدفة, و هي: حمص, حماة, 

اللاذقية, طرطوس, حلب, و ريف دمشق, و ذلك بالتنسيق مع فرق برنامج الأمم المتحدة الإنمائي الميدانية و اللجان 

 المحلية في كل محافظة

الأدوات والمستلزمات المهنية موضحاً سعر  صناديق/رض/ العارضون عرضاً مالياً مفصلاً  لحقائبأن يقدم  العا -ج

موجودة ضمن هذه الوحدة )في الحقيبة/صندوق  اوق أدوات(, و سعر كل قطعة على حدكل وحدة ) حقيبة/صند

( 2لإنمائي المعمم في )الملحق الأدوات(, وذلك لكل نوع من أنواع الأدوات المحددة من قبل برنامج الأمم المتحدة ا

 (.1و تبعا للمواصفات الفنية المطلوبة من قبل برنامج الأمم المتحدة الإنمائي في )الملحق 

 
 

 حمص, حماة, اللاذقية, طرطوس, حلب, و ريف دمشق. المناطق المستهدفة:
 

 , و هي كالتالي: مواقع التسليم
 

 .مدينة حماة: جنوب الملعب 

  الإنشاءات. –الإنشاءات الغير حكومية مدينة حمص: منظمة 

  البرامكة. –دمشق: مركز رضا للتدريب 

 .اللاذقية: الشيخ ضاهر 

 .حلب: منطقة السريان 

 طرطوس: شارع الوكالات 
 

 :عدد الأدوات المطلوب 
 

 :المستهدفالأدوات(  اديقصنالأدوات ) حقائبعدد 
 

  صندوق أدواتحقيبة/ 700صندوق أدوات, حماة: حقيقة/ 405حمص: :   1المنطقة 

  صندوق أدواتحقيبة/ 481حلب:   : 2المنطقة 

  صندوق أدواتحقيبة/ 560ريف دمشق:    :3المنطقة 

  صندوق أدواتحقيبة/ 480صندوق أدوات, اللاذقية: حقيبة/ 432طرطوس:    :4المنطقة 
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 ة:أنواع الأدوات المهنية المنشودة بما يتناسب مع  نوع التدريب المهني في كل منطق
 

 .2يرجى الإطلاع على الملحق  -
 

 :الإطار الزمني
 

 مدة تطبيق العقد: -
o  بما فيها العطل الأسبوعية يوم كحد أقصى 50:   1المنطقة 

o بما فيها العطل الأسبوعية يوم كحد أقصى  30:   2منطقة ال 

o  بما فيها العطل الأسبوعية يوم كحد أقصى  35:   3المنطقة 

o  بما فيها العطل الأسبوعية يوم كحد أقصى 45:   4المنطقة 

 

 يتضمن الإطار الزمني التسليم الفعلي في المواقع. -
 يبدأ تاريخ العمل من تاريخ توقيع العقد. -

 

 ضمان الجودة:
 

 ان يحقق المواصفات الفنية المحددة من قبل برنامج الأمم المتحدة الإنمائي. المورديطلب من  -
من قبل فريق برنامج الأمم المتحدة الإنمائي الميداني و ذلك للتحقق من الأدوات صناديق الأدوات حقائب/يتم فحص  -

 الموجودة في كل وحدة و مطابقتها للأرقام و المواصفات المطلوبة من قبل برنامج الأمم المتحدة الإنمائي.
 قصى.أيام كحد أ 10بتبديل أي قطعة لا تطابق المواصفات المطلوبة و ذلك خلال مدة  يقوم المورد -
 .النوعيةيجب أن تكون من ذات  صنفصناديق الأدوات من ذات الحقائب/ -

 
 

يطلب من الموزع أن يقوم بلصق شعار برنامج الأمم المتحدة الإنمائي على كافة شعار برنامج الأمم المتحدة الإنمائي: 
 عند تسليمها في الموقع. الحقائبالأكياس/المغلفات التي تحتوي 

 
 شروط الدفع:

 
وصل /عقب استلام رسالة وذلكا عقب التسليم في الموقع و ذلك لكل منطقة على حدلكل منطقة % 100 واحدة دفعة  -

رضى من فريق برنامج الأمم المتحدة الإنمائي الميداني و ذلك بعد معاينته للجودة و المطابقة للمواصفات الفنية  استلام
صناديق الأدوات, الأداء, و التأكد بالتفصيل من حقائب/ينة عدد المحددة من قبل برنامج الأمم المتحدة الإنمائي, و معا

صندوق المحددة من قبل برنامج حقيبة/صندوق أدوات بما يوافق القائمة التفصيلية لكل حقيبة/القطع الموجودة ضمن كل 
 الأمم المتحدة الإنمائي.

 
 الكفالة و خدمات ما بعد البيع:

  .الموردمن  التسليماشهر بعد  3مدة الكفالة المطلوبة هي  -
 10ذلك خلال مدة و صندوق أدوات,حقيبة/ان يقوم باستبدال أي قطعة لا تعمل أو ناقصة من أي  يطلب من المورد -

 قبل استلامه الدفعة المالية. أيام كحد أقصى
 

 :المؤهلات الدنيا المطلوبة
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 المهنية. لوازمالأدوات و ال حقائب في مجال تأمين سنوات 3لا تقل عن خبرة  -
 .مرغوبامتلاك خبرة في العمل مع منظمات الأمم المتحدة في حالات مشابهة هو أمر  -
امتلاك القدرة المادية و اللوجستية لإيصال و تسليم الأدوات الى المحافظة/المحافظات التي يعرض خدماته فيها و ذلك  -

 1يرجى الاطلاع على الملحق )المرجعية هذه. بما يتوافق مع الأنواع و الأهداف المنشودة التي تنص عليها الشروط 
 .( 2و الملحق 

القدرة الفنية و التقنية اللازمة لإيصال و تسليم البضاعة المطلوبة بما يتوافق مع المواصفات الفنية المحددة من امتلاك  -
يرجى الاطلاع على قبل برنامج الأمم المتحدة الإنمائي الى المواقع المحددة في الشروط المرجعية هذه لكل منطقة. 

 .2و الملحق  1الملحق 
 بالمتطلبات وفق الشروط والبنود العامة التابعة لبرنامج الأمم المتحدة الإنمائي الإلتزام -
 مهارات تواصل جيدة لتسهيل عملية التسليم، والإبلاغ عن أي مشكلات قد تطرأ. -

  



31 
 

Targets for All Lots 
 
 
 

Lot1 
  Subject Number of Toolkits Total 

Hamah 

Electrical Device Maintenance  180 

700 

Mobile Maintenance 200 

Crochet 120 

Electrical Wiring  120 

Agro-Food Processing 80 

Homs 

Electrical Wiring  55 

405 

Electrical Device Maintenance  60 

Mobile Maintenance 100 

Crochet 85 

Sewing toolkit 5 

Plumbing 15 

Hair& Bueaty care 85 

    

Lot1 Total 1105 1105 

 

 
Lot2 

  Subject Number of Toolkits Total 

Aleppo 

Plumbing 48 

481 

Electrical Wiring  88 

Mobile Maintenance 77 

Sewing and Tailoring Cloths 
and Bags 

192 

Hairdressing & Beauty care 76 

    

Lot2 Total 481 481 
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Lot3 
  Subject Number of Toolkits Total 

Rural 
Damascus 

Electrical Device Maintenance  32 

560 

Mobile Maintenance 80 

Computer Maintenance 64 

Fasion Design 48 

Sewing and Tailoring Cloths 
and Bags 

64 

Crochet 64 

Accessories 48 

Hair dressing & Beuty care 
128 

Electrical Wiring 32 

    

Lot3 Total 560 560 

Lot4  
  Subject Number of Toolkits Total 

Lattakia 

Electrical Device Maintenance  80 

480 

Mobile Maintenance 48 

Computer Maintenance 64 

Fasion Design 16 

Sewing and Tailoring Cloths 
and Bags 

88 

Crochet 32 

Accessories 40 

Hair dressing & Beauty Care 112 

Tartous 

Hair dressing 48 

432 

Beauty 32 

Computer Maintenance 48 

Mobile Maintenance 64 

Sewing and Tailoring Cloths 
and Bags 

64 

Crochet 48 

Accessories 32 

Electrical Wiring 32 

Electrical Device Maintenance 48 

Fasion Design 16 

    

Lot4 Total 912 912 
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Quantity  كهرباء منزليةتمديد عدة Electrical wiring  

       

1 
 فولط 1000مم  180بانسة معزولة 

Insulated combination pliers 

180 mm X 1000 v 

 

1 

 1000مم  160قطاعة معزولة  

 فولط
Insulated cutting pliers 160 

mm X 1000 v 

 

 مم 160زرادية بوز معزولة   1
Long nose insulated pliers 

160 mm 

 

1 

 مشرط يدوي صناعي معدن
Metal-body retractable utility 

knife 

 

1 

 مفك فاحص كبير
Large size neon testing 

screwdriver 

 

 Phone & Ethernet RJ crimper هاتف وشبكة RJمكبس  1

 

1 
 سم 60صندوق عدة بلاستيك كبير

Large plastic tool box - size 

60 cm 
 

1 
 ملم 10 - 1.5طقم مسدس كروم 

1.5-10 mm chrome 

manufactured hex key 

wrench set 

 

1 
 Digital Avometer مقياس افو متر ديجيتال

 

1 

" 4قياسات ) 3طقم مفكات مصالب 

- 5 "- 6 )" 

3-piece cross slot 

screwdrivers set - size: ("4 - 

"5 - "6) 

 

1 

 -" 4قياسات ) 3طقم مفكات شق 

5 "- 6)" 
3 piece slotted screwdrivers 

set size: ("4 - "5 - "6) 

 

1 

 Measuring tape (5m long) متر( 5متر )قياس 

 

 سم 40ميزان زيبق مستطيل  1
Rectangular torpedo level 40 

cm 
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1 

 Hammer - 1 kg كغ 1مطرقة 

 

1 

 سم شوكة 25ازميل 
Caped chisel 25 cm  

1 

 سم مبسط 25ازميل 
Flat chisel 25 cm  

  Insulating tape توال عازل 12

  Digital Amp clamp meter بانسة أمبير ديجيتال 1

1 

مع  SDSمم  24مثقب صناعي 

 ريش ملف نحاس

Industrial drill with 24mm 

SDS with copper winding 

coils and bits 

 

  Nylon fish tape 10 m م 10راصور تمديد بلاستيكي  1

  Cordless drill 10 mm ملم  10مثقب بطارية  1

1 

 Water level hose 10 m متر 10بربيش شقلة 
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Quantity عدة تمديدات صحية Plumping  

       

1 

 Manual pipe threader set )مكنة فتح سن يدوية( طقم حدة

 

1 

 "1.5مفتاح رنش لاقط من حديد 
Iron made snap and grip 

wrench - size "1.5 

 

1 

مع  BBRمكواية بواري بلاستيكية 

 ملم مع حقيبة 63حقيبة 
PPR Plastic welding kit 63 

mm with a bag 

 

1 

قطاعة خاصة لقطع البواري 

 ملم 42البلاستيكية 
Special plastic pipe cutter - 

size 42 mm 

 

1 
 سم 60صندوق عدة بلاستيك كبير

Large plastic tool box - size 60 

cm 
 

1 

 Forge steel pliers "8 " مبولدة 8بانسة 

 

1 

 -" 4قياسات ) 3طقم مفكات شق 

5 "- 6)" 3 piece slotted screwdrivers 

set size: ("4 - "5 - "6)  

1 

قياسات  3طقم مفكات مصالب 

(4 "- 5 "- 6)" 3-piece cross slot screwdrivers 

set size: ("4 - "5 - "6)  

1 

 Measuring tape (5m long) متر( 5متر )قياس 

 

  Iron hacksaw منشار يدوي حديد 1

1 

 Hammer - 1 kg كغ 1مطرقة 
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1 

 سم مبسط 25ازميل دق 
Flat chisel - 25 cm  

1 

 سم شوكة25ازميل دق 
Caped chisel - 25 cm  

1 

 Medium-size locking pliers بانسة لقط قياس وسط

 

 سم  40ميزان زيبق مستطيل  1
Rectangular torpedo level - 40 

cm 

 

1 

 " من الحديد14مفتاح رنش 
Iron made adjustable pipe 

wrench size "14 

 

1 

 " من الحديد18مفتاح رنش 
Iron made adjustable pipe 

wrench size "18 

 

1 

 " 12مفتاح انكليزي 
Adjustable spanner wrench 

size "12 

 

1 

مع  SDSمم  24مثقب صناعي 

 ريش ملف نحاس

Industrial drill with 24mm 

SDS with copper winding 

coils and bits 
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Quantity عدة صيانة الموبايل Mobile Maintenance   

        

1 

طقم مفكات دقيقة كاملة للهواتف 

 المحمولة 
 Complete Precision 

Screwdriver Set for Mobiles    

   Soldering iron gun/machine  كاوي هواء وعادي هييتر للحام 1

1 
 Digital Avo Multimeter مقياس أفو رقمي

  

1 

  Metal heavy duty cutter مشرط صناعي معدن 

  

1 

فتاحة تتش خاصة لشاشات الهواتف 

 المحمولة 
Touch screen separator for 

mobile phones    

   Power supply وحدة تغذية  1

   Light microscope مجهر مع انارة  1

1 
 مكبر عادي لزوم صيانة الموبايل

Magnifying glass for mobile 

maintenance purposes   

   Flex coil بكرة فليكس 4

 ملم1بكرة قصدير  4
Soldering lead coil - size 1 

mm   

   copper core jumper wire coil بكرة نحاس 4

   Thinner container حافظة تنر 1

   Safe cleaning brush فرشاة تنظيف 1

1 

 -ملم  50 -ملم  15لاصق تتش 

 ملم 110
Touch screen adhesive tape - 

size: 15 mm -50 mm -110 mm   

   Cleaning grease شحمة تنظيف 2

2 

لاصق وجهين )دبل فيس( حراري 

 لزوم صيانة الموبايل

Double-sided thermal 

adhesive tape for mobile 

maintenance   

 مثبت بورد 1
PCB (Printed Circuit Board) 

holder   

 قطاعة لزوم صيانة الموبايل 1
Cutting pliers for mobile 

maintenance   

   Pliers for mobile maintenance زرادية لزوم صيانة الموبايل 1

1 

 سم60صندوق عدة بلاستيك كبير 
Large plastic tool box - size 

60 cm 
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Quantity عدة صيانة الحاسب Computer Maintenance   

        

1 
 كاوي هواء وعادي هييتر للحام 

Hot-air soldering station & 

Soldering iron gun for 

welding   

 قطاعة لزوم صيانة الحاسوب 1
Cutting pliers for computer 

maintenance purposes   

 زرادية لزوم صيانة الحاسوب 1
Pliers for computer 

maintenance purposes   

1 
 طقم ملاقط يتضمن معكوف ومستقيم

Tongs set - including various 

aquiline and level tongs   

1 

طقم مفكات مختلفة لزوم صيانة 

 الحاسوب 

Complete precision 

screwdriver set for computer 

maintenance (5 pieces)   

   Flex coil بكرة فليكس 4

 ملم1بكرة قصدير  4
Soldering lead coil - size 1 

mm   

1 

 Phone & Ethernet RJ crimper هاتف وشبكة RJمكبس 

  

2 

 Driverسيديات برامج مختلفة )
Pack Solution-Hirens) 

Various computer software 

CDs (Driver Pack Solutions-

Hirens)   

   Cleaning spray 100 m  مل100بخاخ تنظيف  2

1 
 Digital Avometer مقياس أفو ديجيتال

  

1 

حقيبة قماشية تتسع لكامل المواد 

 والمعدات

Cloth bag big enough to 

contain all the equipment and 

tools   

1 

" 4قياسات ) 3طقم مفكات مصالب 

- 5 "- 6)" 

3-piece cross slot 

screwdrivers set size: ("4 - "5 

- "6) 

  

1 

" 5 -" 4قياسات ) 3طقم مفكات شق 

- 6)" 
3 piece slotted screwdrivers 

set size: ("4 - "5 - "6) 

  

 واط ملف نحاس 600كور هواء  1
600-Watt air blower with 

copper winding coils   
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Quantity عدة تصفيف الشعر والتجميل Hair & Beauty Care   

        

1 

واط ذو حركتين  3000سيشوار 

رفع  -)رفع وخفض درجة الحرارة 

 وخفض ضغط الهواء ( 

3000-watt hair dryer with two 

settings (Two heat & two 

speed settings) 
  

   Electrical curling iron فير للشعر كهربائي 1

   Electrical flat iron ليس للشعر كهربائي 1

   Cape مريول قص 1

   water spray sprinkler 400 ml مل 400بخاخ ماء  1

   High lightening cap & hook طاقية ميش مع سنارة 2

1 
علبة كفوف نايلون  لزوم الصبغة 

 كف( 100)

Disposable latex gloves for 

hair dyeing use - 100 Piece 

box    

    Small hair dye brush فرشاية صبغة قياس صغير 2

 صحن صبغة قياس وسط 1
Medium size color mixing 

bowl   

   Metal cuticle nipper بنس لحمية   معدن 1

   Metal nail clipper بنس اظافر   معدن 1

    Clips دزينة  كلبسات  3

   Hair clips دزينة بكل شعر 3

   Hairpins دزينة دبابيس شعر 3

3 
 4 - 2قياسات )قياس  3فراشي شعر 

- 6) 
Hair brushes - 3 sizes: (2-4-6) 

  

   Hair clips - 0.25 kg Pack كغ 0.25ملاقط شعر علبة  2

   Haircutting scissors مقص شعر  2

   Medium size haircutting comb قياس وسط لزوم قص الشعر(مشط  1

   Flat tip brow tweezers ملقط حواجب عريض 1

   Brow groomer مقص حواجب 1

   Metal nail file مبرد اظافر معدني 1

1 
مبرد ملمع سطح الظفر )من 

 الكرتون الكقوى(
Nail puffer (cardboard made) 

  

1 
وسط )متعددة علبة ظل قياس 

 الوان على الاقل( 8الالوان 

Medium size shadow set 

(Multi-color - 8 colors 

minimum)   

1 
كريم أساس فاونديشن )مغذي بشرة 

 وواقي شمسي(
Foundation cream (skin 

Nourishing & Sun Block)   

   Large size powder container علبة بودرة قياس كبير 1
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1 
مقاسات  3اسفنجات دائرية مجموعة 

 كبيرة( -متوسطة  -)صغيرة 

Round disc sponge set - 3 

sizes (Small - Medium - 

Large)   

5 
كريم مكياج \خافي عيوب البشرة

 (105الى  101)درجة اللون من 
Concealer/cream concealer 

(color degrees: 101 - 105)   

   Eyebrow defining pencil قلم رسم حواجب 1

   Medium size blusher حمرة خدود قياس وسط  1

3 
 -زهر  -الوان )احمر  3قلم حمرة 

 بني(
Lipstick pens - 3 colors 

(White - Pink - Brown)   

5 
 -احمر  -شفاف  -مناكير)ابيض 

 مل 5زهر(  -اسود 

Nail polish (White - 

Transparent - Red - Black - 

Pink)   

3 
 -زهر -ألوان )احمر  3كونتور قلم 

 بني(
3 Contouring pens - 3 colors 

(Red - Pink - Brown)   

   Thick false eyelash pairs set علبة رموش )كثيفة( 1

   elash adhesive - 5 ml مل 5لاصق رموش  1

   Mascara مسكرة 1

   Kohl eyeliner (Brown - Black) اسود( -قلم كحلة )بني  2

   Hair conditioner - 1 L ليتر 1بلسم للشعر  1

1 
 ليتر1شامبو 

  
Shampoo - 1 L 

  

 حقيبة قماشية تتسع للعدة كاملة 1
Cloth bag big enough to 

contain all the equipment   
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Quantity عدة الكروشيه Crochet   

        

4 
 ( 6الى  3قياسات  3سنارتين )

knitting needles (3 sizes 3 to 

6)   

13 
 12الى  0سنارة من قياس  

Crochet hook set (sizes 0 to 

12)   

   Crochet journals جورنالات كروشيه 2

50 

 5× لون  10صوف خيط رفيع  )
غ        ) ابيض  200من كل لون (

 -بني  -ازرق  -اخضر  -احمر  -

 -اسود  -كحلي  -اصفر  -زهر 

 فوشيا (

Thin wool yarn (10 colors X 5 

balls each) 200 g (White - 

Red - Green - Blue - Brown - 

Pink - Yellow - Dark Blue - 

Black - Fuschia) 
  

30 

من  5× الوان  6)من  DMCخيط 

غ               200كل لون ( 

 -بني  -اسود  -احمر  -)ابيض 

 ازرق( -كحلي 

DMC thread (6 colors X 5 

balls each) 200 g (White - 

Red - Black - Brown - Dark 

Blue - Blue)   

1 

حقيبة قماشية تتسع لكامل المعدات 

 و المواد

Cloth bag big enough to 

contain all the equipment and 

tools   
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Quantity عدة الاكسسوار Accessories   

        

 قطاعة لزوم تصنيع الاكسسوار 1
Cutting pliers for accessory 

making   

   Pliers for accessory making زرادية لزوم تصنيع الاكسسوار 1

   Welding iron heat tool كاوي  1

   Soldering lead coil -  1 mm ملم 1قصدير لحام )بكرة(  5

1 

فرد سيليكون لزوم تصنيع 

 الاكسسوار
Hot melt glue gun for 

accessory making   

   Hot glue sticks (12 sticks) اصبع( 12اصابع سيليكون ) 12

1 

سناسل ناعمة )فضي  ( كل كيس 

 كغ  0.25
Small size chains (silver) - 

0.25 kg per package   

1 

سناسل ناعمة ) ذهبي ( كل كيس 

 كغ 0.25
Small size chains (golden) - 

0.25 kg per package   

1 

سناسل خشنة )فضي( كل كيس 

 كغ  0.25
Big size chains (silver) - 0.25 

kg per package   

1 

سناسل خشنة ) ذهبي ( كل كيس 

 كغ  0.25
Big size chains (golden) - 

0.25 kg per package   

3 

قياسات مختلفة( كل  3حبات لولو )

 كغ  0.25كيس 
Pearl beads (3 different sizes) 

- 0.25 kg per package   

1 

 0.25كيس قفول )فضي ( كل كيس 

 كغ
0.25 kg package of bolt rings 

- (silver)   

1 

 0.25كيس قفول ) ذهبي( كل كيس 

 كغ
0.25 kg package of bolt rings 

- (golden)   

1 

كيس حلقات ) فضي(كل كيس 

 كغ 0.25
0.25 kg package of jump rings 

- (silver)   

1 

حلقات )ذهبي( كل كيس كيس 

 كغ 0.25
0.25 kg package of jump rings 

- (golden)   

1 

كيس دبابيس مفتوحة كل كيس 

 كغ 0.25
0.25 kg package of eye pins 

  

1 

 0.25كيس دبابيس مغلقة كل كيس 

 كغ
0.25 kg package of headpins 

  

 كغ 0.25كيس شناكل للاقراط   1
0.25 kg package of fish hook 

for earrings   

 كغ 0.25كيس خواتم فارغة  1
0.25 kg package of blank 

rings   

 كغ 0.25علبة ألماس تقليدي  2
0.25 kg package of traditional 

strass -    
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5 

ألوان مشكلة  )كل لون  5سيلان 

 كيس(
5 different colors of Ceylon 

beads - (a plastic bag each)   

5 

الوان  )كل  5شرائط ساتان          

احمر  -لون بكرة(            )ابيض 

 زهر( -اسود  -بني  -

Satin ribbon - 5 colors (a coil 

each) (White - Red - Brown - 

Black - Pink)   

1 

حقيبة قماشية كبيرة تتسع لكامل 

 المعدات والمواد 

Big cloth bag enough to 

contain all the equipment and 

materials   
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Quantity عدة التصنيع الغذائي Food processing   

        

1 

ملعقة سكب سدة ستانلس ستيل عيار 

 Imprinted stainless steel مدموغة 10\18

spatula - size 10/18   

1 

 10\18كبجاية ستانلس ستيل عيار 

 Imprinted stainless steel مدموغة

ladle - size 10/18   

1 

 10\18كافكيرستانلس ستيل عيار 

 Imprinted stainless steel مدموغة

skimmer - size 10/18   

3 

 3ملم  1سكاكين قابلة للسن سماكة 
 "(6-" 5 -" 2قياسات )

Knives - 1 mm thick blade 

that can be sharpened- 3 

different sizes ("2 - "5 - "6) -    

   Plastic chopping board دفة تقطيع بلاستيكية  2

1 
 Wooden turner for non-stick ملعقة خشب للتيفال

cooking utensils   

4 

مقاسات  4طقم أوعية بلاستيكية 

 سم(35-سم30-سم25-سم20مختلفة )

Plastic utensils Set - 4 

different sizes (20cm-25cm-

30cm-35cm)   

9 

 3مجموعة قطراميزات زجاجية 
 -ملم 700-ملم  500قياسات )

 لكل قياس 3× ملم( 1000

Glass jar sets - 3 different 

sizes(500mm-700mm-

1000mm) X 3 pieces each   

   Small gas stove/burner رأس غاز صغير  1

 ميزان صغير الكتروني  1
Small electronic kitchen 

scale   

1 

طقم طناجر ستانلس ستيل عيار 

سم  24قطع )قياس  4مدموغة  10\18

 سم ( 30 -سم  28 -سم  26 -

Imprinted stainless steel 

cooking pots set - size 10/18 

- 4 pieces (24 cm - 26 cm - 

28 cm - 30 cm)   

9 

 3× احجام 3اكياس تعبئة  بلاستيكية 
 ربطات من كل حجم

Packaging plastic bags - 3 

sizes X 3 cases each   

3 
 Strainers - 3 different sizes "(8-" 7 -" 6قياسات ) 3مصفاة شبك 

("6 - "7 - "8)   

    Grater مبرشة 2

   Peeler قشارة    1

   Corer محفار  1

   Wooden pounder and pestle مدقة هاون خشبية 1
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   Wooden rolling pin شوبك عجين خشبي 1

   Silicone pastry brush فرشاة دهن ريش سيليكون 2

 سم(28 –سم 26مقلاة تيفال ) 2
Non-stick frying pans 

(26cm-28cm)   

2 

)قياس وسط( علبة كفوف مطاط 

 كف 100تحتوي 
Disposable latex gloves - 100 

Piece box   

 حقيبة تتسع للمعدات الصغيرة 1
A bag big enough for small 

tools   
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Quantity عدة الخياطة Sewing   

        

        

1 

علبة خياطة كبيرة تتضمن )دستة ابر 

مكينة، دستة ابر عادية، مازورة، 

 دبابيس، كشتبان ،صابون علام..(

Big sewing kit with (A 

package of sewing machine 

needles - a package of hand 

sewing needles - tape 

measure - pins - thimble - 

tailors chalk …)   

   Large fabric scissors مقص خياطة كبير 1

   Small fabric scissors مقص خياطة صغير  1

   Yardstick مسطرة خياطة كبيرة  1

10 

 خيطان الوان مشكلة 

 خاصة بالخياطين 
Sewing threads  

a collection of various colors   

20 

 10كحلي(  -سحابات لونين )اسود 

 متر لكل لون
Zippers (Black - Dark Blue) 

- 10 meters each   

1 

 0.5والاشكال ازرار مشكلة الالوان 

 كغ
0.5 kg of buttons - various 

colors and shapes   

1 

 حقيبة  قماشية كبيرة متينة 

 تتسع لكامل المعدات والمواد

Heavy duty cloth bag 

enough to contain all the 

equipment and materials   
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Quantity عدة تصميم الأزياء Fashion Design    

        

   A4 Canson drawing book, A4دفتر رسم كانسون  2

2 
 لون كل العلبة( 12علبة الوان خشب )

Wooden colored pencils 

package (12 colors)   

   Watercolors paint set علبة ألوان مائي 2

1 

)تحتوي  B2-H2علبة أقلام رصاص 

 قلم( 12
B2-H2 pencils package (12 

pieces)   

   Eraser ممحاة  5

   pencil Sharpener مبراة 2

   Sewing notebook دفتر خياطة 3

   "Tracing paper "sheets ورق زبدة "طبق" 12

    Yardstick مسطرة خياطة كبيرة 1

5 

 او مايعادله حجم وسط UHUلاصق 
Medium size UHU glue stick 

or an equivalent for fashion 

designing purposes   

1 

علبة خياطة  يتضمن )دستة ابر 

مكينة، دستة ابر عادية، مازورة، 

دبابيس، كشتبان ،مكوك، صابون 

 علام..(

Sewing kit with (A dozens of 

sewing machine needles - 

hand sewing needles - tape 

measure - pins - thimble - 

bobbin - tailors chalk …)   

3 

 -وسط  -صغير ) 3مقص خياطة عدد 

 كبير(
3 Fabric scissors (Large - 

Medium - Small)   

   Seam ripper مشرط خياطة 1

3 

-اسود-الوان )ابيض3قماش خام 

 متر3×كحلي(

Raw Linen three colors 

(White, Black, Navy Blue) X 

3m    

3 

-اسود-الوان )ابيض3قماش كتان 

 متر3×كحلي(

Linen fabric - 3 colors 

(White - Black - Navy Blue) 

X 3m   

3 

-الوان )ابيض3قماش جوخ ناعم 

 متر3×كحلي(-اسود

Worsted/woolen suit fabric 3 

colors (While, Black, Navy 

Blue) X 3m   

6 

 خيطان مشكلة 

 خاصة بالخياطين 
Sewing threads 

a collection of various colors   

20 

 10كحلي(  -سحابات لونين )اسود 

 متر لكل لون
Zippers (Black - Dark Blue) 

- 10 meters each   
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1 

 0.5ازرار مشكلة الالوان والاشكال 

 كغ
0.5 kg of buttons - various 

colors and shapes   

5 

أقلام تظليل لزوم تصميم الازياء)اسود 

 زهر( -بني  -بيج  -رمادي  -

Fashion designing markers 

(Black - Grey - Beige - 

Brown - Pink)   

1 

 حقيبة  قماشية كبيرة متينة 

 تتسع لكامل المعدات والمواد

Heavy duty cloth bag enough 

to contain all the equipment 

and materials   
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Section 3b: Related Services 
 

 
Further to the Schedule of Requirements in the preceding Table, Bidders are requested to take 

note of the following additional requirements, conditions, and related services pertaining to the 
fulfillment of the requirements: [check the condition that applies to this ITB, delete the entire row if 
condition is not applicable to the goods being procured] 
 

 
Delivery Term  
[INCOTERMS 2010]  
(Pls. link this to price schedule) 

☒ DAP 
 

Exact Address of 
Delivery/Installation Location 

 
Please see targets for all lots in the Terms of Reference Section 3a 

Mode of Transport Preferred     ☒ supplier to quote the mode of transport. 

UNDP Preferred Freight 
Forwarder, if any 

 
N/A 

 
Distribution of shipping 
documents (if using freight 
forwarder) 

 
N/A 

Delivery Date  According to the below schedule:  
o Delivery Deadline for Lot 1:  50 consecutive Days max 

including holidays and weekends.  

o Delivery Deadline for Lot 2:  30 consecutive Days max 

including holidays and weekends 

o Delivery Deadline for Lot 3:  35 consecutive Days max 

including holidays and weekends 

o Delivery Deadline for Lot 4:  45 consecutive Days max 

including holidays and weekends 

 

Customs, if needed, clearing 
shall be done by: 

☒ Supplier 
 

Ex-factory / Pre-shipment 
inspection 

N/A 

Inspection upon delivery Yes 

Installation Requirements N/A 

Testing Requirements  N/A 

Scope of Training on Operation 
and Maintenance 

N/A 

Commissioning N/A 

Technical Support Requirements Warranty period required is 3 months after delivery from the 
supplier,  
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The supplier is requested to replace any item that is not working 
or missing from any toolkit, prior to any payment.   
 

 
Payment Terms (max. advanced 
payment is 20% of total price as 
per UNDP policy) 
 

☒ 100% within 30 days upon UNDP’s acceptance of the goods 
delivered as specified and receipt of invoice 
 

 
Conditions for Release of 
Payment 

☒ Inspection upon arrival at destination  

☒ Written Acceptance of Goods based on full compliance with ITB 
requirements 

After-sale services required ☒ Warranty on Parts and Labor for minimum period of 3 months. 
 

All documentations, including 
catalogs, instructions and 
operating manuals, shall be in 
this language  

☒ English         

☒ Others  Arabic  
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Section 4: Bid Submission Form4 

(This should be written in the Letterhead of the Bidder.  Except for indicated 
fields, no changes may be made in this template.) 

Insert: Location 
Insert: Date 

To: [insert: Name and Address of UNDP focal point] 
 
Dear Sir/Madam: 
 
 We, the undersigned, hereby offer to supply the goods and related services required for 
[insert: title of goods and services required as per ITB], Lot # ……..in accordance with your 
Invitation to Bid dated Insert: bid date. We are hereby submitting our Bid, which includes the 
Technical Bid and Price Schedule. 
 

We hereby declare that: 
 
a) All the information and statements made in this Bid are true and we accept that any 

misrepresentation contained in it may lead to our disqualification;  
b) We are currently not on the removed or suspended vendor list of the UN or other such lists 

of other UN agencies, nor are we associated with, any company or individual appearing on 
the 1267/1989 list of the UN Security Council; 

c) We have no outstanding bankruptcy or pending litigation or any legal action that could impair 
our operation as a going concern; and  

d) We do not employ, nor anticipate employing, any person who is or was recently employed by 
the UN or UNDP. 

 
We confirm that we have read, understood and hereby fully accept the Schedule of 

Requirements and Technical Specifications describing the duties and responsibilities required of 
us in this ITB, and the General Terms and Conditions of UNDP’s Standard Contract for this ITB. 
 

We agree to abide by this Bid for 120 days.  
 
 We undertake, if our Bid is accepted, to initiate the supply of goods and provision of 
related services not later than the date indicated in the Data Sheet. 

 
We fully understand and recognize that UNDP is not bound to accept this Bid, that we 

shall bear all costs associated with its preparation and submission, and that UNDP will in no case 
be responsible or liable for those costs, regardless of the conduct or outcome of the evaluation. 
 

                                                 
4 No deletion or modification may be made in this form.  Any such deletion or modification may lead to 
the rejection of the Bid. 
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 We remain, 
 

Yours sincerely, 
 

Authorized Signature [In full and initials]:    
Name and Title of Signatory:    
Name of Firm:    

            Contact Details:            

 

[please mark this letter with your corporate seal, if available] 

  



53 
 

 

Section 5: Documents Establishing the Eligibility and Qualifications of 
the Bidder 

Bidder Information Form5 
 

Date: [insert date (as day, month and year] of Bid Submission]  
ITB No.: [insert number of bidding process] 

 
Page ________of ________ pages 

 

1.  Bidder’s Legal Name  [insert Bidder’s legal name]  

2.  In case of Joint Venture (JV), legal name of each party: [insert legal name of each party in JV] 

3.  Actual or intended Country/ies of Registration/Operation: [insert actual or intended Country of Registration] 

4.  Year of Registration in its Location: [insert Bidder’s year of registration] 

5. Countries of Operation 

 

6. No. of staff in each Country 

 

7.Years of Operation in each Country 

 

8.  Legal Address/es in Country/ies of Registration/Operation:[insert Bidder’s legal address in country of 
registration] 

9. Value and Description of Top three (3) Biggest Contract for the past five (5) years 

10.  Latest Credit Rating (Score and Source, if any)  

11.  Brief description of litigation history (disputes, arbitration, claims, etc.), indicating current status and 
outcomes, if already resolved.  

12.  Bidder’s Authorized Representative Information 

     Name: [insert Authorized Representative’s name]  
     Address: [insert Authorized Representative’s Address] 
     Telephone/Fax numbers: [insert Authorized Representative’s telephone/fax numbers] 
     Email Address: [insert Authorized Representative’s email address] 

13.  Are you in the UNPD List 1267.1989 or UN Ineligibility List ?  ☐ YES or ☐ NO 

                                                 
5 The Bidder shall fill in this Form in accordance with the instructions.  Apart from providing additional information, no alterations 

to its format shall be permitted and no substitutions shall be accepted. 
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14. Attached are copies of original documents of:   

☐ All eligibility document requirements listed in the Data Sheet 

☐ If Joint Venture/Consortium – copy of the Memorandum of Understanding/Agreement or Letter of 
Intent to form a JV/Consortium, or Registration of JV/Consortium, if registered 

☐ If case of Government corporation or Government-owned/controlled entity, documents establishing 
legal and financial autonomy and compliance with commercial law. 

 
 
Joint Venture Partner Information Form (if Registered)6 
 
Date: [insert date (as day, month and year) of Bid Submission] 
ITB No.: [insert number of bidding process] 
 
Page ________ of ________ pages 
 

1. Bidder’s Legal Name: [insert Bidder’s legal name] 

2. JV’s Party legal name: [insert JV’s Party legal name] 

3. JV’s Party Country of Registration: [insert JV’s Party country of registration] 

4.  Year of Registration: [insert Party’s year of registration] 

5. Countries of Operation 6. No. of staff in each Country 7.Years of Operation in each 
Country 

8.  Legal Address/es in Country/ies of Registration/Operation: [insert Party’s legal address in country of 
registration] 

9. Value and Description of Top three (3) Biggest Contract for the past five (5) years 

 

10.  Latest Credit Rating (if any) :Click here to enter text. 

1. Brief description of litigation history (disputes, arbitration, claims, etc.), indicating current status and 

outcomes, if already resolved. Click here to enter text. 

                                                 
6 The Bidder shall fill in this Form in accordance with the instructions. Apart from providing additional information, no alterations 

to its format shall be permitted and no substitutions shall be accepted. 
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13. JV’s Party Authorized Representative Information 

Name: [insert name of JV’s Party authorized representative] 
Address: [insert address of JV’s Party authorized representative] 
Telephone/Fax numbers: [insert telephone/fax numbers of JV’s Party authorized representative] 
Email Address: [insert email address of JV’s Party authorized representative] 

14. Attached are copies of original documents of: [check the box(es) of the attached original documents] 

☐ All eligibility document requirements listed in the Data Sheet 

☐ Articles of Incorporation or Registration of firm named in 2. 

☐ In case of government owned entity, documents establishing legal and financial autonomy and compliance 

with commercial law. 

 

 

Section 6: Technical Bid Form7 

 

 

INSERT TITLE OF THE ITB 

 

Name of Bidding Organization / Firm:  

Country of Registration:   

Name of Contact Person for this Bid:  

Address:  

Phone / Fax:  

Email:  

 

 
SECTION 1: EXPERTISE OF FIRM/ ORGANISATION 

This section should fully explain the Bidder’s resources in terms of personnel and facilities necessary for the 
performance of this requirement.  
 
1.1 Brief Description of Bidder as an Entity:  Provide a brief description of the organization / firm submitting 
the Bid, its legal mandates/authorized business activities, the year and country of incorporation, and 
approximate annual budget, etc.  Include reference to reputation, or any history of litigation and arbitration in 
which the organisation / firm has been involved that could adversely affect or impact the delivery of goods 
and/or performance of related services, indicating the status/result of such litigation/arbitration. 
 
1.2.  Financial Capacity:  Based on the latest Audited Financial Statement (Income Statement and  Balance 
Sheet) describe the financial capacity (liquidity, stand-by credit lines, etc.) of the bidder to engage into the 
contract.  Include any indication of credit rating, industry rating, etc. 
 
1.3.  Track Record and Experiences:  Provide the following information regarding corporate experience within 
at least the last five (5) years which are related or relevant to those required for this Contract.   
 

                                                 
7 Technical Bids not submitted in this format may be rejected.  
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Name of 
project 

Client Contract 
Value 

Period of 
activity 

Types of 
activities 

undertaken 

Status or Date 
Completed 

References 
Contact Details 
(Name, Phone, 

Email) 

       

       

       

       

 
 

 
SECTION  2 -  SCOPE OF SUPPLY, TECHNICAL SPECIFICATIONS, AND RELATED SERVICES 

This section should demonstrate the Bidder’s responsiveness to the specification by identifying the specific 
components proposed, addressing the requirements, as specified, point by point; providing a detailed 
description of the essential performance characteristics proposed; and demonstrating how the proposed bid 
meets or exceeds the specifications. 
 
2.1. Scope of Supply: Please provide a detailed description of the goods to be supplied, indicating clearly how 
they comply with the technical specifications required by the ITB (see below table); describe how the 
organisation/firm will supply the goods and any related services, keeping in mind the appropriateness to local 
conditions and project environment. 
 

 
Item 
No. 

Description/ 
Specification of 

Goods 

 
Source/ 

Manufacturer 

 
Country 
of Origin 

 
Qty 

Quality Certificate/ Export 
Licences, etc.  (indicate all 

that applies and if attached) 

      

      

A supporting document with full details may be annexed to this section 
 

2.2. Technical Quality Assurance Mechanisms: The bid shall also include details of the Bidder’s internal 
technical and quality assurance review mechanisms, all the appropriate quality certificates, export licenses 
and other documents attesting to the superiority of the quality of the goods and technologies to be supplied.   
 
2.3. Reporting and Monitoring: Please provide a brief description of the mechanisms proposed for this project 
for reporting to the UNDP and partners, including a reporting schedule.  
 
2.4. Subcontracting: Explain whether any work would be subcontracted, to whom, how much percentage of 
the work, the rationale for such, and the roles of the proposed sub-contractors.  Special attention should be 
given to providing a clear picture of the role of each entity and how everyone will function as a team.  
 
2.5. Risks / Mitigation Measures: Please describe the potential risks for the implementation of this project 
that may impact achievement and timely completion of expected results as well as their quality.  Describe 
measures that will be put in place to mitigate these risks. 
 
2.6 Implementation Timelines:  The Bidder shall submit a Gantt Chart or Project Schedule indicating the 
detailed sequence of activities that will be undertaken and their corresponding timing.    
 
2.7. Partnerships (Optional): Explain any partnerships with local, international or other organizations that are 
planned for the implementation of the project.  Special attention should be given to providing a clear picture 
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of the role of each entity and how everyone will function as a team.  Letters of commitment from partners and 
an indication of whether some or all have successfully worked together on other previous projects is 
encouraged.  
 
2.8. Anti-Corruption Strategy (Optional): Define the anti-corruption strategy that will be applied in this 
project to prevent the misuse of funds.  Describe the financial controls that will be put in place. 
 
2.9 Statement of Full Disclosure:  This is intended to disclose any potential conflict in accordance with the 
definition of “conflict” under Section 4 of this document, if any. 
 
2.10  Other: Any other comments or information regarding the bid and its implementation.   
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SECTION 3: PERSONNEL 

 
3.1  Management Structure: Describe the overall management approach toward planning and implementing 
the contract.  Include an organization chart for the management of the contract, if awarded. 
 
3.2  Staff Time Allocation:  Provide a spreadsheet will be included to show the activities of each personnel 
involved in the implementation of the contract.  Where the expertise of the personnel is critical to the success 
of the contract, UNDP will not allow substitution of personnel whose qualifications had been reviewed and 
accepted during the bid evaluation.  (If substitution of such a personnel is unavoidable, substitution or 
replacement will be subject to the approval of UNDP. No increase in costs will be considered as a result of any 
substitution). 
 
3.3  Qualifications of Key Personnel.  Provide the CVs for key personnel (Team Leader, Managerial and general 
staff) that will be provided to support the implementation of this project. CVs should demonstrate qualifications 
in area of expertise relevant to the Contract.  Please use the format below: 
 

Name:  

Role in Contract Implementation:  

Nationality:   

Contact information:  

Countries of Relevant Work Experience:  

Language Skills:   

Education and other Qualifications:  

Summary of Experience:     Highlight experience in the region and on similar projects.  

Relevant Experience (From most recent): 

Period:  From – To Name of activity/ Project/ funding 
organisation, if applicable: 

Job Title and Activities 
undertaken/Description of 
actual role performed:  

e.g. June 2010-January 2011   

Etc.   

Etc.    

References (minimum of 3): 
 

Name 
Designation 
Organization 
Contact Information – Address; Phone; Email; etc. 

Declaration: 
 
I confirm my intention to serve in the stated position and present availability to serve for the term of the 
proposed contract.  I also understand that any wilful misstatement described above may lead to my 
disqualification, before or during my engagement. 
 
_________________________________________________                                  
__________________________ 
Signature of the Nominated Team Leader/Member                                                Date Signed 
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Section 7: Price Schedule Form8 

 
The Bidder is required to prepare the Price Schedule as indicated in the Instruction to Bidders. 
 
The Price Schedule must provide a detailed cost breakdown of all goods and related services to 
be provided, from unit price to lot prices. Separate figures must be provided for each functional 
grouping or category, if any. 
 
Any estimates for cost-reimbursable items, such as travel of experts and out-of-pocket expenses, 
should be listed separately. 
 
The format shown on the following pages is suggested for use as a guide in preparing the Price 
Schedule. The format includes specific expenditures, which may or may not be required or 
applicable but are indicated to serve as examples. 
 
A.  Cost Breakdown per Lot* 

 
LOT1 

  Subject Number of Toolkits 
Unit Price 

USD 
Total Price 

USD 

Hamah 

Electrical Device Maintenance  180   

Mobile Maintenance 200   

Crochet 120   

Electrical Wiring  120   

Agro-Food Processing 80   

Homs 

Electrical Wiring  55   

Electrical Device Maintenance  60   

Mobile Maintenance 100   

Crochet 85   

Sewing toolkit 5   

Plumbing 15   

Hair& Bueaty care 85   

     

Lot1 

Total Price USD, including transportation and delivery of goods to 
final locations 

 

 

 
                                                 
8 No deletion or modification may be made in this form.  Any such deletion or modification may lead to the 
rejection of the Bid. 
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Lot2 

  Subject 
Number of 

Toolkits 
Unit Price 

USD 
Total Price 

USD 

Aleppo 

Plumbing 48   

Electrical Wiring  88   

Mobile Maintenance 77   

Sewing and Tailoring Cloths and 
Bags 

192 
  

Hairdressing & Beauty care 76   

     

Lot2 

Total Price USD, including transportation and delivery of goods to 
final locations  

 

 

 

 
Lot3 

  Subject 
Number of 

Toolkits 
Unit Price 

USD 
Total Price 

USD 

Rural 
Damascus 

Electrical Device Maintenance  32   

Mobile Maintenance 80   

Computer Maintenance 64   

Fashion Design 48   

Sewing and Tailoring Cloths and 
Bags 

64 
  

Crochet 64   

Accessories 48   

Hair dressing & Beauty care 128   

Electrical Wiring 32   

     

Lot3 

Total Price USD, including transportation and delivery of goods to 
final locations  

 

 

Lot4  

  Subject 
Number of 

Toolkits 
Unit Price 

USD 
Total Price 

USD 

Lattakia 

Electrical Device Maintenance  80   

Mobile Maintenance 48   

Computer Maintenance 64   

Fasion Design 16   
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Sewing and Tailoring Cloths and 
Bags 

88 
  

Crochet 32   

Accessories 40   

Hair dressing & Beauty Care 112   

Tartous 

Hair dressing 48   

Beauty 32   

Computer Maintenance 48   

Mobile Maintenance 64   

Sewing and Tailoring Cloths and 
Bags 

64 
  

Crochet 48   

Accessories 32   

Electrical Wiring 32   

Electrical Device Maintenance 48   

Fasion Design 16   

     

Lot4 

Total Price USD, including transportation and delivery of goods to 
final locations  

 

 

 
 
* This shall be the basis of payment tranches  

 
B. Cost Breakdown by Cost Component:  

 
The Bidders are requested to provide the cost breakdown for the above given prices for each 
deliverable based on the following format. UNDP shall use the cost breakdown for the price 
reasonability assessment purposes as well as the calculation of price in the event that both 
parties have agreed for additional set of goods and/or related services.  
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Quantity 
 Electrical wiring كهرباء منزليةتمديد عدة 

 Unit 
Price in 

USD 

        

1 
 فولط 1000مم  180بانسة معزولة 

Insulated combination pliers 

180 mm X 1000 v 

  

1 

 1000مم  160معزولة  قطاعة 

 فولط
Insulated cutting pliers 160 

mm X 1000 v 

  

 مم 160زرادية بوز معزولة   1
Long nose insulated pliers 

160 mm 

  

1 

 مشرط يدوي صناعي معدن
Metal-body retractable utility 

knife 

 

 

1 

 مفك فاحص كبير
Large size neon testing 

screwdriver 

 

 

 هاتف وشبكة RJمكبس  1
Phone & Ethernet RJ 

crimper 

 

 

1 
 سم 60صندوق عدة بلاستيك كبير

Large plastic tool box - size 

60 cm 
 

 

1 
 ملم 10 - 1.5طقم مسدس كروم 

1.5-10 mm chrome 

manufactured hex key 

wrench set 

  

1 
 Digital Avometer مقياس افو متر ديجيتال

 

 

1 

قياسات  3طقم مفكات مصالب 

(4 "- 5 "- 6 )" 

3-piece cross slot 

screwdrivers set - size: ("4 - 

"5 - "6) 

 

 

1 

 -" 4قياسات ) 3طقم مفكات شق 

5 "- 6)" 
3 piece slotted screwdrivers 

set size: ("4 - "5 - "6) 

 

 

1 

 Measuring tape (5m long) متر( 5متر )قياس 
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 سم 40ميزان زيبق مستطيل  1
Rectangular torpedo level 40 

cm 

  

1 

 Hammer - 1 kg كغ 1مطرقة 

 

 

1 

 سم شوكة 25ازميل 
Caped chisel 25 cm  

 

1 

 سم مبسط 25ازميل 
Flat chisel 25 cm  

 

   Insulating tape توال عازل 12

   Digital Amp clamp meter بانسة أمبير ديجيتال 1

1 

مع  SDSمم  24مثقب صناعي 

 ريش ملف نحاس

Industrial drill with 24mm 

SDS with copper winding 

coils and bits 

  

   Nylon fish tape 10 m م 10راصور تمديد بلاستيكي  1

   Cordless drill 10 mm ملم  10مثقب بطارية  1

1 

 Water level hose 10 m متر 10بربيش شقلة 
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Quantity 
 Plumping عدة تمديدات صحية

 Unit 
Price in 

USD 

        

1 

 Manual pipe threader set طقم حدة )مكنة فتح سن يدوية(

 

 

1 

 "1.5مفتاح رنش لاقط من حديد 
Iron made snap and grip 

wrench - size 1.5 

 

 

1 

 BBRمكواية بواري بلاستيكية 

 ملم مع حقيبة 63مع حقيبة 
PPR Plastic welding kit 63 

mm with a bag 

  

1 

قطاعة خاصة لقطع البواري 

 ملم 42البلاستيكية 
Special plastic pipe cutter - 

size 42 mm 

 

 

1 
 سم 60صندوق عدة بلاستيك كبير

Large plastic tool box - size 

60 cm 
 

 

1 

 Forge steel pliers "8 " مبولدة 8بانسة 

 

 

1 

 -" 4قياسات ) 3طقم مفكات شق 

5 "- 6)" 3 piece slotted screwdrivers 

set size: ("4 - "5 - "6)  

 

1 

قياسات  3طقم مفكات مصالب 

(4 "- 5 "- 6)" 
3-piece cross slot 

screwdrivers set size: ("4 - "5 

- "6)  

 

1 

 Measuring tape (5m long) متر( 5متر )قياس 

 

 

   Iron hacksaw منشار يدوي حديد 1

1 

 Hammer - 1 kg كغ 1مطرقة 
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1 

 سم مبسط 25ازميل دق 
Flat chisel - 25 cm  

 

1 

 سم شوكة25ازميل دق 
Caped chisel - 25 cm  

 

1 

 Medium-size locking pliers بانسة لقط قياس وسط

 

 

 سم  40ميزان زيبق مستطيل  1
Rectangular torpedo level - 40 

cm 

  

1 

 " من الحديد14مفتاح رنش 
Iron made adjustable pipe 

wrench size "14 

 

 

1 

 " من الحديد18مفتاح رنش 
Iron made adjustable pipe 

wrench size "18 

 

 

1 

 " 12مفتاح انكليزي 
Adjustable spanner wrench 

size "12 

 

 

1 

مع  SDSمم  24مثقب صناعي 

 ريش ملف نحاس

Industrial drill with 24mm 

SDS with copper winding 

coils and bits 

  

Total    



66 
 

 

Quantity 
 Electrical Home devices عدة صيانة الأجهزة الكهربائية

Maint.   

Unit 
Price in 
USD 

    Digital Amp clamp meter بانسة أمبير ديجيتال 1

1 

 1000مم  180بانسة معزولة 

 فولط
Insulated combination pliers 

180 mm X 1000 v   

 

1 

 1000مم  160قطاعة معزولة  

 فولط
Insulated cutting pliers 160 

mm X 1000 v   

 

1 
 مم 160زرادية بوز معزولة  

Insulated long nose pliers 

160 mm   
 

1 

 - 10قطعة  11" 1/2طقم كشتبان 

 ملم كروم فناديوم 19

Chrome-vanadium socket 

wrench "1/2 (11 pieces set) 

10-19 mm    

 

1 

 مشرط يدوي صناعي معدن
Metal-body retractable utility 

knife 

  

 

1 

 مفك فاحص كبير
Large size neon testing 

screwdriver 

  

 

1 

 Phone & Ethernet RJ crimper هاتف وشبكة RJمكبس 

  

 

1 
 سم 60صندوق عدة بلاستيك كبير 

Large plastic tool box - size 

60 cm 
  

 

1 
 ملم 10 - 1.5طقم مسدس كروم 

1.5-10 mm chrome 

manufactured hex key 

wrench set   

 

 ملم 50 - 10طقم نجمة كروم  1
Chrome star key wrench set 

10 - 50 mm   
 

1 
 Digital Avo meter مقياس أفو ديجيتال 

  

 

1 
 كاوي هواء وعادي هييتر للحام

Hot-air soldering station & 

Soldering iron gun for 

welding   
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1 

قياسات  3طقم مفكات مصالب 

(4 "- 5 "- 6)" 

3-piece cross slot 

screwdrivers set - size: ("4 - 

"5 - "6) 

  

 

1 

 -" 4قياسات ) 3طقم مفكات شق 

5 "- 6)" 
3 piece slotted screwdrivers 

set size: ("4 - "5 - "6) 

  

 

 " كروم فناديوم7قطاعة  1
Chrome-vanadium steel 

cutter "7   
 

 ملم مبولدة 180بانسة  1
Forge steel combination 

pliers 180 mm   
 

1 

 Medium-size locking pliers بانسة لقط قياس وسط

  

 

1 

قطعة  12شق  \طقم مفاتيح حلق 

 كروم فناديوم
12 pieces’ chrome-vanadium 

combination spanner set   

 

 واط ملف نحاس  600كور هواء  1
600-Watt air blower with 

copper winding coils   
 

 

 

Quantity 
 Mobile Maintenance عدة صيانة الموبايل

  
Unit Price 
in USD 

         

1 

طقم مفكات دقيقة كاملة للهواتف 

 المحمولة 

 Complete Precision 

Screwdriver Set for 

Mobiles    

 

 كاوي هواء وعادي هييتر للحام 1
 Soldering iron 

gun/machine   
 

1 
 Digital Avo Multimeter مقياس أفو رقمي

  

 

1 

  Metal heavy duty cutter مشرط صناعي معدن 

  

 

1 

فتاحة تتش خاصة لشاشات الهواتف 

 المحمولة 
Touch screen separator for 

mobile phones    

 

    Power supply وحدة تغذية  1

    Light microscope مجهر مع انارة  1
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1 
 مكبر عادي لزوم صيانة الموبايل

Magnifying glass for 

mobile maintenance 

purposes   

 

    Flex coil بكرة فليكس 4

 ملم1بكرة قصدير  4
Soldering lead coil - size 1 

mm   
 

 بكرة نحاس 4
copper core jumper wire 

coil   
 

    Thinner container حافظة تنر 1

    Safe cleaning brush فرشاة تنظيف 1

1 

 -ملم  50 -ملم  15لاصق تتش 

 ملم 110

Touch screen adhesive 

tape - size: 15 mm -50 

mm -110 mm   

 

    Cleaning grease شحمة تنظيف 2

2 

لاصق وجهين )دبل فيس( حراري 

 لزوم صيانة الموبايل

Double-sided thermal 

adhesive tape for mobile 

maintenance   

 

 مثبت بورد 1
PCB (Printed Circuit 

Board) holder   
 

 قطاعة لزوم صيانة الموبايل 1
Cutting pliers for mobile 

maintenance   
 

 زرادية لزوم صيانة الموبايل 1
Pliers for mobile 

maintenance   
 

1 

 سم60صندوق عدة بلاستيك كبير 
Large plastic tool box - 

size 60 cm 
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Quantity 
 Computer Maintenance عدة صيانة الحاسب

  
Unit Price 
in USD 

         

1 
 كاوي هواء وعادي هييتر للحام 

Hot-air soldering station & 

Soldering iron gun for 

welding   

 

1 
 قطاعة لزوم صيانة الحاسوب

Cutting pliers for 

computer maintenance 

purposes   

 

 زرادية لزوم صيانة الحاسوب 1
Pliers for computer 

maintenance purposes   
 

1 
 طقم ملاقط يتضمن معكوف ومستقيم

Tongs set - including 

various aquiline and level 

tongs   

 

1 

طقم مفكات مختلفة لزوم صيانة 

 الحاسوب 

Complete precision 

screwdriver set for 

computer maintenance (5 

pieces)   

 

    Flex coil بكرة فليكس 4

 ملم1بكرة قصدير  4
Soldering lead coil - size 1 

mm   
 

1 

 هاتف وشبكة RJمكبس 
Phone & Ethernet RJ 

crimper 

  

 

2 

 Driverسيديات برامج مختلفة )
Pack Solution-Hirens) 

Various computer software 

CDs (Driver Pack 

Solutions-Hirens)   

 

    Cleaning spray 100 m  مل100بخاخ تنظيف  2

1 
 Digital Avometer مقياس أفو ديجيتال

  

 

1 

حقيبة قماشية تتسع لكامل المواد 

 والمعدات

Cloth bag big enough to 

contain all the equipment 

and tools   

 

1 

" 4قياسات ) 3مفكات مصالب طقم 

- 5 "- 6)" 

3-piece cross slot 

screwdrivers set size: ("4 - 

"5 - "6) 
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1 

" 5 -" 4قياسات ) 3طقم مفكات شق 

- 6)" 

3 piece slotted 

screwdrivers set size: ("4 - 

"5 - "6) 
  

 

 نحاسواط ملف  600كور هواء  1
600-Watt air blower with 

copper winding coils   
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Quantity 
 Hair & Beauty Care عدة تصفيف الشعر والتجميل

 Unit Price in 
USD 

        

1 

واط ذو حركتين  3000سيشوار 

رفع  -)رفع وخفض درجة الحرارة 

 وخفض ضغط الهواء ( 

3000-watt hair dryer with two 

settings (Two heat & two 

speed settings) 
  

   Electrical curling iron فير للشعر كهربائي 1

   Electrical flat iron ليس للشعر كهربائي 1

   Cape مريول قص 1

   water spray sprinkler 400 ml مل 400بخاخ ماء  1

   High lightening cap & hook طاقية ميش مع سنارة 2

1 
كفوف نايلون  لزوم الصبغة علبة 

 كف( 100)

Disposable latex gloves for 

hair dyeing use - 100 Piece 

box    

    Small hair dye brush فرشاية صبغة قياس صغير 2

 صحن صبغة قياس وسط 1
Medium size color mixing 

bowl   

   Metal cuticle nipper بنس لحمية   معدن 1

   Metal nail clipper معدن بنس اظافر   1

    Clips دزينة  كلبسات  3

   Hair clips دزينة بكل شعر 3

   Hairpins دزينة دبابيس شعر 3

3 
 4 - 2قياسات )قياس  3فراشي شعر 

- 6) 
Hair brushes - 3 sizes: (2-4-6) 

  

   Hair clips - 0.25 kg Pack كغ 0.25ملاقط شعر علبة  2

   Haircutting scissors مقص شعر  2

   Medium size haircutting comb مشط قياس وسط لزوم قص الشعر( 1

   Flat tip brow tweezers ملقط حواجب عريض 1

   Brow groomer مقص حواجب 1

   Metal nail file مبرد اظافر معدني 1

1 
مبرد ملمع سطح الظفر )من 

 الكرتون الكقوى(
Nail puffer (cardboard made) 

  

1 
علبة ظل قياس وسط )متعددة 

 الوان على الاقل( 8الالوان 

Medium size shadow set 

(Multi-color - 8 colors 

minimum)   

1 
كريم أساس فاونديشن )مغذي بشرة 

 وواقي شمسي(
Foundation cream (skin 

Nourishing & Sun Block)   
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   Large size powder container علبة بودرة قياس كبير 1

1 
مقاسات  3مجموعة اسفنجات دائرية 

 كبيرة( -متوسطة  -)صغيرة 

Round disc sponge set - 3 

sizes (Small - Medium - 

Large)   

5 
كريم مكياج \خافي عيوب البشرة

 (105الى  101)درجة اللون من 
Concealer/cream concealer 

(color degrees: 101 - 105)   

   Eyebrow defining pencil قلم رسم حواجب 1

   Medium size blusher حمرة خدود قياس وسط  1

3 
 -زهر  -الوان )احمر  3قلم حمرة 

 بني(
Lipstick pens - 3 colors 

(White - Pink - Brown)   

5 
 -احمر  -شفاف  -مناكير)ابيض 

 مل 5زهر(  -اسود 

Nail polish (White - 

Transparent - Red - Black - 

Pink)   

3 
 -زهر -ألوان )احمر  3قلم كونتور 

 بني(
3 Contouring pens - 3 colors 

(Red - Pink - Brown)   

   Thick false eyelash pairs set علبة رموش )كثيفة( 1

   elash adhesive - 5 ml مل 5لاصق رموش  1

   Mascara مسكرة 1

   Kohl eyeliner (Brown - Black) اسود( -)بني قلم كحلة  2

   Hair conditioner - 1 L ليتر 1بلسم للشعر  1

1 
 ليتر1شامبو 

  
Shampoo - 1 L 

  

 حقيبة قماشية تتسع للعدة كاملة 1
Cloth bag big enough to 

contain all the equipment   
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Quantity 
 Crochet عدة الكروشيه

  Unit Price in 
USD 

        

4 
 ( 6الى  3قياسات  3سنارتين )

knitting needles (3 sizes 3 to 

6)   

13 
 12الى  0سنارة من قياس  

Crochet hook set (sizes 0 to 

12)   

   Crochet journals جورنالات كروشيه 2

50 

 5× لون  10صوف خيط رفيع  )
غ        ) ابيض  200من كل لون (

 -بني  -ازرق  -اخضر  -احمر  -

 -اسود  -كحلي  -اصفر  -زهر 

 فوشيا (

Thin wool yarn (10 colors X 5 

balls each) 200 g (White - 

Red - Green - Blue - Brown - 

Pink - Yellow - Dark Blue - 

Black - Fuschia) 
  

30 

من  5× الوان  6)من  DMCخيط 

غ               200كل لون ( 

 -بني  -اسود  -احمر  -)ابيض 

 ازرق( -كحلي 

DMC thread (6 colors X 5 

balls each) 200 g (White - 

Red - Black - Brown - Dark 

Blue - Blue)   

1 

حقيبة قماشية تتسع لكامل المعدات 

 و المواد

Cloth bag big enough to 

contain all the equipment and 

tools   
 

 

 

 

Quantity 
 Accessories عدة الاكسسوار

  Unit Price in 
USD 

        

 قطاعة لزوم تصنيع الاكسسوار 1
Cutting pliers for accessory 

making   

   Pliers for accessory making زرادية لزوم تصنيع الاكسسوار 1

   Welding iron heat tool كاوي  1

   Soldering lead coil -  1 mm ملم 1قصدير لحام )بكرة(  5

1 

فرد سيليكون لزوم تصنيع 

 الاكسسوار
Hot melt glue gun for 

accessory making   

   Hot glue sticks (12 sticks) اصبع( 12اصابع سيليكون ) 12

1 

سناسل ناعمة )فضي  ( كل كيس 

 كغ  0.25
Small size chains (silver) - 

0.25 kg per package   
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1 

سناسل ناعمة ) ذهبي ( كل كيس 

 كغ 0.25
Small size chains (golden) - 

0.25 kg per package   

1 

سناسل خشنة )فضي( كل كيس 

 كغ  0.25
Big size chains (silver) - 0.25 

kg per package   

1 

سناسل خشنة ) ذهبي ( كل كيس 

 كغ  0.25
Big size chains (golden) - 

0.25 kg per package   

3 

قياسات مختلفة( كل  3حبات لولو )

 كغ  0.25كيس 
Pearl beads (3 different sizes) 

- 0.25 kg per package   

1 

 0.25كيس قفول )فضي ( كل كيس 

 كغ
0.25 kg package of bolt rings 

- (silver)   

1 

 0.25كيس قفول ) ذهبي( كل كيس 

 كغ
0.25 kg package of bolt rings 

- (golden)   

1 

كيس حلقات ) فضي(كل كيس 

 كغ 0.25
0.25 kg package of jump rings 

- (silver)   

1 

كيس حلقات )ذهبي( كل كيس 

 كغ 0.25
0.25 kg package of jump rings 

- (golden)   

1 

دبابيس مفتوحة كل كيس كيس 

 كغ 0.25
0.25 kg package of eye pins 

  

1 

 0.25كيس دبابيس مغلقة كل كيس 

 كغ
0.25 kg package of headpins 

  

 كغ 0.25كيس شناكل للاقراط   1
0.25 kg package of fish hook 

for earrings   

 كغ 0.25كيس خواتم فارغة  1
0.25 kg package of blank 

rings   

 كغ 0.25علبة ألماس تقليدي  2
0.25 kg package of traditional 

strass -    

5 

ألوان مشكلة  )كل لون  5سيلان 

 كيس(
5 different colors of Ceylon 

beads - (a plastic bag each)   

5 

الوان  )كل  5شرائط ساتان          

احمر  -لون بكرة(            )ابيض 

 زهر( -اسود  -بني  -

Satin ribbon - 5 colors (a coil 

each) (White - Red - Brown - 

Black - Pink)   

1 

حقيبة قماشية كبيرة تتسع لكامل 

 المعدات والمواد 

Big cloth bag enough to 

contain all the equipment and 

materials   
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Quantity 
 Food processing عدة التصنيع الغذائي

  
Unit Price in 
USD 

         

1 

ملعقة سكب سدة ستانلس ستيل 

 Imprinted stainless steel مدموغة 10\18عيار 

spatula - size 10/18   

 

1 

كبجاية ستانلس ستيل عيار 

 Imprinted stainless steel مدموغة 10\18

ladle - size 10/18   

 

1 

 10\18كافكيرستانلس ستيل عيار 

 Imprinted stainless steel مدموغة

skimmer - size 10/18   

 

3 

ملم  1سكاكين قابلة للسن سماكة 

 "(6-" 5 -" 2قياسات ) 3

Knives - 1 mm thick 

blade that can be 

sharpened- 3 different 

sizes ("2 - "5 - "6) -    

 

    Plastic chopping board دفة تقطيع بلاستيكية  2

1 
-Wooden turner for non ملعقة خشب للتيفال

stick cooking utensils   

 

4 

مقاسات  4بلاستيكية طقم أوعية 

-سم30-سم25-سم20مختلفة )

 سم(35

Plastic utensils Set - 4 

different sizes (20cm-

25cm-30cm-35cm)   

 

9 

 3مجموعة قطراميزات زجاجية 
 -ملم 700-ملم  500قياسات )

 لكل قياس 3× ملم( 1000

Glass jar sets - 3 different 

sizes(500mm-700mm-

1000mm) X 3 pieces 

each   

 

    Small gas stove/burner رأس غاز صغير  1

 ميزان صغير الكتروني  1
Small electronic kitchen 

scale   
 

1 

طقم طناجر ستانلس ستيل عيار 

قطع )قياس  4مدموغة  10\18

 30 -سم  28 -سم  26 -سم  24

 سم (

Imprinted stainless steel 

cooking pots set - size 

10/18 - 4 pieces (24 cm - 

26 cm - 28 cm - 30 cm)   

 

9 

احجام 3اكياس تعبئة  بلاستيكية 

 ربطات من كل حجم 3× 
Packaging plastic bags - 

3 sizes X 3 cases each   

 

3 

" 7 -" 6قياسات ) 3مصفاة شبك 

-8)" 
Strainers - 3 different 

sizes ("6 - "7 - "8)   
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     Grater مبرشة 2

    Peeler قشارة    1

    Corer محفار  1

 مدقة هاون خشبية 1
Wooden pounder and 

pestle   
 

    Wooden rolling pin شوبك عجين خشبي 1

    Silicone pastry brush فرشاة دهن ريش سيليكون 2

 سم(28 –سم 26مقلاة تيفال ) 2
Non-stick frying pans 

(26cm-28cm)   
 

2 

علبة كفوف مطاط )قياس وسط( 

 كف 100تحتوي 
Disposable latex gloves - 

100 Piece box   

 

 حقيبة تتسع للمعدات الصغيرة 1
A bag big enough for 

small tools   
 

 

 

 

 

 

 

Quantity عدة الخياطة Sewing  Unit Price in USD 

        

        

1 

كبيرة تتضمن )دستة ابر علبة خياطة 

مكينة، دستة ابر عادية، مازورة، 

 دبابيس، كشتبان ،صابون علام..(

Big sewing kit with (A 

package of sewing machine 

needles - a package of hand 

sewing needles - tape 

measure - pins - thimble - 

tailors chalk …)   

   Large fabric scissors مقص خياطة كبير 1

   Small fabric scissors مقص خياطة صغير  1

   Yardstick مسطرة خياطة كبيرة  1

10 

 خيطان الوان مشكلة 

 خاصة بالخياطين 
Sewing threads  

a collection of various colors   

20 

 10كحلي(  -سحابات لونين )اسود 

 متر لكل لون
Zippers (Black - Dark Blue) 

- 10 meters each   

1 

 0.5ازرار مشكلة الالوان والاشكال 

 كغ
0.5 kg of buttons - various 

colors and shapes   

1 

 حقيبة  قماشية كبيرة متينة 

 تتسع لكامل المعدات والمواد

Heavy duty cloth bag 

enough to contain all the 

equipment and materials   
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Quantity  تصميم الأزياءعدة Fashion Design   Unit Price in USD 

        

   A4 Canson drawing book, A4دفتر رسم كانسون  2

2 
 لون كل العلبة( 12علبة الوان خشب )

Wooden colored pencils 

package (12 colors)   

   Watercolors paint set علبة ألوان مائي 2

1 

)تحتوي  B2-H2علبة أقلام رصاص 

 قلم( 12
B2-H2 pencils package (12 

pieces)   

   Eraser ممحاة  5

   pencil Sharpener مبراة 2

   Sewing notebook دفتر خياطة 3

   "Tracing paper "sheets ورق زبدة "طبق" 12

    Yardstick مسطرة خياطة كبيرة 1

5 

 او مايعادله حجم وسط UHUلاصق 
Medium size UHU glue stick 

or an equivalent for fashion 

designing purposes   

1 

علبة خياطة  يتضمن )دستة ابر 

مكينة، دستة ابر عادية، مازورة، 

دبابيس، كشتبان ،مكوك، صابون 

 علام..(

Sewing kit with (A dozens of 

sewing machine needles - 

hand sewing needles - tape 

measure - pins - thimble - 

bobbin - tailors chalk …)   

3 

 -وسط  -) صغير 3مقص خياطة عدد 

 كبير(
3 Fabric scissors (Large - 

Medium - Small)   

   Seam ripper مشرط خياطة 1

3 

-اسود-الوان )ابيض3قماش خام 

 متر3×كحلي(

Raw Linen three colors 

(White, Black, Navy Blue) X 

3m    

3 

-اسود-الوان )ابيض3قماش كتان 

 متر3×كحلي(

Linen fabric - 3 colors 

(White - Black - Navy Blue) 

X 3m   

3 

-الوان )ابيض3قماش جوخ ناعم 

 متر3×كحلي(-اسود

Worsted/woolen suit fabric 3 

colors (While, Black, Navy 

Blue) X 3m   

6 

 خيطان مشكلة 

 خاصة بالخياطين 
Sewing threads 

a collection of various colors   

20 

 10كحلي(  -سحابات لونين )اسود 

 متر لكل لون
Zippers (Black - Dark Blue) 

- 10 meters each   



78 
 

1 

 0.5ازرار مشكلة الالوان والاشكال 

 كغ
0.5 kg of buttons - various 

colors and shapes   

5 

الازياء)اسود أقلام تظليل لزوم تصميم 

 زهر( -بني  -بيج  -رمادي  -

Fashion designing markers 

(Black - Grey - Beige - 

Brown - Pink)   

1 

 حقيبة  قماشية كبيرة متينة 

 تتسع لكامل المعدات والمواد

Heavy duty cloth bag enough 

to contain all the equipment 

and materials   
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Section 9: FORM FOR PERFORMANCE SECURITY9 

(This must be finalized using the official letterhead of the Issuing Bank.  Except 
for indicated fields, no changes may be made in this template.) 

To: UNDP 
 [Insert contact information as provided in Data Sheet] 
 

WHEREAS [name and address of Contractor] (hereinafter called “the Contractor”) has 
undertaken, in pursuance of Contract No. Click to enter dated Click to enter , to deliver the goods 
and execute related services Click here to enter text. (hereinafter called “the Contract”): 
 

AND WHEREAS it has been stipulated by you in the said Contract that the Contractor shall 
furnish you with a Bank Guarantee by a recognized bank for the sum specified therein as security 
for compliance with his obligations in accordance with the Contract: 
 

AND WHEREAS we have agreed to give the Contractor such a Bank Guarantee: 
 

NOW THEREFORE we hereby affirm that we are the Guarantor and responsible to you, on 
behalf of the Contractor, up to a total of [amount of guarantee] [in words and numbers], such 
sum being payable in the types and proportions of currencies in which the Contract Price is 
payable, and we undertake to pay you, upon your first written demand and without cavil or 
argument, any sum or sums within the limits of [amount of guarantee as aforesaid] without your 
needing to prove or to show grounds or reasons for your demand for the sum specified therein. 
 

This guarantee shall be valid until a date 30 days from the date of issue by UNDP of a 
certificate of satisfactory performance and full completion of services by the Contractor. 
 
 
 

 

 

 

SIGNATURE AND SEAL OF THE GUARANTOR BANK 

 
Date ....................................................................................................................... 
 
Name of Bank ......................................................................................................... 
 
Address ................................................................................................................. 

 
                                                                                               

                                                 
9 If the RFP requires the submission of a Performance Security, which shall be made  a condition to the signing and effectivity of 

the contract, the Performance Security that the Bidder’s Bank will issue shall use the contents of this template 
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Section 11: Contract’s General Terms and Conditions 

 
 
1. ACCEPTANCE OF THE PURCHASE ORDER 
 
 This Purchase Order may only be accepted by the Supplier's signing and returning an 

acknowledgement copy of it or by timely delivery of the goods in accordance with the terms of this 
Purchase Order, as herein specified.  Acceptance of this Purchase Order shall effect a contract 
between the Parties under which the rights and obligations of the Parties shall be governed solely by 
the terms and conditions of this Purchase Order, including these General Conditions.  No additional 
or inconsistent provisions proposed by the Supplier shall bind UNDP unless agreed to in writing by a 
duly authorized official of UNDP. 

 
2. PAYMENT 
 
2.1.1 UNDP shall, on fulfillment of the Delivery Terms, unless otherwise provided in this Purchase 

Order, make payment within 30 days of receipt of the Supplier's invoice for the goods and copies 
of the shipping documents specified in this Purchase Order. 

2.1.2  Payment against the invoice referred to above will reflect any discount shown under the payment 
terms of this Purchase Order, provided payment is made within the period required by such 
payment terms. 

2.1.3 Unless authorized by UNDP, the Supplier shall submit one invoice in respect of this Purchase 
Order, and such invoice must indicate the Purchase Order's identification number. 

2.1.4 The prices shown in this Purchase Order may not be increased except by express written 
agreement of UNDP. 

 
3.            TAX EXEMPTION 
 
3.1   Section 7 of the Convention on the Privileges and Immunities of the United Nations provides, inter 

alia, that the United Nations, including its subsidiary organs, is exempt from all direct taxes, except 
charges for utilities services, and is exempt from customs duties and charges of a similar nature 
in respect of articles imported or exported for its official use.  In the event any governmental 
authority refuses to recognize UNDP's exemption from such taxes, duties or charges, the Supplier 
shall immediately consult with UNDP to determine a mutually acceptable procedure.  

 
   3.2 Accordingly, the Supplier authorizes UNDP to deduct from the Supplier's invoice any amount 

representing such taxes, duties or charges, unless the Supplier has consulted with UNDP before 
the payment thereof and UNDP has, in each instance, specifically authorized the Supplier to pay 
such taxes, duties or charges under protest.  In that event, the Supplier shall provide UNDP with 
written evidence that payment of such taxes, duties or charges has been made and appropriately 
authorized. 

 
4. RISK OF LOSS  
 
 Risk of loss, damage to or destruction of the goods shall be governed in accordance with DDU 

Incoterms  2000, unless otherwise agreed upon by the Parties on the front side of this Purchase 
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Order. 
 
5. EXPORT LICENCES 
 
 Notwithstanding any INCOTERM 2000 used in this Purchase Order, the Supplier shall obtain any 

export licences required for the goods. 
 
6. FITNESS OF GOODS/PACKAGING 
 
 The Supplier warrants that the goods, including packaging, conform to the specifications for the 

goods ordered under this Purchase Order and are fit for the purposes for which such goods are 
ordinarily used and for purposes expressly made known to the Supplier by UNDP, and are free from 
defects in workmanship and materials.  The Supplier also warrants that the goods are contained or 
packaged adequately to protect the goods. 

 
7. INSPECTION 
 

1.   UNDP shall have a reasonable time after delivery of the goods to inspect them and to reject and 
refuse acceptance of goods not conforming to this Purchase Order; payment for goods pursuant 
to this Purchase Order shall not be deemed an acceptance of the goods. 

 
 2.  Inspection prior to shipment does not relieve the Supplier from any of its contractual obligations. 
 
8. INTELLECTUAL PROPERTY INFRINGEMENT 
 
 The Supplier warrants that the use or supply by UNDP of the goods sold under this Purchase Order 

does not infringe any patent, design, trade-name or trade-mark.  In addition, the Supplier shall, 
pursuant to this warranty, indemnify, defend and hold UNDP and the United Nations harmless from 
any actions or claims brought against UNDP or the United Nations pertaining to the alleged 
infringement of a patent, design, trade-name or trade-mark arising in connection with the goods sold 
under this Purchase Order. 

 
9. RIGHTS OF UNDP 
 

In case of failure by the Supplier to fulfil its obligations under the terms and conditions of this 
Purchase Order, including but not limited to failure to obtain necessary export licences, or to make 
delivery of all or part of the goods by the agreed delivery date or dates, UNDP may, after giving 
the Supplier reasonable notice to perform and without prejudice to any other rights or remedies, 
exercise one or more of the following rights: 

 
a) Procure all or part of the goods from other sources, in which event UNDP may hold the Supplier 

responsible for any excess cost occasioned thereby. 
b) Refuse to accept delivery of all or part of the goods. 
c) Cancel this Purchase Order without any liability for termination charges or any other liability of 

any kind of UNDP. 
 
10. LATE DELIVERY 
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 Without limiting any other rights or obligations of the parties hereunder, if the Supplier will be unable 

to deliver the goods by the delivery date(s) stipulated in this Purchase Order, the Supplier shall (i) 
immediately consult with UNDP to determine the most expeditious means for delivering the goods 
and (ii) use an expedited means of delivery, at the Supplier's cost (unless the delay is due to Force 
Majeure), if reasonably so requested by UNDP. 

 
11. ASSIGNMENT AND INSOLVENCY 
 
11.1. The Supplier shall not, except after obtaining the written consent of UNDP, assign, transfer, pledge 

or make other disposition of this Purchase Order, or any part thereof, or any of the Supplier's 
rights or obligations under this Purchase Order. 

11.2.  Should the Supplier become insolvent or should control of the Supplier change by virtue of 
insolvency, UNDP may, without prejudice to any other rights or remedies, immediately terminate 
this Purchase Order by giving the Supplier written notice of termination. 

 
12. USE OF UNDP OR UNITED NATIONS NAME OR EMBLEM 
 
 The Supplier shall not use the name, emblem or official seal of UNDP or the United Nations for any 

purpose. 
 
 
13. PROHIBITION ON ADVERTISING 
 
 The Supplier shall not advertise or otherwise make public that it is furnishing goods or services to 

UNDP without specific permission of UNDP in each instance. 
 
14. CHILD LABOUR 
 
 The Supplier represents and warrants that neither it nor any of its affiliates is engaged in any practice 

inconsistent with the rights set forth in the Convention on the Rights of the Child, including Article 32 
thereof, which, inter alia, requires that a child shall be protected from performing any work that is 
likely to be hazardous or to interfere with the child's education, or to be harmful to the child's health 
or physical, mental, spiritual, moral or social development. 

 
 Any breach of this representation and warranty shall entitle UNDP to terminate this Purchase Order 

immediately upon notice to the Supplier, without any liability for termination charges or any other 
liability of any kind of UNDP. 

 
15. MINES 
 
 The Supplier represents and warrants that neither it nor any of its affiliates is actively and directly 

engaged in patent activities, development, assembly, production, trade or manufacture of mines or 
in such activities in respect of components primarily utilized in the manufacture of Mines.  The term 
"Mines" means those devices defined in Article 2, Paragraphs 1, 4 and 5 of Protocol II annexed to the 
Convention on Prohibitions and Restrictions on the Use of Certain Conventional Weapons Which May 
Be Deemed to Be Excessively Injurious or to Have Indiscriminate Effects of 1980. 
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 Any breach of this representation and warranty shall entitle UNDP to terminate this Purchase Order 
immediately upon notice to the Supplier, without any liability for termination charges or any other 
liability of any kind of UNDP. 

 
16. SETTLEMENT OF DISPUTES 
 
16.1 Amicable Settlement 
 
 The Parties shall use their best efforts to settle amicably any dispute, controversy or claim arising out 

of, or relating to this Purchase Order or the breach, termination or invalidity thereof.  Where the 
Parties wish to seek such an amicable settlement through conciliation, the conciliation shall take 
place in accordance with the UNCITRAL Conciliation Rules then obtaining, or according to such other 
procedure as may be agreed between the Parties. 

 
16.2 Arbitration 
 
 Unless, any such dispute, controversy or claim between the Parties arising out of or relating to this 

Purchase Order or the breach, termination or invalidity thereof is settled amicably under the 
preceding paragraph of this Section within sixty (60) days after receipt by one Party of the other 
Party's request for such amicable settlement, such dispute, controversy or claim shall be referred by 
either Party to arbitration in accordance with the UNCITRAL Arbitration Rules then obtaining, 
including its provisions on applicable law.  The arbitral tribunal shall have no authority to award 
punitive damages.  The Parties shall be bound by any arbitration award rendered as a result of such 
arbitration as the final adjudication of any such controversy, claim or dispute. 

 
17. PRIVILEGES AND IMMUNITIES 
 
 Nothing in or related to these General Terms and Conditions or this Purchase Order shall be deemed 

a waiver of any of the privileges and immunities of the United Nations, including its subsidiary organs. 
 
18. SEXUAL EXPLOITATION: 
 
18.1 The Contractor shall take all appropriate measures to prevent sexual exploitation or abuse of 

anyone by it or by any of its employees or any other persons who may be engaged by the 
Contractor to perform any services under the Contract.  For these purposes, sexual activity with 
any person less than eighteen years of age, regardless of any laws relating to consent, shall 
constitute the sexual exploitation and abuse of such person.  In addition, the Contractor shall 
refrain from, and shall take all appropriate measures to prohibit its employees or other persons 
engaged by it from, exchanging any money, goods, services, offers of employment or other things 
of value, for sexual favors or activities, or from engaging in any sexual activities that are exploitive 
or degrading to any person.  The Contractor acknowledges and agrees that the provisions hereof 
constitute an essential term of the Contract and that any breach of this representation and 
warranty shall entitle UNDP to terminate the Contract immediately upon notice to the Contractor, 
without any liability for termination charges or any other liability of any kind. 

 
18.2 UNDP shall not apply the foregoing standard relating to age in any case in which the Contractor’s 

personnel or any other person who may be engaged by the Contractor to perform any services 
under the Contract is married to the person less than the age of eighteen years with whom sexual 
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activity has occurred and in which such marriage is recognized as valid under the laws of the 
country of citizenship of such Contractor’s personnel or such other person who may be engaged 
by the Contractor to perform any services under the Contract. 

 
 
19.0 OFFICIALS NOT TO BENEFIT:  
 

The Contractor warrants that no official of UNDP or the United Nations has received or will be 
offered by the Contractor any direct or indirect benefit arising from this Contract or the award 
thereof.  The Contractor agrees that breach of this provision is a breach of an essential term of 
this Contract.  

 
20.       AUTHORITY TO MODIFY: 
 

Pursuant to the Financial Regulations and Rules of UNDP, only the UNDP Authorized Official 
possess the authority to agree on behalf of UNDP to any modification of or change in this 
Agreement, to a waiver of any of its provisions or to any additional contractual relationship of any 
kind with the Contractor. Accordingly, no modification or change in this Contract shall be valid 
and enforceable against UNDP unless provided by an amendment to this Agreement signed by 
the Contractor and jointly by the UNDP Authorized Official. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 


