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Instructions to Bidders 

DATA SHEET 

The following data for the supply of goods and related services shall complement / supplement the 

provisions in the Instruction to Bidders. In the case of a conflict between the Instruction to Bidders and the 

Data Sheet, the provisions in the Data Sheet shall prevail. 

 

DS 

No. 

Cross Ref. 

to 

Instructions 

 

Data 
 

Specific Instructions / Requirements 

1   Project Title: Funding Facility for Immediate Stabilization (FFIS) 

2   Title of Goods/Services/Work   

Required: 

Al-Bashir Trash Clean-Up Project Taza District, Kirkuk 
Governorate 

3  Country:  Iraq 

4 C.13 Language of the Bid: ☒ English 

5 C.20 Conditions for Submitting Bid 

for Parts or sub-parts of the 

Total Requirements 

 

 

☒  Not Allowed.   

6 C.20 Conditions for Submitting 

Alternative Bid 
☒ Shall not be considered 

7 C.22 A Site visit will be held on: 

 
 
 
 
 
 

  ☒ N/A 
 
 
 

8 C.21.1 Period of Bid Validity 

commencing on the 

date of bid opening 

☒ 90 days 

9 B.9.5 

C.15.4 b) 

Bid Security ☒ Required equal to US$16,000/-  
In the name of Resident Representative, UNDP Iraq. 

The original bid Security must be kept by the bidder to 

be presented at a later date upon request. 

 

A Copy of the bid security should be submitted 
separately and properly marked along with the Offer. 

 

Note: Bids without bid security will not be accepted 
and will not be included in the evaluation process.  
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10 B.9.5 Acceptable forms of Bid 
Security 2

 

☒ Bank Guarantee in the name of Resident 
Representative, UNDP Iraq; 

☒ Bank Guarantee (See Section 8 for template) 

☒ Any Bank-issued Check / Cashier’s Check / Certified 
Check 

Note: Uncertified cheque shall not be accepted. Bids 
without bid security will be rejected. 

11 B.9.5 

C.15.4 a) 

Validity of Bid Security ☒ 120 Days (Bids security not valid for require days will 
not be considered) 

12  Advanced Payment upon 

signing of contract 

 
 
 
 

 ☒ Not allowed 

 
 
 
 
   

 

13  Liquidated Damages ☒ Will be imposed under the following conditions: 

0.5% of contract for every day of delay, up to a 

maximum duration of 1 calendar month.   

Thereafter, the contract may be terminated; 

14 F.37  Performance Security ☒ Required 

Amount :10% of tota l  contract value i n  F o r m  

o f :  

a. Bank guarantee OR Certified Cheque issued 

by a reputable bank (shall be in accordance 

with Form included in the Invitation to Bid 

(Section-9); 

b. Should be submitted within 7 days upon 

issuance of letter of intent/contract.  

c. The proceeds of the Performance Security shall 

be payable to UNDP as a compensation for any 

loss resulting from the Contractor’s failure to 

complete its obligations under the contract. 

d. The Performance Security shall be 

denominated in the currency of the contract 

valid for a period of 12 months to cover defect 

liability period. 

e. If, within 12 months after the goods/system 

have been put into service, any defects are 
discovered or arise in the normal course of 

usage, the Supplier shall remedy the defect 
either by replacement or by repair;  

f. Upon successfully completion of Defect Liability 

period of 12 months and upon issuance of final 
completion certificate, UNDP will return the 

Performance Security to the bidder. Please 

refer to general terms and conditions clause 

47.1 

 

 

15 C.17 

C.17.2 

Preferred Currency of Bid 

and Method for Currency 

conversion 

☒ United States Dollars (US$) 

 
Reference date for determining UN Operational 

Exchange Rate: closing date of submission of bids 



ITB-057/17 – Al-Bashir Trash Clean-Up Project Taza District, Kirkuk Governorate                                                                        4 
 

16 B.10.1 Deadline for submitting 

requests for 

clarifications/ questions 

5 days before the submission date. 

17 B.10.1 Contact Details for 
submitting 
clarifications/questions3

 

Focal Person in UNDP: Dlovan Zeyad Mohammed 

Dlovan.zeyad@undp.org 

         

 

 

 

 

18 B.11.1 Manner of Disseminating 

Supplemental Information 

to the ITB and 

responses/clarifications to 

queries 

 

☒ Direct communication to prospective Bidders by 

email  

☒ Direct communication to prospective Bidders by 

email or fax, and Posting on the website 

http://www.iq.undp.org/ 

 

    
19 D.23.3 No. of copies of Bid that 

must be submitted 

Please refer to DS 232. (electronic submission) 

20 D.23.1 b) 

D.23.2 

D.24 

Bid submission address Please refer to DS 23.2 (electronic submission) 

21 C.21.1 

D.24 

Deadline of Bid Submission Date and Time: 

28th February 2017 14:00 PM 

22 D.23.2 Manner of Submitting Bid ☒ Electronic submission of Bid 

23 D.23.2  Conditions and Procedures 

for electronic submission and 

opening, if allowed 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  

☒ Official Address for e-submission: 

bids.iraq.sc@undp.org 
☒ Format: PDF files only 

☒ Max. File Size per transmission: 5MB 

☒ Max. No. of transmission: no limit 

☒ No. of copies to be transmitted: 5 

 
  

27  Other documents that may 

be submitted to Establish 

Eligibility 

As per the evaluation criteria mentioned under 32 

   ☒ Mandatory subject of email:  

ITB 057/17-  Al-Bashir Trash Clean-Up Project Taza 

District, Kirkuk Governorate+  ( C o m p a n y  N a m e )  

☒ Time Zone to be Recognized: Erbil local time. 

24 D.23.1 c) Date, time and venue 

for opening of Bid 

Date and Time: 28th February 2017 15:00 PM in the 
presence of Committee formed by UNDP. 

 

 
25  Evaluation method to be 

used in selecting the most 

responsive Bid 

☒ Non-Discretionary “Pass/Fail” Criteria on the Technical 

Requirements; and 

☒ Technically qualified and responsive bid and offering the 
lowest price for complete requirement;  
 

qualified/responsive Bid  

http://www.iq.undp.org/
mailto:bids.iraq.sc@undp.org
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28 C.15 Structure of the Technical Bid 

and List of Documents to be 

Submitted 

Technical bid should be prepared and documents 

submitted as per Section 2, Clause 15 (Instruction to 

Bidders) and as per Section 3a (Schedule of 

Requirements and Technical Specifications) and Section 

3b (Related Services) and data listed under Section 6 

Technical Bid Form; 

 
Please use the list of documents included into the set 

of Bid Documentation in order to determine the 

documents necessary for submission. 

29 C.15.2 Latest Expected date for 

commencement of 

Contract 

 15stMarch, 2017  

Note: The Contractor must start the construction 
work within one-week timeframe upon receipt of 
signed notice of commencement from UNDP Project 
Engineer 

26 C.15.1 Required Documents that 

must be Submitted to 

Establish Qualification of 

Bidders (In “Certified True 

Copy” form only) 
Minimum Qualifying 

Criteria (Clauses 9.1 & 9.2) 

 

يرجى قراءة هذه الفقرة بعناية 

تامة وتقديم كافة المستمسكات 

والاوراق المطلوبة كاملة دون 

 نقصان

☒ Company Profile with minimum of 15 pages; 

☒ Section 4: Bid Submission Form duly signed and 

stamped. 

☒ Documents Establishing the Eligibility and Qualifica
tions of the Bidder (See ITB Section 5) 

☒ Section 6: Technical Bid Form. 

☒ Section 7: Properly filled-in Priced BOQs as per 
the format with company stamp and signature; 

 Bidder should provide submitted BoQ in PDF. ☒ 
Implementation Timetable and well define work 

schedule as per the UNDP requirement; 

☒ Certificate of Registration of the business; including 

Articles of Incorporation, or equivalent document if 

Bidder is not a corporation. Interested firms must have 

appropriate permission/registration from relevant 

Government body to operate in Country. 

 ☒ List and value of projects performed, plus client’s 
contact details who may be contacted for further 
information on those contracts. A minimum number 
of 3 contracts, 

☒ Last three years Audited Financial Statement 
(Income Statement and Balance Sheet) including 
Auditor’s Report for the past three years; (2013-2014-
2015); 
☒ Detailed implementation work plan starting from 
Contract signature to project completion and 
handover.  The work plan must show detailed list of 
tasks, duration, and allocated resources per task. 
 

 
UNDP had the right to reject any bid if submitted by a 
contractor whom investigation leads to a result that he 
is not Financially capable and/ or had serious financial 
problems. 
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30 C.15.2 Expected duration of contract 90 Calendar Days from the date of receipt of 
handover certif icate from UNDP Engineer; 

31  UNDP will award the contract 

to: 

      ☒ Only One Bidder considered technically qualified 
and offering lowest price for complete set of 
requirements. 



ITB-057/17 – Al-Bashir Trash Clean-Up Project Taza District, Kirkuk Governorate                                                                        7 
 

32 F.34 Criteria for the Award 

and Evaluation of Bid 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

Award Criteria 

☒ Non-discretionary “Pass” or “Fail” rating on the detailed 

contents of the Schedule of Requirements and Technical 

Specifications 

☒ Technically qualified and responsive bid and offering the 

lowest price for complete requirement; 

☒ Compliance on the following qualification 

requirements: 
Bid Evaluation Criteria 

☒Minimum 3 years’ experience in 

construction/renovation/clean-up work. 

☒ Compliance with Special and General Conditions 

specified by these Solicitation Documents. (bid submission 

form) 

☒ Compliance with BOQ requirements;  

☒ Compliance the equipment requirement as part of the 

BOQs (Please provide details list of equipment);  

☒ Average annual turnover for the last three years 

should be => US$500,000/-  

UNDP had the right to reject any bid if submitted by a 

contractor whom investigation leads to a result that he is 

not Financially capable and/ or had serious financial 

problem; 

☒ Qualification of Key personnel to be assigned to the 
contract.   
One Team Leader:  A minimum of 3 years’ work experience 
in the Civil Engineering field, & must have handled at least 
1 project of similar nature and complexity equivalent to this 
assignment. Should have a Degree in Civil Engineering and 
a member of a recognized Engineering Institution.  
CV must be attached. 
Monitor/Site Supervisor: A minimum of 3 years’ general 
work experience, 2 of which should be specifically in civil 
construction. Should have a Higher Diploma in 
Civil/mechanical Engineering as minimum. CV must be 
attached. 
Civil Engineer: A minimum of 3 years’ work experience in 
the Civil Engineering field, & must have handled at least 1 
project of similar nature and complexity equivalent to this 
assignment. Should have a Degree in Civil Engineering and 
a member of a recognized Engineering Institution. CV must 
be attached. 

☒ Confirmation of availability of equipment: 1. Shovels Heavy 
duty minimum Qty Three 2. Heavy Duty Trucks/Dump Truck 
Minimum Qty Six; 3. Water Trucks:  Minimum Qty Two; 4. 
Concrete Vibrator:  minimum Qty two; 5. Steel Roller: Qty two; 
6. Tractor with Trailer Qty Six; 7. Wheel Barrow Minimum Qty 
Ten; 
 
 
 
 
Price Deviation: 

 ☒ Bidders shall quote reasonable bid prices with an 
acceptable margin of deviation in comparison to the real local 
market prices at the time of bids preparation  
 

In case of Unbalanced pricing (i.e. despite an acceptable total 
evaluated price, the price of one or more BoQ line items is 
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33 

 

 

 

 

 

E.29 

 

 

 

 

 

Post qualification Actions 

 ☒ Verification of accuracy, correctness and authenticity of 

the information provided by the bidder on the legal, 

technical and financial documents submitted; 

 ☒ Validation of extent of compliance to the ITB 

requirements and evaluation criteria based on what has 

so far been found by the evaluation team; 

 ☒ Inquiry and reference checking with Government 

entities with jurisdiction on the bidder, or any other entity 

that may have done business with the bidder; 

 ☒ Inquiry   and   reference   checking   with   other 

previous clients on the quality of performance previous 

contracts completed; 

34  Conditions for 

Determining Contract 

Effectivity 

 ☒ UNDP’s receipt of Performance Bond 

 ☒ UNDP’s approval of plans, drawings, samples, etc. 

 ☒ UNDP’s Handover of Site to Contractor 

 ☒ Contract signature of the civil works by both UNDP and 

Contractor; 

☒ Provision of Liability Insurance as per clause 23 of the 

General Terms and Conditions for Works; 

35  Other Information 

Related to the ITB 

N/A  

36   
 

Documents Establishing 

Conformity of Equipment 

Incorporated into the 

Works 

 
As per the BOQs requirement. A 
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Al-Bashir Trash Clean-Up Project Taza District, Kirkuk Governorate– Iraq 

To perform the proposed services, the Contractor will work in close coordination and consultation with the 
technical team and  UNDP Project Engineer. 

 
The Contractor is required to perform/execute the work according to the Bill of Quantities, and Technical 
Specifications. 

 
The Contractor shall visit the designated site to become familiar with the condition of the work areas, the 
vicinity and the free space available for doing the work and storage of materials required for the execution of 
work. It is the bidders’ responsibility to do research about the terrain and geographical conditions of the site 
before submitting bids. 

 
In general, the Contractor should become familiar with all prevailing conditions and circumstances which may 
affect the manner in which he will perform the work. 

 
The prices proposed by the Contractor in the bill of quantities after the site visit shall be considered to include all 
that is required to carry out the work under the local conditions and the foreseeable and unforeseeable 
expenses which will be required to complete the work. 

 
The Contractor shall implement the Project based on a detailed work plan which shall be approved by the 

Project Engineer. The contractor is expected to produce/perform works which conforms in quality/quantity and 
accuracy of detailed specification.  The Contractor is to institute a quality control system to ensure adequate 

monitoring of the works progress at all times. 
 

 
1. TERMS OF DELIVERY 

 
The Clean-up works to be executed is to be completed within 90 Calendar Days from the date of site 

handover. 

 

Section 3b: Related Services 
 

S. No. Item/s to be Supplied4
 

 
Qty. 

 
Description/ 
Specifications of 

Goods 

 
Related 
Services 

 
Contract Duration 

 
1 Al-Bashir Trash Clean-Up Project 

Taza District, Kirkuk Governorate 

 
1 

 

As per BoQ 

 

As per BoQ 

 
90 Calendar Days 
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Further to the Schedule of Requirements in the preceding Table, Bidders are requested to take note of 

the following additional requirements, conditions, and related services pertaining to the fulfillment of the 

requirements: 

 

Delivery Terms of the 

Equipment  
DAP  
 

Exact Address  Al-Bashir Trash Clean-Up Project Taza District, Kirkuk 
Governorate 

Testing Requirements 
Not Required  

 Technical Support Requirements   As per the BoQ. 

 Duration of Contract  90 calendar Days  

 Payment Terms (max advanced 

payment is 20% of total price as 

per UNDP policy) upon receipt of 

Bank Guarantee  

  Payment within 30 days upon UNDP’s acceptance of the works as 
based on written acceptance certificate of completion of works. 

Conditions for Release of 

Payment 

Satisfactory completion of the required services as per the 

BOQs/specifications duly certified by the UNDP Project and 

Project Manager,  FFIS  UNDP 
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Section 4: Bid Submission Form 
 
(This should be written in the Letterhead of the Bidder. Except for indicated fields, no changes may be 

  made in this template.)   

 
To: 

Dear Sir/Madam: 

We, the undersigned, hereby offer to supply the goods and related services required for “ ITB-057/17 Al-
Bashir Trash Clean-Up Project Taza District, Kirkuk Governorate - Iraq” in accordance with your 
Invitation to Bid, we are hereby submitting our Bid, which includes the Technical Bid and Price Schedule. 

We hereby declare that: 

 
a) All the information and statements made in this Bid are true and we accept that any 

misrepresentation contained in it may lead to our disqualification; 

b) We are currently not on the removed or suspended vendor list of the UN or other such lists of 

other UN agencies, nor are we associated with, any company or individual appearing on the 

1267/1989 list of the UN Security Council; 

c) We have no outstanding bankruptcy or pending litigation or any legal action that could impair 

our operation as a going concern; and 

d) We do not employ, nor anticipate employing, any person who is or was recently employed by 

the UN or UNDP. 

 
We confirm that we have read, understood and hereby fully accept the Schedule of 

Requirements and Technical Specifications describing the duties and responsibilities required of us in this 

ITB, and the General Terms and Conditions of UNDP’s Standard Contract for this ITB. 

 
We agree to abide by this Bid for 90 days. 

 
We undertake, if our Bid is accepted, to initiate the supply of goods and provision of related 

services not later than the date indicated in the Data Sheet. 

We fully understand and recognize that UNDP is not bound to accept this Bid that we shall bear all 

costs associated with its preparation and submission, and that UNDP will in no case be responsible or liable 

for those costs, regardless of the conduct or outcome of the evaluation. 

We remain, yours 

sincerely, 

Authorized                                                                    Signature [In   full and initials]:     

N a m e  and                                                                         Title of Signatory:     

Name of                                                                                                                Firm:     

Contact Details: 
 

 

Pls. mark this with your corporate seal 
 

5 No deletion or modification may be made in this form.  Any such deletion or modification may lead to the rejection of the B id.

Insert: Location

Insert: Date 
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Section 5: Documents Establishing the Eligibility and Qualifications of the Bidder 

Bidder Information Form6
 

 
Date: [insert date (as day, month and year] of Bid Submission] 

ITB No.: [insert number of bidding process] 

 
Page ________of ________ pages 

 
1.  Bidder’s Legal Name [ insert Bidder’s legal name] 

2.  In case of Joint Venture (JV), legal name of each party: [insert legal name of each party in JV] 

3.  Actual or intended Country/ies of Registration/Operation: [insert actual or intended Country of 

Registration] 

4.  Year of Registration in its Location: [insert Bidder’s year of registration] 

5. Countries of Operation 6. No. of staff in each 

Country 

7.Years of Operation in each 

Country 

8.  Legal Address/es in Country/ies of Registration/Operation:[insert Bidder’s legal address in country 

of registration] 

9. Value and Description of Top three (3) Biggest Contract for the past five (5) years 

10.  Latest Credit Rating (Score and Source, if any) 

11.  Brief description of litigation history (disputes, arbitration, claims, etc.), indicating current status 

and outcomes, if already resolved. 

12.  Bidder’s Authorized Representative Information 
 

Name: [insert Authorized Representative’s name] 

Address: [insert Authorized Representative’s Address] 

Telephone/Fax numbers: [insert Authorized Representative’s telephone/fax numbers] 

Email Address: [insert Authorized Representative’s email address] 

13.  Are you in the UNPD List 1267.1989 or UN Ineligibility List?  ☐ YES or ☐ NO 

14. Attached are copies of original documents of: 

□ All eligibility document requirements listed in the Data Sheet 

□ If Joint Venture/Consortium – copy of the Memorandum of Understanding/Agreement or 

Letter of Intent to form a JV/Consortium, or Registration of JV/Consortium, if registered 

□ If case of Government corporation or Government-owned/controlled entity, documents 

Establishing legal and financial autonomy and compliance with commercial law. 
 

6 
The Bidder shall fill in this Form in accordance with the instructions.  Apart from providing additional information, no alterations 

to its format shall be permitted and no substitutions shall be accepted. 
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Joint Venture Partner Information Form (if Registered) 7
 

 
Date: [insert date (as day, month and year) of Bid Submission] 

ITB No.: [insert number of bidding process] 

 
Page ________ of ________ pages 

 

1.    Bidder’s Legal Name: [insert Bidder’s legal name] 

2.    JV’s Party legal name: [insert JV’s Party legal name] 

3.    JV’s Party Country of Registration: [insert JV’s Party country of registration] 

4.  Year of Registration: [insert Party’s year of registration] 

5. Countries of Operation 6. No. of staff in each Country 7.Years of Operation in each 

Country 

8.  Legal Address/es in Country/ies of Registration/Operation: [insert Party’s legal address in country 

of registration] 

9. Value and Description of Top three (3) Biggest Contract for the past five (5) years 

10.  Latest Credit Rating (if any): Click here to enter text. 

1. Brief description of litigation history (disputes, arbitration, claims, etc.), indicating current status 

and outcomes, if already resolved. Click here to enter text. 

13.  JV’s Party Authorized Representative Information 

Name: [insert name of JV’s Party authorized representative] 

Address: [insert address of JV’s Party authorized representative] 

Telephone/Fax numbers: [insert telephone/fax numbers of JV’s Party authorized representative] 

Email Address: [insert email address of JV’s Party authorized representative] 

14. Attached are copies of original documents of: [check the box(es) of the attached original 

documents] 

□ All eligibility document requirements listed in the Data Sheet 

□ Articles of Incorporation or Registration of firm named in 2. 

□ In case of government owned entity, documents establishing legal and financial autonomy 

and compliance with commercial law. 
 
 
 
 
 
 
 

 
 

7 
The Bidder shall fill in this Form in accordance with the instructions. Apart from providing additional information, no alterations 

to its format shall be permitted and no substitutions shall be accepted. 
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Section 6: Technical Bid Form 
 

 

 

 
 

Name of Bidding Organization / Firm:  
Country of Registration:  
Name of Contact Person for this Bid:  
Address:  
Phone / Fax:  
Email:  

 
 

SECTION 1: EXPERTISE OF FIRM/ ORGANISATION 

This section should fully explain the Bidder’s resources in terms of personnel and facilities 

necessary for the performance of this requirement. 

 
1.1 Brief Description of Bidder as an Entity: Provide a brief description of the organization / firm 

submitting the Bid, its legal mandates/authorized business activities, the year and country of 

incorporation, and approximate annual budget, etc. Include reference to reputation, or any history 

of litigation and arbitration in which the organization / firm has been involved that could 

adversely affect or impact the delivery of goods and/or performance of related services, indicating 

the status/result of such litigation/arbitration. 

 
1.2. Financial Capacity: Based on the latest Audited Financial Statement (Income Statement and 

Balance Sheet) describe the financial capacity (liquidity, stand-by credit lines, etc.) of the bidder to 

engage into the contract.  Include any indication of credit rating, industry rating, etc. 

 
1.3. Track Record and Experiences:  Provide the following information regarding corporate 

experience within at least the last five (5) years which are related or relevant to those required 

for this Contract. 

 

Name of 

project 

Client Contract 

Value 

Period 

of 

activity 

Types of 

activities 

undertaken 

Status or 

Date 

Completed 

References 

Contact Details 

(Name, Phone, 

Email) 
Please fill here Please fill here Please fill here Please fill here Please fill here Please fill here Please fill here 

       
       
       

 
 
 
 

 
 

8 
Technical Bids not submitted in this format may be rejected. 

ITB-057/17 - Al-Bashir Trash Clean-Up Project Taza District, Kirkuk Governorate 
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SECTION 2  - S C O P E  OF SUPPLY, TECHNICAL SPECIFICATIONS, AND RELATED SERVICES 

This section should demonstrate the Bidder’s responsiveness to the specification by identifying the 

specific components proposed, addressing the requirements, as specified, point by point; providing 

a detailed description of the essential performance characteristics proposed; and demonstrating 

how the proposed bid meets or exceeds the specifications. 

 
2.1. Scope of Supply: Please provide a detailed description of the goods to be supplied, indicating 

clearly how they comply with the technical specifications required by the ITB (see below table); 

describe how the organization/firm will supply the goods and any related services, keeping in mind 

the appropriateness to local conditions and project environment. 

 

 
Item 

No 

Description/ 

Specification 

of Goods 

 
Source/ 

Manufacturer 

 
Country 

of Origin 

 
Qty. 

Quality Certificate/ 

Export Licenses, 

etc. (indicate all 

that applies and if 

attached) 

      

A supporting document with full details may be annexed to this section 

 
2.2. Technical Quality Assurance Mechanisms: The bid shall also include details of the Bidder’s 

internal technical and quality assurance review mechanisms, all the appropriate quality certificates, 

export licenses and other documents attesting to the superiority of the quality of the goods and 

technologies to be supplied. 

 
2.3. Reporting and Monitoring: Please provide a brief description of the mechanisms proposed for 

this project for reporting to the UNDP and partners, including a reporting schedule. 

 
2.4. Subcontracting: Explain whether any work would be subcontracted, to whom, how much 

percentage of the work, the rationale for such, and the roles of the proposed sub-contractors. 

Special attention should be given to providing a clear picture of the role of each entity and how 

everyone will function as a team. 

 
2.5. Risks / Mitigation Measures: Please describe the potential risks for the implementation of this 

project that may impact achievement and timely completion of expected results as well as their 

quality.  Describe measures that will be put in place to mitigate these risks. 

 
2.6 Implementation Timelines: The Bidder shall submit a Gantt chart or P r o j e c t  S c h e d u l e  

indicating the detailed sequence of activities that will be undertaken and their corresponding timing. 

 
2.7. Partnerships (Optional): Explain any partnerships with l o c a l , i n t e r n a t i o n a l  o r  o t h e r  

organizations that are planned for the implementation of the project. Special attention should 

be given to providing a clear picture of the role of each entity and how everyone will function 

as a team. Letters of commitment from partners and an indication of whether some or all have 

successfully worked together on other previous projects is encouraged. 

 
2.8. Anti-Corruption Strategy (Optional): Define the anti-corruption strategy that will be applied in 

this project to prevent the misuse of funds.  Describe the financial controls that will be put in place. 

2.9 Statement of Full Disclosure: This is intended to disclose any potential conflict in accordance 
with the definition of “conflict” under Section 4 of this document, if any. 

2.10 Other: Any other comments or information regarding the bid and its implementation. 
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SECTION 3: PERSONNEL 

 
3.1 Management Structure: Describe the overall management approach toward planning and 

implementing the contract.  Include an organization chart for the management of the contract, 

if awarded. 

 
3.2 Staff Time Allocation:  Provide a spreadsheet will be included to show the activities of each 

personnel involved in the implementation of the contract.  Where the expertise of the personnel 

is critical to the success of the contract, UNDP will not allow substitution of personnel whose 

qualifications had been reviewed and accepted during the bid evaluation.  (If substitution of such 

personnel is unavoidable, substitution or replacement will be subject to the approval of UNDP. No 

increase in costs will be considered as a result of any substitution). 

 
3.3 Qualifications of Key Personnel.  Provide the CVs for key personnel (Team Leader, Managerial 

and general staff) that will be provided to support the implementation of this project. CVs should 

demonstrate qualifications in area of expertise relevant to the Contract.  Please use the format 

below:  Name:   
 Role in Contract Implementation:   
 Nationality:   
 Contact information:   
 Countries of Relevant Work 

Experience: 

  

 Language Skills:   
 Education and other Qualifications:   
 Summary of Experience: Highlight experience in the region and on similar projects.  
 Relevant Experience (From most recent):  
 Period:  From – To Name of activity/ Project/ 

funding organization, if 

applicable: 

Job Title and Activities 

undertaken/Description of  

actual role performed: 

 

 e.g.     
 Etc.    
 Etc.    
 References (minimum of 3): Name 

Designation 

Organization 

Contact Information – Address; Phone; Email; etc. 

 

 Declaration: 

 
I confirm my intention to serve in the stated position and present availability to serve for the term 

of the proposed contract.  I also understand that any willful misstatement described above may lead 

to my disqualification, before or during my engagement. 

 
_________________________________________________ 

__________________________ 

Signature of the Nominated Team Leader/Member Date Signed 
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Section 7: Price Schedule Form 
  
 
 

The Bidder is required to prepare the Price Schedule as indicated in the Instruction to Bidders. 

 
1. All prices/rates quoted must be exclusive of all taxes, since the UNDP is exempt from taxes as 

detailed in Annex II, Conditions of Contract, Section, and Clause 18. 

2. The rates shall be used for the price analyses and evaluation purposes or any other 

requirements during the project implementation and shall be fixed and firm for the duration of 

the contract and any claim for price adjustment will not be entertained. The prices shall be 

inclusive of all facilities, office running cost, communication, transportation, and company 

overheads …. etc. 

3. The price of the items in the schedules (unless otherwise indicated) include: Supply of new and best 

quality materials approved by the supervisor engineer, manpower, instruments and installation, 

purchase or hire of machines and equipment used in the execution of the work and transport 

materials from stored areas and whatever necessary to provide best quality workmanship 

required for the respective works. 

4. The General Technical Specifications (GTS) of Iraq applies to all items unless otherwise stated as 

well as supervisor engineer instructions and approval. 

5. No new items shall be added unless otherwise expressly allowed for in the Schedules. 

6. Offers are expected to reflect realistic prices.  Any gross deviations from the prevailing market 

prices or unethical manipulations may cause the offeror to be disqualified.  

7. UNDP has the right to increase or decrease for any item quantity or minor modifications to the 

structures for the same unit price in the BOQ or to omit any item / structure considered not 

necessary without any compensation to the contractor. 

8. Any damage resulted from defect in execution by the Contractor on the executed works during 

the defects liability period (one year after Substantial completion of the work) should be 

repaired by the contractor and at his own expense and during a week after receiving a notice in 

writing from UNDP. 

9. If the Contractor fails to deliver the services within the time period(s) stipulated by the contract, 

UNDP shall, without prejudice to its other remedies under the contract, invoke Section 5: Special 

Conditions, Liquidated Damages. 

10. All electrical, sanitary and drinking water net installations should be tested and approved by the 

supervisor engineer upon completion of the works. 
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                                             Section 7: Price Schedule Form 

 

ITB 057/17 - Al-Bashir Trash Clean-Up Project Taza District, Kirkuk Governorate 

A Item Description/ Laborers Qty Days Price $ Total $ 

1 Laborers for clean-up the city sector  
300 90 20 540,000 

 عمال تنظيف القاطع  

2 Work monitors 
10 90 22 19,800 

 مراقبي العمل  

3 
Management Fees Percentage % (Should 
be fixed by Vendor) 

       %  

         نسبة صرفيات أدارة العمال والعمل  

  Sub Total       559,800 

B Item Description/ Equipment’s Qty Days Price $ Total $ 

3 
Tractor with trailer for hauling garbage 
minimum capacity 4 m3 4 90     

 ساحبات لرفع القمامة والأنقاض )تراكتور(  

4 Wheel loader (Shovel) 
2 90     

 شفل لتحميل الأنقاض  

5 
Tipper trucks / dump trucks, minimum 
capacity 8 m3 5 90     

 لوري قلاب لحمل الأنقاض والقمامة  

  Sub Total         

C Item Description/ Tools and suits Unit Qty Price $ Total $ 

6 

Supply uniforms with the same color and 
style but various sizes; one uniform for 
each laborer. FFIS and Mosul Logos must 
be printed on the uniforms.   EA 300     

  

تجيهز العمال ببدلات نفس اللون والنوع وبمختلف 

وبمعدل بدلة واحدة لكل عامل مطبوع عليها  القياسات

 شعار البرنامج والمحافظة.

7 

Supply clean-up tools (2 trowels, 2 
Sweepers, 1 Wheelbarrow) for each 5 
workers. (continuous compensation for 
the damaged tools) Set 60     

  

فرشة ، 2تجهيز معدات التنظيف وتشمل )كرك عدد 

عمال. )مع تعويض المعدات  5( لكل 1، عربانة 2كنس 

 التالفة بصورة مستمرة(
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  Sub Total         

D 
Item Description/ Trash Containers and 
Garbage Bags       النفايات واكياس حاويات 

Unit Qty Price $ Total $ 

9 

Supply and distribute durable plastic 
garbage collection container of 1100-liter 
size. The containers must be of the friend 
to the environment type, be used abroad, 
have a movable cover, and be based on 
wheels. 

  EA 100     

  

لتر  1111بلاستيكية بسعة تجهيز وتوزيع حاويات قمامة 

على ان تكون من النوع صديق للبيئة وتستخدم في 

الخارج وتحتوي على غطاء متحرك وتستند على 

 عجلات متحركة

10 

Supply polyethylene garbage bags of size 
not less than (70*90) cm and black color to 
distribute them to the local houses and 
shops under the supervision of 
Municipality DG 

Ton 15     

  

تجهيز اكياس نفايات مصنوعة من مادة البولي اثيلين 

(سم للكيس وبلون اسود 01×01بحجم لا يقل عن )

 لدية.البوتوزيعها على البيوت والمحلات باشراف مديرية 

  Sub Total         

  Total Cost $         

Obligations and Duties of the Contractor   

1 

 The works include provision of all necessary machinery, tools, and laborers 
as mentioned in this BOQ to remove all garbage kinds from the areas 
determined by Taza Municipality DG. Responsibilities of the contractor 

include the removal of trash, debris, surplus constructional materials, 
stagnant water, mud, scrap car bodies, junk, dead animals, severed trees 

and leaves. All such materials shall be removed from the streets, trash 
containers and areas adjacent to such containers, sidewalks, medians, 
street crossings and roundabouts. 

  

يتضمن العمل تجهيز كل ما هو ضروري من مكائن، معدات، وعمال حسب جدول الكميات  -1

تحددها مديرية بلدية تازا في قرية بشير وتنظيفها بالكامل. اعلاه لرفع النفايات من المناطق التي 

مسؤولية المقاول تتضمن رفع الادغال والأنقاض والمواد الانشائية الزائدة والمياه الراكدة والطين 

والسيارات المحطمة والحيوانات الميتة والخردة والاشجار المقطوعة وحاويات النفايات وما حولها 

 عات الطرق وما حولها وكل المواد الغير مرغوب فيها.ومماشي وساحات وتقاط

2 
   The work include provision of all necessary materials, tools and laborers to clean graffiti, 
dirt and brushiest   

  
يتضمن العمل قيام المقاول بتجهيز المواد والعدد اللازمة والعمال لغرض تنظيف الجدران   -2

 وجعلها نظيفة 
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3 

 The Contractor shall remove all debris from the site to approved 
temporary locations assigned by the local authorities, and finally to DG 
approved landfill. 

  
على المقاول رفع الانقاض والمخلفات الى مواقع تجميع مؤقتة ومصادق عليها من قبل -3

 وبعد ذلك الى منطقة الطمر الصحي.السلطات المحلية 

4 

The contractor is not allowed to burn trashes, cut trees, and remove the 
debris from inside the private buildings. 

  
 لا يسمح بحرق النفايات وقطع الاشجار ورفع المخلفات من داخل البيوت والابنية الخاصة. -4 

5 

The Contractor shall employ the number of laborers, monitors, and 
equipment operators determined in this BOQ.  The Contractor is required 

to employ 100% of the laborers from the local community of the targeted 
areas in coordination with Tazel Municipality DG. The work monitors will be 

chosen by the supervision committee. 

  

يجب على المقاول تشغيل عدد من العمال والمراقبين ومشغلي المعدات وكما محدد في جدول  -5

من العمال من المنطقة المحلية بالتنسيق مع مديرية بلدية تازا  %111الكميات على ان يكون 

 بشير. يكون اختيار مراقبي العمل من قبل اللجنة المشرفة على المشروع.المشرفة على قرية 

6 

 All the wages of the laborers and monitors shall be paid by the contractor 

per day; and on fixed daily wages of a $20 per day for the laborer & 22$ 
for work monitor per eight hours daily.  

  
دولار للعامل  21جميع الاجور للعمال يجب أن تدفع من قبل المقاول يومياً، وبمقدار ثابت هو  -6

 ساعات عمل. 8دولار لمراقب العمل وبواقع  22في اليوم الواحد و

7 

The contractor must provide an office at the site to follow up and supervise 
the work, and to be used for the laborers' payments. The laborers must be 

paid with the attendance of the FFIS and Municipality supervision 
committee. 

  

على المقاول تجهيز مبنى او كرفان مؤثث في الموقع ليكون مكتب متابعة واشراف للعمل  -7

ممثل عن لجنة الاشراف على المشروع اثناء دفع ولدفع الاجور اليومية للعمال بشرط حضور 

 الاجور.

8 

The contractor will be obliged to take guidance, in relation to 

process and selection criteria, from a Local Authority/UNDP advisory 
team in relation to how the labor force is identified 

  

سيكون ملزم لأتخاذ التوجيهات فيما يتعلق بمعايير الأختيار للعمال وتحديدهم بالتنسيق مع اللجنة المقاول  -8

 المشرفة على العمل من قبل السلطة المحلية وفريق الأشراف من برنامج الأمم المتحدة الأنمائي
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9 

The contractor will be required to fully cooperate with and facilitate 
the work off a Local Authority/UNDP monitoring team. 

  
سيتطلب من المقاول تقديم التسهيلات اللازمة والتعاون الكامل مع اللجنة المشرفة على العمل من قبل السلطة  -9

 المحلية وفريق الأشراف من برنامج الأمم المتحدة الأنمائي

10 

The contractor should have fixed the management fees percentage 
in Item A-3 

  

-3على المقاول تثبيت نسبة تكاليف أجور أدارة العمل والعمال والتي سيدفع أجورهم اليومية والواردة بالفقرة  -00
A  من جدول الكميات  واجور المكائن وغيرها من فقرات العمل 

11 

The geographical area to be covered by the Cleaning Campaign will 
be defined on awarding the contact  

  
 المساحة الجغرافية للقاطع التي ستغطيها حملة التنظيف سوف يتم تحديدها لاحقا عند أحالة العمل   -00

 
 

  
 
Completion Period: 90 Calendar Days              Yes                     No         
 
 
Submission of Bid Security:                                 Yes:                       No  
 
 
 
Delivery Term: DAP, Taza District, Kirkuk Governorate - Iraq  
 
 
 
Official E-mails of the Company: ------------------------------------------------------- 
 
 
 
 
Company Stamp and Signature: ------------------------------------------------------- 
 
 
 
 
 
Date: ------------------------------------ 
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Section 8: FORM FOR BID SECURITY 
(This must be finalized using the official letterhead of the Issuing Bank.  Except for 
indicated fields, no changes may be made in this template.) 

  

To: The Resident Representative, UNDP 
 [Insert contact information as provided in Data Sheet] 
 

WHEREAS [name and address of Contractor] (hereinafter called “the Bidder”) has submitted a Bid to 
UNDP dated Click here to enter a date. , to deliver goods and execute related services for [indicate ITB title] 
(hereinafter called “the Bid”): 
 

AND WHEREAS it has been stipulated by you that the Bidder shall furnish you with a Bank Guarantee by 
a recognized bank for the sum specified therein as security in the event that the Bidder: 
  

a) Fails to sign the Contract after UNDP has awarded it;  
b) Withdraws its Bid after the date of the opening of the Bid; 
c) Fails to comply with UNDP’s variation of requirement, as per ITB Section F.3; or 
d) Fails to furnish Performance Security, insurances, or other documents that UNDP may require as a 

condition to rendering the contract effective. 
 
AND WHEREAS we have agreed to give the Bidder such this Bank Guarantee: 

 
NOW THEREFORE we hereby affirm that we are the Guarantor and responsible to you, on behalf of the 

Bidder, up to a total of [amount of guarantee] [in words and numbers], such sum being payable in the types and 
proportions of currencies in which the Price Bid is payable, and we undertake to pay you, upon your first 
written demand and without cavil or argument, any sum or sums within the limits of [amount of guarantee as 
aforesaid] without your needing to prove or to show grounds or reasons for your demand for the sum specified 
therein. 
 

This guarantee shall be valid until 30 days after the date of validity of the bids. 
 
 
 

SIGNATURE AND SEAL OF THE GUARANTOR BANK 

 
Date ....................................................................................................................... 
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Section 9: FORM FOR PERFORMANCE SECURITY1 

(This must be finalized using the official letterhead of the Issuing Bank.  Except for 
indicated fields, no changes may be made in this template.) 

To: Resident Representative, UNDP 
 [Insert contact information as provided in Data Sheet] 
 

WHEREAS [name and address of Contractor] (hereinafter called “the Contractor”) has 
undertaken, in pursuance of Contract No. Click to enter dated Click to enter , to deliver the goods and 
execute related services Click here to enter text. (hereinafter called “the Contract”): 
 

AND WHEREAS it has been stipulated by you in the said Contract that the Contractor shall 
furnish you with a Bank Guarantee by a recognized bank for the sum specified therein as security for 
compliance with his obligations in accordance with the Contract: 
 

AND WHEREAS we have agreed to give the Contractor such a Bank Guarantee: 
 

NOW THEREFORE we hereby affirm that we are the Guarantor and responsible to you, on 
behalf of the Contractor, up to a total of [amount of guarantee] [in words and numbers], such sum 
being payable in the types and proportions of currencies in which the Contract Price is payable, and 
we undertake to pay you, upon your first written demand and without cavil or argument, any sum or 
sums within the limits of [amount of guarantee as aforesaid] without your needing to prove or to 
show grounds or reasons for your demand for the sum specified therein. 
 

This guarantee shall be valid until a date 30 days from the date of issue by UNDP of a 
certificate of satisfactory performance (certificate of final completion) and full completion of services 
by the Contractor. 
 

 
SIGNATURE AND SEAL OF THE GUARANTOR BANK 

 
Date ....................................................................................................................... 
 
Name of Bank ......................................................................................................... 
 
Address  
 
 
 
 
                                                           
 
 
 
 
 
1 If the RFP requires the submission of a Performance Security, which shall be made a condition to the signing and effectivity of the 
contract, the Performance Security that the Bidder’s Bank will issue shall use the contents of this template 



 

 

 

 
    
 
 
 


