United Nations Development Programme

Empowered lives,
Resilient nalions.

ADVERTIZEMENT
INDIVIDUAL CONSULTANT PROCUREMENT NOTICE (ICPN)

Consultant to Edit and Layout the 2014/15 “Status of the Youth Report”
(Open to National Only)

Date: 11 April 2017

Procurement Notice No.: SLE/IC/2017/011
Country: Sierra Leone

Description of the assignment: Edit and Layout the 2014/15 “Status of the Youth Report”

Project Name: Youth Employment and Empowerment Programme (YEEP)
(Open to National Only)
Period of assignment: 10 working days

Proposal should be submitted at the following address, UNDP, 55 Wilkinson Road, Freetown, Sierra
Leone or by email to procure.sle@undp.org no later than 1:00 hours, 25 April, 2017.

Any request for clarification must be sent in writing, or by standard electronic communication to the
address or e-mail indicated above. UNDP Sierra Leone will respond in writing or by standard electronic
mail and will send written copies of the response, including an explanation of the query without
identifying the source of inquiry, to all consultants.
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1, BACKGROUND

As required by the funding Act of Parliament, the Sierra Leone National Youth Commission
{NAYCOM]}, is to publish and submit to thé relevant authorities a yearly “Status of youth report”
{SoY). The first of such reports was done for 2012 and launched by the President of the Republic
of Sierra Leone on the International Youth Day. Within the framework of the assistance given
to the Commission through the project “Youth Employment and Empowerment Programme
{(YEEP)”, UNDP technically and ﬁnancialtyf supported the drafting of the 2012 and 2013 reports
and will assist in the delivery of 2014/15 product. The report is meant to provide an
encompassing overview of the youth status across the country, as well as to provide ad hoc
investigation of specific contemporary tdbics.

UNDP therefore seeks to hire a national consultant to do the editing, review, copy editing, content
revisions, proof reading, and overall design, layout and content quality assurance of the 2014/15
“Status of the youth Report”. '

2. DUTIES AND RESPONSIBILITIES

General Scope: ;

The work will entail conducting editorial work and layout on the final draft of the Status of Youth Report
2014/2015 for the sake of producing high quality publication. The work will entail revision of the report
to an acceptable UNDP/NAYCOM standard form and content to ensure clarity, consistency and
readability of the text for the intended audience.

Functions/ Key Resuit Expected: -
Final copy of the “Status of the Youth Report 2014/2015” submitted for publication.

Deliverables/Final Products Expected:

The consultant will be required to undertake the following:

1. CONTENT REVISION OF STATUS OF YOUTH REPORT

Using the content organization prescribed below, the editor will be responsible for revision of the report
to standardized form and content. In some ¢ases, need for clarification and revision will be identified,
which require text consultation with the consultant and/or the designated NAYCOM/UNDP staff.

Also re-writing as necessary, adding/editing boxes of interest, tables and charts bringing the manuscript
to full completion including all necessary components (table of contents, foreword, preface,
introduction, bibliography, tables, annexes, boxes, etc.) and will ensure all references are in order,
requesting source information for tables and figures where such information is missing and ensuring
incorporation of feedback into the draft manuscript.
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2. LANGUAGE REVISION OF STATUS OF YOUTH REPORT

The Status of the Youth Report is in the English language. All questions about usage, grammar and
spelling can he found in the Cancise Oxford chtlonaw 10th Edition. Particular attention should be paid
1o the following:

- Formatting: Ensure texts are delivered in Times New Roman 12, except for tables and
endnotes.

- All numbering of pages should be doie at the bottom right of the page

- Every figure or table should have & heading at the top and a source at the bottom

- Numbering of superscripts should be continuous and should be indicated at the bottom of
each page with endnotes

- Percentage: Check that percent is usgd and not ‘%’ (except in brackets and in tables).Check
that all decimal points are with a full'stop {3.6%) and not @ comma (3, 6%).

- Endnotes numbered in the text: full $top to come at end of sentence.

- References: All references are to appear as endnotes at the end of the text.

- Check that p. and pp. for page numbers are consistent.

- That ed. or eds. is used consistently and not in brackets (ed.)

~  Work closely with the UNDP Communications Specialist and other members of the Program
Team, to develop ideas for graphics and charts that creatively convey key messages/data in
the manuscript;

3. MANAGEMENT AND ORGANISATION
It is foreseen that the report can be edited in the form of a desk-study, no travelling or primary research
should be necessary.

The general organization of the work should follow the foHowing order:
- Table of Contents '
- List of Figures
- List of Tables
- List of Boxes
- List of Acronyms
- Definitions of Terminologies
- Preface
- Forward
- Executive Summary
- The Main body of the Report (Chapters etc.)
- References
- Appendices

- The Report should be submitted, in electronic word files, ready for printing, on completion,
for approval by NAYCOM and the UNDP. The final report is the property of the National Youth
Commission (NAYCOM) and NAYCOM has the copyrights to the report.
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3. QUALIFICATIONS OF THE SUCCESSFUL INDIVIDUAL CONTRACTOR {1c)

Education

- Master’s Degree in Development Siudies, Communication, Social Sciences and any other
relevant field.

Experience:

- Atleast 10 years of relevant experience as a technical writer or copy editor on youth issues,
human rights, any social science or development research;

- Track record in the design, review, momtorlng and evaluation of programme development
projects;

- Experience with editing and proofreading of policy documents;

- Proven experience in youth employment and empowerment issues.

Language Requirements :
» Fluency in written and spoken Engilsh is essential.

Competencies:

- Strong analytical and writing skills and track record in copy editing relevant reports and other
materials;

- Demonstrated strong technical and practlcal knowledge in issues relating to youth
employment and empowerment;

- Strong ability to grasp, analyze and explain complex ideas and with a high level of attention to
detail; -

- High level of communication and mterpersonal skills and experience in working effectively in
a multi-cultural environment;

- Sensitivity ta diverse opinions and dlﬁ"cuitles arising from differing social and cultural
perceptions.

Important Note:
The Consultant is required o have the abovementloned professional and technical qualifications.
Only the applicants who hold these gualifications will be shortlisted and contacted.

:
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4, DOCUMENTS TO BE INCLUDED WHEN SUBMITTING THE PROPOSALS,

]

Qualified individuals are hereby requested to apply. The application must contain the following:

Qualified candidates are hereby requested to apply. The application must contain the following:
Brief letter of application.

Personal CV or P11, indicating relevant professional experience, as well as the contact details

1.

{email address and phone number) of at least three professional references.

2. Brief description (max. 1 page) of the proposed methodology on how you intend to complete
the assighment.

3. Financial proposal that indicates the all-inclusive fixed total contract price supported by a
breakdown of costs {including professional fee, international travel, and specified other costs if
applicable)

Note:

The information in the breakdown of the offered lump sum amount provided by the offeror will
be used as the basis for determining best value for money, and as reference for any amendments
of the contract.

The agreed contract amount will remain fixed regardless of any factors causing an increase in
the cost of any of the components in the breakdown that are not directly attributable to UNDP.
Approved local travel related to this assignment will be arranged & paid by UNDP Sierra Leone.

Please note that applications will only be cohsidered if they include ALL of the items listed above. Alse note
that the UNDP job portal website only allows for one document to be uploaded, so please combine alt of
the abovementioned items into one single Word or PDF document before uploading.

L P
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5. FINANCIAL PROPOSAL

The prospective consultant will indicate the cost of services for each deliverable in Leone all-inclusive* lump
sum contract amount when applying for this consultancy. The consultant will be paid based on the effective
UN exchange rate (where appticable}, and only after approving authority confirms the successful completion of
each deliverable as stipulated hereunder.

The qualified consultant shall receive his/hef lump sum service fees upon certification of the completed tasks
satisfactorily, as per the following payment schedule:

The consultant will be reimbursed for Yes 100 %
his/her services in one installment upon
satisfactory completion of the above
mentioned deliverable:

1 Instal meﬁt

6. EVALUATION

The UNDP Sierra Leone will choese among one of these two evaluation methods prior to submit the have the
Individual Consulftant Procurement Notice. Ohce the evaluation method has been selected the other one shalf
be deleted to avoid any misunderstanding

Offers received wilt be evaluated using a Combined Scoring method, where the qualifications and proposed
methodology will be weighted 70%, and combined with the price offer, which will be weighted 30%. Only
consultants obtaining a minimum of 49 points in the Technical Evaluation will be considered for the Financial
Evaluation. Criteria to be used for rating the gualifications and methodology:

1 The term “All inclusive” implies that all costs (professional fees, iravel costs, living allowances, communications, consummables,
etc.) that could possibly be incurred by the Contractor are already factored into the final amounts stbmitted in the proposal
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Technical evaluation criteria (total 70 points):

(20%)

and empowerment (10%)
- Quality of the technical proposal (10%)
- English language fluency {20%;)

- Background and minimum educational qualification as defined in the TOR {10%)
- Analytical and writing skills and frack record in copy editing relevant reports and other materials

- Demonstrated strong technical and practical knowledge in issues relating to youth employment

Technical Competence {based on CV, Propasal and interview (if required)

70%

160

Background and minimum educationalfqualification as defined in the TOR

10

and other materials :

Analytical and writing skills and track record in copy editing relevant reports ;

20

youth employment and empowerment

Demonstrated strong technical and practical knowledge in issues relating to |

10

Quality of the technical proposal

10%

English language fluency

20%

Financial (Lower Offer/Offer*100)

Financial evaluation {total 30 points):

All technically qualified proposals will be sdored out 30 based on the formula
provided below. The maximum points {30} iwill be assigned to the lowest financial
proposal. All other proposals receive points

according to the following formula: p =y {§#/z) where: p = points for the financial
proposal being evaluated; y = maximum number of points for the financial
proposal; pt = price of the lowest priced prdposal; z = price of the proposal being

30%

30

evaluated.

- Yona St(mo
Officer-in-charge Operations

ANNEX

ANNEX 1- TERMS OF REFERENCES (TOR)

ANNEX 2- INDIVIDUAL CONSULTANT GENE@L TERMS AND CONDITIONS
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UNITED NATION$ DEVELOPMENT PROGRAMME

JOB DESCRIPTION

Post Title: Consultant to Edit and Layout the 2014/15 “Status of the Youth

Report”
Organization: UNDP
Type of Contract: Individual Contract

Type of Consultancy: National Consultancy

Duty Station: Freetown, Sierra Leone

Duration: 10 Working Days
Start Date: immediately

As required by the funding Act of Parliament, the Sierra Leone National Youth Commission (NAYCOM),

is to publish and submit to the relevant authorities a yearly “Status of youth report” {SoY}. The first of
such reports was done for 2012 and launched by the President of the Republic of Sierra Leone on the
International Youth Day. Within the framework of the assistance given to the Commission through the
project “Youth Employment and Empowerment Programme (YEEP)”, UNDP technically and financiaily
supported the drafting of the 2012 and 2013 reports and will assist in the delivery of 2014/15 product.
The report is meant to provide an encompa{s_sing overview of the youth status across the country, as
well as to provide ad hoc investigation of spécific contemporary topics.

UNDP therefore seeks to hire a national consultant to do the editing, review, copy editing, content revisions,
proof reading, and overall design, layout and content quality assurance of the 2014/15 “Status of the youth
Report”. :

.
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The work will entail conducting editorial work and layout on the final draft of the Status of Youth Report
2014/2015 for the sake of producing high quality publication. The work will entail revision of the report to an
acceptable UNDP/NAYCOM standard form and content to ensure clarity, consistency and readability of the text
for the intended audience. '

Final copy of the “Status of the Youth Report 2014/2015” submitted for publication,

The consuitant will be required to undertake thé following:
1. CONTENT REVISION OF STATUS OF YOUTH REPORT

Using the content organization prescribed below, the editor will be responsible for revision of the report to
standardized form and content. In some cases, néed for clarification and revision will be identified, which require
text consultation with the consultant and/or the designated NAYCOM/UNDP staff.

Also re-writing as necessary, adding/editing boxes of interest, tables and charts bringing the manuscript to full
completion including all necessary componénts (table of contents, foreward, preface, introduction,
bibliography, tables, annexes, boxes, etc.) and' will ensure all references are in order, requesting source
information for tables and figures where such information is missing and ensuring incorporation of feedback
into the draft manuscript. :

2. LANGUAGE REVISION OF STATUS OF YOUTH REPORT

The Status of the Youth Report is in the English language. All questions about usage, grammar and spelling can
be found in the Concise Oxford Dictionary 10th Edition. Particular attention should be paid to the following:

.
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-~ Formatting: Ensure texts are delivered m Times New Roman 12, except for tables and endnotes.

- Alinumbering of pages should be done at the bottom right of the page

- Every figure or table should have a heading at the top and a source at the bottom

- Numbering of superscripts shoutd be continuous and should be indicated at the bottom of each page
with endnotes

- Percentage: Check that percent is used and not ‘%’ {except in brackets and in tables}.Check that aHl
decimal points are with a full stop {3.6%) and not a comma {3, 6%).

- Endnotes numbered in the text: full stopé fo come at end of sentence,

- References: All references are to appear as endnotes at the end of the text.

- Check that p. and pp. for page numbers are consistent.

- That ed. or eds. is used consistently and not in brackets {ed.)

- Work closely with the UNDP Communicgtions Specialist and other members of the Program Team, to
develop ideas for graphics and charts that creatively convey key messages/data in the manuscript;

3. MANAGEMENT AND ORGANISATION

It is foreseen that the report can be edited in thé form of a desk-study, no travelling or primary research should
be necessary.

The general organization of the work should follow the following order:

- Table of Contents

- List of Figures

- List of Tables

- List of Boxes

- List of Acronyms

- Definitions of Terminologies

- Preface

- Forward

- Executive Summary _
- The Main body of the Report (Chapters: etc.)
- References '
- Appendices

a i0
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- The Report should be submitted, in e[ecti’onic word files, ready for printing, on completion, for approval
by NAYCOM and the UNDP. The final report is the property of the National Youth Commission (NAYCOM)
and NAYCOM has the copyrights to the report.

“Qualifications:

Education:
- Master's Degree m Development Studies, Communication, Social Sciences and

Experience:

any other relevant field.

At least 10 years of relevant experience as a technical writer or copy editor on
youth issues, humén rights, any social science or development research;
Track record in thé design, review, monitoring and evaluation of programme
development projects;

Experience with editing and proofreading of policy documents;

Proven experience in youth employment and empowerment issues.

Competencies:

Strong analytical apd writing skills and track record in copy editing relevant
reports and other materials;

Demonstrated strong technical and practical knowledge in issues relating to
youth employment and empowerment;

Strong ability to grasp, analyze and explain complex ideas and with a high level
of attention to detail;

High level of communication and interpersonal skills and experience in working
effectively in a multi-cultural environment;

Sensitivity to diverse opinions and difficulties arising from differing social and
cultural perceptions.

Language
Requirements:

Fiuency in written and spaken English is essential.

A. Reporting Mechanisms

' 11
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The consuftant will work under the supervisidn of the UNDP Programme Manager (YEEP} and NAYCOM
Commissioner. The consultant will report on progress to NAYCOM and UNDP keeping in the loop other key staff
at NAYCOM/UNDP,

B. Timeline and contractual conditions.
The assignment will commence as soon as possible upon signing of contract, and the final report shail be

submitted to UNDP/NAYCOM in accordance with:a set time schedule to be agreed in the contract. The estimated
time to be spent on the report is at least ten {10} full calendar days.

Additionally, as noted under “Tasks and deltverabie” the consultant should be available to answer guestions and
update any required information.

C. Payment Modalities
The consultant will be reimbursed for his/her sefvices in one installment upon satisfactory completion of the

above mentioned deliverahle:

X. Evaluation of Criteria and Weighting

The consultant will be evaluated against a combination of technical and financial criteria. Maximum score is
100% out of a total score for technical criteria equals 70% and 30% for financial criteria. The technical
evaluation will take into account the following as per the weightings provided:

- Background and minimum educational qualification as defined in the TOR (10%)

- Analytical and writing skills and track record in copy editing relevant reports and other materiais
{20%)

- Demonstrated strong technical and practlcal knowledge in issues relating to youth employment
and empowerment (10%) -

- Quality of the technical proposal (10%)

- English language fluency (20%) '
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Xi. Performance indicators. :
Contractor’s performance will be evaluated against the following criteria: timeliness, accuracy, responsibility,
initiative, communication and quality of the products delivered.

Xll. Application Procedure

Qualified and interested candidates are requested to send the following documents:

— ashort letter of interest and a technical proposal,

- afinancial proposal reflecting the consultancy fee and any other anticipated expenses that may be
incurred to accomplish the required work.

— adetailed achievement-based CV. '

—~ sample{s) of previous written work,

—  Filled P11 form (Application Form P11 - UNDP}

Proposals should be ciearly marked: "Consultan¢y to Edit and Layout the 2014/15 “Status of the Youth
Report” and should reach patricia.harding@undp.org no later than 21% April, 2017. Only short -listed
candidates will be notified. '

Applications from qualified female candidates are particularly encouraged.
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. UNDP

GENERAL CON DITIONS OF CONTRACT FOR SERVICES

1.0 LEGAL STATUS:

The Contractor shall be considered as having the legal status of an independent contractor vis-
a-vis the United Nations Development Programme (UNDP). The Contractor’s personnel and
sub-contractors shall not be considered infény respect as being the employees or agents of
UNDP or the United Nations. '

2.0  SOURCE OF INSTRUCTIONS:

The Contractor shall neither seek nor accept instructions from any authority external to UNDP
in connection with the performance of its $ervices under this Contract. The Contractor shall
refrain from any action that may adversely affect UNDP or the United Nations and shall fulfill its
commitments with the fullest regard to the interests of UNDP.

3.0 CONTRACTOR'S RESPONSIBILITY FDR EMPLOYEES:

The Contractor shall be responsible for thé-professional and technical competence of its
employees and will select, for work underfthis Contract, reliable individuals who will perform
effectively in the implementation of this Contract, respect the local customs, and conform to a
high standard of moral and ethical conduci.

4.0  ASSIGNMENT:

The Contractor shall not assign, transfer, pledge or make other disposition of this Contract or
any part thereof, or any of the Contractor's rights, claims or obligations under this Contract
except with the prior written consent of UNDP.

.
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5.0 SUB-CONTRACTING:

In the event the Contractor requires the sérvices of sub-contractors, the Contractor shall obtain
the prior written approval and clearance of UNDP for all sub-contractors. The approval of
UNDP of a sub-contractor shall not relievefthe Contractor of any of its obligations under this
Contract. The terms of any sub-contract shall be subject to and conform to the provisions of
this Contract. |

6.0  OFFICIALS NOT TO BENEFIT:

The Contractor warrants that no official of UNDP or the United Nations has received or will be
offered by the Contractor any direct or indirect benefit arising from this Contract or the award
thereof. The Contractor agrees that breacﬁh of this provision is a breach of an essential term of
this Contract.

7.0 INDEMNIFICATION:

The Contractor shall indemnify, hold and s;ave harmless, and defend, at its own expense, UNDP,
its officials, agents, servants and employeés from and against all suits, claims, demands, and
liability of any nature or kind, including their costs and expenses, arising out of acts or
omissions of the Contractor, or the Contractor's employees, officers, agents or sub-contractors,
in the parformance of this Contract. This provision shall extend, inter alia, to claims and liability
in the nature of workmen's compensation, products liability and liability arising out of the use
of patented inventions or devices, copyrighted material or other intellectual property by the
Contractor, its employees, officers, agent.qf, servants or sub-contractors. The obligations under
this Article do not lapse upon terminationzof this Contract.

8.0 INSURANCE AND LIABILITIES TO THIRD PARTIES:

8.1  The Contractor shall provide and th‘ereafter maintain insurance against all risks in
respect of its property and any equipment used for the execution of this Contract.
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8.2  The Contractor shall provide and thereafter maintain all appropriate workmen's
compensation insurance, or the equivalent, with respect to its employees to cover claims for
personal injury or death in connection with this Contract.

8.3  The Contractor shall also provide ahd thereafter maintain liability insurance in an
adequate amount to cover third party claims for death or bodily injury, or loss of or damage to
property, arising from or in connection wiﬁh the provision of services under this Contract or the
operation of any vehicles, boats, airplanes:or other equipment owned or leased by the
Contractor or its agents, servants, employees or sub-contractors performing work or services in
connection with this Contract. :

8.4  Except for the workmen's compensation insurance, the insurance policies under this
Article shail: :

8.4.1 Name UNDP as additional insured;

8.4.2 Include a waiver of subrogation of i-he Contractor's rights to the insurance carrier
against the UNDP;

8.4.3 Provide that the UNDP shall receive thirty (30) days written notice from the insurers
prior to any cancellation or change of covérage.

85  The Contractor shal, upon request, provide the UNDP with satisfactory evidence of the
insurance required under this Article. .

. 16
SLE/IC/2017/011: Edit and Layout the 2014/15 “Status of the Youth Report”



9.0 ENCUMBRANCES/LIENS:

The Contractor shall not cause or permit any lien, attachment or other encumbrance by any
person to be placed on file or to remain orj file in any public office or on file with the UNDP
against any monies due or to become due for any work done or materials furnished under this
Contract, or by reason of any other claim or demand against the Contractor.

10.0 TITLE TO EQUIPMENT: Title to any ?eq uipment and supplies that may be furnished by
UNDP shall rest with UNDP and any such équipment shall be returned to UNDP at the
conclusion of this Contract or when no longer needed by the Contractor. Such equipment,
when returned to UNDP, shall be in the sah\e condition as when delivered to the Contractor,
subject to normat wear and tear. The Contractor shall be liable to compensate UNDP for
equipment determined to be damaged or degraded beyond normal wear and tear.

11.0 COPYRIGHT, PATENTS AND OTHER'PROPRIETAR\‘ RIGHTS:

il.1  Except as is otherwise expressly provided in writing in the Contract, the UNDP shall be
entitled to all intellectua! property and otﬁer proprietary rights including, but not limited to,
patents, copyrights, and trademarks, with regard to products, processes, inventions, ideas,
know-how, or documents and other matei’ials which the Contractor has developed for the
UNDP under the Contract and which bear a direct relation to or are produced or prepared or
collected in consequence of, or during the course of, the performance of the Contract, and the
Contractor acknowledges and agrees that such products, documents and other materials
constitute works made for hire for the UNDP.

11.2 To the extent that any such intellectual property or other proprietary rights consist of
any intellectual property or other proprieﬁary rights of the Contractor: {i) that pre-existed the
performance by the Contractor of its obligations under the Contract, or {ii) that the Contractor
may develop or acquire, or may have deve;ioped or acquired, independently of the performance
of its obligations under the Contract, the UNDP does not and shall not claim any ownership
interest thereto, and the Contractor grants to the UNDP a perpetual license to use such
intellectual property or other proprietary Eright solely for the purposes of and in accordance
with the requirements of the Contract,

L
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11.3 At the request of the UNDP; the Céntractor shall take all necessary steps, execute all
necessary documents and generally assist; in securing such proprietary rights and transferring or
licensing them to the UNDP in compliance with the requirements of the applicable law and of
the Contract. '

11.4  Subject to the foregoing provisions, all maps, drawings, photographs, mosaics, plans,
reports, estimates, recommendations, documents, and all other data compiled by or received
by the Contractor under the Contract shall be the property of the UNDP, shall be made
available for use or inspection by the UNDP at reasonable times and in reasonable places, shall
be treated as confidential, and shall be delivered only to UNDP authorized officials on
completion of work under the Contract.

12.0 USE OF NAME, EMBLEM OR OFFI¢IAL SEAL OF UNDP OR THE UNITED NATIONS:

The Contractor shall not advertise or otherwise make public the fact that it is a Contractor with
UNDP, nor shall the Contractor, in any manner whatsoever use the name, emblem or official
seal of UNDP or THE United Nations, or arfay abbreviation of the name of UNDP or United
Nations in connection with its business or otherwise.

13.0 CONFIDENTIAL NATURE OF DOCUMENTS AND INFORMATION:

Information and data that is considered proprietary by either Party and that is delivered or
disclosed by one Party {“Discloser”) to the other Party (“Recipient”) during the course of
performance of the Contract, and that is designated as confidential (“Information”), shall be
held in confidence by that Party and shall be handled as follows:

13.1 The recipient (“Recipient”) of such information shall:

13.1.1 use the same care and discretion to avoid disclosure, publication or dissemination
of the Discloser’s Information as it uses with its own similar information that it does not wish to
disclose, publish or disseminate; and,

-
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13.1.2 use the Discloser’s Informationf solely for the purpose for which it was disclosed.

13.2 Provided that the Recipient has a written agreement with the following persons or
entities requiring them to treat the Information confidential in accordance with the Contract
and this Article 13, the Recipient may disclose Information to:

13.2.1 any other party with the Discloser’s prior written consent; and,

13.2.2 the Recipient’s employees, official's, representatives and agents who have a need to
know such Information for purposes of pérforming obligations under the Contract, and
employees officials, representatives and agents of any legal entity that it controls, controls it, or
with which it is under common control, wﬁo have a need to know such Information for
purposes of performing obligations under;the Contract, provided that, for these purposes a
controlled legal entity means:

13.2.2.1 a corporate entity in which the Party owns or otherwise controls, whether directly or
indirectly, over fifty percent {(50%) of votifig shares thereof; or,

13.2.2.2 any entity over which the Party exercises effective managerial control; or,
13.2.2.3 for the UNDP, an affiliated Fund s;uch as UNCDF, UNIFEM and UNV.

13.3 The Contractor may disclose Information to the extent required by law, provided that,
subject to and without any waiver of the privileges and immunities of the United Nations, the
Contractor will give the UNDP sufficient prior notice of a request for the disclosure of

S T W
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tnformation in order to allow the UNDP to have a reasonable opportunity to take protective
measures or such other action as may be appropriate before any such disclosure is made.

13.4 The UNDP may disclose Informatio?n to the extent as required pursuant to the Charter of
the UN, resolutions or regulations of the General Assembly, or rules promulgated by the
Secretary-General.

13,5 The Recipient shall not be precluded from disclosing Information that is obtained by the
Recipient from a third party without restriction, is disclosed by the Discloser to a third party
without any obligation of confidentiality, is previously known by the Recipient, or at any time is
developed by the Recipient completely ind:ependently of any disclosures hereunder.

13.6 These obligations and restrictions of confidentiality shall be effective during the term of
the Contract, including any extension thereof, and, unless otherwise provided in the Contract,
shall remain effective following any termination of the Contract.

14.0 FORCE MAJEURE; OTHER CHANGES IN CONDITIONS

14.1 In the event of and as soon as poséible after the occurrence of any cause constituting
force majeure, the Contractor shall give nbtice and full particulars in writing to the UNDP, of
such occurrence or change if the Contractor is thereby rendered unable, wholly or in part, to
perform its obligations and meet its respofnsibiiities under this Contract. The Contractor shall
also notify the UNDP of any other changes in conditions or the occurrence of any event that
interferes or threatens to interfere with its performance of this Contract. On receipt of the
notice required under this Article, the UNDP shall take such action as, in its sole discretion; it
considers to he appropriate or necessary |n the circumstances, including the granting to the
Contractor of a reasonable extension of time in which to perform its obligations under this
Contract.

14.2  If the Contractor is rendered permanently unable, wholly, or in part, by reason of force
majeure to perform its obligations and meet its responsibilities under this Contract, the UNDP
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shall have the right to suspend or terminate this Contract on the same terms and conditions as
are provided for in Article 15, "Termination”, except that the period of notice shall be seven (7}
days instead of thirty (30) days.

14.3 Force majeure as used in this Article means acts of God, war {whether declared or not),
invasion, revolution, insurrection, or other acts of a similar nature or force.

14.4 The Contractor acknowledges and agrees that, with respect to any obligations under the
Contract that the Contractor must perforrh in or for any areas in which the UNDP is engaged in,
preparing to engage in, or disengaging frdm any peacekeeping, humanitarian or similar
operations, any delays or failure to perforim such obligations arising from or relating to harsh
conditions within such areas or to any incidents of civil unrest occurring in such areas shall not,
in and of itself, constitute force majeure Ljnder the Contract..

15.0 TERMINATION

15.1 Either party may terminate this Cantract for cause, in whole or in part, upon thirty (30)
days notice, in writing, to the other party, The initiation of arbitral proceedings in accordance
with Article 16.2 (“Arbitration”), below, shall not be deemed a termination of this Contract.

15.2 UNDP reserves the right to terminate without cause this Contract at any time upon 15
days prior written notice to the Contractor, in which case UNDP shall reimburse the Contractor
for all reasonable costs incurred by the Contractor prior to receipt of the notice of termination.

15.3 In the event of any termination by UNDP under this Article, no payment shall be due
from UNDP to the Contractor except for v\f:'ork and services satisfactorily performed in
conformity with the express terms of this Contract.
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15.4 Should the Contractor be adjudged-bankrupt, or be liquidated or become insolvent, or
should the Contractor make an assignment for the benefit of its creditors, or should a Receiver
be appointed on account of the insolvency of the Contractor, the UNDP may, without prejudice
to any other right or remedy it may have Qnder the terms of these conditions, terminate this
Contract forthwith. The Contractor shall immediately inform the UNDP of the occurrence of
any of the above events. 3

16.0 SETTLEMENT OF DISPUTES

16.1 Amicable Settlement: The Parties shall use their best efforts to settle amicably any
dispute, controversy or claim arising out o;f. this Contract or the breach, termination or invalidity
thereof. Where the parties wish to seek such an amicable settlement through conciliation, the
conciliation shall take place in accordanceé with the UNCITRAL Conciliation Rules then obtaining,
or according to such other procedure as may be agreed between the parties.

16.2 Arbitration: Any dispute, controversy, or claim between the Parties arising out of the
Contract or the breach, termination, or in{z_alidity thereof, unless settled amicably under Article
16.1, above, within sixty (60} days after re;ceipt by one Party of the other Party’s written
request for such amicable settlement, shall be referred by either Party to arbitration in
accardance with the UNCITRAL Arbitratiorﬁ' Rules then obtaining. The decisions of the arbitral
tribunal shall be based on general principtges of international commercial taw. For all
evidentiary questions, the arbitral tribunal shall be guided by the Supplementary Rules
Governing the Presentation and Reception of Evidence in International Commercial Arbitration
of the International Bar Association, 28 M_éy 1983 edition. The arbitral tribunal shall be
empowered to order the return or destruction of goods or any property, whether tangible or
intangible, or of any confidential informat?ion provided under the Contract, order the
termination of the Contract, or order that any other protective measures be taken with respect
to the goods, services or any other propei%ty, whether tangible or intangible, or of any
confidential information provided under the Contract, as appropriate, all in accordance with the
authority of the arbitral tribunal pursuant to Article 26 {“Interim Measures of Protection”) and
Article 32 ("Form and Effect of the Award’j’) of the UNCITRAL Arbitration Rules. The arbitral
tribunal shall have no authority to award punitive damages. In addition, unless otherwise
expressly provided in the Contract, the arbitral tribunal shall have no authority to award
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interest in excess of the London inter-Bank Offered Rate (“LIBOR”) then prevailing, and any
such interest shall be simple interest only;' The Parties shall be bound by any arbitration award
rendered as a result of such arbitration as the final adjudication of any such dispute,
controversy, or claim. :

17.0 PRIVILEGES AND IMMUNITIES:

Nathing in or relating to this Contract sha]l be deemed a waiver, express or implied, of any of
the privileges and immunities of the United Nations, including its subsidiary organs.

18.0 TAX EXEMPTION

18.1 Section 7 of the Convention on the Privileges and Immunities of the United Nations
provides, inter-alia that the United Nations, including its subsidiary organs, is exempt from all
direct taxes, except charges for public utii}iiy services, and is exempt from customs duties and
charges of a similar nature in respect of articles imported or exported for its official use. inthe
event any governmental authority refuse$ to recognize the United Nations exemption from
such taxes, duties or charges, the Contractor shall immediately consult with the UNDP to
determine a mutually acceptable proced@re.

18.2 Accordingly, the Contractor authorizes UNDP to deduct from the Contractor's invoice
any amount representing such taxes, duties or charges, unless the Contractor has consulted
with the UNDP before the payment thereof and the UNDP has, in each instance, specifically
authorized the Contractor to pay such taxes, duties or charges under protest. In that event, the
Contractor shall provide the UNDP with written evidence that payment of such taxes, duties or
charges has been made and appropriatel\f authorized.

19.0 CHILD LABOUR

19.1 The Contractor represents and waérrants that neither it, nor any of its suppliers is
engaged in any practice inconsistent withjthe rights set forth in the Convention on the Rights of
the Child, including Article 32 thereof, which, inter alia, requires that a child shall be protected
from performing any work that is likely to be hazardous or to interfere with the child's
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education, or to be harmful to the child's health or physical mental, spiritual, mora! or social
development.

19.2  Any breach of this representation ?nd warranty shall entitle UNDP to terminate this
Contract immediately upon notice to the Contractor, at no cost to UNDP,

20.0 MINES:

20.1 The Contractor represents and warrants that neither it nor any of its suppliers is actively
and directly engaged in patent activities, development, assembly, production, trade or
manufacture of mines or in such activities in respect of components primarily utilized in the
manufacture of Mines. The term "Mines” means those devices defined in Article 2, Paragraphs
1, 4 and 5 of Protocol Il annexed to the Canvention on Prohibitions and Restrictions on the Use
of Certain Conventional Weapons Which May Be Deemed to Be Excessively Injurious or to Have
Indiscriminate Effects of 1980. '

20.2 Any breach of this representation and warranty shall entitle UNDP to terminate this
Contract immediately upon notice to the Contractor, without any liability for termination
charges or any other liability of any kind of UNDP.

21.0 OBSERVANCE OF THE LAW:

The Contractor shall comply with all laws, ordinances, rules, and regulations bearing upon the
performance of its obligations under the terms of this Contract.

22.0 SEXUAL EXPLOITATION:

22.1 The Contractor shall take all appropriate measures to prevent sexual exploitation or
abuse of anyone by it or by any of its employees or any other persons who may be engaged by
the Contractor to perform any services under the Contract. For these purposes, sexual activity
with any person less than eighteen years ci;f age, regardless of any laws relating to consent, shall
constitute the sexual exploitation and abuse of such person. In addition, the Contractor shall
refrain from, and shall take all appropriaté measures to prohibit its employees or other persons
engaged by it from, exchanging any moneéy, goods, services, offers of employment or other
things of value, for sexual favors or activities, or from engaging in any sexual activities that are

: . 2 r—
SLE/IC/2017/011: Edit and Layout the 2014/15 “Status of the Youth Report”



exploitive or degrading to any person. The Contractor acknowledges and agrees that the
provisions hereof constitute an essential term of the Contract and that any breach of this
representation and warranty shall entitle UNDP to terminate the Contract immediately upon
notice to the Contractor, without any liability for termination charges or any other liability of
any kind. |

22,2 The UNDP shall not apply the foregoing standard relating to age in any case in which the
Contractor’s personnel or any other person who may be engaged by the Contractor to perform
any services under the Contract is married to the person less than the age of eighteen years
with whom sexual activity has occurred and in which such marriage is recognized as valid under
the laws of the country of citizenship of such Contractor’s personnel or such other person who
may be engaged by the Contractor to perform any services under the Contract.

23.0  AUTHORITY TO MODIFY: _
Pursuant to the Financial Regulations and Rules of UNDP, only the UNDP Authorized Official

possesses the authority to agree on behalf of UNDP to any modification of or change in this
Agreement, to a waiver of any of its proviéions or to any additional contractual relationship of
any kind with the Contractor. According!y;.no modification or change in this Contract shall be
valid and enforceable against UNDP unless provided by an amendment to this Agreement
signed by the Contractor and jointly by th?e UNDP Authaorized Official.
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