TERMS OF REFERENCE

Project Title:	UNDP-GEF Project “Sustainable Cities for Low Carbon Urban Development”, 00091328  
Position Title:		             International Chief Technical Advisor (CTA)
Duty Station:	home-based, with up to 3 missions to Kazakhstan
Duration of Appointment:	app. 60 working days within 12 months (January – December                  
                                                     2018) 
Contract type: 	Individual Contract 

	
BACKGROUND:
Supporting the Government of Kazakhstan to meet its commitment to reduce GHG emissions under the UN Framework Convention on Climate Change (UNFCCC), UNDP Kazakhstan is implementing a large portfolio of GEF-funded climate change mitigation projects, including through the following on-going initiative “Sustainable Cities for Low Carbon Urban Development”,  which is aimed at supporting the transition of Kazakhstan towards low-carbon development in lighting and more broadly in municipal/urban sectors. More specifically:

UNDP-GEF Project “Sustainable Cities for Low Carbon Urban Development” (Sustainable Cities Project) is aimed at supporting identification, prioritization, design, financing and implementation of nationally appropriate mitigation actions (NAMAs)/low-carbon actions and projects in the urban sector in Kazakhstan. This is a five-year project, which has been officially launched in November 2015. It is designed in five components to:
· Improve the capacity of municipalities to carry out integrated municipal planning, make targets and prioritize urban mitigation actions (Component 1);
· Support the creation and strengthening of institutional structures that will allow public and private sector investments (Component 2); 
· [bookmark: _GoBack]Provide facilitation of financing of urban NAMAs through creation of a dedicated financial mechanism (Component 3);
· Piloting of an urban NAMA through investments in modernization and upgrading of the urban infrastructure (Component 4);
· Linking the project with the national GHG mitigation efforts, including through standards, rules and procedures for measurement, reporting and verification (MRV), promoting better information dissemination to stakeholders, and linking the NAMA process with the domestic Emission Trading Scheme (ETS) for industrial emitters (Component 5).

OBJECTIVE:
[bookmark: _Hlk497902877]To provide the advisory and planning support to all elements of the on-going Projects of Energy Efficiency Projects Portfolio in UNDP in Kazakhstan, the specific technical contributions and oversight to selected components. As well to provide advisory and technical assistance to support implementation and further development of initiatives related to cities sustainability and urban energy efficiency. 


SCOPE OF THE WORK:
[bookmark: _Hlk497902930]Under the overall supervision of the Project Manager the Chief Technical Adviser will have the following specific duties:

Within UNDP-GEF Project “Sustainable Cities for Low Carbon Urban Development”:   
· Provide technical expertise and strategic guidance to all project components with a special focus on Component 3, assuming quality control of interventions, and support the Project Manager in coordination of the implementation of planned activities as stipulated in the project document/work plan;
· Support in the implementation of the Financial Mechanism for urban NAMA under Component 3 (what includes but not limited with review and providing comments to the received applications from potential applicants-private investors); 
· Support introduction of the required changes to the project design and associated changes to the Project Document based on the outcomes of evaluations; provide recommendations for the necessary changes in the Project Document that will serve as a basis for the following Project revision;
· Promote urban climate change mitigation actions through provision of policy advice, technical expertise and participation in the working and high-level meetings with the key project stakeholders;
· Provide necessary input to an overarching strategy document on low-carbon urban development sharpening the focus of the respective roles and responsibilities of the governmental institutions involved; 
· Contribute to the discussion platforms on the issue of modern urban sustainability and sustainable energy in Kazakhstan; 
· Work closely with the Project Manager in coordinating and facilitating inputs of government agencies, partner organizations, scientific and research institutions, subcontractors, and national and international experts in a timely and effective manner;
· Review key reports of national and international consultants and preparing the comments to these reports; 
· Assure timely preparation and submission of the Project Implementation Review (PIR) reports as per UNDP/GEF requirements; 
· Provide input into development of Terms of Reference for sub-contracts, recommend best approaches;
· Assist the Project Management Unit (PMU) in monitoring the technical quality of project M&E systems (including AWPs, indicators and targets);
· Provide “on-the-job” technical guidance and mentoring to the PMU in order to strengthen its capacity to effectively implement the technical aspects of the Project; 
· Provide strategic advice on the overall project implementation strategy to the Project Manager; 
· Support the Project Manager in the preparation and implementation of project evaluations;
· Support the Project Manager in reporting to the Project Board on the progress of project implementation, achievement of project results and impact in accordance with the project’s logical framework matrix;
· Support the PMU in project-related meetings, as might be required;
· Support Project Manager in establishing co-operation with international project partners; 

[bookmark: _Hlk497903194]Within Energy Efficiency Projects Portfolio:    
Advisory and technical assistance to support implementation and further initiatives related to cities sustainability and urban energy efficiency. 
EXPECTED RESULTS: 
	N
	Deliverables
	Estimated duration 
	Reporting timeline 
	Review and approvals required

	1
	Advisory support, technical guidance and mentoring
	











throughout the duration of the consultancy: 5 days per month within 12 months
	






on quarter basis:

1st reporting period: January – March 2018

2d  reporting period: April – June 2018 

3d reporting period: July – September 2018

4th reporting period: October – December 2018 


	













Project Manager

	2
	Documents review, drafting and recommendations provision 
	
	
	

	2.1
	Recommendations on the necessary changes to the project design, containing formulated changes/adjustments to the Project Document to reflect the developments on the Project Component 3
	
	
	

	2.2
	Assistance in preparation of Project Implementation Review according to UNDP/GEF procedures
	
	
	

	2.3
	Support in the preparation of Mid-term Independent Evaluation
	
	
	

	2.4
	Promote urban climate change mitigation actions through provision of policy advice, technical expertise and participation in the working and high-level meetings with the key project stakeholders
	
	
	

	2.5
	Provide necessary input to an overarching strategy document on low-carbon urban development sharpening the focus of the respective roles and responsibilities of the governmental institutions involved
	
	
	

	2.6
	Support in the implementation of the Financial Mechanism for urban NAMA under Component 3
	
	
	

	2.7
	Support in reporting on the progress of project implementation, achievement of project results and impact in accordance with the project’s logical framework matrix
	
	
	

	2.8
	Advisory and technical assistance to support implementation and further development of Energy Efficiency Projects Portfolio
	
	
	

	*Form of completion – quarter progress reports with respective thematic reports  

	TOTAL
	60 working days 
	
	



INSTITUTIONAL ARRANGEMENT:
· Chief Technical Advisor (CTA) agrees the actions and reports to the Project Manager; 
· CTA ensures the timely and rational planning, performance of works scope and achievement of deliverables according to the ToR;  
· CTA ensures unconditional performance of requirements of the Individual Contract; 
· CTA is responsible for quality of documents prepared as scheduled above; 
· Draft and final documents to be submitted in Russian language in MS Word (2007 or later). Used font: Calibri, size: 12. The presentations to be made in Power Point (2007 or later).

DURATION OF THE WORKS:
The Individual Contract (IC) is awarded for a period of 12 months (January – December 2018) to perform all expected deliverables as specified in the «Expected Results». Performance under IC begins as IC awarded and completes not later than 12 months. Once received the reporting documents from the Consultant, Project Manager provides the comments\recommendations and confirmation of works acceptance within 2 weeks. 

DUTY STATION: home-based.  At least 3 missions to the Kazakhstan (Astana and 2 other cities) per 5 days each (including travel days) must be included, in total 15 days for 3 cities. The list of the cities to visit will be finalized by the Project Manager.  

QUALIFICATIONS OF THE SUCCESSFUL INDIVIDUAL CONTRACTOR:
Education: 
· Master’s degree in Energy, Economics, Environmental Sciences, Urbanization or a closely-related field

Experience: 
· At minimum 15 years of experience in designing and implementing technical assistance projects in the area of climate change mitigation and energy efficiency; 
· Experience with project planning and consulting, including the effective provision of substantive leadership and guidance, oversight, monitoring and reporting; 
· Experience with international projects financed by Global Environmental Facility and\or Green Climate Fund;  
· As minimum 5 years of experience on working with international institutions/organizations. Working experience within a UN system would be an asset;   
· Experience and good knowledge of transition economies, CIS countries;
· Track record of effectively communicating and working with multi-stakeholders, including high-level government officials, development partners, academics, private sector and communities;
· Specific working experience coordination at national/or regional level would be an asset 

Language Requirements: 
· Fluency in spoken and written English and Russian 

Scope of Price Proposal and Schedule of Payments
The financial proposal in USD shall specify a total lump sum amount, and payment terms around specific and measurable (qualitative and quantitative) deliverables (i.e. whether payments fall in instalments or upon completion of the entire contract). Payments are based upon output, i.e. upon delivery of the services specified in the TOR.  To assist the requesting unit in the comparison of financial proposals, the financial proposal will include a breakdown of this lump sum amount (including travel, per diems, and number of anticipated working days). 

 Recommended Presentation of Offer
[bookmark: _Hlk497903294]The following documents to be attached to the Offer:
a) Duly accomplished Letter of Confirmation of Interest and Availability using the template provided by UNDP;
b) Personal CV or UNDP P11, indicating all past experience from similar projects, as well as the contact details (email and telephone number) of the Candidate and at least three (3) professional references;
c) Brief description of why the individual considers him/herself as the most suitable for the assignment; 
d) Financial Proposal that indicates the all-inclusive fixed total contract price, supported by a breakdown of costs, as per template provided; 
e) Other documents confirming the work experience, knowledge and skills (qualification improvement certificates\diplomas, awards, etc. with total size no more than 1 M.

Criteria for Selection of the Best Offer
1. Only short-listed candidates will be considered for the Technical Evaluation. The short-listing will be based on respective educational background and minimal work experience. 
2. Individual consultants will be evaluated based using cumulative analysis approach -  the award of the contract should be made to the individual consultant whose offer has been evaluated and determined as:
a) Responsive/compliant/acceptable, and
b) Having received the highest score out of a pre-determined set of weighted technical and financial criteria specific to the solicitation: 
* Technical Criteria weight: 70% (500 points) 
* Financial Criteria weight: 30% 
 
	COA (MUST BE INDICATED IN NUMBERS)

	Project ID
	Activity
	Account
	Amount in KZT
	Fund
	Dept ID
	Impl Agency
	Donor

	00091328
	
	71210
	
	62000
	55205
	006750
	10003

	Total: 

	JOB DESCRIPTION AUTHORISATION

	Supervisor

Alexandr Belyi/Project Manager 
Name/Title                                                  Signature                                         Date

Rassul Rakhimov/Head of SU&EE Unit
Name/Title                                                  Signature                                         Date  



