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Hiring of a qualified service provider to undertake a research on women's
feadership and political participation in selected constituencies of Solomon Isfands

UNDP-SOI-RFP-2018-001

United Nations Development Programme
December, 2017



Section 1. Letter of Invitation

UNDP-504-RFP-2018-001
Becember 11, 2017

Subject:  Miring of o qualified service provider to undertnke o rasearch on women’s leadership and
paolitical purticipotion in selected constifuencies af Scloman lslands

The United Nations Development Programme {(UNDP) hereby invites you to submit a Proposal to
this Request for Proposal (RFP) for the above-referenced subject.

This RFP includes the following documents:

Section 1 - This Letter of Invitation

Section 2 — Instructions to Proposers {including Data Sheet)

Section 3 — Terms of Reference

Section 4 — Propoasal Submission Form

Section 5 — Documents Establishing the Eligibility and Qualifications of the Proposer
Section 6 — Technical Proposal Form

Section 7 — Financial Proposal Form

Section 8 —~ Contract for Professional Services, incdluding General Terms and Conditions

Your offer, comprising of a Technical and Financial Proposal, in separate sealed envelopes, shall
reach to the following address [atest by Monday January 1, 2018 at 12:30 PM Sclomeon islands
Standard Time in accordance with Section 2 at the following address

[UNDP-5CH-RFP-2018-001}
UNDP Joint Presence Office
Ground Floor, ANZ Haus, Prince Philip Highway,
Honiara, Sotomaon islands
Tel: +677 27446

Please ensure to mention the company name and reference number on Envelop of solicitation
document e.g. [Ref. # UNDP-SOI-RFP-2018-001). Piease also ensure to mention the name of the
RFP you are applying for. In case Courier Company, will use their own enveiop then also make
sure that Reference number is mentioned clearly. Propaosals/bids/quotations received without
reference number in the subject line will not be entertatned and will be returned unopened to
the sender {mentioned on Envelop). UNDP will not assume the responsibility for the
misplacement or premature opening of the proposals, when the instructions noted above are
not properly followed.

Application received after the above deadiine wilt not be considered. By hand delivery at the
above address is not acceptable. Therefore, all parties are requested to please ensure to submit
the documents through couriar,



Technical and Financial proposals can alsa be sent through e-mait at sol.bids@undp.org before
the deadiine. Proposals that are received by UNDP after the deadline indicated above, for
whatever reason, shall not be considered for evaluation.

Important note for email submissions: Please put reference number assigned to this
procurement notice for example UNDP-SOI-RFP-2018-001, in the subject ine, afong with the title
of the consultancy. Proposals received without reference number in the subject line are not
traceable hence are liahte to be last and hence could not be entertained. UNDP wiil not assume
the responsibiity for the loss of any such electronic bids. Further, our system will not accept
emails those are more than 3.5 MB size. f required, segregate your emaiis to accommodate email
data restrictions. For segregate amails please use sequence of emails like Email 1, Email 2 ... in
the subject ling, along with the reference number. For attachment purposes please onby use PDF
formats, financdial proposat should be password protected. Password must not be provided to
UNDP until the date and time of Financial Bid Opening. UNDP will make contact for obtaining the
password at appropriate time. Security features (e.g., encryption, authentication, digital
signatures, etc.) are strictly required.

A pre-bid conference will be held on Monday 18™ December 2017 at 5:00 PM Solomon tslands
Standard Time. Those interested may connect through Skype by accessing the foliowing Skype
iD: GNDPSOI {fower or upper casc, docsn’t matter). Interested service providers are encouraged
express their interest to participate in the skype briefing to Mr. Pisoth Ving — emaik
pisoth.ving@undp.org Answers to questions/inguiries will be posted on UNBP web pages where
the RFP will be advertised.

fn the course of praparing your Proposal, it shall remain your responsibility to ensure that it
reaches the address above on or before the deadline. Proposals that are received by UNDP after
the deadline indicated above, for whatever reason, shall not be considered for evaluation.

Services proposed shall be reviewed and evaluated based on completeness and compliance of
the Proposal and responsiveness with the reguirements of the RFP and all cther annexes
providing detaits of UNDP requirements,

if vou require any clarification related to this RFP, kindly send your gueries to
sol.procurement@undp.org at least 5 day prior 1o the end date. While UNDP would Endeavor to
provide response/clarification expeditiously, any delay in providing such information will not be
considered a reason for extending the submission date.

UNDE looks forward to receiving your Proposal and thanks you in advance for your interest in
UNDP procurement oppartunities,

Yours Sincerely,

Rohana Dissanayake
o

B




nManager Operations

Section 2: Instruction to Proposers

Definitions

a}

b)

f)

gl

b}

i}

K}

“Contract” refers to the agreement that will be signed by and between the UNDF and the
successiul proposer, all the attached documeants thereto, including the General Terms and
Conditions [GTC) and the Appendices.

“Country” refers to the country indicated in the Data Sheat.

“Data Sheet” refers to such part of the Instructions to Proposers used to reflect conditions
of the tendering process that are speciic for the requirements of the RFP

“Day” refers to calendar day.

“Government” refers to the Government of the country that will be receiving the services
provided/rendered specified under the Contract.

“Instructions to Proposers” {Section 2 of the RFP) refers to the complete set of documents
that provides Proposers with all information needed and procedures to be followed in the
course of preparing their Proposals

"L (Section 1 of the RFP) refers to the Letter of lnvitation sent by UNDP to Proposers,

"WMaterial Deviation® refers to any contents or characteristics of the proposal that is
significantly different from an essential aspect or requirement of the REP, and @ (i}
substantiably alters the scope and gquality of the requirements; (i} mits the rights of UNDP
and/or the obligations of the offeror; and (it} adversely impacts the fairness and principles
of the procurement process, such as those that compromise the competitive position of
other offerors.

“Proposal” refers to the Proposer’s response to the Reguest for Proposal, including the
Froposal Submission Form, Technical and Financial Proposal and aH other documentation
attached thereto as required by the RFP.

"Proposer” refers to any legal entity that may submit, or has submitted, a Propesal for the
provision of services requested by UMDP through this RFP.

"REPY vefers to the Request for Proposals consisting of instructions and references
prepared by UNDP for purposes of selecting the best service provider to perform the
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services described in the Terms of Reference.

“Services” refers to the entire scope of tasks and deliverables requested by UNDP under
the RFP,

“Supplemental information fo the REP” refersto a written communication issued by UNDP
1o prospective Proposers containing clarifications, responses to queries received from
prospective Proposers, or changes to be made in the RFP, at any time after the release of
the RFP but hefore the deadline for the submission of Proposais.

“Terms af Reference” [TOR) refers to the document included in this RFP as Section 3 which
describes the objectives, scope of services, activities, tasks to be performed, respective
responsibifities of the proposer, expected results and deliverables and other data
pertinent to the performance of the range of duties and services expected of the
successtul proposer.

. GEMNERAL

UNDPE hereby solicits Proposals in response to this Request for Proposal (RFPF). Proposers
must strictly adhere to all the requirements of this RFP. Mo changes, substitutions or
other akterations to the rules and provisions stipulated in this RFP may be made or
assumed unless it is instructed or approved in writing by UNDP in the form of
Supplemental Information to the RFP.

Submission of a Proposal shall be deemed as an acknowledgement by the Proposer that
atl obligations stipulated by this BFP will be met and, untess specified otherwise, the
Proposer has read, understood and agreed to all the instructions in this RFP,

Any Proposal submitted wilt be regarded as an offer by the Proposer and does not
constitute or imply the acceptance of any Proposal by UNDP. UNDP is under no obligation
tn award a contract to any Proposer as a result of this RFP,

UNBP implements a policy of zero tolerance on proscribed practices, including fraud,
corruption, eollusion, unethical practices, and obstruction. UNBP is committed to
preventing, identifying and addressing all acts of fraud and corrupt practices against
URNBDP as well as third parties involved in UNDP activities. {See

htto:/fwww.undp orgf/about/transparencydocs/UNDP Anti Fraud Policy English FINA
L fune 2011.pdf and

http:/fwww unde.org/contentfundg/en/homefoperations/procurement/progurement
protest/ for full description of the policies}

ln responding to this RFP, UNDP reguires all Proposers to conduct themselves in a
professional, objective and impartial manner, and they must at alf times hold UNDP’s
interests paramount. Proposers must steictly avoid conflicts with other assignments or
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their own interests, and act without consideration for future work, AH Proposers found
to have a conflict of intarest shall be disgualified. Without limitation on the generality of
the above, Propasers, and any of their affiliates, shall be considered to have a conflict of
interest with one or more parties in this solicitation process, if they:

5.1  Are or have been associated inthe past, with a firm or any of its affiliates which have
heen engaged UNDP to provide services for the preparation of the dasign,
specifications, Terms of Reference, cost analysis/estimation, and other documents
to be used for the procurement of the goods and services in this selection process;

5.2 Were involved in the preparation and/or design of the programme/project related
to the services requested under this RFP; or

5.3  Are found to be in conflict for any other reasen, as may be establishad by, or af the
discretion of, UNDP.

In the event of any uncertainty in the interpretation of what is potentially a conflict of
interest, proposers must disclose the condition to UNDP and seek UNDP’s confirmation
on whether or not such conflict exists,

6. Simifarly, the Proposers must disciose in their proposal their knowledge of the following:

6.1 That they are owners, part-owners, officers, directors, controlling shareholders, or
they have key personnet who are family of UNDP staff involved in the procurement
functions and/or the Government of the country or any fmplementing Partner
receiving services under this RFF; and

6.2 All other circumstances that couid potentially lead to actual or perceived conflict of
interest, collusion or unfair competition practices.

Failure of such disclosure may resubt in the rejection of the proposal or proposals affected
by the non-disclosure,

7. The eligibility of Proposers that are wholly or partly owned by the Government shall be
subject to UNDP's further evaluation and review of varlous factors such as being
registered as an independent entity, the extent of Government ownership/share, receipt
of subsidies, mandate, access ta information in relation to this RFP, and others that may
lead to undue advantage against other Proposers, and the eventual rejection of the
Proposal.

8. All Proposers must adhere to the UNDP Supplier Code of Conduct, which may be found
at this link: hitp:/Aweb.ng undp.org/procurement/undg-supplier-code-of-conduct. pdf

8. CONTENTS Cf PROPOSAL

9, Sections of Proposat



Proposers are reguired to compiete, sign and submit the following documents:

9.1 Proposal Submission Cover Letter Form {see RFP Section 4);

9.2 Documents Establishing the Eligibility and Qualifications of the Proposer (see RFP
Section 5k

9.3 Technical Proposal (see prescribed form in RFP Section 6);

9.4 Financial Propasal (see prescribed form in RFP Section 7))

8.5 Any attachments and/or appendices to the Proposal.

10. Clarification of Proposal

10.1 Proposers may reqguest clarifications of any of the RFP documents no later than the
date indicated in the Data Sheet (D5 no. 16) prior to the proposal submission date,
Any request for clarification must be sent in writing via courier or through electronic
means to the UNDP address indicated in the Data Sheet (D5 no. 17} UNDP will
respond in writing, transmitted by alectronic means and wili transmit copies of the
response (including an explanation of the query but without identifying the source
of inquiry) to all Proposers who have provided confirmation of their intention to
submit a Proposal.

10.2 UNDP shall endeavor to provide such responses to clarifications in an expeditious
manner, but any delay in such response shall not cause an obligation on the part of
UNDP to extend the submission date of the Proposals, untess UNDP deems that such
an extension is justified and necessary.

11. Amendment of Proposals

11.1 At any time prior to the deadine of Proposal submission, UNDP may for any reason,
such as in response to a clarification requested by a Proposer, modify the RFP in the
form of a Supplementatl Information to the RFP. All prospective Proposers will be
notified in writing of all changes/amendments and additional instructions through
Supplemental information to the RFP and through the method specified in the Data
Sheat (DS Mo, 18).

11.2 In order to afford prospective Proposers reasonable time to consider the
amendments in preparing their Proposals, UNDP may, at its discretion, extend the

deadline for submission of Propasais, if the nature of the amendment to the RFP
justifies such an extension.

C. PREPARATION OF PROPCSALS

12. Cost



13.

14,

15,

The Proposer shail bear any and ail costs related to the preparation and/or submission of
the Proposal, regardtess of whether its Proposal was selected or not. UNDP shal in no
case be responsible or liable for those costs, regardless of the conduct or outcome of the
procurament process,

Language

The Proposal, as well as any and ali related correspondence exchanged by the Proposer
and UNDP, shalt be written in the language (s) specified in the Data Sheet (DS No 4). Any
printed literature furnished by the Proposer written in a language other than the language
indicated in the Data Sheet, must be accompanied by a translation in the preferred
tanguage indicated in the Data Sheet. For purposes of interpretation of the Proposal, and
in the event of discrepancy or inconsistency in meaning, the version translated into the
praferred langsuage shall govern. Upon conclusion of a contract, the language of the
contract shail govern the relationship between the contractor and UNDP,

Praposal Submissicn Form

The Proposer shall submit the Proposal Submission Form using the form provided in
Section 4 of this RFP.

Technicat Proposal Format and Content

Unless otherwise stated in the Data Sheet {05 no. 28), the Proposer shall structure the
Technical Proposal as follows:

15%.1 Expertise of Firm/Organization — this section should provide detaiis regarding
management structure of the organization, organlzational capability/resources, and
experience of organization/firm, the list of projects/contracts (hoth completad and
on-gaing, both domestic and internationat} which are related or similar in nature to
the requirements of the RFP, and proof of financial stability and adequacy of
rasources to complete the services required by the REP {see RFP clause 18 and D5
No. 26 for further details). The same shall apply to any ather entity participating in
the RFP as a Joint Venture or Consortium.,

15.2 Proposed Methodology, Approach and Implementation Plan — this section shoutd
demonstrate the Proposer’s response to the Terms of Reference by identifying the
specific components proposed, how the reguirements shall be addressed, as
specifiad, point by point; providing a detailed description of the essential
performance characteristics proposed; identifying the warks/portions of the work
that will be subcontracted; and demonstrating how the proposed methodology
meets or exceeds the specifications, while ensuring appropriatensss of the
approach to the local conditions and the rest of the project operating environment.
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15.3

15.4

This methodology must be laid out in an implementation timetable that is within
the duration of the contract as specified in the Data Sheet (DS nos. 29 and 300

Proposers must be fully aware that the products or services that UNDP requires may
ke transferred, immediately or eventually, by UNDF to the Government partners, or
to an entity nominated by the latter, in accordance with UNDP's policies and
procedures. Al proposers are therefore reguired to submit the foliowing in their
proposals:

al A statement of whether any import or export licences are reguired in respact of
the goods to be purchased or services to be rendared, inciuding any restrictions
it the country of origin, use or dualuse nature of the goods or services, including
any disposition to end users; and

b} Confirmation that the Proposer has obtained license of this nature in the past,
and have an expectation of obtaining ali the necessary licenses, should their
Proposal be rendered the most responsive.

Management Structure and Key Personnel — This section should include the
comprehensive curricufum vitae (CVs) of key personnel that will be assigned to
support the implementation of the proposed methodology, clearly defining the
roles and responsibilities vis-a-vis the proaposed methodology, CWs should establish
competence and demonstrate gualifications in areas refevant to the TOR,

In complying with this section, the Proposer assures and confirms to UNDF that the
persannel being nominated are avaifable for the Contract on the dates proposed. If
any of the key personnel later becomes unavailable, except for unavoidable reasons
such as death or medical incapacity, among other possibitities, UNDP reserves the
right to consider the proposal non-responsive. Any deliberate substitution arising
from unavoidable reasons, including delay in the implementation of the project of
programme through no fault of the Proposer shali be made only with UNDP's
acceptance of the justification for substitution, and UNDP's approval of the
gualification of the replacement who shall be either of aqual or superior credentials
as the one heing replaced.

Where the Data Sheet requires the submission of the Proposal Security, the
Proposal Security shatl be included along with the Technical Proposal. The Proposal
Security may be forfeited by UNDP, and reject the Proposal, in the event of any or
any combination of the following conditions:

a} H the Proposer withdraws its offer during the period of the Proposal Validity
specified in the Data Sheet (D5 no. 11}, or;

b} If the Proposal Security amount is found to he less than what is reguired by
UNBP as indicated in the Data Sheet {DS no. 9}, ar;

c} Inthe case the successful Proposer fails:



i. tosignthe Contract after UNMDP has awarded it;
i, to comply with UNDP's variation of requirement, as per RFP clause 35; ar
iii. tofurnish Performance Security, insurances, or other documents that UNDP
tay require as a condition to rendering the effectivity of the contract that
may be awardad 1o the Proposer.

16. Financial Proposals

The Financial Proposal shal be prepared using the attached standard form (Section 7}, it
shall list all major cost components associated with the services, and the detailed
breakdown of such costs. All outputs and activities described in the Technical Proposal
must be priced separately on a one-to-one correspondence. Any output and activities
described in the Technical Proposal but not priced in the Financial Propaosal, shall be
azsumed to be included in the prices of other activities or items, as well as in the finai
total price.

17. Currencies

All prices shall be quoted in the currency indicated in the Data Sheet (DS no. 15
However, where Proposals are quoted in different currencies, for the purposes of
comparison of aff Proposals:

a) UNDP will convert the currency quoted in the Proposal into the UNDP preferred
currency, in accordance with the prevailing UN operational rate of exchange on the
last cay of submission of Proposals; and

b) in the event that the proposal found to be the most responsive to the RFP
reguirement is guoted in another currency different from the preferred currency as
per Data Sheet {DS no. 15}, then UNDP shali reserve the right to award the contract
in the currency of UNDP's preference, using the conversion method specified above.

Proposals submitted by two (2} or more Proposers shal all be rejected if they are found
to have any of the following:

al they have at least one controliing partner, director or shareholder in commaon; or

b} any one of them receive or have received any direct or indirect subsidy from the
other/s; or

c] they have the same legal representative for purposes of this RFP; or

d) they have a relationship with each other, directly or through common third parties,
that puts them in & position to have access to information abouwt, or influence an the
Proposat of, another Proposer regarding this RFP process;

e} they are subcontractors to each other’s Proposal, or a subconiractor to one Proposal
also submits another Proposal under its name as lead Proposer; or
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fi an expert praposed to be in the team of one Proposer participates in more than one
Proposal received for this RFP process. This condition does not apply to
subcontractors being included in more than one Proposal.

18, Documents Establishing the Eligibility and Qualifications of the Proposer

19.

The Propeser shall furnish documentary evidence of its status as an efigible and qualified
vendor, using the forms provided under Section 5, Proposer information Forms. in order
to award a contract to a Proposer, its qualifications must be documented to UMNDP's
satisfaction. These inciude, but are not limited to, the following:

a} That, in the case of a Proposer offering to supply goods under the Contract which the
Proposer did not manufaciure or otherwise produce, the Proposer has been duly
autharized by the goods’ manufacturer or producer to supply the goods in the country
of final destination;

b} That the Propaser has the financial, technical, and production capability necessary io
perform the Contract; and

¢} That, to the best of the Proposer’s knowledge, it is not included in the UN 1267/1989
List or the UM Ineligibility List, nor in any and all of UNDP's list of suspended and
removed vendors,

Joint Venture, Consortium or Association

if the Proposer is 2 group of legal entities that wilt form or have formed a joint venture,
consortivm or association at the time of the submission of the Proposal, they shalt confirm
in their Proposal that @ {i} they have designated one party to act as a fead entity, duly
vested with authority to legally hind the meambers of the joint venture jointly and
severaily, and this shall be duly evidenced by a duly notarized Agreement among the tegal
entities, which shall be submitted along with the Proposal; and (i} H they are awarded the
contract, the contract shall be entered into, by and between UNDP and the designated
lead entity, who shalt be acting for and on behalf of aii the member entities comprising
the joint venture,

After the Propasal has been submitted to UNDP, the lead entity identified to represant
the joint wventure shall not be altered without the prior written consent of
UNDP. Furthermore, neither the lead entity nor the member entities of the joint venture
car:

al Submit another proposal, either in its awn capacity; nor
b} As alead entity or a mamber entity for another joint venture submitting another
Proposal.

The deseription of the organization of the joint venture/consortium/association must
clearly define the expected role of each of the entity in the joint venture in delivering the
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20.

21.

22,

reguirements of the RFP, both in the Proposal and the Joint Venture Agreement. Al
entities that comprise the joint venture shall be subject to the eligibility and qualification
assessment by UNDP,

Where a joint venture is presenting its track record and experience in a similar
undertaking as those reguired in the BFP, it should present such information in the
following manner:

a} Those that were undertaken together by the joint venture; and
bt Those that were undertaken by the individual entities of the joint venture
expected to be involved in the performance of the services defined in the RFP.

Previous contracts completed by individual experts working privately but who are
permanently or were temporarily associated with any of the member firms cannot he
claimed as the experience of the joint venture or those of s members, but should only
be claimed by the individual experts themselves in their presentation of their individual
credentials.

tf a joint venture’s Proposal is determined by UNDP as the most responsive Proposal that
offers the best value for money, UNDP shall award the contract fo the joint venture, in
the name of its designated lead enthy. The lead entity shall sign the contract for and on
behalf of all other member entities.

Alternative Proposals

tnless otherwise specified in the Data Sheet (B5 nos. 5 and B), alternative proposats shalt
not be considered. Where the conditions for its acceptance are met, or justifications are
clearly estabiished, UNDP reserves the right to award a contract based on an afternative
proposal.

Validity Period

Proposals shall remain valid for the period specified in the Data Sheet (DS no. &),
commencing on the submission deadiine date also indicated in the Data Sheet (DS no.
2i}). A Proposal valid for a shorier period shali be immediately rejected by UNDP and
rendered non-respansive.

in exceptional circumstances, prior to the expiration of the proposal validity period, UNDP
may regquest Proposers to extend the period of validity of their Proposals. The request
and the responses shall be made in writing, and shall be considered integral to the

Proposal.

Proposer’s Conference
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When appropriate, a proposer’s conference will be conducted at the date, time and
tocation specified in the Data Sheet (DS no. 7). All Proposers are encouraged to attend.
Mon-attendance, however, shall not result in disqualification of an interested Proposer.
Minutes of the proposer’s conference will be either posted on the UNDP website, or
disseminated 1o the individual firms who have registered or expressed interest with the
contract, whether or not they attended the conference. No verbal statement made
during the conferance shall modify the terms and conditions of the RFP unfess such
statement is specifically written in the Minutes of the Canference, or issued/posted as an
amendment in the form of a Supplemental Infarmation to the RFP.

0. SUBMISSION AND OPENING OF PROPDSALS

23. Submission

23.1 The Financial Proposal and the Technical Proposal Envelopes MUST BE COMPLETELY

23.2

233

SEPARATE and each of them must be submitted sealed individually and clearly
marked on the outside as sither “TECHNICAL PROPOSAL” or “FINAMCIAL
PROPOSALY, as appropriate. Each envelope MUST clearly indicate the name of the
Propaser. The outer envelopes shall boear the address of UNDP as specified in the
Data Sheet (DS no.20} and shall include the Proposer’s name and address, as weli
as a warning that state “not to be opened before the time and date for proposof
opening” as specified in the Data Sheet (D5 no. 24}, The Proposer shall assume the
responsibllity for the misplacement or premature opening of Proposals due to
improper sealing and labeling by the Proposer,

Propasers must submit their Proposals in the manner specified in the Data Sheet
(DS nos. 22 and 23}, When the Proposals are expected to be in transit for more than
24 hours, the Proposer must ensure that sufficient lead time has heen provided in
order to comply with UNDP's deadling for submission. UNBP shall indicate for its
record that the official date and time of receiving the Proposal is the actuat date and
time when the said Proposal has physically arrived at the UNDP premises indicated
iry the Data Sheet (D5 no. 20).

Proposers submitting Proposals by mait shall enclose the original and each copy of
the Proposal, in separate sealed envelopes, duly marking each of the envelopes as
“Original Proposal” and “Copy of Proposal” as appropriate. The 2 envelopes shall
then be sealed in an outer envelope. The number of copies reguired shall be as
specified in the Data Sheet (DS No. 19}, In the event of any discrepancy between
the contents of the “"Original Propesai” and the “Copy of Proposal”, the contents of
the original shall govern. The ariginal version of the Propasal shall be sipned or
inittaled by the Proposer or person{s) duly authorized to commit the Proposer an
every page. The authorization shall be communicated through a document
evidencing such authorization issued by the highest official of the firm, or a Power
of Attorney, accompanying the Proposal,
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234 Proposers must be aware that the mere act of submission of a Proposal, in and of

itself, implies that the Proposer accepts the General Contract Terms and Conditions
of UNDP as attached hereto as Section 11.

24, Deadline for Submission of Proposals and Late Proposals

Froposals must be received by LINDP at the address and no later than the date and time
specified in the Data Sheet (D5 nos. 20 and 21).

UNDP shall not consider any Proposal that arrives after the deadline for submission of
Proposals. Any Proposal received by UNDP after the deadling for submission of Proposals
shall be dectared late, rejected, and returned unopened to the Proposer,

25. Withdrawal, Substitution, and Modification of Proposals

25.1

25.2

25.3

23.4

Proposers are expected to have sole responsibility for taking steps to carefuily
examine in detail the full cansistency of its Froposals to the requiremeants of the
RFP, keeping in mind that material deficiencies in providing information requested
by UMDP, or fack clarity in the description of services to be provided, may result in
the rejection of the Proposal. The Proposer shall assume the responsibility
regarding erroneous interpretations or conclusions made by the Proposer in the
course of understanding the RFP out of the set of information furnished by UNDP.

A Proposer may withdraw, substitute or modify its Proposal after it has been
submitted by sending a written notice in accordance with Clause 23.1, duly signed
by an authorized representative, and shal include a copy of the authorization {or
a Power of Attorney). The corresponding substitution or modification of the
Proposal must accompany the respective written notice.  All notices must be
recetved by UNDP prior to the deadline for submission and submitted in
accordance with RFP Clause 23.1 (except that withdrawal notices do not require
copies). The respective envelopes shall be clearly marked “WITHDRAWAL,”
"SUBSTITUTION,” or BAODIFICATION".

Proposals requested to he withdrawn shalf be returned unopened to the
PFroposers,

Mo Proposal may be withdrawn, substituted, or maodified in the inferval between
the deadling for submission of Proposals and the expiration of the period of
proposal validity specified by the Propaser on the Proposal Submission Form or
any extension thereof.

26. Proposal Opening
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27,

UNDP will open the Proposals in the presence of committes formed by UNDP of at least
three (3} members.

Mo Proposal shall be rejected at the opening stage, except for late submission and in cases
where the financial proposal is found to be part of technical proposal and not properly
sealed.

Confidentiality

Information relating to the examination, evaluation, and comparison of Proposals, and
the recommendation of contract award, shall not be disclased to Proposers or any other
persons not officially concerned with such process, even after publication of the contract
award.

Any effort by a Proposer to influence UNDP in the examination, evaluation and
comparison of the Proposals or contract award decisions may, at UNDP's decision, result
iri the rejection of its Proposak.

In the event that a Proposer s unsuccessful, the Proposer may seek a meeting with UNDP
for a debriefing. The purpose of the debriefing is discussing the strengths and weaknesses
of the Proposer’s submission, in order to assist the Proposer in improving the proposals
presented to UNDE The content of other proposals and how they compare to the
Proposer’s submission shail not be discussed.

E. EVALUATION OF PROPOSALS

28.

29,

Preliminary Examination of Proposals

UNDP shall examine the Propasals to determine whether they are complete with respect
to minimum documentary reguiremeants, whether the documeants have been properly
signed, whether or hot the Proposer is in the UN Security Council 1267/1989 Committee's
list of terrorists and terrorist financiers, and in UNDP's list of suspended and removed
vendors, and whether the Proposals are ganerally in order, among other indicators that
may be used at this stage. UNDP may reject any Proposal at this stage.

Evaluation of Praposats

29,1 UNDP shail examine the Proposal to confirm that all terms and conditions under
the UNDP General Terms and Conditions and Speciat Conditions have been accepted
by the Proposer without any deviation or reservation.

28.2  The evaluation team shall review and evaluate the Technical Proposals onh the
kasis of their responsiveness to the Terms of Reference and other documentation
provided, applying the evaluation criteria, sub-criteria, and paint system spacifiad in
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the ata Sheet (DS no. 32} Each responsive Proposal will be given a technical seore,
A Proposal shalt be rendered non-responsive at this stage if it does not substantially
respond to the RFP particularly the demands of the Terms of Reference, which also
means that it fails to achieve the minimum technical score indicated in the Data
Sheet (D5 no. 25}, Absolutely no changes may be made by UNDP in the criteria, sub-
criteria and point system indicated in the Data Sheet {(DS no. 32) after all Proposals
have heen received.

29.3  In the second stage, onkly the Financial Proposals of thase Proposers who achieve
the minimum technical score will be opened for evaluation for comparison and
review, The Financial Proposal Envelopes corresponding to Proposals that did not
meset the minimum passing technical score shatl be returned to the Proposer
unopenad. The overalf evaluation score will be based either on a combination of the
technical score and the financial offer, or the lwest evaluated financial proposal of
the technically qualified Proposers. The evaluation method that applies for this RFP
shall be as indicated in the Data Sheet (DS fo. 25}

When the Data Sheet specifies a combined scoring method, the formuta for the rating
of the Proposals will be as foliows:

Rating the Technicat Proposal (TP

TP Rating = (Total Score Obtained by the Offer / Max. Obiainable Score for TP} x
100

Rating the Financial Proposal (FPI:

FP Rating = {Lowest Priced Offer / Price of the Offer Being Reviewed} x 100

Total Combined Score:

(TP Rating} » (Weight of TP, e.g. 70%)
+ [FP Rating) x (Weight of FP, 2.p., 30%)

Total Comhined and Final Rating of the Proposal

29.4  UNDP reserves the right to undertake a post-qualification exercise aimed at
determining, to its satisfaction the wvalidity of the information provided by the
Proposer. Such post-qualification shatl be fully documented and, among those that
may be listed in the Data Sheet (DS Mo.33), may include, but need not be limited to,
all or any combination of the following:
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a} Verification of accuracy, correctness and authenticity of information provided by
the Proposer on the tegal, technical and financial documents subemitted,

b} Validation of extent of compliance to the RFP reguirements and evaluation criteria
kased on what has so far been found by the evaluation team,;

¢} Inguiry and reference checking with Government entities with jurisdiction on the
Proposer, or any other entity that may have dong business with the Proposer;

d} Inguiry and reference checking with other previous clients on the quality of
performance on on-going or previous contracts completed;

el Physical inspection of the Proposer’s offices, branches or other pilaces where
husiness transpires, with or without notice to the Froposer;

f) Quality assessment of ah-going and completed outputs, works and activities
siilar to the requirements of UNDP, where available; and

g} Other means that UMDP may deem appropriate, at any stage within the selection
process, prior to awarding the contract.

30. Clarification of Proposals

To assist in the examination, evaluation and comparison of Proposals, UNDP may, at its
giscretion, ask any Proposer for a clarification of its Proposal.

UNDE's request for clarification and the response shall be in writing. Notwithstanding the
written communication, no change in the prices or substance of the Proposal shall be
sought, offered, or permitted, except to provide darification, and confirm the correction
of any arithmetic errors discovered by UNDP in the evaluatlon of the Proposals, in
accordance with RFP Clause 32,

Any unsolicited clarification submitted by a Proposer in respect to its Proposal, which is
not a response to a reguest by UNDP, shail not be considered during the review and
gvaluation of the Proposals.

31. Responsiveness of Proposal

UNDP's determination of a Propesal’s responsiveness will be based on the contents of the
Proposal itself.

A substantially responsive Proposal is one that conforms to ali the terms, conditions, TOR
and other requirements of the RFP without material deviation, reservation, or omission.

If a Proposal is not substantially responsive, it shall he rejected by UNDP and may not
subisequently be made responsive by the Proposer by correction of the material deviation,
reservation, or omission,

32, Nonconformities, Reparable Errors and Omissions
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33.

Provided that a Proposal is substantially responsive, UNDFP wmay waive any nan-
conformities or amissions in the Proposal that, in the opinion of UNDP, do not constitute
a material deviation.

Provided that a Proposal is substantially responsive, UNDP may reguest the Proposer to
submit the necessary information or documentation, within a reasonable period of time,
to rectify nonmaterial nonconformities or omissions in the Proposal related to
documentation requirements. Such omission shall not be related 1o any aspect of the
price of the Proposal. Failure of the Proposer to comply with the request may result in
the rejection of its Proposal.

Provided that the Proposal is substantially responsive, UNDP shall correct arithmetical
errors as follows:

a} if there is a discrepancy hetween the unit price and the line item totat that is obtained
by multiplying the unit price by the guantity, the unit price shalt prevall and the line
item total shall be corrected, unless in the opinion of UNDP there is an obvious
mispiacement of the decimal point in the unit price, in which case the line item total
as guoted shall govern and the unit price shall be corrected;

b} if there is an error in a total corresponding to the addition or subtraction of subtotals,
the subtotals shall prevail and the total shalt be corrected; and

¢} if there is a discrepancy between words and figures, the amount in words shall prevaii,
uniess the amount expressed in words is related to an arithimetic error, in which case
the amount in figures shall prevail subject to the above.

If the Proposer daes not accept the correction of errors made by UNDP, its Proposal shall
be rejected.

F. AWARD OF CONTRACT
Right to Accept, Reject, or Render Non-Responsive Any or All Proposais

UNDP reserves the right to accept or reject any Proposal, to render any or ali of the
Proposals as non-responsive, and to reject alf Proposals at any time prior to award of
contract, without incurring any liability, or obligation to inform the affected Proposer(s)
of the arounds for UNDP's action. Furthermore, UNDP shall not be obliged to award the
contract to the lowest price offer.

UNDP shall also verify, and immediately reject their respective Proposal, if the Proposers
are found to appear in the UN's Consolidated Llist of Individuals and Entities with
Associatlon to Terrorist Organizations, in the List of Yendors Suspended or Removed from
the UN Secretariat Procurement Divisian Vender Roster, the UN Ineligibifity List, and
other such lists that as may be established or recognized by UNDP policy on Vendor
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34.

35,

36.

37.

38,

Sanctions. (5ee
htte: /S www.undp.orgfcontent/undn/en/homeafoperations/procuremeant/procurement

proatest/ for details)

Award Criteria

Prior to expiration of the period of proposal validity, UNDP shall award the contract to
the gualified Proposer with the highest total score based on the evaluation method
indicatad in the Data Sheet (DS nos. 25 and 32).

Right to Vary Requirements at the Time of Award

At the time of award of Contract, UNDP reserves the right to vary the quantity of services
and/or goods, by up to a maximum twenty five per cent {25%} of the total offer, without
any change in the unit price or other terms and conditions.

Contract Signature

within fifteen {15) days from the date of receipt of the Contract, the successful Proposer
shall sign and date the Contract and retusn it to UNDP.

Failure of the successful Proposer to camply with the reguirement of RFP Clause 35 and
this provision shali constitute sufficient grounds for the annulment of the award, and
forfeiture of the Proposal Security if any, and on which event, UNDP may award the
Contract to the Proposer with the second highest rated Proposal, or call for new
Froposals.

Parformance Security

A parformance security, if reguired, shall be provided in the amount and form provided
in Section @ and by the deadline indicated in the Data Sheet (DS no. 14}, as agpticabie.
Where a Performance Security will be required, the submission of the said document, and
the confirmation of its acceptance hy UNDR, shatt be a condition for the effectivity of the
Contract that will be signed by and between the successful Proposer and UNDP.

Bank Guarantee for Advanced Payment

Except when the interests of UNDP so require, i is the UNDP's preference to make no
advanced payment{s} an contracts (i.e., payments without having received any outputs}.
In the event that the Proposer requires an advanced payment upon contract signature,
and if such reguest is duly accepted by UNBP, and the said advanced payment exceeds
20% of the total proposal price, or exceed the amount of USD 30,000, UNDP shall reguire
the Proposer to submit a Bank Guarantee in the same amount as the advanced payment.
A bank guarantee for advanced payment shail be furnished in the form provided in
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Section 10,

39. Vendor Protest

UNDP's vendor protest procedure provides an opportunity for appeal 1o those persons or
firms not awarded a purchase order or contract through a competitive procurement
process. |nthe event that a Proposer beleves that it was not treated fairly, the following
tink provides furthar details regarding UNMDP vendor pratest procedures:

http:/fwww undp.org/procurement/protest. shtmi
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Instructions to Proposers
DATA SHEET

The foliowing data for the services to be procured shall complement, supplement, or amend the
provisions in the |Astruction to Propasers. In the case of a conflict between the Instructions to
Proposers, the Data Sheet, and other annaxes or references sttached to the Data Sheet, the
provisions in the Data Sheet shal govern.

] -
0% : Cross Ref. :
No. io Data Specific Instructions / Requirements
i Instructions
1 . ey 00105506: Strengthening the Electoral Cycle in Safomon
Project Title : Iskands Project Phase It {SECSIP )
2 Hiring aof u qualified service provider fo underfoke o
Title of Services/Work: research on women's leadership and politicol participation
Hle of services/Work: in selected constituencies of Solomon isionds
3 Country / Region of Selomaon tslands involving Honidara, Guadaltcanal,
Y . 5 Malaita, Central, Choisaul, sabel, Malira and Western
Work Location: )
Province
i C.13 Language of the English
Froposal:
5 C.20 Canditions for
Submitting Proposals & Not allowed
for Parts or sub-parts of
the TOR
) .20 Conditions for
- X
Submitting Alternative [ Shall not be considered
Froposals
7 £.22 A pre-proposal Time: 5:00 PM Soloman tslands Standard Time
conference whl be held |Date: 12/18/2017
an: Skype |D: UNDPSOI flower or upper case, doesn't
matter)
Interested service providers are encouraged exprass
their interest to participate in the skype briefing to
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;Msr. Pisoth Ving — email:
! pisoth.vingolga.rabade@undp.ore

H

g €21 {Period of Proposal 80 days
| Vatidity commencing on
i the submission date n exceptional circumstances, UNDP may reguest the
Froposer to extend the validity of the Proposal beyond
what has been initially Indicated in this RFP. The
Proposat shall then confirm the extension in writing,
without any modification whatsoever on the Proposal.
9 B.9.5 Propasal Seclrity @ Not Required
C.15.4 1}
10 B.9.5 Arvceptable forms of 5 Not Applicable
Propasal Security
11 B.2.5 Validity of Proposat Not Applicable
C.15.4a) |Security
12 Advanced Payment Mot altowed
: upon signing of contract
13 | !iguidated Damages X Wilt be imposed under the following conditions:
1 L 0.5% of contract for every day of delay, up to o
: maxirram duration of 1 cafendar
: month. Thereafter, the contract may be
terminated”.
14 F.37 Performance Security Mot Reguired
15 C.17, Preferred Currency of | [ United States Dollars {US5S)
C.17 b Froposal and Method
for Currency conversion | The tocaf vendor can quote in USS but the payrent will
be made to them in SBD. Please note, the UN Rate of
Exchange shofl apply of that respective rmonth when
proposal submission period closes.
16 8.10.1 Beadiine for submitting | 5 days before the submission date.
reguasts for
clarifications/ guestions
17 B.10.1 Contact Detaits for sobprocurement@undp.org
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Esuhmitting

Eclarifications!questiuns

T

18 B.11.1 ‘ Manner of X Direct communication to prospective Proposers by
: Disseminating email and Posting on the UNDP Globai and UNGM
 Supplemental
: Information to the RFP
and
i responses/dlarifications
to querics
19 D233 No. of copies of Original : One
;Prnposatthat must be | Copies : Mone
L submritted [if
%transmitted by courier] | Note: The Technical and Financizal Proposals shouid be
g submitted in separate sealed envelopes. Financial
: proposal should not be part of the Technical proposal.
In case financial proposal is found ta be part of
techrical proposal, the entire submission will be
rejected.
20 0231 Proposal Submission [UNDP-SOI-RFP-2018-001}
D.23.2 Adtress UNDP loint Presence Office
D.24 Ground Floor, ANZ Haus, Prince Philip Highway,
Honiara, Solomaon Islands
Tel: 4677 27446
“Please ensure to mention the company name and
reference number an Envelop of solicitation document
e.g. [Ref. UNDP-SOI-RFP-2018-001]. In case Courier
Company will use their own envelop then also make sure
that Reference number 5 mentioned clearly.
Proposals/bids/quotations received without reference
number in the subject line wili not be entertained and
will be returned unopened to the sender (mentioned on
Envelop). UNDP wifl not assume the responsibility for
‘the misplacement or premature apening of the
%propﬂsais, when the instructions noted above are not
gprﬂpnﬁrh.r followed.”
21 €21 Deadiine of Submission EDate and Time :
0}.24 : Monday 1° January 2018 [12:30 PM) Solomon

Islands Standard Time
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 that must be

: Submitted to Establish

 Qualification of

: Proposers {In “Certified
§True Copy"” form only}

22 D.23.2 Aliowable Manner of B¢ Courier Or thraugh email
Submitting Proposals
23 : D232 |Conditions and ENot applicable
0.26 Procedures for
electronic submission
and opening, if allowed
24 D.23.1 | Opening of Proposals | @ Technical Proposals will be opened in the Presence
of an Ad-hoc Committas formed by UNDP on 1%
January 2018 at 3:00 PM in UNDP Joint Presence Office,
Haoniara, Solomon siands.
25 E.29.2 Evafuation method to  |E Combined Scoring Methad, using the 70%-30%
E.29.3 be used in selecting the distribution for technical and financial proposals,
£34 most respinsive respectively, where the minimum passing score of
Proposal technical proposal is 70%
26 C.15.1 ;Required Documents Company Profile, including printed brochures and

product catalogues relevant to the goods/services being
procured

¥ Certificate of Registration of the business, including
Articles of Incorporation, or equivalent document if
Bidder is not a corporation

B Firm's valid registration with lncome Tax/Sales Tax
Department,

Latest Audited Financial Statement (Income
Statement and Balance Sheet] including Auditor’s
Report for the past tast two years audited account 2015
& 2016]

Statement of Satisfactory Performance from the Top
Three Clents in terms of Contract Vaiue the past three
years of reference. Note: Please provide the latest
contact details of the focal point at client for which
performance certificates will be provided.

{Z Official Letter of Appointment as locat representative,
if proposer is submitting a proposal on behalf of an
entity located outside the country

All information regarding any past and current
litigation during the last 3 years, in which the bidder is
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involved, indicating the parties concerned, the subjert
of the litigation, the amounts involved, and the final
resolution if already concluded.

27 {ther documents that  [Technical and Financial proposals should be sent in
may be Submitted to  geparate sealed envelopes. In case the financial proposal
Establish Eligihility is found to be part of the technical proposal, the

submission will be rejected n its entirety

28 .15 Structure of the NSA
Technical Proposal (onfy
if different from the
provisian of Section 12}

29 £.15.2 {atest Expected date February 1, 2018
for commencement of
Contract

30 C.15.2 Expected duration of Four months starting from February 1 2018and
contract {Target completing on fay 31, 2018
Commencement Date
and Completion Date)

31 UNDP will award the & One and only one proposer
contract to:

32 E.20.2 Criteria for the Award | As per the preliminary assessment mentioned at €.15.1

F.34 of Contract and and detailed evaluation criterta mentioned betow

Evaluation of Proposals

33 £.29.4 Post-Qualification & Verification of accuracy, correctness and authenticity

Actions

of the information provided by the bidder on the legal,
technical and financial documents submitted;

B¢ Validation of extent of complance to the RFP
regquirements and evaluation criteria based on what has
so far been found by the evaluation team;

inguiry and reference checking with other previous
clients on the guality of performance on ongoing ar
previous contracts completed;

B Physical inspection of the proposers offices or otiher
places where business transpires, with or without notice
to the bidder.
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34 Conditions for 2 Upon contract signing from both parties UNDP's
Dretermining Contract
Affectivity

35 Dther Information Can be obtained from UNGM wehbsite where the RFP

E-Raiated to the RFP

shall be uploaded

: Summary of Technical Proposal Evaluation Forms Score Points Obtainabie
{ Sectionl: Fxpartise of Service Provider Co3s% | 245
30% 210
f Proposed Methodology, Approach and
i implementation Plan
35% 245
Management Structure and Key Personnel

Technicat Proposal Evaluation
Form 1

Points obtainable

Xpertise

i

m/Organization

1.1

Previous experience {minimum 5 years) in undertaking

nationwide surveys in the Solamaon 15
in relevant areas including:

-alactions & political partlcipation
-gender integration

~civic education

ands or the Pacific

200

1.2

Previpus clients and partners in the Pacific region.
Engagements with Ui entities and with Solomon tslands
public institutions in particuiar electoral management

bodies

43
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echnical Proposal Evaluation e e T
: Form 2

(2.1 Methodalngy and approach, {including al!rances w:th national research 160
institutions, interviewers training, rationale to substantiate the proposed
: constituencies, guality control steps etc. |

2.2 Prm::nﬁai of a draﬂ: quest:onnaire {tn be deuelﬂped in Eng!ish and Pidgin} 25

. Technical Proposal Evaluation S Points
Form 3

3.1 | Previous experience of resource panel PR
Team Leader 100
Professional accredited experience in sociotogical research, KAP, report
writing and presentation to stakeholders including UN entities and senior
government officials

Education- Masters of advanced degree in relevant field (2.2, sacizi
sciences, statistics, , economics, history)

Have handied a minimum of 2 simHar contracts in the last 4 years
Researcher with gender and alections expertise

Fducation- Masters of advanced degree in relevant field {e.g. social 70
sciences, statisties, , economics, history}
Data analyst 50

Education-ICT, engineering, statistics or other relevant field

Proven experience in data entry, data management, data analysis in
stmifar assignments

Local enumerators (10} 25
Previous practical experience in conducting interviews in Solamaon
: Islands. Fluency in Pidgin and pood command of English.

Sub Total

The marking under section-3 is dependent upon submission of complete CVs of all team
members. In the absence of CV, the evaluated firm will not get any pointsfscores.
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Section 3: Terms of Reference (TOR}

Pravision of professianal services for the SECSIP Research on support to the fult incorperation of
women as political leaders

SERVICES

1. Background

The initlal phase of UNDP Strengthening the Electoral Cycle in the Solomon Istands Project {SECSIP)
commenced in July 2013 and ended on 30 June 2017, A second phase, also funded by the Government
of Australia and the Evropean Union, was launched on 1 July 2017 with an axpected duration of 3 years
which will suppart the electoral autharities of Soloman Islands in the lead-up to the next general
election up to the post-election activities. The project output 5 aims to support the increase capacity of
communities to promote women's paliticat participation,

LMD SECSIP Phase § commissionad in 2015 & Voter Awareness Survey 1o assess the impact of the post-
election voter awareness which included questions on whether women are to be considered as skiiled
as men at being political leaders and what women candidates need to win in their constituency®, Most
respondents noted that a “reputation for helping” and demonstrating “good personat atiributas”™ wers
critical to obtain the support from the electorate, These responses indicate that further research needs
tor be conducted to understand why an important segment of the poputation do not view women as
having a reputation for helping their communities. The rationale behind these responses may consider
that women candidates and political leaders are not yet seen as snmeone who can or does sofve
community problems, or that they do not have the available resources to pravide direct constituency
bevel assistance. The UN 2017 peacebuilding survey also revealed that while majority {91%) felt that
woimen could be teaders in their community, most common leadership context was within women's
groups {83%} or in the household {51%). Akso, youth - 15-24 vears obds (13%) - were stightly more likaby
to think women cauld not be leaders, compared to 25-39yvo {9%) and 40+ {6%). In a fast evolving socio-
cultural context of today’'s Solomon Islands, this trend amongst the youth @5 worth noting.

The diversity of Solomaon [slands culture involving a variety values, principles and beliefs that have an
impact an perceptians and sensitivities, As such, interpretations as a single, unchanging set of rules with
homogeneous beliefs acrass the country should be avoided. Women's traditional role in society, their
narratives in custom and attitudes to women in leadership are different amongst communities, tribes
and fanguage aroups. Areas from Are Are to Malaita to the isofated Polynesian island of Tikopia all differ
in terms of the rote and perception of wemen in sotlety. i is thus important to demarcate the different
culttural barriers relevant to different parts of the Salomon kslands, and then through nuanced research
provide more targeted imtarventions,

! In identitying what womer candidates needed Lo wir i thair constitaeney, respondents mast trequantly nated thal having & repulalien for

ke lplig |24%) and demnonsrating gend parsonal sliribuzes (34%) were orilicat, GFihe 1espendents who said women were nof z5 skitled al boing
politician 3z men, 40% cwid thel il was nel o woman’s iole 1o be a palitician or A leader (this was sy than 83 of oversdl respoadents), s was
sirrsifar amorg both women [25%) ard men 15%), Cwverall, 155 ok respondents (1A% el womer: cespondeats) felt wamen wers nat as capable
biring paliticians Az nwen simphy Decause of Lheir gender, s soggesls that thore ase further pender-based issues, particulary in premating
Women's representation in paitics, lo by addressed witbla the Solamen sslands,
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Accordingly, the identification of constituencias as more likely to elect a femals candidate as well as the
identification of the set of skills that female candidates and political leaders are expected {0 have in order
to stand as successful candidates are expected to contribute to the development of targeted stratepies.
This should include the design of a set of targeted programs to provide women with the leadership skills
that they need to effectively participate, leadership trainings to boost canfidence and capacity to tead and
other innovative approaches with a view to enhance the rates of success of female candidates and the
increase of female leadership in the poiitical arena.

Summary of Key Funrtions:

Conducting a research study to support the full incorporation of women as political leaders and
developing a stralegic plan o address the barriers Lo women’s participation in the elections as
candidates. This will include research on Knowtedge, Aftizudes and Practices (KAP) that explores the
dynamics between what people know, what they believe and how they behave in response to waomen's
leadership and political participation.

Mumerous studies and surveys looking into institutional set-ups, power structures, cultural and social
rorms and behavioural patterns in support of increased women’s political participation have heen
conducted in the Selomon Islands and beyond in the region, The following documents and surveys are
to be used as resource and reference documents for this research:

-UMDP Solomon Islands Electoral Commission Voter Awareness Survay / Vaoter Awareneass Program
Evaluation (2015)

-The influence of gender attitudes and norms on voter preferences in Solomon Iskands (commissioned in
2016 by UR Women and EU Delegation in 5aloman tslands)

-Fiji on women in politics following the Sept 2014 elections, and commissioned by the Fiji Womens
Forum {made up of 4 peak Fiji rights-based NGOs}: hups:fwww. iwda org.au/assets/files/Public-
Fereeptions-of~Women-in-Leadership. pdf

-2015 Samoa perception study on women in leadership:

hetp:fwwwomwesd pov wsfinages/201 7/Documents/ DFSD/ Women-Matai-and-Leadership-Report-20 85~
FINAL-FINAL.pdl

The rasearch will be include the following elements:

. Historical anaiysis. The focus of this analysis will be on the study of the constituencies where there
had been female candidacies {minimum of 10 constituencies with the highest number of female
candidates® from 2006 onwards) for the nationat general elections, by-glections, and provincial
assemhlies with female representation and to see the resufts of their effarts. This is to identify
the constraings, attitudes and factors that inhibited ar promoted wormen's paolitical participation,
and areas where famale candidacies stand better opportunities. To the extent possible, tha
selection of constituencies/sarmpling should cover & balanced mix of constituencies representing
urban and remote areas, The research should also kook at areas with no women to see what was
different and what may have inhibited them. Accardingly, careful consideration should be given
ta the possible reasons contributing to the past rates of success/failure, This may include not only
the number of female candidates who stood for election and the votes they received, but also

I 24304 ciections weare 26 female carlidztes i 2% constituencies jeentral |lanara had 2, Since 1988 there had basn 113 fematn candidales for
nationsl parlizmanl ard Lhera ero elso Lhe ones for provincial ossemiokes,
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other factors including the total number of candidates in the figld and whether there was a strong
incummbent candidate. The study should cansider whether womaen participated as independent
candidates or as member of parties, and whether or not the parties helped or hindered their
participation. This frameawork would need to control factors such as wealth, family {whether there
is a traditional matrilineal or patrilingal system predominance, the hametown/fvitlage affiliation,
where they come from and where their family members, particularly spouses come from, etc), or
political connection of different candidates. This analysis should provide key answers to the
reasons why in some of these areas are maore prone to have female candidacies and what are the
main barriers that need to be overcome to enbance their success as candidates and political
leaders.

Qualitative assessment of former male and female candidates. Engagement with former
candidates {minimum of 60} to develop an analytical framework that takes into consideration the
varfous factors impacting on the success of fernale candidacies, particidarly in controlling for
factors such as wealth, family or political connection. identification of the specific challenges that
candidates felt they were confronted with and, in hindsight, what would have been useful in more
successtully guiding their campaign, At a constituency level, fonmer candidates could provide
valuable insight into Lhe process, barriers and the perceptions in thair constituencies,

Definition of the profile of the constituency for female candidacies, their supporters, and their
vaters, The 201% UMNOP Voter Awareness survey asked resnondents whether they would orwoukd
not vote for a women candidate, This data /s to be re-assessed and where possible supplemented
with further details to better understand and characterise the profile of those who would and
who would not vote for women candidates {by age; pender; education; urban/frural; province,
inter alig), In particidar, this wilt include anabysing the respondent’s views on why they weould not
vote for a women candidate {e.g. "tultural barviers” and what is meant by this} and what would
ke required for a women candidate to be elected (e.g. “reputation for help” and what is meant
by this). Again, these could be assessed by variables of age, gender, education, urban/rural and
province, profession, income status if relevant, to characterise the type of voter, and from which
province, would be more likaly to vote for women candidates.

validation of FAndings and development of a strategic plan to increase the number of female
candidates and their success rates as well as the number of female political leaders with
recammended taveeted actions that could support tham in their efforts, To thisend, it is expected
that the findings of the above referred deliverables will inform the strategy and recommended
targeted actions including specific capacity building and other formative actions that will
contribute to the increase of the rates of success of prospective famale political candidates and
female palitical representatlon. The strategy should include recommended plans for C50s,
political parties and others to, inler alia:

Identify and expand the pool of gualified and capable women to run for election, including
providing examples of specific programming nitiatives that can boost women’s confidence and
leadership skills with supportive €50s and women's networks, This will indude recommending
rampaign strategies and techrigques and promoting linkages between successful women In office
and other fernale leaders with potential candidates as mentors as a means to increase the number
of women in office and as leaders.

Target actions to increase awarenass of the electorate and change perceptions on the ability of
women to serve as |legitimate and effective leaders and representatives. This may include
recommendations on the development of campaigns that sensitize the media and electorate on
the concepts of equal opportunity and the benefit of women’s electoral and political participation
and leadership at all {evels
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. Support women leaders in gender-sensitive political institutions, including those in political
parties, provincial assemblies and statutory bodies to attract, promote and retain women leaders,
and hightight the constructive contribution they make to decision-making.

. This consubtancy will alsa contribute 5 short key guestions on women's political participation that
can be used in the annual KAP survey anticipated to be done by the SECSIP I project nationwide
to assess its performance and to betier target some of its aclivilies aver time. These guestions
shouid be abte to track changes to knowledee, attiiudes and practices among the electorate and
elected officlals on women's political participation, leadership and ability to serve in public office.

Time Frame
e The research institlulion is to be carvied out within a period of 4 manths

e Working days: 30 days in-country and 20 days home-hased,

¢ Commencement and end date of assighment — 23 fanuary 2018 — 31 May 2018

Praposal Reguirements

Technical Proposal

Interested service providers should submit the following documents:

Technical proposal including sarmpling methodology in terms of survey scope and size in
comHiance the reguirements established under the scope of work with respect to data
collection methods and provision of details on the training methodology for prospective
interviewers, The proposal will specify the anticipated detatled calendar of activities
and travel plan to visit the 10 constituencies {consideration should be given to the
described elements under the seope of work including the requirement o propose a
selection of constituencies/samping which should cover a balanced mix of constituencies
representing urban and remate areas) . Quality control mechanisms and percentage
covered by the guality check.

Experience in conducting similar research with focus on electlans and gender for Solormon
Istands and/or other projects in Pacific Islands Countries. Proposed human resources
team including temparary staff who will work on the project {including level of effort of
each). Please note Section 3 on Resource Team and include CVs of main persennel to be
assigned as an appendix,

& detaited financial proposal in WSD FOR each of the components outtined in the scopa of
work abowve with a clear indication of an all-inclusive rate for each companent {to include
agency feefhonorarium/stationery/admin costs/travelfaccommodation fincidentals etc).
All possible costs envisaged for this survey must be factored in preparation of the financial
offer. Mo other payments will be made by the UNDP to the selected service provider,

v Al appheations muost be submitted via e-mail to soi.bids@undp.org by 1230 P Friday 29
Cecemnber 2017 Solomon |slands time for consideration,

31




PAYMENT SCHEDULE

Specific deliverables for the approval of UNDP Solomen Islznds
Country Office o5 per the described scope of work

Percentage

Due date

Payment upon submission and acceptance of an inception report

outlining the research methads including a ptan with a timeline for its ;
implementation including all the elements defined under the scope of
work i

0%

28f02/2018

Payment upon subenission and acceptance of a drafl report

i
inctuding an cxccntive summaty and a visual presentation of 1 30%

prefiminary (ndings and recommendahions for validation to
stakeholders

20/03/2018

Fayment upon sutimission and acceptance of a Bnal report
conlaming the

elements defined under the scope of work:

1.-Historical analysis focusing on the constituencies where thare had
baen formale candidacies for the national ganeral elections and/for the
provincial assemiies with female representation and possible
indicatars of different perceptions and areas where female
candidacies stand better opportunitias. This will include 2 control
constituencies (1 urban & 1 rural) where there have been no women
candidates and one where there have Leen no successful women
candidates with a view to identify the diffarances between them,
especial barriers and perceptlons,

2.- Qualitative anabysis with former candidates (minirum of 600 to
develop an analytical frarmework that takes into consideration the
varigus factors and challenges impacting an the success of female
candidacies.

3.- Study on the profile of potential voters for female candidacies (by
age; gender; education; urban/rural; provinge) with particular analysis
on why they would or would not vote for women candidates (a.g.
“cultural barriers"} and what would be required for a women
candidate to ba elacted {e.g. "reputation for help”).

A-Strategic plan with recommended targeted actions for the
enhancement of {he rates of success of female candidates. As
described above, this deliverable should also include a guestionnaire
with 5 short key questions on women’s political participation that can
be used in the annual XAP survey anticipated to be done by the
SECSIP §f project nationwide to assess its parformance and to better
target some of its activitles over time

BO%

20/04/2018
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3. IMPLEMENTAT{ON ARRANGEMENTS

The principal responsibiity for managing this research resides with the UNDP Strengthening the
Etectoral Cycle in the Solomen tslands Project {SECSIP) which will provide support in managing the
contract and internal reviews, and quality assurance, The Service Provider will be contracted by the
tinited Nations Development Programme {JMOP} Sclomon Islands.

There will be a pre-bid meeting for all interested bidders via skype at UNDPSOI {iower or upper case,
toesn’t matter) on 14 Dec 2017.and interested service providers are encouraged express their interest
to participate inn the shype briefing to Ms. Crystal Saelea at crystal saelea@undp.org

The service provider is expected to carry out the delivarables following a participatary approach with all
relevant stakeholders including other relevant governance projects of UNDP (peacebuilding praject),
SIEC senior management and adviser, Ministry of Women, Youth and Family Affairs {MWYFA), UN
Waomen, international partners and other key national and international stakeholders.

The technical assessment of deliverabies will be conducted by UNDP SECSIF Chief Technical Adviser {CTA)
jointly with SIEC Senior Management,

Overall technical cvaluation criteria;

Sectionl: Expertise of Service Pravider 245
Section 2: Proposed methodology, work plan and approach 210
Section 3: Resource team/panel capacity® 245

Total 700

Details of evaluation criterfa and marking scheme:

Section 1: Campetence/expertise of the organisation:

Mo | Criteria Poinis
1.1 | Previous experience [minimum o years) in 200
undertaking nationwide surveys in the Solomon
Islands or the Pacific in relevant areas including:
-elections & politicat participation

-gender integration

~civic education

1.2 | Previous clients and partners in the Pacific region. 45
Engagements with UN entities and with Solomon
Istands public institutions in particutar electoral
management hodies
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Section 2: Proposed methodology, work plan and approach{es}

Mo | Criteria Points

2.1 iwethodology and approach, lincluding alliances i60
with national research institutions, interviewers
training, rationaie to substantiate the proposed
constituencies, quality control steps ete. )

2.2 Proposal of a draft guestionnaire (to be deveioped 25
in English and Pidgin)

2.3 Realistic work plan, including details on specific 25
tasks and timeline

Section 3: Resource team/panel capacity

No Criterta Points

3.1 Previous experience of resource panal 250
Team Leader 100
Professional accredited experience in sociological
research, KAP, report writing and presentation to
stakeholders including UN entities and senior
government officials
Education- Masters of advanced degree in
retevant field (e.g. social sciences, statistics, |
aeconomics, historyd
Have handled a minimum of 2 similar contracts in
the tast 4 yvears 70
Researcher with gender and elections expertise
Education- Masters of advanced degree in
relevant field (e.g. social sciences, statistics, | 50
econamics, history}
Data analyst
Education-ICT, engimeering, statistics or other
retevant field 25

Proven experience in data entry, data
management, data analysis in similar
assignments

Locai enumerators {10}

Previcus practical experience in conducting
interviews in Selomon lslands. Fluency in Fidgin
and pood command of English.
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4, SELECTIOM OF SERVICE PROVIDER
Evaluation Method
Cumulative analysis

The proposals will be evaluzted using the cumulative analysis method with a split 70% technicat
and 30% financial scoring. The proposal with the highest cumuiative scoring will be awarded the
contract. Applications wilf be evaluated technically and points are attributed based on how wel
the proposal meets the requirements of the Terms of Reference using the guidelines detailed in
the table below: When using this weighted scoring method, the award of the contract should
be made to the individual person whose offer has been evaluated and determined as:

a} responsive/compliant/acceptable, and

b} Having received the highest score out of a pre-determined set of weighted technical and
financial criteria specific to the solicitation.

* Technical Criterta weighting; 70%

* Financial Criteria weighting; 30%

Selection will be based on a competitive bidding process. Interested applicants with the capacity
to execute the scope of work described above should submit a detailed and realistic proposal
including methodology and work plan along with rationaie as to why it weould be the best way to
carry olt the scope of work. Interested bidders can elaborate and present what they consider to
be the mast appropriate methodology and work plan to achieve the desirad end results. The
conswdtancy is scheduled to begin end January 2018. Flease refer to the attached Reguest for
Proposal [RFP) solicitation document for mare guidance on the criteria for award and other
hidding defails and terms and conditions.
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Section 4: Proposal Submission Form?
linsert: Location]
[insert: Date

To: bnsert: Mome and Address of UNDP focal point}
Dear Sir/Madam:

We, the undersigned, hereby offer to provide professionat services for [insert: title of
services] in accordance with your Request for Proposal dated [insert: Dote] and our Proposal. We
are hereby submitting our Proposal, which includes the Technical Proposal and Financiat Proposal
seajed under a separate envelope.

We hereby declare that :

a} Al the information and statements made in this Proposal are true and we accept that
any misrepresentation contained in it may lead to cur disqualification;

bl We are currently not on the removed or suspended vendor list of the UN or other
such fists of other LN agencies, nor are we associated with, any company or individual
appearing on the 1267/1982 list of the UN Security Council;

¢} We have no outstanding hankruptey or pending litigation or any legal action that could
impair our operation as a going concern; and

d) We do not employ, nor anticipate employing, any person who is or was recently
emploved by the UN or UNDP.

We confirm that we have read, understood and hereby accept the Tarms of Reference
describing the duties and responsibilities required of us in this RFP, and the General Terms and
Conditions of UNDP's Contract for Professiaonal Servicas.

We agree to abide by this Propasal for {insert: period of validity as indicated in Dato
Sheet|.

We undertake, if our Proposal is accepted, to initiate the services not {ater than the date
thdicated in the Data Sheet.

We fully understand and recognize that UNDP is not bound to accept this proposal, that
we shall bear all costs associated with its preparation and submission, and that UNDBP will in no
case be responsible or liahle for those costs, regardless of the conduct or outcome of the
evaluation.

* No deletion or modification may be muade in this form, Any such delefion or modiffeation may lead to the
rejection of the Propasal,
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We remain,
Youes sincerely,

Autitorized Signature [In fulf and initials):
Mame and Title of Signatory:
MName of Firm:
Contact Details :

[please mark this fetier with vour corporafe seal, if available]
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Section 5: Documents Establishing the Eligibility and Qualifications of
the Proposer

Proposer Information Form?

Date: {insert date {us day, month and year] of Proposol Submission]
RFP No.: [insert nurnber]

Page of pages

1. Proposer’s Legal Mame f:'nsé}"f“ﬁfaﬁﬁaser’s Ieg.af nr:rmej g

2. In case of Joint Venture (1Y), ié?gal hame of each [:nar1:~,.r [insert feqof norme of each party in
V]

3, Actual or intended Cnuntr};’:eg of Registration/Cperation: [insert actual or intended
Coumtry of Registration]

4. Year of Registration: finsert Propcser’.s vear of regtistration]

5. Countries of Oparation 6. No. of staffin each i 7.¥ears of Operation in each
Country Country

8. Legal Address/es mCﬂuntrn_.rf iéé.r:.:f"F.i-égistratiﬂnfﬂperation: [insert PFU,GGSEL'.#‘.'S. fega? address
in country of registration]

9, Value and Description of Top three {3) Biggest Contract for the past five {5) years

10. Latest Credit Rating (if any)

11, Er1efdescr|pt|0nofhtlgatmn history {disputes, arbitration, rél”a.h"ns, ete.), indicating ctrrent
status and outcomes, if already resolved.

Name: [insert Autharized Representative’s namef
Addreass: [insert Authorized Representative’s name]

i
; Telephone/Fax numbers: [insert Authorized Representative’s name] (

b e Mropozer sholl 1 G this Form i accardanee with the tnefewetions. Apart from providivg addiffonal informuation,

alteraffons to iy forareal sl e permiited aned 0 sphstiteians shafl be aecepied,
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14, Attached are copies of original documents of;

L All eligibitity document requirerments listed in the Data Sheet
O If Joint Yenture/Consortium ~ copy of the Memorandum of Undarstanding/Agreement or
Letter of Intent to form a V/Consortitm, or Registration of 1V/Consortium, if registered

(1 H case of Government corporation or Government-owned/controled entity, documents
establishing legat and financial autonomy and compliance with commercial law.

loint Venture Partner Information Form {if Registered}

Date: {insert duate fas day, month and year] of Proposal Submission]
RFP Ma.: finsert number]

Page of pages

i. Proposer's Legal Mame: finsert Propaser’s fegal name] :

S VP e e Fimsert V' pa&y Iregm”umej

3. s Party Country of Registration: finsert J\W's Party country of reqistration]

4, Yaarof Regmtra‘cmn {msertPan‘y’s vear df registrotion]

—_——F

5. Countries of Operation _Es. No. of ﬁtaffmeach
Country Country

8. Legal Addressfes in Country/fies of Registration/Operation: finsert Porty’s legal address in
country of registration]

3. Value and Description of Top three (3] Biggest Contract for the past five {5} years

10, Latest Credit Rating {if any}

1. Brief description of litigation history {disputes, arbitration, claims, etc.), indicating
current status and outcomeas, if already resolved.

P The Propaser shall fff I ehiv Forny in gceordasce with e insieueiions. Apord fon providing additional iformation, He
aifferartions fe i forwren sl be paviitted amd no substitudors shull be aoeepred,
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13 W's Party Authorized Representative Iiformation

Mame: [insert narme of Vs Party authorized representativef

Address: [insert address af 2V's Party autharized representative]

Telephone/Fax numbers: {insert tefephone/fax numbers of Vs Party authorized
regresentative]

Email Address: finsert ermnail address of Vs Party authorized representaiive]

14, Attached are copies of original documents of: [check the boxfes}) of the atiached origingf
documents|

(1 All eligibility document reguirements Hsted in the Data Sheet

O Articles of incorporation or Registration of firm named in 2.

Ll in case of government owned entity, documents establishing legat and financial
autonomy and compliance with commercial faw,
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Section 6: Technical Proposal Form

TECHNICAL PROPOSAL FORMAT
INSERT TITLE OF THE SERVICES

HateTechmca.fPrnposafsnot submitted in this format moy be refected, The financial
proposal should be included in separate envelope.

Name of Praposing Organization /
Firm:

Country of Registration:

Name of Contact Person for this
Proposal: ...

 Address:

Phone f Fax:

SECTION 1: EXPERTISE OF FIRM/ ORGANISATION _

necessary for the performance of this reguirement.  Alf contents of this section moy be
modified or expanded depending on the evaluation criteria stated in the RFP.

and country of incorporation, types of activities undertaken, and approximate annual
budget, etc. include reference to reputation, or any history of litigation and arbitration in
which the organisation / firm has been involved that could adversely affect or impact the
performance of services, indicating the status/result of such litigation/arbitration.

1.2. Financial Capacity: Provide thea latest Audited Financial Statement {Income Statement
and Balance Sheet) duly certified by a Public Accountant, and with authentication of
receiving by the Government’s Internal Revenue Authority. Inciude any indication of credit
rating, industry rating, etc.

1.3. Track Record and Experiences: Provide the following information regarding corporate
experience within the last five {5) years which are related or relevant to those required for
this Contract.

This section should fully explain the Proposer’s resources in terms of personnel and facilities .

1.1 Brief Description of Proposer as an Entity: Provide a brief description of the organization
/ firm submitting the proposal, its legal mandates/authorizad business activities, the year |
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! - T .

! Name Client | Contract | Period | Typesof | Statusor | References

: of Value of activities § Date i Contact Details
:: project activity | undertaken : Completed | {Name, Phane,
i Email}

1 R S SRR | : :

SECTION 2 - APPROACH AND IMPLEMENTATION PLAN

This section should demonstrore the Proposer’s responsiveness to the TOR by identifying the
specific components proposed, addressing the requirements, as specified, point by point;
providing o detoiled description of the essential performance characteristics proposed; and
demonstrating how the proposed methodology meets or exceeds the requirements.

2.1, Approach to the Service/Work Required: Please provide a detailed description of the
methodology for how the organisation/ffirm will achieve the Terms of Reference of the

praject, keeping in mind the appropriateness to local conditions and project environment.

details of the Proposer's internal technical and quality assurance review meachanisms.

indicating the detailed senuence of activities that will be undertaken and their
corresponding timing.

2.4, Subcontracting: Explain whether any work wouid be subcontracted, to whom, how
much percentage of the work, the rationale for such, and the roles of the proposed sub-
coniractors. Special attention should he given to providing a clear picture of the role of each
. entity and how everyone wili function as a team.

2.5. fisks / Mitigation Measures: Flease describe the potential risks for the

j implementation of this project that may impact achievement and timely completion of
expected resuits as well as their quality. Deseribe measures that wili be put in place to
mitigate thoase risks.

2.6. Reporting and Monitoring: Please provide a brief description of the mechanisms
proposed for this project for reporting to the UNDP and partners, including a reporting

2.2. Techpical Quality Assurance Review Mechanisms: The methodeology shall also include

2.3 Implementation Timelines; The Proposer shall submit a Gantt Chart or Project Schedule E

_sthedute.
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2.7. Anti-Corruption Strategy: Define the anti-corruption strategy that will be applied in
this project to pravent the misuse of funds. Describe the financial controls that wilt be put
in place.

2.8. Partnerships: Explain any partnerships with local, international or other grganizations
that are planned for the implementation of the project. Specdial attention should be given
to providing a clear picture of the role of 2ach entity and how everyone will function as a
team. Letters of commitment from partners and an indication of whether some or ali have
successfully worked together on other previous projects is encouraged,

2.9 Sstatement of Full Disclosure: This is intended to disclose any potential conflict in
accordance with the definition of “conflict” under Section 4 of this document, if any.

2.10  Other: Any other comments or information regarding the project appreach and
methodology that will be adopted.
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3.1 Management Structure: Describe the overall management approach toward planning
and implementing this activity, Include an arganization chart for the managemant of the
project describing the relationship of key positions and designations.

3.2 Statf Time Allocation: Provide a spreadsheet will be included to show the activities of

! pach staff member and the time allocated for his/har involvement. {Note :This spreadsheet

: Is crucial and na substitution of personnef wilf be toferated once the contract hos been

! awarded except in extreme circumstances and with the written apgroval of the UNDP. if
substitution {s unovaidable it will be with o persan wha, in the apinian of the UNDP project
manager, Is at least os experienced os the person being replaced, ond subiject to the approval
af UNDP. Mo increase in costs will be considered as o result of any substitution.}

3.3 Qualifications of Key Personnel. Provide the CVs for key personnel (Team Leader,
Managerial and general staff) that will be provided to support the implementation of this
project. CVs should demonstrate qualifications in areas relevant to the Scope of Services,
Please use the format below:

Name: ..
Position for this Contract: |

Nationality: PSP
Contactinformation:

Countries of Work Experience:

Ltanguage Skills:

Educational and other Qualifications: o
 Summary of Experience:  Highfight experience in the region and an similar projects.

Relevant Experience (From most recent):

Period: From-To ,r Hame of activity/ Project/ loh Title and Activities

| funding organisation, if undertaken/Description

applicable: L _of actual role performed: :
e.g. June 2016-Jantary s
2017 ) f
References no.1 . Nome !
{minimum of 3): : Designation

Drganization

| Contact Information — Address; Phone; Emuaif: ete.
Reference no.2 . Name

Cesignation

i Organization

Confact information — Address; Phone; Email; ete.
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Reference no.3 Moame

esignation

Organization

Contact Information ~ Address; Phane; Email etc.

Ceciaration:

i confirm my intention to serve in the stated position and present availability to serve for
the term of the proposed contract. |also understand that any wilful misstatemeant
described above may lead to my disgualification, before or during my engagement.

Signature of the Nominated Team Leader/Member Date Signed
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Section 7: Financial Proposal Form®

The Proposer is required to prepare the Financial Proposal in an envelope separate from the
rest of the RFP as indicated in the Instruction to Proposers.

The Financial Proposal must provide a detailed cost breakdown, Provide separate figures for each
functional grouping or category.

Any estimates for cost-refmbursable items, such as travel and out-of-pocket expenses, should
be listed separately.

In case of an equipment companent to the service provider, the Price Schedule should include
figures for both purchase and lease/rent options. UNDP reserves the option to either lease/rent
or purchase outright the eguipment through the Contracter,

A. Cost Breakdown per Deliverables*
S | Deliverables . Percentage of Totat Price | Price in USD
¢ {(Weight for payment) fLump Suem, All
: fnclusive)

1 Deiiverable 1

Payment upon subimission and
acceptance of an inception report :
outlining the research mathods 10%
including a plan with a timeline for its
implementation including afl the
elements defined under the scope of
work

2 Deliverable 2

Payment upon stbimission and
acceptance of a draft report inchuding
a execulive summary mnd a visual 3004 :
presentation of preluninary findings :
and recommendations for validation :
fo stakeholders

3 Deliverable 3

Payment upon submission and
acceptance of a final reporl conlanting 50%
the 2
elements defined under the scape of
wiork:

1.-Historical analysis focusing on the |

5 No deletion or madifieation moy be meade in this farm. Any such defetion or modification may lead (o the
rejectian of the Proposal,
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constituencies where there had been
femate candidacies for the national
general elections andfor the provincial
assembdies with female representation
and possible indicators of different
perceptions and areas where female
candidacias stand better opportunities.
This will include 2 control constitiencies
{1 urban & 1 rural} where there have
been no women candidates and one
where there have been no successful
women candidates with a view to
identify the differences between them,
especial barriers and perceptions,

2_- Quatitative analysis with former
candidates {minimum of 60) 1o develop
an anakytical framewaork that takes into
consideration the various factors and
challenges impacting on the success of
female candidacies.

3.- Study on the profile of potential
voters for female candidacias (by age;
gender; education; urban/rural;
provinoe] with particufar analysis an
why they would or would not vote for
women candidates {e.g. “cudtural
barriers”} and what would be reguired
for a women candidate to be elected
{e.g. “reputation for help”}.

4-Strategic plan with recommended
targeted actions for the enhancement
of the rates of success of female
candidates. Az described above, this
detiverabe shouid also include a
guestipnnaire with 5 short key
questions an women's pofitical
participation that can be used in the
annual KAP survey anticipated to he
done by the SECSIP |t project nationwide
to assess its parformance and o better
target some of its activities over time

e LA A !

3

H

B

Totat

*Basis for payment tranches

Cost Breakdown by Cost Component:

00%
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The Propnsers are reguested to provide the cost breakdown for the above given prices for each
deliverable based on the following format. UNDP shall use the cost hreakdown for the price
reasonability assessment purposes as well as the calculation of price in the avent that both
partios have agreed to add new deliverables to the scope of Services.

Cost Components Unit Quantity Total Raie for the
Costin | Contract Duration
uso | {in USDY)

). .. Institutional Costs :

PFrofessional Fees
Life Insurance

pedical Insurance I
Lommunications ST
Land Transportation
Others (pls. specify)

Il. Travel Expenses to Join l:lu’qr statmn
Round Trip Airfares to and from duw
station

| Living NEDWE“CE o
Travel Insurance

Terminal Expenses

Others {pls. specify)

lll. Duty Travel to B provinciat capitals
{kindly refer to the map zhnexed to
the ToR) R
| Round Trip Airfares
Living Allowance

Travel lnsurance

Terminal Expenses
Enumerators

Hire of vehicles/banana boats

| Others {pls. spectf‘.-"]' i ‘ ;

[

[neame and Signoture of the Service Provider’s
Authorized Personi

[Besignation]

fOute]
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Section 8: Contract for Professional Services and General Terms and
Conditions

ALL TERMS AND CONDITIONS 15 MANDATORY.

Date

Dear Sir/Madam,

Ref.: / / [INSERT PROJECT NUMBER AND TITLE OR GTHER REFERENCE]

The United Mations Developmaent Programme {hereinafter referred to as "UNDP"}, wishes to engage your
[campany/organizationfinstitution], duly incorporated under the Laws of [INSERT
NAME OF THE COUNTRY] (hereinafter referred to as the "Contractor") in order to perform services in
respect af [INSERT SUMBMARY DESCRIPTION OF THE SERVICES] (hercinafter referved to as
the "Services"), in accordance with the following Contract:

1. Contract Documents

1.1 This Contract is subject to the UNDP General Conditions for Professional Services attached hereto as
Annex b The provisions of such Annex shall conirol the interpretation of this Contract and in no way
shall be deemed to have been derogated by the contents of this letter and any othar Annexes, unless
otherwvise expressly stated under section 4 of this letler, entitled "Special Conditions®.

1.2 The Contractor and LUNDP also agree to be bound by the provisions contained in the following
documents, which shall take precedence over one another in case of conflict in the following order:

aj this Letier;
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1.2

41

2.2

2.3

2.4

.5

2.0

&7

b the Terms of Raferance [ref. ..., dated........ I. attached hereto as Annex |

c] the Contractor's Proposal {ref....., dated ........ ]
¢} The UNDP Request for Propaosal [ref..., dated.....]

AH the above shall form the Contract betweean the Contraclor and UNDP, superseding the contents
of any other negotiations andfor agreements, whether oral or in writing, pertaining to the subject of

this Contract,

Oritigations of the Contractor

The Contractor shalt perform and complete the Services described in Annex I with due difigence and
efficiency and in accordance with the Contract,

The Contractor shall provide the services of the following key personnel:

Mame Specialization Mationality Period of service

Ay changes in the above key personnet shall reguire prior  written  approvat  of
[MAME and TITLE], UNDP,

The Contractor shall also prewide all technical and administrative support needed in order to ensure
the timely and satisfactory performance of the Services,

The Contractar shall submit to UNDP the delverables spacified hereunder according to the following
schedula:

[LiST DELIVERABLES] FINDICATE DELIVERY DATES]
e.g.

Progress report ofod

............... ofed

Final report Y -

All reports shabl be written in the English language, and shalt describe in detail the services rendered
under the Contract during the period of time coverad in such report. All reports shalt be transmitted
by the Contractor by IMAIL, COURIER AND/OR FAX] fo the address specified In 5.1
belour.

The Contractor represants and warrants the accuracy of any infarmation or data provided to UNDP

for the purpose of entering into this Contract, as well as the guality of the deliverables and reports
forasesn under this Contract in accordance with the highest industry and professional standards.
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3.1

3.2

33

34

3.1

3.2

33

OPTION 1 [FIXED PRiCE]

in full consideration for the complete and satisfactory performance of the Services under this
Comtract, UNDP shalt pay the Contractor a fixed contract price of FINSERT CURRENCY &
AMOUNT iN FISURES AND WORDS].

The price of this Contract is noi subject to any adjustment or revision because of price or currency
Fluctuatlons or the actual costs incurred by the Contractor in the performance of the Contract.

Payments effected by UNDP to the Contractor shall be deemed nefther to relieve the Contractor of
its obligations under this Contract nor as acceptance by UNDP of the Contractor's performance of the
Senices,

UNDP shall effect payments to the Contractor after acceptance by UMDP of the invoices submitted
by the Contractor to the address specified in 9.1 balow, upon achievement al the corresponding
milastones and for the foflowing amounts:

MHESTDNE AMOUNT TARGET [ATE
Uponr.... L .
............... I

lenwnices shaill indicate the milestones achieved and corrasponding amount payable.

OPTION 2 {COST REIMBURSEMENT)

Price and payment

In full consideration for the complete and satisfactory performance of the Senvices under this
Contract, UNDP shall pay the Contractor a price not to exceed [INSERT CURRENCY &
AMOUNT IN IGURES AND WORDS].

The amount contained in 3.1 above 5 the maximum total amount of reimbuysable costs under this
Contract, The Breakdown of Costs in Annex [fMSERT ANNEX NUMBER] coniains the
maxiren amounts per cost category that are reimbursable tsnder this Contract. The Contractar shall
reflect in his invoices the amaunt of the actual reimbursable costs incurred in the performance of the
Sarvices,

The Contractor shall not do any wark, provide any equipment, materials and supplies, ar perform any
other services which may result in any costs in excess of the amount under 3.1 or of any of the
amounts specified in the Breakdown of Costs for each cost category without the prior written
agreement of [MAME and TITLEL, UNDP,
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3.4
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4.1

4.2

4.3
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5.2

6.1

Payments effected by UNDP to the Contractor shalt be deemed nelther to refieve the Contractor of
its obligations under this Contract nor as acceptance by UNDP of the Contractor's performance of the
Services.

The Contracter shall submit invaices for the work dong every [INSERT PERIOD OF TIME
OR MILESTORES].

OFR
The Contractor shall subriit an invoice for [IMSERT AMOLUNT AND
CURRENCY OF THE ADVANCE PAYMENT N FIGURES & WORDS] upon signature of this Contract by
both parties and inveices for the work done every [INSERT PERIQOE OF TIME DR

MitLESTONES].

Progress and final payments shall he effected by UNDP to the Confractor after acceptance of the
inwoices submitied by the Contractor to the address specified in 9.1 below, together with whatever
supparting documentation of the actual costs incurred is vequired in the Breakdown of Costs or
may be required by UNDP. Such payments shall be subject to any specific conditions for
rebmbursement contained in the Breakdown of Costs,

The respensibility for the safety and security of the Contractor and its gersonnet and property,
and of UMDPs property in the Contractor's custody, rests with the Contractor,

The advance payment 1o be made upon signatwre of the contract By both parties is contingent upon
receipt and acceptance by UNDWP of a bank guarantee far the full amount of the advance payment
issued by a Bank and in a forrn acceptabie to UNDP.

The amounts of the payments referred to under section 3.0 above shall be subject to a deduction of
[IMSERT PERLCENTAGE THAT THE ADVANCE REPRESEMTS OVER
THE TOTAL PRICE OF THE CONTRACT] % {... percent) of the amount accepted for payment until the
cumalative amount of the deductions so effected shail egual the amount of the advance payment.

CWINE LD [0 i iminiaes 1, Articte{s) [........- ] of the General Conditions in Annex | shail be amended
to read/be defeted.

Submissicn of invoices

An original invaice shall be submitted by mail by the Contractor for each payment under the Contract
to the fullowing address:

Invoices submtitted by fax shail not be accepted by UNDP.

Time and manner of payment

Invoices shall be paid within thirky {30) days of the date of thelr acceptance by UNDE, LINDP shall
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B.2

7.1

1.2

7.3

4.1

make svery effort to accept an invoice or so advise the Contractor of its non-acceptance within a
reasonabie time from receipt.

Alf payments shall be made by BNDP to the following Bank account of the Contractor:

[NAME OF THE BANK]

[ACCOUNT NUMBER]

[ADDRESS OF THE BANK]

Entry into force. Time Emits.

The Contract shall enter into force upon iis signature by both parties.

The Contractor shall commence the performance of the Senvices not tater than [INSERT
DATE] and shafl complete the Services within [INSERT MUMBER OF DAYS GR
MONTHS] of such commencement,

Al tirne limtits contained in this Contract shatl be deemed 1o be of the essence in respect of the
performance of the Senvices,

Maodifications

Any modification to this Contract shall require an amendment in writing between hoth parties duly
sighed hy the authorized representative of the Contractor and INAME AMD TITLE]}
UNDP.

For the purpose of notifications undar the Contract, the addrasses of UMDP and the Contractor are
as follows:

For the UNDP;

Mame
Designation
Address

Tel. No.

Fax. Mo.

Email address:

For the Contractor:

Marme
Besignation
Address
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Tel, Ma.
Fax. Mo,
Ermail address:

If the above terms and conditions meet with yowr agresment as they are typed in this tetter and in the
Contract Dociiments, please initial every page of this fetter and its attachments and return to this office one

ariginat of this Contract, duly signed and dated.

Yours sincerely,

[INSERT NAME AND DESIGNATION]

For [INSERT NAME DF THE COMPANY/ORGANIZATION]

Agreed and Accepted:

Signature
Mame:
Title:
Date;
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UNDP
GENERAL COMNDITIONS OF CONTRALT FOR SERVICES

1.0 LEGAL STATUS:

The Contractar shaill be considerad as having the legal status of an independant contractor vis-a-vis the
Linited Mations Development Programme {UNMDP). The Contractor's personnal and sub-contractors shall
not be considered in any raspect as being the empioyees or agents of UNDP ar the United Nations.

2.4 SOURCE OF INSTRUCTIONS:

The Contractor shalt neither seele nor accept instructions from any authority external to UNDP in
connaction with the performance of its services under this Contract. The Contractor shall refrain from
any action that may adversely affect UNDF or the United Mations and shalt fulfill its commitments with
the fulest repard to the interests of UNDP,

3.0 CONTRACTOR'S RESPONSIBILITY FOR EMPLOYEES:

The Contractor shall be responsible for the professional and technical competence of its employees and
will select, for work under this Contract, relizble individuals who will perforrn effectively in the
implementation of this Contract, respect the local customs, and conform to a high standard of morat and
ethical conduct,

4.8 ASSIGNMENT:

The Contractor shall not assign, transfer, pledge or make other disposition of this Contract or any pasrt
thereof, or any of the Contractor's rights, claims or obligations under this Contract except with the prior
written consent of UMDP.

5.0 SUB-COMTRALCTING:

In the event the Contractar requires the services of sub-contractors, the Contractor shall abtain the prior
written approval and clearance of UNDP for all sub-contractors. The approval of UMDP of a sub-contractar
shall not relieve the Cantracior of any of its obligations under this Contract. The terms of any sub-contract
shall be subject to and conform to the provisions of this Contract.

6.0 QFFICIALS NOT TO BENEFIT:

The Contractor warrants that no official of UNDP or the United Mations has received or will be offered by
the Contractar any direct or indirect benefit arising from this Contract or the award thereof. The
Contractor agrees that breach of this pravision is a breach of an essential term of this Contract.

7.0 INDEMMNIFICATION:

The Contractor shall indemnify, hold and save harmiess, and defend, at its own expense, UNDP, its
officials, agents, servants and employees fram and against all suits, claims, demands, and liability of any
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nature or kKind, including their costs and expenses, arising out of acts or omissions of the Contractor, or
the Contractor's employees, officers, agents or sub-cantractors, in the performance of this Contract. This
provision shall extend, inter alia, to claims and liability in the nature of workmen's compensalion, products
liabitity and liabilly arising out of the use of palented inventions or devices, copyrighted material or other
intellectual property by the Contractor, its employees, officers, agents, servants or sub-contractars, The
obligations under this Article do not lapse upon termination of this Contract,

B.D INSURANCE AND LIABILITIES TO THIRD PARTIES:

2.1 The Contractor shall provide and thereafter maintain insurance against all risks in respect of ifs
proparty and any equipment used for the execution of this Contract.

8.2 The Contractor shall provide and thereafter maintain all appropriate workmen's compensation
insurance, or the equivatent, with respect to its employess to cover claims for persanal injury or death in
connection with this Contract.

2.3 The Contractor shall also provide and thersafter maintain liability insurance in an adequate
amount to cover third party claims for death or bodily injury, or loss of or damage to property, atising
from ar in connection with the pravision of services ender this Contract or the operalion of any vehicles,
bigats, airplanes or ather eguipment owned or leased by the Contractor or its agents, servants, employees
or sub-contractors parforming work or services in connection with this Contract.

8.4 Except for the workmen's compensation insurance, the insurance policies under this Articte shaik:
2.41 Mame UNDP as additional Insured;

8.4.2 Include a waiver of subrogation of the Contractor's rights to the insurance carrier against the
LUNDP,

£8.4.3 Provide that the UNDP shall receive thirty (30} days written notice from the insurers prior to any
cancellation or change of coverage.

B.5 The Contractor shall, upon reguest, provide the UNDP with satisfactory evidence of the insurance
required under this Arlicle,

9.0 ENCUMBRANCESfLIENS:

The Cantractor shall ot cause or permit any lien, attachment or other encambrance by any persan to be
placed on file or to remain on file in any public office or on file with the UNDP against any monies due or
to become due for any work done or materials furnished under this Confract, or by reason of any other
claim or demand against the Contractar,

10.0 TITLE TC EQUIFMENT: Title to any equipment and supplies that may be furnished by UNDP shall
rest with UNDP and any such eguipment shall be returned to UNDP at the conclusion of this Contract or
when no longer needed by the Contractor. Such equipment, when returned to UNDP, shall be in the same
condition as when delivered to the Contractor, subject to normal wear and tear. The Contractor shail be
liable to compensate UNDP for equiprment determined to be damaged or degraded beyond normal wear
and tear.
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11.0 COPYRIGHT, PATENTS AND CTHER PROPRIETARY RIGHTS:

11.3  Except as is otherwise expressly provided in writing in the Contract, the UNDP shall be entitled to
all inteflectual property and other proprietary rights including, but not limited to, patents, copyrights, and
trademarks, with regard to products, processes, inventions, ideas, know-how, or documents and other
materials which the Contractor has develeped for the UNDP under the Contract and which bear a dirvect
relation to or are produced or prepared or coflected n conseguence of, or during the course of, the
parfarmnance of the Contract, and the Contractor acknowledges and agrees that such products,
decuments and other materials constitute works made for hire for the UNDP,

11.2 To the extent that any such inteflectual property or other proprietary rights consist of any
intellectual property or other proprietary rights of the Contractor: {i) that pre-existed the perfarmance by
the Contractor of its obligations under the Contract, or i) that the Contractor may develop or acguire, or
may have developed or acquired, independently of the perfarmanca of its obligations under the Contract,
the UNDP does not and shall not claim any ownership interest thereto, and the Contractor grants to the
UNDP & perpetual license to use such intelfectual property or ather propsietary right solely far the
purposes of and in accordance with the requirements of the Cantract.

31.3 At the request of the UNDP; the Contractar shall take alf necessary steps, execute all necessary
dacuments and generally assist in securing such proprietary rights and transferring or licensing them to
the UNDP in compliance with the requirements of the applicable Jaw and of the Contract,

11.4 Subject to the foregoing provisions, all maps, drawings, photographs, mosaics, plans, reports,
estimates, recommendations, documents, and alt other data compited by or received by the Contractor
uncer the Contract shall e the properiy of the UNDP, shall be made available for use or inspection by the
UNDP at reasonable times and in reasonable places, shall be treated as confidential, and shalt he deliverad
only to UNDP authorized officials on completion of waork under the Contract.

12,0 USE OF NAME, EMELEM OR OFFICIAL SEAL OF UNDP OR THE UNITED MATIONS:

The Contractor shalk not advertise or atherwise make public the fact that it is 2 Contractor with UNDP, nor
shall the Contractor, in any manner whatsoever use the name, emblem or official seal of UMBDP or THE
United Mations, or any abbreviation of the name of UNDP or United Nations in cannection with its business
or otherwise,

13.0 CONFIDENTAL NATURE OF DOCUMENTS AND INFORMATION:

Infarmation and data that is considerad proprietary by either Party, and that is delivered or disclosed by
one Party (“Discloser”] to the other Party ("Recipiant”) during the course of performance of the Contract,
and that is designated as confidential {(“information”), shall be held in confidence by that Party and shail
be handled as folows:

13.1  The recipient {“Recipient®] of such information shatl:

13.1.1 use the same care and discretion to avoid disclosure, publication or dissemination of the
Discloser's Information as it uses with its own simitar information that it does not wish to disclose, publish
or disseminate; and,
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13.1.2 use the Discloser's tnformation salely for the purpase for which it was disclosed,

13.2  Provided that the Recipient has a written agreement with the following persons ar entities
raguiring them to treat the information confidential in accordance with the Contract and this Article 13,
the Recipient may disclose information to;

13.2.1 any ather party with the Discloser's priar written consent; and,

13.2.2 the Recipient's employees, officials, representatives and agents who have a need to know
such Information for purposes of performing obligations under the Contract, and employees officials,
representatives and agents of any legat entity that it controls, controls it, or with which it is under common
control, who have a need to know such Information for purposes of performing obligations under the
Contract, provided that, for these purposes a controbled tegal entity means.

13.2.2.1 a corporate entity in which the Party owns ar otherwise contrals, whether directly or
metirectly, over fifty percent (5056} of voting shares thereof, or,

13.2.2.2 any entity over which the Party exercizes effective managerial contrel; or,
13.2.2.3 for the UNDP, an affiliated Fund such as UNCDF, UNIFEM and LMY,

123 The Centractar may disclose Information to the extent required by law, provided that, subject to
and without any waiver of the privileges and immunities of the United Mations, the Contracior will give
the UNDP sufficient prior natice of a request for the disclosure of information in order to allow the UNDP
t0 have a reasonable opportunity to take protective measures ar such other action as may be appropriate
befare any such disclosure is made.

13.4  The UNDP may disclose information to the extent as requdred pursuant to the Charter of the Ui,
resotutions ar regulations of the Generat Assembly, or rules promuigated by the Secretary-General.

13.5 The Recipient shall not be preciuded from disciosing nformation that is obtained by the Recipient
from a third party without restriction, is disclosed by the Discloser to a third party without any obligation
of confidentiality, is previously known by the Recipient, or at any time is deveioped by the Recipient
completely independently of any disclosures hereunder.

13.6 These obligations and restriclions of confidentiality shalf be effective during the term of the
Contract, including any extension thereof, and, unless otherwise provided in the Contract, shail remain
effective following any termination of the Contract,

14.0 FORLCE MAJEURE; OTHER CHAMGES IM CONDITICNS

14.1 In the event of and as soon as possible after the oecurrence of any cause constituting force
majeure, the Contractor shall give notice and full particulars in writing to the UNDP, of such occurrence
or change if the Cantragtor is thereby rendered unable, wholly or in part, to perform its obligations and
meet its responsibiities under this Contract. The Contracter shail also notify the UNDP of any cther
changes in conditions or the occurrence of any event that inferferes or threatens to interfere with its
perfarmance of this Contract. On receipt of the notice reguired under this Article, the UNDP shail take
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such action as, in its sole discretion; it considers to be appropriate or necessary in the circumstances,
inctuding the granting to the Contractor of a reasonable extension of time in which to perform its
obligations under this Contract.

14.2  If the Contractor is rendered permanently unable, wholly, or in part, by reason of force majeure
to parform its obligations and meet its responsibilities under this Contract, the UNDP shall have the right
to suspend ar terminate this Contract on the same terms and conditions as are provided for in Article 15,
"Termination”, except that the period of notice shall be seven {7) days instead of thirty {30} days.

14.3  Force majeurs as used in this Articke means acts of God, war (whether declared or not), invasion,
revolution, insurrection, or other acts of a similar nature or force,

14.4  The Contractor acknowledges and agrees that, with respect to any abligations under the Contract
that the Contractor must perform in or for any areas inwhich the UNDP is engaged in, preparing to engage
in, or disengaging from any peacekeeping, humanitarian or similar operations, any defays or failure to
perfarm such abfigations arising from or relating to harsh conditions within such areas or to any incidents
of civil unrest occurring in such areas shall not, in and of itself, constituie force majeure under the
Contract..

15.00 TERMINATION

15.1  Either party may terminate this Contract for cause, in whole or in part, upon thirty (30) days
notice, in writing, to the ather party. The initiation of arbitral proceedings in accordance with Articke 16,2
(“Arbitration”), below, shall not be deemed a termination of this Contract.

15.2  UNDP reserves the right to terminate without cause this Contract at any time upon 15 days prior
written notice to the Contractor, in which case UNDP shall reimburse the Contractor for all reasonable
costs incurred by the Contractor prior to receipt of the notice of termination.

15.3  in the evant of any termination by LINDP under this Article, no payment shall be due from UNDP
to the Conlractor except for work and services satisfactorily performed in conformity with the express
terms of this Contract,

15.4  Should the Contractor be adjudged bankrugt, or be liguidated or become insclvent, or should the
Contractor make an assignment for the benefit of its creditors, or should a Recelver be appointed on
account of the insolvency of the Contractor, the UNDP may, withou! prejudice to any other right or
remady it may have under the terms of these conditions, terminate this Contract forthwith, The
Contractor shall immediately inform the UNDP of the accurrence of any of the above avents,

16.0  SETYLEMENT OF DISPUTES

16.1 Amicable Settlement: The Parties shall use their best efforts to settle amicably any dispute,
controversy or claim arising out of this Contract or the breach, termination or invatidity thereof. Where
the parties wish to seek such an amicable settlement through conciliation, the conciliation shall take place
in accordance with the UNCITRAL Conciliation Rules then abtaining, or according to such other procedurse
as may be agreed between the parties.

16.2  Arhitration: Any dispute, controversy, or ctaim between the Parties arising out of the Cantract or
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the breach, termination, or invalidity thereof, unless settled amicably under Article 16.1, above, within
sixty (B0} days after recaipt by one Party of the other Party's written reguest for such amicable settfement,
shail be referred by either Party to arbitration in accordance with the UNCITRAL Arbitration Rules then
obtaining. The decisions of the arbitral tribunal shall be based on general principles of international
commetrcial lw. For all evidentiary guestions, the arbitral tribunat shall be puided by the Suppiementary
Rides Governing the Presentation and Reception of Evidence in International Commercial Arbitration of
the International Bar Association, 28 May 1983 edition. The arbitral tribienal shall be empowered to order
the return or destruction of goods or any property, whether tangibbe or intangible, or of any confidential
information provided under the Contract, arder the termination of the Contract, ar order that any other
nrotective measires be taken with respeci io the goods, services or any other property, whether tangitde
or intangible, or of any confidential information provided under the Contract, as appropriate, ailf in
accordance with the authority of the arbitral tribunal pursuant to Article 26 (“Interim Measures of
Protection”) and Article 32 [“Form and Effect of the Award”) of the UMCITRAL Arbitration Rules. The
arbitral tribunal shall have no authority io award punitive damages. In addilion, unless otherwise
expressty provided in the Contract, the arbitral ribunal shalk have no authority to award interest in excess
of the London Inter-Bank Offered Rate {"LIBOR”) then prevailing, and any such interast shall be simpla
interest onky. The Parties shali be bound by any arbitration award rendered as a rasubt of such arbitration
as the final adjudication of any such dispute, controversy, or claim.

17.0  PRIVILEGES AND IMMUNITIES:

Mothing inor relating to this Contract shall be deamed a waiver, express or implied, of any of the privileges
and immunities of the Unlted Nations, including its subsidiary organs.

18.0  TAX EXEMFPFTION

18.1 Section 7 of the Convention on the Privileges and Immunities of the United Mations provides,
inter-alia that the United Mations, including its subsidiary organs, |s exempt from all direct taxes, except
charges for public utility services, and is exempt from customs duties and charges af a similar nature in
respect of articles impeorted or exported for its official use. In the event any governmental authority
refuses to recognize the United Mations exemption from such taxes, duties or charges, the Contractor
shail immadiately consult with the UNDP to determine a mutually acceptable procedure.

18.2  Accordingly, the Contractor authorizes UNDP Lo deduct fram the Contracion's invoice any amount
reprasenting such taxes, duties or charges, unless the Contractor has consulted with the UNDP before the
payment thereof and the UNDP has, in each instance, specifically autherized the Contractor to pay such
taxes, duties or charges under protest. In that event, the Contractor shall provide the UNDP with written
evidence that payment of such taxes, duties or charges has been made and appropriately authorized,

i0.6  CHILD LABOUR

19.1  The Contractor represents and watrants that neither if, nor any of its suppliers is engaged in any
practice inconsistent with the rights set forth in the Convention an the Rights of the Child, including Article
32 thereof, which, inter alia, reguires that a child shalt be protecled from performing any work that is
likely to be hazardous or to interfere with the child's education, or to be harmful to the child's health or
physleal mantal, spiritual, moral or secial development.

19.2  Any bweach of this reprasentation and warranty shall entitie UNDP 10 terminate this Contract

ad




immediately upon  notice to the Contractor, at no cost to UNDP,
20.0  MIMES:

20,1 The Contractor represents and warrants that neither it nor any of its suppliers is actively and
directly engaged in patent activities, development, assembly, production, frade or manufacture of mines
or in suth activities in respect of components primarsily utilized in the manufacture of Mines. The term
"Mines" means those devices defined in Article 2, Paragraphs 1, 4 and 5 of Protocol H annexed to the
Convention an Prohibitions and Restrictions on the Use of Certain Conventional Weapons Which May Be
Deemed to Be Excessively Injurious or ta Have Indiscriminate Effects of 1980.

20,2 Any breach of this representation and warranty shaill entitle UNDP to terminate this Contract
immediately upen notice to the Cantractor, without any tiatility for termination charges or any other
tiabitity of any kind of UNDP.

21.0 OBSERVAMNCE OF THE LAW:

The Contractor shall comply with all laws, ordinances, rules, and regulations hearing upon the
performance of its obligations under the terms of this Contract.

22.0  SEXUAL EXPLOITATION:

22.1 The Contractor shall take al appropriate measures to prevent sexual exploitation or abuse of
anyone by it or by any of its employees or any other persons wha may be engaged by the Contractor to
parform any services under the Contract. For these purposes, sexual activity with any person less than
eighteen years of age, regardiess of any laws refating to consent, shall constitute the sexual exploitation
and abuse of such person. In addition, the Contractor shall refrain from, and shali take all appropriate
measures to prohibit its employees or other persons engagad by it from, exchanging any money, goods,
services, offers of employment or other things of value, for saxuat favors or activities, or from engaging in
any sexual activities that are exploitive or degrading to any person. The Contraclor acknowledges and
agrees that the provisions hereof constitute an essential term of the Contract and that any breach of this
representation and warranty shall entithe UMDP to terminate the Contract immediately upon notice to the
Contractor, without any liability for termination charges or any ather liability of any kind.

22.2  The UNDP shall not apply the foregoing standard relating to age in any case in which the
Contractor's persanngl or any other person who may be engaged by the Contractor to perform any
services under the Contract is married to the person less than the age of eightean years with whorn sexual
activity has occurred and in which such marriage is recognized as valid under the laws of the country of
citizenship of such Contractor’s personnal or sich other person who may be engaged by the Contractor
to perform any senvices under the Contract.

23.0  SECURITY:

23.1  The Contractor shall:
fa] Put in place an appropriate security plan and maintain the security plan, taking into
account the sacyrity situation in the country whera the services are being provided;
{b) Assume all risks and liabillties related to the Contractor's security, and the fult
implementation of the security plan.
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23.2  UNDP reserves the right ta verify whether such a planis in place, and to suggest modifications to
the plan when necessary. Failure to maintain and implermaent an appropriate security plan as required
hereundar shall be deemed a breach of this contract. Botwithstanding the foregoing, the Contractar shall
remain sodely respansible for the security of s parsonnel and for UNDP's property in its custody as set
forth in paragraph 4.1 above,

24.0 AUDITS AND INVESTHSATIONS:

24.1  Eachinvaice pabd by UNDP shall be subject to a post-pavinent audit by auditors, whether internal
or extarnal, of UNDP or the authorized agents of the UMDP at any time during the term of the Contract
and lor a period of three [3) years following the expiration or prior termination of the Contract. The UMNDOP
shall be entitled to a refund fram the Contractor for any amounts shown by such audits to have been paid
by the UNDP other than in accordance with the terms and conditions of the Cantract, Should the audit
determine that any funds paid by UNDP have not been used as per contract clauses, the company shall
reimburse such funds forthwith, Where the company fails Lo reimburse such funds, UNDP reserves the
right to seek recovery and/or to take any other action as it deems necessary.

24.2  The Contractor acknowledges and agrees that, at anytime, UNDP may conduct investigations
relating to any aspect of the Contract, the ohligations performed under the Contract, and the cperations
of the Cantractor peneraily. The right of UNDP to conduct an investigation and the Contractor's obligation
to comgply with such an investigation shal not lapse upon expiration or priar termination of the Contract.
The Contractor shall provide s full and timely cooperation with any such inspections, post-payment
audits or investigations. Such cooperation shall include, hut shall not be limited to, the Contracter's
ohligation to make availahte its personnel and any decumentation for such purposes and o grant to UNDP
access to the Contractar’s premises. The Contractor shall require its agents, inchuding, but not limited to,
the Contractor's attorneys, accountants or ather advisers, to reasonably cooparate with any inspections,
post-payment audits or investigations carried out by UNDP hereunder,

25.0  ANTI-TERRORIShA:

251 The Contractor agrees to underiake all reasonabla efforts to ensure that none of the UMODP funds
received under this Contract are used to provide support to individuals or entities associated with
terrorism and that the recipients of any amounts provided by UNDP hereunder do not appear on the list
maintained by the Security Coundil Committes established pursuant to resolution 1267 (1999)]. The list
can be accessed via htip:/fwww.un.org/Docs/sc/committees/1267 /1267 L istEng.him. This provision rmst
te included in all sub-contracts or sub-agreements antered into under this Contract,

26.0 AUTHORSTY TO MODIFY:

Pursaant to the Financial Regulations and Rules of LINDP, only the UNDP Authorized Official possesses the
authority 1o agree on behalf of UNDP to any modification of or change in this Agreement, to a waiver of
any of its provisions or to any additional contractual relationship of any kind with the Contractor.
Accordingly, no medificatian ar change in this Contract shabl be valid and enforceable against UNDP unless
provided by an amendment to this Agreement signed by the Contracior and jaintly by the UNDP
Authorized Official,
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