										
INDIVIDUAL CONSULTANT PROCUREMENT NOTICE
National Consultant:  Two Local Consultants to Develop Gender Advocacy Tool

                      PROCUREMENT NOTICE No. UNDP/IC/G&HIV /027/2018
Date: 7 Sept  2018 Country: Liberia

Duty Station: Monrovia, Liberia
Description of the assignment: To develop a comprehensive advocacy strategy and training manual and Directory of Women CSO
Project name: UNDP -Gender and HIV Project 

Duration: 8 weeks 
Starting date: October 1 , 2018
Contract type: Individual Consultant  (National)
Languages: English
Proposals should be submitted at the following address: by email to bids.lr@undp.org (Please include procurement notice number in the subject area) no later than , 14 September   2018 at 12:00 PM (GTM). 
Any request for clarification must be sent by standard electronic communication to the address or e-mail indicated below: info.lr.procurement@undp.org
UNDP will respond by standard electronic mail and will send written copies of the response, including an explanation of the query without identifying the source of inquiry, to all consultants.

1. Background
The Constitution of Liberia guarantees Equal Rights for all (men and women) under the law; including the rights of women equal participation in governance and decision – making at all levels of the society, regardless of race, ethnicity, gender, socio-economic status and religion. Therefore, gender equality is critical for good governance, as it ensures the effective participation of women and men in all aspects.
Women of Liberia were denied the right to vote and excluded from politics, until, in 1948, when these rights were given; due to traditional and cultural barriers, low level of education, lack of confidence and several other factors affected the participation and inclusion of women in public life and political process in Liberia.
]The promotion of women’s political participation is in line with international and regional gender related protocols, conventions and declarations to which Liberia is signatory.
Among the most notable are the Convention on the Elimination of all forms of Discrimination Against Women (CEDAW), the AU Protocol, ECOWAS 30% quota on Women’s Participation and UN Resolution 1325. Each of these advocate for women’s representation in decision – making bodies and their right to fully participate in public life.
Statistics show that Progress was made in 2005 especially with respect to Women’s representation in both Houses of Parliament. For the first time, women accounted for 14% in representation and a female elected as President. But in 2014, Women representation dramatically decreased from 14% to 9% till now.
Also, the number of Women headed Ministries and Agencies dropped from four out of 20 ministers are women representing a decrease from 25% in 2013 to 20% in 2014. Women occupied 29% of deputy ministerial positions and 25% of assistant ministerial posts across the government. This further indicated that women occupied 25% of leadership position of public corporations while 4 out of 15 superintendents were women. Women’s representation at the sub-national level is decreasing and could be attributed to the shortage of qualified women at the sub-national level.
So far in the current Administration’s appointment, 2 out of 18 Ministers appointed are Women;
10 out of 48 Deputy Ministers are women,20 out of 61 Assistant Ministers are Women,3 out of 28 Director Generals are Women,7 out of 36 Deputy Director General are Women,1 out of 5 Commissioners are women,3 out of 7 Superintendent are Women, while 1 out of 2 Mayors are Women. There are still perceptions and belief that only men are capable and entitled to participate in governance and Leadership.

Therefore, the Ministry of Gender, Children and Social Protection, Women Legislative Caucus of Liberia and the Women NGO Secretariat with support from the UNDP will hire a Local Expert to develop a comprehensive advocacy strategy and training manual and train a technical advocacy team in the usage and roll out of the tools.


2. Objectives of the assignment:
 To develop a comprehensive advocacy strategy that will target key stakeholders that will champion the cause of women and this tool will guide the process of increase women political participation in all spheres of our governance process.




3. Scope of Work
The Consultant will have a set of responsibilities as follows:
· Develop strategic tools and materials on women leadership looking at best practices from countries that have succeeded in promoting gender parity at all levels.
· Develop training manual on advocacy and leadership skills; policy and campaign strategies to improve participation and representation of women in politics;
· Design and initiate dialogues and fora on laws, policies and strategies on women’s leadership and political participation:
· Undertake scanning and produce an overview report on the situation of women as leaders and participants in the political process and come up with recommendations on how their leadership and participation could be improved; 
· Map out all Women Civil Society Organization in the county
· Provide directory for Women Civil Society Organization
· Conduct intensive training-of- trainers with the technical team
· Provide weekly briefing with the MGCSP
· Conduct validation excise for the tools
4. Key Deliverables 
An inception report that includes implementation plan and timeline   
A draft report from the review of relevant policies and legal framework and strategy documents
on gender and women political participation and empowerment and develop a training manual to train technical advocacy team
A validated summary draft report that consolidates findings (desk reviews & stakeholder’s consultations) and includes a roadmap/outline of practical interventions to support reform or improve women political participation and empowerment agenda in Liberia which will be reviewed by UNDP & stakeholders for review and inputs.   
Training of technical advocacy team
Mapping exercise of CSOs and draft Women CSO directory
Validation of Directory and final report

Organization of work and indicative schedule/ Duration of the Work:  
This assignment will be for 8 weeks from the start date  . At the beginning of service, the Consultant will prepare a detailed work plan and timetable for delivery of the above activities.
The physical demands described here are representative of those that must be met by a Gender Specialist, to successfully perform the primary functions of this job. 

While performing the duties of this job, the Gender Specialist is occasionally required to do consultation with lead implementing Partners and UNDP (hear from other women Organizations/or WONGOSOL, Civil Society Organizations, Faith Base Organizations, Women Legislative Caucus, relevant government ministries and Agencies) etc.

5. Duty Station
· Contractor’s duty station/location is Monrovia  
6. Recruitment Qualifications
The candidate should meet the following minimum requirements: 
Education:
To perform the job of a Gender specialist successfully, an individual must be able to perform each primary duty satisfactorily. The requirements listed below are representative of the knowledge, skill, and/or ability required.
 
 Experience:
(a) Minimum A Gender Specialist must possess a degree in Women, Peace and Security or in the social sciences and understand local context, a degree in Law is an added advantage from a recognized University/ or a recognized Legal institution; 

(b) Must have a proven history of successful consultancy in the above subject matter 

(c) At least five (5) years of professional experience in the provision of consultancy in the development of a comprehensive advocacy strategy and training manual


LANGUAGE/COMPREHENSION SKILLS:
(a)	 Ability to read, analyze, and interpret in local cultural context 
(b)	Ability to write reports, business correspondence, and procedure manuals. 
(c)	Ability to effectively present information and respond to questions from stakeholders 
(d)	Ability to make effective presentations and speeches 

Criteria for Selection of the Best Offer
Combined Scoring method – where the qualifications and methodology will be weighted a max. of 70%, and combined with the price offer which will be weighted a max of 30%.  The evaluation process is divided into two phases: I Phase:  Technical revision of CVs (100 points), II Phase: Review of economic proposals.  The candidate with the higher score combining the technical score and the price offer will be the selected candidate for the position.
7. Documents to be included when submitting the proposals:

Interested individual consultants must submit the following documents/information to demonstrate their qualifications:
[bookmark: _GoBack]
1. Proposal:
(i) Explaining why they are the most suitable for the work (1 page); brief methodology on how they will approach and conduct the work
2. Financial proposal
3. Personal CV (P11) including experience in similar projects and at least 3 references
8. Financial Proposal
The financial proposal shall specify an all-inclusive daily fee. Payments will be made to the Individual Consultant based on specific and measurable deliverables as specified in the TOR upon completion of all deliverables. 
9. Evaluation
Individual consultants will be evaluated based on the following methodologies:
 Cumulative analysis 
Award of the contract will be made to the individual consultant whose offer has been evaluated and determined as:
a) responsive/compliant/acceptable, and
b) Having received the highest score out of a pre-determined set of weighted technical and financial 
* Technical Criteria; 70 points]
* Financial Criteria; [30 points]
Only candidates obtaining a minimum of 70% of the maximum points would be considered for the financial evaluation
The technical revision of CVs will consider the following criteria:

	
	QUALIFICATION REQUIREMENTS AS PER TORs
	Points

	A
	Professional with higher education in gender Women, Peace and Security or in the social sciences and understand local context, a degree in Law is an added advantage from a recognized University/ or a recognized Legal institution
	10

	B
	At least five (5) years of professional experience in the provision of consultancy in the development of a comprehensive advocacy strategy and training manual

	10

	C
	Developing strategic tools and materials on women leadership looking at best practices from countries that have succeeded in promoting gender parity at all levels
	10

	D
	Proof of Developing a training manual to train technical advocacy team for organizations 
	30

	E
	Writing reports from the review of relevant policies and legal framework and strategy documents on gender and women political participation and empowerment 
	15

	H
	Strong written and verbal skills in English
	10

	J
	Is gender and culture sensitive
	15

	
	Total
	100%



Existing literature or documents that will help provide Offerors with a better comprehension of the project situation and the work required would be immediately provided as annex/es to the TOR. Applicants are required to submit completed and signed UNDP Personal History Form (insert link)


ANNEXES
ANNEX 1- TERMS OF REFERENCES (TOR)
ANNEX 2- INDIVIDUAL CONSULTANT GENERAL TERMS AND CONDITIONS 
ANNEX 3 – P11 FORM
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