OFFEROR’S LETTER TO UNDP

CONFIRMING INTEREST AND AVAILABILITY 
FOR THE INDIVIDUAL CONTRACTOR (IC) ASSIGNMENT 

Date  





 

Nasantuya Chuluun
Operations Manager

United Nations Development Programme
6 Natmauk Road, Tamwe Township, Yangon
Dear Madam, 
I hereby declare that:

a) I have read, understood and hereby accept the Terms of Reference describing the duties and responsibilities of [ indicate title of assignment]  under the [state project title];

b) I have also read, understood and hereby accept UNDP’s General Conditions of Contract for the Services of the Individual Contractors;

c) I hereby propose my services and I confirm my interest in performing the  assignment through the submission of my CV or Personal History Form (P11) which I have duly signed and attached hereto as Annex 1;
d) In compliance with the requirements of the Terms of Reference, I  hereby confirm that I am available for the entire duration of the assignment;
e) I hereby propose to complete the services based on the payment rates as per the price list proposed; 
f) For your evaluation, the price list is attached hereto as Annex 2;
g) I recognize that payments due to me shall be based on my delivery of outputs within the timeframe specified in the TOR, which shall be subject to UNDP's review, acceptance and payment certification procedures;
h) This offer shall remain valid for a total period of ___________ days [minimum of 90 days] after the submission deadline; 
i) I confirm that I have no first degree relative (mother, father, son, daughter, spouse/partner, brother or sister) currently employed with any UN agency or office [disclose the name of the relative, the UN office employing the relative, and the relationship if, any such relationship exists];
j) If I am selected for this assignment, I shall [pls. check the appropriate box]:
· Sign an Individual Contract with UNDP; 
· Request my employer [state name of company/organization/institution] to sign with UNDP a

Reimbursable Loan Agreement (RLA), for and on my behalf. The contact person and details of my employer for this purpose are as follows:
k) I hereby confirm that [check all that applies]:
· At the time of this submission, I have no active Individual Contract or any form of engagement with any Business Unit of UNDP; 

· I am currently engaged with UNDP and/or other entities for the following work  :

	Assignment
	Contract Type
	UNDP Business Unit / Name of Institution/Company
	Contract Duration
	Contract Amount

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


· I am also anticipating conclusion of the following work from UNDP and/or other entities for which I have submitted a proposal :

	Assignment
	Contract Type 
	Name of Institution/ Company
	Contract Duration
	Contract Amount

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


l) I fully understand and recognize that UNDP is not bound to accept this proposal, and I also understand and accept that I shall bear all costs associated with its preparation and submission and that UNDP will in no case be responsible or liable for those costs, regardless of the conduct or outcome of the selection process.

m) If you are a former staff member of the United Nations recently separated, pls. add this section to your letter:   I hereby confirm that I have complied with the minimum break in service required before I can be eligible for an Individual Contract.  
n) I also fully understand that, if I am engaged as an Individual Contractor, I have no expectations nor entitlements whatsoever to be re-instated or re-employed as a staff member.  
Full Name and Signature:
Date Signed:

Annexes [pls. check all that applies]:
· CV or Duly signed P11 Form

· Price List as per template 
· Brief description of why the individual considers him/herself as the most suitable for the assignment.  
PRICE LIST

Long Term Agreement/Framework Agreement for Interpretation/Translation Services

Please check appropriate box to indicate your area of study for specialized interpretation/translation work. This will be considered in the technical evaluation and score points have been allocated.

	Area of Study for Specialized Interpretation/Translation Work 
	☐Economics,    ☐Governance,    ☐ Law,    ☐Public Administration/Public Sector Management,    ☐Social Cohesion and Peace Building,    ☐Agriculture and Other Livelihoods,    ☐Environment, Biodiversity and Climate Change,    ☐Disaster Risk Reduction,    ☐Gender,    ☐Human Rights,    ☐Health,    ☐Others  (please mention area of specialized study other than the above)


Please quote your unit prices in the table below.

	Item
	Description
	Unit
	Unit Price (USD)
	Remarks

	1
	Consecutive interpretation full day from English to Myanmar and vice versa
	Per day
	
	

	2
	Simultaneous interpretation full day from English to Myanmar and vice versa (one interpreter) 
	Per day
	
	

	3
	Simultaneous interpretation full day from English to Myanmar and vice versa (two interpreters)
	Per day
	
	

	4
	Written translation per page of 350 words from English to Myanmar and vice versa
	Per page
	
	

	5
	Proofreading per page from English to Myanmar
	Per page
	
	

	6
	Consecutive interpretation full day from English to Myanmar/ Ethnic Language of _____________  and vice versa
	Per day
	
	Name of Ethnic language is required

	7
	Written translation per page of 350 words from English to Myanmar/ Ethnic Language of ________________ and vice versa
	Per page
	
	Name of Ethnic language is required

	8
	Proofreading per page from English to Myanmar/ Ethnic Language___________
	Per page
	
	Name of Ethnic language is required

	9
	Note Taking (English) 
	Per Day
	
	

	10
	Written translation and Power Point presentation per page of 50 words from English to Myanmar and vice versa
	Per page
	
	


