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UNDP Procurement Expert Roster Application Form


Date  			              	 
 
To: United Nations Development Programme (UNDP) 

Dear Sir/ Madam:

I hereby declare that:

a) I have read, understood and hereby accept the Terms of the Expression of Interest for the establishment of a pre-approved procurement expert roster.

b) I have also read, understood and hereby accept UNDP’s General Conditions of Contract for the Services of the Individual Contractors: http://www.undp.org/content/dam/undp/documents/procurement/documents/IC%20-%20General%20Conditions.pdf

c) I hereby confirm my interest in applying to become a consultant listed in the roster under the following categories[footnoteRef:1]: [1:  Each applicant shall check the following category/ies for which they wish to apply.] 


	
	Procurement Expert Roster Category Description
	Check if relevant

	1
	Procurement Reform and Procurement Policy 
	

	2
	Advisory and Strategic Procurement
	

	3
	Advisory Services within GFTAM
	

	4
	Advisory Services within NIM (National Implementation Modality) 
	

	5
	Construction
	

	6
	Crisis and Emergency
	

	7
	Logistics and Supply Chain
	

	8
	Capacity Building and Training
	

	9
	Transactional Procurement
	

	10
	Procurement Spend Data
	

	11
	Sustainable Energy 
	




d) I confirm that I have submitted an Application letter in my application. Below is a summary of relevant experience in each of the categories checked above:

	Cat Nr.
	Procurement Expert Roster Category Description
	Years of Experience
	Summary of relevant experience in each category[footnoteRef:2] [2:  Applicants are requested to complete one section in the table below for each of the roster categories that they have checked in the table included under section c.] 


	
	
	
	

	
	
	
	

	
	
	
	



e) The following references can be contacted by UNDP to confirm my statements regarding relevant experience and expertise:

	Procurement Expert Roster Category Description
	Reference[footnoteRef:3] (including name, position, email and phone number) [3:  Three references are required for each category checked in the application. For each reference details encompassing name, position, email and phone number shall be provided.] 


	
	

	
	

	
	



f) The proposed daily fee for provision of my services is U$ _______ [footnoteRef:4] [4:  Each applicant shall quote a daily fee that will be used to determine maximum applicable daily fee. The daily fee quoted by each applicant shall be exclusive of any travel cost and/or subsistence allowance. This will be quoted on an ad-hoc basis against transmission of the corresponding ToRs.] 


g) I confirm that I have no first degree relative (mother, father, son, daughter, spouse/partner, brother or sister) currently employed with any UN agency or office [disclose the name of the relative, the UN office employing the relative, and the relationship if, any such relationship exists];

h) If I am selected for any consultancy assignments, I shall [pls. check the appropriate box]:

☐  Sign an Individual Contract with UNDP; 
☐  Request my employer [state name of company/organization/institution] to sign with UNDP a Reimbursable Loan Agreement (RLA), for and on my behalf.  The contact person and details of my employer for this purpose are as follows:
											

i) I hereby confirm that [check all that applies]:

☐  At the time of this submission, I have no active Individual Contract or any form of engagement with any Business Unit of UNDP; 

☐  I am currently engaged with UNDP and/or other entities for the following work:

	Assignment
	Contract Type
	UNDP Business Unit / Name of Institution/Company
	Contract Duration
	Contract Amount

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	




☐  I am also anticipating conclusion of the following work from UNDP and/or other entities for which I have submitted a proposal:


	Assignment
	Contract Type 
	Name of Institution/ Company
	Contract Duration
	Contract Amount

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	





j) I fully understand and recognize that UNDP is not bound to accept this proposal, and I also understand and accept that I shall bear all costs associated with its preparation and submission and that UNDP will in no case be responsible or liable for those costs, regardless of the conduct or outcome of the selection process.

k) If you are a former staff member of the United Nations recently separated, pls. add this section to your letter:   I hereby confirm that I have complied with the minimum break in service required before I can be eligible for an Individual Contract.  

l) I also fully understand that, if I am engaged as an Individual Contractor, I have no expectations nor entitlements whatsoever to be re-instated or re-employed as a staff member.  





Full Name and Signature:	Date Signed:
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