








Annex 1 

Scope of Work 

1. 24x7 service and availability of vehicle in Metro Manila, on short notice of at

least 2 hours before time of pick-up of UN-authorized passenger;

2. Reliable, courteous and efficient drivers, properly groomed at all times;

3. All sedan, van, and 4-wheel drive vehicles should not be more 3 years of age.

Minimum acceptable are vehicles 2016 and up.

4. Official drop off and pick site: RBC Sheridan Mandaluyong City

s. Rental rates should be valid for minimum of 1 year. Upon satisfactory

performance, the agreement may be extended for additional year for

maximum of 2 years. The same rental rates should be valid for the duration

of extension.

6. Quotations should be inclusive of driver's fee. Overtime fee will be

charged after the 8th hour.

7. Fuel and toll fee costs for trips outside Metro Manila will be paid through

submission:

• Fuel receipt;

• Toll fee receipt;

• Acknowledgement receipt signed by the passengers indicating the

travel date, time and destination
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