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REQUEST FOR QUOTATION (RFQ 14/2019)
(services)


	RFQ  14/2019 for Supporting the preparation of the 3rdBiennial Update Report on Climate Change
	DATE: February 12, 2019

	
	REFERENCE:
Requesting Project:  00110592 “Macedonia’s Fourth National Communication and Third Biennial Update Report on Climate Change under the UNFCCC”




Dear Sir / Madam:


We kindly request you to submit your quotation for Supporting the preparation of the 3rdBiennial Update Report on Climate Change, as detailed in Annex 1 of this RFQ.  When preparing your quotation, please be guided by the form attached hereto as Annex 2.  

Quotations may be submitted on or before February 28, 2019 by 12:00am via  ☒ courier mail or hand delivery to the address below:


UNDP
RFQ 14/2019 for “3rd BUR on Climate Change”
Jordan Hadzi Konstantinov-Dzinot 23, 
1000 Skopje

	 

It shall remain your responsibility to ensure that your quotation will reach the address above on or before the deadline.  Quotations that are received by UNDP after the deadline indicated above, for whatever reason, shall not be considered for evaluation.  
	
Please take note of the following requirements and conditions pertaining to the supply of the abovementioned works

	
Delivery Terms 
[INCOTERMS 2010] 
(Pls. link this to price schedule)
	☐FCA
☐CPT
☐CIP 
☐DAP
☐Other n/a

	Customs clearance[footnoteRef:1], if needed, shall be done by: [1:  Must be linked to INCO Terms chosen.] 

	☐UNDP
☐Supplier/Offeror  
☐Freight Forwarder
n/a

	Exact Address/es of Delivery Location/s (identify all, if multiple)
	Skopje


	UNDP Preferred Freight Forwarder, if any[footnoteRef:2] [2: Depends on INCO Terms. The suggestion to use a UNDP preferred courier is only for purposes of familiarity with procedures and documentary requirements applicable to the UNDP when clearing with customs. ] 

	n/a
	
Distribution of shipping documents (if using freight forwarder)
	n/a
	
Latest Expected Delivery Date and Time  (if delivery time exceeds this, quote may be rejected by UNDP)
	☒ latest by 10 June 
☐ As per Delivery Schedule attached [if delivery will be staggered]
Time :       
Time Zone of Reference :       

	
Delivery Schedule
	☒Required, Defined in the TOR 
☐Not Required

	
Packing Requirements 
	n/a

	
Mode of Transport
	  ☐ AIR
	☐LAND

	
	   ☐SEA
	☐OTHER n/a

	
Preferred 
Currency of Quotation[footnoteRef:3] [3:  Local vendors must comply with any applicable laws regarding doing business in other currencies.  Conversion of  currency into the UNDP preferred currency, if the offer is quoted differently from what is required, shall be based only on UN Operational Exchange Rate prevailing at the time of UNDP’s issuance of Purchase Order.] 

	☐United States Dollars
☐Euro
☒Local Currency : MKD

	Value Added Tax on Price Quotation[footnoteRef:4] [4:  This must be reconciled with the INCO Terms required by the RFQ.  Furthermore, VAT exemption status varies from one country to another.  Pls. tick whatever is applicable to the UNDP CO/BU requiring the goods.] 

	☐ Must be inclusive of VAT and other applicable indirect taxes
☒ Must be exclusive of VAT and other applicable indirect taxes

	After-sales services required
	 ☐Warranty on Parts and Labor for minimum period of Click to type
 ☐Technical Support 
 ☐Provision of Service Unit when pulled out for maintenance/ repair
 ☒ n/a

	Deadline for the Submission of Quotation 
	 Thursday, February 28, 2019 and 12:00am


	All documentations shall be in this language 
	☒ English        
☐ French     
☐ Spanish        
☒  other

	
Documents to be submitted[footnoteRef:5] [5:  First 2 items in this list are mandatory for the supply of imported goods ] 

	[bookmark: _Hlk482010196]Following Documents Establishing Offeror’s Eligibility & Qualifications must be submitted and include the following:
Required documents :

☒ Duly Accomplished form as provided in Annex 3 
1. Company profile 
2. Company’s registration document (copy of Tekovna sostojba)
3. Reference list of 3 relevant projects (email addresses of your clients for reference check or readily available references) 
4. [bookmark: _GoBack]CV’s of experts (indicating the relevant projects/assignments)
5. Availability Confirmation Form

The financial offer (in MKD) shall be VAT exempt with detailed breakdown of the costs per deliverables

	
Period of Validity of Quotes starting the Submission Date
	☐ 60 days       
☐ 90 days	
☒ 120 days 

In exceptional circumstances, UNDP may request the Vendor to extend the validity of the Quotation beyond what has been initially indicated in this RFQ.   The Proposal shall then confirm the extension in writing, without any modification whatsoever on the Quotation.  

	Partial Quotes
	☒ Not permitted
☐ Permitted [pls. provide conditions for partial quotes, and ensure that requirements are properly listed to allow partial quotes (e.g., in lots, etc.)]          

	
Payment Terms[footnoteRef:6] [6:  UNDP preference is not to pay advanced amount upon signing of contract.  If vendor strictly requires advanced payment, it will be limited only up to 20% of the total price quoted.  For any higher percentage, or advanced payment of $30,000 or higher, UNDP shall require the vendor to submit a bank guarantee or bank checque payable to UNDP, in the same amount as the advanced payment made by UNDP to the vendor.] 

	☒ upon delivered milestones
	Outputs
	%
	Timing
	Condition for Payment Release

	Deliverable 1: 

	20
	latest by 10 April
	

Payment will be based on submitted invoices and services delivered and accepted by UNDP


	Deliverable 2: 

	30
	latest by 10 May
	

	Deliverable 3: 

	50
	latest by 10 June
	



☒ Others:  
☒ Invoices shall be paid within max 30 (thirty) days of the date of their receipt and acceptance by UNDP.

	
Liquidated Damages 
	
n/a

	
Evaluation Criteria 
[check as many as applicable]
	
☒ Technical responsiveness/Full compliance to requirements and lowest price[footnoteRef:7] [7:  UNDP reserves the right not to award the contract to the lowest priced offer, if the second lowest price among the responsive offer is found to be significantly more superior, and the price is higher than the lowest priced compliant offer by not more than 10%, and the budget can sufficiently cover the price difference.  The term “more superior” as used in this provision shall refer to offers that have exceeded the pre-determined requirements established in the specifications.] 

 Comprehensiveness of after-sales services
☒ Full acceptance of the Contract General Terms and Conditions 
☐ Earliest Delivery / Shortest Lead Time[footnoteRef:8] [8:  This shall be used for time-critical and/or exigent requirements  (e.g., post-crisis emergencies, elections, etc.).] 

☐ Others [pls. specify]

	
UNDP will award to:

	
☒ One and only one supplier 
☐ One or more Supplier, depending on the following factors:  [Clarify fully how and why will this be achieved.  Please do not choose this option without indicating the parameters for awarding to multiple Suppliers]

	
Type of Contract to be Signed
	
☒ de minimi contracts 
☐ Contract Face Sheet (Goods and-or Services) 
☐ Other Type/s of Contract

	
General conditions of Contract
	
☐ General Terms and Conditions for contracts (goods and/or services)
☒ General Terms and Conditions for de minimi contracts 

Applicable Terms and Conditions are available at:
http://www.undp.org/content/undp/en/home/procurement/business/how-we-buy.html 
Non-acceptance of the terms of the General Terms and Conditions (GTC) shall be grounds for disqualification from this procurement process.  

	
Conditions for Release of Payment
	
 Passing Inspection verification of works by the Supervisor
 Complete Installation
☐ Passing all Testing [specify standard, if possible]
☐ Completion of Training on Operation and Maintenance [specify no. of trainees, and location of training, if possible
☒ Written Acceptance of works  based on full compliance with  RFQ requirements 
☒ per delivered milestones and reports accepted by UNDP

	
Annexes to this RFQ[footnoteRef:9] [9:   Where the information is available in the web, a URL for the information may simply be provided.] 

	
☒ Terms of Reference (Annex 1) 
☒ Evaluation Criteria (Annex 2) 
☒ Form for Submission of Quotation (Annex 3)



	
Contact Person for Inquiries
(Written inquiries only)[footnoteRef:10] [10:  This contact person and address is officially designated by UNDP.  If inquiries are sent to other person/s or address/es, even if they are UNDP staff, UNDP shall have no obligation to respond nor can UNDP confirm that the query was received.] 

	
Procurement Official
Procurement.mk@undp.org
Written inquiries only 
Any delay in UNDP’s response shall be not used as a reason for extending the deadline for submission, unless UNDP determines that such an extension is necessary and communicates a new deadline to the Proposers.



Goods offered shall be reviewed based on completeness and compliance of the quotation with the minimum specifications described above and any other annexes providing details of UNDP requirements. 

The quotation that complies with all of the specifications, requirements and offers the lowest price, as well as all other evaluation criteria indicated, shall be selected.  Any offer that does not meet the requirements shall be rejected.

Any discrepancy between the unit price and the total price (obtained by multiplying the unit price and quantity) shall be re-computed by UNDP.  The unit price shall prevail and the total price shall be corrected.  If the supplier does not accept the final price based on UNDP’s re-computation and correction of errors, its quotation will be rejected.  

After UNDP has identified the lowest price offer, UNDP reserves the right to award the contract based only on the prices of the goods in the event that the transportation cost (freight and insurance) is found to be higher than UNDP’s own estimated cost if sourced from its own freight forwarder and insurance provider.  

At any time during the validity of the quotation, no price variation due to escalation, inflation, fluctuation in exchange rates, or any other market factors shall be accepted by UNDP after it has received the quotation.   At the time of award of Contract or Purchase Order, UNDP reserves the right to vary (increase or decrease) the quantity of services and/or goods, by up to a maximum twenty five per cent (25%) of the total offer, without any change in the unit price or other terms and conditions.  

Any Purchase Order that will be issued as a result of this RFQ shall be subject to the General Terms and Conditions attached hereto.  The mere act of submission of a quotation implies that the vendor accepts without question the General Terms and Conditions of UNDP herein attached as Annex 3.

UNDP is not bound to accept any quotation, nor award a contract/Purchase Order, nor be responsible for any costs associated with a Supplier’s preparation and submission of a quotation, regardless of the outcome or the manner of conducting the selection process. 

	Please be advised that UNDP’s vendor protest procedure is intended to afford an opportunity to appeal for persons or firms not awarded a purchase order or contract in a competitive procurement process.  In the event that you believe you have not been fairly treated, you can find detailed information about vendor protest procedures in the following link: 
http://www.undp.org/content/undp/en/home/operations/procurement/protestandsanctions/
	
UNDP encourages every prospective Vendor to avoid and prevent conflicts of interest, by disclosing to UNDP if you, or any of your affiliates or personnel, were involved in the preparation of the requirements, design, specifications, cost estimates, and other information used in this RFQ.  

UNDP implements a zero tolerance on fraud and other proscribed practices, and is committed to identifying and addressing all such acts and practices against UNDP, as well as third parties involved in UNDP activities.  UNDP expects its suppliers to adhere to the UN Supplier Code of Conduct found in this link : http://www.un.org/depts/ptd/pdf/conduct_english.pdf 

Thank you and we look forward to receiving your quotation.





									Annex 1

TERMS OF REFERENCES
For a National Company/Institution for
Supporting the preparation of the 3rd Biennial Update Report on Climate Change


	Project:
	00110592 “Macedonia’s Fourth National Communication and Third Biennial Update Report on Climate Change under the UNFCCC”  

	Application Deadline:
	20 February 2019

	Duration of Contract:
	Mart 2019 – Mart 2020



Background
UNDP and the Ministry of Environment and Physical Planning (MoEPP) are implementing the project “Macedonia’s Fourth National Communication and Third Biennial Update Report on Climate Change under the UNFCCC” (4th NC/3rd BUR)”. As the project title indicates, the immediate objective of the project is to assist the country in the preparation and submission of its Fourth National Communication and Third Biennial Update Report on Climate Change to the Conference of the Parties to the United Nations Framework Convention on Climate Change (UNFCCC). The 4th NC/3rd BUR will follow the recommendations of the Second BUR, Third NC on Climate Change and Nationally Determined Contributions (NDC) and will be focused on transferring knowledge to relevant target groups for developing GHG inventories, mitigation scenarios and MRV framework, as well as development of vulnerability and adaptation assessments for the most vulnerable sectors in the country. 
Within the previous relevant national reports to the UNFCCC, Greenhouse Gas (GHG) Inventory of emissions by sources and removals by sinks for the period 1990-2014 was prepared, using the methodology described in the Revised 2006 Guidelines of the Intergovernmental Panel on Climate Change (IPCC). The mitigation potential of the country has been modelled up to 2035, for all sectors Energy, Industrial Processes and Product Use, Agriculture, Forestry and Other Land Use and Waste, by using MARKAL energy planning model. 
Macedonia’s 3rd Biennial Update Report on Climate Change will build on the findings and recommendations of Second Biennial Update Report (SBUR), technical review of the SBUR from the UNFCCC, the Intended Nationally Determined Contributions and all relevant strategic documents implemented in the country (new Energy Strategy), taking advantage of the currently strong global political momentum to advance promptly with the climate change agenda. It will be one of the key tools which should facilitate the decision making on issues related to climate change at all levels, contributing to deepening the understanding of the needs for and results of the implementation of mitigation policies and measures. It will further help to consider their potential contribution to the sustainable development of the different economic sectors in the country.

Scope of work
The overall objective of the assignment is to support improving the quality of the national GHG inventory, and to support revision/validation of the mitigation scenarios developed under the Second Biennial Update Report, along with detailed assessment of co-benefits of the mitigation scenarios and impact analyses of different policy instruments for GHG emission reduction.
During the implementation of the assignment, the Contractor shall establish close collaboration with the Ministry of Environment and Physical Planning and other relevant governmental institutions to ensure correspondence of proposed measures with existing national policies/strategies.
Duties and responsibilities
Under the supervision of the Project Manager and in close cooperation with the UNFCCC focal point and with other relevant consultants engaged by the project, the contractor shall be responsible for following tasks:

GHG inventory:
· Develop the GHG Inventory for 2015 and 2016 for the sectors Energy, Industrial Processes and Product Use (IPPU) and Waste in accordance with 2006 IPCC guidelines and update the Inventory Database (recalculate the previous series to fine-tune the data with the revised energy balances published after the submission of the SBUR);
· Implement the recommendations given in the technical review of the SBUR for the Energy, IPPU and Waste sectors and the latest UNFCCC guidance;  
· Improve the quality of the GHG Inventory by introduction of higher Tier to the extent possible;
· Act as Quality Assurance/Quality Control (QA/QC) for sectors Agriculture, Forestry and Land Use (AFOLU) by verifying the technical aspects of accuracy of calculations, usage of appropriate methodologies, selection of appropriate emission factors, appropriate input data etc.; 
· Assist in identification of innovative tools for collection of data from other sectors, particularly data needed for Land Use and Forestry (FOLU) sector;
· As applicable, revise the nationally adopted emission factors, develop fuel-specific and combustion-specific emission factors for the transport sector and revise other;
· Perform uncertainty analysis (where possible applying Approach 2, Monte Carlo algorithm); 
· Execute Key Source Analysis for the GHG inventory;
· Compile the National Inventory Report for all sectors;
· Develop Common reporting format (CRF) tables for 2014; 
· Develop the summary tables consistent with Table 1 of decision 17/CP.8;
· Submit the GHG inventory data in an open format (as required within the Open Data Strategy)
· Ensure transfer of knowledge for development of GHG inventories to at least two junior researchers;
· Present the GHG inventory findings at relevant events on national level;
· Design and deliver capacity building of relevant stakeholders for various specific points of the GHG inventory to ensure full sustainability and quality control of the national GHG inventory process; (State Statistical Office, Ministry of Environment and Physical Planning, Ministry of Agriculture, Forestry and Water Management etc.) 
· Actively participate in the technical revision of the 3rd BUR, and provide the required feedback;
· Verify GHG relevant data presented in various public awareness materials prepared within the project and provide feedback on the relevant chapters of the Macedonia’s 3rd Biennial Update Report on Climate Change upon completion of the full document.

Climate Change Mitigation
· Adapt the latest baseline and mitigation scenarios developed within the new Energy Strategy (up to 2040) in the required UNFCCC format and develop the summary tables per mitigation action;
· Implement the recommendations for the mitigation section given in the technical review of the SBUR and latest UNFCCC guidance for preparation of BURs; 
· Analyze co-benefits of the proposed actions in various mitigation scenarios a (e.g. job creation potential of mitigation actions in non-energy sectors assessed);
· Update the Climate Change Mitigation Action Plan based on all relevant analyses and provide technical support within the development of cross-sectoral prioritization criteria;
· Provide technical support during the process of development of the Chapter on national technology needs, constraints, and gaps in the sectors energy, transport, waste, industry;
· Provide technical support within the development of steps/action for creating an enabling environment for the implementation of mitigation measures; 
· Provide technical support during the development of criteria for climate change projects needed for the climate finance section of the 3rd BUR; 
· Provide technical support for the MRV chapter, as needed; 
· Deliver at least 4 one day targeted technical training to relevant stakeholders (NGOs, private sector, Institutions, Universities) on the tools used for development of climate change mitigation scenarios, as part of transfer of knowledge and strengthening of their capacities;
· Assist in compilation of the mitigation chapter within the 3rd BUR;
· Provide the mitigation data in an open format (as required within the Open Data Strategy)
· Ensure transfer of knowledge for development of mitigation scenarios to at least two junior researchers;
· Present the results at a thematic workshop with participation of the relevant stakeholders. 
Main output and Deliverables

· National Inventory Report and Database updated (June 2019)
· Report on revised assessment of mitigation potential in the key sectors and an updated Climate Change Mitigation Action Plan (Oct 2019)
· Targeted technical trainings to relevant stakeholders delivered on the GHG Inventory and the tools used for development of climate change mitigation scenarios, as part of transfer of knowledge and strengthening of their capacities (March 2020)


Qualification requirements

The Contractor shall have extensive and broadly-recognized scientific expertise in developing and implementing similar assignments.  in the field of climate research, preparation GHG Inventories, climate change mitigation scenarios, 
· A record of minimum 3 relevant projects of similar nature and complexity is required. The following are considered as relevant projects:  preparation of GHG inventories, preparation of mitigation scenarios and/or other related documents, research of mitigation potential related to the sectors energy, energy efficiency, waste, agriculture, FOLU, as well as other mitigation scenarios related to climate change (list of projects to be submitted along with contact details for reference check).
· Sound experience in modeling with Markal and GACMO modeling tools.
· Knowledge of UNFCCC methodology for calculation of GHG emissions 
The scope of work requires an interdisciplinary team of skilled professionals with previous experience in similar projects/assignments. The applicant shall offer a team of qualified personnel with extensive experience in the fields relevant to the assignment. 
The applicant shall nominate a Team Leader and at least four team members (at least two senior experts and at least two junior experts) that shall possess strong technical, analytical, communicational and interpersonal skills. CVs of the proposed team members shall be submitted, clearly stating their relevance and the areas that they will cover and their qualifications for the assignment. 

Team Leader must meet the following qualifications:

· Minimum master’s degree in the thematic area relevant for this assignment (technical sciences). Advanced degree shall be considered asset. 
· At least 10 years of professional experience in in similar assignments (participation in preparation of climate change mitigation scenarios, research in climate change or energy/energy efficiency/industry/waste, preparation of strategic assessments and action plans relevant for the assignment).
· Experience as a Team Leader from at least 3 previous assignments
· Excellent knowledge of national legal, policy planning and institutional frameworks relevant for the assignment.
· Experience from projects of comparable nature and degree of complexity (institutional/sectoral capacity assessments; organizational and functional analyzes; capacity building etc.) (minimum 2 projects required)
· Experience in preparation of previous national communications (at least one)

Two senior experts (for the Inventory of GHG emissions and Climate Change Mitigation) must meet the following qualifications: 

· Master’s degree in the thematic area relevant for this assignment (technical sciences). 
· Minimum 5 years of experience in relevant assignments (research related to climate change, development of mitigation scenarios related to climate change, preparation of strategic assessments and action plans relevant for the assignment, using energy planning models and GHG costing models such as MARKAL, GACMO etc.)
· Experience in minimum 3 projects of comparable nature and complexity
· Sound experience for modeling of mitigation scenarios using energy planning models and GHG costing models such as MARKAL, and GACMO.
· Sound knowledge of UNFCCC methodology for calculation of GHG emissions
· Excellent analytical, communication and facilitation skills as well as reporting experience

One Legal expert must meet the following qualifications:
· Master’s degree in the thematic area relevant for this assignment (law). Advanced degree shall be considered as an asset.
· Minimum 3 years of experience in relevant assignments (climate change/energy/environment/EU directives.)
· Excellent analytical, communication and facilitation skills as well as reporting experience

The junior experts (at least two) must meet the following qualifications:
· BSc degree in the thematic area relevant for this assignment (technical sciences).
· Knowledge of English language is required
· Excellent analytical and communication skills 

REQUIRED DOCUMENTS FOR SUBMISSION

· Profile of Company/Institute and list of at least 3 implemented projects with reference list and client contacts for reference check indicating the e-mail addresses or fax numbers for contact persons.
· CVs of the team Leader and the proposed team members
· Clear presentation of work plan and timetable of the proposed activities describing all the steps which will lead toward the completion of the assignment. 
· Summary Table with specific columns with brief information on the role/area covered by the expert, the key qualifications of the expert for this assignment, the relevant professional experience for the assignment (projects/duration/specific role)
· Lump sum financial offer expressed in MKD, VAT expressed separately. The company shall provide breakdown of costs.


TERMS AND CONDITIONS FOR PROVISION OF SERVICES 
· Products submission: 
All deliverables shall be submitted in Macedonian and English languages. 
· Timeframe
Assignment shall be completed until mid-March 2020.  The start-up of the work is expected in March 2019 after signing the contract.
· Reporting
The Contractor shall report to the UNDP Project Manager.
· Communication
During the fulfillment of their works, the contractor shall ensure regular communication and exchange of findings with the Project Manager, Chief Technical Advisor, and UNFCCC Focal Point prior to the delivery of expected results. The contractor shall ensure quality and timely delivery of the expected results and will regularly inform the UNDP Project Manager for the processes and the expected result, as well as any obstacles that might occur. The contractor shall undertake all technically justified corrective actions for finalization of the products based on the comments and suggestions provided by the UNDP and the Ministry of Environment and Physical Planning.

· Logistical support
The contractor shall be responsible for provision of all effective and efficient logistical support for all previously mentioned tasks/duties/responsibilities including the translation costs, field work and organization and delivery of activities.   

· Payments schedule
The payment for the service will be executed in three installments based on the following milestones:

	MILESTONE
	Percentage (%)

	National Inventory Report and Database updated (June 2019)

	35

	Report on revised assessment of mitigation potential in the key sectors and an updated Climate Change Mitigation Action Plan (Oct 2019)

	35

	Targeted technical trainings to relevant stakeholders delivered on the GHG Inventory and the tools used for development of climate change mitigation scenarios, as part of transfer of knowledge and strengthening of their capacities (March 2020)
	30

	Total:
	100



 
ANNEX 1A


Table 1- List of relevant projects:  Provide the following information regarding corporate experience which are related or relevant to those required for this Contract.  

	Name of project
	Client
	Contract Value
	Period of activity
	Types of activities undertaken
	Status or Date Completed
	References Contact Details (Name, Phone, Email)

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


Please fill in the table below as per the requirements of the ToR, for each of the proposed Key Personnel.

	No.
	Position[footnoteRef:11] [11:  CVs in English with clear and relevant information about engineer’s involvement in stated projects.] 


	 Relevant projects (as per requirements in TOR ) 

	Relevant educational background

	1.
	Team Leader

	1.
2.
3.
4.

	

	2.
	Senior GHG inventory expert
	1.
2.
3.

	


	3
	Senior Climate Change mitigation expert
	1
2

	

	4
	Legal expert
	
	

	5
	Junior expert
	
	

	6
	Junior expert
	
	




1.1. Availability confirmation form (to be filled by all proposed experts)


I _______________________ (name, last name), agree that the entity _____________ (name of the applicant entity) will use my CV for the tender application under this RFQ.

I declare that the information provided in my CV is accurate, and I am able to provide relevant evidence (reference letters, job contracts, etc.) upon request. 
If the entity _____________ (name of the applicant entity), is selected for contract, I agree to be available under the conditions given in the ToR. 

Name and last name: _______________________
(as in your ID document)


Signature: _________________

Date: __________________


























Annex 2: Evaluation criteria

Technical Evaluation Criteria 

The contract will be awarded to the lowest offer among technically qualified offers.

Technical Evaluation Table
	
Summary of Technical Proposal Evaluation Forms

	

	1.
	Expertise of Firm / Organization

	2.
	Management Structure and Key Personnel



	Technical Proposal Evaluation
Form 1
	YES/NO for minimum requirements

	
	

	Expertise of the Firm/Organization

	1.1
	Company profile and evidence of capacity/organization capability
	

	1.2
	Record of projects of comparable nature and degree of complexity. Minimum 3 projects required (preparation of GHG inventories, preparation of mitigation scenarios and/or other related documents, research of mitigation potential related to the sectors energy, energy efficiency, waste, agriculture, FOLU, as well as other mitigation scenarios related to climate change). List of projects to be submitted along with contact details for reference check.
	

	1.3
	Sound experience in modeling with Markal and GACMO modeling tools.
	

	1.4 
	Knowledge of UNFCCC methodology for calculation of GHG emissions
	

	Fulfils minimum mandatory criteria:
	



	Technical Proposal Evaluation 
Form 2

	Management Structure and Key Personnel



	3.1
	Qualifications of the Team Leader
	YES/NO for minimum requirements

	
	Master’s degree in the thematic area relevant for this assignment (technical sciences). 
	

	
	
	

	
	Years of professional experience in similar assignments (participation in preparation of climate change mitigation scenarios, research in climate change or energy/energy efficiency/industry/waste, preparation of strategic assessments and action plans relevant for the assignment) 
(minimum 10 years required)
	

	
	
	

	
	
	

	
	Experience as a Team Leader from at least 3 previous assignments
	

	
	
	

	
	
	

	
	Experience from projects of comparable nature and degree of complexity (institutional/sectoral capacity assessments; organizational and functional analyzes; capacity building etc.) 
(minimum 2 projects required)
	

	
	
	

	
	Experience in preparation of previous national communications (at least one)	
	

	
	
	

	
	Fulfils minimum mandatory criteria:
	

	3.2
	Senior GHG inventory expert
	YES/NO for minimum requirements

	
	Minimum Master’s degree in technical sciences. 

	

	
	
	

	
	Years of professional experience in projects related to climate change, development of mitigation scenarios related to climate change, preparation of strategic assessments and action plans relevant for the assignment, using energy planning models and GHG costing models such as MARKAL, GACMO etc. (minimum 5 years required).

	

	
	
	

	
	Number of relevant projects of comparable nature and degree of complexity 
(minimum 3 projects required)
	

	
	Sound experience for modeling of mitigation scenarios using energy planning models and GHG costing models such as MARKAL, and GACMO.
	

	
	Sound knowledge of UNFCCC methodology for calculation of GHG emissions
	

	
	Fulfils minimum mandatory criteria:

	

	3.3
	Senior Climate Change mitigation expert
	YES/NO for minimum requirements

	
	Minimum Master’s degree in technical sciences. 

	

	
	
	

	
	Years of professional experience in projects related to climate change, development of mitigation scenarios related to climate change, preparation of strategic assessments and action plans relevant for the assignment, using energy planning models and GHG costing models such as MARKAL, GACMO etc. (minimum 5 years required).

	

	
	
	

	
	Number of relevant projects of comparable nature and degree of complexity 
(minimum 3 projects required)
	

	
	Sound experience for modeling of mitigation scenarios using energy planning models and GHG costing models such as MARKAL, and GACMO.
	

	
	Sound knowledge of UNFCCC methodology for calculation of GHG emissions
	

	
	Fulfils minimum mandatory criteria:

	

	3.4
	Legal expert
	YES/NO for minimum requirements

	
	Minimum Master’s degree in law. 

	

	
	
	

	
	Years of experience in relevant activities (climate change/energy/environment/EU directives)
(minimum 3 years required)

	

	
	
	

	
	
	

	
	Fulfils minimum mandatory criteria:
	

	3.5
	Junior expert 1
	

	
	BSc degree in the thematic area relevant for this assignment (technical sciences)
	

	
	Knowledge of English language 
	

	
	Fulfils minimum mandatory criteria:
	

	3.6
	Junior expert 2
	

	
	BSc degree in the thematic area relevant for this assignment (technical sciences)

	

	
	
	

	
	Knowledge of English language 
	

	
	Fulfils minimum mandatory criteria:
	










ANNEX 3

FORM FOR SUBMITTING SUPPLIER’S QUOTATION
(This Form must be submitted only using the Supplier’s Official Letterhead/Stationery




Skopje 
Date: ___________
To:	UNDP

Dear Sir/Madam:

We, the undersigned, hereby accept in full the UNDP General Terms and Conditions, and hereby offer to supply the services listed below in conformity with the specification and requirements of UNDP as per RFQ Reference No. 14/2019 for Supporting the preparation of the 3rdBiennial Update Report on Climate Change in the total amount of ______________________ MKD,  VAT exempt

	
Item No.
	
Description of services 
	
Price in MKD, VAT excluded

	1
	Deliverable 1
	

	2
	Deliverable 2
	

	3
	Deliverable 3
	

	TOTAL
	




All other information that we have not provided automatically implies our full compliance with the requirements, terms and conditions of the RfQ.

We hereby declare that:

a) All the information and statements made in this Bid are true and we accept that any misrepresentation contained in it may lead to our disqualification; 
b) We are currently not on the removed or suspended vendor list of the UN or other such lists of other UN agencies, nor are we associated with, any company or individual appearing on the 1267/1989 list of the UN Security Council;
c) We have no outstanding bankruptcy or pending litigation or any legal action that could impair our operation as a going concern; and 
d) We do not employ, nor anticipate employing, any person who is or was recently employed by the UN or UNDP.

We confirm that we have read, understood and hereby fully accept the Schedule of Requirements and Technical Specifications describing the duties and responsibilities required of us in this RfQ, and the General Terms and Conditions of UNDP’s Standard Contract for this RfQ.

We agree to abide by this Bid for 120 days. 

	We undertake, if our Bid is accepted, to commence the Works and provision of related services not later than the date indicated in the Data Sheet.

We fully understand and recognize that UNDP is not bound to accept this Bid, that we shall bear all costs associated with its preparation and submission, and that UNDP will in no case be responsible or liable for those costs, regardless of the conduct or outcome of the evaluation.

	We remain,

Yours sincerely,

Authorized Signature [In full and initials]:  	
Name and Title of Signatory:  	
Name of Firm:  	
            Contact Details:  									

[please mark this letter with your corporate seal, if available]
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