[image: undplogo2]
	


REQUEST FOR PROPOSAL (RFP) 

Skills Training on Veggie Noodle and Chips Production

	

	
DATE: March 13, 2019

	
	
REFERENCE: RFP/053/PHL/2019



Dear Sir / Madam:

We kindly request that you submit your Proposal for the services of a firm for the above-mentioned subject.

Please be guided by the form attached hereto as Annex 2, in preparing your Proposal.  

Proposals may be submitted on or before Monday, March 25, 2019, 5:00PM Manila time via e-mail, courier mail to the address below:

[bookmark: _Hlk508723694]United Nations Development Programme
15th Floor North Tower, Rockwell Buisness Center Sheridan,
Sheridan Street corner United Street highway Hills, 1550 Mandaluyong City
The Procurement Unit | Mr. Joseph S. Pangilinan
Mobile : 63.917.7961975;
Email address: procurement.ph@undp.org

	Your Proposal must be expressed in English, and valid for a minimum period of 90 days.


In the course of preparing your Proposal, it shall remain your responsibility to ensure that it reaches the address above on or before the deadline.  Proposals that are received by UNDP after the deadline indicated above, for whatever reason, shall not be considered for evaluation.  
	
Services proposed shall be reviewed and evaluated based on completeness and compliance of the Proposal and responsiveness with the requirements of the RFP and all other annexes providing details of UNDP requirements.  

The Proposal that complies with all of the requirements, meets all the evaluation criteria and offers the best value for money shall be selected and awarded the contract.  Any offer that does not meet the requirements shall be rejected.

Any discrepancy between the unit price and the total price shall be re-computed by UNDP, and the unit price shall prevail and the total price shall be corrected.  If the Service Provider does not accept the final price based on UNDP’s re-computation and correction of errors, its Proposal will be rejected.  

No price variation due to escalation, inflation, fluctuation in exchange rates, or any other market factors shall be accepted by UNDP after it has received the Proposal.   At the time of Award of Contract or Purchase Order, UNDP reserves the right to vary (increase or decrease) the quantity of services and/or goods, by up to a maximum twenty-five per cent (25%) of the total offer, without any change in the unit price or other terms and conditions.  

Any Contract or Purchase Order that will be issued as a result of this RFP shall be subject to the General Terms and Conditions indicated herein.  The mere act of submission of a Proposal implies that the Service Provider accepts without question the General Terms and Conditions of UNDP in this link: http://www.undp.org/content/undp/en/home/procurement/business/how-we-buy.html 

Please be advised that UNDP is not bound to accept any Proposal, nor award a contract or Purchase Order, nor be responsible for any costs associated with a Service Providers preparation and submission of a Proposal, regardless of the outcome or the manner of conducting the selection process. 

	UNDP’s vendor protest procedure is intended to afford an opportunity to appeal for persons or firms not awarded a Purchase Order or Contract in a competitive procurement process.  In the event that you believe you have not been fairly treated, you can find detailed information about vendor protest procedures in the following link: 
http://www.undp.org/content/undp/en/home/operations/procurement/protestandsanctions/

	UNDP encourages every prospective Service Provider to prevent and avoid conflicts of interest, by disclosing to UNDP if you, or any of your affiliates or personnel, were involved in the preparation of the requirements, design, cost estimates, and other information used in this RFP.  

UNDP implements a zero tolerance on fraud and other proscribed practices, and is committed to preventing, identifying and addressing all such acts and practices against UNDP, as well as third parties involved in UNDP activities.  UNDP expects its Service Providers to adhere to the UN Supplier Code of Conduct found in this link : http://www.un.org/depts/ptd/pdf/conduct_english.pdf 

Thank you and we look forward to receiving your Proposal.



Sincerely yours,


									Alka Aneja
									Procurement Team Leader
									


Annex 1

Description of Requirements 

	Context of the Requirement
	Skills Training on Veggie Noodle and Chips Production

	Brief Description of the Required Services
	
Please see attached Terms of Reference

	List and Description of Expected Outputs to be Delivered
	

Please see attached Terms of Reference

	Person to Supervise the Work/Performance of the Service Provider 
	
Bottom-Up-Budgeting (BUB) Project Coordinator 

	Frequency of Reporting
	As needed

	
Location of work
	
Malungon, Sarangani Province  

	Expected duration of work 
	
Four (4) days

	Target start date 
	April 2, 2019

	Latest completion date
	April 5, 219

	Facilities to be Provided by UNDP (i.e., must be excluded from Price Proposal)
	
None

	Names and curriculum vitae of individuals who will be involved in completing the services
	
Required

	
Currency of Proposal
	
Philippine Peso.

	Value Added Tax on Price Proposal
	Must be inclusive of VAT and other applicable indirect taxes. Proposer must submit the breakdown of the Financial Proposal

	
Validity Period of Proposals (Counting for the last day of submission of quotes)
	
90 days

In exceptional circumstances, UNDP may request the Proposer to extend the validity of the Proposal beyond what has been initially indicated in this RFP.   The Proposal shall then confirm the extension in writing, without any modification whatsoever on the Proposal.  

	Partial Quotes
	 Not Permitted. 


	
Payment Terms
	
	Deliverables/ Outputs
	Target Due Dates

	20% - Downpayment upon signing of Contract
	06 April 2019

	80% full payment - upon submission of final report/documentation (Narrative and Liquidation reports) after graduation and assessment along with the attendance sheet and acknowledgement receipt of transportation allowance
	30 April 2019




	Person(s) to review/inspect/ approve outputs/completed services and authorize the disbursement of payment
	
BUB Project Coordinator 

	
Criteria for Contract Award
	
Combined scoring: Technical Proposal- 70%; Financial Proposal 30%	
		                           

	
Criteria for the Assessment of Proposal 
	
[bookmark: _Hlk3291100]Technical Proposal- 70% 

Bidder’s qualification, capacity and experience (350 points)
        -Relevance of specialized knowledge and experience on similar engagements 
          done in the region/country (Max 250 Marks)
        -At least five (5) successfully completed projects of similar scope in the last five (5) 
         years (Max 100 Marks)

Proposed methodology, approach and implementation plan (500 points)

Management structure and key personnel (150 points)
         -Project lead (qualification and relevant experience) – Max 100 marks
         -Other key resources (qualification and relevant experience) – Max 50 Marks

*TOTAL= 1,000 points (Passing score is 700 points)


Financial Proposal- 30% (computed as a ratio of the Proposal’s offer to the lowest price among the proposals received by UNDP)                                         

	UNDP will award the contract to:
	
One and only one Service Provider


	Type of Contract to be Signed
	
Contract Face Sheet (Goods and/or Services) UNDP 
 

	Contract General Terms and Conditions[footnoteRef:1] [1:  Service Providers are alerted that non-acceptance of the terms of the General Terms and Conditions (GTC) may be grounds for disqualification from this procurement process.  ] 

	
General Terms and Conditions for Contracts (goods and/or services)

Applicable Terms and Conditions are available at:
http://www.undp.org/content/undp/en/home/procurement/business/how-we-buy.html 

Service Providers are alerted that non-acceptance of the terms of the General Terms and Conditions (GTC) may be grounds for disqualification from this procurement process.


	
Annexes to this RFP
	
☒ Form for Submission of Proposal (Annex 2)
☒ Detailed TOR  (Annex 3) 
☒ Template for Previous Relevant Experience/Track Record (Annex 4)
☒  CV Template (Annex 5) 
☒  Vendor Profile Form (Annex 6)

	
Contact Person for Inquiries
(Written inquiries only)
	Joseph Pangilinan
Procurement Assitant
Email: procurement.ph@undp.org 

Any delay in UNDP’s response shall be not used as a reason for extending the deadline for submission, unless UNDP determines that such an extension is necessary and communicates a new deadline to the Proposers.

	
Eligibility 
	
As part of eligibility review, kindly upload the following documents in the e-tendering site:

· Company Profile
· Valid Business Licenses – Registration Papers, Tax Payment Certification, etc
· Latest Audited Financial Statement (2017) – income statement and balance sheet to indicate Its financial stability, liquidity, credit standing, and market reputation, etc.
· Track Record – list of clients in the last 5 years for similar services as those required by UNDP, indicating description of contract scope, contract duration, contract value, contact references
· Certificates and Accreditation – including Quality Certificates, Patent Registrations, Environmental Sustainability Certificates, etc, if any
· Written Self-Declaration that the company is not in the UN Security Council 1267/1989 List, UN Procurement Division List or Other UN Ineligibility List
· Vendor Profile Form (Kindly submit Copy of any of the following as proof of bank account ownership - bank statement / bank certification /bank book / online screenshot of account showing the following details only: Bank Name, Account Name and Account number. Please do not send your transaction details.

	Other Information
	
When sending a proposal via e-mail, please note the following:

· Technical and Financial proposals must be submitted in two separate files. 
· Password for financial proposal must not be provided to UNDP until requested by UNDP
· Format: PDF files 
· File names must be maximum 16 characters long and must not contain any letter or special character other than from Latin alphabet/keyboard.
· All files must be free of viruses and not corrupted.




ANNEX 2 

FORM FOR SUBMITTING SERVICE PROVIDER’S  PROPOSAL[footnoteRef:2] [2:  This serves as a guide to the Service Provider in preparing the Proposal. ] 


(This Form must be submitted only using the Service Provider’s Official Letterhead/Stationery[footnoteRef:3]) [3:  Official Letterhead/Stationery must indicate contact details – addresses, email, phone and fax numbers – for verification purposes ] 



 [insert: Location].
[insert: Date]

To:	[insert: Name and Address of UNDP focal point]

Dear Sir/Madam:

We, the undersigned, hereby offer to render the following services to UNDP in conformity with the requirements defined in the RFP dated [specify date] , and all of its attachments, as well as the provisions of the UNDP General Contract Terms and Conditions:

A. Qualifications of the Service Provider


The Service Provider must describe and explain how and why they are the best entity that can deliver the requirements of UNDP by indicating the following: 

a) Profile – describing the nature of business, field of expertise, licenses, certifications, accreditations;
b) Business Licenses – Registration Papers, Tax Payment Certification, etc.
c) Latest Audited Financial Statement – income statement and balance sheet to indicate Its financial stability, liquidity, credit standing, and market reputation, etc. ;
d) Track Record – list of clients (in the past 5 years) for similar services as those required by UNDP, indicating description of contract scope, contract duration, contract value, contact references;
e) Certificates and Accreditation – including Quality Certificates, Patent Registrations, Environmental Sustainability Certificates, etc.  
f) Written Self-Declaration that the company is not in the UN Security Council 1267/1989 List, UN Procurement Division List or Other UN Ineligibility List.


B. Proposed Methodology for the Completion of Services

	
The Service Provider must describe how it will address/deliver the demands of the RFP; providing a detailed description of the essential performance characteristics, reporting conditions and quality assurance mechanisms that will be put in place, while demonstrating that the proposed methodology will be appropriate to the local conditions and context of the work.




C. Qualifications of Key Personnel 


If required by the RFP, the Service Provider must provide:

a) Names and qualifications of the key personnel that will perform the services indicating who is Team Leader, who are supporting, etc.;
b) CVs demonstrating qualifications must be submitted if required by the RFP; and 
c) Written confirmation from each personnel that they are available for the entire duration of the contract.

D. Cost Breakdown per Deliverable*

	
	Deliverables
[list them as referred to in the RFP]
	Percentage of Total Price (Weight for payment)
	Price
(Lump Sum, All Inclusive)

	1
	Deliverable 1
	  
	

	2
	Deliverable 2
	
	

	3
	….
	
	

	
	Total 
	100%
	


*This shall be the basis of the payment tranches

E. Cost Breakdown by Cost Component [This is only an Example]:  
	Description of Activity
	Remuneration per Unit of Time
	Total Period of Engagement
	No. of Personnel
	Total Rate 

	I. Personnel Services 
	
	
	
	

	     1. Services from Home Office
	
	
	
	

	           a.  Expertise 1
	
	
	
	

	           b.  Expertise 2
	
	
	
	

	     2. Services from Field Offices
	
	
	
	

	           a .  Expertise 1
	
	
	
	

	           b.  Expertise 2 
	
	
	
	

	     3.  Services from Overseas
	
	
	
	

	          a.  Expertise 1
	
	
	
	

	          b.  Expertise 2
	
	
	
	

	II. Out of Pocket Expenses
	
	
	
	

	           1.  Travel Costs
	
	
	
	

	           2.  Daily Allowance
	
	
	
	

	           3.  Communications
	
	
	
	

	           4.  Reproduction
	
	
	
	

	           5.  Equipment Lease
	
	
	
	

	           6.  Others
	
	
	
	

	III. Other Related Costs
	
	
	
	


[Name and Signature of the Service Provider’s Authorized Person]
[Designation]
[Date
ANNEX 3

[bookmark: _Toc172357882]

Terms of Reference

1. Project Title: VEGETABLE NOODLE and CHIPS PRODUCTION

1. Project Description 
The Skills training is a capacity building grant given to eligible participants of Sustainable Livelihood Program of DSWD to enhance their skills for employability and/or establish a micro-enterprise through an organized group or individual.  

The Local Poverty Reduction Action Team (LPRAT) through the process of consultation with the community, identified the Veggie Noodles and Chips Production as the appropriate intervention for the women in the identified barangays in Malungon…This is likewise in consideration of the potential market that they can access and establish links to ensure sustainable initiatives and income for themselves and their families.

The Training is a community-based that will be conducted in the town proper of Malungon in consideration of the beneficiaries’ geographical location. The Service Provider will bring the appropriate and necessary facilities to be used in the entire duration of the training.

The identified women beneficiaries will be trained on the Procedures, Processes and Steps on Food Processing focused on Noodles and Chips making.

1. Scope of Work/ Expected Output and Deliverables

The Service Provider’s module and design shall conform to the minimum Standards of Food Processing prescribed or recognized by TESDA and Local Government Units (Municipal and Provincial). 

1. Training Delivery - Conduct the training to the 50 Participants based on the minimum standards of Food Processing prescribed by TESDA or based on the LGU’s recognized module:

0. NOODLES and Vegetable Chips Production
0. Knowledge and functionality of ingredients in noodle processing
0. Noddle formulation and processing techniques
0. Production and assessment of different types of noodles
0. Practical hands-on skills such as mixing, sheeting, cutting and cooking
0. Noodle appreciation and end-product quality evaluation of texture and appeal
0. Food Processing Methods include but not limited to:
1. Salting
1. Curing
1. Smoking
1. Fermentation
1. Pickling
1. Canning 
1. Bottling
1. Sugar concentration
1. Drying 
1. Dehydration
0. Tools, Equipment and Utensils used for but not limited to the following food processing methods:
2. Salting
2. Curing 
2. Smoking 
2. Fermentation 
2. Pickling 
2. Canning 
2. Bottling 
2. Sugar concentration
2. Drying
2. Dehydration
0. Manufacturer’s specifications may include but not limited to:
3. Handling requirements
3. Operating requirements
3. Discharge Label
3. Reporting
3. Testing
3. Positioning
3. Refilling 
0. Minor Preventive Machine Maintenance may include  but not limited to checking of the following:
4. Machine temperature
4. Hydraulic fluid
4. Wear and surface condition
4. Crack
4. Leak detection
4. Vibration
4. Corrosion/erosion
4. Electric insulation
0. Health practices that include but not limited to:
5. Cleaning the body (e.g. daily bath, etc.)
5. Hand care (e.g. washing, maintaining nails, etc.)
5. Feet care 
5. Hair care
5. Use of clean clothing
5. Personal habits (e.g. smoking, touching of mouth, nose, etc.)

1. Administrative Work
1. The Service Provider shall employ its institutional Management Information System and tools in running the training such as attendance sheet of the participants and timesheet of the Trainers;
1. Ensure that all training equipment, tools and materials (Consumables) are present and accessible to the participants during training;
1. Provide hard copy of the module specially the procedures, processes and steps to each of the participant;
1. Disburse the Transportation Allowance to the participants at the end of each daily session. Each participant, at the end of each daily session, must sign the acknowledge receipt of the Transportation allowance and attendance sheet
1. Final report on the results cum Full Documentation with Photos;
1. Work closely with the UNDP Regional staff and MSWDO of Malungon and the SLP Staff of DSWD; 


1. Provision of Starter Kits – Service Provider will procure all items listed below and should be distributed after the training or during the graduation ceremony:

	ITEMS &Specifications
	UNIT
	QUANTITY

	Measuring cups (stainless steel) Set of 6
	Set
	50

	Measuring spoons (stainless steel) Set of 5
	Set
	50

	Apron white cloth
	pc
	50

	sieve size: 18"dia., (stainless steel) (for flour sifting) 
	pc
	50

	PARING KNIFE size: 6" (stainless steel) 
	pc
	50

	CHEF'S KNIFE size: 6" (stainless steel) 
	pc
	50

	PEELER (stainless steel) (13 cm x 6.5cm)
	pc
	50

	POTS 36dia.;(14 Quart Deep Fry Pot with deep fryer basket and lid) (stainless steel) 
	pc
	50

	MIXING BOWL SET of 4 (size: minimum of 7.5 Quart, stainless steel) 
	Set
	50

	ALUMINUM TRAYS (16"x12") Set of 3 
	Set
	50

	CHOPPING BOARD size: rectangular 24cm x 14cm (plastic) 
	pc
	50

	GRATER (stainless steel) 7cm x 2cm x 31cm
	pc
	50

	8" KITCHEN SHEARS  
	pc
	50

	9" TONGS (stainless steel) 
	pc
	50

	COLANDER (stainless steel) 22.4cm/8.8inch,height:8.5cm/3.3inch
	pc
	50

	PLASTIC CONTAINERS (capacity:3gal.; (5pc.set for storage of wet and dry ingredients with lock lid)  
	gallon
	50

	Dietetic Weighing Scale/Kitchen Weighing Scale Digital Food Scale
Scale Size: 20Cm X 15Cm X 5Cm
Platform Diameter: 15Cm
Measures Up To 5Kg Per 1G
	unit
	50

	Facial Masks (Cloth; White) 
	pc
	50

	Cooking thermometer Pen Style
Power - saving mode:10minutes auto power off function
	unit
	50

	Electric noodle-cutter -220V; 3kw Capacity: min.50kg./hr.; Roller: 85mm.with 2 cutter 
	Unit
	15

	Manual noodle cutter Capacity: min.50kg./hr.; Roller: 85mm.with 2 cutter 
	Unit
	15






Expected Output

· At the end of the training, the 50 participants can correctly demonstrate the procedure, processes and steps on food processing specifically on Noodles and Chips Making;
· Processed Noodle – ready for taste test
· Finished Vegetable Chips – ready for taste test 
· Distributed complete set of starter kits

1. Duration and Place of the Work 
The training will run for 3 Days plus 1 Day Graduation at Malungon, Sarangani and shall be conducted based on the specified timeframe below:
· April 2, 2019 – Start Date
· April 4, 2019 – completion
· April 5, 2019 – Graduation and Distribution of Kits (Product sample should be available during this activity)

1. Qualifications of the Successful Contractor

Institution:
· License to Operate (Business Permit/Registration)
· Accreditation to any Government Agencies i.e. DOLE and DSWD
· Has at least 2-3 years of track record in conducting skills training; 

Trainer/s:
· Must be a holder of National TVET Trainers Certificate
· Must possess good moral character
· Must have at least 2-3 years industry experience
· Must have attended and/or has been involved in Food Processing trainings, seminars, conventions or related activities in the last 2 years

1. Scope of Price Proposal and Schedule of Payments
The contract price is all-inclusive, fixed and output-based regardless of extension of the herein specific duration. The Service Provider shall receive payments based on the following schedule:
F.1 Scope of Price Proposal
· Training Fee – the price under this is all-inclusive and fixed;
· Transportation Allowance – Fixed at 90.00 per participant daily for 3 Days.
· Procurement of Starter Kits – all-inclusive and fixed
F.2 Schedule of Payments
· 20% Downpayment – Upon signing of Contract
· 80% or Full Payment - upon submission of final report/documentation (Narrative and Liquidation reports) after graduation and assessment along with the attendance sheet and acknowledgement receipt of transportation allowance 









1. Criteria for Evaluation of Proposal

	
 Technical Proposal Evaluation 
	Points Obtainable

	1.
	Bidder’s qualification, capacity and experience 
· Relevance of specialized knowledge and experience on similar engagements done in the region/country (Max 250 Marks)
· At least two (2) successfully completed projects of similar scope in the last five (5) years (Max 100 Marks).
	350

	2.
	Proposed Methodology, Approach and Implementation Plan including budget
	500

	3.
	Management Structure and Key Personnel
-Project lead (qualification and relevant experience) – Max 100 marks
-Other key resources (qualification and relevant experience) – Max 50 Marks
	150

	
	Total
	1000



*TOTAL= 1,000 points (Passing score is 700 points)

Financial Proposal- 30% (computed as a ratio of the Proposal’s offer to the lowest price among the proposals received by UNDP)                                         

1. Documents to be submitted in the proposal.
· Photo copy of the legal documents such as Business Permit, SEC Registration, and any Government Accreditation;
· Company profile and/or personal CV of Team Members indicating all past experiences from similar projects;
· Plan of Approach and Methodology;
· Implementation Schedule (Gantt Chart or PERT/CPM)
· Financial proposal indicating all-inclusive fixed contract price, supported by a breakdown of costs.














ANNEX 4


Previous Relevant Experience/Track Record	

Please list only previous similar 5 assignments successfully completed in the last 5 years. 

List only those assignments for which the Bidder was legally contracted or sub-contracted by the Client as a company or was one of the Consortium/JV partners. Assignments completed by the Bidder’s individual experts working privately or through other firms cannot be claimed as the relevant experience of the Bidder, or that of the Bidder’s partners or sub-consultants, but can be claimed by the Experts themselves in their CVs. The Bidder should be prepared to substantiate the claimed experience by presenting copies of relevant documents and references if so requested by UNDP.

	Project name & Country of Assignment
	Client & Reference Contact Details
	Contract Value
	Period of activity and status
	Types of activities undertaken

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	





ANNEX 5

Format for CV of Proposed Key resources
	Name of Personnel
	[Insert]

	Contact Details
	· Present/Home Address: [Insert]
· Email Address: [Insert]
· Contact Numbers:  [Insert]

	Key achievements related to this assignment
	[Insert]

	Nationality
	[Insert]

	Language proficiency 
	[Insert]

	Education/ Qualifications
	[Summarize college/university and other specialized education of personnel member, giving names of schools, dates attended, and degrees/qualifications obtained.]

	
	[Insert]

	Professional certifications
	[Provide details of professional certifications relevant to the scope of services]

	
	· Name of institution: [Insert]
· Date of certification: [Insert]

	Employment Record/ Experience

	[List all positions held by personnel (starting with present position, list in reverse order), giving dates, names of employing organization, title of position held and location of employment.  For experiences, detail the type of activities performed, degree of responsibilities, location of assignments and any other information or professional experience considered pertinent for this assignment.]

	
	· Name of institution: [Insert]
· Date of Employment: [Insert]
· Position: [Insert]
· Details of activities/functions performed: [Insert]

· Name of institution: [Insert]
· Date of Employment: [Insert]
· Position: [Insert]
· Details of activities/functions performed: [Insert]

· Name of institution: [Insert]
· Date of Employment: [Insert]
· Position: [Insert]
· Details of activities/functions performed: [Insert]

	References

	[Provide names, addresses, phone and email contact information for two (2) references]

	
	Reference 1: 
[Insert]

Reference 2:
[Insert]



I, the undersigned, certify that to the best of my knowledge and belief, these data correctly describe my qualifications, my experiences, and other relevant information about myself and that I am available to undertake this project. 

________________________________________	___________________
Signature of Personnel						          Date (Day/Month/Year)
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Vendor /Person Profile Update 


   
 


 


 HR_VENDOR PERSON PROFILE UPDATE 1003.DOT] 


SECTION 1 (For Internal Use only)                                 UN INFORMATION 


Requesting Person: 
Date:  


      


Atlas Vendor No:       


First Name / Last Name/Extension 


      


UN Index No:      


VENDOR TYPE:   STAFF        SSA       SERVICE CONTRACT        MEETING PARTICIPANT        NGO        SUPPLIER        OTHER 


VENDOR APPROVER SIGNATURE:  ___________________________________________        DATE: _______________ 


 
Complete either Section 2 or Section 3 (not both) 


SECTION 2                                             PERSON INFORMATION (For Individuals only) 


Last Name                                                                                                   First Name                                                                                          Middle Name           . 


                                                                                                                                                                                        


Nationality 


 


Sex:     Male     Female  


Address 
 


City,  State/Province/County  Postal Code (ZIP)  Country 


                   


E-mail Address  
 


Telephone Number 
 


Fax Number 
 


   


SECTION 3                                         SUPPLIER INFORMATION (For Companies only) 


Company Name:     


 


Parent Company Name (if applicable)                                                                                                                                                                                            Web Site URL: (if applicable) 
      


 Street Address          
 


City                                                           State/Province/County              Postal Code 
 


 Country    PHILIPPINES 
 


Contact Person (MAIN ADDRESS) Telephone Fax  E-mail Address  


 
 


Name:   
Title:     
 
 
 
 


   


   
SECTION 4                                 BENEFICIARY BANKING INFORMATION  


Bank Name                                                                                     
 


Bank ID: For US banks only use whether:  (9 digits) 


 
ACH                                Fed wire   


SWIFT code  8 or 11 characters (required for overboard payments) 


 


Branch ID: (for Canadian Banks only) 9 digits routing no.  
 


Branch Name:   
 


Street Address:  


City                                                                      State/Province                                               Postal Code    Country 


                        


SECTION 5                                  BENEFICIARY BANK ACCOUNT DETAILS 


Account Name: (name as it appears on bank account) 
 


Bank Account Currency  
   US$                            Other (PLEASE INDICATE)  


 


Bank Account No. :         (ENTER WITH NO PUNCTUATION,NO DOTS, DASHES OR SPACES) 


 
Account Type:                Checking                               Savings 


IBAN (European Banks) 
 


Transit  Code ( 5 digit ) Canadian Banks Sort Code (6 digits ) UK  Banks BSB code (6 digit) Australia Banks 


Bank Information for Intermediary/Correspondent Bank ( if applicable) 


Name of Bank :                                                                                                               Address of Bank :                                                   


Bank Account No                                                                                                            
(of beneficiary bank with intermediary bank)                                                                  


SWIFT Code:                                                         FED  WIRE  NO. ( US BANKS ONLY) 


 
I, _______________________, in my capacity as ________________________________, hereby authorize the agency to direct  
 
payments for goods and services to the above account.                                                                 Signature:  ___________________________________________________                                                                                                                                                                                                                                                                                                                                                                                               
 


 


 






