[image: undplogo2]
REQUEST FOR QUOTATION (RFQ)

	UNDP BIH
Zmaja od Bosne bb; Sarajevo
	DATE: March 15, 2019

	
	REFERENCE: BIH/RFQ/028/19



Dear Sir / Madam:
We kindly request you to submit your quotation for:
 
Supply and delivery of beehives with swarms of bees, beekeeping equipment, inputs for beekeeping and technical assistance 
 
as detailed in Annex 1 of this RFQ.  When preparing your quotation, please be guided by the form attached hereto as Annex 2.

[bookmark: _GoBack]Quotations may be submitted on or before Monday, April 8, 2019 by 17:00 CET and via courier mail to the address below:
United Nations Development Programme
Zmaja od Bosne bb, Sarajevo 71000
REF: BIH/RFQ/028/19

It shall remain your responsibility to ensure that your quotation will reach the address above on or before the deadline. Quotations that are received by UNDP after the deadline indicated above, for whatever reason, shall not be considered for evaluation.  
	
Please take note of the following requirements and conditions pertaining to the supply of the abovementioned good/s:  
	Delivery Terms [INCOTERMS 2010] 
	DDP

	Customs clearance, if needed, shall be done by:
	Supplier/Offeror  

	Exact Address/es of Delivery Location/s (identify all, if multiple)
	Delivery of goods and technical assistance is on the beneficiaries’ location
Bijeljina, Kakanj, Zavidovići, Zenica, Banja Luka


	UNDP Preferred Freight Forwarder, if any
	Not applicable

	Distribution of shipping documents (if using freight forwarder)
	Not applicable

	Latest Expected Delivery Date and Time (if delivery time exceeds this, quote may be rejected by UNDP)
	June 15, 2019 for the beehives with swarms of bees, beekeeping equipment and inputs for beekeeping
September 30, 2019 for technical assistance  

	Delivery Schedule
	Along with the Quotation, the Bidder should submit Work plan/ Gantt chart (Annex IV) indicating the delivery of all inputs and technical assistance within the foreseen deadline (from May 13 to June 15, 2019) 
Technical assistance shall be provided from May 1 to September 30, 2019

	Packing Requirements 
	Required, see Annex I 

	Mode of Transport
	Land

	Preferred Currency of Quotation
	Local Currency: BAM

	Value Added Tax on Price Quotation
	Must be exclusive of VAT and other applicable indirect taxes (VAT, custom and other applicable taxes stated separately)

	Warranty and 
After-Sales
	Warranty period of the Honey extractor must be at least 12 months after delivery date. 
The best before date of the bee cake must be valid for at least 12 months after the delivery date. If it expires within 12 months after the goods have been put into service, the Supplier shall remedy the defect by replacement of product. /Rok upotrebe pogača za pčele mora biti najmanje 12 mjeseci od datuma isporuke. Ukoliko proizvod ističe unutar 12 mjeseci od datuma isporuke, od dobavljača će se zahtijevati da izvrši zamjenu proizvoda koji je u traženom roku trajanja.
Technical assistance to project beneficiaries on best beekeepng practices/ Tehnička podrška korisnicima projekta vezano za Dobre pčelarske prakse 

	Deadline for the Submission of Quotation 
	April 8, 2019 by 17:00 CET

	All documentations, including catalogs, instructions and operating manuals, shall be in this language 
	Local language 

	Documents to be submitted
	☒ Duly Accomplished Form as provided in Annex 2, and in accordance with the list of requirements in Annex 1;/Pravilno ispunjen obrazac kako je navedeno u Prilogu 2 i u skladu sa listom zahtjeva u Prilogu 1
☒  Latest Business Registration Certificate;/Najnovije rješenje o registraciji;
☒ Tax Registration Certificate /Uvjerenje o poreskoj registraciji;
☒ Latest Internal Revenue Certificate/Tax Clearance (certified copy not older then 2 months from the expiration of deadline of this RfP);/ Potvrde o izmirenim direktnim i indirektnim porezima (ovjerena fotokopija ne starija od 2 mjeseca od dana isteka ovog poziva);
☒ List of three references in the last three (3) years for the similar scope of services and/or delivery of goods;/Tri reference u posljednje tri (3) godine za sličan opseg usluga i/ili isporuku robe;
☒ Detailed plan for the delivery at the specific locations in BiH (e.g. Gantt chart, Annex IV);/Detaljan plan isporuke po navedenim lokacijama u BiH (dinamički plan u Prilogu IV);
☒ Written Self-Declaration of not being included in the UN Security Council 1267/1989 list, UN Procurement Division List or other UN Ineligibility List;/Pisana izjava da se podnosilac prijave ne nalazi na listi Vijeća sigurnosti UN-a 1267/1989, UN odjela za nabavke ili drugoj UN listu o neprihvatljivosti; 
☒ Evidence of health status of honey bee coloies issued by authorized institution in BiH in accordance with the current legislation in BiH;/Dokaz u zdravstvenom stanju pčelinjih društava izdan od ovlaštene institucije u BiH, a u skladu sa važećom zakonskom regulativom u BiH 
☒ Certificate that the honey extractor is made of Inox 304 intended for use in beekeeping;/Certifikat da je vrcaljka izrađena od Inoxa 304 namijenjenog za primjenu u pčelarstvu 
☒ Health certificate for the Wax foundations (proof that it does not contain American foulbrood) issued by authorized institution in BiH;/Certifikat o zdravstenoj ispravnosti satne osnove (dokaz da ne sadrži Američku kugu) izdan od ovlaštene institucije u BiH 
☒ Health certificate for the honey cakes issued by authorized institution in BiH which include: proof that it does not contain American foulbrood, fizical, chemical and microbiological analyzes;/Certifikat o zdravstvenoj ispravnosti pogača za pčele izdan od ovlašten  institucije u BiH koji uključuje: dokaz da ne sadrže Američku kugu, fizičku, hemijsku i mikrobiološku analizu
 ☒ Certificate  that formic acid and oxalic acid are intended for application in bee-keeping;/Certifikat da je mravlja kiselina i oksalna kiselina namjenjena za  primjenu u  pčelarstvu
☒ Certificate that the color used to protect the hives allowed to color the hive;/ Certifikat da je boja koja je korištena za zaštitu košnica dozvoljena za bojanje košnica  
☒ CV with at least three references of the expert who will provide technical assistance to the project beneficiaries/ Biografija sa minimalno tri reference za stručno lice koje će pružiti tehničku podršku korisnicima projekta
☒ Copy of university degree in Agriculture of the proposed expert/Kopija univerzitetske diplome iz oblasti poljoprivrede za predloženog agronoma
☒ Training material sample or leaflet in beekeeping production/Primjer trening materijala ili letak iz oblasti pčelarstva.

	Period of Validity of Quotes starting the Submission Date
	90 days 

	Partial Quotes
	Not permitted 

	Payment Terms
	Within 30 days upon UNDP’s acceptance of the goods delivered as specified and receipt of invoice.     

	Evaluation Criteria 

	☒ Technical responsiveness/Full compliance to requirements and lowest price
☒ Full acceptance of the PO/Contract General Terms and Conditions 

	UNDP will award to:
	One and only one supplier depending on the following factors:  
a)	Technical responsiveness/Full compliance to requirements 
b)	Lowest price offer of technically qualified/responsive Quotation

	Type of Contract to be Signed
	Purchase Order

	Special conditions of Contract
	Cancellation of PO/Contract if the delivery/completion is delayed by 10 days

	Conditions for Release of Payment
	Written Acceptance of Goods based on full compliance with RFQ requirements

	Annexes to this RFQ
	☒ Specifications of the Goods Required (Annex 1)
☒ Form for Submission of Quotation (Annex 2)
☒ General Terms and Conditions / Special Conditions (Annex 3) Link: English version  
Non-acceptance of the terms of the General Terms and Conditions (GTC) shall be grounds for disqualification from this procurement process.  
☒ Work plan/Gantt chart (Annex 4)
☒ Scope of work for the  technical assistance (Annex 5)

	Contact Person for Inquiries
(Written inquiries only)
	UNDP BIH - GENERAL SERVICES registry.ba@undp.org  Fax: 033 552 330
Any delay in UNDP’s response shall be not used as a reason for extending the deadline for submission, unless UNDP determines that such an extension is necessary and communicates a new deadline to the Proposers.



Goods offered shall be reviewed based on completeness and compliance of the quotation with the minimum specifications described above and any other annexes providing details of UNDP requirements. 

The quotation that complies with all of the specifications, requirements and offers the lowest price, as well as all other evaluation criteria indicated, shall be selected. Any offer that does not meet the requirements shall be rejected.

Any discrepancy between the unit price and the total price (obtained by multiplying the unit price and quantity) shall be re-computed by UNDP. The unit price shall prevail and the total price shall be corrected. If the supplier does not accept the final price based on UNDP’s re-computation and correction of errors, its quotation will be rejected.  

After UNDP has identified the lowest price offer, UNDP reserves the right to award the contract based only on the prices of the goods in the event that the transportation cost (freight and insurance) is found to be higher than UNDP’s own estimated cost if sourced from its own freight forwarder and insurance provider.  

At any time during the validity of the quotation, no price variation due to escalation, inflation, fluctuation in exchange rates, or any other market factors shall be accepted by UNDP after it has received the quotation. At the time of award of Contract or Purchase Order, UNDP reserves the right to vary (increase or decrease) the quantity of services and/or goods, by up to a maximum twenty five per cent (25%) of the total offer, without any change in the unit price or other terms and conditions.  

Any Purchase Order that will be issued as a result of this RFQ shall be subject to the General Terms and Conditions attached hereto. The mere act of submission of a quotation implies that the vendor accepts without question the General Terms and Conditions of UNDP herein attached as Annex 3.
UNDP is not bound to accept any quotation, nor award a contract/Purchase Order, nor be responsible for any costs associated with a Supplier’s preparation and submission of a quotation, regardless of the outcome or the manner of conducting the selection process. 
	
Please be advised that UNDP’s vendor protest procedure is intended to afford an opportunity to appeal for persons or firms not awarded a purchase order or contract in a competitive procurement process. In the event that you believe you have not been fairly treated, you can find detailed information about vendor protest procedures in the following link: 
http://www.undp.org/content/undp/en/home/operations/procurement/protestandsanctions/

UNDP encourages every prospective Vendor to avoid and prevent conflicts of interest, by disclosing to UNDP if you, or any of your affiliates or personnel, were involved in the preparation of the requirements, design, specifications, cost estimates, and other information used in this RFQ.  

UNDP implements a zero tolerance on fraud and other proscribed practices, and is committed to identifying and addressing all such acts and practices against UNDP, as well as third parties involved in UNDP activities. UNDP expects its suppliers to adhere to the UN Supplier Code of Conduct found in this link: 
http://www.un.org/depts/ptd/pdf/conduct_english.pdf 

Thank you and we look forward to receiving your quotation.
Sincerely yours,

UNDP BIH		
March 15, 2019	

Annex 1
Technical Specification 

Beehives with swarms of bees,  beekeeping equipment and inputs for beekeeping and technical assistance 
	No./
Broj 
	Description and characteristics of the product
	Opis i karakteristike proizvoda                             
	Unit of measure /Jedinična mjera
	Quantity/ Količina

	 
 
 
 
 
 1
	Beehives with swarms of bees,  beekeeping equipment and inputs for beekeeping

	
	LR beehive complete:
· Bottom board AV screedned and painted;
· 3 assembled and painted hive bodies
· 10 frames with wax foundation 
· 20 frames withous wax foundation 
· Hive - feeder 
· Outer cover 
· Framed queen excluder 
	LR komplet košnica:
· AV podnica ofarbana;
· 3 nastavka sklopljena ofarbana;
· 10 sklopljenih okvira sa satnom osnovom,
· 20 okvira rinfuza;
· Hranilica;
· Krov;
· Uramljena matična rešetka  
	




Set 
	




45


	
	Honey extractor:
Manual operation 
Made of stainless steel Inox 304
3 frames 
	Vrcaljka: 
Ručni pogon 
Nehrđajući čelik Inox 304 
3 okvira 
	Pcs/kom
	8

	
	Bucket for honey with lid and handles 
Made of stainless steel Inox 304
Tap made of inox
Volume: 35 liters/50 kg of honey
	Kanta za med sa pokloplcem i  ručkama 
Nehrđajući čelik inox 304
Slavina inox
Zapremina: 35 litara/50 kg meda
	Pcs/kom
	3

	
	Basic package of beekeeping accessories: 
· Honey bee blouse XL
· Bee Smoker zinc  100;
· Beekeepers gloves 
· Beekeepers knife 
· Bee brush special
· Beekeepers pliers for extracting frames 
	Paket osnovnog pčelarskog pribora:
· Pčelarska bluza XL;
· Dimilica ZN  100;
· Pčelarske rukavice;
· Pčelarski nož;
· Pčelarska četka specijal;
· Pčelarska kliješta za vađenje ramova 
	Set 
	9

	
	Bee swarm:
· 3 frames wth bee brood 
· 2 frames with honey and polen 
· Young maked bee queen 
	Roj pčela:
· 3 okvira sa leglom;
· 2 okvira sa medom i polenom;
· Mlada obilježena matica 
	Set 
	45

	
	Wax foundation LR
	Satna osnova LR
	Pcs/kom 
	900

	
	Formic acid (60%) liter
	Mravlja kiselina (60%) litar 
	Pcs/kom
	9

	
	Oxalic acid (100gr)
	Oksalna kiselina (100 gr) 
	Pcs/kom
	9

	
	Bee cake (1kg)
	Pogača za pčele  (1 kg)
	Pcs/kom
	180

	2
	Technical assistance to project beneficiaries on Best beekeepng practices 
	Tehnička podrška korisnicima Projekta, Dobre pčelarske prakse 

	Day/dan 
	25



	
NOTE/
NAPOMENA:
	The service provider shall provide Evidence of health status of honey bee coloies issued by authorized institution in accordance with the current legislation in BiH/ Ponuđač je dužan osigurati dokaz o zdravstveno stanju pčelinjih društava izdatog od strane ovlaštene institucije.   


	
	UNDP BiH remains the right to engage authorized institution to make additional checking of health status of bee colonies./UNDP BiH zadržava pravo da angažuje ovlaštenu instituciju da se uradi dodatna provjera zdravstvenog stanja pčelinjih društava. 

	
	All listed items include supply, delivery, unloading and setting the beehives at the locations defined by UNDP BiH (see Annex 4)/ Sve stavke uključuju nabavku, isporuku, istovar i postavljanje košnica na lokacijama koje definiše UNDP BiH (vidi Anex 4).





	

NOTE/
NAPOMENA:
	The price under item 2 (Technical assistance to project beneficiaries on best beekeepng practices) should include all envisaged travel cost. This includes all travel costs related to initial inspection and regular visits as specified in Annex 5/ Cijena pod tačkom 2 (Tehnička podrška korisnicima Projekta, Dobre pčelarske prakse) treba da uključi sve predviđene putne troškove. Ovo uključuje sve putne troškove vezano za inicijalnu kontrolu i redovne posjete kao što je specificirano u Aneksu 5. 



	 

NOTE/
NAPOMENA:
	The best before date of the Bee cake must be valid for at least 12 months after the delivery date. If it expires within 12 months after the goods have been put into service, the Supplier shall remedy the defect by replacement of product./Rok upotrebe pogača za pčele biti najmanje 12 mjeseci od datuma isporuke. Ukoliko proizvod ističe unutar 12 mjeseci od datuma isporuke, od dobavljača će se zahtijevati da izvrši zamjenu proizvoda koji je u traženom roku trajanja. 


	
	 Waranty of min 1 year for honey extractor/Garancija minimalno 1 godina za vrcaljku za med  



Locations of  delivery of beehives with swarms of bees, beekeeping equipment, inputs for beekeeping and technical assistance

The number of project beneficiaries per selected municipalities as presented in the table below. /Broj korisnika projekta po odabranim općinama je predstavljen u tabeli ispod.

Awarded vendor is expected to deliver, unload and set beehives at each beneficiary address, in a place he has agreed with the beneficiary in advance and in accordance with Annex 5./Od odabranog dobavljača se očekuje da isporuči, istovari i postavi košnice na adresu korisnika, na mjesto koje je unaprijed dogovorio sa korisnikom u skladu sa Prilogom 5. 

	MUNICIPALITY  /OPĆINA
	Number of beneficiaries/ Broj korisnika

	Bijeljina 
	1 

	Kakanj 
	2

	Zavidovići 
	1

	Zenica 
	4 

	Banja Luka
	1

	UKUPNO 
	9


	


UNDP BiH reserves the rights to change the total quantity for +/-20%.

[Enter name of authorized staff]
[Designation]		
[Click here to enter a date]

Annex 2

FORM FOR SUBMITTING SUPPLIER’S  QUOTATION
(This Form must be submitted only using the Supplier’s Official Letterhead/Stationery)

We, the undersigned, hereby accept in full the UNDP General Terms and Conditions, and hereby offer to supply the items listed below in conformity with the specification and requirements of UNDP as per RFQ Reference No. BIH/RFQ/…../19:

TABLE 1:  Offer to Supply Goods Compliant with Technical Specifications and Requirements 

	[bookmark: _Hlk536777939]Item No.
	Description/Specification of Goods
	Quantity
	Latest Delivery Date
	Unit Price
	Total Price per Item

	1.
	Supply and delivery of beehives with swarms of bees,  beekeeping equipment, inputs for beekeeping
	
	
	
	

	1.1.
	
	
	
	
	

	1.2.
	
	
	
	
	

	1.3.
	
	
	
	
	

	1.4.
	
	
	
	
	

	2.
	Technical assistance
	
	
	
	

	2.1.
	
	
	
	
	

	2.2.
	
	
	
	
	

	
	Total Price 
	
	
	
	

	
	Add: Cost of Transportation 
	
	
	
	

	
	Add: Cost of Insurance
	
	
	
	

	
	Add: Other Charges (pls. specify i.e. trave cost for technical assistance, etc.)
	
	
	
	

	
	Add: VAT 17%
	
	
	
	

	
	Total Final and All-Inclusive Price Quotation
	
	
	
	




TABLE 2: Offer to Comply with Other Conditions and Related Requirements 
	Other Information pertaining to our Quotation are as follows:
	Your Responses

	
	Yes, we will comply
	No, we cannot comply
	If you cannot comply, pls. indicate counter proposal

	Latest Delivery and Beehives Setting Time by 30 June, 2019
	
	
	

	Certification or authorization to act as Agent in behalf of the Manufacturer, if bidder is not a manufacturer
	
	
	

	


Warranty and 
After-Sales Requirements
	Training on management of bee colonies, maintenance of equipment, feeding and bee colonies health protection from setting of apiary to the first honey harversting. 
	
	
	

	
	Brand news replacement if Purchased equipment is beyond repair 
	
	
	

	
	Waranty of min 1 year for honey extractor
	
	
	

	Validity of Quotation of 90 days
	
	
	

	All Provisions of the UNDP General Terms and Conditions
	
	
	



All other information that we have not provided automatically implies our full compliance with the requirements, terms and conditions of the RFQ.

[Name and Signature of the Supplier’s Authorized Person]
[Designation]
[Date]







Annex 3
General Terms and Conditions
	


General Terms and Conditions (for Goods and/or Services) 

Link:  English version  
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