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[bookmark: _Toc512357027]Introduction
This document presents guidelines around the collection and sharing of crime data, within the context of Citizen Security in the Eastern and Southern Caribbean. It was developed through the coordination of the CariSECURE (Strengthening Evidence Based Decision Making for Citizen Security in the Caribbean) project, which represents a partnership between the United States Agency for International Development (USAID) and the United Nations Development Programme (UNDP), made possible by the support of the American People. The CariSECURE project is aimed at increasing the institutional and technical capacity of national authorities to adopt standardized and disaggregated crime data reporting in order to develop sustainable policies on crime and violence prevention and the protection of vulnerable groups across the region. Results from a 2013 Assessment of Caribbean Justice Systems undertaken by the USAID/ESC unearthed the deficiency of standardized citizen security data across the region[footnoteRef:2]. Although citizen security data are available in different forms at various stages of the criminal justice process, the absence of standardized concepts and definitions, indicators and weak inter-institutional coordination and collaboration have resulted in unreliable and incomparable national and regional crime statistics.  [2:  USAID Regional Development Cooperation Strategy 2015 – 2019: https://www.usaid.gov/sites/default/files/documents/1862/ESC%20RDCS%20Public%20Ver.%20UPDATED%206-12-15%20CAR_0.pdf] 


Also, national consultations and assessments conducted by UNDP throughout the Eastern and Southern Caribbean further highlight four deeper interrelated challenges. These are (1) the deficiency in evidence-based approaches to citizen security policy-making; (2) the lack of reliable and comparable national and regional statistics; (3) weak coordination at national, sub-regional and regional levels; and (4) weak institutional capacities. It is against these challenges that CariSECURE seeks to work with countries across the Eastern and Southern Caribbean to bolster institutional capacity for evidence-based decision-making targeted at youth crime and violence policy-making and program development.

This Guidance Note was developed as a guide to improve and harmonize the citizen security data collection process. It helps establish technical standards for collecting and processing citizen security data, and provides a framework that helps ensure that such data are relevantly disaggregated and disseminated. In so doing, it also seeks to enhance the validity and reliability of crime data to accurately generate and report on the citizen security indicators across the Eastern and Southern Caribbean. This document also presents a core set of Citizen Security Indicators titled the Caribbean Composite Citizen Security Indicator Framework (CCSIF) which provides a standardized approach to monitoring, evaluating and reporting on citizen security patterns. Standardized and disaggregated crime data reporting through the Caribbean CCSIF fosters reliance on valid, reliable, and comparable evidence on citizen security to make sustainable policies aimed at reducing the likelihood of youth involvement in crime and violence. The Caribbean CCSIF will assist institutions such as the police, courts and rehabilitation services to monitor crimes against life, personal integrity, property and the perception of fear and insecurity. 

[bookmark: _Toc482272550]This Guidance Note and the Caribbean CCSIF was developed through an extensive consultative process with stakeholders across the region, including representatives from 10 Eastern and Southern Caribbean governments, the Caribbean Community (CARICOM) Secretariat, the CARICOM Advisory Group on Statistics (AGS), the Regional Security System (RSS), the OECS Commission, USAID partners and UNDP. Together, they will in the short-term reflect and rely on, respectively, the common legal language, concepts, and definitions set out by national as national citizen security data collection progresses and advances. As the Caribbean CCSIF has the capacity to foster data capture and reporting consistent with international standards such as the International Classification of Crime for Statistical Purposes (ICCS)[footnoteRef:3], the Tenth Revision of the International Statistical Classification of Diseases and Related Health Problems (ICD-10), and the United Nations Convention on the Rights of the Child (UNCRC), among others, it is recommended that the national framework of Guyana be harmonized with these standards. Relevant national institutions such as the police, courts, rehabilitation services, hospitals, crime observatories, child protection agencies, and gender bureaus are encouraged to use the Guidance Note to help bolster their capacities to collect, monitor and disseminate citizen security data.
 [3:  UNODC International Classification of Crime and for Statistical Purposes, 2016: https://www.unodc.org/unodc/en/data-and-analysis/statistics/iccs.html] 

[bookmark: _Toc512357028]The Caribbean Composite Citizen Security Indicator Framework (CCSIF)
The Caribbean CCSIF is a result of extensive stakeholder consultations within each country falling under the CariSECURE project, as well as with other regional and international partners. It allows for a broadened multidimensional approach in data collection, measurement and analysis. It is adaptable and can also be tailored to specific data needs at the agency, national, and regional levels over time. This multidimensional Framework approach allows for data disaggregation by key partners within the criminal justice system (police, courts, rehabilitation services and/or prisons), as well as by designated thematic policy areas (child justice, illegal migration and trafficking in persons, drugs and organized crime, etc.). These indicators and thematic policy areas can be expanded based on specific data needs at the agency, national, and regional levels. In this regard, the Framework allows for data capture throughout four groupings, as follows:

1) Administrative Records:
· Primary – Embodies indicators from immediate data capture. This facilitates data process mapping from police to the courts and rehabilitation services, broadly, and is based on definitions set out in national laws and practices.

· Secondary – Embodies process indicators to analyze agency and national performance against agreed standards. This also includes thematic policy areas and is based on definitions set out in national laws and practices.

· Policy – Embodies indicators from agreed medium and long-term prevention policy measures. This is also set out by agency and thematic area and is based on definitions set out in national laws and practices.

· Regional – These are Primary Indicators that are consistent with international standards and conventions (E.g. ICCS, ICD-10, and UNCRC, etc.) instead of definitions set out in national laws and practices.

2) Survey Data:
· Victimization – Facilitates the measurement and analysis of non-administrative/survey data. These indicators are not grouped by thematic area.

The citizen security indicators within the Framework were developed as a standardized approach to measure and analyze citizen security patterns, and are derived from administrative records and survey data. These indicators monitor three broad categories:  

· crimes against life and personal integrity; 
· crimes against property; and
· the perception of fear and insecurity. 
The analysis of the citizen security indicators will quantify the magnitude of criminal activities, reveal changes in criminal patterns over time and provide an avenue for country comparison. The continuous monitoring of these indicators by the public and government officials should improve strategic decision-making, mobilize resources associated with the magnitude of the crime and inform policy-making and programming. 

At minimum, ALL indicators must be produced with SEX and AGE disaggregation.

Tables 1- 6 set out the recommended core indicators which the Framework invites national authorities to begin to capture and share.
Table 1. Primary Indicators 

	Type
	Police
	Courts
	Rehabilitation Services/Prisons

	Case Management Indicators
	Number of reported cases of Homicides per 10, 000 population
	Number of Homicide convictions per 1,000 cases brought before the courts in the past 12 months
	Number of persons treating for Homicide offenses per 1,000 institution population

	
	
	Number of Manslaughter convictions per 1,000 cases brought before the courts in the past 12 months
	Number of persons treating for Manslaughter offenses per 1,000 institution population

	
	Number of reported cases of attempted homicide per 10, 000 population
	Number of Attempted Homicide convictions per 1,000 cases brought before the courts in the past 12 months
	Number of persons treating for Attempted Homicide offenses per 1,000 institution population

	
	Number of deaths from intentional self-harm per 10,000 population
	Number of intentional self-harm per 1,000 cases brought before the courts in the past 12 months
	-

	
	Number of reported cases of attempted intentional self-harm per 10,000 population 
	Number of intentional self-harm convictions per 1,000 cases brought before the courts in the past 12 months
	Number of persons treating for Attempted Intentional Self-Harm offenses per 1,000 institution population

	
	Number of reported cases of Domestic Violence per 10,000 population
	-
	-

	
	Number of Homicides resulting from Domestic Violence per 10,000 population
	Number of convictions of homicide resulting from Domestic Violence per 1,000 cases brought before the courts in the past 12 months
	-

	
	Number of reported cases of Violent Crimes per 10,000 population
	Number of Violent Crime convictions per 1,000 cases brought before the courts in the past 12 months
	Number of persons treating for Violent Crimes offenses per 1,000 institution population

	
	Number of reported cases of Rape per 10,000 population
	Number of Rape convictions per 1,000 cases brought before the courts in the past 12 months
	Number of persons treating for Rape offenses per 1,000 institution population

	
	Number of reported cases of Incest per 10,000 of population
	Number of Incest convictions per 1,000 cases brought before the courts in the past 12 months
	Number of persons treating for Incest offenses per 1,000 institution population

	Case Management Indicators
	Number of reported cases of Other Sexual Crimes per 10,000 population by  
	Number of Sexual Crime convictions per 1,000 cases brought before the courts in the past 12 months
	Number of persons treating for Sexual Crimes offenses per 1,000 institution population

	
	Number of reported cases of Robberies per 10,000 population by  
	Number of Robbery convictions per 1,000 cases brought before the courts in the past 12 months
	Number of persons treating for Robbery offenses per 1,000 institution population

	
	Number of reported cases of Burglary/Break-ins per 10,000 population
	Number of Burglary/Break-in convictions per 1,000 cases brought before the courts in the past 12 months
	Number of persons treating for Burglary/Break-ins offenses per 1,000 institution population

	
	Number of reported cases of Theft per 10,000 population
	Number of Theft convictions per 1,000 cases brought before the courts in the past 12 months
	Number of persons treating for Theft offenses per 1,000 institution population

	
	Number of reported cases involving an illegal firearm per 10,000 population
	[bookmark: _Hlk509481528]Number of convictions involving an illegal firearm per 1,000 cases brought before the courts in the past 12 months
	-

	
	Number of deaths as a result of traffic accident per 10,000 population
	Number of Vehicular Manslaughter convictions per 1,000 cases brought before the courts in the past 12 months
	Number of persons treating for Vehicular Manslaughter offenses per 1,000 institution population

	
	Number of reported cased of Automotive Theft/ Robbery per 1,000 Registered Vehicles
	Number of Automotive Theft/Robbery convictions per 1,000 cases brought before the courts in the past 12 months
	-

	
	Number of reported cases of Praedial Larceny per 10,000 population
	Number of Praedial Larceny convictions per 1,000 cases brought before the courts in the past 12 months
	Number of persons treating by Type of offense and Serving Time per 1,000 institution population



	Type
	Child Justice
	Illegal Migration and Trafficking In Persons
	Drugs and Organized Crime

	Priority Thematic Indicators
	Number of children/juveniles Victims of Sexual Crimes per 10,000 child/juvenile population
	Number of reported cases of Forced Labour per 10,000 population
	Number of reported cases of Extortion per 10,000 population

	Priority Thematic Indicators
	Number of children/juveniles Perpetrators of Sexual Crimes per 10,000 of child/juvenile population
	Number of reported cases of persons Captured, Acquired, or Disposed with intent for sale or exchange per 10,000 population
	Number of Drug/Narcotic Seizures per 10,000 population

	
	Number of children/juveniles Arrested per 10,000 child/juvenile population
	Number of reported cases of Fraud, Coercion, or Deception in exchange for the purposes of exploitation per 10,000 population
	Number of Drug/Narcotic Arrests per 10,000 population

	
	Number of children/juveniles in Pre-sentence Detention per 10,000 child/juvenile population
	Number of reported cases of Smuggling of Migrants per 10,000 population
	Number of reported cases of Money Laundering per 10,000 population

	
	Number of children/juveniles in Detention per 10,000 child/juvenile population
	Number of reported cases of trafficking of persons per 10,000 population
	Number of Money Laundering forfeitures per 10,000 population

	
	Time spent in detention by children/juveniles AFTER sentencing
	-
	Number of persons Extradited for Drugs and Organized Crime Offenses per 10,000 population

	
	Number of reported cases of Bullying of children/juveniles per 10,000 child/juvenile population
	-
	Number of requests for extradition for Drugs and Organized Crime Offenses per 10,000 population

	
	Number of child/juvenile Deaths in detention per 10,000 child/juvenile population
	-
	Number of reported cases of Documentation Fraud per 10,000 population

	
	Number of child/juvenile Sexually Abused in detention per 10,000 child/juvenile population
	-
	-




Table 2. Secondary Indicators 

	Type
	Police
	Courts
	Rehabilitation Services/Prisons
	Child Justice

	Process Indicators 
	Number of cases cleared per 1,000 reported cases
	Number of violent/serious crime cases disposed by the courts per 1,000 of total criminal cases
	Number of persons accessing support services per 1,000 institution population
	Time spent in detention by children/juveniles BEFORE sentencing

	Process Indicators
	Average time for violent/serious crime cases to be set before the court  
	Average time for violent/serious crimes first mentioned in court
	-
	-

	
	Number of cases with the charged offense differing from the arrest offense per 1,000 reported cases
	Number of cases with the charged offense differing from the conviction per 1,000 cases
	-
	-

	
	Number of cases that were dropped on the request of the virtual complainant per 1,000 reported cases 
	Number of cases that were dropped on the request of the virtual complainant per 1,000 cases 
	-
	-

	Operational
Indicators
	Number of complaints made against the police per 10,000 population
	-
	Number of Correctional Officers per 1,000 institution population
	-

	
	Number of police officers with disciplinary action brought against them per 1,000 police population 
	-
	Number of persons in pre-detention per 1,000 institution population
	-

	
	-
	-
	Number of fights per 1,000 institution population
	-




Table 3. Policy Indicators 

	Type
	Police
	Courts
	Rehabilitation Services/Prisons

	Policy Indicators
	Number of Deaths as a result of a discharge from a firearm by the police per 10,000 population
	Number of Courts per district/parish
	Number of persons trained in specialized rehabilitation services per 1,000 institution population

	
	Number of injuries as a result of a discharge from a firearm by the police per 10,000 population
	Number of Specialized Courts per district/parish
	Number of Reoffenders Treated per 1,000 institution population

	Policy Indicators
	Number of children/juveniles diverted by type of offence per 1,000 child/juvenile population  
	Number of Police Convicted for the illegal use of a firearm per 1,000 cases brought before the judge in the past 12 months
	-

	
	Number of persons diverted by type of offence per 10,000 population 
	Number of persons accessing legal aid per 1,000 cases 
	-

	
	-
	Number of children/juveniles diverted by type of offence per 1,000 child/juvenile population  
	-

	
	-
	Number of persons diverted by type of offence per 10,000 population 
	-

	
	Child Justice
	Illegal Migration and Trafficking In Persons
	Drugs and Organized Crime

	
	Percentage of children/juveniles in detention not wholly separated from adult inmates
	Number of TIP victim shelters established
	Number of Anti-drug and Organized Crime Acts passed

	
	Percentage of children/juveniles in detention who have been visited by, or visited parent, guardian, or an adult
	Number of persons housed in TIP victim shelters
	Number of Money Laundering and Forfeitures of Assets Acts passed

	
	Percentage of children/juveniles sentenced receiving a custodial sentence
	Number of TIP Acts or amendments passed
	Number of reported cases of Documentation Fraud per 10,000 population

	
	Percentage of children/juveniles diverted or sentenced who enter a pre-sentence diversion scheme
	-
	-

	
	Percentage of children/juveniles released from detention receiving aftercare
	-
	-







Table 4. Regional Indicators 

	Type
	Police
	Courts
	Rehabilitation Services/Prisons

	Case Management Indicators
	Number of reported cases of Homicides per 10, 000 population
	Number of Homicide convictions per 1,000 cases brought before the courts in the past 12 months
	Number of persons treating for Homicide offenses per 1,000 institution population

	
	-
	Number of Manslaughter convictions per 1,000 cases brought before the courts in the past 12 months
	Number of persons treating for Manslaughter offenses per 1,000 institution population

	
	Number of reported cases of attempted homicide per 10, 000 population
	Number of Attempted Homicide convictions per 1,000 cases brought before the courts in the past 12 months
	Number of persons treating for Attempted Homicide offenses per 1,000 institution population

	
	Number of deaths from intentional self-harm per 10,000 population
	Number of intentional self-harm per 1,000 cases brought before the courts in the past 12 months
	-

	
	Number of reported cases of attempted intentional self-harm per 10,000 population 
	Number of intentional self-harm convictions per 1,000 cases brought before the courts in the past 12 months
	Number of persons treating for Attempted Intentional Self-Harm offenses per 1,000 institution population

	
	Number of reported cases of Domestic Violence per 10,000 population
	-
	-

	
	Number of Homicides resulting from Domestic Violence per 10,000 population
	Number of convictions of homicide resulting from Domestic Violence per 1,000 cases brought before the courts in the past 12 months
	-

	
	Number of reported cases of Violent Crimes per 10,000 population
	Number of Violent Crime convictions per 1,000 cases brought before the courts in the past 12 months
	Number of persons treating for Violent Crimes offenses per 1,000 institution population

	
	Number of reported cases of Rape per 10,000 population
	Number of Rape convictions per 1,000 cases brought before the courts in the past 12 months
	Number of persons treating for Rape offenses per 1,000 institution population

	
	Number of reported cases of Incest per 10,000 of population
	Number of Incest convictions per 1,000 cases brought before the courts in the past 12 months
	Number of persons treating for Incest offenses per 1,000 institution population

	Case Management Indicators
	Number of reported cases of Other Sexual Crimes per 10,000 population by  
	Number of Sexual Crime convictions per 1,000 cases brought before the courts in the past 12 months
	Number of persons treating for Sexual Crimes offenses per 1,000 institution population

	
	Number of reported cases of Robberies per 10,000 population by  
	Number of Robbery convictions per 1,000 cases brought before the courts in the past 12 months
	Number of persons treating for Robbery offenses per 1,000 institution population

	
	Number of reported cases of Burglary/Break-ins per 10,000 population
	Number of Burglary/Break-in convictions per 1,000 cases brought before the courts in the past 12 months
	Number of persons treating for Burglary/Break-ins offenses per 1,000 institution population

	
	Number of reported cases of Theft per 10,000 population
	Number of Theft convictions per 1,000 cases brought before the courts in the past 12 months
	Number of persons treating for Theft offenses per 1,000 institution population

	
	Number of reported cases involving an illegal firearm per 10,000 population
	-
	-

	
	Number of deaths as a result of traffic accident per 10,000 population
	Number of Vehicular Manslaughter convictions per 1,000 cases brought before the courts in the past 12 months
	Number of persons treating for Vehicular Manslaughter offenses per 1,000 institution population

	
	Number of reported cased of Automotive Theft/ Robbery per 1,000 Registered Vehicles
	Number of Automotive Theft/Robbery convictions per 1,000 cases brought before the courts in the past 12 months
	-

	
	Number of reported cases of Praedial Larceny per 10,000 population
	Number of Praedial Larceny convictions per 1,000 cases brought before the courts in the past 12 months
	Number of persons treating by Type of offense and Serving Time per 1,000 institution population



	Type
	Child Justice
	Illegal Migration and Trafficking In Persons
	Drugs and Organized Crime

	Priority Thematic Indicators
	Number of children/juveniles Victims of Sexual Crimes per 10,000 child/juvenile population
	Number of reported cases of Forced Labour per 10,000 population
	Number of reported cases of Extortion per 10,000 population

	Priority Thematic Indicators
	Number of children/juveniles Perpetrators of Sexual Crimes per 10,000 of child/juvenile population
	Number of reported cases of persons Captured, Acquired, or Disposed with intent for sale or exchange per 10,000 population
	Number of Drug/Narcotic Seizures per 10,000 population

	
	Number of children/juveniles Arrested per 10,000 child/juvenile population
	Number of reported cases of Fraud, Coercion, or Deception in exchange for the purposes of exploitation per 10,000 population
	Number of Drug/Narcotic Arrests per 10,000 population

	
	Number of children/juveniles in Pre-sentence Detention per 10,000 child/juvenile population
	Number of reported cases of Smuggling of Migrants per 10,000 population
	Number of reported cases of Money Laundering per 10,000 population

	
	Number of children/juveniles in Detention per 10,000 child/juvenile population
	Number of reported cases of trafficking of persons per 10,000 population
	Number of Money Laundering forfeitures per 10,000 population

	
	Time spent in detention by children/juveniles AFTER sentencing
	-
	Number of persons Extradited for Drugs and Organized Crime Offenses per 10,000 population

	
	Number of reported cases of Bullying of children/juveniles per 10,000 child/juvenile population
	-
	Number of requests for extradition for Drugs and Organized Crime Offenses per 10,000 population

	
	Number of child/juvenile Deaths in detention per 10,000 child/juvenile population
	-
	Number of reported cases of Documentation Fraud per 10,000 population

	
	Number of child/juvenile Sexually Abused in detention per 10,000 child/juvenile population
	-
	-





 Table 5. Victimization Indicators 

	Type
	Indicator

	
	

	Survey Indicators
	Proportion of victims who experienced domestic violence in the previous 12 months

	Survey Indicators
	Proportion of victims of violence in the previous 12 months who reported their victimization to competent authorities or other officially recognized conflict resolution mechanisms

	
	Proportion of citizens who experienced any type of crime in the previous 12 months

	
	Proportion of citizens who experienced a violent crime in the previous 12 months

	
	Proportion of citizens who experienced a Sexual Crime in the previous 12 months

	
	Percentage of citizens who indicated they were victims of Rape in the previous 12 months

	
	Percentage of citizens who indicated they were victims of Robbery in the previous 12 months

	
	Percentage of citizens who indicated they were victims of Theft in the previous 12 months

	
	Proportion of the population that feel safe walking alone around the area they live during the day

	
	Proportion of the population that feel safe walking alone around the area they live at night

	
	Percentage of citizens who fear becoming a victim of any type of crime

	
	Percentage of citizens who indicated they were victims of Cyber Crimes in the previous 12 months

	
	Percentage of citizens who indicated they were victims of Financial Fraud in the previous 12 months



[bookmark: _Toc482272574][bookmark: _Ref482273433]
Table 6. Victimization Indicators 

	Type
	Indicators from Other Agencies/Institutions 

	
	

	Agency Specific Indicators
	No. of criminal deportees per 10,000 population

	
	No. of citizens in a foreign country who have had removal orders enforced against them

	
	Number of immigration violation 

	
	Number of persons deported who overstayed their welcome per 10,000 population

	
	Number of persons deported who committed an offense per 10,000 population

	
	No. of cases with terror related convictions in the past 12 months



[bookmark: _Toc512357029]2.1	Calculation Examples for the Citizen Security Indicators
Examples of the calculations for the above indicators are presented from Figures 1-4. It is highly recommended to obtain the population estimate from the National Statistical Office, which are the official source for country population estimates.

Figure 1. 		Number of Reported Cases of Homicides per 10,000 Population 

This indicator is defined as the number of reported cases of homicides divided by the total resident population, expressed per 10,000 population. The purpose of the indicator is to measure the most extreme form of violent crime and provide a direct indication of lack of security. 


										
where	t represents the year of interest.

Example: In 2010, Country XYZ recorded 150 homicides and estimated their end-of-year population at 326,898 persons. The homicide rate for Country XYZ in 2010 was therefore 4.6 persons per 10,000 population.













[bookmark: _Toc490122582][bookmark: _Toc490417870]Figure 2.        Number of Homicide Convictions Per 1,000 Cases brought before the Courts (past 12 months)

This indicator is defined as the number of homicide convictions divided by the total number of cases brought before the courts during a 12-month period, expressed per 1,000 cases. This indicator measures the impact of homicide cases on the court system.



where t represents the year of interest.

Example: In 2013, Country XYZ convicted 35 individuals of homicide. Between January to December 2013, 15,362 cases were brought before the courts. The homicide conviction burden on the court system for Country XYZ in 2013 was therefore 2.3 convictions per 1,000 cases brought before the courts.






[bookmark: _Toc490122583][bookmark: _Toc490417871]
Figure 3.    	Number of Persons Treating for Homicide Offenses Per 1,000 Institution Population

This indicator is defined as the number of persons convicted of homicide and are serving out their treatment in a rehabilitative institution divided by the total institutional population, expressed per 1,000 institutional population. This indicator measures the magnitude of persons serving out their treatment for homicide convictions in the institution’s population.



where t represents the year of interest.

Example: In 2015, Country XYZ housed 117 individuals in their rehabilitation services for homicide treatment. In 2015, the institutional population of the rehabilitation service was 5,785. The magnitude of persons being treated for homicide conviction in the institution was therefore 20.2 persons per 1,000 institution population.











Figure 4.	
Figure 4.   	Population Criterion

The denominator for majority of the citizen security indicators presented in the CCSIF is the total population of a country or some derivative. The recommended approach to calculate the yearly population estimate, which uses administrative data, is the following formulae: 




where 	t is the present year
t-1 is the previous year

Example: Country XYZ recorded a total population of 53,468 in 2013. At the end of 2014, there were 1,237 births, 345 deaths, 105 persons immigrated to the country and 326 emigrated from the country. Calculate the 2014 end-of-year total population estimate for Country XYZ.

Using the formulae above, we obtain the following results:








[bookmark: _Toc512357030][bookmark: _GoBack]Concepts and Definitions
Sustained citizen security data collection and dissemination at the national level relies on the legal concepts and definitions in each legal jurisdiction. Although the relevant legal jurisdictions throughout the Eastern and Southern Caribbean exist within Common Law jurisprudence, legal definitions and practice in the jurisdictions vary. This was a major finding coming out of the 2012 Caribbean Human Development Report (CHDR). 

Whereas the Guidance Notes and the Caribbean CCSIF rely on the common legal language, concepts and definitions set out by national law in the relevant Caribbean jurisdictions; and whereas the Caribbean CCSIF has the capacity to foster data capture and reporting consistent with international standards such as the ICCS[footnoteRef:4], the ICD-10, and the UNCRC, the legal concepts and definitions reflected in the relevant indicators set throughout the Primary, Secondary, and Policy levels of the Caribbean CCSIF will be defined by national laws, while those at the Regional level will reflect and rely on concepts and definitions consistent with the aforementioned international standards. One key international standard is the ICCS.  [4:  UNODC International Classification of Crime and for Statistical Purposes, 2016: https://www.unodc.org/unodc/en/data-and-analysis/statistics/iccs.html] 


The United Nations Statistics Division (UNSD) during the 46th Session of the United Nations Statistical Commission from the 3 – 6 March 2015[footnoteRef:5] endorsed the ICCS developed by the United Nations Office on Drugs and Crime (UNODC ).[footnoteRef:6] The Statistical Commission described the ICCS as  [5:  UN Statistical Commission 46th Session Report: https://unstats.un.org/unsd/statcom/46th-session/documents/statcom-2015-46th-report-E.pdf]  [6:  UNODC International Classification of Crime and for Statistical Purposes, 2016: https://www.unodc.org/unodc/en/data-and-analysis/statistics/iccs.html] 


“…an international statistical standard for data collection, both from administrative records and survey generated data and as an analytical tool to elicit unique information on crime drivers and factors…”[footnoteRef:7]  [7:  https://www.unodc.org/unodc/en/data-and-analysis/statistics/iccs.html] 


Towards this end, the ICCS has been significantly relied on as a basis for developing the Guidance Notes, complemented by the other international standards. These international concepts and definitions are not a replacement for national legal concepts and definitions, but rather, they are being made specific to the Regional indicators as set out in the Caribbean CCSIF in the short term. It is in this way that the Guidance Notes complement and will, over time, support the harmonization of citizen security data collection and dissemination throughout the Eastern and Southern Caribbean. 

The below section further sets out some international concepts and definitions accordingly. It is important to note however, that these concepts and definitions will only apply once a table of equivalencies is developed to map the national Criminal Code to the ICCS.


Citizen Security Concepts and Definitions

An Adult is a person age 18 years or above[footnoteRef:8]. [8:  According to the UN Convention on the Rights of the Child to which all Caribbean countries are signatories, children are defined as human beings below the age of 18 years unless under the law applicable to the child, majority is attained earlier. Source: http://www.ohchr.org/Documents/ProfessionalInterest/crc.pdf] 


An Alleged Perpetrator is a person, corporation or institution who is accused of committing an illegal, or criminal act. 

Bullying is an intentional and aggressive behavior occurring repeatedly against a victim where there is a real or perceived power imbalance, and where the victim feels vulnerable and powerless to defend himself or herself. The unwanted behavior is hurtful: it can be physical, including hitting, kicking and the destruction of property; verbal, such as teasing, insulting and threatening; or relational, through the spreading of rumors and exclusion from a group[footnoteRef:9].  [9:  Olweus, D., Bullying at school: What we know and what we can do (Understanding Children’s Worlds), Wiley-Blackwell, 1993] 


Burglary is gaining unauthorized access to a part of a building/dwelling or other premises with or without the use of force against the building/dwelling, with intent to commit theft or when committing theft. Theft is unlawfully taking or obtaining of property with the intent to permanently withhold it from a person or organization without consent and with or without the use of force, threat of force or violence, coercion or deception.

Burglary is the sum of the ICCS categories: burglary of business premises; burglary of private residential premises; burglary of public premises; and, other acts of burglary[footnoteRef:10]. [10:  ICCS Codes 05011-05019 ] 


A Child is a person below the age of 18 years[footnoteRef:11].  [11:  According to the UN Convention on the Rights of the Child which all Caribbean countries are party to children are defined as human beings below the age of 18 years unless under the law applicable to the child, majority is attained earlier. Source: http://www.ohchr.org/Documents/ProfessionalInterest/crc.pdf] 


Citizen Security is the process of establishing, strengthening and protecting democratic civic order and eliminating threats of violence in a population, which allow for safe and peaceful coexistence[footnoteRef:12].  [12:  UNDP Issue Brief: Citizen Security Brief 2013: http://www.undp.org/content/undp/en/home/librarypage/crisis-prevention-and-recovery/IssueBriefCitizenSecurity.html] 


Domestic Violence refers to abusive behavior (physical, sexual, psychological and economic violence; including neglect) that occurs within the private, domestic sphere, generally between individuals who are related through blood, intimacy or law[footnoteRef:13]. The concept of domestic violence overlaps with partner and gender-based violence, child abuse and elderly abuse in the domestic sphere.  [13:  52nd Session of the UN Commission on Human Rights, Thematic Report: Violence Against Women, Its Causes and Consequences: http://hrlibrary.umn.edu/commission/thematic52/53-wom.htm] 


A Juvenile is defined under the respective country legislation[footnoteRef:14].  [14:  The 2017 Assessment of the Legal and Regulatory Framework Related to Crime and Violence, recommends that “the definition of a child and juvenile should be harmonized throughout all the countries, consistent with the UN Convection on the Rights of the Child.”  ] 


Homicide is the unlawful death inflicted upon a person with the intent to cause death or serious injury, including when premeditated and/or with malice aforethought. However, for the intended purpose of this Guidance Notes, unintentional, accidental and attempted homicides are excluded. 

Homicide data originates preferable from either criminal records or death certificates. Homicide originating from criminal records is the sum of the ICCS categories: intentional homicide; unlawful killing associated with an armed conflict not amounting to a war crime; and, war crime[footnoteRef:15]. Homicide originating from death certificates is the sum of the ICD-10 categories: death by assault; death due to legal intervention and war operations; and, the respective deaths due to sequelae[footnoteRef:16]. [15:  ICCS Codes 0101; 0107; 01013, but only in those cases that result in death. ]  [16:  ICD-10 Codes X85-Y05; Y07-Y09; Y35-Y36; Y87.1; Y89.0; Y89.1.] 


Rape is a type of sexual crime and is defined as sexual penetration without valid consent or with the consent of intimidation, force, fraud, coercion, threat, deception, use of drugs or alcohol, abuse of power or a position of vulnerability, or the giving or receiving of benefits. Sexual penetration is at a minimum, the penetration of the vulva, anus or mouth with any body part or object.

Rape data originates preferably from either criminal records or hospital records. Rape originating from criminal records is the sum of the ICCS categories[footnoteRef:17]: rape with force; rape without force; and, statutory rape. Rape originating from hospital records is classified as sexual assault[footnoteRef:18] in ICD-10. [17:  ICCS Codes 030111; 030112; 030113; 030119.]  [18:  ICD-10 Code T74.2. Death resulting from rape/sexual assault is excluded from this definition and captured within homicide.] 


Robbery is unlawfully taking or obtaining property with the use of force or threat of force against a person with intent to permanently or temporarily withhold it from a person or organization. 

Robbery is the sum of the ICCS categories[footnoteRef:19]: robbery from the person; robbery of valuables or goods in transit; robbery of an establishment or institution; robbery of livestock; and, other acts of robbery. [19:  ICCS Codes 04011-04014 ] 


Sexual Crimes are unwanted sexual acts, attempts to obtain a sexual act, or contact or communication with unwanted sexual attention without valid consent or with consent because of intimidation, force, fraud, coercion, threat, deception, use of drugs or alcohol, or abuse of power or of a position of vulnerability.

Sexual crimes against adults are the sum of ICCS categories: rape[footnoteRef:20]; sexual assault; other acts of sexual violence; sexual exploitation of adults; acts against public order sexual standards[footnoteRef:21]. [20:  Exclude statutory rape, ICCS Code 030113.]  [21:  ICCS Codes 030111; 030112; 030119; 030121-030129; 03019; 030211; 080211-080219.] 


Sexual crimes against children are the sum of ICCS categories; statutory rape; sexual assault (if victim is a child); sexual exploitation of children, which include pornography, prostitution, grooming and other types of exploitation[footnoteRef:22].  [22:  ICCS Codes 030113; 030121-030129; 03019; 030221-030229.] 


Suicide is the act of deliberately killing oneself[footnoteRef:23]. [23:  World Health Organization: http://www.who.int/topics/suicide/en/] 


Although the act of suicide is considered a crime in many countries, the ICCS does not classify suicide as a crime; therefore, suicide data should originate from hospital records. Suicide is the sum of the ICD-10 categories: intentional self-harm and the respective sequelae due to intentional self-harm[footnoteRef:24]. [24:  ICD-10 Codes X60-X84; Y87.0.] 


Violent/Serious Crimes are crimes where intentional harm is inflicted against another person during a criminal act. Additionally, violent crimes can include the threat of intentional harm using weapons, poison, bodily contact, etcetera. Violent/serious crimes include homicide, rape, burglary, and robbery.

A Victim is a person who has suffered harm, including physical or mental injury, emotional suffering, economic loss or substantial impairment of their fundamental rights, through acts or omissions that are violations of national criminal laws or of internationally recognized norms relating to human rights[footnoteRef:25]. [25:  UNODC Handbook on Justice for Victims: https://www.unodc.org/pdf/criminal_justice/UNODC_Handbook_on_Justice_for_victims.pdf] 


Victimization is any physical or psychological act that causes a person to become a victim through the actions of another individual.
 
Subjective Security determines the quality of a person’s daily life and is based on the level of security an individual feel. Security from violence is a prerequisite for individuals to enjoy a safe and active life and for societies and economies to develop freely.[footnoteRef:26]  [26:  Brauch, H. G., 2011: Concepts of Security, Challenges, Vulnerabilities and Risks] 


[bookmark: _Ref482505644][bookmark: _Toc512357031]Privacy and Confidentiality  
It is common for individuals to only report crimes to responsible agencies if they are confident that their information will remain private, protected and not discussed with or divulged to unauthorized persons. Maintaining privacy and confidentiality protects the victim and alleged perpetrator from psychological harms such as embarrassment, and social harms such as loss of employment. Therefore, it is imperative that agencies adhere to the UN Fundamental Principles of Official Statistics[footnoteRef:27] and CARICOM Statistics Code of Practice[footnoteRef:28] when collecting and managing victims’ and alleged perpetrators’ information.  [27:  UN Fundamental Principles of Official Statistics: http://unstats.un.org/unsd/dnss/gp/FP-New-E.pdf]  [28:  CARICOM Statistics Code of Practice: https://www.caricomstats.org/Files/Publications/CARICOM_Statistics_Code_of_Practice.pdf] 


[bookmark: _Toc512357032]4.1	Privacy
Article 12 of the UN Declaration of Human Rights[footnoteRef:29] and Article 17 of the International Covenant on Civil and Political Rights[footnoteRef:30] recognize privacy as a fundamental human right. Privacy underpins human dignity and is pivotal to preserving public trustworthiness. With this human right in mind, maintain victims’ or alleged perpetrators’ dignity at all times without prejudicing them based on their age, sex, culture, race/ethnicity, sexual orientation, physical and cognitive ability or religious affiliation. Provide a safe and private space for victims to apprise agencies of the details about the criminal offense, and for alleged perpetrators during the extraction of information. Where possible, female investigators should interview female victims. Clearly inform victims and alleged perpetrators of existing data privacy or confidentiality policies, which should be in compliance with legislation such as National Statistical Acts. After obtaining victim or perpetrator information, personally identifiable information must be coded to maintain anonymity. [29:  United Nations Declaration of Human Rights: http://www.ohchr.org/EN/UDHR/Documents/UDHR_Translations/eng.pdf]  [30:  International Covenant on Civil and Political Rights: http://www.ohchr.org/Documents/ProfessionalInterest/ccpr.pdf] 


[bookmark: _Toc512357033]4.2	Confidentiality
International guidance on statistical confidentiality is largely based on Principle 6 of the UN Fundamental Principles of Official Statistics[footnoteRef:31] and the UN Principles Governing International Statistical Activities[footnoteRef:32]. Confidentiality refers to an organization’s agreement to collect, handle, store, use and share information in a manner that aligns with its intended purpose and prevents the divulgence of victims’ or alleged perpetrators’ personally identifiable information. Confidentiality is achieved by first ensuring that staff sign an ‘oath of office’ or similar document to encourage their compliance with institutionalized data privacy or confidentiality policies. Secondly, access to information should be restricted to authorized personnel only. Lastly, information is disseminated in a manner that does not directly or indirectly identify an individual or business. Dissemination best practices are covered in Section 10. [31:  UN Fundamental Principles of Official Statistics: http://unstats.un.org/unsd/dnss/gp/FP-New-E.pdf]  [32:  UN Principles Governing International Statistical Activities: https://unstats.un.org/unsd/methods/statorg/Principles_stat_activities/principles_stat_activities.pdf] 


Confidentiality is a necessary criterion to guarantee the integrity of an agency’s reputation and the production of high-quality official statistics. The CARICOM Statistics Model Bill[footnoteRef:33] and CARICOM’s Statistics Code of Practice[footnoteRef:34] sufficiently address this criterion by referencing individuals’ rights for protection against wrongful access of data by unauthorized persons, as well as against disclosure of information leading to the revelation of their identity. Although national statistical offices have established policies that address statistical confidentiality, clear guidance and legislation for agencies required to produce statistics such as Ministries of Health, Education, and the Police, must be entrenched into the agency to safeguard the data profile of all victims and alleged perpetrators. Therefore, line ministries and other agencies responsible for generating official statistics must adopt the CARICOM Statistics Code of Practice and implement the taking of an Oath of Confidentiality/Secrecy to sufficiently satisfy the criterion of confidentiality. [33:  CARICOM Statistics Model Bill: https://www.caricomstats.org/Files/Statistics%20Model%20Bill.pdf]  [34:  CARICOM Statistics Code of Practice: https://www.caricomstats.org/Files/Publications/CARICOM_Statistics_Code_of_Practice.pdf
] 


[bookmark: _Toc512357034]4.3	Breach of Confidentiality 
Following on the need to safeguard confidentiality, there must be corresponding penalties for breach of the same. Statistical acts typically address this and in most Caribbean countries, statistical acts attribute penalties for willful breaches of confidentiality. Furthermore, co-worker vigilance is essential in the protection of victims’ and alleged perpetrators’ privacy, and the maintenance of their confidentiality. Co-worker vigilance would require immediate reporting of breaches in data privacy and confidentiality policies. Offending staff should be confronted and reprimanded appropriately. 

To protect against the loss of data and inadvertent breach in confidentiality, appropriate data management policies and organizational structures must be in place to circumvent these events from occurring. Agencies should appropriately store paper records in a locked room or safe, restrict electronic access using data encryption or password protection, and disseminate de-identified, desensitized or anonymized data to the public. Typically, it is recommended to maintain copies or backups of electronic data files in at least three locations regularly. Store all master files on the agency’s network drives and avoid using personal computers or laptops as these can compromise security. Agencies should also identify a data repository to store master files for long-term storage and accessibility.

[bookmark: _Toc512357035]Recording Unit and Counting Rules 
[bookmark: _Toc512357036]5.1	Recording Unit
In the context of citizen security, the recording unit should be the victim. In the case of crimes against property, the victim is the registered owner of the targeted property. 

[bookmark: _Toc512357037]5.2	Counting Rules
The suggested counting rules should not replace established rules within institutions responsible for recording crimes. Rather, they should act as a guide to standardize the recording and reporting of citizen security statistics across the region. It is important that agencies such as the Police, Courts, and Hospitals adopt similar counting rules to harmonize the recording, management, and reporting of offenses throughout the judicial system.

How and when to record crimes for statistical purposes:

· Record the criminal offense on the balance of probability[footnoteRef:35]: [35:  The balance of probabilities: “is the incident more likely than not the result of a criminal act.” Source: United Kingdom Home Office Counting Rules for Recorded Crime: http://www.yjlc.uk/wp-content/uploads/2015/03/Home-Office-Counting-Rules-For-Recorded-Crime-April-2015.pdf] 

a) the circumstances of the victim’s report amount to a crime as defined by law; and,
b) there is no credible evidence to the contrary immediately available. A belief by the victim (or a person reasonably assumed to be acting on behalf of the victim) that a crime has occurred is usually sufficient to justify its recording[footnoteRef:36].  [36:  United Kingdom Home Office Counting Rules for Recorded Crime: http://www.yjlc.uk/wp-content/uploads/2015/03/Home-Office-Counting-Rules-For-Recorded-Crime-April-2015.pdf] 

· Use the principle crime rule[footnoteRef:37]; however, the scenario/details of the crime should be preserved to allow further analysis or profiling.  [37:  If the sequence of crimes in an incident, or a complex crime contains more than one type of crime, then count the most serious crime. These incidents must involve the same offender and victim. Source: United Kingdom Home Office Counting Rules for Recorded Crime: http://www.yjlc.uk/wp-content/uploads/2015/03/Home-Office-Counting-Rules-For-Recorded-Crime-April-2015.pdf] 

· If two or more persons are victims of a criminal offense in the same incident, each victim should be recorded separately. Apply an identical counting rule when there are two or more alleged perpetrators in a single incident. 

[bookmark: _Toc512357038]Minimal Information to be Recorded
The record of each criminal offence should include disaggregated information on the victim, alleged perpetrator and the incident/event. Each criminal offense will require a different set of variables during analysis. The minimum set of information that should be recorded for each category is as follows:

Victim Disaggregation
· Sex
· Date of birth or, if not available, approximate age
· Age status (minor or adult)
· Nationality 
· Ethnicity
· Education
· Profession or occupation
· Relationship between victim and alleged perpetrator
· Economic sector (Industry) if victim was a business
· Intoxication status

Perpetrator Disaggregation 
· Sex
· Date of birth or, if not available, approximate age
· Age status (minor, youth, adult)
· Nationality
· Ethnicity 
· Education
· Profession or occupation
· Economic status (employed or unemployed)
· Intoxication status
· Recidivist status
· Address

Incident or Event Disaggregation
· Date and time
· Type of weapon used
· Number of victims
· Number of alleged perpetrators
· Geographic location, with the greatest possible detail
· Type of location (Market, Bar, Commercial District, etc.)
· Description of the event

Agencies responsible for recording criminal offenses should adopt the Citizen Security Data Collection Form (see Appendix A), and the Citizen Security Data Collection Form Coding Structure (see Appendix B). The Data Collection Form will standardize the process of capturing critical information during the reporting of a criminal offense. The accompanying Coding Structure will provide the data entry framework for information entered into crime databases. The adoption of these instruments will lay the groundwork for the consistent collection and coding of citizen security data, merging of statistical datasets and will provide an avenue for the comparison of citizen security indicators across the Caribbean. These tools will also lead to greater policy coherence and mitigation against crime and violence.


[bookmark: _Toc512357039]Missing Data
Missing data occurs when information for a victim, alleged perpetrator or the event is blank within the database and may result from victims refusing to provide answers to, or investigators neglecting to ask, interviewing questions. Although the presence of missing data is unavoidable, agencies are encouraged to employ appropriate steps to minimize its appearance and preserve the quality of the database. Measures to reduce missing data include daily reviewing of reported crimes for missing information and contacting victims for re-interviews.

Many criminal databases are plagued with missing data, which is problematic for end users who need to conduct in-depth analyses. Therefore, a maximum percentage of missing information for critical variables should be established to preserve the quality of the database. The following criteria[footnoteRef:38] are created for these critical variables: [38:  Bogotá Protocol on Quality of Homicide Data in Latin America and the Caribbean: http://conferenciahomicidiosbogota2015.org/wp-content/uploads/2015/11/Calidad-de-datos-entregable-INGLES_SOLO_TXT.pdf] 


· A maximum of 1 percentage of victims whose Sex is unknown.
· A maximum of 5 percentage of victims whose Age is unknown.
· A maximum of 5 percentage of victims Location where the incident occurred is unknown.
· A maximum of 5 percentage of crimes Not Classified or unknown. 

[bookmark: _Toc512357040]Convergence Among Sources
To increase the validity and reliability of criminal statistical outputs, a high degree of convergence among police criminal records with various statistical outputs or administrative records from agencies that produce similar information, must exist. Recommended sources to conduct the process of convergence are hospitals, child protection agencies, gender bureaus, national statistical offices and Ministries of Health. Outputs obtained from complementary sources should be methodologically vetted and compared to ensure comparability. Explain any identified discrepancy to the end users. 

Differences in methodology or reporting periodicity may prevent the alignment of complimentary data sources. Therefore, a maximum limit of 10 percentage points discrepancy is permissible between police records and complimentary data sources.

[bookmark: _Toc512357041]Mechanisms to Improve Data Quality
Recording any criminal offense is subject to human error. Therefore, mechanisms should be implemented to prevent the occurrence of these errors or their prompt detection and correction. Recorded crimes should inherently reflect the details of the original event. If the collected data are not accurate, then erroneous information are transferred to the end user, which will result in imprecise analyses.

Given that various criminal offenses have different characteristics, a thorough set of validation and verification guidelines should be in place to ensure the accuracy and reliability of the produced statistical estimates or indicators.

[bookmark: _Toc512357042]9.1	Verification and Validation
One method to reduce errors and improve the quality of crime data is to assign a person or a group of persons with the explicit responsibility to verify and validate all criminal offenses by cross-referencing investigated crimes with other official sources which compile similar estimates. For example, cross-referencing reported homicides with death certificates or hospital records. Additionally, the agency’s management should ensure that this person or group of persons have the necessary tools and technical support to formulate strategies to enhance the quality of the data based on detected discrepancies.

[bookmark: _Toc512357043]9.2	Accuracy and Reliability
The accuracy and reliability of the citizen security indicators depend on the mechanisms implemented by agencies to reduce the prevalence of errors, which will increase the consistency and closeness of these statistical estimates over time.

Strategies that diminish the prevalence of errors are:
· Measuring, documenting and analyzing data entry errors over time to effectively construct methods and tools to prevent or reduce this type of error.
· Creating a quality assurance plan, which outlines quality control actions to prevent, monitor and evaluate errors; timelines for periodic quality assessments; and, evaluations of agency’s adherence to internal guidelines and international standards. Agency’s management should devise improvement strategies based on the quality assurance assessment results.
· Creating a revision policy that outlines the revision principles and procedures, the timing of revisions, their reasons, and the nature of the revisions.
· Analyzing the frequency of revisions performed to improve the production process of the crime estimate or indicator, and clearly identify preliminary and revised estimates.
· Analyzing the magnitude of the discrepancy between preliminary and revised crime estimates or indicators to reduce the scale of the discrepancy over time by improving the estimation methodologies or processes.
[bookmark: _Ref474998948]
[bookmark: _Toc512357044]Dissemination and Transparency
Principle 1 of the Fundamental Principles of Official Statistics states:

Official statistics provide an indispensable element in the information system of a democratic society,
serving the Government, the economy and the public with data about the economic, demographic, social
and environmental situation. To this end, official statistics that meet the test of practical utility are to
be compiled and made available on an impartial basis by official statistical agencies to honor citizens’
entitlement to public information[footnoteRef:39]. [39:  UN Fundamental Principles of Official Statistics: http://unstats.un.org/unsd/dnss/gp/FP-New-E.pdf] 


However, dissemination policies are still largely lacking in the Caribbean.

[bookmark: _Toc512357045]10.1	Dissemination
Citizens have a right to freedom of information[footnoteRef:40] and access to citizen security data, which can bolster targeted interventions to reduce crime and violence. Building on this premise, a dissemination policy must be developed to support the publication of all citizen security data and indicators by a publicized Advance Release Calendar. In alignment with anonymization requirements, at minimum, data should be published in aggregated form to avoid the identification of individuals, and disaggregated by sex and age. Subsequent modifications of disseminated data should be communicated with the associated explanation to the individual or individuals mentioned in Section 8.1 for verification and validation. [40:  UNESCO Freedom of Information: http://www.unesco.org/new/en/communication-and-information/freedom-of-expression/freedom-of-information/] 


In addition to aggregate information, anonymized microdata (personally identifiable information are removed e.g. name, residence, identification numbers, etc.) should be freely accessible. Institutions should allow access to microdata for research purposes in agreement with an established policy that ensures statistical confidentiality. Agencies have an ethical responsibility to protect the identity of victims and alleged perpetrators. Therefore, institutions should develop a comprehensive anonymization plan that openly shares microdata, and prevents the direct and indirect identification of victims and alleged perpetrators. Additionally, institutions should only present geospatial information at the lowest level that does not compromise the confidentiality of the victims and alleged perpetrators.

[bookmark: _Toc512357046]10.2	Transparency
Methodological descriptions must accompany all disseminated data to allow adequate interpretation by the public. Information and metadata should cover the underlying concepts, variables, classifications used, the methodology of data collection and processing, including limitations and delimitations, should be provided to the public to enhance their understanding of these statistical attributes to support their informed decision-making. 

[bookmark: _Toc512357047]Timeliness and Punctuality
Producers of citizen security statistics should minimize the delays in making data available to their end users, and evaluate all releases for timeliness and punctuality. Timeliness refers to the elapsed time between the reference date/period and when data are made available for publication. Punctuality refers to the release of statistical products according to the dates specified in an official release/publication calendar. A release/publication calendar announces in advance the publication dates that press releases, crime statistics, indicators or reports are accessible to the public. A new release time with explanations on the reasons for the delay should accompany any divergence from the agreed release/publication dates. It is recommended that microdata should be made available annually.



[bookmark: _Toc482272572]
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[bookmark: _Toc512357048]Appendix A: Citizen Security Data Collection Form

Section A: Report Details


RD1.	Report Number: ________________		RD2.	Case ID: ________________	

RD3.	Date:       /      /    	(dd/mmm/yyyy) 		RD4.	Time: ______________	(24 HRS)

RD5.	District/Parish/Region	: ______________		RD6.	Police District/Division/Precinct/Station: ______	

RD7. 	Status of the case
	Status: ______________
	
RD8.	What is the name of person who reported the incident?
Last 				First 				Middle				Alias

RD9.	What is the sex of the person who reported the incident?
	1. Male				2. Female

RD10.	What is their relationship to the victim?
1. Self	 				2. Current Intimate Partner/Spouse	
3. Former Intimate Partner/Spouse		4. Parent 		
5. Stepparent				6. Child	
7. Sibling				8. Other Blood Relative		
9. Other Household Member		10. Friend	
11. Acquaintance				12. Colleague/Work Relationship	
13. Authority/Care Relationship		14. Otherwise know the Victim

In the case of Other, please specify: _______________________

RD11.	Did you report this incident to another agency or institution?
1. Yes				2. No

RD12.	If Yes, what is/are the name(s) of the agency(ies) or institution(s) where the incident was reported and the date(s) and time(s) you made the report?
Agency/Institution			Date (dd/mmm/yyyy)			Time (24 Hrs)
	1. ________________			      /      /    				________________	
	2. ________________			      /      /    				________________	
	3. ________________			      /      /    				________________	

RD13.	What are the contact numbers of the person who reported the incident?
Home: ________________		Cell: ________________		Work: ________________

Email: _________________







Section B: Event Details


ED1. 	What day, date and time did the incident occur?
	Day:			Date:       /      /    	(dd/mmm/yyyy) 		Time: 			(24 HRS)

ED2.	During what time of the year did the incident occur?
	1. Easter Holiday		2. Music Festival 		3. Carnival			4. Christmas	
5. New Year Eve		6. Others, please specify: ________________
	
ED3.	What is the address of where the incident occurred? 
	Lot 			Street 		Parish/District/Region		Not Known 		Not Stated
Community/Village			GPS Coordinates: _____________ 

ED4. 	What was the type of location where the incident occurred? 
	1. Residence			2. Workplace			3. Hotel/Guest House		4. Bar or Night Club
	5. School 			6. Park				7. Car Park			8. Market 
9. Other Private Area		10. Other Public Area		11. Not Known 			12. Not Stated	


In the case of Other, please specify: _______________________

ED5. 	Did an offense occur during the incident?
	1. Yes				2. No

If No, skip to Section F: Narration of the Event

ED6. 	What is the category or type of offense?

Type/Category of Offense: ____________	 e.g. Sexual Abuse, Domestic Violence

ED.7	What is the offense?

Offense: _____________________

Note: If no item was stolen during the offense, skip to ED9.
          If the victim intentionally harmed themselves, skip to SD1.

ED8.	What is the estimated cost of the stolen item(s)? (Rounded to the nearest dollar)
	1. Local Currency 	2. Not Known			3. Not Stated		

ED9. 	What was/were the type(s) of weapon(s) used during the offense? (Multiple response) 
	1. No Weapon		2. Rifle				3. Shot Gun		4. Hand Gun	
5. Knife			6. Cutlass/Machete 		7. Other Sharp Object 	8. Blunt Object		
9. Explosives		10. Other Type of Weapon	11. Not Known 		12. Not Stated	

In cases of Other, please specify: ________________________	
	






Section C: Victim Details 

VD1. 	What is your National Identification Number/Passport Number?
1. National Identification Number:				
2. Passport Number 
3. Birth Certificate Number 
4. Not Known			
5. Not Stated

VD2. 	What is the name of your business?
Business Name: _______	No Name 			Not Stated			ISIC Rev 4 Code: 

VD3. 	What is your name?
Last 			First 				Middle				Alias

VD4. 	What is your sex?
	1. Male			2. Female			

VD5. 	What is your date of birth? (dd/mmm/yyyy)
	Day			Month				Year				Not Stated

VD6. 	How old were you on your last birthday? (Number of completed years)
	Age			Not Known			Not Stated

VD7. 	In what country where you born? 
	Country

VD8.	Of which country(ies) are you a citizen? 
	Country

VD9. 	What ethnic group do you identify with? 
	Ethnicity 			Not Stated


VD10. 	Which religion or denomination do you identify with?
	Religion				Not Stated
	Denomination			Not Stated

VD11.	Are you living with any disability?
	1. Yes				2. No

If No, skip to VD13.

VD12. Which of the following disabilities are you living with? (Multiple response)
	1. Seeing even with glasses/contact lens	Yes 		No 
2. Hearing even with hearing aid		Yes 		No
3. Walking or climbing stairs		Yes 		No
4. Remembering or concentrating		Yes 		No
	5. Self-care				Yes 		No
6. Upper body function			Yes 		No
7. Communication and speaking		Yes 		No
8. Other					Yes 		No
	If Yes to any of the above, please specify: _________________________________________________	

VD13. 	What is the highest level of educational attainment you completed?
	1. None 				2. Primary				3. Secondary		
4. Technical/Vocational		6. Tertiary 				7. Other (Please specify)		
8. Not Known			9. Not Stated

VD14. 	What did you do most during the past month?
	1. Had a job 			2. Had a job but did not work		3. Seeking a job
4. Did not seek a job but wanted work and was available 			5. Attended School/Student
6. Home/Family duties		7. Retired				8. Other, please specify ________ 

If Yes to options 3 – 8, skip to VD16.  
	
VD15. 	What is your main occupation?
	Occupation:			Not Known 			Not Stated			ISCO 08 Code:

VD16. 	Excluding this offense, how many times have you been a victim of crime in the past 12 months? 
	1. None			2. One 			3. Two			4. Three			5. Four			6. Five			7. Six or More		8. Not Known		9. Not Stated
If None, skip to VD18.

VD17. 	Thinking of the last offense of which you were a victim, what kind of offence was it?
Offense:			Not Known			Not Stated	
	
VD18. 	Do you have any dependents?
1. Yes			2. No

If No, skip to PD1.

VD19.	How many dependents?
1. One 		2. Two				3. Three			4. Four				5. Five					6. Six or More			7. Not Known		8. Not Stated






Section D: Perpetrator Details


PD1. 	How many alleged perpetrators were involved during the offense? 
	1. One 			2. Two				3. Three			4. Four	
	5. Five			6. Six or More			7. Not Known		8. Not Stated

PD2.	What is/are the name(s) of the alleged perpetrator(s)? 
Perpetrator 1…6. 	Last 			First 			Middle				Alias
	Not Known		Not Stated


PD3.	What was/were the sex(es) of the alleged perpetrator(s)?
	Perpetrator 1…6. 	1. Male			2. Female
	
PD4.	What is the approximate age of the alleged perpetrator(s)?
Perpetrator 1…6. 	Age			Not Known		Not Stated

PD5.	What ethnic group does the perpetrator(s) belong?
Perpetrator 1…6.	Ethnicity 		Not Known		Not Stated

PD6. 	What is your relationship to the alleged perpetrator(s)?
1. Current Intimate Partner/Spouse			2. Former Intimate Partner/Spouse
3. Parent 						4. Stepparent
5. Child							6. Sibling					
7. Other Blood Relative					8. Other Household Member			
9. Friend							10. Acquaintance
11. Colleague/Work Relationship				12. Authority/Care Relationship		
13. Otherwise known to Victim (previously seen before)
14. Offender unknown to Victim (never seen before)	
15. Not known						16. Not Stated

In the case of Other, please specify: _______________________

Skip to Section F: Narration of the Event




Section E: Perpetrator Investigation Details (at the time of the incident)


PD7.	Has the alleged perpetrator(s) previously been accused of a similar type of offense?
	Perpetrator 1…6.	1. Yes			2. No
If No, skip to PD10.

PD8.	How many times has the alleged perpetrator(s) previously been accused of a similar type of offense?
	Perpetrator 1…6. 	1. None			2. One 		3. Two				4. Three
				5. Four			6. Five			7. Six or More		8. Not Known					9. Not Stated

PD9. 	When was the last time the alleged perpetrator(s) were previously accused of a similar type of offense?
Perpetrator 1…6. 	1. One day		2. One Week		3. Fortnight		4. One Month
				5. Three Months		6. Six Months		7. One Year		8. More than One Year
				9. Not Known		10. Not Stated

PD10.	Excluding this offense, has the alleged perpetrator(s) previously been accused of any type of offense?
	Perpetrator 1…6.	1. Yes			2. No
If No, skip to PD13.

PD11.	If Yes, how many times has the alleged perpetrator(s) previously been accused of an offense?
	Perpetrator 1…6. 	1. None		2. One 		3. Two				4. Three
				5. Four		6. Five		7. Six or More			8. Not Known							9. Not Stated 

PD12.	When was the last time the alleged perpetrator(s) were previously been accused of an offense?
Perpetrator 1…6. 	1. One day		2. One Week		3. Fortnight		4. One Month
				5. Three Months		6. Six Months		7. One Year		8. More than One Year
				9. Not Known		10. Not Stated

PD13.	What is/are the date of birth(s) of the alleged perpetrator(s)? (dd/mmm/yyyy)
Perpetrator 1…6. 	Day			Month				Year			Not Known

PD14.	What is/are the address(es) of the alleged perpetrator(s)?
  	Perpetrator 1…6.	Lot 		Street 		Parish/District/Region		Not Known 	
	
PD15. 	In what country was/were the alleged perpetrator(s) born? 
	Perpetrator 1…6. 	Country: ___________________

PD16.	Which country(ies) is/are the alleged perpetrator(s) a citizen? 
	Perpetrator 1…6. 	Country: ____________________

PD17.	What is/are the highest level(s) of educational attainment of the alleged perpetrator(s) completed?
Perpetrator 1…6. 	1. None 			2. Primary			3. Secondary
			4. Technical/Vocational	6. Tertiary			7. Other (Please specify)
			8. Not Known		9. Not Stated

PD18.	What did the alleged perpetrator(s) do most during the previous month?
	Perpetrator 1…6.	1. Had a job 			2. Had a job but did not work	
				3. Seeking a job			4. Did not seek a job but wanted work and was available 						5. Attended School/Student	6. Home/Family duties	
				7. Retired			8. Other, please specify ________ 

If Yes to options 3 – 8, skip to PD21.  

PD19.	What is/are the main occupation(s) of the alleged perpetrator(s)? 
Perpetrator 1…6. 	Occupation:			Not Known 			ISCO 08 Code:

PD20.	What is/are the name(s) of the business(es) where the alleged perpetrator(s) works? 
Perpetrator 1…6. 	Business Name:		Not Known 			ISIC Rev.4 Code:

PD21. What was/were the alleged perpetrator(s) motive(s) for committing the offense?
	Perpetrator 1…6. 	Motive: __________________________________

PD22. Was/Were the alleged perpetrator(s) ever a victim of any type of crime in the previous 12 months?
Perpetrator 1…6.	1. Yes 				2. No

PD23.	What was the offense?
Perpetrator 1…6.	Offense: _______________

PD24. 	Does the alleged perpetrator(s) have any dependents?
Perpetrator 1…6.	1. Yes				2. No

If No, skip to Section F: Narration of the Event.

PD25.	How many dependents?
Perpetrator 1…6.	1. One 			2. Two				3. Three
			4. Four			5. Five				6. Six or More		
			7. Not Known		8. Not Stated









Section E: Intentional Self-Harm Details


SD1.	By what mechanism did the victim intentionally harm themselves?
Method:			Not Known			Not Stated			ICD-10 Codes 

SD2. 	Did the victim consume any of the following before intentionally harming themselves? (multiple response)
	1. Alcohol			2. Cannabis			3. Cocaine			4. Ecstasy
5. Heroin			6. LSD/Acid/Hippie		7. Methamphetamine/crack/meth
8. Mushrooms			9. Opium 			10. Prescription drugs		11.Other Drugs
12. Not Known			13. Not Stated

In the case of Other, please specify: _______________________

SD3.	Did the victim previously attempt to harm themselves?
	1. Yes				2. No				3. Not Known			4. Not Stated

If No, skip to SD5.

SD4.	When was the last time the victim attempted to harm themselves?
	1. One day			2. One Week			3. Fortnight			4. One Month
	5. Three Months			6. Six Months			7. One Year			8. More than One Year
	9. Not Known			10. Not Stated



SD5.	What psychological/psychiatric condition/disorder was the victim diagnosed with?
1. None				2. Condition/disorder		3.Not Known 			4. Not Stated
 ICD-10 Codes

If None, skip to SD7

SD6.	What date was the victim diagnosed with this psychological/psychiatric condition/disorder?
Date:       /      /    	(dd/mmm/yyyy)

Note: If victim is under the age of 16, skip to SD8.

SD7.	What was the union status of the person?
1. Never had a spouse or partner			2. Spouse				3. Partner		
4. No longer living with spouse or partner		5. Visiting relationship			
6. Other (please specify) ______________		7. Not Known				8. Not Stated

SD8. 	What contributing factors caused the victim to intentionally harm themselves? (Multiple response)
	1. None							2. Substance abuse (e.g. alcoholism)
3. Serious chronic health condition and/or pain 		4. Recent death of a family member, friend or loved one
	5. Divorce 						6. Recent loss of job
7. Prolonged harassment/bullying				8. Relationship problems
9. Prolonged unemployment				10. Exposure to another person’s suicide
11. Family history of suicide				12. Economic Conditions
13. Imprisonment 					14. Depression 
15. Other (please specify) __________________
16. Not Known						17. Not Stated
	
	

Section F: Narration of The Event


Please give a detailed narration of the event.







Section G: Case Notes


Please give further details on the case if necessary e.g. explanation for any unknown information.

[bookmark: _Toc482272577][bookmark: _Ref482273562][bookmark: _Hlk509479800][bookmark: _Toc512357049]Appendix B: Citizen Security Data Collection Form Coding Structure
	Name
	Description
	Type
	Length
	Classification[footnoteRef:41] [41:  Code all variables that require an international classification (ISCO 2008, ISIC Rev 4, ISCED 2011 & ICCS 2016) to the 5-digit level. Institutions should consult with their Central Statistical Office before using these classifications.    ] 


	Report_Number
	An automatically generated report number, which is unique.
	Numeric
	TBD
	TBD by Country

	Case_ID
	An automatically generated case number, which is unique. 
	Numeric
	TBD
	TBD by Country 

	Date_Day
	Date of the month the incident was reported
	Numeric
	02
	01 to 31 
99 – Not Stated

	Date_Month
	Month of the year the incident was reported
	Numeric
	02
	01 – January
02 – February 
03 – March 
04 – April 
05 – May 
06 – June 
07 – July 
08 – August 
09 – September 
10 – October 
11 – November 
12 – December  
98 – Not Known
99 – Not Stated

	Date_Year
	The year the incident was reported
	Numeric
	04
	1800 to Present Year
9998 – Not Known
9999 – Not Stated

	Time_Case
	Time the incident was reported
	Numeric 
	04
	0000 to 2359

	District/Parish/ Region
	Location of the police division/district/precinct
	Numeric
	02
	See Country Census Classification

	Police District/Division/ Precinct 
	Police District/Division/Precinct classification
	Numeric
	02
	TBD by Country

	Status_Case
	Status of the case
	Numeric
	02
	TBD by Country

	Last_Name_Report
	Last name of the person who reported the incident
	String
	128
	

	First_Name_Report
	First name of the person who reported the incident
	String
	128
	

	Middle_Name_Report
	Middle name of the person who reported the incident
	String
	128
	

	Alias_Report
	Alias of the person who reported the incident if applicable
	String
	128
	

	Sex_Report
	Sex of the person who reported the incident
	Numeric
	02
	01 – Male
02 – Female

	Relationship_to_Victim
	Relationship between the victim and the person who reported the incident
	Numeric
	02
	01 - Self
02 – Current Intimate Partner/Spouse
03 – Former Intimate Partner/Spouse
04 – Parent
05 – Stepparent 
06 – Child 
07 – Sibling 
08 – Other Blood Relative
09 – Other Household Member
10 – Friend
11 – Acquaintance
12 – Colleague/Work Relationship
13 – Authority/Care Relationship
14 – Otherwise know the Victim

	Previously_Reported
	A report was made to another agency or institution
	Numeric
	02
	01 – Yes
02 – No

	Agency
	Name of the agency or institution where the incident was previously reported
	String
	128
	

	Date_Day_Report
	Date of the month the incident was reported to another agency or institution
	Numeric
	02
	01 to 31 
99 – Not Stated

	Date_Month_Report
	Month of the year the incident was reported to another agency or institution
	Numeric
	02
	01 – January
02 – February 
03 – March 
04 – April 
05 – May 
06 – June 
07 – July 
08 – August 
09 – September 
10 – October 
11 – November 
12 – December  
98 – Not Known
99 – Not Stated

	Date_Year_Report
	The year the incident was reported to another agency or institution
	Numeric
	04
	1800 to Present Year
9998 – Not Known
9999 – Not Stated

	Time_Report
	Time the offense was reported to another agency or institution
	Numeric 
	04
	0000 to 2359

	Contact_Home
	Home number for the person who reported the incident
	Numeric
	TBD
	TBD by Country

	Contact_Cell
	Cell number for the person who reported the incident
	Numeric
	TBD
	TBD by Country

	Contact_Work
	Work number for the person who reported the incident
	Numeric
	TBD
	TBD by Country

	Contact_Email
	Email address for the person who reported the incident
	String
	128
	

	Day_Offense
	Approximate Day of the week the incident occurred
	Numeric
	02
	01 – Monday
02 – Tuesday 
03 – Wednesday
04 – Thursday 
05 – Friday 
06 – Saturday 
07 – Sunday
98 – Not Known
99 – Not Stated

	Date_Day_Offense
	Approximate Date of the month the incident occurred
	Numeric
	02
	01 to 31 
99 – Not Stated

	Date_Month_Offense
	Approximate Month of the year the incident occurred
	Numeric
	02
	01 – January
02 – February 
03 – March 
04 – April 
05 – May 
06 – June 
07 – July 
08 – August 
09 – September 
10 – October 
11 – November 
12 – December  
98 – Not Known
99 – Not Stated

	Date_Year
	Approximate Year the incident occurred
	Numeric
	04
	1800 to Present Year
9998 – Not Known
9999 – Not Stated

	Time_Offense
	Approximate Time the incident occurred in 24 hrs
	Numeric
	04
	0000 to 2359
9998 – Not Known
9999 – Not Stated

	Season
	The time of the year the incident occurred
	Numeric
	02
	01 – Easter Holiday 
02 – Music Festival
03 – Carnival
04 – Christmas
05 – New Year Eve
06 – Other

	Location_Address
	Address of where the incident occurred
	String
	128
	

	Community
	Name of community or village where the incident occurred
	String
	128
	

	GPS
	GPS coordinates where the incident occurred
	Numeric
	TBD
	TBD

	Location_Type
	Type of location where the offense occurred
	Numeric 
	02
	01 – Residence 
02 – Workplace
03 – Hotel/Guest House
04 – Bar or Night Club
05 – School
06 – Park
07 – Car Park
08 – Market 
09 – Other Private Areas
10 – Other Public Areas
98 – Not Known
99 – Not Stated

	Offense
	Did an offense occur during the incident
	Numeric
	02
	01 – Yes
02 – No

	Category_of_Offense
	Category of offense committed
	Numeric
	02
	TBD

	Type_of_Offense
	Type of offense committed
	Numeric
	05
	See International Classification of Crime for Statistical Purposes Version 1.0[footnoteRef:42] (ICCS V1.0) [42:  UNODC International Classification of Crime and for Statistical Purposes, 2016: https://www.unodc.org/unodc/en/data-and-analysis/statistics/iccs.html] 


	Cost
	Estimated cost of any item stolen to the nearest dollar (local currency)
	Numeric
	06
	1 – 999997
999998 – Not Known
999999 – Not Stated 

	Type_of_Weapon
	Type of weapon(s) used during the offense
	Numeric
	02
	01 – No Weapon
02 – Rifle 
03 – Shot Gun
04 – Hand Gun
05 – Knife
06 – Cutlass/Machete 
07 – Other Sharp Object
08 – Blunt Object
09 – Explosives 
10 – Other type of weapon
98 – Not Known
99 – Not Stated

	Unique_ID
	National ID number or automatically generated victim number
	Numeric
	TBD
	TBD by Country

	Business_Name
	Name of the business where the offense occurred (victim owns business)
	String
	128
	

	Industry
	Economic industry for the business where the offense occurred 
	Numeric
	05
	See International Standard Industrial Classification of All Economic Activities Revision 4[footnoteRef:43] (ISIC Rev 4) or Central Statistical Office’s Business Register [43:  UN International Standard Industrial Classification of All Economic Activities Revision 4: https://www.bundesbank.de/Redaktion/EN/Downloads/Service/Meldewesen/Bankenstatistik/Kundensystematik/isic_rev_4.pdf?__blob=publicationFile  ] 


	Last_Name_Victim
	Last name of the victim
	String
	128
	

	First_Name_Victim
	First name of the victim
	String
	128
	

	Middle_Name_Victim
	Middle name of the victim
	String
	128
	

	Alias_Victim
	Alias of the victim if applicable
	String
	128
	

	Sex_Victim
	Sex of the victim
	Numeric
	02
	01 – Male
02 – Female

	DOB_Day_Victim
	Date of Birth of the victim: Date
	Numeric
	02
	01 to 31 
98 – Not Known
99 – Not Stated

	DOB_Month_Victim
	Date of Birth of the victim: Month
	Numeric
	02
	01 – January
02 – February 
03 – March 
04 – April 
05 – May 
06 – June 
07 – July 
08 – August 
09 – September 
10 – October 
11 – November 
12 – December  
98 – Not Known
99 – Not Stated

	DOB_Year_Victim
	Date of Birth of the victim: Year
	Numeric
	04
	1800 to Present Year
9998 – Not Known
9999 – Not Stated

	Age_Victim
	Age of the victim as at their last birthday
	Numeric
	02
	00 to 96
97 – 97 & Over
98 – Not Known
99 – Not Stated

	Age_Status_Victim
	Age status of the victim
	Numeric
	02
	01 – Minor
02 – Adult
98 – Not Known
99 – Not Stated

	Country_of_Birth_Victim
	Country of birth of the victim
	Numeric
	02
	See Country Census classification 

	Citizenship_Victim
	Country of citizenship
	Numeric
	02
	See Country Census classification 

	Ethnicity_Victim
	Ethnic group the victim identifies 
	Numeric
	02
	See Country Census classification

	Religion_Victim
	Religion of the victim
	Numeric
	02
	See Country Census classification

	Denomination_Victim
	Denomination the victim
	Numeric
	02
	See Country Census classification

	Disability
	Victim lives with a disability
	Numeric
	02
	01 – Yes
02 – No

	Disability_Seeing
	Victim lives with a seeing disability
	Numeric
	02
	01 – Yes
02 – No

	Disability_Hearing
	Victim lives with a hearing disability
	Numeric
	02
	01 – Yes
02 – No

	Disability_Walking
	Victim lives with a walking disability
	Numeric
	02
	01 – Yes
02 – No

	Disability_Concentrating
	Victim lives with a remembering or concentrating disability
	Numeric
	02
	01 – Yes
02 – No

	Disability_Self_Care
	Victim lives with a self-caring disability
	Numeric
	02
	01 – Yes
02 – No

	Disability_Upper
	Victim lives with an upper body function disability
	Numeric
	02
	01 – Yes
02 – No

	Disability_Communication
	Victim lives with a communication disability
	Numeric
	02
	01 – Yes
02 – No

	Education_Victim
	Highest level of educational attainment of the victim
	Numeric
	05
	01 – None
02 – Primary
03 – Secondary
04 – Technical/Vocation
05 – Tertiary
06 – Other
98 – Not Known
99 – Not Stated

	Employed_Status_Victim
	Employment status of the victim
	Numeric
	02
	01 – Had A Job
02 – Had A Job But Did Not Work
03 – Seeking A Job
04 – Did Not Seek A Job But Wanted Work And Was Available
05 – Attended School/Student
06 – Home/Family Duties
07 – Retired 
08 – Other 
98 – Not Known
99 – Not Stated

	Occupation_Victim
	Occupation of victim
	Numeric
	05
	See International Standard Classification of Occupations 2008[footnoteRef:44] (ISCO 08) [44:  ILO International Standard Classification of Occupations 2008: http://www.ilo.org/wcmsp5/groups/public/---dgreports/---dcomm/---publ/documents/publication/wcms_172572.pdf] 


	Intoxication_Status_Victim
	Any type of substance ingested by the victim before the offense occurred
	Numeric
	02
	01 – Alcohol
02 – Cannabis
03 – Cocaine
04 – Ecstasy
05 – Heroin
06 – LSD/Acid/Hippie 
07 – Methamphetamine/crack/meth
08 – Mushrooms
09 – Opium
10 – Prescription Drugs  
11 – Other Drugs  
98 – Not Known
99 – Not Stated

	Previous_Victim_1
	Previous victimization in the past 12 months
	Numeric
	02
	01 – None			
02 – One 			
03 – Two			
04 – Three			
05 – Four			
06 – Five			
07 – Six or More			
98 – Not Known			
99 – Not Stated

	Previous_Victim_2
	Last offense experience in the previous 12 months
	Numeric
	05
	See International Classification of Crime for Statistical Purposes Version 1.0 (ICCS V1.0)

	Dependents_Victim
	Victim has dependents
	Numeric
	02
	01 – Yes			
02 – No

	No_Dependents_Victim
	Number of victim dependents
	Numeric
	02
	01 – One 			
02 – Two			
03 – Three			
04 – Four			
05 – Five			
06 – Six or More			
98 – Not Known			
99 – Not Stated

	No_Offenders
	Approximate number of offenders involved during the offense
	Numeric
	02
	1 – One 
2 – Two 
3 – Three
4 – Four
5 – Five 
6 – Six or More
98 – Not Known
99 – Not Stated

	Last_Name_Perpetrator
	Last name of the perpetrator
	String
	128
	

	First_Name_Perpetrator
	First name of the perpetrator
	String
	128
	

	Middle_Name_Perpetrator
	Middle name of the perpetrator
	String
	128
	

	Alias_Perpetrator
	Alias of the perpetrator if applicable
	String
	128
	

	Sex_Perpetrator
	Sex of the perpetrator
	Numeric
	02
	01 – Male
02 – Female

	Age_Perpetrator
	Age of the perpetrator as at their last birthday
	Numeric
	02
	00 to 96
97 – 97 & Over
98 – Not Known
99 – Not Stated

	Age_Status_Perpetrator
	Age status of the perpetrator
	Numeric
	02
	01 – Minor
02 – Adult
98 – Not Known
99 – Not Stated

	Ethnicity_Perpetrator
	Ethnic group the perpetrator identifies 
	Numeric
	02
	See Country Census classification

	Relationship_to_Offender
	Relationship between the victim and perpetrator
	Numeric
	02
	01 – Current Intimate Partner/Spouse
02 – Former Intimate Partner/Spouse
03 – Parent
04 – Stepparent 
05 – Child 
06 – Sibling 
07 – Other Blood Relative
08 – Other Household Member
09 – Friend
10 – Acquaintance
11 – Colleague/Work Relationship
12 – Authority/Care Relationship
13 – Otherwise known to the Victim 
14 – Other Offender known to Victim
15 – Offender Unknown to Victim
98 – Not Known
99 – Not Stated

	Intoxication_Status_Perpetrator
	Any type of substance ingested by the perpetrator before the offense occurred
	Numeric
	02
	01 – Alcohol
02 – Cannabis
03 – Cocaine
04 – Ecstasy
05 – Heroin
06 – LSD/Acid/Hippie 
07 – Methamphetamine/crack/meth
08 – Mushrooms
09 – Opium
10 – Prescription Drugs  
11 – Other Drugs  
98 – Not Known
99 – Not Stated

	Similar_Offense
	Perpetrator previously committed a similar offense
	Numeric
	02
	01 – Yes			
02 – No

	Number_Similar_Offense
	Number of times the perpetrator previously committed a similar type of offenses
	Numeric
	02
	01 – None			
02 – One 			
03 – Two			
04 – Three			
05 – Four			
06 – Five			
07 – Six or More			
98 – Not Known			
99 – Not Stated

	Time_Similar_Offense
	Last time the perpetrator previously committed a similar offense
	Numeric
	02
	01 – One Day			
02 – One Week			
03 – Fortnight			
04 – One Month			
05 – Three Months		
06 – Six Months
07 – One Year
08 – More Than One Year
98 – Not Known
99 – Not Stated

	Any_Offense
	Perpetrator previously committed an offense
	Numeric
	02
	01 – Yes			
02 – No

	Number_Any_Offense
	Number of times perpetrator previously committed any type of offense
	Numeric
	02
	01 – None			
02 – One 			
03 – Two			
04 – Three			
05 – Four			
06 – Five			
07 – Six or More			
98 – Not Known			
99 – Not Stated

	Time_Any_Offense
	Last time the perpetrator previously committed any type of offense
	Numeric
	02
	01 – One Day			
02 – One Week			
03 – Fortnight			
04 – One Month			
05 – Three Months		
06 – Six Months
07 – One Year
08 – More Than One Year
98 – Not Known
99 – Not Stated

	DOB_Day_Perpetrator
	Date of Birth of the perpetrator: Date
	Numeric
	02
	01 to 31 
98 – Not Known
99 – Not Stated

	DOB_Month_Perpetrator
	Date of Birth of the perpetrator: Month
	Numeric
	02
	01 – January
02 – February 
03 – March 
04 – April 
05 – May 
06 – June 
07 – July 
08 – August 
09 – September 
10 – October 
11 – November 
12 – December  
98 – Not Known
99 – Not Stated

	DOB_Year_Perpetrator
	Date of Birth of the perpetrator: Year
	Numeric
	04
	1800 to Present Year
9998 – Not Known
9999 – Not Stated

	Address_Perpetrator
	Address of where the perpetrator lives
	String
	128
	

	Country_of_Birth_Perpetrator
	Country of birth of the perpetrator
	Numeric
	02
	See Country Census classification 

	Citizenship_Perpetrator
	Country of citizenship of the perpetrator
	Numeric
	02
	See Country Census classification 

	Education_Perpetrator
	Highest level of education of the perpetrator
	Numeric
	05
	01 – None
02 – Primary
03 – Secondary
04 – Technical/Vocation
05 – Tertiary
06 – Other
98 – Not Known
99 – Not Stated

	Employed_Status_Perpetrator
	Employment status of the perpetrator
	Numeric
	02
	01 – Had A Job
02 – Had A Job But Did Not Work
03 – Seeking A Job
04 – Did Not Seek A Job But Wanted Work And Was Available
05 – Attended School/Student
06 – Home/Family Duties
07 – Retired 
08 – Other 
98 – Not Known
99 – Not Stated

	Occupation_Perpetrator
	Occupation of perpetrator
	Numeric
	05
	See International Standard Classification of Occupations 2008 (ISCO 08)

	Business_Name_Perpetrator
	Name of the business where the perpetrator works
	String
	128
	

	Industry_Perpetrator
	Economic industry for the business where the perpetrator works
	Numeric
	05
	See International Standard Industrial Classification of All Economic Activities Revision 4 (ISIC Rev 4) or Central Statistical Office’s Business Register

	Motive
	Motive behind committing the offense
	String
	128
	

	Previous_Victim_3
	Previous victimization in the past 12 months
	Numeric
	02
	01 – Yes			
02 – No

	Previous_Victim_4
	Last offense experience in the previous 12 months
	Numeric
	05
	See International Classification of Crime for Statistical Purposes Version 1.0 (ICCS V1.0)

	Dependents_Perpetrator
	Perpetrator has dependents
	Numeric
	02
	01 – Yes			
02 – No

	No_Dependents_Perpetrator
	Number of perpetrator dependents
	Numeric
	02
	01 – One 			
02 – Two			
03 – Three			
04 – Four			
05 – Five			
06 – Six or More			
98 – Not Known			
99 – Not Stated

	Suicide
	Mechanism used by the victim to intentionally harm themselves
	String
	03
	See International Statistical Classification of Diseases and Related Health Problems 10th Version[footnoteRef:45] (ICD-10)                                           [45:  WHO International Statistical Classification of Diseases and Related Health Problems 10th Edition: http://apps.who.int/classifications/icd10/browse/2016/en] 


	Intoxication_Status_Suicide
	Any type of substance ingested by the perpetrator before the offense occurred
	Numeric
	02
	01 – Alcohol
02 – Cannabis
03 – Cocaine
04 – Ecstasy
05 – Heroin
06 – LSD/Acid/Hippie 
07 – Methamphetamine/crack/meth
08 – Mushrooms
09 – Opium
10 – Prescription Drugs  
11 – Other Drugs  
98 – Not Known
99 – Not Stated

	Previous_Attempt
	History of intentional self-harm
	Numeric
	02
	01 – Yes
02 – No
98 – Not Known
99 – Not Stated

	Attempt_Length 
	When was the previous attempt made by the victim to harm themselves
	Numeric
	02
	1 – One Day
2 – One Week
3 – Fortnight
4 – One Month
5 – Three Months
6 – Six Months
7 – One Year
8 – More Than One Year
98 – Not Known
99 – Not Stated

	Mental_Disorder
	Diagnosed mental condition of the victim
	String
	03
	See International Statistical Classification of Diseases and Related Health Problems 10th Version (ICD-10)

	Date_Diagnosis 
	Date of mental condition diagnosis
	String
	128
	

	Union_Status
	Union status of the victim
	Numeric
	02
	01 – Never had a spouse or partner
02 – Spouse
03 – Partner
04 – No longer with spouse or partner
05 – Visiting Relationship
06 – Other 
98 – Not Known
99 – Not Stated

	Risk_Factors
	Identification of factor(s) that contribute to the victim desire to harm themselves
	Numeric
	02
	01 –  None
02 –  Substance abuse (e.g. alcoholism)
03 –  Serious chronic health condition and/or pain 
04 –  Recent death of a family member, friend or loved one
05 –  Divorce 
06 –  Recent loss of job
07 –  Prolonged harassment/bullying
08 –  Prolonged relationship problems
09 –  Prolonged unemployment
10 –  Exposure to another person’s suicide
11 –  Family history of suicide
12 – Economic Conditions
13 – Imprisonment 
14 – Depression 
15 – Other 
98 –  Not Known
99 –  Not Stated

	Narrative
	Detailed narration of what transpired during the incident
	String
	5000
	

	Notes
	Case notes
	String
	5000
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The Government of Guyana


This document was produced through the coordination of the CariSECURE project. It is made possible by the support of the American People through the United States Agency for International Development (USAID) and the technical assistance of the United Nations Development Programme (UNDP). The views/opinions of this document do not necessarily reflect those of the Government of the United States, USAID, UNDP or United Nations Member countries.

It was developed through an extensive consultative process with stakeholders across the region, including representatives from 10 Eastern and Southern Caribbean governments, the Caribbean Community (CARICOM) Secretariat, the CARICOM Advisory Group on Statistics (AGS), the Regional Security System (RSS), the OECS Commission, USAID partners and UNDP.
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