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REQUEST FOR QUOTATION (RFQ)

NAME & ADDRESS OF FIRM DATE: May 14, 2019

REFERENCE: UNDP-SYR-RFQ-040-19

Dear Sir / Madam:

We kindly request you to submit your quotation for Executing maintenance works at the National
Museum-Aleppo (Roof Insulating) as detailed in Annex 1 of this RFQ. When preparing your quotation,
please be guided by the form attached hereto as Annex 2. Quotations may be submitted on or before
May 28, 2019 at or before 2:00PM and via (choose appropriate box) Xe-mail, Xcourier mail to the
address below:

United Nations Development Programme
Mezzeh ,West Villas,Gazawi street No. 8
Attn :Walid Okla, Procurement Associate

Email: Syria.bids@undp.org

Quotations submitted by email must be limited to a maximum of 10 MB, virus-free and no more than 3
email transmissions. They must be free from any form of virus or corrupted contents, or the quotations
shall be rejected.

It shall remain your responsibility to ensure that your quotation will reach the address above on or before
the deadline. Quotations that are received by UNDP after the deadline indicated above, for whatever
reason, shall not be considered for evaluation. If you are submitting your quotation by email, kindly
ensure that they are signed and in the .pdf format, and free from any virus or corrupted files.

Please take note of the following requirements and conditions pertaining to the supply of the
abovementioned good/s:



Delivery Terms
[INCOTERMS 2010]

DAP

Customs clearance, if
needed, shall be done by:

X Supplier/Offeror

Exact Address/es of Delivery
Location/s (identify all, if
multiple)

National Museum of Aleppo — Aleppo City

N/A
UNDP Preferred Freight
Forwarder, if any
Distribution of shipping N/A

documents (if using freight
forwarder)

Latest Expected Delivery
Date and Time

60 days from the issuance of the contract.

Delivery Schedule

XRequired

Packing Requirements

N/A

Mode of Transport

XILAND

Preferred
Currency of Quotation

United States Dollars
However, for local supplier’s payments will be in Syrian Pounds at
the prevailing UN exchange rate at the date of the invoice

Value Added Tax on Price
Quotation

Must be exclusive of VAT and other applicable indirect taxes

Bid security

Not Required

After-sales services required

XIWarranty for minimum period of 12 months for all implemented
works.
X Technical Support with maintenance/ repair if needed

Performance security

Required in 10% of the contract value to cover the warranty
period 12 months.

Deadline for the Submission
of Quotation

Tuesday, May 28, 2019 at 2:00 pm at Damascus time

All documentations, including
catalogs, instructions and
operating manuals, shall be
in this language

English
Or
Arabic




Documents to be submitted

Duly Accomplished Form as provided in Annex 2, and in
accordance with the list of requirements in Annex 1;

Valid Certificate of Incorporation/ Business Registration, or a
license to practice of rehabilitation, renovation, civil work, or similar.

Company Profile, which should not exceed fifteen (15) pages,
included printed brochures and product catalogues relevant to the
goods being procured.

List of qualified and specialized labor and engineers work in the
company and will be accountable during the implanting of the project.

Documented timetable for implementing works and delivered
goods meets the required execution period.

List of similar contracts executed by the bidder, with name of
clients, value of contracts, and date of the contracting.

Warranty statement for all implemented works for one year, with
availability to any technical Support with maintenance/repair if
needed.

Written Self-Declaration of not being included in the UN Security
Council 1267/1989 list, UN Procurement Division List or other UN
Ineligibility List;

Period of Validity of Quotes
starting the Submission Date

60 days

In exceptional circumstances, UNDP may request the Vendor to
extend the validity of the Quotation beyond what has been initially
indicated in this RFQ. The Proposal shall then confirm the extension
in writing, without any modification whatsoever on the Quotation.

Mandatory Site Visit

Will be Conducted a Mandatory Site Visit

Time: 10:00 AM

Date : Tuesday, May 21, 2019 at 10.00 am

Venue: Aleppo- National Museum

The UNDP focal point for the arrangement of the Site Visit is:

Name: Yasser Issa
Mobile: 0941111285
Email: yasser.alissa@undp.org
CC: Syria.procurement@undp.org

Partial Quotes

not allowed



mailto:yasser.alissa@undp.org

Payment Terms

100% upon complete delivery of the goods.

Liquidated Damages

Will be imposed under the following conditions:
Percentage of contract price per day of delay: 0.5%
Max. no. of days of delay: 15 days

After which UNDP may terminate the contract.

Evaluation Criteria

Technical responsiveness/Full compliance to requirements and
lowest price

Full acceptance of the PO/Contract General Terms and Conditions
Compliance to the requested number years of experience.
Compliance to the requested number of similar projects.

UNDP will award to:

One Proposer Only

Type of Contract to be Signed

contract for work.

Contract General Terms and
Conditions

General Terms and Conditions for contracts (goods and/or
services)

Applicable Terms and Conditions are available at
http://www.undp.org/content/undp/en/home/procurement/b
usiness/how-we-buy.html

Special conditions of Contract

Cancellation of PO/Contract if the delivery/completion is delayed
by 15 days

Conditions for Release of
Payment

Written Acceptance of Goods based on full compliance with RFQ
requirements

Annexes to this RFQ

Specifications of the Goods Required (Annex 1)

Form for Submission of Quotation (Annex 2)

General Terms and Conditions / Special Conditions:
http://www.undp.org/content/undp/en/home/procurement/b
usiness/how-we-buy.html

Others Vendor Form (annex 4)

Non-acceptance of the terms of the General Terms and Conditions
(GTC) shall be grounds for disqualification from this procurement
process.



http://www.undp.org/content/undp/en/home/procurement/business/how-we-buy.html
http://www.undp.org/content/undp/en/home/procurement/business/how-we-buy.html
http://www.undp.org/content/undp/en/home/procurement/business/how-we-buy.html
http://www.undp.org/content/undp/en/home/procurement/business/how-we-buy.html

Contact Person for Inquiries Walid Okla

(Written inquiries only) Procurement Associate

Walid.okla@undp.org

Any delay in UNDP’s response shall be not used as a reason for
extending the deadline for submission, unless UNDP determines that
such an extension is necessary and communicates a new deadline to
the Proposers.

Goods offered shall be reviewed based on completeness and compliance of the quotation with the
minimum specifications described above and any other annexes providing details of UNDP requirements.

The quotation that complies with all of the specifications, requirements and offers the lowest price, as
well as all other evaluation criteria indicated, shall be selected. Any offer that does not meet the
requirements shall be rejected.

Any discrepancy between the unit price and the total price (obtained by multiplying the unit price and
guantity) shall be re-computed by UNDP. The unit price shall prevail and the total price shall be corrected.
If the supplier does not accept the final price based on UNDP’s re-computation and correction of errors,
its quotation will be rejected.

After UNDP has identified the lowest price offer, UNDP reserves the right to award the contract based
only on the prices of the goods in the event that the transportation cost (freight and insurance) is found
to be higher than UNDP’s own estimated cost if sourced from its own freight forwarder and insurance
provider.

At any time during the validity of the quotation, no price variation due to escalation, inflation, fluctuation
in exchange rates, or any other market factors shall be accepted by UNDP after it has received the
quotation. Atthe time of award of Contract or Purchase Order, UNDP reserves the right to vary (increase
or decrease) the quantity of services and/or goods, by up to a maximum twenty-five per cent (25%) of the
total offer, without any change in the unit price or other terms and conditions.

Any Purchase Order that will be issued as a result of this RFQ shall be subject to the General Terms and
Conditions attached hereto. The mere act of submission of a quotation implies that the vendor accepts
without question the General Terms and Conditions of UNDP indicated above -
http://www.undp.org/content/undp/en/home/procurement/business/how-we-buy.html .

UNDP is not bound to accept any quotation, nor award a contract/Purchase Order, nor be responsible for
any costs associated with a Supplier’s preparation and submission of a quotation, regardless of the
outcome or the manner of conducting the selection process.

Please be advised that UNDP’s vendor protest procedure is intended to afford an opportunity to appeal
for persons or firms not awarded a purchase order or contract in a competitive procurement process. In
the event that you believe you have not been fairly treated, you can find detailed information about
vendor protest procedures in the following link:
http://www.undp.org/content/undp/en/home/operations/procurement/protestandsanctions/



http://www.undp.org/content/undp/en/home/procurement/business/how-we-buy.html
http://www.undp.org/content/undp/en/home/operations/procurement/protestandsanctions/

UNDP encourages every prospective Vendor to avoid and prevent conflicts of interest, by disclosing to
UNDP if you, or any of your attiliates or personnel, were invulved in Lthe preparation of the requirements,
design, specifications, cost estimates, and other information used in this RFQ.

UNDP implements a zero tolerance on fraud and other proscribed practices, and is committed to
identifying and addressing all such acts and practices against UNDP, as well as third parties involved in
UNDP activities. UNDP expects its suppliers to adhere to the UN Supplier Code of Conduct found in this
link : http://www.un.org/depts/ptd/pdf/conduct english.pdf

Thank you and we look forward to receiving your quotation.

Sincerely yours,
Hanan Al Ali

Head of procurement
May 14, 2019
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Annex. 1

The Technical Conditions and Works required for executing maintenance works at the
National Museum-Aleppo (Roof Insulating)
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Annex. 2

FORM FOR SUBMITTING SUPPLIER’S QUOTATION
(This Form must be submitted only using the Supplier’s Official Letterhead/Stationery)

We, the undersigned, hereby accept in full the UNDP General Terms and Conditions, and hereby offer to
supply the items listed below in conformity with the specification and requirements of UNDP as per RFQ Reference
No.: UNDP-SYR-RFQ-040-19

TABLE 1: Offer to Supply Goods Compliant with Technical Specifications and Requirements:

The financial offer shall include the charges of the vehicles, fuel and driver in addition to the cost of lubricants,
spare parts, periodic maintenance and any other expenses.

Latest

Description/Specification of Goods and works ) ) Total
. Quantity | Delivery o .
No. Unit Date Unit Price | Price per
Item
1 canial ol el Ll e OIS (S5 salely ol Ol Lo 1100
2 Jin il e 2 LISl a5 VLY Al Jlac] T yhia 1
3 Qisatl sl ol Clals oy Jlac] Lo, 60
4 el G I ilual Jaee jsate Sy s Jlael 100
LSl &
5 chadl b ol jsaiall las iy apais Jlac 2a 200
6 o ASalSe) hgatll G Tdaxt] Jine 7 ls Sty it Jlae]
: 2. 185 052 60
iasna Gyl
7 chadl e B S Ak el Sy s Jlac] e 24
8 cagindl Jpad Tl (g hsaanS) iy pasis Jlac e 11
9 Riand i) n Jjall U8 landl il s Jlac 2a 1600
100 | ais g alefd] 3Skaw (anae caosin Jsy e Sy aas Jlael 5 1600
.. ¢
oY) Az
11 B il puansSY) o Airee §lannn iy pusl L. 375

Total Prices of Goods

Add: Cost of Transportation

Add: Cost of Insurance

Add: Other Charges (pls. specify)

Total Final and All-Inclusive Price Quotation

14




TABLE 2: Offer to Comply with Other Conditions and Related Requirements:

Other Information pertaining to our Quotation are
as follows :

Your Responses

Yes, we will
comply

No, we cannot
comply

If you cannot comply, pls.
indicate counter proposal

Jead) @B g pslaiy 8yl G5 (ot 32 60 S B3 21 AY)

Delivery Lead Time within 60 days

dadiall A3 3lad) ) gall Liaial) aly
Country/ies Of Origin

B3 JLee ) JalS (8 Db 4y slhaal) (el 5 s ol )

Warranty and After-Sales Requirements:
one year for all works, with availability to any technical
Support with maintenance/repair if needed.

Tas: 60 ol Apadha 530y i)

Validity of Quotation for 60 days

Ay Baniall aa) el sl Aalal) Ja gyl il 88 asany ol iIY)

All Provisions of the UNDP General Terms and
Conditions

4 gllaal) cilast) g dalald) Ciliua) gall g A8l Ja gyl by o) 33Y)

All Provisions of the technical specifications and BoQ

All other information that we have not provided automatically implies our full compliance with the
requirements, terms and conditions of the RFQ.
[Name and Signature of the Supplier’s Authorized Person]
[Designation]

[Date]
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Annex. 3
Vendor Form

SECTION 1 (For Internal Use only) UN INFORMATION

. Date: Atlas Vendor No:
Requesting Person:
First Name / Last Name/Extension UN Index No:
| VENDOR TYPE:[] Staff[1SSA [ Service Contract [ Meeting Particinant  [[INGO [l Sunnlier [ Qther
VENDOR APPROVER SIGNATURE: DATE:
Complete either Section 2 or Section 3 (not both)
SECTION 2 PERSON INFORMATION (FOR INDIVIDUALS ONLY)
Last Name First Name Middle Name
Nationality Date of Birth Place of Birth Sex: Male [ Female O
Address
City, State/Province/County Postal Code (ZIP) Country

E-mail Address Telephone Number

Fax Number

SECTION 3 SUPPLIER INFORMATION (FoR COMPANIES ONLY)

Company Name: Parent Company Name (if applicable)

Web Site URL: (if applicable)

Street Address

City State/Province/County Postal Code Country

Contact Person (MAIN ADDRESS) Telephone Fax E-mail Address

Name:

Title:

SECTION 4 BENEFICIARY BANKING INFORMATION

Bank Name

Bank ID: For US banks only use whether: (9 digits) SWIFT code 8 or 11 characters (required for overboard payments)

ACH OO Fed wire

Branch ID: (for Canadian Banks only) 9 digits routing no. Branch Name:

Street Address:

City State/Province Postal Code Country

SECTION 5 BENEFICIARY BANK ACCOUNT DETAILS

Account Name: (name as it appears on bank account)

Bank Account Currency

O uss O Other (PLEASE INDICATE)

Bank Account No. : (ENTER WITH NO PUNCTUATION,NO DOTS, DASHES OR SPACES)

Account Type: [ Checking [ Savings

IBAN (European Banks)

Transit Code (5 digit ) Canadian Banks Sort Code (6 digits ) UK Banks

BSB code (6 digit) Australia Banks

Bank Information for Intermediary/Correspondent Bank ( if applicable

16




Name of Bank :

Address of Bank :

Bank Account No
(of beneficiary bank with intermediary bank)

SWIFT Code:

FEDWIRE NO. (US BANKS ONLY)

l, , in my capacity as

payments for goods and services to the above account.

Signature:

, hereby authorize the agency to direct
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