NGO/CSO Information Form

Date: [insert date (as day, month and year] of Proposal Submission]

Page ________of ________ pages

	1.  Proposer’s Legal Name  [insert Proposer’s legal name]

	2.  Actual or intended Country/ies of Registration/Operation: [insert actual or intended Country of Registration]

	3.  Year of Registration: [insert Proposer’s year of registration]

	4. Countries of Operation
	5. No. of staff in each Country
	6.Years of Operation in each Country

	7.  Legal Address/es in Country/ies of Registration/Operation: [insert Proposer’s legal address in country of registration]

	8. Value and Description of Top two (2) Biggest grant programmes for the past five (3) years

	9.  Latest Credit Rating (if any) 

	10.Brief description of litigation history (disputes, arbitration, claims, etc.), indicating current status and outcomes, if already resolved. 

	11.  Proposer’s Authorized Representative Information
    Name: [insert Authorized Representative’s name]	
     Address: [insert Authorized Representative’s name]
     Telephone/Fax numbers: [insert Authorized Representative’s name]
     Email Address: [insert Authorized Representative’s name]

	12.  Are you in the UNPD List 1267.1989 or UN Ineligibility List ?  ☐ YES or ☐ NO
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Technical Proposal Form

	
APPROACH AND IMPLEMENTATION PLAN

	
Approach to the Service/Work Required: Please provide a detailed description of the methodology for how the organisation will achieve  the Terms of Reference of the project, keeping in mind the appropriateness to local conditions and project environment.

1.  Proposed work schedule with a list of key activities and events;
2.   Description of approach to conducting work on implementation of the small business grants programme.

2.1. Technical Quality Assurance Review Mechanisms: The methodology shall also include details of the Proposer’s internal technical and quality assurance review mechanisms.  

2.2. Risks / Mitigation Measures: Please describe the potential risks for the implementation of this project that may impact achievement and timely completion of expected results as well as their quality.  Describe measures that will be put in place to mitigate these risks.

2.3. Reporting and Monitoring: Please provide a brief description of the mechanisms proposed for this project for reporting to the UNDP and partners, including a reporting schedule. 

2.4. Communication Approach: Please provide a brief description of the mechanism dissemination and communication with applicants.

2.5. Anti-Corruption Strategy: Define the anti-corruption strategy that will be applied in this project to prevent the misuse of funds.  Describe the financial controls that will be put in place.

2.6. Partnerships: Explain any partnerships with local, international or other organizations that are planned for the implementation of the project.  Special attention should be given to providing a clear picture of the role of each entity and how everyone will function as a team.  Letters of commitment from partners and an indication of whether some or all have successfully worked together on other previous projects is encouraged. 

2.7  Other: Any other comments or information regarding the project approach and methodology that will be adopted.  


	[bookmark: _GoBack]PERSONNEL

Please provide a detailed description of human resources to be involved into the project, describing management arrangements and how coordination will be achieved for fulfillment different components of the ToR.
Qualifications of Key Personnel.  Provide the CVs for key personnel (Team Leader/Manager, Entrepreneurship Expert, Finance Associate, Programme Associate, Regional Coordinator) that will be provided to support the implementation of this project. CVs should demonstrate qualifications in areas relevant to the Scope of Services.  Please use the format below:

	Name:
	

	Position for this Contract:
	

	Nationality: 
	

	Contact information:
	

	Countries of Work Experience:
	

	Language Skills:
	

	Educational and other Qualifications:
	

	Summary of Experience:     Highlight experience in the region and on similar projects. 

	Relevant Experience (From most recent):

	Period:  From – To
	Name of activity/ Project/ funding organisation, if applicable:
	Job Title and Activities undertaken/Description of actual role performed: 

	e.g. 2016- 2019
	
	

	Etc.
	
	

	Etc. 
	
	

	References no.1 (minimum of 3):

	Name
Designation
Organization
Contact Information – Address; Phone; Email; etc.

	Reference no.2
	Name
Designation
Organization
Contact Information – Address; Phone; Email; etc.

	Reference no.3
	Name
Designation
Organization
Contact Information – Address; Phone; Email; etc.

	Declaration:

I confirm my intention to serve in the stated position and present availability to serve for the term of the proposed contract.  I also understand that any wilful misstatement described above may lead to my disqualification, before or during my engagement.

_________________________________________________                                  __________________________
Signature of the Nominated Team Leader/Member                                                Date Signed


	





























	                                                                                              


