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INDIVIDUAL CONSULTANT PROCUREMENT NOTICE                                                                                                                                                                                                                

                                                                                                                                             Date: June 12, 2019                                    

 

Procurement Notice Reference No.: ETH0403 

Country: Ethiopia 

Services/Work Description:   Recruitment of National Consultant to Conduct Climate Finance 
                                                           Tracking for the non-state actors  
Project/Program Title:   Climate Resilient Green Economy  

Duty Station:   Addis Ababa with travel to the regional states  

Type of the Contract:  National Individual Consultant  

Duration:   147 days  

Expected Start Date:                      Immediate after concluding the contract  

 

 

The United Nations Development Programme (UNDP) is currently implementing a project Climate 
Resilient Green Economy that requires the services of an individual to perform the work described in the 
corresponding TORs.   

Proposal should be submitted through the online eTendering system 

https://etendering.partneragencies.org  search for Event ID ETH0403 as per the deadline indicated in 

the system itself. Detailed user guide on how to register in the system and submit the proposal are 

attached to this notice.   

Any request for clarification must be sent in writing, or by standard electronic communication to 

info.procurementet@undp.org Attn: MY.  UNDP will provide responses by uploading them in the 

system. 

 In consideration of your qualifications, we are hereby inviting you to submit an offer for this 
particular assignment.  To assist you in understanding the requirements of this assignment, we have 
attached hereto the following:   

a) The Terms of Reference for the assignment described above; 
b) The standard Letter of Confirmation of Interest and Availability, which you must accomplish and 

submit to UNDP; and  
c) The Individual Contract and its General Terms and Conditions, which you would be expected to 

sign in the event you are the selected Offeror in this procurement process.   

Interested individual consultants must submit the following documents/information to demonstrate 

their qualifications: 

➢ Brief Description of Approach to Work (if required by the TOR)  
➢ Letter of presentation highlighting main qualifications and experience relevant to this TOR; 

➢ CV; 

➢ Copy of education certificate; 

➢ Completed financial proposal – using the Format (Breakdown of Costs Template) 

➢ Any other as relevant 

https://etendering.partneragencies.org/
mailto:info.procurementet@undp.org
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FINANCIAL PROPOSAL 
• Lump sum contracts 

The financial proposal shall specify a total lump sum amount, and payment terms around specific and 

measurable (qualitative and quantitative) deliverables (i.e. whether payments fall in installments or 

upon completion of the entire contract). Payments are based upon output, i.e. upon delivery of the 

services specified in the TOR.  In order to assist the requesting unit in the comparison of financial 

proposals, the financial proposal will include a breakdown of this lump sum amount (including travel, 

per diems, and number of anticipated working days). 

Travel; 

All envisaged travel costs must be included in the financial proposal. This includes all travel to join duty 

station/repatriation travel.  In general, UNDP should not accept travel costs exceeding those of an 

economy class ticket. Should the IC wish to travel on a higher class he/she should do so using their own 

resources. 

In the case of unforeseeable travel, payment of travel costs including tickets, lodging and terminal 

expenses should be agreed upon, between the respective business unit and Individual Consultant, prior 

to travel and will be reimbursed. 
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Terms of reference  
 

                              
GENERAL INFORMATION 

Services/Work Description:   Recruitment of National Consultant to Conduct Climate Finance 

                                                           Tracking for the non-state actors  

Project/Program Title:   Climate Resilient Green Economy  

Duty Station:   Addis Ababa with travel to the regional states  

Type of the Contract:  National Individual Consultant  

Duration:   147 days  

Expected Start Date:                      Immediate after concluding the contract  

  

I. BACKGROUND / RATIONALE 

The Government of Ethiopia has fully recognized the need to urgently manage climate change challenges 

and made a policy decision to pursue climate resilient and green growth pathways. This is articulated in 

the Climate Resilient Green Economy (CRGE) strategy of the country.  As reflected in the strategy and the 

National Determined Contribution (NDC), Ethiopia aims to reduce 64% of the annual emissions by 2030 

compared to business as usual (BAU) level of emission. This means that Ethiopia should achieve an annual 

GHG emission reduction level of 250 Mt of CO2e by 230 compared to the BAU development pathways. 

The CRGE Strategy estimates that Ethiopia should invest USD 150 billion to realize the vison of building 

Carbon Neutral and Climate Resilient Middle Income Economy.  

Ethiopia has been implementing the CRGE strategy since 2011 and has further integrated the CRGE 

strategy into the second Growth and Transformation Plan (GTP-II) (2015/16-2019/20). This ensures that 

the CRGE is part of a comprehensive national plan and not a standalone initiative. In this regard, 

substantial public investments are being made to support CRGE interventions. Additionally, legal and 

institutional reforms necessary to create an enabling environment for private sector and community 

engagement in CRGE action are ongoing. It is also recognized that a considerable amount of investment 

in CRGE is being delivered through community mobilization and non-state actors.  

It is well recognized that the resources required for implementation of the CRGE levers (actions) 

significantly exceeds the current financial, technological and capacity building supplies. At the same time, 

there is a need for a full account of baseline financing from the variety of sources (i.e. public, private, 

community and non-governmental organization) involved in CRGE financing; based on which the gap 

between demand and supply for climate finance/investment can be determined. There is also a need to 

identify and assess financing options and sources for the key CRGE Sectors, which are critical for 

addressing climate change related vulnerabilities.  
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The Ministry of Finance (MOF in collaboration with the Global Green Growth Institute (GGGI) has 

developed a Climate Finance Tracking and Projection Methodology in order to track climate finance 

investment in Ethiopia and forecast future climate investment needs. The methodology was enriched with 

inputs from various stakeholders and has been applied to track and project climate finance investment in 

sectors such as Forest, Transport and Urban Development and Housing. The assessment in the Agriculture 

and Water, Irrigation and Energy sector is expected to commence soon.  

In order to fully capture economy-wide climate related investments and needs in Ethiopia, it is important 

to track financial flows through various channels including through non-state actors. The outcome of such 

assessment is very important to identify the gap between demand and supply of climate finance and 

identify resource mobilization and financing strategy.  

II. OBJECTIVES OF THE SERVICE / WORK  

The overall objective of the task is to undertake a comprehensive assessment of climate change relevant 

baseline finance/investment (2011/12-2017/18) channeled through the non-state actors (local and 

international NGOs, CBOs, private sector) by source/origin of finance and beneficiary CRGE Sector. The 

assessment also attempts to estimate the projected level of financial flow by source and sector in three 

time horizons (up to 2020, 2020-2025, and 2025-2030). 

III. SCOPE OF THE SERVICE / WORK 

The consultant is expected to provide high quality international standard service and observe all 

international and national norms and principles in the discharge of this assignment. It is also expected to 

demonstrate highest professional competencies, use best industry practice methods; keep update of 

CRGE Facility in MOF and the UNDP Ethiopia Office and conduct the assignment as per the terms and 

conditions agreed in the work plan.  

The scope of work involves extensive data collection and analysis from variety of sources at federal and 

regional levels. The work involves identifying climate related investments by source and sector for the 

non-state actors. The task also involves review of relevant assessments and studies by national and 

international institutions. To this effect the consultant is expected to apply the agreed methodological 

and analytical frameworks as well as instruments and protocols for data gathering and analysis and a 

model for projection and assessment of financing/investment options.  

The consultant will review relevant CRGE Strategy documents, GTP-II documents, and relevant national 

plans and programmes, and costing methods necessary for a robust analysis and outputs. During the 

course of the assignment, the consultant will identify the relevant non-state actors engaged in climate 

related investments and undertake series of consultations and discussions including with the relevant 

federal and regional institutions. The consultant is also expected to travel to capitals of the regional 

governments and conduct data collection and consultations with relevant stakeholders. 
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IV. EXPECTED OUTPUTS / DELIVERABLES  

The consultant is expected to deliver the following outputs: 

i. Inception report detailing clear methodology, work plan, list of stakeholders, list of 

national documents to be reviewed, and estimate of budget required to complete the 

assignment, excluding profession fee.  

ii. Methodological and analytical framework as well as instruments and protocols for 

data gathering and analysis and a model/s for projection and assessment of 

financing/investment options;  

iii. Baseline financing/investment report by the non-state actors for the period covering 

2011/2012-2017/2018 using nationally approved tool, but informed by best practice 

in the industry practice area (climate finance);  

iv. Technical report on financing options by the non-state actors by source and sector 

and provide investment “demand and supply” and proposed strategy for gap filling; 

and  

v. Terminal report detailing progress of key activities, issues and challenges  
 

V. METHODOLOGY / APPROACH OF THE SERVICE (WORK) 

i. Undertake comprehensive assessment and identification of the relevant non-state 

actors operating at national and regional levels; 

ii. Conduct extensive data collection and analysis by source and sector for each of the 

identified non-state actor; 

iii. Review relevant assessments and studies by national and international institutions 

related to for the transport and urban sectors. 

iv. Determine baseline (2012-2016) financing/investment by the non-state actors by 

source and sector using nationally approved tools and methods.  

v. Identify and assess non-state actors financing options and provide 

finance/investment “demand and supply” by source and sector;  

vi. Provide projections for climate change related investment and propose a forward 

looking non-state actors financing strategy;  

vii. Facilitate consultation of stakeholders and practitioners as relevant; 

 

VI. LOCATION, DURATION AND TIMEFRAME OF THE WORK /DELIVERABLES/OUTPUT   

The study will be conducted nationwide in a period of five months starting from the date of contract 

award. Unless and otherwise agreed by the two parties, extension of contract is not expected. 

Extension might be allowed if the consultant presents compelling reasons to do so.  
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Deliverable/Output Duration Review and Approval 

Required 

Inception report Two weeks MoF, CRGE Facility Team and 

UNDP  

Final conceptual and analytical framework, 

instruments and protocols for the non-state 

actors  

Three weeks MoF, CRGE Facility Team 

andUNDP  

Report on baseline financing/investment 

requirements (2011/12-2017/18) 

Twelve weeks MoF, CRGE Facility Team and 

UNDP  

Final technical report on analysis of financing 

projections on three-time scales ( up to 2020), 

(2020-2025) and (2025-2030), and scenarios; 

Four weeks MoF, CRGE  Facility Team and 

UNDP  

Terminal report and completion  Two weeks MoF, CRGE Facility Team and 

UNDP  

 

VII. INSTITUTIONAL ARRANGEMENT / REPORTING RELATIONSHIPS    

The contract will be managed by the Climate Resilience and Green Growth Unit of the UNDP 

Country Office and the consultant will work directly with the Climate Resilient Green Economy 

(CRGE) facility team members in the Ministry of Finance.  

• The consultant will be given access to relevant information necessary for execution of 

the tasks under this assignment, 

• The CRGE Facility in MOF will be responsible for providing working station for the 

consultant.  

• The UNDP will organize transportation and DSA while the consultant travels to the 

regional states. 

 

VIII. PAYMENT MILESTONES AND AUTHORITY  

Payments shall be linked with the deliverables and shall be effected after the CRGE Facility in MOF 

confirms approval of the successful completion of each deliverable as stipulated hereunder. The 

consultant shall be paid the lump sum contract amount upon certification of the completed tasks 

satisfactorily, as per the following payment schedule: 
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Installment of Payment/ 

Period 

Deliverables or Documents to be Delivered  Approval should be 

obtained from: 

Percentage of 

Payment 

1st Installment  Inception report MoF, CRGE  Facility 

Team and UNDP 

15% 

2nd Installment  Final conceptual and analytical framework, 

instruments and protocols for the non-state 

actors  

“ 20% 

3rd Installment  Report on baseline financing/investment 

requirements (2011/12-2017/18) 

“ 20% 

4th Installment Final technical report on analysis of 

financing projections on three-time scales ( 

up to 2020), (2020-2025) and (2025-2030), 

and scenarios; 

“ 30% 

5th Installment  Terminal Report “ 15% 

 

IX. MINIMUM REQUIREMENTS  

The Individual consultant is expected to meet the following minimum requirements: 

• Master’s or PhD degree in economics, environmental economics and policy analysis, 

agricultural economics, development economics, finance, climate science, and related 

fields; 

• Minimum of 10 years of professional experience and proven expertise and experience in 

the field of development, research, climate change, finance; 

• Ability to undertake technical and policy-focused research in the field of climate change and 

climate finance;  

• Ability to work under pressure and to deliver in a timely manner without compromising quality 

standards  

• Strong presentation and facilitation skills  

• Should demonstrate his/her capabilities, understanding of the TOR, and methodology of climate 

finance tracking 

• Excellent research and economic modelling skills; 

• Strong communication skills; 

• Excellent command on both written and spoken English is essential  

• Prior experience in similar or related assignment is an asset. 
  

 

 

 

 



8 
 

X. CRITERIA FOR SELECTING THE BEST OFFER  

Upon the advertisement of the Procurement Notice, qualified Individual consultant is expected to submit 

both the Technical and Financial Proposals. Accordingly; the consultant will be evaluated based on 

Cumulative Analysis as per the following conditions: 

▪ Responsive/compliant/acceptable as per the Instruction to Bidders (ITB) of the Standard Bid 

Document (SBD), and 

▪ Having received the highest score out of a pre-determined set of weighted technical and financial 

criteria specific to the solicitation. In this regard, the respective weight of the proposals are: 

a. Technical Criteria weight is 70% 

b. Financial Criteria weight is 30% 

Criteria Weight Max. 

Point 
  

Technical Competence (based on CV, Proposal and interview (if 

required)) 

70% 100   

Understanding the Scope of Work including methodology  30    

Experiences in similar undertakings  30    

 Relevant accadmic qualification  10    

Financial (Lower Offer/Offer*100) 30% 
 

  

Total Score  Technical Score  * 70% + Financial Score * 30% 

 

XI. LOGISTICAL SUPPORT 

The UNDP shall provide transportation and pay DSA for the consultant during authorized travels to the 

regional states for data gathering. The NC will be seated in the Ministry of Finance  

XII. RECOMMENDED PRESENTATION OF TECHNICAL PROPOSAL   

For purposes of generating proposals whose contents are uniformly presented and to facilitate their 

comparative review, a Service Provider advised to use a proposed Table of Contents. Hence, your 

Technical Proposal document must have at least the preferred content as outlined in the respective RFP 

Proposal Submission Form. 

XIII. CONFIDENTIALITY AND PROPRIETARY INTERESTS  

The consultant shall not either during the term or after termination of the assignment, disclose any 

proprietary or confidential information related to the consultancy or the Government without prior 

written consent. Proprietary interests on all materials and documents prepared by the consultants under 

the assignment shall become and remain properties of the MOF. This assignment will be administrated by 

the United Nations Development Programme (UNDP), and all relevant UNDP rules, policies and 

procedures will apply. 
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OFFEROR’S LETTER TO UNDP 
CONFIRMING INTEREST AND AVAILABILITY  

FOR THE INDIVIDUAL CONTRACTOR (IC) ASSIGNMENT  
 
 

Date       
  
 (Name of Resident Representative/Bureau Director) 
United Nations Development Programme  
(Specify complete office address) 
 
Dear Sir/Madam: 
 
I hereby declare that: 
 
a) I have read, understood and hereby accept the Terms of Reference describing the duties and 

responsibilities of [ indicate title of assignment] under the [state project title]; 
 

b) I have also read, understood and hereby accept UNDP’s General Conditions of Contract for the 
Services of the Individual Contractors; 
  

c) I hereby propose my services and I confirm my interest in performing the assignment through the 
submission of my CV or Personal History Form (P11) which I have duly signed and attached hereto as 
Annex 1; 
 

d) In compliance with the requirements of the Terms of Reference, I hereby confirm that I am available for 
the entire duration of the assignment, and I shall perform the services in the manner described in my 
proposed approach/methodology which I have attached hereto as Annex 3 [delete this item if the TOR 
does not require submission of this document]; 

 

e) I hereby propose to complete the services based on the following payment rate: [pls. check the box 
corresponding to the preferred option]: 

 An all-inclusive daily fee of [state amount in words and in numbers indicating currency] 

 A total lump sum of [state amount in words and in numbers, indicating exact currency], 

payable in the manner described in the Terms of Reference. 

 
f) For your evaluation, the breakdown of the abovementioned all-inclusive amount is attached hereto as 

Annex 2; 
 
g) I recognize that the payment of the abovementioned amounts due to me shall be based on my delivery 

of outputs within the timeframe specified in the TOR, which shall be subject to UNDP's review, 
acceptance and payment certification procedures; 

 

h) This offer shall remain valid for a total period of ___________ days [minimum of 90 days] after the 
submission deadline;  

 
i) I confirm that I have no first degree relative (mother, father, son, daughter, spouse/partner, brother or 

sister) currently employed with any UN agency or office [disclose the name of the relative, the UN office 
employing the relative, and the relationship if, any such relationship exists]; 

j) If I am selected for this assignment, I shall [pls. check the appropriate box]: 

 Sign an Individual Contract with UNDP;  
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 Request my employer [state name of company/organization/institution] to sign with UNDP a 

Reimbursable Loan Agreement (RLA), for and on my behalf.  The contact person and details 

of my employer for this purpose are as follows: 

            

k) I hereby confirm that [check all that applies]: 

 At the time of this submission, I have no active Individual Contract or any form of engagement 
with any Business Unit of UNDP;  

 I am currently engaged with UNDP and/or other entities for the following work: 
 

 
Assignment 

 
Contract Type 

UNDP Business 
Unit / Name of 

Institution/Company 

 
Contract 
Duration 

 
Contract 
Amount 

     

     

     

     

 

 I am also anticipating conclusion of the following work from UNDP and/or other entities for 
which I have submitted a proposa: 
 

 
Assignment 

 
Contract Type  

Name of 
Institution/ 
Company 

 
Contract 
Duration 

 
Contract 
Amount 

     

     

     

     

l) I fully understand and recognize that UNDP is not bound to accept this proposal, and I also understand 
and accept that I shall bear all costs associated with its preparation and submission and that UNDP will 
in no case be responsible or liable for those costs, regardless of the conduct or outcome of the selection 
process. 

 
m) If you are a former staff member of the United Nations recently separated, pls. add this section 

to your letter:   I hereby confirm that I have complied with the minimum break in service required before 
I can be eligible for an Individual Contract.   

 

n) I also fully understand that, if I am engaged as an Individual Contractor, I have no expectations nor 
entitlements whatsoever to be re-instated or re-employed as a staff member.   

 
 
Full Name and Signature: Date Signed: 
 
 
 
    
 
Annexes [pls. check all that applies]: 

 CV  

 Breakdown of Costs Supporting the Final All-Inclusive Price as per Template  

 Brief Description of Approach to Work (if required by the TOR)  


