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Procurement Notice Ref. No.: ETH0504

Date: 5 July 2019
Country: 




Ethiopia
Description of the Assignment: 
Recruitment of International consultant to Support the Organization of AUC’s 11th African Private Sectors Forum  
Project Name/Title: 


African Union Commission’s 11th African Private Sector Forum 
Post Title:



International Consultant 
Period of Assignment/Services: 
6 months 
Proposal should be submitted at the following email no later than 15 July 2019 at 10:00 AM in the Morning, UTC+03:00 Addis Ababa/Nairobi Time Zone.
	Contact Person :
	FT

	Name of Office:
	UNDP Ethiopia 

United Nations Development Programme (UNDP)

ECA Compound, Old Bld. 6th floor

Addis Ababa, Ethiopia

	P.O. Box:
	5580


	Telephone
	+251 11 5 44-44-45

	Fax
	+251 11 5 51-45-99 / +251 11 5 51-51-47

	Via our secured mail address:
	procurement.et@undp.org


Any request for clarification and/or additional information on this Procurement Notice shall be sent in writing to UNDP Ethiopian Country Office or send standard electronic communication to the Contact Person e-mail at info.procurementet@undp.org (please note that it is only dedicated for enquiry and confirmation for proposal submission. Do not submit both Technical and Financial proposals to this account. If you do so, your proposals will be rejected and UNDP will not be accountable for it). While the Procurement Unit would endeavour to provide clarification expeditiously, only requests receiving at least 5 days period to the submission deadline will be entertained. The procuring UNDP entity will respond in writing or by standard electronic mail and will send written copies of the response, including an explanation of the query without identifying the source of inquiry, to all consultants. Any delay in providing such information will not be considered as a reason for extending the submission deadline.

I. BACKGROUND 

	The African Member States, through the African Union, adopted a strategic framework – known as Agenda 2063 – that outlines their socio-economic vision and aspirations over the next several decades, and has been designed in alignment with the Sustainable Development Goals (SDGs) and its Agenda 2030 adopted internationally.

Chief among its priorities is the need to structurally and productively transform African economies, develop and industrialize them accordingly. Under the leadership of the African Union Commission, the productivity agenda is being pushed, particularly through development of natural resources and promotion of pan-African enterprises. The advancement of this agenda, would, among others, strengthen the competitiveness of the continent's economy in the global economy and address a number of challenges, including decent employment creation and the fight against poverty, which are closely linked.

. . . For detailed information, please refer to Annex I- Terms of Reference (ToR)


II. SCOPE OF WORK, RESPONSIBILITIES AND DESCRIPTION 

	The Consultant is expected to undertake this assignment through desktop study, telephone interviews, conference calls, and where possible face to face meetings. Specific tasks include:

. . . 
For detailed information, please refer to Annex I- Terms of Reference (ToR)


III. REQUIREMENTS FOR EXPERIENCE AND QUALIFICATIONS

	a. Academic Qualifications:

Master’s degree in Economics or related courses
b. Years of experience:

· Comprehensive knowledge and understanding of the UN system;

· Knowledge and understanding of South-South and triangular cooperation issues and approaches;

· Coordination and facilitation of international meetings;

c. Competencies:

· Demonstrates integrity by modelling the UN’s values and ethical standards

· Promotes the vision, mission, and strategic goals of UNDP;

· Displays cultural, gender, religion, race, nationality and age sensitivity and adaptability 

· Treats all people fairly without favouritism;

· Fulfils all obligations to gender sensitivity and zero tolerance for sexual harassment. 

Functional Competencies

· Communication

· Planning and coordination

· Teamwork

d. Language and other skills:

· Fluent in English, Portuguese and Spanish
· …..

e. Compliance of the UN Core Values:

· Demonstrates integrity by modelling the UN’s values and ethical standards

· Promotes the vision, mission, and strategic goals of UNDP;

· Displays cultural, gender, religion, race, nationality and age sensitivity and adaptability 

· Treats all people fairly without favouritism; and
· Fulfils all obligations to gender sensitivity and zero tolerance for sexual harassment. 
Important Note:

The Consultant is required to have the above mentioned professional and technical qualifications. Only the applicants who hold these qualifications are advised to submit their respective bid proposals. 


IV. DOCUMENTS TO BE INCLUDED WHEN SUBMITTING THE TECHNICAL PROPOSALS

	Interested offeror/Individual Consultant (IC) must submit the following documents before the deadline stipulated in the IC Procurement Notice. Such documents are:

· Technical Proposal which includes but not limited to explaining why they are the most suitable for the work; Provide a brief methodology on how they will approach and conduct the work; past experience in similar projects and at least three (3) references; . . .
· Financial Proposal as per prescribed format 
· Duly Signed Offeror’s Letter to UNDP Confirming Interest and Availability as “annex a”
· Duly Signed Personal CV as “annex b”


V. FINANCIAL PROPOSAL

	Alternative 1. LUMP-SUM CONTRACTS
· The Financial Proposal shall specify a total lump-sum amount all-inclusive
, and payment terms around specific and measurable (qualitative and quantitative) deliverables (i.e. whether payments fall in installments or upon completion of the entire contract). Payments are based upon output, i.e. upon delivery of the services specified in the TOR.  In order to assist the requesting unit in the comparison of financial proposals, the financial proposal will include a breakdown of this lump-sum amount (including travel, per diems, and number of anticipated working days). 
Travel:
· All envisaged travel costs must be included in the financial proposal. This includes all travel to join duty station/repatriation travel.  In general, UNDP should not accept travel costs exceeding those of an economy class ticket. Should the IC wish to travel on a higher class he/she should do so using their own resources.

· In the case of unforeseeable travel, payment of travel costs including tickets, lodging and terminal expenses should be agreed upon, between the respective Business Unit (BU) and Individual Consultant, prior to travel and will be reimbursed.


VI. EVALUATION
Individual Contractor (IC) will be evaluated based on Cumulative Analysis as per the following scenario:

· When using this weighted scoring method, the award of the contract should be made to the individual consultant whose offer has been evaluated and determined as:

a. Responsive/compliant/acceptable, and

b. Having received the highest score out of a pre-determined set of weighted technical and financial criteria specific to the solicitation. 

· The respective weight of the proposals are:

I. Technical Criteria weight; [70%]
II. Financial Criteria weight; [30%]
	Criteria
	Weight
	Max. Point

	Technical Competence (based on CV, Proposal and interview (if required))
	70%
	100

	· Criteria a. Expeariance related to the assignment
	
	25 pts

	· Criteria b. Technical skills (languages, communication and writing skills)
	
	20 pts

	· Criteria c. South-South cooperation knowledge and understanding on UN working arrangements
	
	20 pts

	· Criteria d. General Education and Qualification
	
	20 pts

	· Criteria e. Roadmap
	
	15 pts

	Financial (Lower Offer/Offer*100)
	30%
	30

	Total Score 
	Technical Score * 70% + Financial Score * 30%


Evaluation legend:
	Weight per Technical Competence

	Weak: below 70%
	The individual consultant/contractor has demonstrated a WEAK capacity for the analyzed competence

	Satisfactory: 70-75%
	The individual consultant/contractor has demonstrated a SATISFACTORY capacity for the analyzed competence

	Good: 76-85%
	The individual consultant/contractor has demonstrated a GOOD capacity for the analyzed competence

	Very Good: 86-95%
	The individual consultant/contractor has demonstrated a VERY GOOD capacity for the analyzed competence

	Outstanding: 96-100%
	The individual consultant/contractor has demonstrated an OUTSTANDING capacity for the analyzed competence.


ANNEXES

ANNEX I - Terms of References (ToR) 
ANNEX II - Technical Proposal along with Offeror’s Letter to UNDP Confirming Interest and Availability
ANNEX III - Financial Proposal 
ANNEX IV - General Conditions of Contract: For the Services of Individual Contractors (IC)
INSTRUCTION TO OFFERORS

	No.
	Data
	Specific Instructions / Requirements

	1
	Country / Region of Work Location:  
	☒ Please refer to the ToR
☐ At Contractor’s location with travel to ___________ for case studies

	2
	Language of the Proposal: 
	☒ English                 

	3
	Period of Proposal Validity commencing on the submission date
	☒ 120 days

	4
	Preferred Currency of Proposal and Method for Currency conversion
	☒ United States Dollars (US$)



	5
	Deadline for submitting requests for clarifications/ questions
	☒ Five (5) days before the submission date

	6
	Contact Details for submitting clarifications/questions
 
	☒ Focal Person in UNDP: STAFF FT 
☒ E-mail address dedicated for this purpose: info.procurementet@undp.org (only for enquiry/request for clarification) 
☒ Any delay in UNDP’s response shall be not used as a reason for extending the deadline for submission, unless UNDP determines that such an extension is necessary and communicates a new deadline to the Proposers.

	7
	Manner of Disseminating Supplemental Information to the IC and responses/clarifications to queries
	☒ Direct communication to prospective Bidders by email 

☒ Direct communication to prospective Bidders by email, and Posting on the http://procurement-notices.undp.org/ on which the captioned IC Notice was posted  

	8
	Allowable Manner of Submitting Proposals
	☒ Electronic submission of Bid (Only)

	9
	Proposal Submission Address 
	☒ Via our secured mail address: procurement.et@undp.org  (Only)

	10
	No. of copies of Proposal that must be submitted [if transmitted by courier and/or in person]
	N/A


	11
	Deadline of Submission 
	☒ Date and Time: 15 July 2019 @ 10:00 AM in the Morning 

☒ Time Zone: (UTC+03:00) Addis Ababa/Nairobi

	12
	Conditions and Procedures for electronic submission and opening, if allowed
	☒ Official Address for e-submission: procurement.et@undp.org
☒ Free from virus and corrupted files

☒ Format: PDF files only and password protected

☒ Format: PDF files only and password protected
☒ Password for Technical Proposal must not be provided to UNDP until the date and time of Bid Opening as indicated in the following row (Row No. 13 hereunder). Password for Financial Proposal, however, will be requested from those Proposers whose Technical proposals found to be Technically Qualified by Technical Panel. 

☒ UNDP Ethiopia Office uses Adobe PDF reader version 9 and Microsoft 2007 & Microsoft 2010
☒ For electronically transferred data, the maximum capacity is 9MB. Thus, if the size of the file is greater than 9MB attach them with two or more email. 

☒ No. of copies to be transmitted: only One, do not send the proposals time and again to avoid confusion in locating the right proposals. UNDP/Procurement Unit will not be liable for failing to locate a right proposal owing to repetitively sending revised proposals.    

☒ Subject of email (Mandatory): your proposals shall be sent into two separate files but in one email under Subject Line: 
ETH0504
☒ Proposals File Name (Mandatory): The File Name for Technical and Financial Proposals MUST BE:
1. For Technical – ETH504 - TP - [insert your name]
2. For Financial –  ETH504 - FP - [insert your name] 
☒ For failing and/or incorrectly state the above subject line may result in failing to exactly locate your proposals as the Procurement Unit processes several of such type proposal invitations at a time and will not be liable for any consequences thereof. 

☒ COMPULSORY: Once you submitted your proposals electronically to designated Secured Email and/or using Courier/Mail physically; kindly confirm same (without attaching the proposals for the purpose keeping its integrity) to the Focal Person (STAFF FT) the submission of the proposals at info.procurementet@undp.org Your confirmation is important in order to ensure your proposals are not missed and considered for subsequent Technical Evaluation.  

	13
	Date and time for sending Password for Technical Proposal
	☒ Date and Time: 15 July 2019 @ 10:00 AM in the Morning 

☒ Time Zone: (UTC+03:00) Addis Ababa/Nairobi Time

	14
	Evaluation method to be used in selecting the most responsive Proposal
	☒ Combined Scoring Method, using the 70%-30% distribution for Technical and Financial proposals, respectively, where the minimum passing score of technical proposal is 70%

	15
	Post-Qualification Actions 
	☒ Inquiry and background checking with referees or any other entity that may have done business with the offorer. 
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TECHNICAL PROPOSAL COVER PAGES
Cover Page (use the template hereto)

Cover Letter (use the template hereto)

Statement of Declaration (use the template hereto)
SECTION I. TECHNICAL PROPOSAL SUBMISSION FORM  

1.1 Letter of Motivation  

1.2 Proposed Methodology 

1.3 Past Experience in Similar Consultancy and/or Projects along with Contact Details  

1.4 Implementation Timelines
1.5 List of Personal Referees along with contact details  

1.6 Bank Reference Details  

SECTION II. ANNEXES

Annex a. Duly Signed Offeror’s Letter to UNDP Confirming Interest and Availability (use the template hereto)
Annex b. Duly Signed Personal CV
Documentation Checklist (please refer to the checklist attached hereto)

Cover Letter 

Date: [insert date]
To:     
United Nations Development Programme 


Addis Ababa, Ethiopia

Dear Sir/Madam:

Having examined the Solicitation Documents, the receipt of which is hereby duly acknowledged, I, the undersigned, offer to provide Individual Consulting services [insert the description of the profession/activity for project/programme/office] as may be ascertained in accordance with the Price Schedule attached herewith and made part of this Proposal.

I undertake, if my Proposal is accepted, to commence and complete delivery of all services specified in the contract within the time frame stipulated in the Terms of Reference (ToR).

I agree to abide by this Proposal for a period of 120 days from the date fixed for opening of Proposals in the Individual Consultant Procurement Notice, and it shall remain binding upon us and may be accepted at any time before the expiration of that period.

I understand that you are not bound to accept any Proposal you may receive.

Full Name: 
     
 

Signature: 
______________________

Date Signed:      
Statement of Declaration 

Date: [insert date]
To:     
United Nations Development Programme 


Addis Ababa, Ethiopia

Dear Sir/Madam:

I, the undersigned, hereby offer to provide consultancy services for [insert: title of services] in accordance with your IC Procurement Notice dated [insert: Date] and our Proposal. I hereby submitting the Proposal, which includes the Technical Proposal and Financial Proposal sealed under a separate envelope.

In this regard, I hereby declare that:

i. All the information and statements made in this Proposal are true and I accept that any misrepresentation contained in it may lead to our disqualification; 

ii. I am currently not on the removed or suspended vendor list of the UN or other such lists of other UN agencies, nor are we associated with, any company or individual appearing on the 1267/1989 list of the UN Security Council;

iii. I have no outstanding bankruptcy or pending litigation or any legal action that could impair my consultancy service; and 

iv. I do not employ, nor anticipate employing, any person who is or was recently employed by the UN or UNDP.

I undertake, if the Proposal is accepted, to initiate the consultancy services just after contract agreement is duly signed.

I fully understand and recognize that UNDP is not bound to accept this proposal, that I shall bear all costs associated with its preparation and submission, and that UNDP will in no case be responsible or liable for those costs, regardless of the conduct or outcome of the evaluation.

Yours sincerely,

Full Name: 
     
 

Signature: 
______________________

Date Signed:      
TECHNICAL PROPOSAL SUBMISSION FORM 

1.1 Letter of Motivation  

· Briefly explain why you are the most suitable for the consultancy service you applied for. 

1.2 Proposed Methodology for the Completion of Consultancy Services

The consultant must describe how it will address/deliver: 

· A detailed approach and/or methodology you plan to apply or conduct the to meet the demands of the ToR; 

· Providing a detailed description of the essential performance characteristics (if any);

· Implementation timeline and/or work plan using the proposed methodology/approach. It shall be supported by Gantt Chart

· Any other information pertinent to it.

1.3 Past experience in similar projects and/or consultancy services
The consultant must describe and indicate: 

· Track Record – list of clients for similar consultancy services and/or projects as those required by UNDP, indicating description of contract scope, contract duration, contract value, contact references including email address as indicated in the following template:
Track Record and Experience 
	No.
	Client 
	Contact Value in US$ 
	Period of activity 
	Types of activities and/or Operations 
	Status or Date Completed
	References Contact Details (Name, Title – Mr., Mrs., Dr. to properly address, Phone, Email

	1
	
	
	
	
	
	

	2
	
	
	
	
	
	

	3
	
	
	
	
	
	

	4
	
	
	
	
	
	

	5
	
	
	
	
	
	

	
	
	
	
	
	
	


* Be sure the correct email address is/are indicated
1.4 Implementation Timelines: 

· The Proposer shall submit a Gantt Chart or Project Schedule indicating the detailed sequence of activities that will be undertaken and their corresponding timing.
1.5 List of Personal Referees  

· List of at least three personal referees in terms of their title (position), where they work, email, and telephone address as indicated in the following template:
	No.
	Name of Personal Referee 
	Name of the Organization
	Title and/or Position
	Email address with alternative (if any)
	Telephone 

	1
	
	
	
	
	

	2
	
	
	
	
	

	3
	
	
	
	
	

	
	
	
	
	
	


1.6 Bank Reference Details   

In case of winning the designated IC contract, I hereby authorizes UNDP Ethiopia to effect all payments through the following Bank. I will provide Account Number and further detail for bank wiring upon contract award.
	Name of the Bank:
	[insert here]

	Branch Name:
	[insert here]

	Bank Address: 
	City: 


[insert here]
State/Province:
[insert here] 

Country: 

[insert here]
Postal Code:

[insert here]
Bank Contact Email:  [insert here]

	Account Type:
	 FORMCHECKBOX 
 Checking 

 FORMCHECKBOX 
 Savings


          Note: Double click on the respective Check Box and click checked in the dialogue box of your choice. 

OFFEROR’S LETTER TO UNDP

CONFIRMING INTEREST AND AVAILABILITY 

FOR THE INDIVIDUAL CONTRACTOR (IC) ASSIGNMENT 

Date:  [Insert Date Filling the Form] 

Janvier Wussinu 

Deputy Country Director (Operations)   

United Nations Development Programme 

Addis Ababa, Ethiopia

Dear Mr. Wussinu,

I hereby declare that:

a) I have read, understood and hereby accept the Terms of Reference (ToR) describing the duties and responsibilities of [indicate title of assignment]  under the [state project title];

b) I have also read, understood and hereby accept UNDP’s General Conditions of Contract for the Services of the Individual Contractors attached hereto as Annex IV;

c) I hereby propose my services and I confirm my interest in performing the  assignment through the submission of my CV or Personal History Form (P11) which I have duly signed and attached hereto as Annex “b”;

d) In compliance with the requirements of the Terms of Reference (ToR), I  hereby confirm that I am available for the entire duration of the assignment, and I shall perform the services in the manner described in my proposed approach/methodology which I have attached hereto as Annex “a”;

e) I hereby propose to complete the services based on the following payment rate on the prescribed format which I have attached hereto as Annex III: 


 
A total lump-sum amount as stated in the Financial Proposal which will be payable in the manner described in the Terms of Reference (ToR).

f) For your evaluation, the breakdown of the abovementioned all-inclusive amount is attached hereto as Annex III;

g) I recognize that the payment of the abovementioned amounts due to me shall be based on my delivery of outputs within the timeframe specified in the ToR, which shall be subject to UNDP's review, acceptance and payment certification procedures;
h) This offer shall remain valid for a total period of 120 days after the submission deadline; 
i) I confirm that I have no first degree relative (mother, father, son, daughter, spouse/partner, brother or sister) currently employed with any UN agency or office [disclose the name of the relative, the UN office employing the relative, and the relationship if, any such relationship exists];

j) If I am selected for this assignment, I shall [Double click on the Check Box and click checked in the dialogue box]:



Sign an Individual Contract (IC) with UNDP; 



Request my employer [state name of company/organization/institution] to sign with UNDP a 
Reimbursable Loan Agreement (RLA), for and on my behalf. The contact person and details 
of my employer for this purpose are as follows:
	Description
	Contact Details

	Legal Name of Organization:
	     

	Business Address:
	     

	Full Name of Official Contract Signatory:
	     

	Title/Post:
	     

	email address:
	     

	Tel.
	     


k) I hereby confirm that [Double click on the Check Box and click checked in the dialogue box]:


At the time of this submission, I have no active Individual Contract or any form of 


engagement with any Business Unit of UNDP; 



I am currently engaged with UNDP and/or other entities for the following work:

	Assignment
	Contract Type
	UNDP Business Unit / Name of Institution/Company
	Contract Duration
	Contract Amount

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	




I am also anticipating conclusion of the following work from UNDP and/or other entities for 

which I 
have submitted a proposal:

	Assignment
	Contract Type 
	Name of Institution/ Company
	Contract Duration
	Contract Amount

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


l) I fully understand and recognize that UNDP is not bound to accept this proposal, and I also understand and accept that I shall bear all costs associated with its preparation and submission and that UNDP will in no case be responsible or liable for those costs, regardless of the conduct or outcome of the selection process.

m) If you are a former staff member of the United Nations recently separated, pls. add this section to your letter: I hereby confirm that I have complied with the minimum break in service required before I can be eligible for an Individual Contract.  

n) I also fully understand that, if I am engaged as an Individual Contractor, I have no expectations nor entitlements whatsoever to be re-instated or re-employed as a staff member.  

Full Name: 
     
 

Signature: 
______________________

Date Signed:      
Documentation Checklist
	SN
	Documentation Requirement 
	Yes
	No
	If “No” Reason 

	1
	Prepared Technical Proposal as per the prescribed template 
	
	
	

	2
	Prepared All-Inclusive
 Financial Proposal as per the Template to be sent in a Separate File
	
	
	

	3
	Fulfil the Minimum Required Educational Qualification in the Relevant Area of Specialization as indicated in the ToR
	
	
	

	4
	Fulfill the Minimum Required  Relevant Work Experience as requested under Years of Experience in the ToR
	
	
	

	5
	Compiled the Bank Reference Details in the Prescribed Table  
	
	
	

	6
	Annexed the Duly Signed Offeror’s Letter to UNDP Confirming Interest and Availability (use the template hereto) (as part of Annex a)
	
	
	

	7
	Annexed the Duly Signed Personal CV (as part of Annex b)
	
	
	

	8
	If I am selected for this assignment, I shall Sign an Individual Contract (IC) with UNDP
	
	
	

	9
	I hereby confirm that At the time of this submission, I have no active Individual Contract or any form of engagement with any Business Unit of UNDP
	
	
	

	10
	I am a former staff member of the United Nations who recently separated, I hereby confirm that I have complied with the minimum break in service required before I can be eligible for this Individual Contract (IC).
	
	
	

	11
	I am 62 years old or above thus would like to confirm my willingness to go through a full medical exam including x-rays at my own cost from UN recognized medical Center  
	
	
	

	12
	Accepted all provisions of Individual Contract (IC) General Terms and Conditions (GTC) attached hereto
	
	
	


Note: Double click on the respective Check Box and click checked in the dialogue box of your choice.
All other information and documentations that we have not provided automatically implies our fully compliance with the requirements, terms and conditions of the IC.

Full Name: 
     
 

Signature: 
______________________

Date Signed:      



Cover Page

FINANCIAL PROPOSAL 
Recruitment of International Consultant to Support the Organization of the AUC’s 11th African Private Sector Forum 

Procurement Notice Ref. No.: ETH0504
Published (Posted on): 5 July 2019
Submission Deadline:  15 July 2019 @ 10:00 AM in the Morning  (UTC+03:00) Addis Ababa/Nairobi Time Zone  
	
	

	Prepared by:
	[insert here]

	Nationality: 
	[insert here]

	Date of Preparation:
	[insert here]

	Email:
	[insert here]

	Address:
	[insert here]

	Phone / Fax:
	[insert here]


Cover Letter 

To:     
United Nations Development Programme 


Addis Ababa, Ethiopia

Dear Mr. Wussinu:

Having examined the Solicitation Documents, the receipt of which is hereby duly acknowledged, I, the undersigned, offer to provide Individual Consulting services [insert the description of the profession/activity for project/programme/office] for the lump-sum amount of [insert the lump- sum amount in figures and words including the currency] as may be ascertained in accordance with the Price Schedule attached herewith and made part of this Proposal.

I undertake, if my Proposal is accepted, to commence and complete delivery of all services specified in the contract within the time frame stipulated in the Terms of Reference (ToR).

I agree to abide by this Proposal for a period of 120 days from the date fixed for opening of Proposals in the Individual Consultant Procurement Notice, and it shall remain binding upon us and may be accepted at any time before the expiration of that period.

I understand that you are not bound to accept any Proposal you may receive.

Full Name: 
     
 

Signature: 
______________________

Date Signed:      
FINANCIAL PROPOSAL SUBMISSION FORM
 
Directions:

a. The financial proposal shall specify a lump-sum amount (including professional fee, travel, per diems, and other relevant expenses and/or costs for number of anticipated working days) which UNDP Ethiopia Country Office will be obligated to pay to Prospect Individual Contractor (IC) upon Contract Award and successful completion of the consultancy assignment. 

b. Do not include any conditional statement(s) about your financial lump-sum amount and partial financial quotation is also not allowed.
c. Payments are based upon output, i.e. upon specific and measurable (qualitative and quantitative) deliverables (as indicated in Section II hereunder) of the services specified in the ToR.
d. Failing to submit one of the two Sections hereunder and/or incomplete information will make the proposal automatically disqualified. 
e. You must send your duly signed Financial proposal separately from Technical Proposal through UNDP secured email procurement.et@undp.org in a PDF FORMAT

I. BREAKDOWN OF COST BY COMPONENTS: 
	Cost Components
	Unit Cost
(Rate)
	Quantity
(No. of days)

	Total 
(in US$)



	Personnel Costs 
	
	
	

	Professional Fees
	
	
	

	Life Insurance [if you find it applicable] 
	
	
	

	Medical Insurance [if you find it applicable] 
	
	
	

	Communications [if you find it applicable] 
	
	
	

	Land Transportation [if you find it applicable]
	
	
	

	Others [pls. specify]
	
	
	

	
	
	
	

	 
	
	
	

	Travel Expenses to Join duty station
	
	
	

	Round Trip Airfares to and from duty station [if you find it applicable]
	
	
	

	Living Allowance [if you find it applicable]
	
	
	

	Travel Insurance [if you find it applicable]  
	
	
	

	Terminal Expenses [if you find it applicable]
	
	
	

	Others [pls. specify]
	
	
	

	
	
	
	

	
	
	
	

	Duty Travel 
	
	
	

	Round Trip Airfares [if you find it applicable]
	
	
	

	Living Allowance [if you find it applicable]
	
	
	

	Travel Insurance [if you find it applicable] 
	
	
	

	Terminal Expenses [if you find it applicable]
	
	
	

	Others [pls. specify]
	
	
	

	
	
	
	

	
	
	
	

	All-inclusive Lump-sum Contract Amount  
	
	
	


*The above format includes specific expenditures, which may or may not be required or applicable but are indicated to serve as examples.

*Travel expenses including all travel to join duty station/repatriation travel. Travel costs exceeding those of an economy class ticket are not covered by UNDP.
*Perdium /Living Allowance per day shall not exceed UNDP/UN Daily Subsistence Allowance (DSA) Rates for ETHIOPIA/ADDIS ABABA as a DUTY STATION. Please refer to the respective Monthly Circulars from the following link:  http://www.ph.undp.org/content/philippines/en/home/operations/undp-un-dsa-rates.html  
Amount in Words: [Insert the total amount in words]

II. BREAKDOWN OF COST BY DELIVERABLES*
The Proposers are requested to provide the cost breakdown for the above given prices for each deliverable based on the following format. UNDP shall use the cost breakdown for the price reasonability assessment purposes as well as the calculation of price in the event that both parties have agreed to add new deliverables to the scope of Services.
	No.
	Deliverables 
Payment Milestones 


	Percentage of Total Price
 (Weight for payment)
	Amount 
in US$


	1
	
	%
	

	2
	
	%
	

	3
	
	%
	

	All-inclusive Lump-sum Contract Amount  
	100%
	


*Basis for payment tranches
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The Indviual conractr shal have_the legal status of an Independent contracor v the
‘Unted Natons Develpment rogramme (UNDF), and shall ot be regarded, for any purposes, 35
being aithe 3 “Staff member” o UNDP, under he UN Staff Reguiaions and Rulks, of an “oficai”of
‘UNDP, or purposes of the Convention o the Pivikges and Immunites of the Unied Natins,
‘adopte by the Ganeral Assembly o the United Natkons on 13 Febrary 1946, Accordingly, nothng
Wt or restng o the Contract shal stabish the. relstonsnp of smpioyer and. Smpiee
or of " pmapal and sgen, between UNDP and_the Indwidual concracr. The. oficias,
representstues, empioyees or subconactors of UNDP and of the Indidualcontractr, 3,
shall o be considead n any espect a5 being the employees o agent of the other, and UND? and
the ndwidual cotracor shall be slely responsiie for 3l clams anisng out of o rlting to ther
‘engagement of such parsons o enttis.

i General: The. Indvidual contactor shall nethr sesk nor accept Wtructions from any autharty
‘termal o UNDP In connection wh the perormance of hs or her dbligatons under the Contract
Shoukd any authorty extermal to UNDP Sock to mpose any Istructions regarding the _Indvidal
contractort perfomance under the _Conrac, the _ nddual contractor shal promptly oty
'UNDP and shallprovide il reasonbe assistance reqred by UNDP. The ndividal contractor shall
ot take any acon I repect of i or hr performance of the Contract or otherwise reted to
s or her obligations under the Contract that may adversly affect the Intarests of NP The
Indvdl contractor shall perom N ar her Gblgatens under the Contract wih the
Tl regard to. the nterests of UNDP. The Indidal contractor warrants that she o1 h
 has ‘ot and snall not offr any. drect or indrect beneft arsing from or related o the
performance o the Contrac o the award theref to any representatie, offcial, amployee o oher
gen of UNDP. The Indwidual contracor shall comply with all s, ordnances, res and
regultions bearng upen he perormance of i or her obigatins under the Cortract. n the
performance of the Caniact the indidual contactor sl cmply Wit e ancarce of ot et
the Socretary Generas st ST/SG8/2002/9 of 15 June 2002, ented “Reguiatins Governing the
Status, B2 Rights an Dutes o Offcils ather than Secetarat T, and Exper on Misan”. The
Indvealcontractor ust comply with 3l securty et s by URDP.

Probibition of Sexual Exploitation and Abuse: n the performance cf the Contract, the
Indvidual contactor Shall comply Wi the standards of conductset forh I the. Secrtary.
Generals bulltin ST/SGB/2003/13 of 5 October 2003, concaring “Special measures_for
protectin fom sexual explotaion and serual abuse”. In paricur, the Indidual contractr shal
ot engage In anyconduct that would consthute sexl explatatin or sexal sbuse, 3% defined
- that bt

The Indvidual contacto acknowedges nd agree that ay breach of any of the provisions hereo shall
consttute 3 breach of an essenal tam of the Contract,and,In additon to any oher egal ghs or
remadies avalabie to-any person, <hall e rise to rounds fo suspendon o teminaton of the
‘Contract In addtion, nothing heren shall It the nght of UNDP (o refer any allged breach
of the foregong standards of conduct o any other tems of the Contract o the reevant
national authorsties for approprtate lagal action.




[image: image4.png]3. TITLE RIGHTS, COPYRIGHTS, PATENTS AND OTHER PROPRIETARY RIGHTS:
Tt to any cquipment and suppies that may be fumished by UNDP to_the Tnddual coniracor
fo the parfomance of any oblgations under the Contract shal rest wih UNDP, and any such
‘qupment and supples shall be etumed to UND? at the concusion ofthe Contract of when
0 longer necded by the Indwidual contracter. Such equipment and supples, when retumed
UNDR, shall be i1 the same conditon 52 when deiverad 1o the Inchidesl ontractor, ubject o
ol wear s tear, an the il contraciarshall b Iabe o compensate UND? or sry damage
or egradation of the squpment and supples tha s beyond nora wear and tear

UNDP shall be_enited to all talectual property and other_propretary rghs, ncludng, but
ot it o, patents, copynghts and ademarks, it regard 1o procucts, processe,
vention, 1dcas, knowhow or documents and ther rateral which the TndIdusl contracor
has developed for UNDP unde the Contract and which bear 3 i relatin 1o, or e procuced
or prepered orcallctsd In consequence of, or dunng the coure o, the. perormance. of the
Contrad, and the Indidual contactor_acknowiedges and agrees that  such products,
Gocumerts and other  matenal consiute works made for e for UNDP. Homever, 1o the
tent that any such nellectual propery or cther proprieary ihts consist of any ntalectal
property or othe proprietary rght of the Indiviul contactor: (3)tht pe-exstd th performance.
by the Indidual coniractr of s or hr obligatons under the Contact o (t) that he Tndidual
controcor may devlop or acqure, or may have developed oracqured, ndependently of
the performance of s or her obliations under the Contract, UNDP docs ot and shall nct
am any ownershp iterest therto, and the ndwidal contactor _grans o UNDP 3
perpetial icense fo_use_ such ntllectual property or other propretary right solely for the
purposes of and n accordance wih the requirements of the Conract. AL the fequest of UND,
the ndiidul contactor shalfake al necesary steps, execue 3l necesary documents and generally
szt n ecuring Such propietary FGhis and ansfering orIcensing them ta UNDP 1 complance.
Wi the  requrements of the appicable law and of the Conract. Subect 1o the foregong.
provisons, all maps, drawings, photographs, mosaks, plans, epors, estmates, ecommendations,
documents and all other data compled by or receed by the Indidual conracor under the
‘Conract shall b the property of UNCP, shalbe made avalable for Use or inspacton by UNDP.
a reasonabletmes' and I reasonable places, shll be treted 25 confdental and shall be
elverad oy to UNOP authorzed offcils on complein ofservices under the Contract

Informatin and daa that are consdered proprietay by ether UNDP or th indvdual cotractor
or that are. delvered or Gsdosed by ‘one of tham (tidoser’) o the oiher (‘Recient)
dunng the course. o perormance of the Contract, and that are desigated 25 confdental
Cinformation), ahal be held n_ confience snd <hal be handied 3 folows, The Recpient
of such nformatin. shall use the ame care and dcreton to svokd dicoeurs, publcation
or Gsceminstion of the Discoser's Iformation 3% It uses Wi s own  amiar  formation
that 1t doss not wsh to disiose, publsh. or dssaminate, and the Recipient may otherwise
e the Diclosers Informationslely fr the purpose for whCh It was dscosed. The Recplent
may discose confidential Infomaton o any other party wih the Disckser's prior_witen
Consent, a5 wel s o the Recpent’ oficil,rpresentatives, amployee, subcontractrs and agents
o Tive 3 need ta know such confdental informaton il for purpases of paforming
Sblgations under the Contract. Subject o and WRRouE any WaNer o th prvieges and mmunites of
'UNDP, the Indvadual conracir may discose formaton to the extent required by law, provied.
Ehat the indvicual contraciar Wil G UNGP. suicent pror notce o 3 request for the deciosure
of Information I orge to slow UND? to have 3 ressonable. opportunty 1o take  protscive
measres or such cther action a5 may be apprprite before any such dscosure I made. UNDP.
oy deckose infamation o the. otert. reared. pursuant o e Crarier of e Unied
Natlons,resoluions o reguitins of the  General Assemby o 1 ar govemng bade, or s
promudated by the Secretary-Generl. The Recient shall ot be precuded from dclosing
Informatin tha 1s obtaine by the Recpient from 3 thrd party Whout resrctin, Is dscsed by
the Discoser 0 2 thrd party wihout any ablgaion of confdenialty, s previously known by the
acipiont, or st oy ime 15 Govalopad by the Raciptent complaialy indepandently of any Guciosures




[image: image5.png]“hereunder. These obligations and restrictions of confidentiality shall be effective during the term
of the Contract, nchaling any extension thereof, and, uness otherwise provded_n_the
Contract, shall remain_ affctve folowng any taminaticn of the Conlract. Natwihstanding
the fordgong, the  Indidual conractor acknowedges that UNDP may, n 15 sole discretin, dscose
the purpose, ype, Sope, hesion e vaks of i Contrac, he rame o he I ontacor, and
any relvant iformation eated t the award of the Conract.

5. TRAVEL, MEDICAL CLEARANCE AND SERVICE INCURRED DEATH, INJURY OR ILLNESS:
1 the IndNidual contractr 1 requred by UNDP to travel beyond commuting dstance from the.
Indvidal contracors Usualpace of radence, 31 d upon pror wrkten agreement, such
travel shall ba 3t the expense of UNDP. Such travel shall be at conomy fae when by .
UNDP may recure the. ndhackal contacir to. subrt 3 - Statement. o good hesth fom 3
recogrzed physcan prior to commencement of servies i any offices o premises of UNDP,
or before engagng n any travel fequred by UNDP, or connacted wih the perfornance of
the Contract. The Indidualcontractor shall provide Such 3 Satament 5 soon 25 pracikable
following such request, and prio to engaging In any such trave, and the Tndidual conracor
Warrats the accuacy of any such statament, ncuding, btk imited o, confimatin that the
Indvidual conractor has been fully Informed regarding the.requirements for moculations fo the
Countryor countre t which ravel may be authorz.

In the event of death, inury or lines o the Indidual coniractor which Isatrbutable o the
performance of services on behal of UNDP under the ferms of the Conract whie the.Inddual
contracto 15 traveling at. UNDP expense.or 1 performing any senvices under the Contract In any.
Offices or premiss of UNDP, th ndidualconractr o the Inchausl contracors dependents, 25
2ppropriats, shalbe entted fo compensation aquaent o that provided under the UND? Insurance
polcy, avaiable pon request

The. nddual conracor may not assin,  delegate, transfe, pledge or make any other
dspostion of the Contract, of any part thersof, or of any of the rigts, ciims o oblgatons
under the Coniract except with tha prior wrkten authorzaton of UNDP, and any atiempt 1o do
o ehall be nul and od. The. tems o condtions of sny sipplementsl underakngs,
lenses or other forms of Contract conceming any goods or Services fo be provded under
the Contractshallnt be vald and enfrceable against UNDP nor Inany way shal conste 3 contract
by UNDP therto, unless any such undertaings, censes or_other forms of contract are. the
sibject of 3 vald wrtten underiaking by UNDP. No modiicaion or change In the Contract
il be vald and enforcesble sgainst UNDP unlss provded by means of 3 valld e
‘amendiment to the Conract signed by he Individua contracto and an athorzed offical r pproprate
contracing authorty of UNDP.

In the event that the Indidual contractor requires the services of subcontractors (o perform any.
blgatons under the Cortract, the ndividual conractr shall obtain the prior wrten approval of
UNDP for any Such subcontraciors. UNDP may, n Rs sl dscrtion, rejct any. proposed
subcontractor or requIe such subcontactor's removal wihout hawng  to gve sny. fstficaton
herfor, and such rejecton shall not entite the Indnidusl contacior to cam any deays i the
performance, o o asset any exuses forthe ron-parormance, of any of his o her obigatons.
nder the Contract. The Indidual conracior shal be. sl resporsibe for al services. and
oblgationsperformed by s o her subcontactar. The tems of any sibconract sha bs ubject
o, and shal be consrued 3 manner that 15 fully In accordance we, all of the tarms
3 condtions o th contract

5. USE OF NAME, EMBLEM OR OFFICIAL SEAL OF THE UNITED NATIONS:
The Indvics contractor Shall nok advertise or StherwISe make pUBIE fo purposes of commercial
atvantage or goodwil tha It has a contrctua relstonshp Wi UNGP, no shall the Indidusl
Contracor, in any mannr whatsoowr, use the name, emblem or oficial seal of UNDP, or any
abbreviation of the name of UNDP, In connection with his or her business or otherwise wthout the wrtten




[image: image6.png]In the eventof and a5 soon 35 possile atr the ocurence of any cause constiuting
force majeue, the Tnchadualcontractor shall gve notice and ful parscuars inwriig to UND?.
of Sh ocurence or cauee 1 the indwidal contracior & hercy renderd unabe, wholly o
1 par, o pertorm s o her oblgatons and meet his o her responsiblites under the Contract
The Inivual contracir shall a0 oy UND? of any oivr changes n condtons or he
occuence of any vent, Wheh Inerferes o hrestens 5 nerers Wi the perormance of the
Contrac. ot more tha fitaen (15) days folowng the provsion o such notca of e mjeure
or cther changes incondiion o occstence, he Indiidual coiracor shall 3o submi 3 statmant
10 UNDP of estimated expendtures that il ikely be Incurrd for the duraton of the change i
conditonsor th event. On recat of the otice or ot requred hereunder, UNDP shal ake
Suhactin 35 1t consders, In 5 sle dscreton, o be appropnate. o necessary n_the
Grcumstances, inciding the granting to the. Indviual conracior of 2 reasonable extansion
of tme In whch to paform any obigatons under the Coirac o sspensin therect.

Fore majeure 35 used haran means any nforesecale and Wresstble act of nature, any act
of var(whether decred or not) Ivasion,revolutlon, msuection, or any oher acts o 2
Smiar nature or force, proweied (7ot such acs arie from causes beyond the conkrol and
Wihout " the faut o neglgence of ihe Indwdual conracor. The. Indidal contractor
cknowiedges and agrees that, with respect to any oblgations der the Coniract that the
ikl dontractor - mst perform In or for any arcas I which UNDe K engaged in,




[image: image7.png]prepanng to engage m, or dsengagng frum any _peacekeeping, humaniaran or
‘Simiar operatins, any delay or falure to parform such obgators aring from cr raatg o harsh
Conditions within such areas or to any Inclents of il unvestoccuting I suchareasshall ot n nd
of e, consttute force majeure underthe Contract

Ether party may terminste the Cortract, in whole o In pat Upan GG Writen rotce o the ather
pary. The ek o note shall ba e (5) days I the case of contracts for 3 tota pered of es than
0 (2) it and foutean (14) days I the case of cokracs for 3 onger period. The iatien of
conclaton o arbral proceedings, s prowded below, shal ot be deemed to be 3 “Guse” for or
therwsa o be In Ao 3 temination of the Cantact. UNDP may, without prepdce o any other rght
o remedy avalable o t, trminste the Cotrac ot i he event that: (2 he Indndcusl cortractor
15 dudged bankupt o 1 Maukated, o becomas msoves, apples for moratonm o say on any
payment or repayment oblgations, or apples to be decared Insovrt; (o) the Indwidal contactor 15
Cranted  mratonum or 3 say or s Geciared neovent (€) th Indviual contracir makes an
Eanment o th beneit: o one o moreof e or her cregkor, (0) 3 Recever 1 appantd on account
ofth nsovency of the Inddual contracor; () the ndwidualcotractor ofers  settiament Ik of
bankeuptey or recaversh; or (1) UNCP reasonably determines hat the Tndcual contracor s
become subct o 2 materally adverse change i rancal condiion that threaten o endanger or
therwsa substantaly affctthe abiy o the Indidua conzaco 1 perfrm any o the obigatons
under the contact.

In the event o any termination ofthe Contrac, upon recep of noice f teanaton by UNCP, the.
Indviialconracor shal, excep 25 may be drecad by UNDP I the e ofteminaton o cerwse.
I wrting: 3)take mmectat seps 1 bring the performance of any obigatons under the Contac 13
cose i 2 prompt and rdery manner. and in dong s, reduce expenses o @ miimu; () efran from
ndetaang any furner or addionsl comtments under he Cotrac 2 of nd folowog e Gats of
recapt of Such e () deiver 3l completad or patally competed plns, rawigs, normaton
and cthr propery tha,  the Conract Pad been completa, would be requred {0 be fumshed to
‘UNDP thersunder; () complte perfomance of the sevces it teminated; and (o) take any other
acton that may ba necessry, ot UNDP ay drct n wrtng, fo the protecton nd presenation
of any property, whether tagibe or Intangii, related t the Conract hat s the possessn of the
Incvdalconraco and n whch UNDP has or may be easonably expected t acqure an tarest.

0 the ventofany termination f the Coriract, UNDP shll cl b Iable £ pay the rdidualcoiracor
Compencaion on 3 r ata bas o o morethan th S| Mt o work pefoed  the Satsaction
of UNDP I accordance wihthe raquraments of he Contract Aditona cots Incured by UNDP 35 3
el of termination of the Criract by the Indvdual coriracor may be wibfeld from any amount
Ciherwee .t the Indhidus conactor by UNDP.

14, NON-EXCLUSIVITY: UNDP shall have no_ablgation respecting, and o Imiators on, ts
g to cbtan goods of the same. kind, qualty and quantiy,or 1o btain any senices of the.
o descried I the Contract from any other source at ny tme.

Arice 1, secin 7, o the Convertion on the Privieges and Immurites of the Untad Natons.
prowdes, inter i, hat the Unked  Nators, Incuding £5 subsiiry organs, 1 exempt fom all
rec taxs, excap charge for public Wty servies, and 15 exampt. ffom. customs.restcions,
duties and charges of 3 smiar naure In respect of arices Imperted o exportad for s oficl
1S In the event any govermmenka authorty efuses t recogize the exemptions of the Unied
Nations from such ave, retnictons, e or charges, the Indidual conractor shall _mmediatly
Consul wih UNDP to determine 3 mutually acceptable  procedure. UNDP shall have 1o Iabiy
fo taxes, dutes or other simiar charges payable by the Indcual confracor In espect of any.
Smounts . o the. ndisl contracor Under the Contrac, and the. nchidial contracor
‘cknouladges that UNDP wil ot 1ssue any statements of carings to the Indwidal contracto 1n
respect of any such payments.




[image: image8.png]Exch Invoe pak by UNDP shal be subject o 3 postpayment audt by audRors, whether e o
tema, of UNDP or by other authorued and qualied gans of UNDP. The ndwidal coiracor
‘cknoedges nd agrees hat UNDP may conduct Invesiatons relating o any aspect of the Contractor
the awar threct, and th cblgatons performe thereunder.

The Indwidual conzactor shall provle ful and tmely cocperation wth any post- payment auds or
estigatons. hereunder, Such cooperation Shll ncke, b sl not be ke 13, th ndial
contacio’s blgaton o make avalaie any rolevant documentatin and nformaton for the purposas o
 post payment aud or an vesugaton at reasonable tmes and on reasonabe condlions.  The.
Indviial contrador shall requre i o har_emplojess, subcoizacors and_agent, 1 any,
choing, bit ot IAed to, e nchical oniciors Sty accoutants o iner sdvsers, 13
Feasonaty cooperate withany pust-paymert U or Imesigatos cae ot by UNDP hereunder

1 the findings or creumstances o 3 pot-paymert audt o Investgaton o warart, UKDP may, n 5.
sol discetion, take any measures tht may be approprte o necesar, nclung, bt ot hed o,
‘Suspension o ine Contrac, Wk n Iabilty Whatsoever t UNDP.

The mdwial contracor shall rfund o UKDP any amounds shown by 3 post-payment ault or
Ivestigation t have bocn paid by UNDP ather than i accordance W the farms and condtons of
the Contract. Such amcunt ay be deductad by UNDP from any payment e  the Indiualconractor
under the Coniact.

The rght of UNDP o conduxt 3 post-payment audt or an ivestigaton and_the Indwidal
contracios obhgation t comply wih Such Shallna lase upon exprato or prr tenatn of the
Contract.

AMICABLE SETTLEMENT. UNoM and the indvidual contractorshal use the bst fforts to rmcably
Sotie any disputa, controversy or Claim arising out of the Conract r the breach, termination or
valiy thercof. Where th parties wih to seck such an amicabe satement traigh conaliaten,
the conclaton shl take piace i accordance wih the Concllain Rules then cbaiing of
he Cnited Nations Commivion on Inrnations] Trele L (-UNCITRALY, o 3ecodg to 5
ther procedure as may be agreed between the partes n wring.

ARBITRATION: Ay dispute, controversy or dam batween the _partes arsing out of the.
Contract, o the breach, ftermination, or Invallty threof, uless seled amicably, 3 provded
abowe Shall be referrad by ather of the partes to arbiration i accordance. weh the.
UNCITRAL vbiraton Rulesthen obtaning. The decsions of the arbiral trbunal shal be based
on genera rincipes of Inematonal commercl law. Fo 31 evdentary questons, the arbtral
tmbunal shall be_ uded by the Supplementary Rules Govering the preseniaton  and
Recoption of  Evdence I Itamational _ Commercal Afbratin of he intemational

of the Award") o the UNCITRAL Arbtration Rules. The aroiral trbural shall have no.
Suorty £ award punitive damages. in addtan, uness otverwce. Sxpresty prowded
he Contrct, the arbiral irunal el have o Suthary 1o award marest . excese of the
London Intar-8ank Ofered Rate ('LISOR') then prevaing, and any such nterest shall be
smple nteretonly. The partes shall be bound by any arbiaton award rendered 35 8 et of
ch arbAraton 22 the il Sdcaton of ny Such AP, COnTOVErY o clam.




[image: image9.png]Except with respect to any indemicaton algatins n Aride 5, above, o 35 are therwise sa frth
1 the Conirac, an arbol poceedings I accordance with Arice 17, bove, arsng out of the Conract
st be commenced Wi tvee (3) years aftr the cause of cin s accred.

The partes furer acknowledge and agre tha, for these puposes 3 cause of acon shall accre
e the brssch actsly Gezurs, o, n the case of atent defects, when th nure Prty knew or houkd
Pave known a f the exsntal laments of he cuse of ackon, or 1 the s of  breoch of aranty,
whn tender of delvery s made, except tha, I 3 warranky extends to fuure paformance of the goods
or any proces o system andthe discovery ofthe breach consaquently st awat the e when such
‘oo fherprocess or Systam i eyt pafor n accodarce it therequrements of the Contac,
e caume of achon acenue whe st of s perormance atualy bagns,

Nothng In o resting to the Contractshall be deemed 3 water, express or Imphed, of any
of the prvliges and mmuniesof the U Ration, ncuding 1 Subaay organs
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ANNEX III








� Served as a Subject Line when sending Propels to Procurement Secured Email 


� The term “All inclusive” implies that all costs (professional fees, travel costs, living allowances, communications, consummables, etc.) that could possibly be incurred by the Contractor are already factored into the final amounts submitted in the proposal


� This contact person and address is officially designated by UNDP.  If inquiries are sent to other person/s or address/es, even if they are UNDP staff, UNDP shall have no obligation to respond nor can UNDP confirm that the query was officially received.


� The term “All inclusive” implies that all costs (professional fees, travel costs, living allowances, communications, consumables, etc.) that could possibly be incurred by the Contractor are already factored into the final amounts submitted in the proposal


� The Financial Proposal Submission Template must be used with No Conditional Statement  
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