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Annex 2

[bookmark: _Hlk520203720]FORM FOR SUBMITTING SERVICE PROVIDER’S PROPOSAL

 [insert: Location].
[insert: Date]

To:	UNDP Turkey Country Office, Yıldız Kule, Yukarı Dikmen Mah, Turan Güneş Bulvarı, No:106, 21th Floor Cankaya, Ankara, 06550 Turkey 

Focal Point: Mahir Taylan Özdemir, Procurement Assistant


Dear Sir/Madam:

We, the undersigned, hereby offer to render the following services to UNDP/UNRCO in conformity with the requirements defined in the RFP dated July 26, 2019 with Ref. UNDP-TUR-RFP(RCO)-2019/10, and all of its attachments, as well as the provisions of the UNDP General Terms and Conditions for Institutional (De Minimis) Contracts:

A. Qualifications of the Service Provider

The Proposer shall submit copies of following documents to demonstrate eligibility and expertise: 

a) Trade Registry Gazette: demonstrating establishment of the Company
b) Chamber Registry Certificate 
c) Authority to sign: notarized signature statement or signature circular or power of attorney

B. Proposed Methodology for the Completion of Services

	The Proposer shall describe how it will address/deliver the demands of the RFP; providing defined and justifiable methodology including, processes, methods, main objectives, list of evaluations conducted/led by the international team leader to evaluate the United Nations Development Cooperation Strategy (UNDCS) 2016-2020.



C. Qualifications of Key Personnel 

[bookmark: _Hlk14960696]CVs of the proposed International Team Leader as detailed in Terms of Reference (Annex-4), two Team Members as detailed in Terms of Reference (Annex-4). The individual consultants should also submit a written confirmation that they will be available for the entire duration of the contract and at least 3 references). It is highly recommended that UNDP Personnel History Form (P11) is used for the CV. 








D. PRICE SCHEDULE
The Proposers shall fill out below price schedule. Any price schedule quoted by the proposers other than below table may be rejected by UNDP. 
	Tasks
	Deliverables
	 Estimated Number of Working Days to be invested by each Team Member
(a)
	Daily Fee of Team Leader
(b)
[USD]
	Daily Fee of Team Member 1
(c)
[USD]
	Daily Fee of Team Member 2
(d)
[USD]
	Total Daily Fee of the Company
(b+c+d)
(e) 
[USD]
	TOTAL PRICE
(a x e)
[USD]

	INCEPTION PHASE

	1
	Briefing with the Evaluation Management Group (remotely)
	
Inception report

Data collection tools
	2 days
	
	
	
	
	

	2
	Preliminary desk-review 
	
	3 days
	
	
	
	
	

	3
	Preparation of methodology, evaluation matrix, data collection tools
	
	6 days
	
	
	
	
	

	4
	Translation, pre-testing and adjustment of data collection tools (all languages)
	
	2 days
	
	
	
	
	

	5
	Preparation of draft Inception Report
	
	2 days
	
	
	
	
	

	6
	Presentation to the Evaluation Management Group (remotely)
	
	1 day
	
	
	
	
	

	7
	Preparation of final Inception Report (incorporation of feedback)
	
	2 days
	
	
	
	
	

	[bookmark: _GoBack]DATA COLLECTION PHASE

	8
	In-depth desk review and secondary data analysis (partially in-country)
	KII records
	9 days
	
	
	
	
	

	9
	Data Collection (in-country)
	
	15 days*
	
	
	
	
	

	10
	Presentation of preliminary findings 
	Presentation
	1 day
	
	
	
	
	

	ANALYSIS AND REPORT WRITING PHASE

	11
	Analysis
	Draft report
	15 days
	
	
	
	
	

	12
	Preparation of draft evaluation report
	
	10 days
	
	
	
	
	

	13
	Presentation to ERSC
	Presentation
	2 days
	
	
	
	
	

	14
	Preparation of final evaluation report
	Final report
	8 days
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	GRAND TOTAL [USD]
	78 Days
	
	
	
	
	



Name, Signature and Stamp of Company:

Date:
Annex 3: 
General Terms and Conditions for Institutional (De Minimis) Contracts*
Link:
http://procurement-notices.undp.org/view_file.cfm?doc_id=178414
It is the proposer’s responsibility to examine General Terms and Conditions for Institutional (De Minimis). In parallel to that, General Terms and Conditions for Institutional (De Minimis) shall be downloaded by proposer to sign each page and submit UNDP with its technical proposal.
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