[image: image1.wmf]

UNITED NATIONS ENTITY FOR GENDER EQUALITY AND THE EMPOWERMENT OF WOMEN (UN-WOMEN)

SHORT FORM DE MINIMIS CONTRACT FOR SERVICES No.  [INSERT NUMBER]
	This Contract is made on 10/06/19 between the UNITED NATIONS ENTITY FOR GENDER EQUALITY AND THE EMPOWERMENT OF WOMEN, a composite entity of the United Nations established by the United Nations General Assembly by its resolution 64/289 of 2 July 2010, with its Bangladesh, at Road-43, House-39, Gulshan-2, Dhaka-1212 (“UN-WOMEN”) and Long Beach Hotel Group, duly incorporated or organized under the laws of Bangladesh, with its registered offices at Road-104,Plot-CEN-4G, Gulshan-1212, company registration number [INSERT NUMBER] (“Contractor”). Both hereinafter separately and jointly referred to as the “Party” or the “Parties”, respectively.
This document together with Annex A (Special Conditions)], Annex B (General Conditions of Contract for De Minimis Contracts), and Annex C (Terms of Reference) (“Contract Documents”) constitute the entire agreement between the Parties with regard to the subject matter hereof (“Contract”). The documents comprising this Contract are complementary of one another, but in case of ambiguities, discrepancies, or inconsistencies between or among them, the following order of priority shall apply: first this document, second Annex A, third Annex B, and fourth Annex C. 

This Contract embodies the entire agreement between the Parties with regard to the subject matter hereof and supersedes all prior representations, agreements, contracts and proposals, whether written or oral, by and between the Parties on this subject.  No promises, understandings, obligations or agreements, oral or otherwise, relating to the subject matter hereof exist between the Parties except as herein expressly set forth.

Any notice, document or receipt issued in connection with this Contract shall be consistent with the terms and conditions of this Contract and, in case of any ambiguity, discrepancy or inconsistency, the terms and conditions of this Contract shall prevail.

This Contract, and all documents, notices and receipts issued or provided pursuant to or in connection with this Contract, shall be deemed to include, and shall be interpreted and applied consistently with, the provisions of Article 16 (Settlement of Disputes) and Article 17 (Privileges and Immunities) of the General Conditions.



	The Services. The Contractor shall provide the following services (the “Services”) in accordance with the terms and conditions set forth in this Contract, as more particularly described in Annex C. 

	Quality standards. The Contractor shall provide the Services to meet the following quality standards:
· Quality & Hygienic food served (No Compromise)

· Timely food and others served

· Ensure quality Customer Services


	Contract Price and Payment Terms: In full consideration for the complete, satisfactory and timely performance by the Contractor of its obligations under this Contract, UN-Women shall pay the fees for the provision for the Services at the rates as set forth below: BDT 13,16,106(USD 15599)
Contractor’s bank account for payments under this Contract (see Article 1 of the Special Conditions, Annex A). 

Name of bank:  STANDARD BANK LTD.
Bank address:   GULSHAN
Account No.  00933010443
Currency of payment: BDT
30. 

	Term of Contract: This Contract shall take effect on the date the Parties have signed this Contract. This Contract shall remain in effect until 25th June 2019.


	Notices:

For the Contractor:





Md. Walid Shamim

Head of Sales & Marketing

Long Beach Hotel Group





For UN-Women:

UN-Women

Laiqua Tabassum
01713388293

	IN WITNESS WHEREOF, the Parties have, through their authorized representatives, executed this Contract on the date herein below written. 

FOR [NAME OF CONTRACTOR]

FOR UN-WOMEN

By: 
      Long Beach Hotel Group 

By:
UN Women  Bangladesh

Name: 
      Md. Walid Shamim      

Name:
 Shoko Ishikawa 
Title:
      Head of Sales & Marketing

Title:
Country Representative    
Date: 
      ___________________           

Date:
___________________

CONTRACTOR RETAINS 1 ORIGINAL CONTRACT AND RETURNS TO UN WOMEN 1 DULY SIGNED AND DATED ORIGINAL.



ANNEX A

SPECIAL CONDITIONS

1. PAYMENT TERMS

1.1 The Contractor shall submit to UN-WOMEN an original copy of its invoices for all Services supplied to 
UN-WOMEN in accordance with this Contract, together with such supporting documentation and details as the 
UN-WOMEN may require.

1.2 Payments under this Contract shall be made to the Contractor thirty (30) days from receipt of the Contractor’s invoice and supporting documentation and certification by UN-WOMEN that the Services represented by the invoice have been provided and that the Contractor has otherwise performed in conformity with the terms and conditions of this Contract, unless UN-WOMEN disputes the invoice or a portion thereof.  All payments due to the Contractor under this Contract shall be made by electronic funds transfer to the Contractor’s bank account, the details of which are set forth in the Contract document above.

1.3 UN-WOMEN may withhold payment in respect of any invoice if it considers that the Contractor has not performed in accordance with the terms and conditions of this Contract or has not provided sufficient documentation in support of the invoice. Where an invoice is disputed in part, UN-WOMEN shall pay the Contractor any undisputed portion, in accordance with Article 1.2 above, and the Parties shall consult in good faith to promptly resolve outstanding issues. Once the dispute has been resolved, UN-WOMEN shall pay the Contractor the relevant amount within thirty (30) days. The Contractor shall not be entitled to interest on any late payment or any sums payable under this Contract or any accrued interest on payments withheld by UN-WOMEN in connection with a dispute.

1.4 In addition to any rights and remedies available to it, and without prejudice to any other rights or remedies that 
UN-WOMEN may have under this Contract, UN-WOMEN shall have the right, without prior notice to the Contractor, any such notice being waived by the Contractor, upon any amounts becoming due and payable hereunder to the Contractor, to set off, against any amount payable by UN-WOMEN under this Contract, any payment, indebtedness or other claim owing by the Contractor to UN-WOMEN hereunder or under any other contract or agreement between the Parties. UN-WOMEN shall promptly notify the Contractor of such set-off and the reasons therefore, provided, however, that the failure to give such notice shall not affect the validity of such set-off.

1.5 Payments made in accordance with this Article shall constitute a complete discharge of UN-WOMEN’s obligations with respect to the relevant invoices or portions thereof.
1.6 The Contractor shall not be entitled to interest on any late payment or any sums payable under this Contract nor any accrued interest on payments withheld by UN-WOMEN in connection with a dispute.
2. PERFORMANCE OF THE SERVICES

2.1 The Contractor and its personnel shall perform the Services under this Contract with the necessary care and diligence, and in accordance with the highest professional standards and with all laws, ordinances, rules and regulations bearing upon the performance of the obligations under the Contract.  Except as expressly provided in the Contract, 
(i) UN-WOMEN shall have no obligation to provide any assistance to the Contractor in performing the Services; 
(ii) UN-WOMEN makes no representations as to the availability of any facilities or equipment which may be helpful or useful for performing the Services; and (iii) the Contractor shall be responsible at its sole cost for providing all the necessary personnel, equipment, material and supplies and for making all arrangements necessary for the performance and completion of the Services.

3. REPRESENTATIONS AND WARRANTIES

3.1 The Contractor represents and warrants that:

(a) it is duly organized, validly existing and in good standing;

(b) it has all necessary power and authority to execute and perform this Contract;

(c) the execution and performance of this Contract will not cause it to violate or breach any provision in its charter, certificate of incorporation, by-laws, partnership agreement, trust agreement or other constituent agreement or instrument;

(d) this Contract is a legal, valid and binding obligation, enforceable against it in accordance with its terms;

(e) all of the information it has provided to the UN concerning the provision of the Services pursuant to this Contract is true, correct, accurate and not misleading;

(f) it is financially solvent and is able to provide the Services to the UN in accordance with the terms and conditions of the Contract; 

(g) the Contractor shall not infringe nor cause UN-WOMEN to infringe any intellectual property or other proprietary rights of any third party; and  

(h) for itself and for the Personnel, parent entities, affiliates or subsidiaries (if any), none of them are engaged in the provision of support to individuals or entities associated with terrorism and that the recipients of any amounts provided by UN-WOMEN hereunder do not appear on the list maintained by the Security Council Committee established pursuant to resolution 1267 (1999). The list can be accessed via https://www.un.org/sc/suborg/en/sanctions/un-sc-consolidated-list. This provision must be included in all sub-contracts which may be entered into under this Contract, in accordance with the provisions of this Contract. 

The Contractor acknowledges and agrees that each of the representations and warranties set forth in this Article constitutes an essential term of the Contract and that any breach of any of these representations and warranties shall entitle UN-WOMEN to terminate the Contract or any other contract with UN-WOMEN immediately upon notice to the Contractor, without any liability for termination charges or any other liability of any kind. 
4. INSPECTION

4.1 UN-WOMEN, or its authorized agent, reserves the right to review and inspect at any time all Services performed or being performed (including the preparation of deliverables) by the Contractor under this Contract, to the extent practicable, at all reasonable places and times during the term of this Contract, and Contractor shall provide UN-WOMEN access for the purpose of such inspection. 
5. NON-EXCLUSIVE REMEDIES

5.1 If any Services performed by the Contractor do not conform to the requirements of this Contract, and/or in the event that the Contractor fails to comply with any condition of the Contract, without prejudice to and in addition to any of 
UN-WOMEN’s other rights and remedies under this Contract or otherwise, UN-WOMEN shall (after giving the Contractor reasonable notice to perform) have the following options, to be exercised in its sole discretion: 

5.1.1 procure all or part of the Services from other sources;

5.1.2 refuse to accept delivery of all or part of the Services; or

5.1.3 terminate the Contract in accordance with Article 13.1, 

and the Contractor shall be liable by reason of default for any loss or damage sustained and additional costs incurred by UN-WOMEN, including without limitation any increase in the price payable by UN-WOMEN resulting from the procurement of the Services from other sources. UN-WOMEN may, without notice to the Contractor, apply to the payment of any such loss, damage or additional costs, by setoff or otherwise, all credits, claims or other amounts, whether or not related to the Contract, at any time owing by UN-WOMEN to the Contractor. No grant of time to the Contractor to cure a default hereunder, nor any delay or failure by UN-WOMEN to exercise any other right or remedy available to UN-WOMEN under the Contract, shall prejudice any rights or remedies available to UN-WOMEN under the Contract or be deemed a waiver thereof. The rights and remedies herein provided are cumulative and not exclusive of any rights, remedies, powers and privileges provided by law.
6. TRANSLATION

6.1 The Parties shall sign this Contract in English. If the Parties decide to sign this Contract in English and in another language, the Parties shall sign two originals in each language, which shall be equally authentic.  In case of a conflict between the originals in the English language and the other language, the English language text shall prevail.

7. NOTICES

7.1 Service of any notice referred to in the Contract or arising from it shall be deemed to be valid if sent by registered mail or by hand against authorised signature on receipt, to the address of the Party concerned as set forth in the Contract. 
8.
MISCELLANEOUS
8.1 Without limiting the provisions of Article 19 (Modifications) of the General Conditions (Annex B), no terms or provisions of this Contract shall be deemed waived and no breach excused, unless such waiver or excuse shall be in writing and signed by the Party giving the waiver or excuse.  No consent to, or excuse or waiver of, a breach of this Contract shall constitute a consent to, or excuse or waiver of, any other subsequent breach.

8.2 If any provision of this Contract shall be held to be invalid, illegal or unenforceable, the validity, legality and enforceability of the remaining provisions shall not in any way be affected or impaired.
8.3 Headings and titles used in this Contract are for reference purposes only and shall not be deemed a part of this Contract for any purpose whatsoever.
8.4 This Contract may be executed in any number of counterparts, each of which shall be deemed an original and all of which taken together shall be deemed to constitute one and the same instrument.
8.5 Unless the context otherwise clearly indicates, all references to the singular herein shall include the plural and vice versa.
8.6 This Contract and everything herein contained shall inure to the benefit of, and be binding upon, the Parties and their respective successors and permitted assigns. No other person shall be a third party beneficiary hereof or have or be entitled to assert rights or benefits hereunder.
– oOOo –

ANNEX B
GENERAL CONDITIONS OF CONTRACT FOR DE MINIMIS CONTRACTS
The General Conditions can be accessed at:

http://www.unwomen.org/-/media/headquarters/attachments/sections/about%20us/procurement/un-women-general-conditions-of-contract-de-minimis-contracts-en.pdf?la=en&vs=1127
SPECIAL CONDITION OF CONTRACT

The Contractor shall take all appropriate measures to ensure that neither it, its parent entities (if any), nor any of the contractor’s subsidiary or affiliated entities (if any) are engaged in any discriminatory employment practices, including those relating to recruitment, promotion, training, remuneration and benefits, against women.
– oOOo –
ANNEX C: TERMS OF REFERENCE

	Title
	Logistic support to organize 03 Events in favor of UNW on 17th June, 23rd June and 24th June : Requirements

A. National Dissemination Workshop on Gender Responsive Toolkit

B. Capacity Building Training of Gender-Responsive Self-Assessment Tool for Recruitment Agencies

	Location
	Hotel in Gulshan, Dhaka, Bangladesh

	Expected date of Accomplishment
	A.

17th June 2019

B.

23rd June (Full Day)

       24th June (Half Day) 

	Application Deadline
	4th June 2019


BACKGROUND :

The “Empowerment of Women Migrant Workers in South Asia through Implementation of Standard Terms of Employment” (STOE) (May 2015-June 2019) programme focuses on strengthening protections for women migrant domestic workers from South Asia through improved policies; employment contracts; and recruitment procedures. The programme is implemented in Bangladesh and Sri Lanka (with additional engagement in Nepal and India); at the South Asia regional level, and with countries of destination through intergovernmental fora. 

As a part of the Project, UN Women is going to organize two workshops with relevant stakeholders to hold A) a Communications Event and B) a Training on Women Migration with BAIRA members. To ensure all logistics, food and venue requirement are fully at per with demand, UN Women Bangladesh invites proposals from qualified Hotels who have demonstrated experience in managing national and diversified events. 
OBJECTIVE OF THE ASSIGNMENT

Supporting UN Women to successfully organize two National level Conference/Training. 
PARTICIPANTS

Representatives from the ministries, development partners, UN agencies, academia, civil society organizations. There will be approximately:

A) 40 participants for Comms Event (17 June)

B) 60 participants for BAIRA Training(23 & 24 June)

SPECIFIC TASK FROM SERVICE PROVIDER :

In consultation with respective unit, the Contractor will be required to deliver the following services : 
A. Date : 17th June 2019
Venue to accommodate 40 participants 

Time : from 9:00am to 6:00pm. 

Set-up (5 rounds table with 08 chairs, one head table with five chair) or a Set-up that would be confirmed near the workshop date.

B. Date : 23rd June 2019
Venue to accommodate 60 participants

 Time : from 9:00am to 5:00pm on Day-1. 

Date : 24th June 

Venue to accommodate 60 participants 

Time : from 9:00am to 2:00pm on Day-2. 2019

C. Full sound system to cover the venue. Micro phone for each participant at the Head Table. 2-3 Cordless Micro phones for Round tables. For both the events.

D. Multi-media and projector. For both the events.

E. Morning tea/coffee and refreshments (2 items). 

F. In house water (No Cost) and if needed mineral water will be served and payment would be done at actual consumption. Environment friendly water with glass (large jars/containers on each table).

G. Buffet lunch with in house water.

H. Evening tea/coffee and refreshments (2 items)

CONTRACT SUPERVISION 

UN Women Bangladesh has overall management of the work of the contractor. Under the overall supervision and direct consultation with the team, the contractor is expected to deliver quality outputs. 

DELIVERABLES
The event management company are required to deliver the following : 

	
	

	Requirements Organize Workshops : 

Note : Venue Prefered in Gulshan Area

FOR COMMUNCATION ON 17TH JUNE EVENT :

a) Arrange Food and refreshment & Venue for 40 participants

b) Morning Snacks (9-10 AM): Morning tea/coffee and refreshments (2 items)..

Lunch (12:30-1 :00 PM): Buffet lunch with in house water. 

Evening Snacks (3 :30-4 :30PM) : Evening tea/coffee and refreshments 

(2 items)

c) Providing multi Media/Screen/PA/sound system

d) Support organizing team to decorate venue with banner and other visibility materials prior to the event (17 June)

FOR BAIRA TRAINING ON 23rd JUNE EVENT 2019—

· Arrange Food and refreshment & Venue for both event 60 Participants (Each Day): 

· Morning Snacks (9-10 AM): Morning tea/coffee and refreshments (2 items)..

· Lunch (12:30-1 :00 PM): Buffet lunch with in house water. 

· Evening Snacks (3 :30-4 :30PM) : Evening tea/coffee and refreshments 

· (2 items)

· Providing multi Media/Screen/PA/sound system

On 24th JUNE EVENT 2019

· Morning Snacks (9-10 AM): Morning tea/coffee and refreshments (2 items). 

· Lunch (12 :30-1 :00 PM): Buffet lunch with in house water.

· Providing multi Media/Screen/PA/sound system

· Support organizing team to decorate venue with banner and other visibility materials prior to the event (23 & 24 June)
	

	Logistic Support 

a) Organize food and refreshment 
b) Venue arrangment

c) Provide a reception desk during the event.

d) AV Equipment
	


REQUIRED QUALIFICATIONS AND EXPERIENCE OF THE EVENT MANAGEMENT COMPANY : 

· Consideration in the evaluation of the proposed budget, and therefore Vendors are strongly encouraged to provide as much detail in their proposal as they can.
DURATION OF THE ASSIGNMENT : 16th June to 25th June 2019.

COPYRIGHTS 

TERMS OF PAYMENT

The details of payment schedule given below :

· 100% payment after completion of the stated workshops as per Contract/Purchase Order
· Actual bills, vouchers have to be submitted along with invoice for the payment.
EVALUATION METHOD

Quotations will be evaluated based on UN Women Lowest-Price, Technically Compliant pass/failed methods. The contract will be awarded to the firm that meets the requirements and provided the lowest price. 

SUBMISSION OF QUOTATION 

Interested companies should submit a quotation in response to the TOR, which should be as per the following instruction :

· Courier/Email by 4th June 2019, the latest 

· Quotation with breakdown of different budget lines 

· Company profile and portfolio of relevant experience at the last 3 years (Name of projects/ Clients, Project size/ amount in BDT, Project Duration) 

· Three references with full recent contact details 

� Please note that email addresses could be included in the description of the Services section for operational matters; not for receipt of Notices under the Contract for contract administration matters.





Short form de minimis contract for the provision of services: Version 6 April 2016

