Annex 2

[bookmark: _Hlk520203720][bookmark: _GoBack]FORM FOR SUBMITTING SERVICE PROVIDER’S PROPOSAL

 [insert: Location].
[insert: Date]

To:	UNDP Turkey CO Office, Yıldız Kule 21st Floor, Yukarı Dikmen Mah, Turan Güneş Bulvarı, No:106, Cankaya, Ankara, 06550 Turkey 
Focal Point: Murat Özerden, Procurement Officer


Dear Sir/Madam:

We, the undersigned, hereby offer to render the following services to UNDP in conformity with the requirements defined in the RFP dated August 8, 2019 with Ref. UNDP-TUR-RFP(KFW)-2019/11, and all of its attachments, as well as the provisions of the UNDP General Terms and Conditions for Contracts:

A. Qualifications of the Service Provider

The Proposer shall submit copies of following documents to demonstrate eligibility and expertise: 

a) [bookmark: _Hlk14874353]Trade Registry Gazette: demonstrating establishment of the Company
b) Chamber Registry Certificate 
c) Authority to sign: notarized signature statement or signature circular or power of attorney
d) A brochure, catalog or a similar document showing the profile of the proposer (nature of business, references, certifications etc.)
e) Copy(ies) of contract(s) that show experience in the area of professional training or similar assignments,
f) Copy(ies) of contract(s) that show similar professional experience delivered to Public Institutions in Turkey or other countries

B. Proposed Methodology for the Completion of Services

	The Proposer shall describe how it will address/deliver the demands of the RFP; providing defined and justifiable methodology, processes and methods to conduct the training including an outline of a  sample curriculum, key steps towards quality delivery of the assignment and the risks and critical issues along with mitigation strategy.



C. Qualifications of Key Personnel 

CVs of the proposed Experts (Lead Trainer and 4 Trainers) which include a written confirmation that they will be available for the entire duration of the contract along with at least 2 references from their previous experiences. 

Proposers shall use following template for CV Submission:



Format for CV of Proposed Key Personnel
	Name of Personnel
	[Insert]

	Position for this assignment
	[Insert]

	Nationality
	[Insert]

	Language proficiency 
	[Insert]

	Education/ Qualifications
	[Summarize college/university and other specialized education of personnel member, giving names of schools, dates attended, and degrees/qualifications obtained.]

	
	[Insert]

	Professional certifications
	[Provide details of professional certifications relevant to the scope of services]

	
	· Name of institution: [Insert]
· Date of certification: [Insert]

	Employment Record/ Experience

	[List all positions held by personnel (starting with present position, list in reverse order), giving dates, names of employing organization, title of position held and location of employment.  For experience in last five years, detail the type of activities performed, degree of responsibilities, location of assignments and any other information or professional experience considered pertinent for this assignment.]

	
	[Insert]

	References

	[Provide names, addresses, phone and email contact information for two (2) references]

	
	Reference 1: 
[Insert]

Reference 2:
[Insert]






D. PRICE SCHEDULE

The Proposers shall fill out below price schedule. Any price schedule quoted by the proposers other than below table shall be rejected by UNDP. 

If offer does not involve any particular personnel listed in the table, offeror should mark the price cells as zero.

Please take into consideration that no travel, accommodation or other expenses are foreseen for Deliverable 1, Deliverable 3 and Deliverable 4.

	Deliverable 1: Curriculum and training materials in Turkish and English 
Activity 1.1: Preparation and printing of the Turkish copies of curriculum and training materials. English Copies shall be provided to UNDP as softcopies in a Thumb drive.

	Price Item
	Unit
	Quantity 
(the number of human/days)
	Unit Price
(USD)
	Total Price
(USD)

	Lead Trainer 
	human/day
	
	
	

	Trainer 1 (Employment Expert)
	human/day
	
	
	

	Trainer 2 (Migration Expert)
	human/day
	
	
	

	Trainer 3 (Communication Expert I)
	human/day
	
	
	

	Trainer 4 (Communication Expert II)
	human/day
	
	
	

	A. Total Price of Deliverable 1 (USD)
	

	



	Deliverable 2: Organization and Conduct of one-week Trainings for 350 JVCs through curriculum and training materials approved by UNDP
Activity 2.1: Delivery of the Trainings in İstanbul for the 1st group of 125 JVCs
Activity 2.2. Delivery of the Trainings in İstanbul for the 2nd group of 125 JVCs
Activity 2.3 Delivery of the Trainings in Gaziantep for the 3rd group of 100 JVCs

	Price Item
	Unit
	Quantity 
(the number of human/days)
	Unit Price
(USD)
	Total Price
(USD)

	Lead Trainer
	human/day
	
	
	

	Trainer 1 (Employment Expert)
	human/day
	
	
	

	Trainer 2 (Migration Expert)
	human/day
	
	
	

	Trainer 3(Communication Expert I)
	human/day
	
	
	

	Trainer 4 (Communication Expert II)
	human/day
	
	
	

	Travel Expenses
	Lump Sum
	
	
	

	Accommodation 
	Lump Sum
	
	
	

	Printing of Training Materials
	Lump Sum
	
	
	

	B. Total Price of Deliverable 2 (USD)
	

	



	Deliverable 3: Evaluation report in Turkish and English based on the evaluation of participants including trainers’ observations. 
Activity 3: Write-up of the evaluation report in Turkish and English

	Price Item
	Unit
	Quantity 
(the number of human/days)
	Unit Price
(USD)
	Total Price
(USD)

	Lead Trainer
	human/day
	
	
	

	Trainer 1 (Employment Expert)
	human/day
	
	
	

	Trainer 2 (Migration Expert)
	human/day
	
	
	

	Trainer 3(Communication Expert I)
	human/day
	
	
	

	Trainer 4 (Communication Expert II)
	human/day
	
	
	

	C. Total Price of Deliverable 3 (USD)
	

	




	Deliverable 4: Detailed Training Reports in Turkish and English
Activity 4: Delivery of a set of detailed training report in Turkish and English in electronic format with photos of trainings, signed attendance lists, ex-ante and ex-post surveys conducted for evaluation, any materials used during the trainings and etc.    

	Description
	Unit
	Quantity 
(the number of human/days)
	Unit Price
(USD)
	Total Price
(USD)

	Lead Trainer
	human/day
	
	
	

	Trainer 1 (Employment Expert)
	human/day
	
	
	

	Trainer 2 (Migration Expert)
	human/day
	
	
	

	Trainer 3 (Communication Expert I)
	human/day
	
	
	

	Trainer 4 (Communication Expert II)
	human/day
	
	
	

	D.Total Price of Deliverable 4 (USD)
	

	

	(A+B+C+D) GRAND TOTAL PROPOSAL PRICE (USD)
	




[Name and Signature of the Proposer’s Authorized Person]
[Designation]
[Date]











Annex 3: UNDP General Terms and Conditions for Contracts
Hyper-Link:  English Version 
Link:
http://www.undp.org/content/dam/undp/library/corporate/Procurement/english/3.%20UNDP%20GTCs%20for%20Contracts%20(Goods%20and-or%20Services)%20-%20Sept%202017.pdf
