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REQUEST FOR PROPOSAL (RFP)/ 3ANPOC HA NOAAYY NMPEAJIOKEHUA (3M)

UNDP Sustainable Economic Growth
Programme / Mporpamma YcTonumnsbiii
3KoHOMMYecKuii poct MPOOH

Aid for Trade Project / MpoeKT no
COLENCTBUIO B TOProB/ie

3-nouTa: procurement.seg.kg@undp.org

DATE: 16 August 2019/
JATA: 16 August 2019

Reference: SEG RFP 19/03 «Providing services on development and
introduction of systems on corporate governance into SMEs»

Ccbinka: SEG RFP 19/03 «[pepoctaBieHve ycayr Mo CO34aHWUIO U
BHEAPEHUIO CUCTEMbl KOPMNOPATMBHONO YMNpaBAeHUA Ha NpeanpuATUAX
Masoro u cpeaHero 6usHeca»

Dear Vendor: / YBaskaembli1 [locTaBLUMK:

We kindly request you to submit your Proposal to provide services on development and introduction of systems on
corporate governance into SMEs, as detailed in Annex 1 (TOR)/ Mpocum Bac npeacrtasutb cBoe lNpeasioxeHne Ha yciyru no
CO3[aHWI0 U BHEAPEHMIO CUCTEMbI KOPNOPATUBHOTO YNPAaBAEHUA Ha NPeanpUATUAX Masoro U cpeaHero 6usHeca, onucaHHble B

MpunosxkeHun 1 (T3).

Your offer in one outer envelope with tender reference “SEG RFP 19/03_Corporate Governance system at SMEs”
comprising of technical proposal and financial proposal, in separate sealed envelopes with marking as “TECHNICAL PROPOSAL”
and “FINANCIAL PROPOSAL” should reach on or before 15:00, 30 August 2019 by courier mail to the address below / Baiie
npeaioXKeHne [O/KHO COCTOATb M3 TeXHUYECKOM M (GUMHAHCOBOM 4YacTel, 3ameyvyaTaHHbIX B OTAE/bHbIX KOHBepTax C
o6o3HayeHnem «TEXHUYECKAA YACTb» n «PUHAHCOBAA YACTb», NnOMeLLEHHbIX BO BHELIHWIN KOHBEPT C yKasaHnem “SEG
RFP 19/03_Cuctema KopnopaTtusHoro ynpasneHua B MCB”, KOoTopbiil fo/KeH 6biTb Hanpas/ieH He nosgHee 15:00 yacos, 30
asrycta 2019 r. Nno4YTOBbIM KypbepOoMm MO YKa3aHHOMY HUXKe ajpecy:

United Nations Development Programme / Mporpamma Passutna OOH
160, Chuy Avenue, Bishkek / r. Buuikek, np. Yy 160
720040, Kyrgyz Republic / 720040, Kbiprbi3ckas Pecnybivka
Receipt of bids will be made only during working hours from 09.00 — 17.00PM /
npvem SOKYMEHTOB — TONbKO B TeyeHue paboumx yacos ¢ 9.00 — 17.00

or Electronic Submission via email: / uaun nogavya Ha 3NEKTPOHHbIN agpec:

Official Address for e- tender.kgz@undp.org

submission: / opuLmanbHbIi
3N1EeKTPOHHbIN agpec:

/ MaKkcumanbHbIit Pazmep
dalina 3a ogHy nepegady:

Max. File Size per transmission: 10 VB

MakcumanbHoe KosmyecTso
nepejau:

Max. No. of transmission: / unlimited/ HeorpaHuueHHoe

ATTENTION: THE PRESENT TRANSLATION OF THE DOCUMENT FROM ENGLISH INTO RUSSIAN IS UNOFFICIAL
BHUMAHUE: HACTOALIWU ITEPEBOA JOKYMEHTOB C AHI'JIMUCKOI'O HA PYCCKHUHU A3bIK ABJIAETCA

HEO®UILIAJIBHBIM
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Format: / ®opmar: PDF files only/ Tonbko ¢aiinbl PDF

=  The technical and financial proposals should be provided as separate documents.
/TexHnueckoe n GpMHaAHCOBOE NPEANOKEHUA A0NXKHbI 6bITb NPeAoCTaBNeHbl
OTAEeNbHbIMU AOKYMEHTAMMU

= The financial proposal shall be encrypted with a password and clearly labelled.
Password for financial proposals to be provided as per request from UNDP. No
need to provide password at the time of submission of proposals. / ®uHaHcoBoe
npeano}KeHue A0/KHO 6biTb 3aLUMULLEHO NaposieM, KOTOPbIA A0MKEH 6biTb
npeaocrasneH no 3anpocy NMNPOOH, u ero He Hy»KHO NPeAOCTaBAATb HA MOMEHT
noAayun NpeanoXKeHus.
please see instructions on / cM. MHCTPYKLUUK NO

http://www.images.adobe.com/content/dam/Adobe/en/products/acrobat/pdfs/adobe-

acrobat-xi-protect-pdf-file-with-permissions-tutorial-ue.pdf /

Mandatory subject of email for “SEG RFP 19/03_Corporate Governance system at SMEs” /

the Technical proposal: / “SEG RFP 19/03_Cucrema KopnopaTusHoro ynpasneHua 8 MCB”

Ob6sa3aTeNbHbIN NpegmeT

3/1E€KTPOHHOM NOYTbI ANA

TeXHUYECKOro nNpeanoKeHus:

Time Zone to be Recognized: Kyrgyzstan (GMT+6)/ KbiprbizctaH (GMT + 6)

/NpU3HaHHbIN YacoBoW NoAc:

Virus Scanning Software to be Used prior to transmission/ lMporpammHoe obecneyeHue A8 CKaHMPOBaHUA BUPYCOB,
KOoTopoe byAeT Ucnoib30BaTbCA A0 Nepesaym
Free from virus and corrupted files / CBo60aHO OT BUPYCOB ¥ NMOBPeXKAeHHbIX Gaiiios

Please be guided by the form attached hereto as Annex 2 and Annex 3, in preparing your Proposal/ Mpu noarotoske
MpeanoskeHua Cnonb3lyiTte, noxanyicra, Gopmy MpunoxkeHnsa 2 u MpunoxeHus 3.

Your Proposal must be valid for a minimum period of 90 days/ Batue lNpeanoskeHne AoaKHO bbiTb AeNCTBUTE/IbHBIM B TEUYEeHNE
MWHUMaNbHOro neproaa 90 AHeNn.

In the course of preparing your Proposal, it shall remain your responsibility to ensure that it reaches the address above on or
before the deadline. Proposals that are received by UNDP after the deadline indicated above, for whatever reason, shall not
be considered for evaluation. / Mpu noarotoske npeasioxeHuit, Bbl HeceTe OTBETCTBEHHOCTb 3a TO, YTOObI 3aABKa A0CTMIA
afpecaTa B yKasaHHble CPOKU. MpeanoxkeHuns, noayyeHHole MPOOH nocne yKasaHHOro Bbile CPOKa no Noboi npuumHe, He
6yayT paccmaTpuBaTbCA.

Services proposed shall be reviewed and evaluated based on completeness and compliance of the Proposal and responsiveness
with the requirements of the RFP and all other annexes providing details of UNDP requirements/ MNpegnaraemble ycayrv 6yayt
paccmMoTpeHbl M OLEHEHbl Ha OCHOBE WX MOMHOTbl M COOTBETCTBMA TpeboBaHMAM 3anpoca Ha [peasoXKeHus, a TaKxke
COOTBETCTBMA TPebOBaHUAM BCEX APYrMX MPUNOKEHWNI, coaepKamx noapobHble TpebosaHusa MPOOH.

The Proposal that complies with all of the requirements meets all the evaluation criteria and offers the best value for money
shall be selected and awarded the contract. Any offer that does not meet the requirements shall be rejected/ KoHtpakT byaer
npucyxaeH astopam Toro lNpeanoxeHus, KoTopoe Havbonee cooTBeTCTBYeT Bcem TpeboBaHMAM 3anpoca, yaoBaeTBopseT
BCEM KPUTEPUAM OLEHKM W NpeanaraeT Hanbosee BbIroAHOE COOTHOLWIEHMWE LieHbl M KadecTBa ycayr. Jlloboe MpeasoxeHue,
KOTOPOE He OTBEYAEeT U3/I0KEHHbIM TpeboBaHMAM, ByAeT OTKNOHEHO.

Any discrepancy between the unit price and the total price shall be re-computed by UNDP, and the unit price shall prevail and
the total price shall be corrected. If the Service Provider does not accept the final price based on UNDP’s re-computation and
correction of errors, its Proposal will be rejected/ /lio6oe pacxoxaeHve mexxay LLeHOW 3a eAUHNULY 1 COBOKYMHOW LieHon Byaert
nepecynMTaHo co ctopoHbl NMPOOH, npu 3TOM NPUOPUTETHOM ABNAETCA LLeHa 3a eAMHULY, Ha OCHOBaHWW KoTopoi byaet
MCrnpaB/ieHa COBOKYMNHaA LeHa. Ecan nocTaBLMK YCAYT He COrlaceH C OKOHYaTe/IbHOM CTOMMOCTbIO, MOIy4YeHHOM B pe3y/ibTaTe
nepepacyeTa v UCNpasaeHUn apudmeTUdeckux ownbok co ctopoHbl MPOOH, To ero MpeanoxkeHne 6yaeT OTKAOHEHO.
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No price variation due to escalation, inflation, fluctuation in exchange rates, or any other market factors shall be accepted by
UNDP after it has received the Proposal. At the time of Award of Contract or Purchase Order, UNDP reserves the right to vary
(increase or decrease) the quantity of services and/or goods, by up to a maximum twenty-five per cent (25%) of the total offer,
without any change in the unit price or other terms and conditions/ lMocne nonyyeHuns MPOOH [MpeasioxeHusa, He
NPUHUMAIOTCA HUKAKME M3MEHEHUA COBOKYMHOM LeHbl, BO3MOMHble B pe3ysbTaTe pocTa LeH, WUHOAAUMKW, KonebaHui
BA/IOTHbIX KYpCOB, WAM NOBbIX APYrMX PbIHOYHbIX GaKTOPOB. Ha MOMEHT noanuMcaHua KOHTPaKTa MM 3aKasa Ha 3aKynky,
MPOOH ocTtaBnseT 3a coboil NpaBo M3MeHATb (yBeNMYMBATb MM yMeHbluaTb) 06bem yCayr UAM TOBAPOB A0 MaKCMMyMa
ABaZLATM NATU NpoLeHToB (25%) oT obLliero npegoXKeHus, 6e3 KakMx-N1Mbo U3MEHEHUI LeHbl 33 eguHULy UKW Apyrux
YCNI0BUM U MOJIOXKEHUNA.

Any Contract or Purchase Order that will be issued as a result of this RFP shall be subject to the General Terms and Conditions
attached hereto. The mere act of submission of a Proposal implies that the Service Provider accepts without question the
General Terms and Conditions of UNDP, herein attached as Annex 4/ Ha 711060/ KOHTPaKT W/ 3aKa3 Ha 3aKyrKy, BblAaHHbIN MO
JaHHOMY 3anpocy Ha nopgady NpeanoXKeHui, pacnpocTpaHsetca aenctene OBLMX YC/OBUMA M MONOMKEHUIN KOHTPAKTa,
npuaaraembix K Hactoswemy AoKymeHTy. Cam dakT nogaum MpeasoxeHua npesnonaraet, YTo NOCTaBLUMUK ycayr 6e3ycnoBHO
npuHumaet O6wume ycnosua n nonoxkenunsa NMPOOH, cogepalwmeca B MpunoxkeHun 4.

Please be advised that UNDP is not bound to accept any Proposal, nor award a contract or Purchase Order, nor be responsible
for any costs associated with a Service Providers preparation and submission of a Proposal, regardless of the outcome or the
manner of conducting the selection process/ O6patute, noxanyiicta, BHUMaHWe Ha TO, YTO HE3ABMCMMO OT Pe3y/IbTaToB UK
nopsaka nposefeHua npouecca otb6opa, MPOOH He HeceT 06A3aTenbCTB MO NpuUHATUMIO Ntoboro MpeanoxkeHus, Bblaave
KOHTpaKTa MM 3aKas3a Ha 3aKyMKy, a TaKKe He HeceT OTBETCTBEHHOCTWU 3a /tobble pacxonbl, CBA3aHHbIe C MOATOTOBKOM M
npeacrasneHnem MpeaaoxKeHna NoCTaBLMKAMM YCAYT.

UNDP’s vendor protest procedure is intended to afford an opportunity to appeal for persons or firms not awarded a Purchase
Order or Contract in a competitive procurement process. In the event that you believe you have not been fairly treated, you
can find detailed information about vendor protest procedures in the following link:
http://www.undp.org/procurement/protest.shtml. Mpoueaypa onpoTectoBaHusa ans nocraswmkos NMPOOH npegHasHaveHa
ONA NpenocTaBNeHUA BO3MOMKHOCTM 06XKanoBaHUA pPe3y/bTaTOB KOHKypca AMLaM MAM GUpmam, KoTopble He MNoayyYnam
KOHTPAKT MK 3aKa3 Ha 3aKynKy B Npolecce nNpoBeaeHua TeHAepa Ha npeaocTaBneHue ycayr. B ciyyae, ecam Bbl cumTaeTe,
4YTo € Bamu mocTynuau HecnpaBea/MBO, Bbl MOXKeTe HalTM NogpobHy MHPOPMaLMIO O Npoueaypax OnpPoOTecTOBaHUA Ha
caire: http://www.undp.org/procurement/protest.shtml.

UNDP encourages every prospective Service Provider to prevent and avoid conflicts of interest, by disclosing to UNDP if you, or
any of your affiliates or personnel, were involved in the preparation of the requirements, design, cost estimates, and other
information used in this RFP/ MPOOH npusbiBaeT Ka)A4oro MNOTEHUMasbHOTO MOCTaBLMKA YCAYT K MNPeaoTBpalleHuIo
BO3MOXKHOFO KOHG/IMKTA MHTepecos, nyTem npegoctaBneHma NMPOOH nHbopmaumm o Tom, 6b1am an Bbl, ntoboi 13 Bawmx
NapTHEPOB WM COTPYAHMKOB MPUYACTHbl K MOArOTOBKe TpeboBaHWIM AaHHOro 3anpoca, ero NpoeKkTa, CMeTbl Pacxono0B U
Apyron nHbopmaumm, cogeprkalencsa B 3anpoce Ha MNpeanoxkeHue.

UNDP implements a zero tolerance on fraud and other proscribed practices, and is committed to preventing, identifying and
addressing all such acts and practices against UNDP, as well as third parties involved in UNDP activities. UNDP expects its
Service Providers to adhere to the UN  Supplier Code of Conduct found in this link:
http://www.un.org/depts/ptd/pdf/conduct_english.pdf/lTIPOOH npuaepskmBaerca MNOAUTUKU abCcoNOTHOrO  HenpuATUA
CNy4aeB MOLIEHHMYECTBa M APYrux 3anpelleHHbliX BUAOB AEeATENbHOCTM U BblpaXkaeT CBOK MPUBEPKEHHOCTb Aeny
npeaoTBpaLLeHns, BbiABAEHUA U pacciefoBaHna BCeX NOLOOHbLIX aKTOB W clyyaeB B oTHoweHUM NMPOOH, a TakKe TpeTbux
CTOPOH, yyacTtBylowmx B ageatenbHoctu MPOOH. NMPOOH HapgeeTcs, YTO ee MOCTaBLMKKU OyayT npuaeprkmsBatbcs Koaekca
noseseHuns nocTaBLLMKa OOH, MHpopmaLms o KOTOpPOM AOCTynHa Ha caliTe:
http://www.un.org/depts/ptd/pdf/conduct english.pdf

In responding to this RFP, UNDP requires all Proposers to conduct themselves in a professional, objective and impartial
manner, and they must at all times hold UNDP’s interest’s paramount. Proposers must strictly avoid conflicts with other
assignments or their own interests, and act without consideration for future work. All Proposers found to have a conflict of
interest shall be disqualified. Without limitation on the generality of the above, Proposers, and any of their affiliates, shall be
considered to have a conflict of interest with one or more parties in this solicitation process, if they: / B otseT Ha gaHHbIi 3,
MPOOH TpebyeT, 4TO6bLI BCE MOTEHLMANbHbIE YYaCTHUKM Benu ceba npodeccroHaNbHO, 06BEKTUBHO M HBecnpucTpactHo,
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Bceraa ctasa BO rnaBy yrna mHtepecbl NMPOOH. YYacTHUMKKM OONXHbI B KECTKOM nopsaake m3beratb KOHOIMKTOB C ApyrMmu
3a4aHVAMM U CBOMMU COBCTBEHHBIMW MHTEPECaMU M paboTaTb, He paccunTbiBas Ha ByaylumMe KOHTPaKTbl. Ecan y yyacTHUKA
byner ob6HapyKeH KOH(AMKT uMHTepecoB, TO OH 6yaeT AguckBanuouumpoBaH. He orpaHuuymBas obwmit xapaktep
BbILUECKA3aHHOrO, CYMTAETCA, YTO YYaCTHUK U Ntobble aduaMpoBaHHbIE NMLA UMEKT KOHOMKT WMHTEPECcOB C OAHOU wuau
HECKO/IbKUMM CTOPOHAMM B AAHHOM MPOLLECCEe, ECIN OHMU:

1. Are or have been associated in the past, with a firm or any of its affiliates which have been engaged UNDP to provide
services for the preparation of the design, specifications, Terms of Reference, cost analysis/estimation, and other
documents to be used for the procurement of the goods and services in this selection process; / B npowiom uau
HacToALLEM CBA3aHbl C GUPMOM UM NobbiMm adUANPOBAHHBIMKU IMLLAMW, KOTOPbIE Y4aCcTBOBA/IM B NPeAOCTaBAEHUN
ycnyr MPOOH B o6nact pas3paboTkM Am3aiiHa, cneunduKaumi, TEXHWUYECKOro 3afaHuA, aHaiv3a W3LEpIKek,
COCTaBNEHUA CMETHOM [AOKYMEHTALMM M NPOYMX AOKYMEHTOB, HEOOXOAMMbIX AN MCMOb30BAHWUA MPU 3aKyMKe
TOBAPOB M YCAYT B paMKax AaHHOro 0TOOPOYHOro npouecca

2. Were involved in the preparation and/or design of the programme/project related to the services requested under
this RFP; or / YuactBoBanu B NOArOTOBKE W/MAW AM3aiiHE MNPOrPammbl MAM MPOEKTa B OTHOLIEHUM YCAYT,
3anpallMBaemMbix B pamkax Hactoswwero 3M1; nam

3. Are found to be in conflict for any other reason, as may be established by, or at the discretion of, UNDP. / Eciu
O06HapYKEHO, YTO OHM HAXOAATCA B APYrOM CUTyauum KOHGOIMKTA MHTEPEcoB, KaK 3TO MOr10 6biTb YCTaHOBIEHO
MPOOH man coutTeHo No ee YCMOTPEHUIO

In the event of any uncertainty in the interpretation of what is potentially a conflict of interest, proposers must disclose the
condition to UNDP and seek UNDP’s confirmation on whether or not such conflict exists. / B cayyae nto6oit HeonpeaeneHHoOCTH
B OTHOLWEHUN WHTEPMNPETALUN MOTEHUMANBHOTO KOHPAMKTA MHTEPECOB, YY4ACTHUKM AOJIKHbl coobwmuTtb 06 atom MPOOH un
Nosly4nTb NOATBEPKAEHNE O CYLLECTBOBAHUMN UM OTCYTCTBUMN KOHPIMKTA MHTEPECOB

Similarly, the Proposers must disclose in their proposal their knowledge of the following: / Mo Takomy e NPUHLMMNY y4aCTHUKK
0653aHbl B CBOUX NPELNOKEHUAX PACKPbITb CBOU 3HAHUSA C/ieaytoLLero:

1. That they are owners, part-owners, officers, directors, controlling shareholders, or they have key personnel who are
family of UNDP staff involved in the procurement functions and/or the Government of the country or any
Implementing Partner receiving services under this RFP; and / YTO OHM - MO/IHblIE WM YacTUYHbIE BAAAE/bLbI,
[O/IKHOCTHbIE /IMLA, OMPEKTOpa WAM MpPeACTaBUTeIM WX K/UYEBOrO MepcoHana Haxo4AaATCcs B POACTBEHHbIX
OTHOWeEHUAX ¢ coTpyaHukamu MPOOH, 3aHMmaowmxcs GYHKUMAMM 3aKynku u/unn  [paBuTeNbCTBa CTPaHbl UK
peanusyoLero napTHepa, NoyYaroLmMxX yCayru B pamkax Hactoawero 3MM; u

2. All other circumstances that could potentially lead to actual or perceived conflict of interest, collusion or unfair
competition practices / Bce npoune o0b6CcToATENLCTBA, KOTOPbIE MOTEHLMANBHO MOTYT MPUBECTU K DaKTUUYECKOMY UK
noApasymeBaeMomMy KOHOINKTY MHTEPECOB, CrOBOPY MW CUTYaLMKU HECMPABEANINBOM KOHKYPEHL MM

Failure of such disclosure may result in the rejection of the proposal or proposals affected by the non-disclosure /
HecnocobHOCTb PacKpbITb TaKyld MHOOPMALMIO MOMKET MPUBECTU K OTKNOHEHWID NPEeANOMKEHUS WAU NPEeAJSIOKEeHWUN, Ha
KOTOpble NOBANAN HaKT TaKoro yTamBaHua MHbopmaumm

Proposals submitted by two (2) or more Proposers shall all be rejected if they are found to have any of the following: /
MpepnoxeHunn, npenocTaBneHHble ABymA (2) unm bonee 3asasutenamu, ByayT OTKAOHEHbI MPU OBHAPYKEHWU OAHOrO U3
HUMKEnepeuncNeHHbIX aCNeKTOB:
1. they have at least one controlling partner, director or shareholder in common; or / OHK UMEIT KaK MUHUMYM OAHOIO
06LLero KOHTPOIMPYIOLWLEro NAapTHEPA, ANPEKTOPA UM aKLLMOHEpPa; UK;
2. any one of them receive or have received any direct or indirect subsidy from the other/s; or / o601 13 HUx nonyuyaet
WAW NONYYan NPAMYIO UM HEeNpaMmyt cybcuaunto oT A4pyroro; unu;
3. they have the same legal representative for purposes of this RFP; or / [lna uenei Hactosauero 3y HUX OAMH U TOT 3Ke
IOPUSNYECKUI NPEACTaBUTEND; UAK;
4. they have a relationship with each other, directly or through common third parties, that puts them in a position to
have access to information about, or influence on the Proposal of, another Proposer regarding this RFP process; /
MeXKay HUMU HanpAMyo 1au Yyepes obwue TpeTbU CTOPOHbI YCTAaHOB/IEHbI B3aMMOOTHOLLIEHWSA, KOTOPble CTaBAT UX B
cUTyaumlo AocTyna K MHGOpMaLuM O MNPessoKEeHUU WAM BO3MOMKHOCTM MOBAMATb Ha MpeasioXKeHue Apyroro
Y4YaCTHUKA B OTHOLWIEHMM JaHHOTO npouecca 3M;
5. they are subcontractors to each other’s Proposal, or a subcontractor to one Proposal also submits another Proposal
under its name as lead Proposer; or / OHu aBnstoTca cybnoapagunkamu Apyr apyra uam cybnoapaaumKk no ogaHomy
NpPeaNoXKeHNIO TaKKe NoAaeT OTAeNbHOE NPeaNoKeHMe Nog CBOMM MMEHEM B KaYecTBe BeAyLLEro 3aaBUTeNs; Uam
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6. an expert proposed to be in the team of one Proposer participates in more than one Proposal received for this RFP
process. This condition does not apply to subcontractors being included in more than one Proposal. / dkcnepr,
npegnaraemblii B cOCTaBe KOMaHAbl OAHOrO y4aCTHMKA KOHKypca, yyacTByeT B Hosiee yem O4HOM NPesioKeHUM,
NoJly4eHHOro B pamKax Hactosuero npouecca 3. [JaHHoe ycnosue He NPUMEHMMO B OTHOLEHMM cybnoapsaaunKos,
BK/IIOYEHHbIX B 60/1ee YeM 04HO NpeasioxKeHne

If the Proposer is a group of legal entities that will form or have formed a joint venture, consortium or association at the time
of the submission of the Proposal, they shall confirm in their Proposal that : (i) they have designated one party to act as a lead
entity, duly vested with authority to legally bind the members of the joint venture jointly and severally, and this shall be duly
evidenced by a duly notarized Agreement among the legal entities, which shall be submitted along with the Proposal; and (ii) if
they are awarded the contract, the contract shall be entered into, by and between UNDP and the designated lead entity, who
shall be acting for and on behalf of all the member entities comprising the joint venture. / Ecam yyacTHuK npeactasaseTt coboit
rpynny OpUAMYECKMX /ML, KOTOpble Ha MOMEHT MNpeaocTaBiAeHMA npeanoxeHua chopmupytoT uam cdopmmpoBanm
COBMECTHOE NpeanpusaT1e, KOHCOPLMYM UM acCOLMaLIMIO, TO OHU B CBOEM MPea/IoXKEeHUN AOMKHbI NOATBEPAUTb CeaytoLLee:
(i) oHM Ha3HauMAM OAHY U3 CTOPOH B KauyecTse BeAYLLEro PUAMYECKOTO UL, COOTBETCTBYIOWMUM 06pa3oM YNoJHOMOYEHHOTO
topuanyeckm 0693biBaTb Y/IEHOB COBMECTHOrO NpeanpusaTUa BMecTe MAM MO OTAENbHOCTU, M 3TOT GakT oduumanbHO
NOATBEPKAEH HOTApMaNbHO 3aBepeHHbIM CorlalleHnemM Cpean HPULNYECKUX UL, KOTOPOE AOMKHO ObiTb NMpefocTaBieHo
BMECTe C npegjoKeHmem; u (ii) ecnm mm npucykaeH KOHTPaKT, TO OH 3akatovaetcs mexay MNPOOH n ynonHoOMoYeHHbIM
IOPULNYECKUM IMLLOM, SEVCTBYHOLLMM OT INLLA BCEX LOPUAMYECKMX INL-YTIEHOB COBMECTHOIO NPeanpuUaATUs

After the Proposal has been submitted to UNDP, the lead entity identified to represent the joint venture shall not be altered
without the prior written consent of UNDP. Furthermore, neither the lead entity nor the member entities of the joint venture
can: / Mocne npegoctasnernus NMPOOH npeanosKeHUs opuaMYEcKoe AnLO0, KOTopoe 6bi10 YNOAHOMOYEHO MNPeacTaBAsaTb
COBMECTHOE MpeanpuaTue, He MeHsaeTcs 6e3 NoayYeHua npeaBapuTeNbHOro nucbMeHHoro cornacua NMPOOH. Bonee Toro, HK
BeayLLee opUANYECKOE NNLO, HU APYroe IPUANYECKOE INLLO-YNEH COBMECTHOTO NPeanpuUaTUa He MOTYT:
a) Submit another proposal, either in its own capacity; nor / octaBnaTb Apyroe npezjioXKeHwe OT CBOero
cobcTBeHHOro nnua; ambo
b) As a lead entity or a member entity for another joint venture submitting another Proposal. / Bbictynats B
KayecTBe BeaylLlero OPMAMYECKOrO AnLA WMAW YneHa APYyroro MOAAtoWero npeasiioXeHue COBMECTHOro
npeanpuaTus.

The description of the organization of the joint venture/consortium/association must clearly define the expected role of each
of the entity in the joint venture in delivering the requirements of the RFP, both in the Proposal and the Joint Venture
Agreement. All entities that comprise the joint venture shall be subject to the eligibility and qualification assessment by UNDP.
/ OnucaHue opraHu3aLMM COBMECTHOrO NpeanpuaTUA/KoHCOpLMyMa/accoumaumm Kak B CamoM MNPeasioKeHun, Tak U B
CornaweHnMn o COBMECTHOM MpeanpuATUM LOKHO YETKO OnpenenaTb OXMAAEeMYI POJib KaXKAOW U3 CTOPOH COBMECTHOrO
npeanpuaTMa B yaosneTsopeHun TpebosaHwmin 3M. Bce topuamyeckve avua, GopmMupyroLLMe COBMECTHOe MpeanpuaTue,
OOJIKHbI ObITb MPEeAMETOM OLLEHKM MPAaBOMOYHOCTM U KBAIMPUKALMOHHOM OLEHKM cO cTOpoHbl MPOOH.

Where a joint venture is presenting its track record and experience in a similar undertaking as those required in the RFP, it
should present such information in the following manner: / Ecan coemectHoe npeanpuatne npeacTasaseT Nocay>KHOM CNUCOK
M ONbIT AeATe/IbHOCTU CoracHo TpebosaHmam 3, To MHOPMALMA AONKHA BbITb NpeacTaBaeHa cleayrowmm 06pasom:
a) Those that were undertaken together by the joint venture; and / Pa6oTa, BbiMO/HEHHas B KadyecTse
COBMECTHOrO NpeAnpuaTua; 1
b) Those that were undertaken by the individual entities of the joint venture expected to be involved in the
performance of the services defined in the RFP. / Pabota, BbiNOAHEHHasA OTAE/NbHbIMU HOPUANYECKUMM
JIMLLAMKN COBMECTHOIO NpeanpuaTUa, KoTopble 6yayT y4acTBOBaTb B NPeAOCTaBAEHUM YCAYTr, 0603HAYEHHbIX B
3n.

Previous contracts completed by individual experts working privately but who are permanently or were temporarily associated
with any of the member firms cannot be claimed as the experience of the joint venture or those of its members, but should
only be claimed by the individual experts themselves in their presentation of their individual credentials. / Mpeapbiaywme
KOHTPAKTbI, OCYLLECTB/IEHHbIE OTAENbHbIMU 3KCNEPTamMM, KOTopble paboTann B YaCTHOM MOPSAAKE, HO KOTOPble MOCTOAHHO UAW
BPEMEHHO CBA3aHbI C 110601 13 KOMMNAHUI — YNEHOB, HE ABAAKOTCA YACTbIO OMbiTa COBMECTHOTO NPeanpUATUA UK ero Y1eHOoB,
HO ABAAIOTCA JIMYHbBIM OMbITOM CaMUX SKCMEPTOB, KOr4a OHW NPEeACTaBAAOT CBOW OTAE/bHbIE KBaNUPUKaLUK.
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If a joint venture’s Proposal is determined by UNDP as the most responsive Proposal that offers the best value for money,
UNDP shall award the contract to the joint venture, in the name of its designated lead entity. The lead entity shall sign the
contract for and on behalf of all other member entities. / Ecan npepaoxeHWe coemecTHOro npeanpuata Gutno onpegeneHo
NPOOH kak Haubonee noaxogsilee NPeancHKeHWe, NPeANarawee HauayJyllee KauecTeo nNo Hauaydwed uexe, To NPOOH
NPUCYIHAALT KOHTPAKT COBMECTHOMY NPEANPHATUI0 HA WMA YRONHOMOYEHHOrO BEAYLLEro KIPUANMYECKOTC Anua. Beayuee
ICPUAMYRCKOE MMLO NOANMCLIBAET KOKTPAKT OT IMU3 BCEX APYIWX YAEHOB COBMECTHOTO NPEANPUATIS.

Thank you and we look forward to receiving your Proposal/ Baaroaapio Bac v saem Balmx npeancmenuit.

Sincerely yours,

( / / C yBameHrem,
- -1 Ypiaat Takmpos, KoopauHaTtop npoekTa CogelcTene B TOProsae
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Description of Requirements/ Onucanue Tpe6osaHuii

Context of the Requirement/
KoHTeKcT TpeboBaHun

Aid for Trade Project / MpoeKT no coaencTaunio Toprose

Brief Description of the Required
Services'/KpaTkoe onucaHue
TpebyembIx ycayr

Providing services on development and introduction of systems on corporate
governance into SMEs / MpegocrasaeHune ycayr no Co3gaHMIo U BHEAPEHUIO CUCTEMDI
KOPMNOPaTUBHOTO yNpaBAeHWUa Ha NPeAnpPUATUAX Maoro 1 cpesHero busHeca

List and Description of Expected
Outputs to be Delivered
/MepeyeHb Z onucaHue
OXMJAeMbIX Pe3yNbTaToB

Please refer to the Terms of Reference, section “Scope of Work” (Annex 1)/
Moxanyincra obpatuTecb K TexXHMYECKOMY 3agaHuto, pasgen “Ob6vem paboTtbl”
(Mpunoxkenue 1)

Progress Reporting Requirements /
TpeboBaHUA OTYETHOCTM O XO4e
pabor

Please refer to the Terms of Reference, section “Reporting requirements” (Annex
1)/MNoskanyiicta obpaTnTecb K TeXHWYECKOMY 3afaHuto, pasgen “TpeboBaHua no
oTtyetHocTn” (Mpunoxkexue 1)

Location of work/
MecTo BbiNnonHeHMA paboT

Bishkek, Kyrgyz Republic with travels to regions / Kbiprbiackas Pecny6suka, r. Bulikek
C nNoesKaMu B PErMOHbI

Expected duration of work
/MnaHvpyemas 4NUTEIbHOCTb
pabot

Within 24 months from the date of signing the contract, but/ B TeueHune 24 mecsues ¢
MOMEHTa NoAMNMCaHMA KOHTPAKTA

Target start date / MaaHupyemas
[aTta Hayana

October 2019/ oktabpb 2019 r.

Latest completion date / KpaiiHuii
CPOK 3aBepLueHus

October 2021/ oKktabpb 2021 r.

Implementation Schedule
indicating breakdown and timing
of activities/sub-activities / Ipaduk
BbINOJ/IHEHMA C Pa36MBKOM U
YyKa3aHMeM CPOKOB BCEX BUA0B
pabot

XRequired /Tpebyetca

Currency of Proposal / Bantota
npeanoXKeHmn

XlUnited States Dollars (USS)/nonnapbi CLLUA

Value Added Tax on Price
Proposal/ HAC no ¢uHaHcoBomy
NpeasoXKeHuIo

Value Added Tax on Price Proposal/ HAC no ¢puHaHcoBOMY npeasioxeHuto

Prices must be exclusive of VAT / uieHbl He go/KHbI BKAoYaTb HAC

Prices should be indicated in line with a letter of Ministry of Economy of the Kyrgyz
Republic Ne14-2/1119 dd. 28.01.2019 with regard to international organizations en-
joying preferential taxation in 2019 in the Kyrgyz Republic. / LleHbl go13KHbI 6bITb YKa-
3aHbl cornacHo nucbema MuUHUCTEpPCTBA 3KOHOMMKKM Kblprbisckolt Pecnybankm Nel4-
2/1119 ot 28.01.2019 B OTHOLUEHWUM MEXKAYHAPOAHbIX OPraHM3aLUuii, MoAb3yHOLLMXCA
NnpaBoOM /IbFOTHOrO HasnoroobnoxkeHua Ha 2019 rog B Kbiprbi3ckol Pecnybnvke

Offers with prices provided not in line with the Ministry of Economy letter as indicated
above are subject to rejection for frther evaluation / MpeanoxeHus, B KOTOPbIX LLEHbI
npeaocTas/ieHbl He B COOTBETCTBMM C BbllleyKasaHHbIM MMCbMOM MUHKUCTEPCTBA
3KOHOMMKM He ByayT AOMyLLEeHbl K MOoCc/ieaytoLeit oueHKe.

Validity Period of Proposals
(Counting for the last day of
submission of quotes)/

CpoOK AencTBus npeasioxkeHusa (c

X190 days/90 aHeit
In exceptional circumstances, UNDP may request the Proposer to extend the validity
of the Proposal beyond what has been initially indicated in this RFP. The Proposal

1 A detailed TOR may be attached if the information listed in this Annex is not sufficient to fully describe the nature of the work and other details of the
requirements. / Eciiu ceedeHus, nepeyucseHHsie 8 Hacmosawem [1punoxceHuu, He A8aaomca 00CcmamoYHbIMu 0715 MOAHO20 OMUCAHUA Xapakmepa pabomsl u
dpyaux mpebosaHuli, Moxcem bbimb NPuUAOHeHo NodpobHoe T3.
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MOMeHmMa nocsedHe20 OHA
npedocmasseHUsA (PUHAHCOBbLIX
npeasoxKeHuni)

shall then confirm the extension in writing, without any modification whatsoever on
the Proposal. /B uckaouutenbHbix ciyyaax MPOOH moxeT npocuTb KaHaugaTta o
NPoANeHUn cpoKa aewncteua MpensioxKeHua, nepBoHa4Ya bHO YKa3aHHOIO B AAaHHOM
3M. B Takom cayv4ae npogneHuve cpoka [lpegnokeHma noaTBep)KaaeTca B
nucbmeHHoM popme, 6e3 BHECEHUA KaKUX-TMBO U3MEHEHWA.

Partial Quotes/
YacTUUHbIE KOTUPOBKM

Not permitted /He aonyckaetcs

Payment Terms/Ycnosus onnartbl

Please refer to the Terms of Reference, section “Final Deliverables” (Annex
1)/MNoskanyiicta obpaTUTeCb K TEXHMYECKOMY 3afaHuio, pasgen “Oxkupaaemble
pe3ynbtathl” (MpunoxeHune 1)

Within thirty (30) days from the date of meeting the following conditions: UNDP’s
written acceptance (i.e., not mere receipt) of the quality of the outputs; and Receipt of
invoice from the Service Provider/B meueHue mpuduamu (30) OHeli ¢ MmomeHma
8bIMosIHeHUA cnedyroujux ycaosuli: MucbmeHHbIl 0okymeHm o npueme MPOOH (m.e.
He npocmo KeumaHyus o6 onaame) kayecmsa pesynbsmamos; u [loayyeHue om
Mocmaswiuka ycaye cvema K onsaame.

For local contractors in Kyrgyzstan UNDP shall effect payment in Kyrgyz Som based on
the prevailing UN operational rate of exchange on the month of payment/Ona
KOHTPAKTEPOB, 3apernmcTpuMpoBaHHbiXx B Kbiprbi3ckoit Pecnybivke, onnata 6yaer
NPOU3BOAUTLCA B KbIPTbI3CKMX COMax No oduuuansbHoMy obmeHHomy Kypcy OOH,
NPYMEHAEMbIIA B MOMEHT BbIMAaTbl.

The prevailing UN operational rate of exchange is available for public from the
following link: http://treasury.un.org/operationalrates/OperationalRates.aspx/
OduumanbHbii 06MeHHbIN Kypc OOH nybankyeTtca Ha:
http://treasury.un.org/operationalrates/OperationalRates.aspx

Person to review/inspect/ approve
outputs/completed services and
authorize the disbursement of
payment //luLo, oTBETCTBEHHOE 3a
KOHTPO/Ib/NpOBEPKY/yTBEpKAEHUE
pe3y/IbTaToB M OKa3aHHbIX YCAyr, 1
BblAavy paspelieHuns ob onnarte

UNDP AFT Project Coordinator / KoopguHaTop npoekta MPOOH CogeiictBue B
Toprosne

Type of Contract to be Signed/
Bug, KoHTpakTa, KoTopbl byaet
noanucaH

Contract for goods and/or services / KOHTpaKT Ha ToBapbl U/uau ycayrm

Criteria for Contract Award/
Kputepum ans 3aK/1l04eHunA
KOHTpaKTa

XHighest Combined Score (based on the 70% technical offer and 30% price weight
distribution) /HauBbicliasa COBOKyNHasA OLEHKa (Ha OCHOBE C/leAyHLWEro yaesbHOro
pacnpegeneHns 3HAYMMOCTM OLLeHKM: TexHuuyeckoe npeasoxexHve (70%) w
¢durHaHcoBoe npeanoxenHune (30%);

XIFull acceptance of the UNDP Contract General Terms and Conditions (GTC). Thisis a
mandatory criterion and cannot be deleted regardless of the nature of services
required. Non-acceptance of the GTC may be grounds for the rejection of the
Proposal/MonHoe npusHaHue O6WMX YCNOBMIA M NONOXMKEHUH KoHTpakToB MMPOOH
(OYMK). 310 ABnsAeTcA oba3aTeNbHbIM KpUTEPUEM, KOTOPbIN AOMKEH NPUCYTCTBOBATb
HEe3aBUCMMO OT XapakTepa Tpebyembix ycayr. OTkas oT npuHAatTMa OYIMK moxeT 6biTb
OCHOBaHMEM A/1A OTKNOHeHUA MNpeanoxeHus.

Criteria for the Assessment of
Proposal/  Kputepuu  oueHKn
MpeaonoxeHua

Technical Proposal (70%)/TexHuueckoe npegnoskenue (70%)

XExpertise of the Firm (18%)/ OnbiT drpmbl (18%)

XMethodology, Its Appropriateness to the Condition and Timeliness of the
Implementation Plan (30%)/ MeTtononorus, eé cOOTBETCTBME YCAOBUAM W CPOKaM
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lpadumka BbinonHeHun (30%)
XIManagement Structure and Qualification of Key Personnel (22%)/ Crpykrtypa
yrnpaBieHns n Keanndukaumsa Knouesoro nepcoHana (22%)

Financial Proposal (30%)/®uHaHcoBoe npeanoxeHue (30%)

To be computed as a ratio of the Proposal’s offer to the lowest price among the
proposals received by UNDP/PaccunTbiBaeTCA Kak OTHOLLEHWE LieHbl [peanoxKeHuns K
CaMOW HU3KOW LieHe cpeau BCex NpeanoXKeHuni, nonyydeHHbix MPOOH.

UNDP will award the contract to/
MPOOH 3aKNOYNT KOHTPAKT C:

XIOne and only one Service Provider /OgH1M v ToIbKO 0aHMM [OCTaBLMKOM yCayr

Required Documents that must be

Submitted to Establish
Qualification of Proposers /

L OKYMEHTbI, KOTOPbIE AONXKHbI
6bITb NOAaHbI AnA
noATBep:KAeHUa Keaandukaumm

MNpeteHaeHTOB

Duly Accomplished Form for submitting service provider’s technical and financial
proposals as provided in Annex 2 and 3 and also all supporting documents requested
in Annex 2 and 3, and in accordance with the list of requirements in Annex 1;
/LonKHbIM 06pa3oMm 3anosiHEHHble GOPMbI 3a5IBOK A/19 NPEACTaBIEHUSA TEXHUYECKOrO
n ¢uHaHcoBoro npeanoxenuit (MpunoxeHna 2 u 3), a TaKKe conyTcTyloLwMe
[OKYMeHTbl, Tpebyemble B [punoxeHuax 2 u 3, B COOTBETCTBMM C MepevyHem
TpeboBaHuit B MpunoxeHuu 1;

Legal entity certificate from the relevant authority (enclose a copy) /CBugetenbctso
0 perucTpaumy pUANYECcKOro Auua OT COOTBETCTBYIOWLEro opraHa (MpuaoMKuTb
Konuio);

Confirmation of Work experience related to advisory support on development of
services of business service providers / NoatsepxaeHne Hannume onbiTa CBA3aHHOIO
C pa3BuTUEM YyCaYyT NnpoBaligepos busHec ycayr;

Experience in implementation of projects on business development including
capacity building (trainings, business planning, financial literacy, etc.); and/or
awareness raising and informing on business practices, / OnbIT peanusaummu
NPOEKTOB MO PasBUTUIO BU3Heca BK/tOYasA MOBblWEHWe noTeHuuMana (obydveHwue,
6usHec nnaHMpoBaHWe, GMHAHCOBAA rPaMOTHOCTb M Ap.); W/MAM noBbilWeHue
0CBEAOMIEHHOCTU 1 MUHGOPMMPOBAHUIO O NPAKTUKE BeAeHUA busHeca;

Experience in implementation of projects on business development including
development strategies and concepts related to private sector development: and/or
development of legal documents related to development of business environment /
OnbIT peanunsaLmm NPOEKTOB MO Pa3BUTUIO BU3Heca, BKAOYasA Pas3paboTKy cTpaTeruit
M KOHLENUMIA, CBA3AHHbIX C Pa3sBUTMEM 4YacTHOrO CeKTopa; W/uau paspaboTka
HOPMAaTUBHBIX OKYMEHTOB A4/1a Pa3BuTUA BMU3HecC cpeapi;

Detailed methodology and tools, which will be used for implementation of the
tasks within TOR / OnucaHue MeTOA0/N0rMYECKMX MOAXOA0B W WHCTPYMEHTOB,
KOTopble byayT MCNO/b30BaHbI AN peannsaumm 3a4a4 B pamkax T3;

Curriculum vitae and copies of diploma of key experts indicated in ToR / Pestome n
KOMNUW AUMNJI0MOB K/IHOYEBbIX SKCNEPTOB, YKa3aHHbIX B T3.
Supplier registration form (Annex 4)/ WHdopmaums 06 yyacTHUKe TeHaepa(

MpunoxkeHue 4)

Other relevant documents, as requested in the Terms of Reference / Apyrue
HeobxoauMble SOKYMEHTbI B COOTBETCTBMM C TpeboBaHMAMM TEXHMYECKOro 3a4aHus
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Annexes to this RFP/ MpunoxeHunsa
K 30N

XDetailed TOR (Annex 1)/Moapo6Hoe T3 (Mpunoxkexune 1)

XForm for Submission of Technical Proposal (Annex 2)/®opma 3aaBKM
npeacrasneHma TexHudeckoro MpeanoxerHus (MpunoxeHune 2)

XIForm for Submission of Financial Proposal (Annex 3)/®opma 3asaBKu npeacrasneHms
durHaHcosoro MpeanoxeHus (MpunoskeHue 3)

XSupplier Registration Form (Annex 4) WHdpopmauma o6 ydyacTHMKe TeHAaepa
(Mpunoxenue 4)

Contract for goods and/or services (Annex 5)/ KoHTpaKT Ha ToBapbl U/uau ycayrm
(MpunoxeHue 5)

KlGeneral Terms and Conditions (Annex 6)/206wue ycaoBUA U NONOMKEHUA
(MpunoxkeHue 6)

Format proposals/®opmat
npeasioXxeHumn

Your offer in one outer envelope comprising of technical proposal and financial
proposal, in separate sealed envelopes, the envelopes should be clearly marked
“TECHNICAL” and “FINANCIAL” and should not be combined / Bawe npegnoxeHue
LONIXKHO COCTOATb U3 TEXHUYECKON U GUHAHCOBOM YacTe, 3anedYaTaHHbIX B OTAE/bHbIX
KOHBEpTaX, MOMELLEHHbIX B OAMH BHELHWA KOHBEPT, KOHBEPTbI AONKHbI ObITb YETKO
obo3HayeHbl «TEXHUYECKAA YACTb» n «®PUHAHCOBAA YACTb» M He [A0/KHbI
noAaBaTbCA B OAHOM KOHBepTe.

The operational and technical part of the Proposal should not contain any pricing
information whatsoever on the services offered. Pricing information shall be
separated and only contained in the appropriate Price Schedules/Pabouas u
TexHuyeckasa uvactu lpeanolkeHus He JAOJIKHbI COAEP)KaTb HUKAKOM LLeHOBOWM
MHbopmauum no npepnaraembim ycayram. LieHoBasa uHbopmauua AoMKHa 6biTb
npeAcTaB/iieHa OTAENbHO U TONIbKO B COOTBETCTBYIOLWEN CmeTe.

Note: if the inner envelopes are not sealed and marked as per the instructions in this
clause, UNDP will not assume responsibility for the Proposal’s misplacement or
premature opening/MprvmeyaHve: eciv BHYTPEHHUE KOHBEPTbl HE 3anevaTtaHbl U He
0603HaYeHbl COrNACHO MHCTPYKLUMAM 3ToM cTaTbk, MPOOH He HeceT OTBETCTBEHHOCTU
3a HeBepHoe lpeanoxKeHne UK NpexaeBpeMeHHOe BCKPbITUE ero.

Liquidated Damages / JorosopHas
HeycTolKa

0.5% of contract value for every day of delay, up to a maximum duration of calendar
20 calendar days. Thereafter, the contract may be terminated/ 0,5% ot cymmbl
KOHTPAKTa 3a KaXAblii [AeHb MPOCPOYKM MAKCMMANbHON A/uTenbHocTbio Ao 20
KaneHZapHbIX gHel. Mocne 3Toro AeicTBUE KOHTPaKTa MOXKeT BbiTb MPeKpaLLeHo.

Contact Person for Inquiries
(Written inquiries only)
KoHTaKkTHOe nnyo ana
nHoopmaumm (Tonbko ana
NMUCbMEHHbIX BOMPOCOB)

Email/E-mail: procurement.seg.kg@undp.org

Any delay in UNDP’s response shall be not used as a reason for extending the deadline
for submission, unless UNDP determines that such an extension is necessary and
communicates a new deadline to the Proposers//lio6as 3amepskKa C OTBETOM CO
cTopoHbl [TPOOH He AonKHa MCNONb30BaTbCA B KavyecTBe MPUYMHBbI ANA NPOoASeHuA
CpOKa ONA npeacTtaBaeHua NpeasoxXeHus, 3a UCKAtoYeHnem cayyaes, Korga NMPOOH
onpegenseT, 4YTO TaKoe nNpoa/ieHne ABASETcA HeobxogumbiM U coobluaer
KaHAMAaTaM HOBbIM CPOK.

Evaluation and comparison of proposals. / OueHka v cpaBHeHuMe NpeaioXeHuit

2 Service Providers are alerted that non-acceptance of the terms of the General Terms and Conditions (GTC) may be grounds for disqualification from this
procurement process. [locmasuwjuku ycsye npedynpexcoeHsl, 4Ymo HenpuHamue O6wux ycaosul u noaoxceHuli (OYI1K) moxem 6b6imb ocHogaHuem 075
ducKeanuguKkayuu 8 KOHKypce Ha npedocmassneHue ycnye.
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A two-stage procedure will be utilized in evaluating the proposals with evaluation of the technical proposal being completed
prior to any financial proposal being opened and compared. / MMpeanoxeHua nNpoMayT ABYX3TaMHY OLEHKY, C
NepBOHaYa/ibHOM OLEHKOW TEXHMYECKOW 4YacTu MNPEeasiOKEeHWA [0 BCKPbITUA UM paccMoTpeHus GUMHAHCOBOW YacTu
NpeaioKeHus.

Final evaluation will be based on the methodology of cumulative analysis/ ®uHanbHan oueHKa 6yaeT ocHoBaHa Ha MeToAe
KYMYNATUBHOIO aHan3a:
Total score=Technical Score + Financial Score/
06uw,aa oueHKa=MmexHUYeCKas OueHKa + hUHAHCOBAS OUEHKA.

Technical Criteria weight - 70%, 700 scores maximum / Mepa TexHu4yeckux kputepues - 70%, 700 makcumasnbHbix 6a1108.
Financial Criteria weight - 30%. 300 scores maximum / Mepa ¢puHaHcoBbIx KpuTepues - 30%. 300 makcMmanbHbix 6anios.

Only companies obtaining a minimum of 490 from 700 points in the Technical part of evaluation would be considered for the
Financial Evaluation as per the following formula:
P=Y*(L/Z), where
=points for the financial proposal being evaluated
Y=maximum number of points for the financial proposal
L= price of the lowest price proposal
=price of the proposal being evaluated

TonbKO KomnaHuu, nonyymswne muHumym 490 6annos m3 700 6annos B TeXHUYECKOM oueHKe, ByayT paccmoTpeHbl AnA
bUHaAHCOBOW OLLEHKM, NPY 3TOM NS pacyeToB byaeT NpMMeHeHa caeaytowas popmyna:
P=Y*(L/Z), 20e
P=6annbl 3a oueHMBaemMoe GpUHAHCOBOE NpeanoXKeHne
Y= MmaKcrmanbHoe Konnvectso 6annos 3a pMHAHCOBOE NpeanoxKeHue
L= MMHMManbHOe GMHAHCOBOE NpeaNoKeHne
Z= ueHa paccmaTpmMBaemoro GMHaHCOBOTO NPeaoKeHNA

The contract will be awarded to the Offeror who obtains the maximal points combined scope of Technical and Financial
proposals / KoHTpaKT byaeT npucyskaeH KomnaHum Habpasluein MakcumasnbHblit 6ann cymmbl GMHAHCOBOro M TeXHMYECKoro
npeasioxKeHun.

Minimum Eligibility Criteria/ MuHMManbHble KpUTEPUU NPABOMOYHOCTM YHaCTUA

UNDP shall examine the Proposals to determine whether they are complete with respect to minimum documentary
requirements, whether the documents have been properly signed, whether or not the Proposer is in the UN Security Council
1267/1989 Committee's list of terrorists and terrorist financiers, and in UNDP’s list of suspended and removed vendors, and
whether the Proposals are generally in order, among other indicators that may be used at this stage. UNDP may reject any
Proposal at this stage/ MPOOH u3yyaeT npeaoxKeHUs AN onpeneneHuns, YTo OHM NONHOCTbIO COOTBETCTBYIOT MUHUMA/bHbIM
[OKYMEHTaIbHbIM TPe60oBaHUAM, UTO AOKYMEHTbI BblIM COOTBETCTBYHOLLMM 06pa3om NOANMUCAHbI, YTO YY4aCTHUKM HE COCTOAT B
CNWUCKe TeppopucToB M ¢UHaAHCKUCTOB Teppopusma CoseTa BesonacHoct OOH 1267/1989, a Takke B cnucke MPOOH
3anpeLLeHHbIX MAM BPEMEHHO OTCTPaHEHHbIX MOCTaBLLMKOB, YTO MpPeasioXKeHWa B 06LLeM Haxo4AaTCs B MOpSAAKe, a TaKke
yAOBNETBOPAOTCA U ApYrMe MHAMKATOPbl, KOTOpPble MOTYT MCMOAb30BaThCA Ha AaHHOM cTaguu. [MPOOH MOXeT OTKAOHUTb
noboe nNpeanoXKeHne Ha JaHHOM 3Tane.

Prior to technical evaluation all proposals will be thoroughly screened against below eligibility criteria (minimum qualification
requirements)/ Bce npeasioXKeHWA OO0 TEXHUMYECKOW OueHKM 6yayT oueHeHbl Ha npegMeT COOTBETCTBMA CAeAyHLMM
MWHUMaNbHbIM KPUTEPUAM:

] Legal entity certificate from the relevant authority /CBuaeTtenbctBo o pernctpauuu HOPUAMYECKOrO AWLa OT
COOTBETCTBYIOLLEro OpraHa

= At least 1 year of professional experience of the Team Leader with projects related to business development
projects/ He meHee 1 roga npodeccMoHanbHOro onbitTa y PyKoBoguTna KomaHgbl no pabore c npoexktamu no
11
ATTENTION: THE PRESENT TRANSLATION OF THE DOCUMENT FROM ENGLISH INTO RUSSIAN IS UNOFFICIAL
BHUMAHUE: HACTOSIWUU ITEPEBOJI IOKYMEHTOB C AHT'JIMMCKOT'O HA PYCCKHWU A3BIK ABJISETCSA
HEO®UIIAJIBHBIM



pa3BuTUIO bM3Heca;

] At least 1 year of professional experience of the Expert on development methodology on corporate governance with
projects related to advisory support in development internal corporate governance and / or management systems/ He
MeHee 1 roga npodeccroHanbHOro onbita y JKcnepra no paspaboTke MeToAo0NOrMM MO KOPNopaTUBHOMY
ynpasneHulo no paboTe C NpoeKTaMu, CBA3AHHbIMU C KOHCY/bTAaLLMOHHOM MOALEPNKKOM B PasBUTUWM BHYTPEHHEN
KOPMOPaTUBHOM CUCTEMbBI YNPaBAEHNA U/UAN MEHeAKMEHTa

= At least 1 year of professional experience of the Expert-analyst on introduction of corporate governance on
implementation of consulting projects in the field of finance and/or banking and/or business planning and/or
investment attraction/ He meHee 1 roga onbiTa paboTbl y IKcnepTa-aHaUTUKA NO BHEAPEHUIO KOPNOPaTUBHOrO
ynpaBaeHUA No peanmnsaumu KOHCY/NbTaUMOHHbIX NPOEKTOB B 061acTv GMHAHCOB M/MAn BaHKOBCKOro aena u/unu
6V3HeC-NAaHMPOBAHUA U/ UMW NPUBNEYEHUA UHBECTULLUI;

Evaluation of the technical proposal being completed prior to any financial proposal being opened and compared. The price
proposal of the Proposals will be opened only for submissions that passed the minimum technical score of 70% (490) of the
obtainable score of 700 points in the evaluation of the technical proposals/ OueHKa TexHMYECKOro npeasoxKeHna NoANeKuT
3aBepLUEHMIO 40 BCKPbLITUA U CpaBHEeHWUA Ntoboro puHaAHCOBOro npeanoXKeHus. LleHoBoe npeasioxkeHne BCKPbIBAETCA TONbKO
npu MNoNYy4YEHNUN MUHUMANbHOTO TexHuyeckoro 6anna 70% (490) u3s gocTMKMmMbIX 700 NYHKTOB B OLEHKE TEXHWYECKOro
NpeaNoKeHUs.

Technical Evaluation. / TexHuueckas oueHKa.

Technical proposal is evaluated on the basis of its responsiveness to the ToR (Annex 1) and based on the following «Technical
Proposal Evaluation» Form: / TexHuyeckoe npeajoxeHune byaeT pacCMOTPeHO cornacHo cootsetctauio T3 (MpunoskeHune 1), Ha
ocHoBe cnegytowein dopmbl «OueHKa TeXHUYECKOTo NpeaoKeHNa»:

Summary of Technical Proposal Evaluation Forms Score Points Proposer
Weight | Obtainable | A| B | C| D| E
1. Expertise of the Firm/OnbIiT drpmbl 18% 180
Methodology, Its Appropriateness to the Condition and Timeliness of
2. the Implementation Plan /MeToapbl, COOTBETCTBME YCNOBUAM U CPOKAM 30% 300

IpadvKa BbinonHeHus
Management Structure and Qualification of Key Personnel / CtpykTypa

3. ynpaBaeHnsa u KBannPUKaLMA KNOYEBOro NepcoHana 22% 220
Total 700
Technical Proposal Evaluation Points Proposer
Form 1 obtainable | A| B] c| D] E

Expertise of the Firm/OnbiT pupmbl

1.1 | Work experience related to advisory support on development of services of business
service providers (16 points — per each year, but not more than 80 points)/ Haanune Up to 80
OMbITa CBA3AHHOIO C Pa3BUTMEM YCNYT AJA NMOCTABLIMKOB YCIYT YaCTHOMY ceKTopy (16
621108 3a Kaxkdpli roa, Ho He 6onee 80 6annos);

1.2. | Experience in implementation of projects on business development including capacity Up to 60
building (trainings, business planning, financial literacy, etc.); and/orexperience in
awareness raising on business practices, (20 points per each project, but not more
than 60 points) / OnbIT peanv3auum NPOEKTOB MO PasBUTUIO BWM3Heca, BK/OYan
noBbllleHWe noteHumana (obyyeHne, 6u3HeC naaHUpoBaHue, uUHAHCOBaA
rPamMOTHOCTb U Ap.); U/UAKN ONbIT MO NOBbIWEHUIO UHGOPMUPOBAHHOCTU MO NPAKTUKE
BefeHusa busHeca (20 6an10B 33 KaxkAbl NPOEKT, HO He bonee 60 6annos)

1.3 | Experience in implementation of projects on business development including
development strategies and concepts related to private sector development: and/or | Up to 40
experience in development of legal documents related to development of business
environment (20 points per each project, but not more than 40 points) / OnbIT
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peanusauMm MNPOEKTOB NO pPa3BUTUIO OM3Heca, BK/OYasa pa3paboTKy cTpaTternit wm
KOHLLeMUMI, CBA3aHHbIX C Pa3sBUTMEM YacCTHOrO CeKTopa; M/uau onbiT B paspaboTke
HOPMATMBHbIX AOKYMEHTOB AnA pasButus 6usHec cpenbl_(20 6annos 3a Kaxabli
NPOeKT, Ho He 6osiee 40 6ann08)

180
Technical Proposal Evaluation Points Proposer
Form 2 obtainable | A[ B c| D] E
Methodology, Its Appropriateness to the Condition and Timeliness of the Implementation Plan /MeTozabl, cooTBeTcTeune

YC/I0BUSIM U cpoKam padurKa BbinonHeHuA

2.1 | How well-elaborated and well-developed is the methodology of implementation/ |(max-300)
Hacko/ibKo xopoLo npoAymaHa v paspaboTaHa MeTO4010TMA BbINOJHEHWUA 334aHUSA:
- The proposed methodology contains structured and well-described methodology
of establishing new services of Guarantee Fund for introduction of corporate 60
governance systems into SMEs /Mpegno)eHHass MeTO40NOTUA  COAEPMKUT
CTPYKTYPUPOBAHHYIO M NOAPOOHO OMMCAHHYH METOLO0/IOMMI0 NO CO3L4aHUI0 HOBOM
ycayrm  TapaHtuiiHoro ®oHZ@ nNo  BHEAPEHUMIO  CUCTEM  KOPMOPATUBHOIO
ynpasaenua 8 MCI1;
Excellent / Boicokuli — 45-60 points/ 45-60 6annos
Good / Xopowo — 30-44 points / 30-44 6annos
Satisfactory | YoosnemsopumesnsbHo — 15-29 points/15-29 6annos
Poor / Mnoxo —1-14 points/ 1-14 6annos
No submission / He npedcmaeseHo — 0 points/ 0 6annos
- The proposed methodology contains references on regulations of the G20/OECD
Principles for Corporate Governance, the references related to national legislation 60
regulating social protection, gender equality and other fields related to corporate
social responsibility policy / Mpeanaraemas mMeToA0/0rMA COAEPMKUT CCbIIOUYHYIO
MHbOPMaALMIO MO MOoKEeHUAM [lpUHUMNAMKW  KOPMOPATUBHOIO YyMpaBAeHUs
G20/03CP, cCblIKaMM Ha HaUMOHa/bHOE 3aKOHOAATENbCTBO, Peryavpytollee
COUManbHyI0 3alMTy, reHAEepPHOe PaBEHCTBO W Apyrie obaacTu oTHocAwMecs K
NONNUTUKE KOPNOPaTUBHOW COLMAIbHOW OTBETCTBEHHOCTMH;
Excellent / Bbicokuli — 45-60 points/ 45-60 6annos
Good / Xopowo — 30-44 points / 30-44 6annos
Satisfactory |/ YoosnemsopumesnsbHo — 15-29 points/15-29 6annos
Poor / Mnoxo —1-14 points/ 1-14 6annos
No submission / He npedcmaeneHo — 0 points/ 0 6annos
- The proposed methodology contains detailed description of activities related to
capacity building of the personell of the Guarantee Fund and personell of the 50
SMEs (clients of the Fund) / MNpeasioxeHHas MeToA40N0TMA COAEPKUT NoapobHoe
onvcaHne MeponpuATUIN NO MOBbILWEHUID MOTeHUMana nepcoHana MapHTUMHOTO
¢doHaa n nepcoHana MCI (knveHtos PoHAa);
Excellent / Bbicokuli — 38-50 points/ 38-50 6ann08
Good / Xopowo — 25-37 points / 25-37 6annos
Satisfactory |/ YoosnemsopumesnsHo — 13-24 points/13-24 6annos
Poor / Mnoxo —1-12 points/ 1-12 6annos
No submission / He npedcmaesieHo — 0 points/ 0 6annos
- The proposed methodology contains list of documentation which will be proposed
as part of the corporate governance system of SMEs / [MpeanoskeHHas 50
MEeTOZ0N0MMA BKAOYAET NnepeyeHb AOKYMEHTOB, KOTopble ByayT NpeasioXKeHbl B
YacTu CUCTEMbI KOPNOPATUBHOTO ynpasaeHuna ana MC;
Excellent / Boicokuii — 38-50 points/ 38-50 6annos
Good / Xopowo — 25-37 points / 25-37 6annos
Satisfactory |/ YoosnemeopumesnsbHo — 13-24 points/13-24 6annos
Poor / Mnoxo —1-12 points/ 1-12 6annos
No submission / He npedcmaesneHo — 0 points/ 0 6annos
- Proposed methodology includes the reporting conditions and quality assurance
mechanisms/ MpeanoKeHHaa MeTOAO0NOMMA BKKOYAET YCNOBUA MO OTYETHOCTU U 40
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MeXaHM3Mbl obecnevyeHna Kayectsa
Excellent / Boicokuli — 31-40 points/ 31-40 6annos
Good / Xopowo — 21-30 points / 21-30 6annos
Satisfactory | YdosnemeopumesnoHo — 11-20 points/11-20 6annos
Poor / Mnoxo —1-10 points/ 1-10 6annos
No submission / He npedcmaesneHo — 0 points/ 0 6annos

- Proposed methodology contains weekly detailed calendar plan of actions to
implement all activities within TOR is in line with expected duration of contract /
MpennoXKeHHaa METOA0/10TUA COAEPHKUT NOHEAEbHbIN AeTaNbHbIi KafeHaapHbI
NiaH No peannsaumm BCeX MEPONPUATUIA B pamKax T3 COOTBETCTBYET BPEMEHHbIM
pPaMKaM OXMOAEMOr0 KOHTPAKTa

Excellent / Boicokuii — 31-40 points/ 31-40 6annos
Good / Xopowo — 21-30 points / 21-30 6annos

Satisfactory | YdoenemeopumesnoHo — 11-20 points/11-20 6annos
Poor / Mnoxo —1-10 points/ 1-10 6annos

No submission / He npedcmaesneHo — 0 points/ 0 6annos

40

300

Technical Proposal Evaluation
Form 3

Points
obtainable

Proposer

AlB[c|Dl|E

Management Structure and Qualification of Key Personnel /
CTpyKTypa ynpasieHua 1 KBasinduKaLma KN4YeBOro nepcoHana

3.1

Team Leader /PykoBogutenb KomaHgbl

Max 80

University degree in finance or business administration or economy /Hanuuue Bbicluero
obpasoBaHuA (cTeneHn yHMBepcuTeTa) no GUHaHCam UAv Ae10BOMY

AOMUHUCTPUPOBAHUIKO NN SKOHOMMUKE;

10

At least 1 year of professional experience with projects related to business development
projects (10 points for each year above minimum eligibility criterium, max. 40 points) /
He meHee 1 rofa npodeccnoHaNbHOro onbiTa PaboTbl C NPOEKTaMM No Pas3BUTUIO
6u3Heca (10 6an/10B 33 KaxAable rog, onbiTa Bblle MUHUMAIbHOTO KpUTepus

COOTBETCTBMA, MaKCUManbHoe yncao 6annos 40);

Up to 40

Experience on management and advisory support to economic projects and/ or
activities related to finance, economy and business development (5 points for each
relevant project, max. 20 points) / Hannuue onbita paboTbl MO ynpasAeHUIO U
KOHCY/IbTaTUBHOM NOAAEPKKE NPOEKTOB U / MAN AeATEeNbHOCTM, CBA3AHHbIX C
dUHaHCaMK, SKOHOMMUKOM U pa3BuTMeM BusHeca (Mo 5 6annoB Ha KaXKAbIN OTAENbHbIN
COOTBETCTBYIOLLMIA NPOEKT, MaKCUManbHoe Yncno 6annos 20);

Up to 20

Fluent in Russian language / CBo6oaHOe BnaseHne PyCCKUM A3bIKOM

Knowledge of Kyrgyz language is an advantage. / BnageHue KbiprbI3CKMM A3bIKOM
ABNAETCA NPEUMYLLECTBOM

3.2

Expert on development methodology on corporate governance:/ 1 akcnept no
pa3paboTke MEeToL0N0MMMN NO KOPNOPaTUBHOMY YNPABAEHUIO

Max 70

University degree in finance or business administration or economy /Hanuuue Bbicluero
obpasoBaHMA  (cTeneHM  yHMBepcuTeTa) NOo  GUHAHCAM  MAM  AeN0BOMY
AAMUHUCTPUPOBAHUIO NU SIKOHOMMUKE

10
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At least 1 year of professional experience with projects related to advisory support in
development internal corporate governance and / or management systems (10 points Up to 30
for each year above minimum eligibility criterion, maximum 30 points) / He meHee 1
roga npodeccMoHanbHOro OnblTa B MPOEKTAX, CBA3AHHbIX C KOHCY/bTALMOHHOM
NOALEPKKOW B PasBUTUM BHYTPEHHEN KOpnopaTMBHOM CUCTEMON ynpasaeHus u/unm
MeHegKkmeHTa (10 6annoB 3a KaAbli  rof OnbiTa Bbllle MWUHUMAJIbHOTO KpuUTepus
COOTBETCTBMA, MaKCUManbHoe ymcao bannos 30)

Work experience on strategic management and/or maintenance of internal control
system and/or risk management and/or compliance control (5 points for each project, | Up to 20
max. 20 points) / Hanunuue onbiTa paboTbl CTpaTErMYeCKOMY MEHEeAKMEHTY u/unu
MOAAEPXKE CUCTEM BHYTPEHHErO KOHTPOAS W/WUAM ynpaB/ieHWIO pucKamu u/unu
KOMMAANEeHC KOHTPOO (N0 5 6anioB Ha KaxAblih OTAENbHbIA NPOEKT, MaKCMMaibHoe
umncno 6annos 20)

Fluent in Russian language / CBoboaHoe BnageHne pyCCKUM A3bIKOM

Knowledge of Kyrgyz language is an advantage. / BnageHue KbIprbiI3CKUM A3bIKOM
ABNAETCA NPEUMYLLECTBOM

3.3 | Expert-analyst on introduction of corporate governance:/ 1 aKcnepT-aHanUTUK No Max 70
BHEAPEHUI0 KOPNOPaTUBHOIO YNpaB/ieHUA:
University degree in finance or business administration or economy / Hannuue 10

BbICLIEro 06pa3oBaHmUA (CTeneHn yHuBepcuTeTa) no GMHaHCam UAK Ae0BOMY
aAMMHUCTPUPOBAHMIO MM SKOHOMMKE;

At least 1 years of professional experience of implementation of consulting projects in
the field of finance and/or banking and/or business planning and/or investment Up to 30
attraction (10 points for each year above minimum eligibility criterion, maximum 30
points) / He meHee 1 roaa onbiTa paboTbl peannsaumm KOHCY/IbTaLMOHHbIX NMPOEKTOB B
obnactn ¢uHaHCOB M/vnn 6aHKOBCKOTO Aena u/mnm 6usHec-nmaaHMpoBaHUa u/vamn
npuenedeHnn mHeectuumnii (10 6annoB 3a KaxAapli rof onbiTa Bbile MWUHUMANIbHOMO
KpUTepma COOTBETCTBUA, MaKCMMasibHoe yncao 6annos 30);

Experience on advisory support on corporate governance systems (5 points for each Up to 20
project, max. 20 points) / Hannume onbiTa KOHCYNbTaLMOHHOW MNOAAEPXKKM MO
cMcTeEMaM KOpnopaTMBHOIO ynpassieHua (no 5 6annoB Ha KaXKAbl OTAENbHbIV NPOEKT,
MaKcumasibHoe ymcno 6annos 20);

Fluent in Russian language / CBo6oaHOe BlafeHne PyCCKUM A3bIKOM

Knowledge of Kyrgyz language is an advantage. / BnageHue Kblprbi3CKMM A3bIKOM 5
ABNAETCA NPEUMYLLECTBOM
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Annex 1 / Mpunoxexune 1

TERMS OF REFERENCE/ TEXHUYECKOE 3AAAHUE

Project Name/Ha3BaHue npoekTa .
Aid for Trade / CoaelicTeue B Toprosne

Title of assignment/ HassaHue | Providing services on development and introduction of systems on corporate

paboThl governance into SMEs / MpeaoctasieHune ycayr no co3gaHunio U BHEAPEHUIO
CUCTEMbI KOPMOPATUBHOIO YNPaBAEHUA HA NPEANPUATUAX MANOro U CPeSHEro
6u3Heca

Duty station/ Mecto paboTbl Bishkek, Kyrgyz Republic with travels to regions / BuuKek, Kbiprbi3ckas

PecnybavKa ¢ Noe3fKaMu B PETUOHbI

Duration of Contract/

24 months (October 2019 - October 2021)/ 24 mecsaua (okTA6pb 2019 - oKTAGPL
MPOAO/IKUTENILHOCTb KOHPAKTa

2021)

BACKGROUND/BBEAEHUE

UNDP implements a regional “Aid for Trade” project in Central Asian countries, which is funded by the Government of
Finland. The project is aimed at supporting Central Asian countries in promoting inclusive and sustainable growth patterns
in rural areas and within green productive sectors. / TPOOH peannsyeT permoHanbHbIi NpoeKkT «Coaeincrame B TOProsae»
B cTpaHax LleHTpanbHo A3unn, KOTopbli GUHAHCUPYETCA NPaBUTENbCTBOM PUHAAHAUMN.

The project is working on the macro (policy), meso (institutions) and micro (SMEs & producers) levels ensuring that
interventions at the three levels are mutually supportive to ensure a focused impact level. Two main output levels will be
targeting:

. Supporting an enabling environment for job-rich sustainable growth;
. Supporting market opportunities for all through more efficient and competitive producers and processors.
Two cross-cutting themes will be gender equality and environmental sustainability. /

MpoeKT paboTaeT Ha MaKpo (ypoBeHb MOAWUTUKK), Me30 (YpPOBEeHb MHCTUTYTOB) MU MWUKPO (YPOBEHb MAsoro U CpesHero
6u3Heca M npousBoamTeneit) ypoBHAX, MPU 3TOM MEepPONPUATUA Ha BCEX TPEeX YPOBHAX AOMXKHbI ObiTb B3aMMHO
YCUIMBAIOLLLMMM U HAaNpaBJAeHHbIMU Ha YPOBEHb BO34ENCTBUA. [JBa OCHOBHbIX YPOBHSA MEePONPUATUIA:

e [lopaepskka B CTAaHOBAEHWWU cpeabl A/1A YCTOMYMBOIO 3KOHOMMYECKOrO POCTa, HaMpPaB/NEHHOIO Ha MOBbiWEeHMe
3aHATOCTY;

e [lopnepkKa B CO34aHMM PbIHOYHbIX BO3MOMKHOCTEW AnA BCex nocpenctBOM 3GGEKTUBHBIX U KOHKYPEHTHbIX
npoussoauTenei n nepepaboTymKos.

TaK)Ke NpOeKT BKAloYaeT B ceba [ABa TEMATUYECKMX HaMnpaBAeHMA — 3TO TeHAEpHOEe PAaBEHCTBO WM 3KONOrMYecKasn
YCTOMYMBOCTb.

In the framework of the first component, project provides support on developing services of trade support institutions
(hereafter — TSI). This activity is focused on development of new service products of OJSC State Guarantee Fund with focus
on provision services to SMEs including women-led and/or export-oriented companies. / B pamkax nepBoro KOMMnoHeHTa
MPOEeKT OKa3blBaeT NOAAEP)KKY MO pa3paboTKe yCcnyr WMHCTUTYTOB MNOAAEPKKU Toprosau (ganee — WNMT). [JaHHoe
MeponpuATMEe HanpaBAeHO Ha co3gaHue Hosol ycayrn OAO «lapaHTUiiHbIN doHA» (co3aaHHbIM Mpasutenbcteom KP) ¢
dokycom Ha npegoctasneHne ycayr gna MCIM, B TOM u4ucine BO3rMAaBAAEMbIMU KEHLMHAMKU  W/MAKM  3KCNOPT
OPUEHTUPOBAHHBIM KOMMAHUAM.
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The activity is aligned with the Export Development Program of the Government of Kyrgyz Republic on 2019-2022. There is
is task 1.2. “Introduction systems on corporate governance into export-oriented companies of Kyrgyz Republic” in the
cross-sector “Access to finance” of the Export Development Program. The abovementioned service will be the service of
Guarantee Fund on introduction of corporate governance systems into small and medium enterprises (hereafter — SMEs),
including women-led and/or export-oriented companies.

JaHHoe meponpuAatMe cooTBeTcTBYyeT [lporpamme pas3BuTUA 3KcnopTa [MpaButenbctBa Kobiprbisckon Pecnybimnke Ha
nepuog 2019-2022 rr. B kpocc-cekTope «JocTtyn K ¢puHaHcam» [Mporpammbl pasBUTUA 3KCNOpTa MmeeTcs 3agadva 1.2.
«BHeApeHWe 3KCNOPTHO OPMEHTMPOBAHHbBIM NPEANPUATUAMU CUCTEMbI KOPNOPATUBHOTO yNpaBAeHUA». BbileyKasaHHan
ycnyra byaer npefoctaBaaTbesa «FapaHTUMHbIM POHAOMY» MO BHEAPEHWUIO CUCTEM KOPMOPATUBHOIO YNpaBaeHUA MaibiMK U
cpegHumMn npeanpuatuamun (ganee — MCI), B TOM 4YMCAe KOMMAHUKM, YNPaBASEMbIE KEHLWWMHAMKU, W/MAM 3KCnopT
OPUEHTUPOBAHHBIM KOMMAHUAM.

The list of positive effects from the development and introduction of corporate governance into SMEs:

1. Ensuring investment attractiveness, stimulating the inflow of foreign capital

2. A high level of corporate governance has a positive effect on increasing profitability.

3. Increased business transparency and trust from potential partners will lead to boost development for any business.

4. Strengthening strategic and operational management functions will increase business competitiveness. /

MepeyeHb NO3UTUBHbLIX 3GPEKTOB OT CO34AHUA U BHELPEHUA KOPNOPATUBHOIO YNPABAEHUA Ha NPeanpuaTUAX Manoro u
cpenHero busHeca:

1. ObecneyeHne MHBECTULMOHHOM NPUBAEKATENBHOCTU, CTUMY/IMPOBAHME NMPUTOKA MHOCTPAHHOTO KanuTana.

2. BbICOKMI1 ypOBEHb KOPMOPATUBHOTO YNPaBAEHUA MONOKUTE/IbHO CKa3bIBAETCA Ha YBEIMYEHUM peHTabenbHoCTH.

3. MNoBblWweHMe Npo3payHOCTN BU3Heca U AOBEPUA CO CTOPOHbI MOTEHLMANbHbIX NAapTHEPOB MPUBEAET K PacCLUMpPEHUIO
nepcnekTuB pa3BuTUA ana nrboro busHeca.

4. YeuneHune oyHKLMI N0 CTpaTermyeckomy 1 onepaLMoHHOMY MeHeAXKMEHTY NMOBbICUT KOHKYPEHTOCNOCObHOCTL Bu3Heca.
On a basis of the assignment, AFT will increase number of clients of TSIs benefited from new services provided by TSIs
including women-led companies. / Ha ocHOBaHWWM [AaHHOro 3aJaHuA, NPOEKT YBEANYUT KOAMYECTBO KaueHtos WUMT,
BK/1HOYAA KOMMAHWUK, YNPaBASEMbIE KEHLLMHAMM, KOTOPbIE NMOYYUIM BbIFOAbI OT HOBbIX ycayr UMT.

As result of implementation of the assignment, SMEs including women-led companies will create new jobs by through
better access to financial services. / B pesynbtate peanvsaumu gaHHoro 3agaHua MCI, BKAouas BO3r/iaBAseMble
YKEHLWMHaMM KOMMaHWK, co34aayT HOBble paboume mecTa yepes yay4yLlleHHbIM JOCTyn K PUHAHCOBLIM YCayram.

OBJECTIVE/ LEENb

The purpose of assignment is to develop and introduce of systems on corporate governance into SMEs including women-
led companies. / Llenblo 3afaHua sBisetcA CO3haHWe M BHEAPEHME CUCTEMbl KOPMOPaTMBHOMO YMpaB/eHWs Ha
npeanpuaTUAX Masoro u cpegHero 6usHeca, B TOM YMC/e KOMMNAHMAX, YIPABASEMbIX X KEHLMHAMMU.

SCOPE OF WORK/OBbEM PABOTbI

Under the direct supervision of UNDP SEG Cluster Team leader, UNDP AFT Project coordinator and relevant project staff,
the contracted organization will perform the following tasks / Noa HenocpeAcTBEHHbIM PYKOBOACTBOM PyKoBOAUTENSA
HanpasneHns MPOOH «YCTOMYMBbLIA 3KOHOMWMYECKUI WU WHKIO3MBHBIA POCT», KoopauHaTopa npoeKkta «Coaelicteme
Toprossie» NMPOOH 1 cOOTBETCTBYOLWMX NPOEKTHbIX COTPYAHMKOB, OpraHmn3auma byaeT BbINOAHATb cieaytollme 3a4aun:

1. Develop and endorse working plan of implementation of the assighment based on consultations with Guarantee
Fund. / 1. Paspabotatb u cornacosatb ¢ IPOOH pabounii nnaH No peanusaumm 3afaHMA Ha OCHOBE KOHCY/NbTaLMii C
«FapaHTUHBbIM GOHAOM”

e Develop list of documentations of Guarantee Fund to be developed or amended related to introduction of
corporate systems into SMEs? ; / MoaroToBMTb CAMCOK AOKYMeHTaUun «FapaHTUitHoro GoHAa», KOTopas AO/KHa
6bITb paspaboTaHa MAN U3MEHEH], OTHOCALLLAACA K BHEAPEHMIO CUCTEM KOPNOPaTMBHOrO ynpasaeHua 8 MCIMY;

e Discuss and endorse the list of companies (at least 10 clients of the Fund), which will be selected as pilots
including women-led companies for introduction of corporate systems (at least 30% women led companies?); /

3 Including but not limited with G20/OECD Principles for Corporate Governance. / BK/to4yas, HO He OrpaH1uNBaAChH
npUHLMNammK KoprnopaTueHoro ynpasaeHma G20/03CP.
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ObcyaeHWe 1 cornacoBaHme cnucka npeanpuatuii (He meHee 10 KnneHToB doHAa), KoTopble ByayT oTo6paHbl B
KayecTBe MWAOTHbIX, B TOM UYMC/E KOMMAHWM, YMpPaBAseMble KEeHWMHAMW, ANA BHEAPEHUA CUCTEM
KoprnopaTueHoro ynpasneHua (He meHee 30 % BO3rnaBAfAeMble XKeEHLMHAMM).

Develop procedure of introduction of corporate systems into SMEs. / PaspaboTka npoueaypbl BHEAPEHUA CUCTEM
KopnopaTt1eHoOro ynpasnexma s MCI1.

All procedures should be in line with principles social responsibility and social policy including harassment,
maternity leave, etc. in accordance with national legislation on social protection and gender equality. / Bce
npoLeaypbl AOMKHbI COOTBETCTBOBATb C MPUHLMNAMMU COLMANBbHOM OTBETCTBEHHOCTHIO U COLMANbHOMN NONUTUKOM,
BK/IIOYAnA BOMPOCblI XapacCMEHTa, OTMYCKOB MO MaTepPUHCTBY W T.4. B COOTBETCTBUM C HaLMOHaNbHbIM
3aKOHO4ATENIbCTBOM MO COLMANbHOM 3aLMTe U TeHAEPHOMY PaBEHCTBY.

2. Conduct diagnostics of existing management systems of pilot companies / 2. lpoBegeHne ANArHOCTUKMK
CYLLECTBYIOLLMX CUCTEM YNPABAEHMUA B NUAOTHBIX KOMMNAHUAX.

3.

Conduct a comprehensive assessment of existing management practices of selected pilot companies with analysis
of gender aspects. / MpoBeaeHNEe KOMNAEKCHOW OLLEHKM CYLLECTBYIOWEN MPaKTUKM YNPaBAeHUs Ha OTOBPAHHbIX
NWNOTHBIX NPeANPUATUAX C Y4ETOM aHaAN3a reHAEePHbIX acNeKToB.

Identify the strengths and weaknesses of the governance system in accordance with the objectives of the pilot
enterprises, the interests of the owners and management. / BbifaBAeHWE CUbHbIX U CNabbIX CTOPOH CUCTEMDI
ynpas/jeHna B COOTBETCTBMM CO LeNIAMM MUAOTHBIX NPeanpUATUIA, MHTePecammn BNaLe/bLEeB U MEHEAKMEHTA.
Determination of the internal structure of the organization structure of pilot companies, the orderliness of the
functions, roles, powers and responsibilities through which companies carry out its activities / OnpegeneHune
BHYTPEHHEl OpraHM3auMOHHOW CTPYKTYpbl YNpaBAeHWUA MWAOTHbIX NPeanpuUATUA, YyNopAAOYEHHOCTb GYHKLMINA,
ponel, NOJHOMOYMI U OTBETCTBEHHOCTM, NOCPEACTBOM KOTOPbIX MUIOTHbIE NPEeANPUATUA OCYLLECTBASAIOT CBOIO
AeATeNbHOCTb.

Development and advisory support in implementation of comprehensive action plans for the introduction of

corporate governance systems in pilot companies. / 3. Paspa6oTKa U KOHCY/NbTaLMOHHAA NOAAEPIKKA NO peannsauum
KOMMJIEKCHbIX NJIaHOB MEPONPUATUIA NO BHEAPEHUIO CUCTEM KOPMOPATUBHOrO yNpasBaeHus B MUAOTHbIe NPeanpuUaTus.

Preparation of recommendations on the implementation of activities on introduction of corporate governance
systems based on diagnostics of pilot companies and international practice including gender aspects. /
MoAroToBKa peKOMeHAALMI No peannsaumm MeponpuaTUin No BHEAPEHUIO CUCTEM KOPMOPATUBHOTO yNpaBaeHus
Ha OCHOBE MNpOBEAEHHOM AMArHOCTUKM MUAOTHbIX NPeAnpUATUIA U MEeKAYHApOAHOW NPaKTUKK, BKAOYan
reHaepHble acneKTbl.

Provision advisory support on the formation of new organizational management structures in pilot companies in
accordance with the best practices of corporate governance. / KoHcynbTupoBaHve no GOpmMMPOBaHMIO HOBbIX
OpPraHM3auMOHHbIX CTPYKTYP YNpaBAeHUA B MWUAOTHbIX NPeAnpUATUAX B COOTBETCTBUM C NIYYLWIMMMU MPAKTUKAMM
KOPMOPATUBHOIO yNpaBAeHUA.

Provision of advisory support on the implementation of a transparent accounting system and reporting of pilot
companies / MpefoctaBneHne KOHCYAbTaLMOHHOM MOAAEPHKM MO BOMPOCAM BHEAPEHUA MPO3PayHON cUcTeMbI
ByXranTepcKoro yyeta M OTYETHOCTM NMUAOTHBIX NPEANPUATUN;

Provision of advisory support for the creation and development of corporate governance culture in pilot
companies. / lNpepoctaBsieHWe KOHCY/NbTaLMOHHOW MOALEPNKKM MO CO3L4AHMI0 M PA3BUTUIO KOPMOPATUBHOM
KYAbTYpbl YNPaBAEHMA Ha NMUAOTHbIX NPeANPUATUAX.

Provision of advisory support for the designing regulation of organizational activities and the main business
processes of the enterprise / [MNpegoctaBneHne KOHCYNbTALMOHHOM MOAAEPKKM NO  pernameHTauunu
OpraHM3aLMOHHOM AeATeNIbHOCTU U OCHOBHbIX BU3HEC-NPOLEeCcCoB NPeanpUATUS.

Provision of advisory support for creation of database of internal legal documentation of pilot companies /
MpepoctaBneHWe KOHCYNbTAaLUMOHHOW MOAAEPKKM MO CO34aHMI0 633 BHYTPEHHUX HOPMATUBHbLIX AOKYMEHTOB

4 Women-led companies are companies where 1) owner or co-owner is woman; or 2) senior management (executive
management) is woman. In case of multi-shareholder company, women-led company is the company where the majority of
shareholders are women. / KomnaHuu, Bo3rnasasaemble }eHLWMHaMM - 3TO KOMNaHUu, rae 1) cobCTBEeHHUK Man 0aunH 13
COBCTBEHHMKOB XKEHLLMHA; UK 2) BbiCLLEe PYKOBACTBO KOMMNAaHUK (MCNONHUTENbHOE PYKOBOACTBO) KeHLWMHa. B cnyyae, ecam B
KOMMaHWM MHOTO aKLMOHEPOB, TO BO3rNaBAAEMAnA KEHLWMNHON KOMMNAHUA — 3TO KOMMaHusA, rae 6onblian AoNA akumi
NPUHAANEKNUT KEHLMHAM.
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NMUNOTHBIX NPEANPUATUN.

4. Conduct training for management and staff of pilot companies. / 4. MposegeHne obyyeHnsa pyKoBoACTBa M
nepcoHasna NUAOTHbIX NPeAnNPUATUIA.
e Develop training materials on corporate governance system in accordance with adopted best practices taking
specific gender needs; / PazpaboTka y4ebHbIXx MaTepranoB No KOPNOPaTUBHOW CUCTEME YNPaBAEHMS;
e Facilitation of conduct workshops for at least 20 participants of pilot companies (at least 30% women-led
companies) jointly with the Guarantee Fund. / CoBmecTHO ¢ «lapaHTMitHbIM GOHAOM» NPOBEAEHME CEMUHAPOB
ANnA He meHee 20 y4aCTHUKOB NWUIOTHbIX KOMMaHWi (He meHee 30% KOMNaHWI, yNpaBasemble XKeHLWnHaMu);

5. Preparation progress reports on results of activities. / 5. Mogrotoeka oTyeTOB MO MPOrpeccy AOCTUNKEHUA
pe3ynbraTtoB MeponpUATUNA.

e  Conduct monitoring, control and evaluation of results of introduction of corporate governance in pilot companies;
/ MpoBeaeHne MOHUTOPUHTA, KOHTPO/IA U OLLEHKM pe3y/ibTaToB BHEAPEHUA CUCTEM KOPMNOPATUBHOIO yNpaBAeHus
B MUOTHbIX NPeANPUATUAX;

e Prepare reports and present progress results to the Working group on “Access to finance” in the frame of the
Export Development Program. / MoarotoBka OTYETOB W Mpe3eHTaUMA pPe3yabTaToB BHeApeHua Ansa pabouyeit
rpynnbl «JocTyn K drHaHcam» B pamKax MNporpammbl pa3BuTUA 3KCNopTa.

e Arrange at least 14 workshops® in all regions of Kyrgyzstan for disseminating wider business community on
importance of introduction of systems of corporate governance (at least 10 companies from each region (at least
30% women-led companies)). /OpraHusauma He meHee 14 cemmHapos BO Bcex o6sacTax KbiprbisctaHa Aass
pacnpocTpaHeHus 6oJsiee LWMPOKOMY Kpyry Aen0Boro obuiectsa OTHOCWUTE/IbHO Ba)KHOCTW BHEAPEHWUA CUCTEM
KOPMOpPaTUBHOTO MeHeaKMeHTa (He meHee 10 KOMMaHWM B KaxkAom pernoHe (He meHee 30% KOMMAHWW,
YNPaB/AEMbIE }KEHLINMHAMMU)).

e Develop and endorse ex-post Monitoring plan for implementation of the service by “Guarantee Fund” for next 3
years after end of the assignment. / Pa3paboTka v npuHaTMe MnaHa MOHUTOPMHIA NOC/e peasnm3aunmn NPoeKTa
«lapaHTUitHbIM GOHAOM» Ha nocaeaytowme 3 roga Nocae OKOHYaHUA BbINOAHEHUSA 3a4aHNA.

FINAL DELIVERABLES/ ®UHA/bHbIE PE3Y/IbTATbI

PRODUCTS/PE3Y/IbTATbI DEADLINE/ PREFFERED PAYMENT
KPAMHUN STRUCTURE/

CPOK NOAAYU | MPEANOYTUTE/IbHASA

CTPYKTYPA OMNNATbI

1. Interim Narrative report on implemented activities endorsed by Sustainable
Economic Growth (hereafter - SEG) Team Leader and AFT Coordinator

including: / 1. TMPOMEXYTOUYHbIA OMMUCATE/IbHLIA OTYET MO BbINMOJAHEHHbIM Within 3
MeponpuATUAM, oA0bOpeHHbIt PyKoBoauTenem HanpaBieHUAa «YCTOMYMUBBIV months after
3KOHOMMYeCKMI pocT» (Zanee — Y3IP) u KoopauHaTopom mnpoekTa AFT, issuance of
BK/1HOYaA: contract/s 15%
e Minutes on consultations conducted with Guarantee Fund to identify TeyeHun 3
working processes related to introduction of new service line. / mecsaua nocne
MpPOTOKONbI KOHCYAbTaLMI NPOBeAEHHbIX C «[AapaHTUNHBIM GOHAOM» BbINYyCKa
ANnA onpeaeneHua paboymx NpoLLeccoB, OTHOCALLMXCA K BHEAPEHUIO KOHTpaKTa

HOBOW yCAyru.

o  Desk review of information related to best practices and international
standards on corporate governance. / KabuHeTHbIli 0630p
MHOOPMALMKN O NIYYLLMX NPAKTUKAX U MEXAYHAPOAHbIX CTaHAAPTaxX Nno
KOPNOpaTUBHOMY YNpaB/ieHuIO.

52 workshops for each region on annual base within 2 years.
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e Developed and endorsed by Guarantee Fund the Regulation on
introduction of corporate system into SMEs including and not limited
with the following documents:

= Templates of chart documentation of companies to be
introduced as part of corporate systems (Chart, Order and
Regulation on Management Board/ Steering Committee,
Order on Corporate Secretariat, Order and Regulation of
Executive Management)

=  Template of Code on Corporate Culture and Business Ethics
of company;

=  Template of Corporate Governance Code of company;

= Template on Policy of dividends;

=  Template on Investment Policy;

=  Sustainable operations and recovery plan;

=  Templates of internal Controlling (Rules and Regulation on
bookkeeping, storage and use of documentation and stamps;
Regulation on internal control; Labor protection and safety
regulation; Regulation on business transactions; Bookkeeping
policy; Budget policy; Regulation on Salaries and
Compensations, etc.)

= Templates of documentation for Structural Divisions of
company and Terms of Reference of Key Employees. /

e PaspaboTtaHHOe M NpuHAToe «apaHTUiHbIM GoHZOM» MooXKeHWe No
BHeApPEHUI0 CUCTEM KOprnopaTusHoro ynpasnaeHuna ana MCI, Bkatoyas
M He OrpaHMYMBaNACh CAeayOWUMN LOKYMEHTAMU:

= 1labnOHbI YCTAaBHbIX AOKYMEHTOB KOMMaHWI A1 BHEAPEHUA
KaK yYacTb KopnopaTuBHOM cucTembl (YcTas, Mopsadok u
nonoxeHune Coseta anpektopos/ HabiogatenbHOro coBeTa;
MonosxkeHne o KoprnopatmsHOM ceKkpeTape; [lonoxKeHwe o
MpasneHun/Anpexumu; PernameHt [eATeNbHOCTH
MpasneHus/OupeKkumm);

= KoAeKc KoprnopaTUBHOIO YNPaBAeHUs

= KogeKc KopnopaTUBHOM KyabTypbl U A€/10BOW 3TUKK

= [unBuaeHaHasa NoAUTUKa

= V/IHBECTULMOHHAA NONUTUKA

= [lnaH obecneyeHUs HEMPEepbIBHOCTM W BOCCTAHOB/EHUS
AeATeNbHOCTH

= [lONOXKeHWs MO BHYTPEHHEMY KOHTPO/AA Ha NpeanpuATUM
(MonoxkeHne o nopsaKe yyeTa, XpaHEHUS U UCMOb30BAHMUSA
[OKYMEHTOB U nevaTteid; [loNOKeHUE O BHYTPEHHEM
KOHTpone; [lonoKeHWe MO OxpaHe TpyZAa W  TexHUKe
b6e3onacHocTH; [loNOKeHMEe O nopagKe OCyLLecTBAEHMUA
XO3ANCTBEHHbIX Onepauui; YueTHas MOAUTUKA; BrogskeTHan
NonTKKa; MonoxKeHne ob ycnoBuax onaatbl TpyZa v ap.);

= WabnoHbl AOKYMEHTOB NO CTPYKTYPHOMY MOZPA3LeNeHuto
npeanpuatma (MonoXKeHnA O CTPYKTYPHbIX NoApasaeneHuax
M LONKHOCTHbIE UHCTPYKLMK KHOUYEBOro NepCcoHana).

e Endorsed by Guarantee Fund the schedule of activities for facilitating
process of corporate systems introduction into selected pilot
companies. / CornacoBaHHblii «lapaHTUAHbIM GoHAOMY» rpadumK
MeponpuATMIA MO CONPOBOXAEHUIO MNpOLLECCa BHEAPEHUA CUCTEM
KOPMNOPATUBHOIO ynpaBaeHua B 0TOBpaHHbIe MUIOTHbIE KOMNAHUM.

2. Interim Narrative report on implemented activities endorsed by SEG Team
Leader and AFT Coordinator including: / 2. NMpomesKyTOUHbIN onucaTeNbHbI
OTYeT MO BbIMNOJAHEHHbIM MEPONPUATUAM, OLO0BPEHHbIN PykoBoAMTENEM

Within 5
months after
issuance of

15%

ATTENTION: THE PRESENT TRANSLATION OF THE DOCUMENT FROM ENGLISH INTO RUSSIAN IS UNOFFICIAL

BHUMAHUE: HACTOSIIWM ITEPEBOJ] JOKYMEHTOB C AHI'JIMMCKOI'O HA PYCCKMU SA3BIK ABJISAETCS

HEO®UILIAJIBHBIM

20



HanpasaeHua YIP n koopanHatopom npoekta AFT, BkatoYas:

contract/s

e Interim reports on provided advisory support and facilitation of the TeueHun 5
corporate governance into pilot 3 companies (##1-3) including respective | mecAaues nocne
drafts of internal documents: / MpomexyTo4Hble OTYETbI MO OKa3aHHOW BbIMyCKa
KOHCY/IbTaTUBHOW MNOAAEPKKE W  COMPOBOXAEHWUIO KOPMOPaTUBHOMY KOHTpaKTa
ynpaB/ieHno B 3 MNWIOTHble Komnauuu (## 1-3), BKAOYAA NpPOEKTHI
BHYTPEHHWX SOKYMEHTOB:

o Package of internal documents endorsed by executive
management of pilot companies. / T[lakeT BHyTpPeHHMX
OOKYMEHTOB, COIIaCOBaHHbIX C UCMOIHUTE/IbHBIM PYKOBOACTBOM
NMUAOTHbIX KOMMAHWUNA.

o Minutes of meetings with management of pilot companies. /
MPOTOKON BCTPEY C PYKOBOACTBOM MUNOTHbBIX KOMMAHUM.

3. Interim Narrative report on implemented activities endorsed by SEG Team

Leader and AFT Coordinator including: / 3. NpomexyTouHbIi1 onucaTesbHbIN Within 8

OTYET MO BbINOJIHEHHBIM MEPONPUATUAM, OAODpPEHHbIN PykoBoauTenem months after 15%

HanpasneHna Y3P n koopanHatopom npoekta AFT, BKoYan: issuance of

e Interim reports on provided advisory support and facilitation of the contract/s
corporate governance into pilot 2 companies (## 4-5) including respective TeyeHun 8
drafts of internal documents: / MpomexXyTouHble OTYETbI NO OKa3aHHOW | MecAles nocae
KOHCY/IbTaTUBHOW MNOAAEPKKE W  COMPOBOXAEHWUIO KOPMOpPAaTUBHOMY BbIMNycKa
yNpaB/ieHUIo B 2 MNWUAOTHble KomnaHuu (# 4-5), BKAOYAA NpPOEKTHI KOHTpaKTa
BHYTPEHHWX LOKYMEHTOB:

o Package of internal documents endorsed by executive
management of pilot companies. / TlakeT BHYTpPEHHMX
[OKYMEHTOB, COr1aCoOBaHHbIX C UCMNOJIHUTE/IbHBIM PYKOBOACTBOM
NMUAOTHbIX KOMMAHWUN.

o Minutes from meetings with management of pilot companies. /
MPOTOKON BCTPEY C PYKOBOACTBOM MUAOTHbIX KOMMAHMUMNA.

e Agenda, presentation materials, lists of participants with signatures and
screenshots of posts in social media on conducted at least 7 workshops in
all regions of Kyrgyzstan for disseminating wider community on
importance of corporate governance (at least 10 participants at each
workshop). / TlloBecTka, npe3eHTaUMOHHbIE MaTepuasbl, CMUCKK
YYACTHWMKOB C NOAMMUCAMM M CKPUHLLIOTbI NYHMKALMI B COLMANBHbBIX CETAX
O MpoBeAEeHHbIX He MeHee 7 CEMMHAPOB B BCeX pernoHax Kbiprbi3cTaHa
ANA pacnpocTpaHeHus 6osiee WKMPOKOMY Kpyry obLiecTBa OTHOCUTENbHO
BAXKHOCTU BHeApeHUsA cucTem KOpNopaTUBHOro ynpaBnieHus,

MWHMMANbHOE KOJIMYECTBO YYACTHUKOB KaxAoro cemMmnHapa (He meHee 10
YesIoBEK Ha KaXKA0M ceMUHape).

4. Interim Narrative report on implemented activities endorsed by SEG Team

Leader and AFT Coordinator including: / 4. MpoMeKyTO4HbI OnmncaTesbHbIi Within 12 20%

OTYET MO BbINOJHEHHbIM MEPONPUATUAM, O0A0OpPeHHbIM PykoBoauTenem months after

HanpasaeHua YIOP n koopanHatopom npoekta AFT, BkAtoYas: issuance of

e Interim reports on provided advisory support and facilitation of the contract/s
corporate governance into 3 pilot companies (## 6-8) including respective TeyeHun 12
drafts of internal documents: / MpomexyTouHble OTYETbl MO OKa3aHHON | mMecALes nocae
KOHCY/IbTaTUBHOWM MNOAAEPXKKE W  COMPOBOXAEHWUIO KOPMNOpaTUBHOMY BbINycKa
yNpaBAeHUo B 3 MNWIOTHble KomMaHuwu (## 6-8), BKAOYAA MPOEKTHI KOHTpaKTa

BHYTPEHHWUX AOKYMEHTOB:
o Package of internal documents endorsed by executive
management of pilot companies. / T[lakeT BHYTPEHHMUX
[OKYMEHTOB, COrMacoBaHHbIX C MCMOJHWUTE/IbHbIM PYKOBOACTBOM
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NMUAOTHBIX KOMMAHWUNA.
o Minutes of meetings with management of pilot companies. /
MPOTOKOA BCTPEY C PYKOBOACTBOM MUAOTHbBIX KOMMAHUM.

5. Interim Narrative report on implemented activities endorsed by SEG Team

Leader and AFT Coordinator including: / 5. MpomesKyTOUHbIIN onucaTenbHbIN Within 18 15%
OTYET MO BbINOJHEHHBIM MEPONPUATUAM, OAOOPEHHbIN PyKkoBoauTeNem months after
HanpasneHua YIP n KoopanHatopom npoekTa AFT, BKIoYas: issuance of
e Interim reports on provided advisory support and facilitation of the contract/s
corporate governance into 2 pilot companies (## 9-10) including respective TeyeHun 18
drafts of internal documents: / MpomexyTouHble OTYETbI MO OKasaHHOW | MecAueB nocae
KOHCY/IbTaTUBHOW MNOAAEPKKE W  COMPOBOXKAEHWUIO KOPMOPaTUBHOMY BbIMYyCKa
yNpaB/ieHUio B 2 NWUAOTHble Komnawuwn (## 9-10), BKAOYAs MPOEKTbI KOHTpaKTa
BHYTPEHHWX LOKYMEHTOB:
o Package of internal documents endorsed by executive
management of pilot companies. / T[lakeT BHyTpPeHHMX
[OKYMEHTOB, COM1aCoOBaHHbIX C UCMOJIHUTEIbHBbIM PYKOBOACTBOM
NUAOTHBIX KOMMAHWUNA.
o Minutes of meetings with management of pilot companies. /
MPOTOKOA BCTPEY C PYKOBOACTBOM MUAOTHbIX KOMMAHMWMA.
e Developed and endorsed by the Fund ex-post Monitoring plan for
implementation of the service by “Guarantee Fund” for next 3 years after
end of the assignment. / Pa3spaboTaHHbIit U NpuHATbIK DoHaom [MnaHa
MOHWUTOPUHIA NOC/Ae peanusaunm npoekta «lapaHTUMHbBIM GoHAOM» Ha
nocneaytowue 3 roga nocae OKOHYaHUA BbINOAHEHUA 3a4aHMA.
6. Final report on implemented activities endorsed by SEG Team Leader and
AFT Coordinator including: / 6. ®uHanbHbIi ONUCaTe/IbHbIA OTYeT Mo Within 24 20%
BbIMO/IHEHHbIM MEPONPUATUAM, 0L0OpPEHHbIN PyKoBOAMTENEM HANpaBieHUs months after
Y3P n KoopguHaTtopom npoekTa AFT, BKatovas: issuance of
e Report on finalization of introduction of corporate governance systems, contract/s
including monitoring report. / OTyeT no 3aBeplIEHUIO peanmsaumu TeyeHun 24
BHEAPEHUSA CUCTEM KOPMOPATMBHOIO ynpasieHUA, BKAtoyas OT4eT no | mecaues nocse
MOHUTOPUHTY. BbIMYyCKa
e Agenda, presentation materials, lists of participants with signatures and KOHTpaKTa

screenshots of posts in social media on conducted at least 7 workshops in
all regions of Kyrgyzstan for disseminating wider community on
importance of corporate governance (at least 10 participants at each
workshop). / TlloBecTka, npeseHTaUMOHHbIE MaTepuasbl, CMUCKK
YYaCTHMKOB C NOAMUCAMM U CKPUHLLOTbI NYBAMKALMI B COLMAbHBIX CETAX
0 NpoBeAEeHHbIX He MeHee 7 CeMUHapoB B Bcex pernmoHax Kblprbi3ctaHa
[ONA pacnpocTpaHeHna bosiee WMPOKOMY Kpyry obuiectBa OTHOCUTE/IbHO
BAXKHOCTU BHEAPEHUA  CUCTEM  KOPMOPATMBHOTO  YMpaBieHus,
MWHUMAIbHOE KOIMYECTBO YYaCTHUKOB KaXK4oro ceMuHapa (He meHee 10
YesIoBEK Ha KaXKJoM CeMuHape).
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REPORTING REQUIREMENTS/ TPEBOBAHUA NO OTYETHOCTU
Reporting and accountability / OTueTHOCTb M NOAOTYETHOCTL:

Contractor shall fulfill the assignments under the direct supervision of the UNDP Project Coordinator/ MNoapaayvKk OonxeH
BbIMOJIHATb 3aZ,aHMA NOA HENOCPEeACTBEHHbIM KOHTPOJIeM KoopauHaTopa npoekrta MPOOH.

Structure and the content of the report are to be identified in coordination with the UNDP SEG Team Leader / CtpykTypa u
coAepKaHue oTyeTa A0/IKHbI 6bITb ONpeaesieHbl MO COracoBaHMIo ¢ PykoBoguTenem HanpasneHusa YIP MPOOH.

Contractor will report to the UNDP Project Coordinator on a regular basis to fulfill assignments in accordance with the
Schedule of Work / Nogpaaunk 6yaeT perynapHo oT4YMTbIBaTLCA Nepes KoopauHatopom npoekta NMPOOH, utobbl o6ecrneunTtb
BbINOJ/IHEHME 33,aHNI B COOTBETCTBUM C rpadpuKkom paboTbl.

Developed materials and products cannot be transmitted, distributed, published, and displayed without agreement of parts. /
Pa3spaboTaHHble maTepunasbl U NPOAYKLMM B PaMKax NMPOEKTA He MOryT ObiTb NepeaaHbl, PacnpocTpPaHATbCA, NybanKoBaTbCA,
oTobparkaTbca 6e3 cornacus CTOpoH.

Terms of payment / Ycnosua onnatbl

Payments will be disbursed as per installments based on the table “expecting deliverables” and submission & approval of
respective products. Contractor shall submit reports, based on the format, describing all undertaken actions during
implementation of the Terms of Reference, as per the established reporting schedule to UNDP Project Coordinator. Upon
completion of tasks, contractor shall submit interim and terminal reports for approval of the UNDP Project Coordinator, on
the basis of which the payments will be disbursed. Disbursement of payments shall be subject to the timely replenishment of
funds as per the agreement with the donor. / Mnatexxun 6yayT OCyWLECTBAATbCA B COOTBETCTBUM CO CXEMOI OMAaThl,
npeactasneHHon B Tabnuue «Oxugaemble pesy/ibTaTbl», OCHOBbIBAACb Ha MNPEAOCTaBJAEHUM U YTBEPKAEHUU
COOTBETCTBYHOLMX LOKYMEHTOB. MMoAPAAYMK O0MKEH NPEAOCTaBAATb OTYETbI, ONMUCHIBAIOLLME BCE AEWCTBUSA, MPEANPUHATLIE B
xoge peanusaumm TexHuyeckoro 3agaHusa, B Tpebyemom ¢dopmate M B COOTBETCTBMM C YCTAHOB/IEHHbIM rpaduKom
oTyeTHOCTU. Mocne 3aBeplueHnsa PaboTbl NOAPAAUMK AO/KEH NPEACTAaBUTb MPOMENKYTOUHbIN U 3aK/IUMTE/IbHBIA OTYET Ha
yTBEpXKAEHME KoopauHaTopy npoekTa MPOOH, Ha ocHoBaHWM Yero byaeT npousBeaeHbl Naatexu. MNaatexmn nponssoaaTca B
3aBMCHMMOCTM OT CBOEBPEMEHHOTO MNOMNOJAHEHUA GOHAOB COMIACHO COTMNALLIEHMIO C AOHOPOM.

GENERAL REQUIREMENTS TO PROPOSERS / OBLLUME TPEBOBAHUA K YYACTHUKAM TEHOEPA

UNDP encourages every prospective Service Provider to prevent and avoid conflicts of interest, by disclosing to UNDP if you, or
any of your affiliates or personnel, were involved in the preparation of the requirements, design, cost estimates, and other
information used in this RFP/ MPOOH npu3biBaeT Ka)[oro MOTeHLUManbHOro MOCTaBliMKa YCAYr K npeaoTBpalleHuto
BO3MOXKHOFO KOHG/IMKTA MHTepecos, nytem npeaoctaBneHma NMPOOH uHbopmaumm o Tom, 6b1amM am Bbl, ntoboi 13 Bawmx
NnapTHEPOB WM COTPYAHUKOB MpPMYaACTHbl K NOAroTOBKe TpeboBaHWM AaHHOro 3anpoca, ero MpoekTa, CMeTbl PAacXoAoB U
Apyroin nHpopmaumm, cogepralenca B 3anpoce Ha lNpeasoxkeHue.

UNDP implements a zero tolerance on fraud and other proscribed practices, and is committed to preventing, identifying and
addressing all such acts and practices against UNDP, as well as third parties involved in UNDP activities. UNDP expects its
Service  Providers to adhere to the UN  Supplier Code of Conduct found in  this link:
http://www.un.org/depts/ptd/pdf/conduct _english.pdf/lIPOOH npuaepskusaetca MNOAUTUKN abCcoNoTHOrO  HenpuATUA
C/ly4aeB MOLUEHHWYECTBA M APYrMX 3amfpelleHHbIX BUAOB [AEeATEe/IbHOCTM W BblPaXKaeT CBOK MPUBEPIKEHHOCTb Aeny
npeaoTBPALLEHMA, BbIABNEHUA U pacciefoBaHMA BCex NOAOOHbIX aKTOB M ciyyaeB B oTHoweHun NMPOOH, a TakKe TpeTbux
CTOPOH, yyacTBytowux B aeatenbHoct MPOOH. MPOOH HapgeeTca, yTo ee MOCTaBLWMKKM ByayT npuaepxuBaTbea Kopgekca
noseneHus NnocTaBLLMKa OOH, MHbopMaLma o KOTOpOM [OCTynHa Ha cavre:
http://www.un.org/depts/ptd/pdf/conduct english.pdf

In responding to this RFP, UNDP requires all Proposers to conduct themselves in a professional, objective and impartial
manner, and they must at all times hold UNDP’s interest’s paramount. Proposers must strictly avoid conflicts with other
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assignments or their own interests, and act without consideration for future work. All Proposers found to have a conflict of
interest shall be disqualified. Without limitation on the generality of the above, Proposers, and any of their affiliates, shall be
considered to have a conflict of interest with one or more parties in this solicitation process, if they: / B otBeT Ha aaHHbIl 31,
MPOOH TpebyeT, 4TobbI BCE NOTEHLMA/IbHbIE YH4AaCTHUKM Bean ceba npodeccnoHanbHoO, 06bEKTUBHO M BecnpucTpacTHO, BCeraa
CTaBA BO rnasy yrna uHtepecbl MPOOH. YYacTHUKKM AO/MXKHbI B }KECTKOM nopsaKke nsberaTb KOHGAMKTOB € APYrMMM 3a4aHUAMM
MWW CBOMMW COBCTBEHHbIMW MHTEpecamu M paboTaTb, He paccuuTbiBas Ha Byaywime KOHTPaKTbl. Ecan y ydacTHMKa 6yaer
06Hapy»KeH KOHPAMKT MHTEPECOB, TO OH byAeT AucKkBaAnduULMpoBaH. He orpaHMuMBas 06K XapaKTep BbllECKA3aHHOrO,
CYMTAETCSA, YTO YYACTHMK U Ntobble adUANPOBaHHbIE ML UMEIOT KOHGIMKT MHTEPECOB C OAHOW UM HECKONIbKMMM CTOPOHAMM
B 4@HHOM MPOLLeCCe, eC/IU OHU:

1. Are or have been associated in the past, with a firm or any of its affiliates which have been engaged UNDP to provide
services for the preparation of the design, specifications, Terms of Reference, cost analysis/estimation, and other
documents to be used for the procurement of the goods and services in this selection process; / B npownom uau
HacToALLEM CBA3aHbl C GUPMOM AN NtoObIMN aPUANPOBAHHBIMU IMLLAMK, KOTOPbIE Y4aCcTBOBA/IM B NPeAOCTaBAEHUN
ycnyr MPOOH B 06nactv pa3paboTku Aus3aiHa, crneuuduKaumii, TEXHUYECKOTo 334aHuA, aHaau3a W3LEPIKEK,
COCTaBNEHUA CMETHOW [AOKYMEHTALMM M NPOYMX AOKYMEHTOB, HEOBXOAMMbIX A1 UCNONb30BaHMA NPWU 3aKynke
TOBAPOB U YCAYT B paMKaXx AaHHOro 0TBOpOYHOro npouecca

2. Were involved in the preparation and/or design of the programme/project related to the services requested under
this RFP; or / YuactBoBanuM B NOATOTOBKE W/UAWM AM3aliHE MPOrPamMmbl MAM MNPOEKTa B OTHOLUEHWUM YCAYT,
3anpallMBaemMbix B pamkax Hactoswero 3M; nam

3. Are found to be in conflict for any other reason, as may be established by, or at the discretion of, UNDP. / Ecau
0BHapYKEHO, YTO OHM HAXOAATCA B APYrOM CUTyauuM KOHGAMKTA MHTEPECOB, KaK 3TO MOr/I0 6biTb YCTaHOBAEHO
MPOOH man couteHO Mo ee YCMOTPEHUIO

In the event of any uncertainty in the interpretation of what is potentially a conflict of interest, proposers must disclose the
condition to UNDP and seek UNDP’s confirmation on whether or not such conflict exists. / B cnyyae nto6oit HeonpeaeneHHoOCTH
B OTHOLIEHWUM MHTEPNpeTaLmumn MOTeHUMANbHOTO KOHOIMKTA MHTEPECcoB, YYACTHUKU LONKHbI coobWwmTh 06 3Tom MPOOH wm
NoJly4YnUTb NOATBEPKAEHME O CYLLECTBOBAHUM UM OTCYTCTBUU KOHPIMKTA MHTEPECOB

In the event of any uncertainty in the interpretation of what is potentially a conflict of interest, proposers must disclose the
condition to UNDP and seek UNDP’s confirmation on whether or not such conflict exists: / B cnyyae kakoi-nn6o
HEeyBEPEHHOCTU B TPAKTOBKE, YTO ABMAETCA MOTEHUMANIbHbIM KOHOIMKTOM WHTEPECOB, YYaCTHUKM 00f3aHbl B CBOMX
NpPeaNoXKEeHNAX PACKPbITb CBOWU 3HAHUA CeAYyIOLLEro:

1. That they are owners, part-owners, officers, directors, controlling shareholders, or they have key personnel who are
family of UNDP staff involved in the procurement functions and/or the Government of the country or any
Implementing Partner receiving services under this RFP; and / YTo oHM - nosHble MAM YacTUYHblE BAaAefNbLibl,
OOJ/IKHOCTHbIE NMLA, OMPEKTopa WAM NpeacTaBuUTeNM WX KIKYEBOrO MepCoHasa HaxoAAaTCA B POACTBEHHbIX
OTHOWEHUAX C coTpyaHuKamu MPOOH, 3aHMMaowmxcs GyHKUMAMM 3aKynku  u/vam  [paBuTenbcTBa CTpaHbl UAU
peanusyoLero napTHepa, NoAyYatoLLmMX YCAYrn B pamKkax HactosLero 3MM; u

2. All other circumstances that could potentially lead to actual or perceived conflict of interest, collusion or unfair
competition practices / Bce npoune ob6cToATENbCTBA, KOTOPbIE NOTEHLMANIBHO MOTYT NPMBECTU K GaKTUYECKOMY MAn
noApasymeBaemomMy KOHOINKTY MHTEPECOB, CrOBOPY MM CUTYaLLMN HECMIPABEANINBOM KOHKYPEHLMM

Failure of such disclosure may result in the rejection of the proposal or proposals affected by the non-disclosure /
HecnocobHOCTb pacKpbITb TaKyld WMHOOPMALMIO MOMKET MPUBECTU K OTKJAOHEHUIO NPEeAoKeHUA WU NPeasioKEeHUn, Ha
KOTOpble NoBAMAA GaKT TaKOro yTanBaHUsa MHbopmaLmm

Proposals submitted by two (2) or more Proposers shall all be rejected if they are found to have any of the following: /
MpepnoxKeHunn, nNpefocTaBneHHble ABYyMA (2) unu bonee 3assuTensamu, ByayT OTKAOHEHblI MPU OBHAPYKEHWWU OOHOIO U3
HUMKenepeUuncNeHHbIX acneKToB:
1. they have at least one controlling partner, director or shareholder in common; or / OHU UMEIOT KaK MUHUMYM OZHOTO
06LLEro KOHTPOIMPYIOLLEro MAPTHEPA, AUPEKTOPA WU aKLMOHEPA; UAUK;
2. any one of them receive or have received any direct or indirect subsidy from the other/s; or / /lto60oit U3 HMX Nonydaet
WAW NOAYYan NPAMYIO AW HeNpAMYLo cybcnMamio oT Apyroro; unu;
3. they have the same legal representative for purposes of this RFP; or / [lna ueneit Hactosawwero 3y HUX OAMH U TOT Ke
IOPUONYECKUI NPEACTaBUTEND; UK;
4. they have a relationship with each other, directly or through common third parties, that puts them in a position to
have access to information about, or influence on the Proposal of, another Proposer regarding this RFP process; /
MeXKay HAMKW HanpaMyto Uaun yepes obLime TpeTby CTOPOHbI YCTAaHOB/IEHbI B3AMMOOTHOLLEHWA, KOTOPbIE CTABAT UX B
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CUTyaumilo 4OCTyna K MHPOpMauuuM O MPeano’KeHWM WAM BO3MOMKHOCTM MOB/AMATb Ha MNpPeaJsioXKeHue Apyroro
YYacTHMKA B OTHOLEHUWN AaHHOro npouecca 3[1;

5. they are subcontractors to each other’s Proposal, or a subcontractor to one Proposal also submits another Proposal
under its name as lead Proposer; or / OHK ABAAOTCA cybnogpaguymMKamu gpyr Apyra uam cybnogpagyvKk no ogHomy
NPea/ioKeHNIO TaKKe No4aeT OTAe/IbHOE NPea/ioKeHne Nog CBOMM MMEHEM B KauecTBe BeAyLLEro 3aaButens; uam

6. an expert proposed to be in the team of one Proposer participates in more than one Proposal received for this RFP
process. This condition does not apply to subcontractors being included in more than one Proposal. / Jkcnepr,
npegnaraemblii B COCTaBe KOMaHAbl OLHOrO y4aCTHMKA KOHKypca, yyacTByeT B H6osiee yem O4HOM MNpessioKeHuM,
NoJly4yeHHOro B pamkKax Hacrosuwero npouecca 3. [JaHHoe ycnoBue He NPUMEHMMO B OTHOLEHMM cybnoapsaaunKos,
BK/IIOYEHHbIX B 60/1e€ YeM OAHO NpeasioKeHne

QUALIFICATION REQUIREMENTS FOR TECHNICAL EVALUATION/
KBAJIMGUKALMOHHDLIE TPEBOBAHUA O/19 TEXHUYECKOW OLEHKM

. Legal entity certificate from the relevant authority (enclose a copy) /CeBnaetenscTso o permcrpaumm PULNYECKoro
/M@ OT COOTBETCTBYIOLLErO OpraHa (MPUAOKUTL KOMULO)

. Work experience related to advisory support on development of services of business service providers / Haanuune
OnbITa CBA3AHHOIO C PAa3BUTMEM YCAYT A/1A NOCTABLMKOB YCAYT YaCTHOMY CEKTOPY;

. Experience in implementation of projects on business development including capacity building (trainings, business
planning, financial literacy, etc.), and/or experience in awareness raising on business practices / OnbIT peanv3aunm NPoOEKToB
no pasBUTUIO BU3Heca, BKNIOYAA MOBbIEHWE noTeHumnana (obyyeHne, 6U3HeC nNaaHWpoBaHWe, GUHAHCOBAA MPAMOTHOCTb U
A4p.); ¥ WAM ONbIT B NOBbILWEHUU MHPOPMMPOBAHHOCTM MO NPAKTUKE BeAeHUs BusHeca

. Experience in implementation of projects on business development including development strategies and concepts
related to private sector development: and/or experience in development of legal documents related to development of
business environment / OnbiT peanusauMu MNPOEKTOB MO Pa3BUTMIO 6GM3Heca, BKAOYas paspaboTKy cTpaTernii u
KOHLLEMLMIA,CBA3AHHbIX C Pa3BMTMEM YaCTHOIO CEKTOPa; U/WMan OnbIT Bpa3paboTKe HOPMATUBHbIX AOKYMEHTOB A/ Pa3BUTUA
6u13Hec cpeapl

° Availability of Key Personnel, which is confirmed by the CV and Diploma of the expert panel - see below / Haanune
KNOYEBOro nepcoHana, Kotopasa noarsepskaaerca CV/pestome 1M KOMUKU AMNIOMOB 3KCNEPTHOMO COCTaBa - CM. HUMKeE:
4 Team Leader /PykoBoanTelb KOMaHAIbI:

o University degree in finance or business administration or economy /Hanuuue sbicliero o6pasoBaHua (creneHun

yHMBEpcUTeTa) No GMHAHCAM UAU AEN0BOMY aAMUHUCTPUPOBAHUIO UM IKOHOMUKE;

o Atleast 1 year of professional experience with projects related to business development projects / He meHee 1 roaa
npodeccMoHanbHOro onbiTa PaboTbl C NPOEKTamMM Mo Pa3BUTUIO BUsHeca;

o Experience on management and advisory support to economic projects and/ or activities related to finance, economy
and business development/ Hannune onbita paboTbl MO yNpasieHMIO U KOHCYbTaTUBHOM NOAAEPIKKE NPOEKTOB U /
WAV AeATeNbHOCTU, CBA3AHHbIX C GMHAHCAMM, SKOHOMMUKOM U pa3BuTUEm busHeca;

Fluent in Russianlanguage. / CBo6oaHOe BAageHNE PYCCKUM A3bIKOM.
o Knowledge of Kyrgyz Language is an advantage/3HaHue Kblprbi3CKOro A3blka ABASETCA NPenmyLLeCTBOM

v 1 expert on development methodology on corporate governance:/ 1 skcrnepT no paspaboTke MeToA0/orMmu Mo
KOpPNOpPaTUBHOMY YNpaB/eHUIO:
o University degree in finance or business administration or economy /Hanunuue sbiclwero o6pasosaHua (cTenexHmn

yHMBEpcUTETa) NO GUHAHCAM WU AEN0BOMY aAMUHUCTPUPOBAHUIO UM IKOHOMMUKE;

o Atleast 1 year of professional experience with projects related to advisory support in development internal corporate
governance and / or management systems / He meHee 1 roga npodeccMoHanbHOro onbiTa B NPOEKTax, CBA3aHHbIX C
KOHCY/1IbTaLMOHHOW NOAAEP>KKOW B Pa3BUTUM BHYTPEHHEN KOPNOpPaTUBHOW CUCTEMON yripasaeHns nu/uam

MeHeaXMeHTa,
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o Work experience on strategic management and/or maintenance of internal control system and/or risk management
and/or compliance control / Hanuuune onbita paboTbl CTPaTErMYecKOMY MEHEAMKMEHTY U/UK NOAAEPKKE CUCTEM
BHYTPEHHEro KOHTPOAA U/UAKN YNPaBAEHNIO PUCKAMK /MM KOMMIAMEHC KOHTPOIIO;

o Fluent in Russianlanguage. / CBo6oaHOe BlageHNe PYCCKUM A3bIKOM.

Knowledge of Kyrgyz Language is an advantage/3HaHune KbIprbi3CKOTO A3blKa ABIAETCA NPEMMYLLECTBOM

v 1 expert-analyst on introduction of corporate governance:/ 1 sKkcnepT-aHa/IMTUK MO BHEAPEHUIO KOPNopaTUBHOMO
ynpaBaeHus:
o University degree in finance or business administration or economy /Hanunuue Bbiclero o6pasosaHua (cTeneHmn

yHMBEpCUTETA) NO GUHAHCAM MU AEN0BOMY aAMUHUCTPUPOBAHUIO UM SKOHOMMUKE;

o At least 1 year of professional experience of implementation of consulting projects in the field of finance and/or
banking and/or business planning and/or investment attraction / He meHee 1 roga onbiTa paboTbl peannsaumnn
KOHCY/IbTaUMOHHbIX NPOEKTOB B 06/1acTM GUHAHCOB M/MAM BaHKOBCKOro gena u/ManbusHec-naaHMpoBaHUa n/mnu
npuBAEYEHNA UHBECTULMIA;

o Experience on advisory support on corporate governance systems / Haavuve onbiTa KOHCYAbTALMOHHOM NOAAEPHKKM
Mo CMCTEMAM KOPMOPATUBHOIO YNpaB/eHus;

Fluent in Russian language. / CBo6ogHoe BnafeHne pyCCKUM A3bIKOM.

o Knowledge of Kyrgyz Language is an advantage/3HaHue KbIprbI3cCKOro A3bika ABAAETCA NPeVMYyLLECTBOM
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Annex 2/ MpunoxeHue 2

FORM FOR SUBMITTING SERVICE PROVIDER’S TECHNICAL PROPOSALS/
®OPMA 3AABKU ANA NPEACTABNIEHUA TEXHUYECKOIO NPEAJTOXKEHUA NOCTABLUUKA YCNYT

(This Form must be submitted only using the Service Provider’s Official Letterhead/Stationery’)
(3ma popma 0onxcHa 6bimb OoMMNPABAEHA MOsbKO HA oguyuaabHoM baaHke [Tocmasuwuka ycnye)

Location/Mecmo
Date/ [lama

To: UNDP Sustainable Economic Growth Programme / Mporpamma YcToiunsbiii 3KoHOMMUYecKkuin poct MPOOH

Dear Sir/Madam/YBaskaemblit r-H/ r-xa:

We, the undersigned, hereby offer to render the following services to UNDP in conformity with the requirements
defined in the SEG RFP 19/03 and all of its attachments, as well as the provisions of the UNDP General Contract Terms and
Conditions /Mbl, HMXenoanucaBlIMECS, HACTOALWMM npeasaraem okasanve MPOOH crneaytowmx ycayr B COOTBETCTBUM C
TpeboBaHuAMK, onpeaesneHHbiMM B SEG RFP 19/03 u BCcex MNpuioXKeHMsx K Hemy, a Takxe O6WMMM ycnoBuamu K
NnonoXeHnAMKn KoHTpakTos NMPOOH:

A. Qualifications of the Service Provider/Ksanudukaumua Mocraswmka ycnyr

The Service Provider must describe and explain how and why they are the best entity that can deliver the requirements of UNDP
by indicating the following/ Mocmasuwuk ycaye donaxceH onucame U 06bACHUMb, KOKUM 06pa30M U rovyemy OH A8/A9emcs
AY4UWUM KaHOUOamom, yoosnemeoparouwum mpebosaHusam [TPOOH, ykaszae cnedyroujee:

° Work experience related to advisory support on development of services of business service providers / Haanune
OMbITa CBA3AHHOTO C Pa3BUTUEM YCAYT A/ NOCTaBLUMKOB YC/IYT YaCTHOMY CEKTOpPY;

° Experience in implementation of projects on business development including capacity building (trainings, business
planning, financial literacy, etc.), and/or experience in awareness raising on business practices / OnbIT peannsaumm NPOEKToB
no passBuTUIO BU3Heca, BK/IOYas MoBblleHWe noTeHuMana (obyyeHue, BU3Hec naaHMpoBaHWe, GUHAHCOBAA MPAMOTHOCTb U
4p.); U UM ONbIT B NOBbILWEHUU MHPOPMMPOBAHHOCTM MO NPAKTUKE BeAeHUs BusHeca

. Experience in implementation of projects on business development including development strategies and concepts
related to private sector development: and/or experience in development of legal documents related to development of
business environment / OnbIT peanusauuMy MNPOEKTOB MO pPa3BuTMIO 6M3Heca, BKAOYas pas3paboTKy cTpaTeruii u
KOHLLeMNLMIA,CBA3AHHbIX C PAa3BUTMEM YAaCTHOTO CEKTOPa; U/WUAK OMbIT Bpa3paboTKe HOPMATUBHBIX AOKYMEHTOB A/ Pa3BUTUA
busHec cpeapl

6 This serves as a guide to the Service Provider in preparing the Proposal/3mo asnsemcsa Pykogodcmeom 8714 NOCmMasujuKka ycsye 8 nod2omoske [1pedioxneHus.
7 Official Letterhead/Stationery must indicate contact details — addresses, email, phone and fax numbers — for verification purposes /Ha oguyuansHom baaHke
Heobxo0UMO yKa3ambe KOHMAKMHble 0aHHble — adpecd, adpec 31eKmMpPOoHHOU NoYmsi, HOMepa mesaegoHa U hakca — 8 uesnsx nposepKu.
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B. Methodology, Its Appropriateness to the Condition and Timeliness of the Implementation Plan/MeToapbl,
COOTBETCTBME YCI0BUAM U cpOoKam MpaduKa BoinonHeHus

The Service Provider must describe how it will address/deliver the demands of the RFP; providing a detailed description of the
essential performance characteristics, reporting conditions and quality assurance mechanisms that will be put in place, while
demonstrating that the proposed methodology will be appropriate to the local conditions and context of the work./lMocmaswux
ycsye 00AxCeH onucams, KOKUM obpazom oH 6ydem ebirosnHame mpebosaHus 3[1; ¢ npedocmassieHuem nodpobHo20 onucaHus
OCHOBHbIX XAPAKMEPUCMUK 8bIMOAHEHUA pabom, ocyujecmeasgemMbix MexaHusmos omuyemHocmu u obecrnevyeHus Kayecmaa, d
makxe 0b60CHO8AHUA yenecoobpazHocmu npedsazaembix Memooo8 6 KOHmeKcme MecmHsix ycaosuli u suda pabomel.

Detailed methodology and tools, which will be used for implementation of the tasks within TOR / Onucanue
MEeTOA0/10TMYECKUX MOAXOL0B U MHCTPYMEHTOB, KOTOPbIE BYAYT MCMOb30BaHbI 418 peannsaumm 3agad B pamkax T3

C. Qualifications of Key Personnel /KBanudukauus knouesoro nepcoHana

The Service Provider must provide Resume and copies of diplomas of below listed key personnel/ Heo6xoavmo
/ No TpebosaHuio 31 MocTaBWMK yCAYr A4OKEH NPEACTaBUTL PE3OME M KOMUU AMUMNJIOMOB YKa3aHHbIX SKCNepPTOB:

v Team Leader /PykoBoauTelb KOMaHAb!:
o University degree in finance or business administration or economy /Haaunuue Bbiclero o6pasosaHua (cTenexHmn

yHMBEpCUTETA) NO GUHAHCAM UK AEN0BOMY aAMUHUCTPUPOBAHMUIO UM SKOHOMUKE;

o At least 1 year of professional experience with projects related to business development projects / He meHee 1 roaa
npodeccMoHanbHOro onbiTa PaboTbl C NPOEKTamMM MO Pa3BUTUIO BUsHeca;

o Experience on management and advisory support to economic projects and/ or activities related to finance, economy
and business development/ Hannune onbiTa paboTbl N0 yNpaB/ieHUIO U KOHCYIbTaTUBHOM NOAAEPKKE NPOEKTOB U /
WAV AeATeNbHOCTU, CBA3AHHbIX C GMHAHCAMM, SKOHOMMUKOM U pa3BuTUEM bu3Heca;

o Fluent in Russian language. / CBo6oaHOe BnageHne pyCCKUM A3bIKOM.

o Knowledge of Kyrgyz Language is an advantage/3HaHue Kblprbi3CKOro A3blka ABASETCA NPenmyLLeCTBOM

v 1 expert on development methodology on corporate governance:/ 1 skcnepT no paspaboTke MeToA40/N0rMKU Mo
KOPNopaTUBHOMY YNpPaBAEHUIO:
o University degree in finance or business administration or economy /Hanaunuue Bbiclero o6pasosaHua (cTenexHmn

yHUBepcuTeTa) no GMHaAHCaAM Uan A4eN0BOMY aAMUHUCTPUPOBAHUIO NN SKOHOMUKE;

o Atleast 1 year of professional experience with projects related to advisory support in development internal corporate
governance and / or management systems / He meHee 1 roga npo$eccMoHanbHOro OMbITa B MPOEKTAX, CBA3AHHbIX C
KOHCY/IbTaLMOHHOM NOAAEPSKKOM B Pa3BUTUMN BHYTPEHHEN KOPMNOPaTUBHOW CUCTEMOW ynipasieHusa n/uam
MeHEeAKMEHTa;

o Work experience on strategic management and/or maintenance of internal control system and/or risk management
and/or compliance control / Haanuue onbiTa paboTbl CTpaTErMYECKOMY MEHEAKMEHTY U/UNK NOALEPIKKE CUCTEM
BHYTPEHHEro KOHTPOAA U/UAKN YNPaBAEHNIO PUCKAMKU /MM KOMMAAMEHC KOHTPOIO;

o Fluent in Russian language. / CBoboaHoe BAageHMe PYCCKUM A3bIKOM.

Knowledge of Kyrgyz Language is an advantage/3HaHune Kbiprbi3CKOro A3blKa ABAAETCA NPEMMYLLECTBOM

4 1 expert-analyst on introduction of corporate governance:/ 1 sKkcnepT-aHaiMTUK NO BHEAPEHUIO KOPMNOPaTUBHOMO
ynpaBneHuns:
o University degree in finance or business administration or economy /Hanunuue sbiclwero o6pasoBaHua (cTenexHmn

yHuBepcuTeTa) No GMHaHCam UAK 4eN0BOMY aAMUHUCTPMPOBAHMIO UM SKOHOMMUKE;
o At least 1 year of professional experience of implementation of consulting projects in the field of finance and/or
banking and/or business planning and/or investment attraction / He meHee 1 roga onbiTa paboTbl peannsauun
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KOHCY/IbTaLMOHHbIX NPOEKTOB B 06/1acTh GpUHAHCOB M/mMnn BaHKOBCKOro Aena u/wnmbusHec-nnaHMposBaHua u/mam

npuseaevyeHna MHBECTMLLMVI;

o Experience on advisory support on corporate governance systems / Haanuve onbiTa KOHCYAbTALMOHHOM NOALEPHKKM

Nno CUCTEMAM KOPNOPaTUBHOIO ynpaBneHUsA;

Fluent in Russian language. / CBo6oaHoe BnageHue pyCcCKUM A3bIKOM.

Knowledge of Kyrgyz Language is an advantage/3HaHu1e Kbiprbi3CKOro A3blKa ABAAETCA NPEUMYLLECTBOM

Name and Signature of the Service Provider’s Authorized Person/Vims u nodnuce yrnosHomo4eHHo20 Auya locmasujuka ycaye

Designation/ [lJonxHocme
Date/ [lama

D. Offer to Comply with Other Conditions and Related Requirements /

MNpeano}xeHue NO BbINONHEHUIO APYIUX YCAOBUIA U COOTBETCTBYIOLWUNX TPe6oBaHU

Other Information pertaining to our Quotation are as follows: / Apyras
MHPopmaumsa, Kacawwanca Hawero MNMpepnoxxeHua:

Your Responses / Baw otset

Yes, we will comply /
[Oa, mbl BbinonHUm/
noaTBepKAaem

No, we cannot
comply / HeT, mbl
He BbINOIHUM

Confirmation of requirements set in TOR /
MoaTteeprkaeHWe ycnosuin T3

Expected duration of work /MnaHupyemas gantenbHocTb paboT
24 months (October 2019 - October 2021)/ 24 mecsues (okTabpb 2019 -
oKTABpb 2021)

Payment Terms / Yciosusa onnatbl

Please refer to the Terms of Reference, section “Final Deliverables” (Annex
1)/Noxanyiicta obpaTuTecb K TEXHUYECKOMY 3a4aHui0, pasgen
“Oxunpaemble pesynbtatbl” (MpunoxeHune 1)

v" Within 30 days upon UNDP’s acceptance of the services delivered
as specified and receipt of invoice / B TeueHne 30 aHeit nocne
npmvema NMPOOH oKa3aHHbIX YCAYr U BbICTaBJE€HUA CHET];

v' For local contractors in Kyrgyzstan UNDP shall effect payment in
Kyrgyz Som based on the prevailing UN operational rate of
exchange on the month of payment/ [aa mecTHbIX NOCTaBLMKOB
KbiprbisctaHa MPOOH 6yaeT npom3soauTb onnaty B Kbiprbi3cKux
COMax, MCMonb3ya npu 3ToM obmeHHbIn Kypc OOH Ha mMomeHT

onnatbl;
v' The prevailing UN operational rate of exchange is available for
public from the following link:

http://treasury.un.org/operationalrates/OperationalRates.aspx/
O6meHHbIN Kypc MPOOH B cBoboagHOM pgoCTyne MMeeTcs Ha
CCblKe:
http://treasury.un.org/operationalrates/OperationalRates.aspx

Currency of Proposal / Bantota npeanoskeHus
United States Dollars (USS) / Aonnapsi CLUA

Prices must be exclusive of VAT / ueHbl He AoKHbI BKAoYaTh HAC

Prices must be exclusive of VAT / ueHbl He AoKHbI BKAoYaTb HAC

Prices should be indicated in line with a letter of Ministry of Economy of
the Kyrgyz Republic N14-2/1119 dd. 28.01.2019 with regard to
international organizations en- joying preferential taxation in 2019 in the
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http://treasury.un.org/operationalrates/OperationalRates.aspx/
http://treasury.un.org/operationalrates/OperationalRates.aspx/

Kyrgyz Republic. / LeHbl 00KHblI 6bITb YKa- 3aHbl COrMacHo nNuUcbma
MuHUcTepcTBa 3KOHOMUKKU Kbiprbidckon Pecnybavkmu Neld- 2/1119 ot
28.01.2019 B OTHOLIEHUM MEXAYHAPOAHbIX OPraHM3aumiA, NOMb3YOLWMXCA
NpaBoM /IbIOTHOTO HanoroobnoxkeHma Ha 2019 rog B Kbiprbi3ckol
Pecnybnuke

Offers with prices provided not in line with the Ministry of Economy letter
as indicated above are subject to rejection for frther evaluation /
MpennosKeHwsa, B KOTOPbIX LleHbl MPeAOCTaB/NeHbl HE B COOTBETCTBUM C
BbllIEYKa3aHHbIM  NUCbMOM  MWHUCTEPCTBA 3SKOHOMMUKM  He  ByayT
JOnNyLeHbl K nocnesyoLen oLeHKe.

Validity Period of Proposals/Cpok geiicteus npeasoxeHun

90 days/90 aHeit

Liquidated Damages / [lorosBopHas HeycToKa

0.5% of contract value for every day of delay, up to a maximum duration
of calendar 20 calendar days. Thereafter, the contract may be
terminated/ 0,5% OT CyMMbl KOHTPAKTa 3a KaKAbli A€Hb MPOCPOUKM
MaKCMMabHOM JANTENbHOCTbIO A0 20 KaneHZapHbIX gHew. MNocne aToro
[eNCTBME KOHTPAKTa MOXKET ObITb NPeKpaLLeHo

Proposer’s confirmation that: / MoaTeepaeHMe YYacTHUKA O TOM, YTO:

1. It has no any controlling partner, director or shareholder in
common with other Proposer under this RFP process; or / OH He
MMeeT 06LEro KOHTPO/NMPYIOWEro napTHepa, AMpeKTopa uau
aKUMoHepa C ApYrMm YYacTHUKOM B paMKax AaHHOMO TeHA4EepHOro
npouecca; uam

2. It does/did not receive any direct or indirect subsidy from the
other/s Proposer under this RFP process; or / OH He nonyyaet
WAW MNOAyYan NpAMYI0 WAM Henpamyto cybcuauio oT Apyroro
YyacTHMKA JaHHOro TeHAEPHOro NpoLecca; Uiu;

3. Its legal representative does not represent other Proposer(s) for
purposes of this RFP; or / [Ona ueneit Hacroswero 3
IOpUAMYECKUIA  NpeacTaBuTeNb  YYacTHMKA He npeacTaBaseT
WMHTEpecbl APYroro Y4YacTHMKA AAHHOrO TEHAEPHOro npoLecca;
nnu;

4. It has no a relationship with other Proposer(s) under this PRF
process, directly or through common third parties, that puts in a
position to have access to information about, or influence on the
Proposal of, another Proposer regarding this RFP process; / OH
HE MMeeT B3aMMOOTHOLWEHUN C ApyrMMM Y4yacTHUKOM(amu)
[AHHOrO TEHAEPHOro npouecca Hanpamyl WUanM 4vepes obwue
TPEeTbU CTOPOHbBI, KOTOPbIE MO3BOAAT AOCTYN K MHPOpMALMK O
NPeaNOKEeHNUN UAW BO3MONKHOCTM MOBAMATL Ha NpPeaNoXKeHue
[APYroro y4acTHMKa B OTHOLEHUM AaHHOro npouecca 3;

5. It is not a subcontractor to any other Proposer under this RFP
process and any of proposed subcontractors do not submit
another Proposal under its name as a lead Proposer; or / OH He
ABnseTcA  cybnoapAaAYMKOM  Apyroro  YYyacTHMKa  AaHHOro
TeHAEepPHOro npouecca U npeanoxKeHHbll(ble) cybnoapaaunk(un)
He nopgaeT(toT) oTAeNbHOE MpeasioXKeHWe Noj CBOMM MMEHEM B
KayecTBe BeAyLLero 3anaBuTens; Uam

6. Proposed experts to be in the team do not participate in other
Proposals received for this RFP process./ 3kcnepTbl,
npegnaraemble B COCTaBe KOMaHAbl He y4yacCTBYOT B ApPYrux
NnpeanoXKeHNaAX, NOSYYEeHHOro B pPaMKax HacToAWero npouecca
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3M.

All Provisions of the UNDP General Terms and Conditions / Bce ycnosus
O6wmx ycnosuin n nonoxkeHnii MPOOH

All other information that we have not provided automatically implies our full compliance with the requirements, terms and
conditions of the RFP. / Bca apyraa uHdopmauusa, He npeaoctaBieHHasa Hamu B AaHHOM [peanoskeHuu, aBTOMaTUYECKM
nogpasymeBaeT nosHoe cobntoaeHne TpeboBaHMM, CPOKOB M YCN0BMUIA 3anpoca Ha NpeACcTaBAeHME NPeA/IOKEHNS.

Name and Signature of the Service Provider’s Authorized Person/Vims u nodnuce yrnosHomo4eHHo20 Auya locmasujuka ycaye
Designation/ [lJonxHocme
Date/ lama
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Annex 3/ NMpunoxexue 3

FORM FOR SUBMITTING SERVICE PROVIDER’S FINANCIAL PROPOSAL?/
®OPMA 3AABKU ANA NPEACTAB/IEHNA ®UHAHCOBOTO NPEA/TOKEHNA NOCTABLLUKA YCNYT

(This Form must be submitted only using the Service Provider’s Official Letterhead/Stationery®)

(3ma popma 0onxcHa bbimb OMIPABAEHA MOLKO HA 0puyuanbHOM baaHKe [TocmaswuKka ycaye)

Provide in separate envelope with marking “Financial proposal”
Mpedocmasumes 8 omoenbHOM KoHeepme ¢ momemKol « PuHaHcos8oe npeodsoxeHue»

Location/Mecmo

Date/ [lama

To: UNDP Sustainable Economic Growth Programme / lpozpamma Ycmolivuesiii skoHomuueckuii pocm [TPOOH

Dear Sir/Madam/Ysaxcaemsili 2-H/ 2-x#ca:

We, the undersigned, hereby present the Financial Offer for the services to be rendered under the SEG RFP 19/03/Mebi,

Huxcenodnucaswuecs,
coomeemcmeuu c SEG RFP 19/03

Cost Breakdown per Deliverable /Pa36uska pacxodoe no pesyabmamam esinoaHeHus pabom™®

HacmoAwum npedocmasnasem GuUHaHcosoe rnpedsoxweHue Ha okasaHue [IPOOH ycaye 8

Price (All
PAYMENT Inclusive), in
TERMS / STRUCTURE / usD /
PRODUCT / PE3Y/IbTATbI CPOKM CXEMA Tere D aean
ONNATbI CLUA;
1. Interim Narrative report on implemented activities endorsed by
Sustainable Economic Growth (hereafter - SEG) Team Leader and AFT
Coordinator including: / 1. NpOMeKyTOuHbIA ONMcaTesIbHbIA OTYET Mo Within 3
BbIMO/HEHHbIM ~ MEPONPUATUAM,  0406PEHHbIN PykoBoauTenem months after
HanpasBneHua «YCTOMYMBBIA IKOHOMMYECKMI pocT» (aanee — YIP) wu issuance of
KoopAaMHaTopom npoekTa AFT, BKatovas: contract/s
e Minutes on consultations conducted with Guarantee Fund to TeyeHun 3
identify working processes related to introduction of new mecsLes
service line. / TpOTOKO/IbI KOHCY/NbTaUMii MPOBEAEHHbIX C | MOCAe BbiMycKa
«lapaHTUiiHbIM  doHAOM»  Ans  onpedeneHva  paboumx KOHTpaKTa

NpPOLLeCcCcoB, OTHOCALLMXCA K BHEAPEHUIO HOBOW YCAYIU.

o Desk review of information related to best practices and
international standards on corporate governance. /
KabuHeTHbIi 0630p WMHPOPMaLMM O AydWUX MNpPaKTUKax U
MeXAYHapOoAHbIX CTaHAapTax no KOpnopaTMeHOMyY
ynpaB/ieHuto.

e Developed and endorsed by Guarantee Fund the Regulation on
introduction of corporate system into SMEs including and not

8 This serves as a guide to the Service Provider in preparing the Proposal/3mo aensemca Pykosodcmeom 3715 NoCmMasujuxka ycsye 8 nod2omoske [1pednoxeHus.
° Official Letterhead/Stationery must indicate contact details — addresses, email, phone and fax numbers — for verification purposes /Ha oguyuaneHom 6aHKe
Heobxo0UMO yKa3ame KOHMAKMHble 0aHHble — adpecd, adpec 31eKmMpPOoHHOU NoYmsl, HOMepa mesaegoHa U hakca — 8 uesnsx nposepKu.

10 This shall be the basis of the payment tranches /* [laHHas paz6uska 6ydem cay#umb 0CHOBAHUEM O 8biAaMbl MpaHwell
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limited with the following documents:

= Templates of chart documentation of companies to be
introduced as part of corporate systems (Chart, Order
and Regulation on Management Board/ Steering
Committee, Order on Corporate Secretariat, Order and
Regulation of Executive Management)

= Template of Code on Corporate Culture and Business
Ethics of company;

=  Template of Corporate Governance Code of company;

= Template on Policy of dividends;

=  Template on Investment Policy;

=  Sustainable operations and recovery plan;

= Templates of internal Controlling (Rules and Regulation
on bookkeeping, storage and use of documentation and
stamps; Regulation on internal control; Labor
protection and safety regulation; Regulation on
business transactions; Bookkeeping policy; Budget
policy; Regulation on Salaries and Compensations, etc.)

= Templates of documentation for Structural Divisions of
company and Terms of Reference of Key Employees. /

e PaspabotaHHoe M  npuHATOe  «[apaHTUMHBIM  GOHAOM»
MonoskeHne NO  BHEAPEHUIO  CUCTEM  KOPMOPATUBHOIO
ynpasneHna pgna  MCI, BKaw4Yaa W He OrpaHUYMBaACH
CcNeayoLMmMmn AOKYMEHTaMMU:

= [abnoHbl YCTaBHbIX AOKYMEHTOB KOMMAHMK AN
BHEAPEHMUA KaK YacTb KOPMOPATUBHOM cucTembl (YcTas,
Mopagok ©  nonosxkeHuve CoBeTa  gupekTopos/

HabntogatenbHoro COBETQ; MonoxxeHune o]
KopnopatnsHom cekpeTtape; MNonoxxeHune o)
Mpasnexnun/Qupekuunu; PernameHT  geATenbHOCTU
Mpasnexuns/Onpekumn);

=  KoAeKc KopnopaTUBHOrO yrnpaBaeHUA

= KoAeKc KopnopaTUBHOW KyNbTypbl U A€N0BOIN STUKK

= [unBupeHaHas NoanTMKa

= /IHBECTULMOHHAA NONUTUKA

= [lnaH obecneyeHnn HeNPEpPbIBHOCTU U BOCCTAHOBAEHUSA
AeATenbHOCTH

= [lonoxeHua  NO  BHYTPEHHEMY  KOHTpPOAs  Ha
npeanpusatum (MonoxeHne o NopagKe yyeTta, XpaHeHuUs
M UCNO/Ib30BaHUA AOKYMEHTOB W nevaTelt; MonoxeHune
0 BHYTPEHHeM KOHTposie; MoNoKeHne No oxpaHe Tpyaa
M TexHuKe 6e3onacHoctH; [lonoXKeHWe o nopagke
OCYLLECTBNIEHNS XO3ANCTBEHHbIX oOnepauuii; YyeTHan
NoNuTMKa; bBrlogykeTHaa nonutuka; [onoxKeHne 06
yCnoBuaAx onnaTbl TpyAa v Ap.);

= WabnoHol [OKYMEHTOB no CTPYKTYpHOMY
noapasaeneHvio  npegnpuatua  (MonoxeHua o
CTPYKTYPHbIX  MOAPA3AeNneHuaX WU [OMKHOCTHble
WMHCTPYKLUMK KHOYEBOTO NepcoHana).

e Endorsed by Guarantee Fund the schedule of activities for
facilitating process of corporate systems introduction into
selected pilot companies. / CornacoBaHHbI «lapaHTUIAHbIM
boHOOM» rpaduK MeponpuUATUIA MO COMPOBOXKAEHUIO MpoLecca
BHEAPEHUA CUCTEM KOPMOPATUBHOTO ynpaBaeHua B oTobpaHHble
NMUAOTHbIE KOMNAHUMU.
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2. Interim Narrative report on implemented activities endorsed by SEG

Team Leader and AFT Coordinator including: / 2. MpomexyTouHblit

OnMucaTeNibHbIM OTYET MO BbINONHEHHBIM MEPONPUATUAM, OA0OPEHHbIN

PykoBoantenem HanpasneHma YIOP u KoopauHatopom npoekta AFT,

BKNtOYAA:

e Interim reports on provided advisory support and facilitation of the
corporate governance into pilot 3 companies (##1-3) including
respective drafts of internal documents: / MpomeKyTo4YHbIE OTYETDI
MO OKAa3aHHOW KOHCY/IbTAaTUBHON MOALEPKKE W COMPOBONKAEHMIO
KOPNOpaTUBHOMY YMpPaB/ieHUtO B 3 MUAOTHble KomnaHuuu (## 1-3),
BK/1H0YAA NPOEKTbI BHYTPEHHUX SOKYMEHTOB:

o Package of internal documents endorsed by executive
management of pilot companies. / MakeT BHYTPEHHMUX
[OKYMEHTOB, COrIaCOBAHHbIX c NCNONHUTENIbHBIM
PYKOBOACTBOM MUIOTHbIX KOMNAHUIA.

o Minutes of meetings with management of pilot companies.
/ MpOTOKOA BCTPEY C PYyKOBOACTBOM MUJIOTHbBIX KOMMAaHWA.

Within 5
months after
issuance of
contract/s
TeyeHun 5
MecAueB
noc/ie BbIMycKa
KOHTpaKTa

3. Interim Narrative report on implemented activities endorsed by SEG

Team Leader and AFT Coordinator including: / 3. pomexyTouHbIit

OnMucaTesibHbI OTYET MO BbIMOAHEHHbIM MEPONPUATUAM, OLOBPEHHbIN

Pykosoautenem HanpasneHma YIOP u KoopauHatopom npoekta AFT,

BKNtOYAA:

e Interim reports on provided advisory support and facilitation of the
corporate governance into pilot 2 companies (## 4-5) including
respective drafts of internal documents: / MpomeKyTO4YHbIE OTYETDI
MO OKa3aHHOM KOHCY/NbTaTUBHOW NOALEP)KKE W COMPOBOMXKAEHWUIO
KOPMNOpPaTUBHOMY YMpaBJeHUio B 2 MUIOTHble KomnaHuu (# 4-5),
BK/IHOYAA NPOEKTbl BHYTPEHHUX JOKYMEHTOB:

o Package of internal documents endorsed by executive
management of pilot companies. / MakeT BHYTPEHHMUX
[ OKYMEHTOB, COrNlacoBaHHbIX c NCMONHUTENBbHbBIM
PYKOBOACTBOM MUAOTHbIX KOMNAHUIA.

o Minutes from meetings with management of pilot
companies. / MpPOTOKON BCTPEY C PYKOBOACTBOM MU/IOTHbIX
KOMMNaHUM.

e Agenda, presentation materials, lists of participants with signatures
and screenshots of posts in social media on conducted at least 7
workshops in all regions of Kyrgyzstan for disseminating wider
community on importance of corporate governance (at least 10
participants at each workshop). / MoBectka, npeseHTaLMOHHbIE
MmaTepuanbl, CMAMCKM YYaCTHUKOB C MNOAMUCAMM U  CKPUHLLOTHI
nybAvMKauMin B COUMaNbHbIX CETAX O MNPOBEAEHHbIX He MeHee 7
CEMWHAPOB B BCeXx pervoHax KbiprbiacTaHa AnA pacrnpocTpaHeHus
6onee wWKMpOKOMY Kpyry obuwectBa OTHOCUTENbHO BaXHOCTU
BHEAPEHUA CUCTEM KOPMOPATMBHOIO YNpasieHWUA, MWHUMaNbHOE
KOZIMYECTBO YYACTHMKOB KaXKAOro cemuHapa (He meHee 10 yenosek
Ha KaXgoM ceMMHape).

Within 8
months after
issuance of
contract/s
TeyeHun 8
mecaues
nocne BbiMycKa
KOHTpaKTa

4. Interim Narrative report on implemented activities endorsed by SEG
Team Leader and AFT Coordinator including: / 4. MNpomexyTouHbIi
ONMUCcaTeNIbHbIM OTYET MO BbIMOAHEHHBIM MEPONPUATUAM, OLO0BPEHHbIN
Pykosoantenem HanpasneHumsa YIP u KoopauHaTtopom npoekta AFT,
BKNtOYAA:

e Interim reports on provided advisory support and facilitation of the

Within 12
months after
issuance of
contract/s
TeyeHumn 12
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corporate governance into 3 pilot companies (## 6-8) including
respective drafts of internal documents: / MpomexyTouHble OTYETbI
MO OKAa3aHHOM KOHCY/NbTaTUBHOW NOALEPKKE W COMPOBONKAEHWUIO
KOpPMNopaTUBHOMY YMNpaB/AeHUO B 3 MUIOTHble KOMMaHuu (## 6-8),
BK/1HOYAA NPOEKTbI BHYTPEHHUX SOKYMEHTOB:

o Package of internal documents endorsed by executive
management of pilot companies. / MakeT BHyTPEHHMUX
JOKYMEHTOB, COrNacoBaHHbIX c NCMOIHUTENbHbIM
PYKOBOACTBOM MUIOTHbIX KOMMAHWNA.

o Minutes of meetings with management of pilot companies.
/ MpOTOKOA BCTpeY C PyKOBOACTBOM MUNOTHbBIX KOMMNAHWUNA.

mecAues
nocsie Bbinycka
KOHTpaKTa

5. Interim Narrative report on implemented activities endorsed by SEG

Team Leader and AFT Coordinator including: / 5. MpomeyTouHbIi

OnucaTesibHblA OTYET MO BbIMNOJHEHHBIM MEPONPUATUAM, OA0OPEHHbIN

PykoBoautenem HanpasneHua YIOP u KoopauHatopom npoekta AFT,

BK/tOYAnA:

e Interim reports on provided advisory support and facilitation of the
corporate governance into 2 pilot companies (## 9-10) including
respective drafts of internal documents: / MpomeKyToUYHblE OTYETI
MO OKA3aHHOM KOHCY/NbTAaTUBHOW NOALEP)KKE W COMPOBOMKAEHMIO
KOpPNopaTUBHOMY YNpaB/ieHUI0 B 2 NMUAOTHble KoMnaHuu (## 9-10),
BK/1H0YaA NPOEKTbI BHYTPEHHMX AOKYMEHTOB:

o Package of internal documents endorsed by executive
management of pilot companies. / MakeT BHyTPeHHMX
[LOKYMEHTOB, COrIaCoOBaHHbIX c MCMNOTHUTENIbHBIM
PYKOBOACTBOM MUIOTHbBIX KOMNAHUA.

o Minutes of meetings with management of pilot companies.
/ MpOTOKOA BCTPEY C PYyKOBOACTBOM MUNOTHbBIX KOMMNAHWUNA.

e Developed and endorsed by the Fund ex-post Monitoring plan for
implementation of the service by “Guarantee Fund” for next 3 years
after end of the assignment. / PazpaboTaHHblit M NpUHATLIR PoHAOM
MnaHa MOHMTOPMHra NoOcCAe peanus3aumu MNpoekTa «lapaHTUNHbBIM
dboHooM» Ha mocneayowme 3 roga NoOcie OKOHYaHUA BbINOJHEHUA
3agaHuA.

Within 18
months after
issuance of
contract/s
TeyeHun 18
mecAueB
nocsie BbIMycKa
KOHTpaKTa

6. Final report on implemented activities endorsed by SEG Team Leader

and AFT Coordinator including: / 6. ®MHanbHbIN onucaTeNibHbIN OTYET Mo

BbINO/IHEHHbIM MEepONpUATUAM, 04,06peHHbIN PykoBoautenem

HanpasneHuns YIP 1 KoopanHaTopom npoekTta AFT, Bkatoyasn:

e Report on finalization of introduction of corporate governance
systems, including monitoring report. / OtyeT no 3aBeplUeHUIO
peanusauuu BHEAPEHUA CUCTEM KOPMOPATMBHOIO YNpaB/eHus,
BK/ItoYaa OTYET NO MOHUTOPUHTY.

e Agenda, presentation materials, lists of participants with signatures
and screenshots of posts in social media on conducted at least 7
workshops in all regions of Kyrgyzstan for disseminating wider
community on importance of corporate governance (at least 10
participants at each workshop). / MNoBecTka, npe3eHTaLMOHHbIE
MmaTepuanbl, CAUCKM YYaCTHUKOB C MNOAMUCAMU U  CKPUHLLOTHI
ny6/MKaUMn B COLMANBHBIX CETAX O MPOBEAEHHbIX He MeHee 7
CeMMHapoB B BCeX pernmoHax Kblprbi3cTaHa Ana pacnpocTpaHeHuA
b6osee LWIMPOKOMY Kpyry obLWecTtBa OTHOCUMTENbHO BAXKHOCTU
BHEAPEHUA CUCTEM KOPMOPATMBHOIO YNpaB/AeHWUA, MWHUMaNbHOE
KOZIMYECTBO YYACTHUKOB KaXKAoro cemmHapa (He meHee 10 yenosek
Ha KaXK4oM ceMuHape).

Within 24
months after
issuance of
contract/s
TeyeHun 24
mecaues
nocne BbinycKa
KOHTpaKTa
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TOTAL (in USD)/UTOIO (8 gonn. CLLA)

Cost Breakdown by Cost Component /Pa3z6ueka pacxodoe rno cocmaseasrouum

Description of Activity

Unit Cost

Quantity

Total for the Contract

I. Personnel Services /3apaboTtHasa nnara
COTPYAHUKOB

Il. Other Related Costs/ [ipyrue pacxogpl

For travel expenses please provide
breakdown for per diems, transport costs,
accommodation and other costs
separately/nnsa pacxonos no noesaxkam
npocbba NpeaocTaBUTb AeTaslbHbIl pacyeT
MO TPAHCMOPTHbIM, CYyTOYHbIM, MPOXKUBAHMIO
M NPOYMM CONYTCTBYIOLWMM pacxogam

TOTAL (in USD)/UTOrO (8 gonn. CLLUA)

All other information that we have not provided automatically implies our full compliance with the requirements, terms and
conditions of the RFP. / Bca apyras uHdopmaums, He npeaocTaB/eHHas Hamu B AaHHOM [lpeasoXeHumn, aBTOMaTUYECKM
noapasymeBaeT NnoJiHoe cobatogeHne TpeboBaHNii, CPOKOB U YCI0BUIA 3anpoca Ha NpeacTaBieHne NpeaoKeHus.

Name and Signature of the Service Provider’s Authorized Person/Vmsa u nodnucs yrnosaHOMoYeHH020 Auya [locmasujuka ycaye

Designation/ [lonxHocme
Date/ [lama
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Vendor information form / PekBusntbl KomnaHuu

Annex 4 / MpunoxeHue 4

Full companies name
MonHoe topunanyeckoe HasBaHue
opraHusaumm

Full companies name in English

MNMonHoe Ha3BaHMe Ha aHI/IMNCKOM fA3blKe

Legal position/status
Kpuamnyeckuii ctaTtyc

Legal Address
Kpuamnyeckuin agpec

De facto address
dakTUYeckuit agpec

Year of foundation
[on ocHOBaHUA

Companies profile
Mpodunnb KomnaHUn

Bank requisitions
BaHKOBCKME pPEKBU3UTbI

Status of VAT payer
Cratyc nnatenbwmka HAC

Postal address
MouToBbIN aapec

Head of company (name)
PykoBoguTenb opraHusaummn (PUO)

Contact name
KoHTaKTHOe nunuo

Telephone number
Homep TenedoHa

Fax number
Homep dakca

E-mail address
dNneKTpoHHan noyta (e-mail)

Website
NHTepHeT-caliT opraHM3aumm

Moanucs / Signature:

Meuatb / Seal
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Annex 5 / MpunoxeHune 5
TEMPLATE
Contract for Goods and/or Services
Between the United Nations Development Programme
and

1. Country Where Goods Will be Delivered and/or Services Will be Provided: Kyrgyzstan

2. UNDP [ ] Request for Quotation [X] Request for Proposal [ ] Invitation to Bid [ ] direct contracting

Number and Date: RFP #

3. Contract Reference (e.g. Contract Award Number):

4. Long Term Agreement: No

5. Subject Matter of the Contract: [ ] goods X] services [ ] goods and services

6. Type of Services:

7. Contract Starting Date: 8. Contract Ending Date:

9. Total Contract Amount:
9a. Advance Payment: not applicable

10. Total Value of Goods and/or Services:
[X] below US$50,000 (Services only) — UNDP General Terms and Conditions for Institutional (de minimis) Contracts apply
[ 1below US$50,000 (Goods or Goods and Services) — UNDP General Terms and Conditions for Contracts apply
[ 1equal to or above US$50,000 (Goods and/or Services) — UNDP General Terms and Conditions for Contracts apply

11. Payment Method: [X] fixed price [ ]cost reimbursement

12. Contractor’s Name:
Country of incorporation:
Website:

13. Contractor’s Contact Person’s Name:
Title:
Address:

Telephone number:
Fax:
Email:
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14. UNDP Contact Person’s Name:
Title:
Address:
Telephone number:
Fax:
Email:

15. Contractor’s Bank Account to which payments will be transferred:
Beneficiary: “
Account name:
Account number:
Bank name:
Bank address:
Bank SWIFT Code:
Bank Code:
Routing instructions for payments:

This Contract consists of the following documents, which in case of conflict shall take precedence over one another in

the following order:

1. This face sheet (“Face Sheet”).

2. UNDP General Terms and Conditions for Institutional (de minimis) Contracts

3. Terms of Reference (TORs) and Schedule of Payments, incorporating the description of services, deliverables

and performance targets, time frames, schedule of payments, and total contract amount.

4. The Contractor’s Technical Proposal and Financial Proposal, dated , as clarified by the agreed

minutes of the negotiations meeting, dated [not applicable]; these documents not attached hereto but known

to and in the possession of the Parties, and forming an integral part of this Contract.

All the above, hereby incorporated by reference, shall form the entire agreement between the Parties (the “Contract”),
superseding the contents of any other negotiations and/or agreements, whether oral or in writing, pertaining to the

subject of this Contract.

This Contract shall enter into force on the date of the last signature of the Face Sheet by the duly authorized

representatives of the Parties, and terminate on the Contract Ending Date indicated on the Face Sheet. This Contract

may be amended only by written agreement between the duly authorized representatives of the Parties.

IN WITNESS WHEREOF, the undersigned, being duly authorized thereto, have on behalf of the Parties hereto signed

this Contract at the place and on the day set forth below.

For the Contractor For UNDP

Signature: Signature:

Name: Name:
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Title: Title:
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