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[bookmark: _Hlk19744387]Annex 1
Description of Requirements

 Lot 1: Multi-function Printer - Black and white
	
	FEATURES
	DESCRIPTIONS (Mandatory)

	a) 
	Type
	Network ready

	b) 
	Function
	Multi-function - print, copy, scan

	c) 
	Accessibility
	Digital touch panel control

	d) 
	Colour
	Monochrome / B&W

	e) 
	Copy size
	up to 11” x 17” 

	f) 
	Print & Copy speed
	At least 55 pages per min for letter size

	g) 
	Performance - Monthly Volume
	At least 250,000 impressions

	h) 
	Duplexing
	i) Automatic duplex printing
ii) Automatic duplex copying
· Must be able to scan both sides of document in a single pass

	i) 
	Duplexing Speed
	Up to 100 images per min

	j) 
	Hard disk drive
	At least 160 GB 

	k) 
	CPU
	At least up to 1.8 GHz multi-processor

	l) 
	Memory 
	At least 3 GB (copy / print)

	m) 
	Copy resolution
	No less than 1200 x 1200 dpi (print)

	n) 
	Scan resolution
	No less than 600 x 600 dpi

	o) 
	Account Control & Security
	i) Supports set up of at least 15 user-accounts
ii) Supports user-number authentication, login name/password or login name/LDAP password

	p) 
	Trays - Input
	i) At least 3 input trays
a. Minimum tray capacity – 500 sheets
ii) At least 1 bypass tray (for envelopes and smaller sheets)
iii) Maximum tray size – up to 11” x 17” (or more – not less)

	q) 
	Trays - Output
	i) At least 3 output trays
ii) At least 1 bypass tray

	r) 
	Paper handling
	Standard sheets and bond paper
Up to 110lbs

	s) 
	Scan mode
	Standard: colour, monochrome, grayscale

	t) 
	Scan destinations
	Email, Computer, Folder, USB device, Network folder

	u) 
	Network protocols
	TCP/IP and SSL (includes HTTP, SMTP, LDAP, FTP, POP3), SMB, ESMTP and 802.1x

	v) 
	Network security
	E-mail server user authentication for LDAP and Active Directory

	w) 
	Features
	i) Stacking Finisher

	
	
	ii) Electronic sorting

	
	
	iii) Automatic Tray Switching

	
	
	iv) Automatic detection and selection of paper size for 
print / copy / scan  

	
	
	v) Energy efficient 

	
	
	vi) Automatic sleep capability

	
	
	vii) Quick warm up

	x) 
	Operating System
	Windows Server 2003-2012, Windows Vista, Windows 7, Windows 8, Windows 8.1

	y) 
	Maintenance  
	At least 3 years onsite

	z) 
	Warranty
	At least 3 years

















[bookmark: _GoBack]
Technical Specifications  

	
Items to be Supplied*
	
Quantity
	
Description / Specifications of Goods 

	
Latest Delivery Date  

	
	1
	Multi-function Printer (black and white) - print, copy, scan (as per description of requirements at Annex 1)
	November 30, 2019

	
	
	Installation included
	

	
	
	3 years full service & maintenance, including parts and labour and 
	

	
	
	Maintenance to include the cost of drums, transfer units, cleaning units and all replaceable parts and yields
	

	
	
	Maximum response time of next business day
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


*Pls. attach delivery schedule, if relevant, and cluster by lot, if partial bids will be allowed.  Specify delivery locations if goods multiple destinations.



Procurement Analyst			September 26, 2019

Annex 2
Description of Requirements

Lot 2: Multi-function Printer - Colour
	
	FEATURES
	DESCRIPTIONS (Mandatory)

	aa) 
	Type
	Network ready 

	ab) 
	Function
	Colour Multi-function - print, copy, scan

	ac) 
	Accessibility
	Digital touch panel control

	ad) 
	Colour Output
	Colour and Black & White

	ae) 
	Copy size
	up to 11 in x 17 in

	af) 
	Print & Copy speed
	At least 30 pages per min for letter size

	ag) 
	Performance - Monthly Volume
	At least 100,000 impressions

	ah) 
	Duplexing
	iii) Automatic duplex printing
iv) Automatic duplex copying
· Must be able to scan both sides of document in a single pass

	ai) 
	Duplexing Speed
	Up to 100 images per min

	aj) 
	Hard disk drive
	At least 160 GB 

	ak) 
	CPU
	At least up to 1.2 GHz multi-processor

	al) 
	Memory 
	At least 2 GB (copy / print)

	am) 
	Print resolution
	No less than 1200 x 1200 dpi  

	an) 
	Copy resolution
	No less than 600 x 600 dpi (colour)

	ao) 
	Scan resolution
	No less than 600 x 600 dpi

	ap) 
	Account Control & Security
	iii) Supports set up of at least 15 user-accounts
iv) Supports user-number authentication, login name/password or login name/LDAP password

	aq) 
	Trays - Input
	iv) At least 3 input trays
a. Minimum tray capacity – 500 sheets
v) At least 1 bypass tray (for envelopes and smaller sheets)
vi) Tray size – up to 11” x 17” (or more – not less)

	ar) 
	Trays - Output
	iii) At least 3 output trays
iv) At least 1 bypass tray

	as) 
	Paper handling
	Standard sheets and bond paper
Up to 110 lbs  

	at) 
	Scan mode
	Standard: colour, monochrome, grayscale

	au) 
	Scan destinations
	Email, Computer, Folder, USB device, Network folder

	av) 
	Network protocols
	TCP/IP and SSL (includes HTTP, SMTP, LDAP, FTP, POP3), SMB, ESMTP and 802.1x

	aw) 
	Network security
	E-mail server user authentication for LDAP and Active Directory

	
	
	viii) Stacking Finisher

	
	
	ix) Electronic sorting

	
	
	x) Automatic Tray Switching

	
	
	xi) Automatic detection and selection of paper size for 
print / copy / scan  

	
	
	xii) Energy efficient 

	
	
	xiii) Automatic sleep capability

	
	
	xiv) Quick warm up

	ax) 
	Operating System
	Windows Server 2003-2012, Windows Vista, Windows 7, Windows 8, Windows 8.1

	ay) 
	Maintenance  
	At least 3 years onsite

	az) 
	Warranty
	At least 3 years 






Technical Specifications  

	
Items to be Supplied*
	
Quantity
	
Description / Specifications of Goods 

	
Latest Delivery Date  

	
	1
	Multi-function Printer (colour) - print, copy, scan (as per description of requirements at Annex 2)
	November 30, 2019

	
	
	Installation included
	

	
	
	3 years full service & maintenance, including parts and labour and 
	

	
	
	Maintenance to include the cost of drums, transfer units, cleaning units and all replaceable parts and yields
	

	
	
	Maximum response time of next business day
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


*Pls. attach delivery schedule, if relevant, and cluster by lot, if partial bids will be allowed.  Specify delivery locations if goods multiple destinations.





Annex 3

FORM FOR SUBMITTING SUPPLIER’S QUOTATION[footnoteRef:1] [1:  This serves as a guide to the Supplier in preparing the quotation and price schedule. ] 

(This Form must be submitted only using the Supplier’s Official Letterhead/Stationery[footnoteRef:2]) [2:  Official Letterhead/Stationery must indicate contact details – addresses, email, phone and fax numbers – for verification purposes ] 



We, the undersigned, hereby accept in full the UNDP General Terms and Conditions, and hereby offer to supply the items listed below in conformity with the specification and requirements of UNDP as per RFQ Reference No. _______:

TABLE 1 :  Offer to Supply Goods Compliant with Technical Specifications and Requirements 

	
Item No.
	
Description/Specification of Goods

	
Quantity
	Latest Delivery Date
	
Unit Price
	
Total Price per Item

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	Total Prices of Goods[footnoteRef:3] [3:  Pricing of goods should be consistent with the INCO Terms indicated in the RFQ] 

	

	
	  Add : Cost of Transportation 
	

	
	  Add : Cost of Insurance
	

	
	  Add : Cost of installation (if applicable)
	

	
	  Add : 3-years full service & maintenance, including parts
	

	
	  Add: 3 years full extended warranty
	

	
	
	

	
	
Total Final and All-Inclusive Price Quotation

	






TABLE 2 : Offer to Comply with Other Conditions and Related Requirements 

	
Other Information pertaining to our Quotation are as follows :
	
Your Responses

	
	Yes, we will comply
	No, we cannot comply
	If you cannot comply, pls. indicate counter proposal

	Required printer specifications
	
	
	

	3 years full service & maintenance, including parts and maximum response time of next business day
	
	
	

	Latest Delivery Date
	
	
	

	Validity of Quotation
	
	
	

	All Provisions of the UNDP General Terms and Conditions
	
	
	

	Other requirements [pls. specify]
	
	
	




All other information that we have not provided automatically implies our full compliance with the requirements, terms and conditions of the RFQ.




[Name and Signature of the Supplier’s Authorized Person]
[Designation]
[Date]
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