
TERMS OF REFERENCE
Research and Writing Consultant

(Mapping of approaches to achieve the sustainable development goals in Asia Pacific)

Location: Homebased with no travel
Type of Contract: Individual Contract
Post Level: International Consultant
Languages Required: English
Starting Date: 23 December 2019
(date when the selected candidate is expected to start)
Duration of Assignment: 23 December 2019 – 21 February 2020
Expected Duration of Assignment: December 2019 - February 2020 (Up to 48
working days)

Background
There is a growing recognition that the broad framework of South-South cooperation has bolstered
collaboration among the countries of the global South in political, economic, social, cultural,
environmental and technological fields. The last decade ushered in the growing prominence of South-
South cooperation in international cooperation, contributing to the achievements of the Millennium
Development Goals (MDGs) and recovery after the global financial crisis.

As a result of its transformative role in alleviating poverty, accelerating inclusive growth and shared
prosperity, South-South cooperation and triangular cooperation are increasingly being integrated into the
national development plans and cooperation frameworks by national governments and regional
organisations. South-South cooperation is an indispensable tool towards the attainment of the
Sustainable Development Goals (SDGs) and other national and international development priorities.

Building on their successes in reducing extreme poverty by half well ahead of the 2015 MDGs deadline,
countries of the Asia and Pacific region have made great strides in anchoring the SDGS at the core of their
development agendas. Many have developed unique approaches towards achieving the SDGs and have
become leading advocates and sources for knowledge, financing, technologies and technical assistance
for South-South cooperation for development.  Similarly, some African countries have likewise developed
policies, frameworks and means to track progress.

Objectives:

Already five years have expired on the journey to achieve sustainable development in 2030. A synthesis
of strategies, priorities and institutional arrangements for the implementation of the 2030 Agenda of
selected Asia Pacific countries will enable the strengthening of South-South Cooperation and contribute
to the growing body of knowledge on SDGs. By mapping out policies, action plans, institutional
frameworks, financing and monitoring instruments for the implementation of SDGs in selected countries,
this paper will provide a valuable resource for South-South knowledge sharing and a basis for future inter-
regional South-South collaborations for poverty eradication particularly with African countries.



Duties and Responsibilities:
Under the overall supervision of the UNOSSC Regional Coordinator for Asia and the Pacific, the incumbent
will be responsible for the conceptualization and drafting of the paper.

The main activities expected to be implemented during the assignment:

1) Review countries that achieved the MDGs successfully and select a number of countries in Asia for
study.

2) Conduct evidence-based and policy-oriented research on the SDG priorities, strategies and
institutional arrangements of selected Asia Pacific countries that may include Bangladesh, Republic of
China, India, Indonesia and Singapore.

3) Identify best practices of innovative programmes and mechanisms proven effective for poverty
eradication;

4) Examine and provide analysis of tools and mechanisms used for knowledge sharing;
5) Design infographics and other communication products on the South-South cooperation profiles of

the selected countries.

Methodology

1) Conduct secondary research including desk reviews of available literature on the SDGs priorities of
selected countries;

2) Review relevant materials and events info, including legislation and statistics from national and other
reliable sources;

3) Review and analyze national expenditures on development cooperation in the selected countries;
4) Interview government officials, staff of international organizations, academia, etc. (based on the list

agreed with UNOSSC and Country Teams).

Expected Outputs and Deliverables

Expected outputs Review and approvals
required from

Deliverables date

1. Outline and First progress report
including selection of countries

Regional Coordinator 3 January 2019

2. Second progress report initial 2
country profiles:

Regional Coordinator 27 January, 2020

3. Second progress report:   with
additional 3 countries

Regional Coordinator 10 January, 2020

4. Make final revisions and submit
document

Regional Coordinator 21 February, 2020

Competencies:
 Professionalism – Shows pride in work and achievements; is conscientious and efficient in meeting

commitments, observing deadlines and achieving results.



 Teamwork – Excellent interpersonal skills and ability to establish and maintain effective
partnerships and working relations in a multi-cultural, multi-ethnic environment with sensitivity
and respect for diversity, including gender balance.

 Communication - Speaks and writes clearly and effectively; listens to others, correctly interprets
messages from others and respond appropriately; asks questions to clarify, and exhibits interest
in having two-way communication; tailors language, tone, style and format to match the
audience, demonstrates openness in sharing information and keeping people informed.

 Client Orientation – Considers all those to whom services are provided to be “clients” and seeks
to see things from the clients’ point of view; establishes and maintains productive partnerships
with clients by gaining their trust and respect; identifies clients’ needs and matches them to
appropriate solutions; keeps clients informed of progress or setbacks in projects; meets timeline
for delivery of products or services to client.

 Technological awareness – keeps abreast of available technology; understands applicability and
limitations of technology to the work of the office; activity seeks to apply technology to
appropriate tasks; shows willingness to learn new technology.

 Demonstrated ability to assess, plan, coordinate and monitor related activities.

Qualifications and experience

Education: Master or comparable University degree in development, economics, political science,
international relations or law.

Experience: At least 7 years of progressively responsible practitioner or research experience in
one of the following areas:

 Development cooperation
 International relations
 South-South cooperation
 Advocacy and policy advice
 Other relevant areas.

- Working experience in preparing relevant studies or policy advice reports is an asset
- Working experience with South-South Cooperation approaches is an asset.
- Knowledge and experience in the use of standard office software (e.g. word processing,

spreadsheets); as well as dedicated social networking tools.

Languages skills: Fluency in spoken and written English.

Estimated duration of the Work:
23 December 2019 – 21 February 2020 (a maximum of 48 working days)

Payment terms:

Lump sum and will be based on benchmarks as stated below



Price Proposal and Schedule of Payment:
The total amount quoted shall be all-inclusive and include all costs components required to perform the
deliverables identified in the TOR, including professional fee, and any other applicable cost to be incurred
by the IC in completing the assignment. The contract price will be fixed output-based price regardless of
extension of the herein specified duration. Payments will be done upon completion of the
deliverables/outputs and as per below percentages.

Payment will be disbursed upon submission and approval of deliverables by UNOSSC as per below
percentages:

 Deliverable 1 – Outline and First progress report: 20% of total contract amount
 Deliverable 2 - Second progress report: 20% of total contract amount
 Deliverable 3 - Second progress report: 30% of total contract amount
 Deliverable 4 - Final draft: 30% of total contract amount

Evaluation Method and Criteria:

The following criteria will serve as basis for evaluating offers;

• Only those applications which are responsive and compliant will be evaluated.

• The technical criteria (education, experience, language) will be worth a maximum 100 points.
Only the top 3 candidates that have achieved a minimum of 70 points (70%) from the review of
the education, experience, and language will be evaluated further.

• Technical Criteria for Evaluation (Maximum 100 points; 70%)
a) Criteria 1: Relevance of Education – Max 15 points
b) Criteria 2: Experience in development issues and projects and possession of knowledge relating

to South-South Cooperation– Max 20 points
c) Criteria 3: Experience in research, writing, communication, and developing communication

products – Max 20 points
d) Criteria 4: Experience in publication research and design and partnership with United Nations

system international organization and national governments in developing countries– Max 25
points

e) Criteria 5: Fluency in English language with excellent written skills required – Max 20 points

• For those passing technical evaluation above, offers will be evaluated per the Combined Scoring
method;

a. Technical and Interview (70%)
b. Financial Evaluation (30%)



Required Documents:
• Duly completed letter of Confirmation of Interest and Availability using the template provided

by UNDP.
• Personal CV or P11, indicating all experiences from similar projects, as well as the contact details

(email and telephone number) of the Candidate and at least three (3) professional references.
• Financial Proposal that indicates the all-inclusive fixed total contract price supported by a

breakdown of costs, as per template provided. If an Offeror is employed by an
organization/company/institution, and he/she expects his/her employer to charge a management
fee in the process of releasing him/her to UNDP under Reimbursable Loan Agreement (RLA), the
Offeror must indicate at this point, and ensure that all such costs are duly incorporated in the
financial proposal submitted to UNDP


