INDIVIDUAL CONSULTANT PROCUREMENT NOTICE                       [image: undplogo2]                                                                                                                                                                                        
Bureau for External Relations and Advocacy (BERA)        Date:     15 November 2013

Country: United States of America
BERA/MAUCC
Description of the Assignment:  The Consultant will provide analysis and inputs for briefings and other documents for UNDP management to be informed of political developments and issues that may impact the overall development agenda.  He/She will support BERA in coordinating UNDP’s inputs to the relevant Secretary-General’s reports.  He/she will also monitor relevant meetings and negotiations of the General Assembly and ECOSOC and provide analytical summaries and information as required. 
[bookmark: _GoBack]Period of Assignment/Services:  3 months
All interested individuals must submit their respective proposals through the Jobsite only: Link  no later than 2nd December 2013, 17:00 Eastern Time (US & Canada). All the required documents must be submitted as one consolidated PDF file . Any request for clarification must be sent in writing to pichrachana.pou@undp.org. The response will be made by email and the copies of the response, including an explanation of the query without identifying the source of inquiry, will be sent to all consultants.
 
ATTACHMENTS TO THIS PROCUREMENT NOTICE: 
1) Terms of Reference which provides complete information on the Background of the Assignment, Scope of Work, Qualifications Required, Recommended Presentation of Offer, Evaluation Methodology and relevant information.  

2) IC Template for Confirmation of Interest and Submission of Financial Proposal which should be used by interested individuals in submitting their proposal. Interested individuals must follow the Recommended Presentation of Offer prescribed by the TOR.

3) General Conditions for Individual Contracts : http://www.undp.org/content/undp/en/home/operations/procurement/how_we_buy/contract_terms.html
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