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REQUEST FOR QUOTATION (RFQ}

Dea r Sir / l\4adam:

we kindly request you to submit your quotatlon for purchasing one (i-) scanner - zEUTSCHEL os
L500 Advanced or equal as detailed in Annex I of this RFe. When preparing your quotation, please be
guided by the form attached hereto as Annex Z.

Sconned copies of signed and stamped quotations may be submitted on or before rg:oo pM,
September 15, 2014 and via e-mqilto the address below:

U nited Nations Development programme
Project Strengthening the System of Parliamentary Democracy in Georgia

Tinatin Suladze - Admin/Finance Assistant
tinatin. su la dze @ und p.ore

Quotations submitted by email must be limited to a maximum of 2 MB, virus-free and no more
than one email transmissions, They must be free from any form of virus or corrupted contents, or the
quotations shall be reiected.

It shall remain your responsibility to ensure that your quotation will reach the address above on
or before the deadline, Quotations that are received by UNDP after the deadline indicated above, for
whatever reason, shall not be considered for evaluation. lf you are submitting your quotation by email,
kindly ensure that they are sisned and stamped and in the ,pdf format, and free from any virus or
corru pted files.

Please take note of the following requirements and conditions pertaining to the supply of the
a boveme ntioned services:

Delivery Terms

IINcoTERMS 20101
(Pls. link this to price
schedule)

!ClP Tbllisi

Customs clearance, if
needed, shall be done by:

!UNDP

NAME & ADDRESS OF FIRM
DATE: Ausust 19. 201.4

REFE RENCE: UNDP Proiect
Strengthenins the Svstem of



Exact Add ress/es of Delivery
Location/s (identify all, if
multiple)

UNDP Proiect Strengthenins the Svstem of Parliamentarv
Democracv in Georqia
Parliament of Georgia
8 Rustaveli Ave, Tbilisi, Georgia

Distribution of shipping
documents (if usinq freight
forworder)

N/A

Latest Expected Delivery
Date and Time (if delivery
time exceeds this, quote mdy
be rejected by UNDP)

Up to 30 days after issuance the PO.

Delivery Sched ule n Req uired

Preferred
Cu rrency of Quotation

United States Dollars

Payment to local suppliers will be made in GEL according to UN

official exchange rate at the date of payment.
Value Added Tax on Price

Quotation
Must be exclusive of VAT and other apolicable indirect taxes

After-sales services req uired ! Warranty on Parts and Labor for minimum period of 2 years

! Technical Support and Program Updates
nAfter-sales service of at least 2 years

[J Provision of Service U nit whe n pulled out for maintenance/
re parr.

Deadline for the Submission
of Quotation

COB, Septem ber 1.5, 2014

All documentations, includ ing
catalogs, instructions and
operating ma n uals, sha ll be
in this language

Englis h

Docu ments to be submitted
n Duly Accomplished Form as provided in Annex 2, and in
accordance with the list of requirements in Annex 1;

! A statement whether any import or export licenses are required
in respect of the goods to be purchased including any restrictions on
the country of origin, use/dual use nature of goods or services,
including and disposition to end users;
n Confirmation that licenses ofthis nature have been obtained in
the past and an expectation of obtaining all the necessary licenses
should the quotation be selected,

! Latest Business Registration Certificate;
D Latest Internal Revenue Certificate / Tax Clearance;

! Manufacturer's Authorization of the Company as a Sales Agent (if
Supplier is not the manufacturer);
n Certificate of Exclusive Distributorship in the country (if
applicable, and if Supplier is not the manufacturer);
! Quality Certificate (e.g., lSO, etc.) and/or other sim ar
certificates, accreditations, awards and citations received bv the



Bidder, if any;

! Evidence/Certification of Environmental Sustainabilitv (.,Green
Standards) of the Company or the product being supplied ;

n Certification or authorization to act as Agent in behalf ofthe
Manufacturer, or Powqr ofAttorney, if bidder is not a manufacturer.

Inspection upon delivery and
installation

The purchaser shall inspect the good on receipt at destination.
Should the Good fail to meet the specifications set in the contract,
the Supplier sha ll take immediate steps to remedy the deficiency,
rectify and defect and replace any defective part or replace the
defective good at its own cost to the satisfaction of the purchaser.

Testing Req uirements Demonstration ofthe good functioning ofthe equipment bythe
company representative after the installation in presence of
deslgnated UNDP staff and parliament of Georsia officials

Period of Validity of Quotes
starting the Subm ission Date

n 90 days

In exceptional circumstances, UNDP maV request the Vendor to
extend the validity of the Quotation beyond what has been initially
indicated in this RFQ, The Proposalshall then confirm the extension
in writing, without any modification whatsoever on the euotation.

Partial quotes ! Not permitted

Payment Terms ! t00% upon complete delivery of goods, its installation and
testing,

Evaluation Crlteria
n Technical responsiveness/Full compliance to requirements and
lowest price

D Comprehe nsiveness of after-sales servrces
n Full acceptance of t@ Po/Contract General Terms and Conditions

UNDP will award to: n One and only one supplier

Type of Contract to be Signed n Purchase Order

Special cond itions of Contract ! Cancellation of Polcontract if the deliverv is delaved bv 30 davs

Conditions for Release of
Payme nt

n Upon Delivery of Goods and Written Acaeptance of Goods baseo
on full compliance with RFQ requirements

Annexes to this RFQ
n Specifications of the Goods Required (Annex 1)

n Form for Submission of Quotation {Annex 2)
n General Terms and Conditions / Special Conditions (Annex 3).

Non-acceptance of the terms of the General Terms and Conditions
(GTC) shall be grounds for disqualification from this procurement
process,



Contact Person for ln
(Written inquiries on

lu iries
Tinatin Suladze
Admin/Finance Assistant of the Programme
tinatin.suladze@undp.org
+995 595 45 17 80
Any delay in UNDP's response shall be not used as a reason for
extending the deadline for submission, unless UNDP determines that
such an extension is necessary and cbmmunicates a new deadline to
the Proposers.
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ice, as well as all othe
e req uirements shall b
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I corrected. lf the sL

rrection of errors, its c

At any time dur
rctuation in excha nge
ceived the quotation.
ry (increase or decrea
nt (25%) of the total o

Any Purchase O

rms and Conditions a

ndor accepts without

UNDP ls not bc
sponsible for any cos

gardless of the outcon

Please be advise
peal for persons or fi
ocess. In the event
formation about
tp://www. und p.ore/pr

UNDP encourag
;closing to UN DP if yol
qu irements, design, sp

rall be reviewed based on completeness and compliance of the quotation with
:ions described above and any other annekes providlng details of UNDp

rat complies with all of the specifications, reqpirements and offers the lowest
'evaluation criteria indicated, shall be selected, Any offer that does not meet
r rejected.

between the unit price and the total price (obtained by multiplying the unit
be re-computed by UNDP, The unit price shall prevail and the total price shall
pplier does not accept the final price based on UNDP's re-computation and
uotation will be rejected.

ng the validity of the quotation, no price varidtion due to escalation, inflation,
rates, or any other market factors shall be accepted bV UNDP after it has

At the time of award of Contract or Purchase Qrder, UNDP reserves the right to
;e) the quantity of services and/or goods, by up to a maximum twenty five per
fer, without any change in the unit price or other terms and condittons.

der that will be issued as a result of this RFQ shall be subject to the General
:tached hereto. The mere act of submission of a quotation implies that the
luestion the General Terms and Conditions of UNDP herein attached as Annex

rnd to accept any quotation, nor award a cont ra ct/P u rchase Order, nor be
ls associated with a Supplier's preparation and submission of a quotation,
e or the manner of conducting the seiection process.

j that UNDP's vendor protest procedure is intehded to afford an opportunity to
'ms not awarded a purchase order or contract in a competitive procurement
that you believe you have not been fairly treated, you can find detailed

vendor protest procedures in the following link:
ocurement/protest.shtml .

)s every prospective Vendor to avoid and pirevent conflicts of interest, by
, or any of your affiliates or personnel, were i4volved in the preparation of the
lcifications, cost estimates, and other information used in this RFQ,



UNDP implements a zero tolerance on fraud and other proscribed
identifuing and addressing all such acts and practices against UNDp, as well
UNDP activities. UNDP expects its suppliers to adhere to the UN Supplier
link : http://www.un.orsldepts/ptd/pdf/conduct enelish.pdf

Thank you and we look forward to receiving your quotation,

I'
.l oc
I

and is committed to
third parties involved in
of Conduct found in this



Notebook 15-inch

Annex 1

Description of Goods

Item # Item qn-tv

t

Scanner ZEUTSCHEL OS 1500 Advanced or equal

lmage editin€
tools

Automatic tone value correction; automatic
cropping; unsharp maskingi stamp insertion;
rotationi mirroring; inversion; brightness and
contrast adjustment; watermarking; dynamic
binarizing threshold; text/image d iffe re nt ia t io n;
print space detection; paper white filter; color space
tra nsformation; OCR filter

File formats
TIFF; TIFF-LZW; BMP; JPEG; JPEG2000; LDF; PNG;

PCX; PDF; M ultipage- PDFi N4ultipage-TIFF

Scan Format max. 460 x 360 mm (18 x 14 inch)

Scan mode Color, grayscale, b/w

True-color
processing

42 bit color loutput 24 bit color
14 bit grayscale loutput 8 bit grayscale

1 bit b/w loutput 1 bit b/w
Resolution 300 dpi, optionally 600 dpi

User Softwarr
Omniscan capturing software 72164 bit, with multi-
thread functional (optional)
Book curve correction system

Book cradle Manual book cradle with self-opening glass plate

Working mod Manual

Max. book
thickness

100 mm (4 inch)

Dimensions
(wxdxh)

540 x 740 x 670 mm
(21 x 29 x 26 inch)

Installation
surface

504 x 540 mm
(20 x 21 inch)

Weight 50 ke (11.0 lb)

Power
requirement

100 - 240v /s0-60Hz
Warranty At least 2 years



Annex 2

FORM FOR SUBMITTING SUPPTIER'S QUOTATION
(This Form must be submitted only using the Supplier's Officiat

We, the undersigned, hereby
hereby offer to supply the items
requirements of U NDP as per RFC

UNDP General Terms Conditions, and
conformity with the specification and

accept in full the
listed below in

Total Price
per ltem in

USD
ZEUTSCHEL OS L500 Advanced or eoual

lmage editing
tools

Automatic tone value correction; automatic
cropping; unsharp masking; stamp insertion;
rotation; mirroring; inversion; brightness and
contrast adjustment; waterma rkingi dynamic
binarizing threshold; text/image differentiation;
print space detection; paper white filter; color

transformation: OCR filter
TIFF; TIFF-LZW; BMP; JPEG; JPEG2OOO; LDF; PNG;
PCX; PDF; M ultipage-PDF; Multipage-TIFF
max.460 x 360 mm (18 x 14 inch

42 bit color loutput 24 bit color
14 bit grayscale loutput 8 bit grayscale

300 dpi, optionallv 600 d

Omniscan capturing software L2/64 bit, with
multi-thread functlonal (optional)
Book curve correction
Manual book cradle with self-openi
Manual

100 mm (4 inch)

wxdxh
540 x 740 x 670 mm
2t x 29 x 26 inch

20 x 21 inch

50 ks (110 lb

100-240V/s0-60H2

t Ofricial Letterhead/Stqtionery must indicate contqct cletails - addresses, email, phone
veriJicqtion purposes

fax nunbers - for



Add: Cost of T
Total Final and All-l

Other Information
Quotation are as fol

ining to our
lf you cannot comply,
pls, indicdte counter

Validity of Quotation
Compliance with the S lConditions

Compliance with Warra
uireme nt

and After Sales

All Provisions of the UNDP General Terms
and Cond itions

All other information we have not provided automatically implies our full compliance with the
req uirements, terms and cond itions ofthe RFQ.

[Nome ond Signoture of the Supplier's Authorized Person]

IDesigndtion]

IDdte]



Annex 3

General Terms and Conditions

L.

2. PAYMENT

?

2 1 UNDP shall, on furfirrment of the Derivery Terms, unlesi otherwise provided in this purchase
Order, make payment within 30 days of receipt of the Supplier's invoice for the C";;; ;;;copies ofthe shipping documents specified in this purchase Order.

2.2 Payment against the invoice referred to above wirr refrect any discount shown under thepayment terms of this purchase order, provided payment is inade within the period
required by such payment terms.

23 unless authorized by uNDp, the supprier shall submit one invoice i11 respect ofthis purchase
order, and such invoice must indicate the purchase order's identifitation number.

2 4 The prices shown in this purchase order may not be increased eicept by express written
agreement of UNDp.

TAX EXEMPTION

3.1 section 7 of the convention on the privireges and rmmunitiei of the united Nations
provides, inter aria, that the united Nations, incruding its subsJdrary organs, is exempt
from all direct taxes, except charges for utilities ser:viies, und l, "*urpi 

fr;r.;.;;;,
duties and charges of a simirar nature in respect of articres impbrted or exported for its
official use. ln the event any governmental authority refusfs to ,..ogniru UNOe;,
exemption from such taxes, duties or charges, the supprier shar i'pmediatery consurt with
UNDP to determine a mutually acceptable procedure.

3 2 Accordingly, the supprier authorizes uNDp to creduct from thp supprier's invoice anv
amount representing such taxes, duties or charges, unress the su{nrier has consurteci with
UNDP before the payment thereof and uNDp has, in each instanc!, specifica|y authorized
the Supplier to pay such taxes, duties or charges under protest. trj ttat event, ttre Supptiei
shall provide uNDp with written evidence that payment of such taxes, duties or charges
has been made and appropriately authorized.

RISK OF LOSS

Risk of loss, damage to or destruction of the goods shaj| be governed in afcordance with Incoterms
20L0, unless otherwise agreed upon by the parties on the front side of this purchase order.

ACCEPTANCE OF THE PURCHASE ORDER

Th.is Purchase Order may only be accepted by the Suppliers Signing and returnina anacknowledgement copy of it or by timery derjvery of the goods rn ...orof-n." 
"ritt, 

ir," 
"rr, "? 

an"
Purchase order, as herein specified. Acceptance of this purchase orfer sha| *r"" . .""t".i
between the Parties under which the rights and obrigations of the partiis shafl be governed sorery
by the terms and conditions of this purchase order, incruding theser Generar conditions. No
additional or inconsistent provisions proposed by the supplier shall bind uNDp unless i*r."J r, I"
writing by a duly authorized official of UNDp.



EXPORT LICENCES

Notwithstanding any INCOTERM 2010 used in this Purchase Order, the Supplier shall obtain any

export licences required for the goods.

5. FTTNESS OF GOODS/PACKAGTNG

The Supplier warrants that the goods, including packaging, conform to the specifications for the
goods ordered under this Purchase Order and are fit for the purposes for which such goods are

ordinarily used and for purposes expressly made known to the Supplier by UNDP, and are free from
defects in workmanship and materials. The Supplier also warrants that the goods are contained or
packaged adequately to protect the goods,

7, INSPECTION

7.L UNDP shall have a rdasonable time after delivery of the
reject and refuse acceptance of goods not conforming to
for goods pursuant tb this Purchase Order shall not be
goods.

7,2 Inspection prior to shipment does not
obligations.

INTETTECTUAL PROPERry INFRINGEMENT

relieve the Supplier from any of its contractual

The Supplier warrants that the use or supply by U NDP of the goods sold under this Purchase Order
does not infringe any paterit, design, trade-name or trade-mark, In addition, the Supplier shall,

pursuant to this warranty, indemnity, defend and hold UNDP and the United Nations harmless from
any actions or claims brought against UNDP or the United Nations pertaining to the alleged

infringement of a patent, dgsign, trade-name or trade-mark arising in connection with the goods

sold under this Purchase Order.

9. RIGHTS OF UNDP

ln case of failure by the Sqpplier to fulfil its obligations under the terms and conditions of this
Purchase Order, including b|'lt not limited to failure to obtain necessary export licences, or to make
delivery of all or part of the goods by the agreed delivery date or dates, UNDP may, after giving the
Supplier reasonable notice to perform and without prejudice to any other rights or remedies,

exercise one or more of the following rights:

9.L Procure all or part of the goods from other sources, in which event UNDP may hold the
Supplier responsible fof any excess cost occasioned thereby,

9.2 Refuse to accept delivery of all or part of the goods.

9.3 Cancel this Purchase Oider without any liability for termination charges or any other liability
of any kind of U N DP.

goods to inspect them and to
this Purchase Order; payment
deemed an acceptance of the

8.

LATE DETIVERY

l0



rL.

Without limitlng any other rights or obligatjons of the parties hereunder, it the Supplier will be
unable to deliver the goods by the derivery date(s) stipurated in this pL]rchase order, the suoorier
shall (i) immediately consult with uNDp to determine the most expeditious means for deliuurine tl.,;
goods and (ii) use an expedited means of derivery, at the supprier's cosi (unress the deray is due to
Force Maieure), if reasonably so requested by UNDp,

ASSIGNMENT AND INSOTVENCY

11.1. The supplier shall not, except after obtaining the written consent of uNDp, assisn,
transfer, pledge or make other disposition of this purchase ordLr, or any part thereof, or
any ofthe Supplier's rights or obligations under this purchase Orber.

l-1 2 should the supprier become insorvent or shourd contror of the suppiier change by virtue
of insolvency, UNDp may, without prejudice to any other rignts or remedies, immediatelv
terminate th is purchase order by giving the supprier written notice of termination.

USE OF UNDP OR UNITED NATIONS NAME OR EMBTEM

The Supplier shall not use the name, emblem or official seal of uNDp or the united Nations for anv
purpose.

PROHIBITION ON ADVERTISING

The supplier shall not advertise or otherwise make public that it is furnifhinc goods or services to
UNDP without specific permission of UNDp in each instance.

CHITD LABOUR

iates is engaged in any
of the Child, including
from performing any

child's health or physical, mental, spiritual, moral or social development.
or to be harmful to the

Any breach ofthis representation and warranty shall entitle UNDp to inate this Purchase Order
n charges or any other

15. MINES

The Suppller represents and warrants that neither it nor anv of its is actively and directly
ma nufacture of mines or

ure of Mines, The term
of Protocol ll annexed to

Conventional Weapons
Effects of 1980,

The Supplier represents and warrants that neither it nor anv of its
practice inconsistent with the rights set forth in the Convention on tne
Article 32 thereof, which, inter alia, requires that a child shall be prot
work that is likely to be hazardous or to interfere with the child's educal

immediately upon notice to the Supplier, without any liability for termi
liabiljty of anv kind of UNDp.

engaged in patent activitjes, development, assembly, production, traoe
in such activities in respect of components primarily u lized in the manr
"Mines" means those devices defined in Article 2, paragraphs 1,4 and 5
the Convention on prohibitions and Restrictions on the Use of Certai
Which May Be Deemed to Be Excessively Injurious or to Have I

Any breach ofthis representation and warranty shall entitle UNDp to te
immediately upon notice to the Supplier, without any liability for termi
liability of anv kind of UNDp.

nate this Purchase erder
charges or any other

l1



16. SETTLEMENT OF DISPUTES

IO.I Amica Settlement. The Parties shall use their best efforts to settle amicablv anv
dispute,
Dreacn/

controversy or claim arising out of, or relating to this Purchase Order or the
ination or lnvalidity thereof. Where the Parties wish to seek such an amicable

settlem ihrough conciliation, the conciliation shall take place in accordance with the
Conciliation Rules then obtaining, or according to such other procedure as mayUN

be between the Parties.

Unless, any such dispute, controversy or claim between the Parties arising
relating to this Purchase Order or the breach, termination or invalidity thereof is

recerpt
d ispute/

icably under the preceding paragraph of this Section within sixty (60) days after
one Party of the other Party's request for such amicable settlement, such

rsy or claim shall be referred by either Party to arbitration in accordance

t6.2
out of
settled

with
law.

PRIVILEGES

Nothing in
deemed a

subsidia ry orga

18. SEXUAI

shall be bv anv arbitration award rendered as a result of such arbitration as the final
a djud i of any such controversy/ claim or dispute.

UNCITRAL Arbitration Rules then obtaining, including its provisions on applicable
arbitral tribunal shall have no authority to award punitive damages. The Pafties

IMMUNITIES

rof
to these General Terms and Conditions or this Purchase Order shall be

any of the privileges and immunities of the United Nations, including its

18.1 tne Lonr ctor shall take all appropriate measures to prevent sexual exploitation or abuse
by it or by any of its employees or any other persons who may be engaged byofa

tne r to perform any services under the Contract. For these purposes, sexual
activity any person less than eighteen years of age, regardless of any laws relating to

ll constitute the sexual exploitation and abuse of such person, In addltion,consent,
the r shall refrain from, and shall take all appropriate measures to prohibit its
em or other persons engaged by it from, exchanging any money, goods, services,

mployment or other things of value, for sexual favors or activities, or fromoffers of
engaging

Contract
n any sexual activities that are exploitive or degrading to any person. The

acknowledges and agrees that the provisions hereof constitute an essential
term of Contract and that any breach of this representation and warranty shall entitle
UNDP to nate the Contract immediately upon notice to the Contractor/ without any

lia bility termination charges or any other liability of any kind.

18.2 UNDP shfll not apply the foregoing standard relating to age in any case in which the
Contractof's personnel or any other person who may be engaged by the Contractor to
perform dny services under the Contract is married to the person less than the age of
eighteen jrears with whom sexual activity has occurred and in which such marriage is

recognize{ as valid under the laws of the country of citizenship of such Contractor's
personnel or such other person who may be engaged by the Contractor to perform any

services under the Contract.

12



OFFICIA[S NOT TO BENEFIT:

The Contractor warrants that no official of UNDP or the United
offered by the Contractof any direct or indirect benefit arising from
thereof. The Contractor agrees that breach of this provision is a D

this Contract.

AUTHORITY TO MODIFY:

Pursuant to the Financial Regulations and Rules of UNDP, only the
possess the authority to agree on behalf of UNDP to any mod
Agreement, to a waiver of any of its provisions or to any additional
any kind with the Contractor. Accordingly, no modification or cha
valid and enforceable against UNDP unless provided by an amend
by the Contractor and jointly by the UNDP Authorized Official.

has received or will be
s Contract or the award
of an essential term of

NDP Authorized Official
of or change in this

I relationship of
in this Contract shall be

to this Agreement signed




