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SECTION 1: INSTRUCTIONS TO BIDDERS 
 
 

(Refer to the “instruction to bidders”, intended for ITB-works, which are posted on the UNDP/PAPP 
designated web site at: 

http://www.ps.undp.org/content/papp/en/home/operations/procurement.html) 
 
 

Contractor should not submit a copy of the “instruction to bidders” along with his offer/bid 

Only Successful bidder, however, shall print & provide UNDP with a hardcopy of the “instruction to bidders” 
duly acknowledged (signed/stamped) upon contract signature  
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BID DATA SHEET (BDS) 
The following specific data for the Works to be procured shall Ucomplement, supplement, or amend the 
provisions in the Instruction to BiddersU.  Whenever there is a conflict, the provisions herein shall prevail over 
those in the Instructions to Bidders. 
 
Relevant clause(s) of 
Instruction to Bidders 

Specific data complementing, supplementing, or amending instructions to 
Bidders 

Category and minimum 
required classification  Specialized security provider firm. 

Clarifications 
(clause 5) 

Email: proc5.papp@undp.org 

Language of the Bid: 
(clause 7) 

English 

Minimum Qualifying 
Criteria 
(Clauses 9.1 & 9.2) 
 

All items under this clause are required to be submitted by the bidders including:  
(a) Valid registration with Ministry of Finance (MOF) & Tax Clearance Certificate  
(b) List and value of projects performed for the last 5 years with similar nature and 

complexity, plus client’s contact details who may be contacted for further 
information on those contracts. A minimum number of 2 contracts, 
implemented over the past 5 years, of a similar nature and complexity must be 
executed by the contractor (to comply with this requirement, work cited should 
be at least 70 percent complete); 

(c) List and value of on-going projects with contact details of clients and current 
percentage completion of each on-going project. 

(d) Total monetary value of construction works performed for each of the last Useven 
years.U  Average should be no less than USD 200,000 per year. 

(e) Liquid assets and/or credit facilities, net of other contractual commitments and 
exclusive of any advance payments which may be made under the Contract, of 
no less than USD 50,000. Proof via an official bank credit letter (An Official letter 
from bidder’s bank certifying the actual approved credit facilities ceiling and 
balances of all active accounts within the bank) shall be provided by the 
successful bidder only, upon UNDP’ request, and  just before contract award) 

(f) Information regarding any litigation, current or during the last five years, in 
which the Bidder was/is involved, the parties concerned, and the disputed 
amounts and awards thereof.  

(g) Tentative Work plan ( to be provided by the successful bidder only, upon 
UNDP’ request, and before contract award) 

(h) CVs for key personal proposed for this project, as per minimum stated below 
 
 

“UNDP reserves the right to make a site visit to the office and plant of the potential 
successful bidder, during bids evaluation stage, as to verify authenticity of his 
submitted info and his technical readiness and capacity”.    
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Relevant clause(s) of 
Instruction to Bidders 

Specific data complementing, supplementing, or amending instructions to 
Bidders 

Documents 
Comprising the 
Bid (clause 8): 
 

(a) A Bid Submission form; 
(b) Bid Security, under clause 13 of Instructions to Bidders and in the form 

provided in Section 10. 
(c) Priced Bill of Quantities (duly filled in, signed and stamped); 
(d) Written Power of Attorney, authorising the signatory of the bid to commit the 

bidder; 
(e) Eligibility & Technical information as required above; 
(f) Qualification information in accordance with clause 9.1 of the 

Instructions to Bidders, if prequalification of bidders has not been 
carried out. 

(g) Catalogues/technical data sheets, including detailed description, 
specifications and functions of the main offered components of each 
security equipment guard booth related manufacture and installation 
should be submitted.  

Minimum required key 
personal (Clause 9.2.d) 

Qualified Civil Engineer with Engineering degree and minimum of 5 years’ 
experience similar nature. (Part-time position : To be available on site when and as 
needed) 
Qualified expert in Security systems and installation The above listed key 
personnel are subject to UNDP Approval. 
 
The Contractor is encouraged to consider Gender Equality when 
recruiting/assigning his staff on the project.  
 
Note: The owner(s) and/or General Managers of the contracting firm are not allowed 
to fill in any of the above listed key positions, unless a written approval is granted for 
that purpose by UNDP. 
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Relevant clause(s) of 
Instruction to Bidders 

Specific data complementing, supplementing, or amending instructions to 
Bidders 

Subcontracting 
(clause 9.1 (j) 

Where the contractor is proposing to subcontract in excess of 10% of the total value 
of the contract, the following details should be submitted by the contractor in the 
bid submission: 
-  BOQ item number to be subcontracted 
-  Value to be subcontracted 
-  Name of subcontractor(s) 
Additional information may be requested by UNDP to verify the technical and 
administrative capacity of the subcontractor(s) to undertake the works.  
UNDP reserves the right to accept or reject proposed subcontractors based on their 
qualifications.  

Subcontracting 
percentage/ceiling 
restriction  

Maximum percentage of the contract value which may be subcontracted is fixed 
at 30% of contract value.  

Equipment 
(clause 10) 

For all equipment included in the BoQ, reliable local agent should be operable in the 
Jordanian market for not less than five years and should provide letter of guarantee 
for the availability of spare parts and after sale service for minimum ten years 
following installation, commissioning and acceptance of equipment by UNDP 
Engineer. 
 
Warranty should be provided for a minimum of 12 months following installation, 
commissioning and acceptance of any equipment and/or systems by UNDP 
Engineer. 
Any manufacturer’s names, trade names, brand names or catalogue numbers used in 
the specifications are for the purpose of describing and establishing general 
performance and quality levels. Such references are not intended to be restrictive. 
Bids are invited on these and comparable brands or products provided the quality of 
the proposed products meet or exceed the quality of the specifications listed for any 
item. 

Bid and Contract 
Currency 
(clause 11) 

Bids should be priced in United States Dollars (USD) currency 
Any resulting contract will be in the USD currency 

Bid Validity Period: 
(clause 12) 120 days 

Bid security:  
(clause 13) 

The following form should be completed and provided with the bid submission: 
Bid Security - Template can be found in Annex 10. 
Bid security – bank guarantee is required. The amount of bid security should be 
USD 10,000 and valid for the bid validity period of 120 days 
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Relevant clause(s) of 
Instruction to Bidders 

Specific data complementing, supplementing, or amending instructions to 
Bidders 

Sealed Bids to be 
received at  / Bids to be 
marked: 
(clause 15) 

From: Contractor Name, address and telephone number. 
To:  
United Nations Development Programme (UNDP) 
Ishaq Al Adwan Street, Building no. 16, Opposite to Shmeisani Police Station 
Amman, Jordan 
Phone: +962 6 5100 420 
Fax:       +962 6 5100 430 

 
 [ITB-ARH-08-2015]: DEADLINE: Sealed envelope NOT to be opened before 2:30 p.m. 
on 25 March 2015. 

Opening of Bids: 
(clause 18) 

Bids will be opened in the presence of Bidders’ Representatives, who choose to 
attend, half an hour past the closing time, on 25 March 2015,  at the following 
address: 
 

 
United Nations Development Programme (UNDP / PAPP) 
Ishaq Al Adwan Street, Building no. 16, Opposite to Shmeisani Police Station 
Amman, Jordan 
Phone: +962 6 5100 420 
Fax:       +962 6 5100 430 
 

Bidders’ Representatives (No more than two Representatives from each bidder)  shall 
carry a letter authorizing the holder to attend the bids opening session on behalf of 
the bidder 

Right to Vary 
Requirements 
(clause 24) 

UNDP’s Right to Vary Requirements at the time of making the award or during 
execution of contract: In the event of approved by the Engineer, variations in the 
quantities specified in the "Bill of Quantities", the readjustment in the price will be 
calculated based on the unit price of the bid and no other adjustment is permitted 
even if variations exceed twenty five percent (25%) of the originally estimated 
quantities. 

Time for Completion 
(clause 28) 

Forty Five (45) Calendar date from the date of notice to proceed /commence which 
will be issued by the UNDP Engineer after contract signature. 

Site Visit 
(clause 30) 

The pre bid meeting minutes, and any further enquiries received on or before 17 
March 2015, will be documented and posted on the UNDP/PAPP designated web 
site on 19 March 2015. No inquiries will be accepted after 19 March 2015. 
 
The bidder/tenderer is advised to visit and examine the site and its 
surroundings, and must obtain for himself on his own responsibility all 
information which may be necessary for preparing the tender/bid and entering 
into a contract. 
 

Alternative & Partial 
Bids: 

Alternative & Partial bids are not acceptable. 
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SECTION 3: MODEL CONTRACT FOR WORKS  
 

(Refer to the “model contract” which is posted on the UNDP/PAPP designated web site at: 
http://www.ps.undp.org/content/papp/en/home/operations/procurement.html) 

 
Contractor should not submit a copy of the “model contract” along with his offer/bid 

Only Successful bidder, however, shall print & provide UNDP with a hardcopy of the “model contract” duly 
acknowledged (signed/stamped) upon contract signature.  
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SECTION 4: GENERAL CONDITIONS OF CONTRACT FOR CIVIL WORKS 
 

(Refer to the “general conditions” which are posted on the UNDP/PAPP designated web site at: 
http://www.ps.undp.org/content/papp/en/home/operations/procurement.html) 

 
Contractor should not submit a copy of the General Conditions along with his offer/bid 

Only Successful bidder, however, shall print & provide UNDP with a hardcopy of the General Conditions duly 
acknowledged (signed/stamped) upon contract signature  



United Nations Development Programme 
Programme of Assistance to the Palestinian People 
 
 
 
 

 
 

ITB-ARH -08-2015 
 

Page 11 of 27    
 

برنامج مساعدة الشعب الفلسطيني/ لإنمائيبرنامج الأمم المتحدة ا  

     
SECTION 5: SPECIAL CONDITIONS 

 
SPECIAL CONDITIONS 

 
The following Special Conditions shall complement, supplement, or amend the General Conditions. 
Whenever there is a conflict, the provisions herein shall prevail over those in the General Conditions. 
 

1BWarranty/Guarantee 

Applies    Yes              
 The Contractor shall be responsible for the maintenance of the subject works for a 
period of One Year effective from the day of issuance of the Certificate of 
Substantial Completion of the Works. 

Liquidated damages 

Applies    Yes                            

If the contractor fails to deliver the specified works within the time period(s) 
stipulated by the Contract, UNDP shall, without prejudice to its other 
remedies under the contract, deduct from the payments due to the 
Contractor, as liquidated damages, a sum equivalent to USD 300 per 
calendar day up to a maximum deduction of 10 percent of the contract 
price. Once the maximum limit is reached, UNDP may consider termination 
of the Contract. 

2BPerformance Security 

Applies    Yes              

a) Within 7 days of receipt of the letter of Intent, and before contract signature, the 
successful Bidder shall furnish a Performance Security to UNDP in the amount of 10% 
of the contract Value. 
b) The Performance Security shall be valid until end of defects liability period (i.e. 
twelve months after the intended completion date) 
c) The proceeds of the Performance Security shall be payable to the UNDP as 
compensation for any loss resulting from the Contractors’ failure to complete its 
obligations under the contract. 
d) The Performance Security shall be denominated in the currency of the contract 
and shall be in one of the following form of a bank guarantee or irrevocable letter of 
credit, issued by a reputable bank located in Jordan or abroad in the form provided in 
these Solicitation Documents. 
e) The Performance Security will be returned to the contractor within 30 days of 
substantial completion of the contract and after receipt of the maintenance guarantee, 
including any warranty obligation. 

Liability Insurance 

Applies    Yes              

The liability insurance referred to in Clause 23 of the General Conditions 
shall be taken out by the Contractor for an amount of 15% (fifteen percent) 
of the price of the Contract per occurrence, with number of occurrences 
unlimited. The liability insurance shall be submitted by the Contractor 
within 7 days of receipt of the letter of Intent, and before contract signature, 
and shall be valid until end of defects liability period (i.e. twelve months 
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after the intended completion date) 
 

Defects Liability 

Applies   Yes                            

Any damage resulted from defect in execution by the Contractor on the 
executed works during the defects liability period should be repaired by the 
contractor and at his own expense and during a week after receiving a 
notice in writing from the Employer; and if the contractor does not repair 
these damages during the above specified period, then UNDP does these 
repairs at the expense of the contractor, which shall be deducted from due 
sums against the Maintenance Guarantee. 

Value Added Tax (VAT) 

Applies   Yes                            

This contract is exempted from Value Added Tax (VAT) and accordingly no 
Value Added Tax will be paid under this contract. In the event that the 
Contractor fails to acquire the necessary tax clearances from the Tax 
Department, UNDP retains the right to encash the full amount of the 
Contractor's advance payment guarantee and performance guarantee 
without prior notice, and if necessary terminate the Contract. 

Payments by UNDP/PAPP 
 
Applies   Yes                

1.  In the case of requesting an advance payment by the Contractor; the 
UNDP/PAPP shall pay the Contractor an advance payment up to 20% of 
the contract value upon signature of the contract between the 
UNDP/PAPP and the Contractor and submission of the following 
documents by the latter on behalf of UNDP/PAPP: 

 An irrevocable bank guarantee for the same value of the advance 
payment valid for the period of 28 days after the intended completion 
date.  

 The required Performance Security as stipulated in this contract. 

2.  The amount of the advance payment if paid to the contractor shall be 
subject to a deduction of a 20% (twenty percent) of the amount 
accepted for payment until the cumulative amount of the deductions so 
effected shall equal the amount of the advance payment when 80% of 
the works are completed. Should the cumulative amount of the 
deductions so made be lower than the amount of the advance payment 
after the date of completion of 80% the Works, UNDP may deduct the 
amount equal to the difference between the advance payment and the 
cumulative deductions from the payments due after completion or may 
recover such amount from the bank guarantee 

3.  On each payment, UNDP shall withhold a per centum of the invoice 
amount, up to a maximum of 10% of the total price of the Contract for 
due performance of execution. Half of this amount (5%) shall be 



United Nations Development Programme 
Programme of Assistance to the Palestinian People 
 
 
 
 

 
 

ITB-ARH -08-2015 
 

Page 13 of 27    
 

برنامج مساعدة الشعب الفلسطيني/ لإنمائيبرنامج الأمم المتحدة ا  

returned to the Contractor within Forty (40) days upon the substantial 
completion and taking-over of the Works, and the remaining (5%) will 
be retained until the contractor furnishes the Maintenance Bank 
Guarantee which to be issued in the amount of 5% (five-percent) of 
contract value, and to be valid until the end of the one year defects 
liability period. The said remaining (5%) of the contract value shall be 
returned to the contractor within Forty (40) days as of the date of 
receipt of the Maintenance Bank Guarantee. 

Safety, Health & Welfare Plan 

Applies   Yes                            

Upon contract award, the contractor should provide, as part of his contractual 
commitments, a detailed Safety, Health & Welfare plan, being part of the overall 
program of works, subject to the Engineer approval. Contractor to bear all the costs 
associated with implementation of the said Safety, Health & Welfare plan. 
 
The said  Safety, Health & Welfare plan shall be based on the   following Safety 
manual  ( being part of this tender)  
 
“Safety, health and welfare on construction sites/A Training Manual - 
International Labour Office Geneva (1999 version)” – Section 12 of the ITB 
 
The above mentioned Safety manual shall be an integral part of the tender and 
contract documents and the contractor is obligated to fully comply with the 
guidelines and instructions contained in the said manual, all to the satisfaction of 
the Engineer. 
 
Important: The contractor shall also implement fully the applicable Safety measures 
contained in the approved Safety plan during mobilization stage before actual work 
starts. 

Special Requirements  

Applies   Yes        

1) Miscellaneous  

a) Time Schedule: 
The contractor has to submit a time schedule for the different activities of the 
project and the sequence of work activities using MS-Project software. This time 
schedule should be revised and approved by the engineer before the initiation 
of work activities. The contractor has to update it and do all modifications 
deemed necessary to work activities as per the instructions of the engineer. 
The contractor shall carry out quantity verification to be executed before the 
start-up of work activities. Written approval on the scope of works shall be 
obtained prior to implementation process. 
 

b) Schedule of material supply 
No delays are accepted due to delay in or insufficient material supply for works 
in the local market. Hence a schedule for material supply is needed before 
starting up activities.  
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The schedule of works should include the dates and quantities of material 
supply as well as the equipment supply to assure proper planning of work 
activities. 
 

c) Work plan 
The contractor has to submit a written work plan that illustrates the 
methodology to be followed in implementation of the work activities. 

 
d)  Samples and catalogues: 

The contractor has to submit all samples and /or catalogues for all materials to be 
used on the project to verify their compliance with the technical specifications as 
follows: 

*The samples will be handed along with the request of material approval as per 
the schedule of material supply such that one week is allowed to obtain 
approval before order of material supply is placed. 

*The sample and catalogue should show the data of technical specification. In 
case there is no possibility to obtain a sample, the catalogue might be accepted 
after the engineer approval. 

e) Cash – Flow: 
The contractor has to submit a cumulative cash flow chart (S-curve) expected 
during implementation. Updates should be carried out on regular basis to adapt 
the actual expenditure on the project.    

f) Monthly reports and photographs. 
The contractor has to submit monthly reports in three copies reflecting the actual 
progress of works in percentage, executed work activities, difficulties faced and 
photos showing such progress.  

g) Closures of borders. 
The closure of borders is expected risk and the contractor has to assure proper 
storage of materials such that to keep work activities going on smoothly. No 
financial claims will be accounted in case of any closure is taking place. 

h) Contract documents: 
All tender documents stipulated in the ITB should be submitted, signed and 
stamped. It is deemed that all mentioned in the technical specification (General 
and Specific), drawings, bill of quantity, pre-bid meeting notes and/or any 
addendum thereof are included in the unit prices of the items and no extra 
charges will be paid in that respect. 

  
2) WORKMANSHIP: 
The contractor has to engage competent workers to achieve the workmanship 
stated in the tender documents. It is expected that best local practices be utilized in 
case no specific workmanship is identified. 
 
3)  DRAWINGS: 
a) The contractor has to abide to any additional detail or general drawings issued 
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by the engineer and will be considered as part of the contract. 
b) The contractor will develop shop drawings for all work activities and submit for 

approval. No activity can be started unless engineer approves relevant shop 
drawing. 

c) The contractor should submit three copies of the shop drawings a week ahead 
of required approval. In case of changes required, the contractor will resubmit the 
drawings with changes and obtain approval before execution of works. 
 
4)  As-Built Drawings: 

The contractor is responsible to submit as-built drawings before the preliminary 
handing over in two hard copies A3 size and two CD’s. They should show all 
details (architectural, structural, mechanical, and electrical along with services 
routes, trenches, manholes, and levels  ...etc)  

5) Discrepancies and mistakes in tender documents: 
a) In case there is discrepancy in the tender documents, the Engineer will verify 

the correct specification of any item in the tendering stage.  
b) In case there is missing information in the contract documents or discrepancy 

or review and approval of the engineer, improper description of details of the 
items, it doesn’t relieve the contractor from carrying out the item in the most 
correct manner as if identified and properly described in the original tender 
documents.  

c) The contractor has to acknowledge the engineer in case of omission, 
discrepancy or mistakes in the tender documents in the tendering stage and 
price according to the engineer's answer.  

6)  INSPECTION OF SITE: 
The contractor is deemed to have visited and investigated the site and 
identified all site conditions in terms of ground nature, accessibility to site, 
availability of services like water & electricity and all factors affecting execution 
of work activities before submitting his offer. All such factors are deemed to be 
taken into consideration while pricing. 

 
7)  SUB-CONTRACTORS: 
Sub- contractors are dealt with according to General Conditions of Contract. The 
main contractor should submit to the Engineer; the certified agreement between 
him and the subcontractor prior to commencement of the work. 

8) EQUIVALENCE AND ENGINEER’S INSTRUCTION: 
Wherever equivalence and Engineers’ instruction are mentioned within the contract 
documents, they are interpreted to be dealt with and /or executed according to the 
consent of the engineer.  

9) SITE MEETINGS: 
Periodical site meetings will be carried out and the contractor or duly authorized 
delegate should attend the meetings. 

10) TESTING:  
The contractor at his own expenses shall provide any test as requested by the 
Engineer’s Representative for any materials supplied, installed, or stored in the site 
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according to the stipulated tests in the general specifications. The contractor has to 
secure devices and equipments that are necessary to test sanitary and electrical 
works as requested by the Engineer.  
11) SPECIFICATIONS: 

Specifications are the approved Jordanian American, and Britain Specifications. 

In case there is no clear or missing specification of items, it is deemed that the 
contractor has based his prices on high quality materials and best practice in 
implementation. 

12) TAKE OFF QUANTITIES AND PRICING: 
a) Description of items 

The tender documents are complementary and self-explanatory and what is 
deemed necessary in one is deemed necessary in all. Accordingly, the item 
specification is not limited to item description in the bill of quantity but rather 
to the tender documents as a whole. 

b) Quantities 
i) Net measurements of quantities as executed or erected in place will be 

used in the project ignoring losses and overlapping parts. 
ii) Quantities are based on actual measurements on site. 
iii) The contractor shall reveal attachments and supporting documents for all 

finished quantities with each payment to the Engineer for review.  
iv) The quantities in the Bill of Quantity are only an estimate. Actual quantities 

will be measured on site and approved by the engineer. 
v) The contractor should inform the owner or his representative about any 

increase in quantities prior to execution in a written form. In case of extra 
quantities are executed without informing the owner or the Engineer and 
obtaining approval on the implementation it will not be accounted in the 
quantities. 

c) Pricing: 
i) Description of items: The contractor is deemed that he understood all items 

within the bill of quantities and that he included all required expenses for 
permanent or temporary activities and components inclusive but not 
limited to overhead, profit, fees for services, materials, samples, losses in 
materials, equipment’s,…etc, to achieve and maintain the works in first 
grade quality and in the correct form. No claims will be accepted for 
comprehensiveness in pricing. 

ii) The contractor shall not include price of item in another one. All prices of 
items should be adequate to execute the relevant task individually. 

iii) The cost of any item in the B.O.Q. shall include all prices of raw material, 
workmanship cost, profits, and all direct and indirect implicated costs of the 
implementation of the project. 

iv) Any un-priced item in the B.O.Q. is eventually included in the other items 
and the contractor has not the right neither to price it later nor to cancel it. 
   

v) The contractor is deemed to base his price according to proper breakdown 
of cost. Hence, he is expected to submit such price analysis within his offer 
upon UNDP request. 
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vi) The unit rates shouldn't include VAT. All payments will be processed 
according to Zero VAT invoices all according to PA rules and regulations in 
that respect. The contractor has to include all expenses that might occur in 
his overhead expenses and no claims will be accepted regarding this issue.   

vii) Price shall include fees of testing according to specification and engineer's 
instruction. UNDP has the right to change the testing laboratory from time 
to time. 

viii) The contractor has to submit valid income and VAT tax clearance issued by 
the Ministry of finance along with the tender. 
 

 
13) Assistance To The Engineer’s Representative 

a) The Contractor shall give such assistance and supply such labor as may be 
required by the Engineer in connection with the contract when required.  

b) Such labour to be hired and employed by the Contractor, but shall operate and 
perform their duties under the direction of the Engineer’s Representative.  
 
14) Temporary installations during implementation 

All these facilities implemented before the start of project works and be at the 
expenses of the contractor and by the fall of the construction cost and the total 
after the expiration of the term of the project. In case of any delaying by the 
contractor in establishing of such buildings or any part thereof and removal of 
thereof, the Engineer’s Representative and Employer have a right to establish the 
remainder and removal thereof at the end of the project and reduce the amounts 
disbursed from the account of the contractor without any objection to the action or 
cost. 
 

15) warehouses  
The contractor shall establish stores and warehouses to store all the building 
materials, especially cement and ensure the conditions necessary for the protection 
of stored materials from damage caused by exposure to influences. 
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SECTION 6: DRAWINGS 

(ATTACHED) 
 

Contractor should not submit a copy of the DRAWINGS along with his offer/bid 

Only Successful bidder, however, shall print & provide UNDP with a hardcopy of the Drawings duly 
acknowledged (signed/stamped) upon contract signature  

 
Note: The drawings shall be printed on a good quality plotting paper with proper size as to allow clear and easy 
reading  
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SECTION 7: PRICE SCHEDULES (BILLS OF QUANTITIES) 

(ATTACHED) 
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SECTION 8: 
 

REQUIRED FORMS 
 
 
 

This form should be submitted for all submissions: 
 
(1) Bid Submission Form  
 
 
See the Bid Data Sheet where it is specified which of the following forms should be completed and submitted 
with the tender 
 
(2) Bid Securing Declaration 
(3) Bid Security Form 
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Bid Submission Form 
 
To: The procuring entity 
 
 
Dear Sir / Madam, 
 
Having examined the Bidding Documents, the receipt of which is hereby duly acknowledged, we, the 

undersigned, offer to execute the Project of _____________________________________________ in 

conformity with the said bidding documents as may be ascertained in accordance with the Price Schedule 

attached herewith and made part of this Bid. 

 

We undertake, if our Bid is accepted, to execute in accordance with the delivery schedule specified in the 

Schedule of Requirements. 

 

We agree to abide by this Bid for a period of ____        days from the date fixed for opening of Bids in the 

Invitation to Bid, and it shall remain binding upon us and may be accepted at any time before the expiration of 

that period. 

 

If requested, we also agree to furnish the UNDP with Bank reference(s) to confirm availability of the required 

credit facility. 

 

We understand that you are not bound to accept any Bid you may receive. 

 

 

Dated this . . . . . day of . . . . . [year]. 

 
 
 
 
. . . . . . . . . . . . . . . . . . . . . . . . .   . . . . . . . . . . . . . . . . . . . . . . 
Signature       [in the capacity of] 
 
 
Duly authorized to sign the Bid for and on behalf of . . . . . . . . . . . . . . . 
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Bid Securing Declaration 
 
[The Bidder shall fill in this Form in accordance with the instructions indicated.] 
 
 
Date: [insert date] 
 
RFQ No.: [ITB-2014-171] 
 
To: UNDP/PAPP  
 
We, the undersigned, declare that: 
    
We understand that, according to your conditions, tenders must be supported by a Tender-Securing 
Declaration.  We accept that we will automatically be suspended from being eligible for bidding in any contract 
with the Procuring Entity for the period of time of TWO YEARS from the date of bid closing, if we are in breach 
of our obligation(s) under the bid conditions, because: 

(a)  We withdrawn our Bid during the period of bid validity specified in the Form of Tender; or 

(b)  Having been notified of the acceptance of our Bid by the Purchaser during the period of bid validity, (i) 
fail or refuse to execute the Contract, if required, or (ii) fail or refuse to furnish the Performance Security, 
in accordance with the ITB. 

We understand this Bid Securing Declaration shall expire if we are not the successful Bidder, upon the earlier of 
twenty-eight days after the expiration of our Tender. 

Signed: [insert signature of person whose name and capacity are shown] In the capacity of [insert legal capacity 
of person signing the Bid Securing Declaration]  
 
Name: [insert complete name of person signing the Bid Securing Declaration]   
 
Duly authorized to sign the bid for and on behalf of: [insert complete name of Bidder] 
 
Dated on ____________ day of __________________, _______ [insert date of signing] 
Corporate Seal (where appropriate) 

 

[Note: In case of a Joint Venture, the Bid Securing Declaration must be in the name of all partners to the Joint 
Venture that submits the tender.] 
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Bid Security Form 

 
To: The procuring entity, 
 
Whereas [name of contractor] (hereinafter called the “Contractor”) has submitted its bid dated [date submission 
of proposal] for the provision of works for [description of works] (hereinafter called Bid). 
 
KNOW ALL PEOPLE by these presents that WE [name of bank], having our registered office at [address of bank] 
(hereinafter called “the Bank”), are bound unto [name of Purchaser] (hereinafter called “the Purchaser”) in the 
sum of__________________________ for which payment will and truly to be made to the said Purchaser, the 
Bank binds itself, its successors, and assigns by these presents. Sealed with the Common seal of the said Bank 
this ………..day of..…….2000. 
 
THE CONDITIONS of this obligation are: 
 
1. If the Contractor withdraws its Bid during the period of bid validity specified by the Contractor on the 

Proposal Submission Form: or 
 
2. If the Contractor, having been notified of the acceptance of its Bid by the Purchaser during the period of 

validity of the proposal: 
 
(a) fails or refuses to execute the Contract Form, or 
 
(b) fails or refuses to furnish the Performance Security, in accordance with the Instructions to Contractors; 
 
we undertake to pay to the Purchaser up to the above amount upon receipt of its first written demand, without 
the Purchaser having to substantiate its demand, provided that in its demand the Purchaser will note that the 
amount claimed by it is due to it, owing to the occurrence of one or both of the two conditions, specifying the 
occurred condition or conditions. 
 
This guarantee will remain in force up to and including thirty (30) days after the period of validity of the 
proposal, and any demand in respect thereof should reach the Bank not later than the above date. 
 
............................. 

Article I. Signature of the Bank 
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SECTION 9: SAMPLE FORMS 
 
 
 
Sample 1: Performance Bank Guarantee 
 
Sample 2: Bank Guarantee for Advance payment 
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0BPERFORMACE BANK GUARANTEE 
 

To:.................................................  
 
[INSERT FULL NAME AND ADDRESS OF RR or BUREAU/DIVISION 
DIRECTOR AT UNDP]  
 
WHEREAS.............................................................................................[INSERT NAME AND ADDRESS OF THE CONTRACTOR] 
(hereinafter called "the Contractor") has undertaken, in pursuance of Contract No........., dated................, to 
execute...........................................................................[INSERT TITLE OF CONTRACT AND BRIEF DESCRIPTION OF WORKS], 
(hereinafter called "the Contract");  
 
AND WHEREAS it has been stipulated by you in the said Contract that the Contractor shall furnish you with a 
Bank Guarantee by a recognized Bank for the sum specified therein as security for compliance with his 
obligations in accordance with the Contract;  
 
AND WHEREAS we have agreed to give the Contractor such a Bank Guarantee;  
 
NOW THEREFORE we hereby irrevocably affirm that we are the Guarantor and responsible to you, on behalf of 
the Contractor, up to a total of...........................................[INSERT AMOUNT OF GUARANTEE IN FIGURES AND IN 
WORDS], such sum being payable in the types and proportions of currencies in which the Contract Price is 
payable, and we undertake to pay you, upon your first written demand and without cavil or argument, any sum 
or sums within the limits of .............................................[INSERT AMOUNT OF GUARANTEE] as aforesaid without your 
needing to prove or to show grounds or reasons for your demand for the sum specified therein.  
 
We hereby waive the necessity of your demanding the said debt from the Contractor before presenting us with 
the demand.  
 
We further agree that no change or addition to or other modification of the terms of the Contract or of the 
Works to be performed thereunder or of any of the Contract Documents which may be made between you and 
the Contractor shall in any way release us from any liability under this guarantee, and we hereby waive notice of 
any such change, addition or modification.  
 
This guarantee shall be valid until twenty eight calendar days after issuance of the Certificate of Final 
Completion.  
 
SIGNATURE AND SEAL OF THE GUARANTOR 
............................................................ .................................................................. 
 
NAME OF BANK ..................................................................  
 
ADDRESS ..................................................................  
 
DATE .................................................................  
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Bank Guarantee for advance payment 

 
  
We [Bank name] have been informed that the United Nations Development Programme (hereinafter called “the 
UNDP”) which has its Headquarter in New York concluded on date __________ a contract [contract title and No.] 
with [Name of the company] hereinafter refereed to as “the Contractor” whom has its headquarter in 
____________ at a total price of _______ US dollars ($ __________), to execute [Insert title of contract and brief 
description of works]. 
  

Whereas it has been stipulated in the Contract that the Contractor shall furnish the UNDP with a Bank 
guarantee by a recognized Bank for the sum specified thereinafter as security for compliance with his 
obligations in accordance with the Contract,  
 
Whereas we have agreed to give the UNDP such a Bank Guarantee 
 
And according to this contract, UNDP is required to make an advance payment to the Contractor of 
___________ US$, being ___ % of the total price. 
 
Now therefore, this being stated, we, [BANK NAME] [BANK BRANCH], irrespective of the validity and the legal 
effect of the above mentioned contract and waiving all rights of objection and defense arising therefrom, 
hereby irrevocably affirm we are the Guarantor and responsible to you, and on behalf of the Contractor 
undertake to pay you, upon your first written demand and without cavil or argument any sum or sums within 
the limits of [INSERT AMOUNT OF GUARANTEE IN FIGURES AND IN WORDS] as aforesaid without your needing to 
prove or to show grounds or reasons for your demand for the sum specified therein. 
 
We further agree that no change or addition to or other modification of the terms of the Contract or of the 
Works to be performed therunder or of any of the Contract Documents which may be made between you and 
the Contractor shall in any way release us from any liability under this guarantee, and we hereby waive notice of 
any such change, addition or modification. 
 
This guarantee shall remain in full effect from the date of the advance payment under the Contract until UNDP 
recovers full payment of the same amount from the Contractor.  
 
This guarantee is revocable only with the written consent of the UNDP. 
 
Parties hereby agree on the terms of this bank’s guarantee letter. 
 
SIGNATURE AND SEAL:  ________________________________ 
    Name of Bank/ Financial 
 
Institution:_____________________________________________ 
Adresse:   _____________________________________________ 
Date:         ____________________________________________ 
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SECTION 10: 
 

SAFETY, HEALTH AND WELFARE ON CONSTRUCTION SITES – MANUAL 
 

(Refer to the “Safety Manual” which is posted on the UNDP/PAPP designated web site at: 
http://www.ps.undp.org/content/papp/en/home/operations/procurement.html) 

 
Contractor should not submit a copy of the Safety Manual along with his bid 

Only Successful bidder, however, shall print & provide UNDP with a hardcopy of the Safety Manual duly 
acknowledged (signed/stamped) upon contract signature  
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