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Section 1. Letter of Invitation

Minsk, Belarus
05 May 2015

RFP for Provision of Events Management Services on Long Term Agreement Basis

Dear Sir/Madam,

The United Nations Development Programme (UNDP) hereby invites you to submit a Proposal to this
Request for Proposal (RFP) for the above-referenced subject.

This RFP includes the following documents:

Section 1 — This Letter of Invitation

Section 2 — Instructions to Proposers (including Data Sheet)

Section 3 — Terms of Reference

Section 4 — Proposal Submission Form

Section 5 — Documents Establishing the Eligibility and Qualifications of the Proposer
Section 6 — Technical Proposal Form

Section 7 — Financial Proposal Form

Section 8 — Form for Advanced Payment Guarrantee

Section 9 — Template for Contract, including General Terms and Conditions

Annex 1 —Price Schedule (Pricelist and Financial Proposal Forms according to the Excel file)

Your offer, comprising of a Technical and Financial Proposal, in separate sealed envelopes, should be
submitted in accordance with Section 2.

The deadline for proposals submission is 17:00 (Belarus time), May 29", 2015.

You are kindly requested to submit an acknowledgment letter to UNDP to the following address:

United Nations Development Programme
tenders.by@undp.org
Attention: Ms. Yuliya Vaskova
Ref: RFP/UNDP/425/2015

The letter should advise whether your company intends to submit a Proposal. If that is not the case,
UNDP would appreciate your indicating the reason, for our records.

A pre-proposal conference will be held on 07 May, 2015 at 15.00 (Belarus time) at the following
address: UNDP CO Conference room, 6™ floor, 17 Kirova str., Minsk 220050, Republic of Belarus.



Authorized representatives of the bidders are invited to participate in the conference.
If you have received this RFP through a direct invitation by UNDP, transferring this invitation to
another firm requires your written notification to UNDP of such transfer and the name of the company to

whom the invitation was forwarded.

Should you require further clarifications, kindly communicate with the contact person identified in
the attached Data Sheet as the focal point for queries on this RFP.

UNDP looks forward to receiving your Proposal and thanks you in advance for your interest in UNDP
procurement opportunities.

Yours sincerely,

Ekaterina Paniklova

UNDP Deputy Resident Representative



Section 2: Instruction to Proposers

Definitions

a)

b)

c)

d)

e)

f)

h)

j)

k)

m)

“Contract” refers to the agreement that will be signed by and between the UNDP and the
successful proposer, all the attached documents thereto, including the General Terms and
Conditions (GTC) and the Appendices.

“Country” refers to the country indicated in the Data Sheet.

“Data Sheet” refers to such part of the Instructions to Proposers used to reflect conditions of the
tendering process that are specific for the requirements of the RFP.

“Day” refers to calendar day.

“Government” refers to the Government of the country that will be receiving the services
provided/rendered specified under the Contract.

“Instructions to Proposers” (Section 2 of the RFP) refers to the complete set of documents that
provides Proposers with all information needed and procedures to be followed in the course of
preparing their Proposals

“LOI” (Section 1 of the RFP) refers to the Letter of Invitation sent by UNDP to Proposers.

“Material Deviation” refers to any contents or characteristics of the proposal that is significantly
different from an essential aspect or requirement of the RFP, and : (i) substantially alters the scope
and quality of the requirements; (ii) limits the rights of UNDP and/or the obligations of the offeror;
and (iii) adversely impacts the fairness and principles of the procurement process, such as those
that compromise the competitive position of other offerors.

“Proposal” refers to the Proposer’s response to the Request for Proposal, including the Proposal
Submission Form, Technical and Financial Proposal and all other documentation attached thereto
as required by the RFP.

“Proposer” refers to any legal entity that may submit, or has submitted, a Proposal for the
provision of services requested by UNDP through this RFP.

“RFP” refers to the Request for Proposals consisting of instructions and references prepared by
UNDP for purposes of selecting the best service provider to perform the services described in the
Terms of Reference.

“Services” refers to the entire scope of tasks and deliverables requested by UNDP under the RFP.
“Supplemental Information to the RFP” refers to a written communication issued by UNDP to
prospective Proposers containing clarifications, responses to queries received from prospective

Proposers, or changes to be made in the RFP, at any time after the release of the RFP but before
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the deadline for the submission of Proposals.

n) “Terms of Reference” (TOR) refers to the document included in this RFP as Section 3 which
describes the objectives, scope of services, activities, tasks to be performed, respective
responsibilities of the proposer, expected results and deliverables and other data pertinent to the
performance of the range of duties and services expected of the successful proposer.

A. GENERAL

1. UNDP hereby solicits Proposals in response to this Request for Proposal (RFP). Proposers must
strictly adhere to all the requirements of this RFP. No changes, substitutions or other alterations
to the rules and provisions stipulated in this RFP may be made or assumed unless it is instructed
or approved in writing by UNDP in the form of Supplemental Information to the RFP.

2. Submission of a Proposal shall be deemed as an acknowledgement by the Proposer that all
obligations stipulated by this RFP will be met and, unless specified otherwise, the Proposer has
read, understood and agreed to all the instructions in this RFP.

3. Any Proposal submitted will be regarded as an offer by the Proposer and does not constitute or
imply the acceptance of any Proposal by UNDP. UNDP is under no obligation to award a contract
to any Proposer as a result of this RFP.

4. UNDP implements a policy of zero tolerance on proscribed practices, including fraud, corruption,
collusion, unethical practices, and obstruction. UNDP is committed to preventing, identifying and
addressing all acts of fraud and corrupt practices against UNDP as well as third parties involved in
UNDP activities. (See
http://www.undp.org/about/transparencydocs/UNDP_Anti Fraud Policy English FINAL june
2011.pdf and
http://www.undp.org/content/undp/en/home/operations/procurement/procurement _protest/
for full description of the policies)

5. Inresponding to this RFP, UNDP requires all Proposers to conduct themselves in a professional,
objective and impartial manner, and they must at all times hold UNDP’s interests paramount.
Proposers must strictly avoid conflicts with other assignments or their own interests, and act
without consideration for future work. All Proposers found to have a conflict of interest shall be
disqualified. Without limitation on the generality of the above, Proposers, and any of their
affiliates, shall be considered to have a conflict of interest with one or more parties in this
solicitation process, if they:

5.1 Are or have been associated in the past, with a firm or any of its affiliates which have been
engaged UNDP to provide services for the preparation of the design, specifications, Terms
of Reference, cost analysis/estimation, and other documents to be used for the
procurement of the goods and services in this selection process;

5.2  Were involved in the preparation and/or design of the programme/project related to the
services requested under this RFP; or


http://www.undp.org/about/transparencydocs/UNDP_Anti_Fraud_Policy_English_FINAL_june_2011.pdf
http://www.undp.org/about/transparencydocs/UNDP_Anti_Fraud_Policy_English_FINAL_june_2011.pdf
http://www.undp.org/content/undp/en/home/operations/procurement/procurement_protest/

5.3 Are found to be in conflict for any other reason, as may be established by, or at the
discretion of, UNDP.

In the event of any uncertainty in the interpretation of what is potentially a conflict of interest,
proposers must disclose the condition to UNDP and seek UNDP’s confirmation on whether or not
such conflict exists.

6. Similarly, the Proposers must disclose in their proposal their knowledge of the following :

6.1 That they are owners, part-owners, officers, directors, controlling shareholders, or they
have key personnel who are family of UNDP staff involved in the procurement functions
and/or the Government of the country or any Implementing Partner receiving services
under this RFP; and

6.2 All other circumstances that could potentially lead to actual or perceived conflict of interest,
collusion or unfair competition practices.

Failure of such disclosure may result in the rejection of the proposal or proposals affected by the
non-disclosure.

7. The eligibility of Proposers that are wholly or partly owned by the Government shall be subject to
UNDP’s further evaluation and review of various factors such as being registered as an
independent entity, the extent of Government ownership/share, receipt of subsidies, mandate,
access to information in relation to this RFP, and others that may lead to undue advantage against
other Proposers, and the eventual rejection of the Proposal.

8. All Proposers must adhere to the UNDP Supplier Code of Conduct, which may be found at this
link: http://web.ng.undp.org/procurement/undp-supplier-code-of-conduct.pdf

B. CONTENTS OF PROPOSAL

9. Sections of Proposal
Proposers are required to complete, sign and submit the following documents:

9.1 Proposal Submission Cover Letter Form (see RFP Section 4);

9.2 Documents Establishing the Eligibility and Qualifications of the Proposer (see RFP Section 5);

9.3 Technical Proposal (see prescribed form in RFP Section 6);

9.4 Financial Proposal (see prescribed form in RFP Section 7);

9.5 Proposal Security, if applicable (if required and as stated in the Data Sheet (DS nos. 9-11),
see prescribed Form in RFP Section 8);

9.6 Any attachments and/or appendices to the Proposal.

10. Clarification of Proposal


http://web.ng.undp.org/procurement/undp-supplier-code-of-conduct.pdf

11.

10.1 Proposers may request clarifications of any of the RFP documents no later than the date
indicated in the Data Sheet (DS no. 16) prior to the proposal submission date. Any request
for clarification must be sent in writing via courier or through electronic means to the UNDP
address indicated in the Data Sheet (DS no. 17). UNDP will respond in writing, transmitted
by electronic means and will transmit copies of the response (including an explanation of
the query but without identifying the source of inquiry) to all Proposers who have provided
confirmation of their intention to submit a Proposal.

10.2 UNDP shall endeavor to provide such responses to clarifications in an expeditious manner,
but any delay in such response shall not cause an obligation on the part of UNDP to extend
the submission date of the Proposals, unless UNDP deems that such an extension is justified
and necessary.

Amendment of Proposals

11.1 At any time prior to the deadline of Proposal submission, UNDP may for any reason, such
as in response to a clarification requested by a Proposer, modify the RFP in the form of a
Supplemental Information to the RFP. All prospective Proposers will be notified in writing
of all changes/amendments and additional instructions through Supplemental Information
to the RFP and through the method specified in the Data Sheet (DS No. 18).

11.2 In order to afford prospective Proposers reasonable time to consider the amendments in
preparing their Proposals, UNDP may, at its discretion, extend the deadline for submission
of Proposals, if the nature of the amendment to the RFP justifies such an extension.

C. PREPARATION OF PROPOSALS

12.

13.

14.

Cost

The Proposer shall bear any and all costs related to the preparation and/or submission of the
Proposal, regardless of whether its Proposal was selected or not. UNDP shall in no case be
responsible or liable for those costs, regardless of the conduct or outcome of the procurement
process.

Language

The Proposal, as well as any and all related correspondence exchanged by the Proposer and
UNDP, shall be written in the language (s) specified in the Data Sheet (DS No 4). Any printed
literature furnished by the Proposer written in a language other than the language indicated in
the Data Sheet, must be accompanied by a translation in the preferred language indicated in the
Data Sheet. For purposes of interpretation of the Proposal, and in the event of discrepancy or
inconsistency in meaning, the version translated into the preferred language shall govern. Upon
conclusion of a contract, the language of the contract shall govern the relationship between the
contractor and UNDP.

Proposal Submission Form



15.

The Proposer shall submit the Proposal Submission Form using the form provided in Section 4
of this RFP.

Technical Proposal Format and Content

Unless otherwise stated in the Data Sheet (DS no. 28), the Proposer shall structure the Technical
Proposal as follows:

15.1

15.2

15.3

Expertise of Firm/Organization — this section should provide details regarding management
structure of the organization, organizational capability/resources, and experience of
organization/firm, the list of projects/contracts (both completed and on-going, both
domestic and international) which are related or similar in nature to the requirements of
the RFP, and proof of financial stability and adequacy of resources to complete the services
required by the RFP (see RFP clause 18 and DS No. 26 for further details). The same shall
apply to any other entity participating in the RFP as a Joint Venture or Consortium.

Proposed Methodology, Approach and Implementation Plan — this section should
demonstrate the Proposer’s response to the Terms of Reference by identifying the specific
components proposed, how the requirements shall be addressed, as specified, point by
point; providing a detailed description of the essential performance characteristics
proposed; identifying the works/portions of the work that will be subcontracted; and
demonstrating how the proposed methodology meets or exceeds the specifications, while
ensuring appropriateness of the approach to the local conditions and the rest of the project
operating environment. This methodology must be laid out in an implementation timetable
that is within the duration of the contract as specified in the Data Sheet (DS nos. 29 and
30).

Proposers must be fully aware that the products or services that UNDP requires may be
transferred, immediately or eventually, by UNDP to the Government partners, or to an
entity nominated by the latter, in accordance with UNDP’s policies and procedures. All
proposers are therefore required to submit the following in their proposals :

a) A statement of whether any import or export licences are required in respect of the
goods to be purchased or services to be rendered, including any restrictions in the
country of origin, use or dual use nature of the goods or services, including any
disposition to end users; and

b) Confirmation that the Proposer has obtained license of this nature in the past, and have
an expectation of obtaining all the necessary licenses, should their Proposal be
rendered the most responsive.

Management Structure and Key Personnel — This section should include the comprehensive
curriculum vitae (CVs) of key personnel that will be assigned to support the implementation
of the proposed methodology, clearly defining the roles and responsibilities vis-a-vis the
proposed methodology. CVs should establish competence and demonstrate qualifications
in areas relevant to the TOR.

In complying with this section, the Proposer assures and confirms to UNDP that the
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15.4

personnel being nominated are available for the Contract on the dates proposed. If any of
the key personnel later becomes unavailable, except for unavoidable reasons such as death
or medical incapacity, among other possibilities, UNDP reserves the right to consider the
proposal non-responsive. Any deliberate substitution arising from unavoidable reasons,
including delay in the implementation of the project of programme through no fault of the
Proposer shall be made only with UNDP’s acceptance of the justification for substitution,
and UNDP’s approval of the qualification of the replacement who shall be either of equal or
superior credentials as the one being replaced.

Where the Data Sheet requires the submission of the Proposal Security, the Proposal
Security shall be included along with the Technical Proposal. The Proposal Security may be
forfeited by UNDP, and reject the Proposal, in the event of any or any combination of the
following conditions:

a) If the Proposer withdraws its offer during the period of the Proposal Validity specified
in the Data Sheet (DS no. 11), or;

b) If the Proposal Security amount is found to be less than what is required by UNDP as
indicated in the Data Sheet (DS no. 9), or;

c) Inthe case the successful Proposer fails:

i. tosignthe Contract after UNDP has awarded it;
ii. tocomply with UNDP’s variation of requirement, as per RFP clause 35; or
iii. to furnish Performance Security, insurances, or other documents that UNDP may
require as a condition to rendering the effectivity of the contract that may be
awarded to the Proposer.

16. Financial Proposals

17.

The Financial Proposal shall be prepared using the attached standard form (Section 7). It shall
list all major cost components associated with the services, and the detailed breakdown of such
costs. All outputs and activities described in the Technical Proposal must be priced separately on
a one-to-one correspondence. Any output and activities described in the Technical Proposal but
not priced in the Financial Proposal, shall be assumed to be included in the prices of other
activities or items, as well as in the final total price.

Currencies

All prices shall be quoted in the currency indicated in the Data Sheet (DS no. 15). However, where
Proposals are quoted in different currencies, for the purposes of comparison of all Proposals:

a) UNDP will convert the currency quoted in the Proposal into the UNDP preferred currency, in
accordance with the prevailing UN operational rate of exchange on the last day of submission
of Proposals; and

b) In the event that the proposal found to be the most responsive to the RFP requirement is
quoted in another currency different from the preferred currency as per Data Sheet (DS no.
15), then UNDP shall reserve the right to award the contract in the currency of UNDP’s
preference, using the conversion method specified above.



18.

19.

Proposals submitted by two (2) or more Proposers shall all be rejected if they are found to have
any of the following :

a) they have at least one controlling partner, director or shareholder in common; or

b) any one of them receive or have received any direct or indirect subsidy from the other/s; or

c) they have the same legal representative for purposes of this RFP; or

d) they have a relationship with each other, directly or through common third parties, that puts
them in a position to have access to information about, or influence on the Proposal of,
another Proposer regarding this RFP process;

e) they are subcontractors to each other’s Proposal, or a subcontractor to one Proposal also
submits another Proposal under its name as lead Proposer; or

f) an expert proposed to be in the team of one Proposer participates in more than one Proposal
received for this RFP process. This condition does not apply to subcontractors being included
in more than one Proposal.

Documents Establishing the Eligibility and Qualifications of the Proposer

The Proposer shall furnish documentary evidence of its status as an eligible and qualified vendor,
using the forms provided under Section 5, Proposer Information Forms. In order to award a
contract to a Proposer, its qualifications must be documented to UNDP’s satisfaction. These
include, but are not limited to, the following:

a) That, inthe case of a Proposer offering to supply goods under the Contract which the Proposer
did not manufacture or otherwise produce, the Proposer has been duly authorized by the
goods’ manufacturer or producer to supply the goods in the country of final destination;

b) That the Proposer has the financial, technical, and production capability necessary to perform
the Contract; and

c) That, to the best of the Proposer’s knowledge, it is not included in the UN 1267/1989 List or
the UN Ineligibility List, nor in any and all of UNDP’s list of suspended and removed vendors.

Joint Venture, Consortium or Association

If the Proposer is a group of legal entities that will form or have formed a joint venture, consortium
or association at the time of the submission of the Proposal, they shall confirm in their Proposal
that : (i) they have designated one party to act as a lead entity, duly vested with authority to
legally bind the members of the joint venture jointly and severally, and this shall be duly evidenced
by a duly notarized Agreement among the legal entities, which shall be submitted along with the
Proposal; and (ii) if they are awarded the contract, the contract shall be entered into, by and
between UNDP and the designated lead entity, who shall be acting for and on behalf of all the
member entities comprising the joint venture.

After the Proposal has been submitted to UNDP, the lead entity identified to represent the joint
venture shall not be altered without the prior written consent of UNDP. Furthermore, neither the

lead entity nor the member entities of the joint venture can:

a) Submit another proposal, either in its own capacity; nor
b) Asalead entity or amember entity for another joint venture submitting another Proposal.
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20.

21.

22.

The description of the organization of the joint venture/consortium/association must clearly
define the expected role of each of the entity in the joint venture in delivering the requirements
of the RFP, both in the Proposal and the Joint Venture Agreement. All entities that comprise the
joint venture shall be subject to the eligibility and qualification assessment by UNDP.

Where a joint venture is presenting its track record and experience in a similar undertaking as
those required in the RFP, it should present such information in the following manner:

a) Those that were undertaken together by the joint venture; and
b) Those that were undertaken by the individual entities of the joint venture expected to be
involved in the performance of the services defined in the RFP.

Previous contracts completed by individual experts working privately but who are permanently
or were temporarily associated with any of the member firms cannot be claimed as the experience
of the joint venture or those of its members, but should only be claimed by the individual experts
themselves in their presentation of their individual credentials.

If a joint venture’s Proposal is determined by UNDP as the most responsive Proposal that offers
the best value for money, UNDP shall award the contract to the joint venture, in the name of its
designated lead entity. The lead entity shall sign the contract for and on behalf of all other
member entities.

Alternative Proposals

Unless otherwise specified in the Data Sheet (DS nos. 5 and 6), alternative proposals shall not be
considered. Where the conditions for its acceptance are met, or justifications are clearly
established, UNDP reserves the right to award a contract based on an alternative proposal.

Validity Period

Proposals shall remain valid for the period specified in the Data Sheet (DS no. 8), commencing on
the submission deadline date also indicated in the Data Sheet (DS no. 21). A Proposal valid for a
shorter period shall be immediately rejected by UNDP and rendered non-responsive.

In exceptional circumstances, prior to the expiration of the proposal validity period, UNDP may
request Proposers to extend the period of validity of their Proposals. The request and the
responses shall be made in writing, and shall be considered integral to the Proposal.

Proposer’s Conference

When appropriate, a proposer’s conference will be conducted at the date, time and location
specified in the Data Sheet (DS no. 7). All Proposers are encouraged to attend. Non-attendance,
however, shall not result in disqualification of an interested Proposer. Minutes of the proposer’s
conference will be either posted on the UNDP website, or disseminated to the individual firms
who have registered or expressed interest with the contract, whether or not they attended the
conference. No verbal statement made during the conference shall modify the terms and
conditions of the RFP unless such statement is specifically written in the Minutes of the
Conference, or issued/posted as an amendment in the form of a Supplemental Information to the
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RFP.

D. SUBMISSION AND OPENING OF PROPOSALS

23. Submission

23.1

23.2

23.3

23.4

The Financial Proposal and the Technical Proposal Envelopes MUST BE COMPLETELY
SEPARATE and each of them must be submitted sealed individually and clearly marked on
the outside as either “TECHNICAL PROPOSAL” or “FINANCIAL PROPOSAL”, as appropriate.
Each envelope MUST clearly indicate the name of the Proposer. The outer envelopes shall
bear the address of UNDP as specified in the Data Sheet (DS no.20) and shall include the
Proposer’s name and address, as well as a warning that state “not to be opened before the
time and date for proposal opening” as specified in the Data Sheet (DS no. 24). The
Proposer shall assume the responsibility for the misplacement or premature opening of
Proposals due to improper sealing and labeling by the Proposer.

Proposers must submit their Proposals in the manner specified in the Data Sheet (DS nos.
22 and 23). When the Proposals are expected to be in transit for more than 24 hours, the
Proposer must ensure that sufficient lead time has been provided in order to comply with
UNDP’s deadline for submission. UNDP shall indicate for its record that the official date and
time of receiving the Proposal is the actual date and time when the said Proposal has
physically arrived at the UNDP premises indicated in the Data Sheet (DS no. 20).

Proposers submitting Proposals by mail or by hand shall enclose the original and each copy
of the Proposal, in separate sealed envelopes, duly marking each of the envelopes as
“Original Proposal” and “Copy of Proposal” as appropriate. The 2 envelopes shall then be
sealed in an outer envelope. The number of copies required shall be as specified in the Data
Sheet (DS No. 19). In the event of any discrepancy between the contents of the “Original
Proposal” and the “Copy of Proposal”, the contents of the original shall govern. The original
version of the Proposal shall be signed or initialed by the Proposer or person(s) duly
authorized to commit the Proposer on every page. The authorization shall be
communicated through a document evidencing such authorization issued by the highest
official of the firm, or a Power of Attorney, accompanying the Proposal.

Ill

Proposers must be aware that the mere act of submission of a Proposal, in and of itself,
implies that the Proposer accepts the General Contract Terms and Conditions of UNDP as
attached hereto as Section 11.

24. Deadline for Submission of Proposals and Late Proposals

Proposals must be received by UNDP at the address and no later than the date and time specified
in the Data Sheet (DS nos. 20 and 21).

UNDP shall not consider any Proposal that arrives after the deadline for submission of Proposals.
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25.

26.

27.

Any Proposal received by UNDP after the deadline for submission of Proposals shall be declared
late, rejected, and returned unopened to the Proposer.

Withdrawal, Substitution, and Modification of Proposals

25.1 Proposers are expected to have sole responsibility for taking steps to carefully examine
in detail the full consistency of its Proposals to the requirements of the RFP, keeping in
mind that material deficiencies in providing information requested by UNDP, or lack
clarity in the description of services to be provided, may result in the rejection of the
Proposal.  The Proposer shall assume the responsibility regarding erroneous
interpretations or conclusions made by the Proposer in the course of understanding the
RFP out of the set of information furnished by UNDP.

25.2 A Proposer may withdraw, substitute or modify its Proposal after it has been submitted
by sending a written notice in accordance with Clause 23.1, duly signed by an authorized
representative, and shall include a copy of the authorization (or a Power of Attorney). The
corresponding substitution or modification of the Proposal must accompany the
respective written notice. All notices must be received by UNDP prior to the deadline for
submission and submitted in accordance with RFP Clause 23.1 (except that withdrawal
notices do not require copies). The respective envelopes shall be clearly marked
“WITHDRAWAL,” “SUBSTITUTION,” or MODIFICATION".

25.3  Proposals requested to be withdrawn shall be returned unopened to the Proposers.

25.4  No Proposal may be withdrawn, substituted, or modified in the interval between the
deadline for submission of Proposals and the expiration of the period of proposal validity
specified by the Proposer on the Proposal Submission Form or any extension thereof.

Proposal Opening

UNDP will open the Proposals in the presence of an ad-hoc committee formed by UNDP of at least
two (2) members. If electronic submission is permitted, any specific electronic proposal opening
procedures shall be as specified in the Data Sheet (DS no. 23).

The Proposers’ names, modifications, withdrawals, the condition of the envelope labels/seals, the
number of folders/files and all other such other details as UNDP may consider appropriate, will
be announced at the opening. No Proposal shall be rejected at the opening stage, except for late
submission, for which the Proposal shall be returned unopened to the Proposer.

Confidentiality
Information relating to the examination, evaluation, and comparison of Proposals, and the
recommendation of contract award, shall not be disclosed to Proposers or any other persons not

officially concerned with such process, even after publication of the contract award.

Any effort by a Proposer to influence UNDP in the examination, evaluation and comparison of the
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Proposals or contract award decisions may, at UNDP’s decision, result in the rejection of its
Proposal.

In the event that a Proposer is unsuccessful, the Proposer may seek a meeting with UNDP for a
debriefing. The purpose of the debriefing is discussing the strengths and weaknesses of the
Proposer’s submission, in order to assist the Proposer in improving the proposals presented to
UNDP. The content of other proposals and how they compare to the Proposer’s submission shall
not be discussed.

E. EVALUATION OF PROPOSALS

28.

29.

Preliminary Examination of Proposals

UNDP shall examine the Proposals to determine whether they are complete with respect to
minimum documentary requirements, whether the documents have been properly signed,
whether or not the Proposer is in the UN Security Council 1267/1989 Committee's list of terrorists
and terrorist financiers, and in UNDP’s list of suspended and removed vendors, and whether the
Proposals are generally in order, among other indicators that may be used at this stage. UNDP
may reject any Proposal at this stage.

Evaluation of Proposals

29.1 UNDP shall examine the Proposal to confirm that all terms and conditions under the UNDP
General Terms and Conditions and Special Conditions have been accepted by the Proposer
without any deviation or reservation.

29.2 The evaluation team shall review and evaluate the Technical Proposals on the basis of their
responsiveness to the Terms of Reference and other documentation provided, applying the
evaluation criteria, sub-criteria, and point system specified in the Data Sheet (DS no. 32).
Each responsive Proposal will be given a technical score. A Proposal shall be rendered non-
responsive at this stage if it does not substantially respond to the RFP particularly the
demands of the Terms of Reference, which also means that it fails to achieve the minimum
technical score indicated in the Data Sheet (DS no. 25). Absolutely no changes may be made
by UNDP in the criteria, sub-criteria and point system indicated in the Data Sheet (DS no. 32)
after all Proposals have been received.

29.3In the second stage, only the Financial Proposals of those Proposers who achieve the
minimum technical score will be opened for evaluation for comparison and review. The
Financial Proposal Envelopes corresponding to Proposals that did not meet the minimum
passing technical score shall be returned to the Proposer unopened. The overall evaluation
score will be based either on a combination of the technical score and the financial offer, or
the lowest evaluated financial proposal of the technically qualified Proposers. The evaluation
method that applies for this RFP shall be as indicated in the Data Sheet (DS No. 25).

When the Data Sheet specifies a combined scoring method, the formula for the rating of the
Proposals will be as follows:
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Rating the Technical Proposal (TP):

TP Rating = (Total Score Obtained by the Offer / Max. Obtainable Score for TP) x 100

Rating the Financial Proposal (FP):

FP Rating = (Lowest Priced Offer / Price of the Offer Being Reviewed) x 100

Total Combined Score:

(TP Rating) x (Weight of TP, e.g. 70%)
+ (FP Rating) x (Weight of FP, e.g., 30%)

Total Combined and Final Rating of the Proposal

29.4 UNDP reserves the right to undertake a post-qualification exercise aimed at determining, to
its satisfaction the validity of the information provided by the Proposer. Such post-
qualification shall be fully documented and, among those that may be listed in the Data Sheet
(DS No.33), may include, but need not be limited to, all or any combination of the following :

a) Verification of accuracy, correctness and authenticity of information provided by the
Proposer on the legal, technical and financial documents submitted;

b) Validation of extent of compliance to the RFP requirements and evaluation criteria based
on what has so far been found by the evaluation team;

c) Inquiry and reference checking with Government entities with jurisdiction on the
Proposer, or any other entity that may have done business with the Proposer;

d) Inquiry and reference checking with other previous clients on the quality of performance
on ongoing or previous contracts completed;

e) Physical inspection of the Proposer’s offices, branches or other places where business
transpires, with or without notice to the Proposer;

f) Quality assessment of ongoing and completed outputs, works and activities similar to the
requirements of UNDP, where available; and

g) Other meansthat UNDP may deem appropriate, at any stage within the selection process,
prior to awarding the contract.

30. Clarification of Proposals

To assist in the examination, evaluation and comparison of Proposals, UNDP may, at its discretion,
ask any Proposer for a clarification of its Proposal.

UNDP’s request for clarification and the response shall be in writing. Notwithstanding the written
communication, no change in the prices or substance of the Proposal shall be sought, offered, or
permitted, except to provide clarification, and confirm the correction of any arithmetic errors
discovered by UNDP in the evaluation of the Proposals, in accordance with RFP Clause 32.

15



Any unsolicited clarification submitted by a Proposer in respect to its Proposal, which is not a
response to a request by UNDP, shall not be considered during the review and evaluation of the
Proposals.

31. Responsiveness of Proposal

UNDP’s determination of a Proposal’s responsiveness will be based on the contents of the
Proposal itself.

A substantially responsive Proposal is one that conforms to all the terms, conditions, TOR and
other requirements of the RFP without material deviation, reservation, or omission.

If a Proposal is not substantially responsive, it shall be rejected by UNDP and may not
subsequently be made responsive by the Proposer by correction of the material deviation,
reservation, or omission.

32. Nonconformities, Reparable Errors and Omissions

Provided that a Proposal is substantially responsive, UNDP may waive any non-conformities or
omissions in the Proposal that, in the opinion of UNDP, do not constitute a material deviation.

Provided that a Proposal is substantially responsive, UNDP may request the Proposer to submit
the necessary information or documentation, within a reasonable period of time, to rectify
nonmaterial nonconformities or omissions in the Proposal related to documentation
requirements. Such omission shall not be related to any aspect of the price of the Proposal.
Failure of the Proposer to comply with the request may result in the rejection of its Proposal.

Provided that the Proposal is substantially responsive, UNDP shall correct arithmetical errors as
follows:

a) if there is a discrepancy between the unit price and the line item total that is obtained by

multiplying the unit price by the quantity, the unit price shall prevail and the line item total

shall be corrected, unless in the opinion of UNDP there is an obvious misplacement of the

decimal point in the unit price, in which case the line item total as quoted shall govern and the

unit price shall be corrected;

if there is an error in a total corresponding to the addition or subtraction of subtotals, the

subtotals shall prevail and the total shall be corrected; and

c) if there is a discrepancy between words and figures, the amount in words shall prevail, unless
the amount expressed in words is related to an arithmetic error, in which case the amount in
figures shall prevail subject to the above.

b

~—

If the Proposer does not accept the correction of errors made by UNDP, its Proposal shall be
rejected.

F. AWARD OF CONTRACT
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33.

34.

35.

36.

37.

38.

Right to Accept, Reject, or Render Non-Responsive Any or All Proposals

UNDP reserves the right to accept or reject any Proposal, to render any or all of the Proposals as
non-responsive, and to reject all Proposals at any time prior to award of contract, without
incurring any liability, or obligation to inform the affected Proposer(s) of the grounds for UNDP’s
action. Furthermore, UNDP shall not be obliged to award the contract to the lowest price offer.

UNDP shall also verify, and immediately reject their respective Proposal, if the Proposers are
found to appear in the UN’s Consolidated List of Individuals and Entities with Association to
Terrorist Organizations, in the List of Vendors Suspended or Removed from the UN Secretariat
Procurement Division Vendor Roster, the UN Ineligibility List, and other such lists that as may be
established or recognized by UNDP policy on Vendor Sanctions. (See
http://www.undp.org/content/undp/en/home/operations/procurement/procurement _protest/
for details)

Award Criteria

Prior to expiration of the period of proposal validity, UNDP shall award the contract to the
qualified Proposer with the highest total score based on the evaluation method indicated in the
Data Sheet (DS nos. 25 and 32).

Right to Vary Requirements at the Time of Award

At the time of award of Contract, UNDP reserves the right to vary the quantity of services and/or
goods, by up to a maximum twenty five per cent (25%) of the total offer, without any change in
the unit price or other terms and conditions.

Contract Signature

Within fifteen (15) days from the date of receipt of the Contract, the successful Proposer shall
sign and date the Contract and return it to UNDP.

Failure of the successful Proposer to comply with the requirement of RFP Clause 35 and this
provision shall constitute sufficient grounds for the annulment of the award, and forfeiture of the
Proposal Security if any, and on which event, UNDP may award the Contract to the Proposer with
the second highest rated Proposal, or call for new Proposals.

Performance Security

A performance security, if required, shall be provided in the amount and form provided in Section
9 and by the deadline indicated in the Data Sheet (DS no. 14), as applicable. Where a Performance
Security will be required, the submission of the said document, and the confirmation of its
acceptance by UNDP, shall be a condition for the effectivity of the Contract that will be signed by

and between the successful Proposer and UNDP.

Bank Guarantee for Advanced Payment
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39.

Except when the interests of UNDP so require, it is the UNDP’s preference to make no advanced
payment(s) on contracts (i.e., payments without having received any outputs). In the event that
the Proposer requires an advanced payment upon contract signature, and if such request is duly
accepted by UNDP, and the said advanced payment exceeds 20% of the total proposal price, or
exceed the amount of USD 30,000, UNDP shall require the Proposer to submit a Bank Guarantee
in the same amount as the advanced payment. A bank guarantee for advanced payment shall be
furnished in the form provided in Section 10.

Vendor Protest

UNDP’s vendor protest procedure provides an opportunity for appeal to those persons or firms
not awarded a purchase order or contract through a competitive procurement process. In the
event that a Proposer believes that it was not treated fairly, the following link provides further
details regarding UNDP vendor protest procedures:
http://www.undp.org/procurement/protest.shtml
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Instructions to Proposers

DATA SHEET

The following data for the services to be procured shall complement, supplement, or amend the
provisions in the Instruction to Proposers. In the case of a conflict between the Instructions to Proposers,
the Data Sheet, and other annexes or references attached to the Data Sheet, the provisions in the Data
Sheet shall govern.

DS Cross
No.! | Ref.to Data Specific Instructions / Requirements
Instruc-
tions
1 . o UN agencies in Belarus, namely UNDP, UNFPA, WHO,
Project Title : UNHCR, UNICEF
2 Title of Services/Work: Provision of Evgnts Management Services on Long Term
Agreement Basis
3 Country / Region of Work Belarus
Location:
4 C.13 v’ English
Language of the Proposal: nelis
5 C.20 | Conditions for Submitting v Not allowed
Proposals for Parts or sub-parts
of the TOR
6 C.20 COI’]dItIO‘nS for Submitting v Shall not be considered
Alternative Proposals
7 C.22 | A pre-proposal conference will | Time: 15:00 (Belarus time)
be held on: Date: 07.05.2015 (Thursday)
Venue: UNDP CO Conference room, Kirova str. 17, 6 floor,
Minsk, Belarus
The UNDP focal point for the arrangement is:
Yuliya Vaskova
Telephone: +375 17 210 48 64
E-mail: yuliya.vaskova@undp.org

L All DS number entries in the Data Sheet are cited as reference in the Instructions to Proposers.
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clarifications/questions?

8 C.21 | Period of Proposal Validity v 120 days
commencing on the submission
date
9 B.9.5 | Proposal Security
C.15.4 v Not Required
b)
10 B.9.5 | Acceptable forms of Proposal v N/A
Security
11 | B.9.5 |[Validity of Proposal Security v N/A
C.154
a)
12 Advanced Payment upon signing | v Allowed up to a maximum of 20 % of order amount
of contract (agreed event amount)?
13 Liquidated Damages v Will not be imposed
14 F.37 | Performance Security v Not Required
15 C.17, |Preferred Currency of Proposal | v United States Dollars (USS)
C.17 b) | and Method for Currency v' Local Currency — Belarusian Rubles
conversion
Reference date for determining UN Operational Exchange
Rate : 29.05.2015.
During the financial evaluation stage, the UN Agency will
convert the amount of financial proposals in various
currencies to US dollars at the official UN exchange rate on
the last day for submission of proposals.
16 | B.10.1 | Deadline for submitting 10 days before the submission deadline date.
requests for clarifications/
questions
17 | B.10.1 | Contact Details for submitting Focal Person in UNDP: Yuliya Vaskova

Address: Kirova str. 17, 6% floor, 220050 Minsk, Belarus

2 If the advanced payment that the Bidder will submit will exceed 20% of the Price Offer, or will exceed the amount of USD

30,000, the Bidder must submit an Advanced Payment Security in the same amount as the advanced payment, using the form
and contents of the document in Section 10
3 This contact person and address is officially designated by UNDP. If inquiries are sent to other person/s or
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E-mail address dedicated for this purpose:
tenders.by@undp.org

18 | B.11.1 | Manner of Disseminating v’ Direct communication to prospective Proposers by email
Supplemental Information to or fax, and Posting on the website:
the RFP and http://www.by.undp.org/content/belarus/en/home/operati
responses/clarifications to ons/procurement/
queries

19 | D.23.3 | No. of copies of Proposal that Original : 1.
must be submitted [if Copies: 1
transmitted by courier]

20 | D.23.1 | Proposal Submission Address The proposer shall seal the Proposal in one outer and two

D.23.2 inner envelopes, as detailed below.
D.24

The outer envelope shall be addressed to:

UNDP, Kirova str. 17, 6th Floor

Minsk 220050, Republic of Belarus

marked with RFP No. : RFP/UNDP/425/2015
Subject: “Events Management Services”

Both inner envelopes shall indicate the name and address of
the proposer, and clearly marked:

1** envelope: "Technical Proposal” and shall contain the
documents with the information stipulated in DS No.26 and
27 below. The technical proposal shall not contain any
pricing information.

2" envelope: “Financial Proposal” in a hard copy form and
on a CD in excel format containing the Pricelist and Financial
Proposal Forms with the information stipulated in Annex 1
(Excel file) to this RFP.

If the two inner envelopes are not sealed and marked as per
the instructions in this clause, UNDP will not assume
responsibility for the proposal’s misplacement or premature
opening.

address/es, even if they are UNDP staff, UNDP shall have no obligation to respond nor can UNDP confirm that the
query was officially received.
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21 C.21 | Deadline of Submission Date and Time: 29.05.2015, 17:00 (Belarus time)
D.24
22 | D.23.2 | Allowable Manner of Submitting | v' Courier/Hand Delivery
Proposals
23 | D.23.2 | Conditions and Procedures for | v N/A
D.26 |electronic submission and
opening, if allowed
24 | D.23.1 | Date, time and venue for Date and Time: 29.05.2015, 17:00 (Belarus time)
opening of Proposals Venue : UNDP, Belarus, Minsk, Kirova str. 17, 6th Floor,
Conference room
25 | E.29.2 |Evaluation method to be used in | v' Combined Scoring Method, using the 70%-30%
E.29.3 | selecting the most responsive distribution for technical and financial proposals,
F.34 | Proposal respectively, whereas only proposal passing the
minimum 70% threshold (700 out of 1000 points for
technical score) will be considered for financial
evaluation
26 | C.15.1 | Required Documents that must

be Submitted to Establish
Qualification of Proposers (In
“Certified True Copy” form only)

v'Proposal forms filled as per Sections 4 and 5 of this RFP
including the following information to be indicated in item
No.11 of Proposer Information Form (Section 5 of this RFP):
all information regarding any past and current litigation
during the last three (3) years, in which the proposer is
involved, indicating the parties concerned, the subject of the
litigation, the amounts involved, and the final resolution if
already concluded;

v" Company Profile, which should not exceed fifteen (15)
pages (should be indicated in Technical Proposal Form,
Section 6, item 1.1 of this RFP);

v'Copy of the Proposer’s State Certificate of Registration
(please provide the copies of all certificates of registration, if
the company was re-registered);

v'Copies of Environmental and/or Services Quality
Compliance Certificates, Proposer’s policies that refer to
environment consideration issues and services quality
control mechanism (if available);

v'Three letters of Recommendations from major companies
and organizations (including letters from international
customers if available);
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v'CVs for key personnel (Director/CEO, main and backup
events managers) — please refer to Section 6, item 3.2 of this
RFP;

v'Copies of Balance Sheets and Income Statements for 2013
and 2014 years certified by management. Balance Sheet and
Income Statement for 2014 shall be submitted together with
the certified Auditors report, if available. In case of
application of simplified tax accounting scheme by the
company the financial information about its annual turnovers
and profit\losses should be presented in other applicable
forms certified by management.

Note: annual turnovers in local currencies indicated in the
Income Statements will be converted by the Evaluation
Committee to US dollars at the average National Bank of
Belarus exchange rate of the respective year for evaluation
purposes;

v'Sample stationery for events handouts as listed in DS No.27
below;

v'Proposal forms as per Sections 6 and 7 of this RFP, including
the following information to be indicated in Technical
Proposal Form as per Section 6 of this RFP:

1. List of the events organized within 3 years period —fill
in the table in the item 1.2 of the Section 6 of this RFP,

2. List of major regular corporate clients (with whom
contracts were concluded 2 and more times),
including the following information — refer to the item
1.2 of the Section 6 of this RFP,

3. The full list of the proposer’s staff according to the
table in the item 3.1 of the Section 6 of this RFP,

4. Proposed work approach as per requirements
described in the items 2.1.-2.2 of the Section 6 of this
RFP.

27

Other documents that may be
Submitted to Establish Eligibility

The Proposer is asked to submit together with its technical
proposal samples of stationery that is offered in the
Proposer’s pricelist (2.1-2.5 of the Annex 1), namely the
following items:

- 1 ballpen with blue ink and a place for a logo application;
- 1 notepad A5 (at least 40 pages);

- 1 folder with elastic band or hooks, A4;

-1 laminated name badge, 4+0, participant’s name and
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organization title printed on a plain paper, with textile badge
necklace with safety release;

- 1 item of a handled textile conference bag with logo (1+0 at
least) —a picture of available bag could be submitted instead.

Note: a brief description of stationery environment
characteristics (if any) should be submitted together with
the stationery. Stationery with environmentally friendly
characteristics is highly desirable.

28 C.15 | Structure of the Technical v'N/A
Proposal (only if different from
the provision of Section 12)
29 | C.15.2 | Latest Expected date for July 2015
commencement of Contract
30 | C.15.2 | Expected duration of contract 1 year duration with availability of prolongation for the next
(Target Commencement Date 2 years upon satisfactory performance of services and 3
and Completion Date) years of the maximum overall duration
31 UNDP will award the contract v" Two proposers, which will receive highest cumulative
to: scores for technical and financial evaluation (combined
scoring method). UN agency reserves the right to select
either contractor to perform the services at anytime during
the duration of the Long Term Agreement
32 | E.29.2 | Criteria for the Award of The evaluation team shall review and evaluate the Technical
F.34 | Contract and Evaluation of Proposals on the basis of their responsiveness to the Terms

Proposals

of Reference and other documentation provided, applying
the evaluation criteria, sub-criteria, and scoring system
specified in the table below (DETAILED BREAKDOWN OF
OBTAINABLE POINTS FOR TECHNICAL PROPOSAL). Each
responsive Proposal will be given a technical score. A
Proposal shall be rendered non-responsive at this stage if it
does not substantially respond to the RFP particularly the
demands of the Terms of Reference, which also means that it
fails to achieve the minimum technical score (700 points).

In the second stage, only the Financial Proposals of those
Proposers who achieve the minimum technical score will be
opened for evaluation for comparison and review. The
Financial Proposal Envelopes corresponding to Proposals that
did not meet the minimum passing technical score shall be
returned to the Proposer unopened. Two proposals with
highest cumulative score for technical and financial
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evaluation (first and second) will be selected for contract
award. See 29.3 of the Section 2: Instruction to Proposers of
this RFP for details on combined scoring method of
evaluation

33

E.29.4 | Post-Qualification Actions

v'Verification if average current ratio of total current assets
to total current liabilities indicated in the Balance Sheets of
the bidder for the years 2013 and 2014 is equal or more than
1. If average current ratio is less than 1; UNDP will verify
financial capacity of the proposer and have the authority to
seek references from concerned parties and banks on the
bidder’ financial standing. UNDP has the right to reject any
bid if submitted by a contractor whom investigation leads to
a result that he is not financially capable and/or had serious
financial problems;

v'Inquiry and reference checking with other previous clients
on the quality of performance on ongoing or previous
contracts completed

34

Conditions for Determining
Contract Effectivity

v’ countersigned contract

35

Other Information Related to
the RFP

Pre-bid conference protocol will be published at:
http://www.by.undp.org/content/belarus/en/home/operati
ons/procurement/

DETAILED BREAKDOWN OF OBTAINABLE POINTS FOR TECHNICAL PROPOSAL

Summary of Technical Proposal Evaluation Forms Score Weight | Points Obtainable
Professional Experience, Reputation, Strength of
Events Management Company 58% 580
Environment consideration, quality control
mechanism, quality and environment characteristics 21% 210
of stationery and handouts
Qualification and Experience of Assigned Event
Manager 21% 210
Total 1000

Criteria for technical evaluation

Points obtainable
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Professional Experience and Reputation of Events Management

285

1 Company (1.1 +1.2+1.3+1.4+1.5):

Number of years in organizing and managing various events (including 70

conferences, workshops, team-building, festive events), including:
1.1
- at least 3 years of company experience in organizing and managing various 50
events
- for more than 3 years (4 points per every extra year but not more than 20 20
points)*

Events management for international customers (organizations/large

scale international companies/ multinational corporations or their 70

representative offices) for the last 3 years, including:
1.2
- at least 3 international customers for the last 3 years 50
- more than 3 International customers (5 points per every extra customer, but 20
not more than 20 points)*

Organizing large scale events for the last 3 years (100 participants and 60
1.3 | more), including:
-3 events at least 45
-more than 3 events (5 points per every extra event but not more than 15 15
points)*

Availability of regular customers (contracts are concluded with the 40
1.4 | same customer 2 and more times) including:
- at least 5 regular clients 30
- more than 5 regular clients — 2 points per every extra client, but not more 10
than 10 points*

Reliability (references or letters of recommendations with positive 45
15 feedbacks from the clients), including:
- 3 recommendations from major companies and organizations 30
- recommendations from International Organization(s)/embassies/ 15

multinational corporations (at least 1)*

26



2 Events Company Strength and Capacity (2.1+2.2+2.3): 295
21 Size of a company (number of employees), including: 100
-availability of at least 2 event managers 70
-availability of more than 2 event managers (5 points per every additional 30
event manager, but not more than 30 points)*
22 Volume of sales (annual turnover), including: 75
-annual turnover in 2014 of at least USD 50,000.00 45
-annual turnover in 2014 of more than USD 50,000.00 (3 points per every 30
additional USD 10,000.00 of turnover but not more than 30 points)*
Personnel Competence (Experience of the CEO (Director), event 120
managers), including:
23
-at least 3 years of managerial experience for a Director/CEO 30
-more than 3 years of managerial experience for a Director/CEO (3 points per 15
extra year, but not more than 15 points)*
-both event managers (main and backup) have at least 2 years of continuous 60
experience in events management
-both event managers (main and backup) have more than 2 years of
continuous experience in events management (3 points per every additional 15

year of both managers cumulative experience above minimum 4 years of both
managers cumulative experience, but not more than 15 points)*

How well were environmental principles considered in the proposed
1 work approach?

70

How well could the proposed quality control mechanism in the work
approach ensure successful implementation of the event, how well
were any risks identified and whether any risk control mechanism was
2 proposed?

70

Quality and environment characteristics of the proposed stationery
(on the ground of samples evaluation), availability of printing of eco
3 paper

70
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Qualification, Education, including:

70

- both events managers (main and backup) have completed high education 50

- any of events managers (main and backup) has any other additional
certificate(s) related to event management fields (5 points per additional 20
degree/certificate, but not more than 20 points)*

Interview and written test (evaluation of professional skills will be

1
2 conducted based on written tests and replies during the interview)** 40
-English language knowledge 40
-Professional skills 50
-Client orientation 50

* additional score that may be given to the proposal in case of satisfying this criteria

**Applied scoring system for evaluation of criteria set in the Part 2 and Part 3, point 2 of the table for
DETAILED BREAKDOWN OF OBTAIANBLE POINTS FOR TECHNICAL PROPOSAL:

Degree of compliance

Supporting Evidence / Quality of
Samples*

Scoring scale (% from maximum
available score for the given sub-

criteria)

Excellent Excellent evidence of ability to | 100%
exceed TOR requirements

Good Good evidence of ability to | 80%
exceed TOR requirements

Satisfactory Satisfactory evidence of ability | 60%
to support TOR requirements

Poor Marginally acceptable or weak | 40%
evidence of ability to comply
with TOR requirements

Very poor Lack of evidence to demonstrate | 10%
ability to comply with TOR
requirements

No submission Information /samples has/have | 0%

not been submitted or is/are
unacceptable

28



Section 3: Terms of Reference (TOR)

Events Management Services

A. Background

The following UN agencies in Belarus - UNDP, UNFPA, WHO, UNHCR, UNICEF (further referred to as “UN
Agencies”) - regularly organize conferences, workshops, seminars and meetings (“events”) in respect of
their programme implementation on the territory of the Republic of Belarus. To achieve cost efficiency
from economies of scale while ensuring outstanding quality of services, it was agreed by UN agencies in
Belarus to consolidate all events management requirements and enter into common contracts with
gualified companies.

UNDP will take a lead on tendering and on behalf of other UN agencies in Belarus desires to conclude
Long Term Agreements (LTAs) for a maximum period of three (3) years for events management services
with specialized companies. The successful companies shall be contracted for an initial period of one year,
and the contract shall be renewable upon satisfactory evaluation of performance. UNDP will select two
qualified contractors based on the results of competitive process. An estimated turnover on event related
services within three (3) years would be around USD 145,000.00 for events management. The LTAs shall
not guarantee an estimate volume of sales on the part of UN agencies in Belarus. Each of UN agencies will
contact the service providers separately regarding their requirements for the individual events covered
by this TOR.

The contractor shall upon, request and receipt of duly authorized instructions (events order form) from
the respective UN Agencies, facilitate the organization and make all necessary arrangements in organizing

events nationwide. Specifically, the contractor shall do some or all of the following activities (please note
that in each specific request the UN agency will not always order the whole set of services):

e Distribute invitations, receive participants confirmation;

e Source subcontractors and agree terms for a suitable venue, meals, coffee-breaks during the
events, hotel accommodation, transportation for participants when needed;

e Renting of equipment necessary for events conduction;

e Arrange of events space: pre-event venue visit to ensure that all the requirements of UN agency
to the event venue, equipment and meals are met;

e Provide dedicated events manager services related to necessity to elaborate event scenario with
the UN agency, participation in the meetings/discussions at the UN agency premises, site visits
required by the UN agency;

e Provide staffing of event reception/registration desk;

e Provide events stationery and printing handouts for participants;
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Provide administrative and technical support during events;

Provide photo and video services, audio documentation and speeches transcription.

More detailed Scope of Services is provided in the Section B below.

Scope of Services

The LTA will list unit prices for essential activities/ items proposed by the contractor during the tender.
The contractor will be requested to provide quotation for a specific event using the initially agreed unit
prices and completed events order form. Below is a statement of the main items in the scope of services
requested by UN Agencies.

B.1 Events Management:

1. Identify and agree terms with subcontractors in a timely manner to provide services on conference

room rent, participants’ accommodation (initiating and confirming reservations, communicating
the reservation status with the respective UN Agencies’ guests), catering services, participants’
transportation, event facilitation, animation services and other services specified in the events
order form. The contractor should negotiate to the maximum extent possible discount rates for
hotel accommodations or other subcontractors’ services on a nationwide basis.

The contractor is requested to liaise with UN agencies LTA holders first that could provide relevant
subcontractors services, such as LTAs with hotels in Minsk for conference rooms rent,
accommodation and meals, transportation companies, translators/interpreters, designers, etc. (the
list of UN agencies effective LTA holders will be provided to the contractor). The contractor has to
ensure that UN agencies LTA holders comply with the UN agencies rates/discounts for services to
be subcontracted. When applicable the contractor should negotiate additional group discounts
with hotels.

The contractor must comply with the following UN agencies requirements on subcontractors’
involvement that has no effective LTAs with UN agency and whose price is not included into this
LTA pricelist:

a) the amount of services per 1 subcontractor must not exceed USD 5,000.00 per event;

b) the contractor has to collect and submit for respective UN Agency approval three

competitive offers for a subcontractor’s services upon UN agency request.

Subcontractors’ services and relevant costs shall be agreed with UN agency by certifying the events
order form by both parties before the event starts.

.Implement pre-event venue visit to ensure that all the requirements of UN agency to the event

venue, equipment and meals are met.
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The contractor has to ensure that the recommended place has a good security system, the venue
is clean and well prepared, all meeting room (main room and Break out rooms) are arranged
according to specifications (events order form) and ready for the meetings as required (as per
specified meetings’ schedule).

3. Provide dedicated events manager services related to necessity to elaborate event scenario with
the UN agency, participation in the meetings/discussions at the UN agency premises, site visits
required by the UN agency.

Dedicated event manager shall be available for respective UN agency request processing during
Monday — Friday between 9.00 am and 6.00 pm.

Remuneration of dedicated events manager’s services shall be made on the basis of actual hours
worked certified by the timesheet signed by the contractor and UN agency.

4. Distribute invitations among participants, receive participants confirmations (via e-mail/mail/calls)
to ensure minimum attendance of the participants as well as arrange and manage registration of
participants on the event. These include: (a) design and print invitation and registration forms, (b)
sending out the invitations, (c) communication with participants regarding their participation and
requirements, and (d) creation of participants list (with their institution and contact number) as
well as (e) monitoring of and reporting on actual attendance at the event.

5. Provide administrative services (e.g. copying, printing, stand by at the secretariat room, services on
ensuring smooth run of all the event activities, agree additional services with subcontractors on
place upon UN agency request, distribution of handouts and travel costs compensation to the
participants) as well as technical support (equipment adjustment on site, such as screen, LCD,
pointers, microphone, wifi internet access, (except technician services for simultaneous translation
equipment adjustment) throughout the event period to ensure that all requirements are provided
and arranged in timely manner and as required.

Ensure that meeting packages (lunch, coffee breaks, and dinner) are provided and arranged in
timely manner and as required. Ensure that mineral and still water for the participants is provided.

6. Ensure and arrange photo and video recording, as well as dictaphone recording of the whole event
with arrangement of the transcript in Russian and/or English. The deadline for submission of the
final product (photo, video, Dictaphone recording as well as the transcript) shall be agreed with the
UN agency in writing before the event.

B.2 Events Stationery:

31



The contractor should be able to prepare stationery for the events participants (ballpen with blue ink,
A5 notepad, A4 folder, handled textile bag). The stationery should have a space for the logo application
and the contractor should be able to place UN agency logo on stationery if requested.

It is highly desirable that stationery has environmentally friendly characteristics: availability of eco
labels, stationery made of recycled or degradable materials.

B.3 Printing of Handouts:

The contractor should be able to print handouts (full colored or black and white) on environmentally
friendly paper (FCF/TCF, FSC or recycled). UN agency may request the contractor to implement printing
of small volumes only (maximum 1000 sheets of A4 format per 1 event), including binding of the printed
materials on staple or spring.

B.4 Equipment Rent:

The contractor should provide the required equipment for the event, including its installation and
ensuring its functionality during the event. The following equipment should be available for UN agencies
events upon request: simultaneous interpreting system and additional electronic and audio-visual
equipment as specified in the pricelist.

C. Placement of Orders and Reporting

1. UN Agency will place an order to the contractor through forwarding the completed Events order
form (the template is attached) to the contractor’s dedicated event manager at least 30 days prior to the
planned event commencement date. The contractor should make preliminary calculation of the event’s
costs applying pricelist rates to be attached to the LTA within 5 working days and send the Events order
form with the event preliminary cost to the UN Agency for acceptance. The completed Events order form
signed by both parties will serve as the confirmation of order acceptance and preliminary event costs
approval by both parties.

2. The contractor shall provide the respective UN Agencies with a detailed Certificate for Services
Completed for each Event within ten (10) days of the completion of the Event. The Certificate for Services
Completed should have the detailed calculation of the contractor’s fee on the ground of the LTA pricelist
and list all the costs subcontracted (the copies of the invoices from subcontractors should be attached).

3. The Contractor(s) shall provide UN Agencies with Yearly Reports summarizing the activities
performed for the UN Agencies during the year including: quantity and size of events (event duration,
quantity of participants) per each UN Agency, costs of the events per each Agency, improvement
undertaken by the Contractor(s) in order to perform better services for the UN Agencies.

D. Environmental Policy and Service Standards

1. UN agencies strongly support the use of green meeting principles and expect meetings and
conferences will be staged using as many environmentally preferable measures as possible.

32



m

Environmentally preferable means products or services that have a lesser or reduced effect on the
environment when compared with competing products or services that serve the same purpose.
Thereby the contractor is requested to establish commitment to sustainability and green purchasing
and service practices and apply green procurement principles (use of eco-labeled or recyclable
products, use products certified as Fair Trade for participants meals, choose energy efficient and
resources saving solutions, etc.) when communicating UN agencies needs in events services to the
subcontractors.

The contractor shall provide polite, responsive and efficient service at all times to fulfill the respective
UN Agencies’ requirements. As a service objective, telephone calls and emails should be answered
promptly.

The contractor shall not favor any particular service provider when making reservations. The
contractor shall maintain excellent relations with all subcontractors for the benefit of UN Agencies.

The contractor will be assessed for the performance of its services and deliver its products in
accordance with prescribed minimum performance standards set by the UN Agencies described in
Clause K below.

The contractor shall provide the following service hours: Monday — Friday between 9.00 am and 6.00
pm and during event arrangement.

The contractor shall acknowledge immediately any complaints and disputes which arise and resolve
them within ten (10) days.

. Quality Control for the Services

The contractor shall monitor the quality of the services provided to UN Agencies on a regular and
continual basis. These procedures shall include a self-inspection system covering all the services to be
performed in the contract, and shall include a method for monitoring, identifying and correcting
deficiencies in the quality of service furnished to the respective UN Agencies. UN Agencies shall be
notified of any deficiencies found and corrective action taken.

UN Agencies reserve the right to conduct their own quality control surveys to ensure the adequacy of
the services and to compare unit rates for services with existing in the market.

33



3. The contractor warrants that the personnel assigned to handle UN Agencies arrangements shall have
a strong event management and hotel reservation skills and experience and shall constantly be
trained to be kept up to date.

F. Requirements to the Contractor:

1. Proven experience in organizing and managing various events (including conferences, workshops,
team-building, festive events) during at least 3 years.

2. Proven experience in organizing events for international customers (at least 3 international
customers for the last 3 years).

3. Experience in holding at least 3 large scale events for the last 3 years (with 100 participants and
more).

4. Availability of at least 5 regular clients (with repetitive contracts — 2 and more times).
5. Availability of at least 3 recommendations from major companies and organizations.

6. Financially stability which is evidenced by the healthy Balance Sheets and Profit and Loss
Statements, or other relevant financial statement (in case if Contractor applies simplified
accounting practices).

7. The contractor shall assign dedicated event managers (main and backup) to oversee the services
provided to the UN Agencies and to ensure full compliance of the services with the UN agencies
requirements. The minimum qualifications for managers are: high education, minimum 3 years of
experience in events management services, fluent Russian language, at least upper-intermediate
English language level.

8. The contrractor’s CEQ/Director has at least 3 years of managerial experience.

H. Payment Terms

While LTA will serve as a legal umbrella for the contractual relationship, every order for a particular event
will be placed through a separate Events order form with the following payment mode:

first Payment: 20% of the event preliminary amount stated in the Events order form or USD 30,000,
whichever is less - payment upon Events order form signing by both parties;

final Payment: 80% of payment upon signature of the Certificate for Services Completed.

Note: In case of large scale long duration events the additional interim payment can be agreed with UN
agency upon achieving of specific milestones.

K. Performance Standards and Service Level Guarantees
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The contractor shall perform its services and deliver its products in accordance with the herein prescribed

minimum performance standards set by the UN agencies:

1. Conferences and
Meetings including
catering

Accuracy Ability to perform task Zero-Error conferences
completely and without error arrangements
Timelines of Ability to deliver product or Meeting hall and catering
Delivery service on or before promised confirmation is made at the

date

latest one (1) week before
the event takes place

2. Provide additional

Timeliness of

Ability to deliver service promptly

Confirmation on the delivery

product or service

support services Delivery of the service on the date of
such as interpreters, the event is received at the
audio visual latest one (1) week before
equipment, the event
workshop materials Quality Ability to deliver excellent Product or service is
and others as product or service delivered with minimum
required 95% of the required quality
Speed and Ability to deliver product or Required services are
Efficiency service promptly and with the delivered within the
minimum use of resources deadline
3. Administrative Accuracy Ability to perform task Zero-Error on administrative
and Technical completely and without error and technical assistance
Assistance Services services
Quality Ability to deliver excellent Product or service is

delivered with minimum
95% of the required quality

Timeliness of

Ability to deliver service promptly

Confirmation on the delivery

minimum use of resources

Delivery of the service on the date of
4. Photo and the event is received at the
Audio/Video latest one (1) week before
documentation the event
Quality Ability to deliver excellent Services are delivered with
product or service minimum 95% of required
quality
Accuracy Ability to perform task Zero-Error on distribution
completely and without error and no delays and at least
90% confirmed RSVPs
attend the event
5. Distribute Speed and Ability to deliver product or Invitations are sent within
invitations Efficiency service promptly and with the one (1) day upon finalization

of invitation letter and
confirmed at the latest
forty-eight (48) hours before
the event
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6. Vehicle Rental/

Timeliness of

Provide transport to travellers

Within forty-eight (48) hours

Meet and Greet Delivery from/to UN Agencies, hotels or before departure or arrival,
residences to/from airport or the contractor shall have
other destinations as required the vehicle rental/meet and

greet assistance arranged
Accuracy Ability to perform task Zero-Error accommodation
completely and without error arrangements
. Timelines of Ability to deliver product or Accommodation
7. Accommodation . . . . Lo
Delivery service on or before promised confirmation is made at the
date latest one (1) week before
the event take place
Management Information is captured for all the | Provide complete Activity
Information services provided. Report and Yearly Reports
Timelines of Ability to provide report on or Activity Report is delivered
. Delivery before the promised date within one (1) week after
8. Reporting
the event Yearly Reports are
delivered within two (2)
weeks after the end of the
respective month
Accessibility Ability to access or approach Response Time: Answer 80%
Contractor of calls within 3rd ring.
Hold Time: Maximum 20%
of calls placed on hold
Call Back Time: 90% of all
call-back within 60 minutes
Abandoned Calls: Maximum
9. Service Quality 5% lost calls during normal
hours
E-mail: available and
response within the same
day
Speed and Ability to provide Face to Face Waiting Time for Assistance:
Efficiency Assistance with the minimum use | Not more than five (5)

of resources

minutes

10. Hours of
Operation

Readiness to do
Business

Sufficient manpower to
commence business at the start
of office hours

Service hours: Monday —
Friday between 9.00 am and
6.00 pm. And during event
arrangement

11. Complaint and
Disputes

Acknowledgment

Provide written
acknowledgement

Written acknowledgement
provided within 24 hours.

Problem Solving

Ability to resolve complaints

Within ten (10) days
disputes and
misunderstanding are
resolved

12. Quality Control

Accuracy

Ability to provide service without
error

Log maintained to compare
error rate with total
transactions
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Speed and
Efficiency

Ability to deliver service promptly
and with the minimum use of
resources

Inadequate quality of
service is mended within
forty-eight (48) hours

13. Provide staffing
and support of all
associated
conference
workshops

Competence

Minimum experience

a. Dedicated event
managers have a high
education, minimum 3
years of experience in
events management
services, at least upper-
intermediate English
language level, fluency in
Russian

14. Bills

Accuracy

Ability to generate billing
statements without errors

Zero-Error or no discrepancy
between invoices and
attachments

Clarity

Ability to generate bills that are
transparent or easy to
understand

Zero-Returns for
clarification/ explanation

15. Quotation

Timeliness of
Delivery

Ability to provide quotation on or
before the promised date

Within one (1) week from
time of request shall
immediately submit
guotation based on the
activities requested

Accuracy

Ability to prepare quotation
without errors

Zero-Error or no discrepancy
between quotation and
agreed unit price stated in
the LTA

Fairness

Reasonable charges for services
that do not have unit price in the
LTA

At lower rates than or same
rates as market standards
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Section 4: Proposal Submission Form#*

[insert: Location]
[insert: Date

To: UNDP Procurement Unit

Dear Sir/Madam:

We, the undersigned, hereby offer to provide professional services for Events Management
Services in accordance with your Request for Proposal (ref. RFP/UNDP/425/2015) dated 05.05.2015 and
our Proposal. We are hereby submitting our Proposal, which includes the Technical Proposal and Financial
Proposal sealed under a separate envelope.

We hereby declare that:

a) All the information and statements made in this Proposal are true and we accept that any
misrepresentation contained in it may lead to our disqualification;

b) We are currently not on the removed or suspended vendor list of the UN or other such lists
of other UN agencies, nor are we associated with, any company or individual appearing on
the 1267/1989 list of the UN Security Council;

c¢) We have no outstanding bankruptcy or pending litigation or any legal action that could impair
our operation as a going concern; and

d) We do not employ, nor anticipate employing, any person who is or was recently employed by
the UN or UNDP.

We confirm that we have read, understood and hereby accept the Terms of Reference
describing the duties and responsibilities required of us in this RFP, and the General Terms and
Conditions of UNDP’s Contract for Professional Services.

We agree to abide by this Proposal for [insert: period of validity as indicated in Data
Sheet].

We undertake, if our Proposal is accepted, to initiate the services not later than the date
indicated in the Data Sheet.

We fully understand and recognize that UNDP is not bound to accept this proposal, that
we shall bear all costs associated with its preparation and submission, and that UNDP will in no
case be responsible or liable for those costs, regardless of the conduct or outcome of the
evaluation.

We remain,

4 No deletion or modification may be made in this form. Any such deletion or modification may lead to the
rejection of the Proposal.

38



Yours sincerely,

Authorized Signature [In full and initials]:
Name and Title of Signatory:
Name of Firm:

Contact Details :

[please mark this letter with your corporate seal, if available]
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Section 5: Documents Establishing the Eligibility and Qualifications of
the Proposer

Proposer Information Forms

Date: [insert date (as day, month and year] of Proposal Submission]
RFP No.: RFP/UNDP/425/2015

Page of pages

1. Proposer’s Legal Name [insert Proposer’s legal name]

2. In case of Joint Venture (JV), legal name of each party: [insert legal name of each party in JV]

3. Actual or intended Country/ies of Registration/Operation: [insert actual or intended Country of Registration]

4. Year of Registration: [insert Proposer’s year of registration]

5. Countries of Operation 6. No. of staff in each Country 7.Years of Operation in each
Country

8. Legal Address/es in Country/ies of Registration/Operation: [insert Proposer’s legal address in country of
registration]

9. Value and Description of Top three (3) Biggest Contract for the past five (5) years

10. Latest Credit Rating (if any)

11. Brief description of litigation history (disputes, arbitration, claims, etc.), indicating current status and
outcomes, if already resolved.

12. Proposer’s Authorized Representative Information

Name: [insert Authorized Representative’s name]
Address: [insert Authorized Representative’s name]
Telephone/Fax numbers: [insert Authorized Representative’s name]
Email Address: [insert Authorized Representative’s name]
13. Are you in the UNPD List 1267.1989 or UN Ineligibility List ? [J YES or [J NO

5 The Proposer shall fill in this Form in accordance with the instructions. Apart from providing additional information, no
alterations to its format shall be permitted and no substitutions shall be accepted.
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14. Attached are copies of original documents of:

] All eligibility document requirements listed in the Data Sheet

L] If Joint Venture/Consortium — copy of the Memorandum of Understanding/Agreement or Letter of Intent to
form a JV/Consortium, or Registration of JV/Consortium, if registered

] If case of Government corporation or Government-owned/controlled entity, documents establishing legal
and financial autonomy and compliance with commercial law.

Joint Venture Partner Information Form (if Registered)®

Date: [insert date (as day, month and year) of Proposal Submission]
RFP No.: RFP/UNDP/425/2015

Page of _ pages

1. Proposer’s Legal Name: [insert Proposer’s legal name]

2. JV’'s Party legal name: [insert JV’s Party legal name]

3. JV’'s Party Country of Registration: [insert JV’s Party country of registration]

I

. Year of Registration: [insert Party’s year of registration]

5. Countries of Operation 6. No. of staff in each Country 7.Years of Operation in each
Country

8. Legal Address/es in Country/ies of Registration/Operation: [insert Party’s legal address in country of
registration]

9. Value and Description of Top three (3) Biggest Contract for the past five (5) years

10. Latest Credit Rating (if any)

1.  Brief description of litigation history (disputes, arbitration, claims, etc.), indicating current status and
outcomes, if already resolved.

13. JV’s Party Authorized Representative Information

Name: [insert name of JV’s Party authorized representative]

Address: [insert address of JV’s Party authorized representative]

Telephone/Fax numbers: [insert telephone/fax numbers of JV’s Party authorized representative]
Email Address: [insert email address of JV’s Party authorized representative]

6 The Proposer shall fill in this Form in accordance with the instructions. Apart from providing additional information, No

alterations to its format shall be permitted and no substitutions shall be accepted.
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14. Attached are copies of original documents of: [check the box(es) of the attached original documents]

] All eligibility document requirements listed in the Data Sheet
[ Articles of Incorporation or Registration of firm named in 2.

(] In case of government owned entity, documents establishing legal and financial autonomy and compliance
with commercial law.
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Section 6: Technical Proposal Form

TECHNICAL PROPOSAL FORMAT
Events Management Services

Ref. RFP/UNDP/425/2015

Note: Technical Proposals not submitted in this format may be rejected. The financial proposal should be
included in separate envelope.

Name of Proposing Organization / Firm:

Country of Registration:

Name of Contact Person for this Proposal:

Address:

Phone / Fax:

Email:

SECTION 1: EXPERTISE OF FIRM/ ORGANISATION

This section should fully explain the Proposer’s resources in terms of personnel and facilities necessary for the
performance of this requirement.

1.1 Brief Description of Proposer as an Entity: Provide a brief description of the organization / firm submitting
the proposal, its legal mandates/authorized business activities, the year and country of incorporation, types of
activities undertaken, and approximate annual budget, etc. Indicate firm’s overall experience in organizing and
managing various events in years.

1.2. Track Record and Experiences: Provide the list of the events organized within 3 years period. The list
should be represented by the various types of events (at least one per each category - 1) conference, 2)
workshop, 2) team-building, 3) festive event), including events organized for international customers (up to 6
international customers could be indicated), large scale events with at least 100 participants (up to 7 such
events could be indicated), start with the most recent events:

Event type Client Title of Event Participants Brief References
(conference, (title, the event dates quantity description of | Contact Details of
workshop, head scope of the client (Name,
team- office works Phone, Email)
building, country of provided for
festive residence) the client
event)
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1.3. Provide the list of regular clients that address your firm at least 2 times for the events management
services, indicate the dates of contracts per each client (up to 10 clients could be indicated):

1.4. Financial Capacity: Copies of Balance Sheets and Income Statements for 2013 and 2014 years certified by
management. Balance Sheet and Income Statement for 2014 shall be submitted together with the certified
Auditors report, if available. In case of application of simplified tax accounting scheme by the company the
financial information about its annual turnovers and profit\losses should be presented in other applicable
forms and certified by independent accountants/auditors certified by management.

SECTION 2 - APPROACH AND IMPLEMENTATION PLAN

This section should demonstrate the Proposer’s responsiveness to the TOR by identifying the specific
components proposed, addressing the requirements, as specified, point by point; providing a detailed
description of the essential performance characteristics proposed; and demonstrating how the proposed
methodology meets or exceeds the requirements.

Please answer two questions indicated below. The answers are expected to be as detailed as possible, give
examples from your firm’s experience, attach any certificates, plans, policies (if any) that may be owned by
your firm to support the evidence of your reply. Your answer will be compared with the other offerror’s
answers and will be evaluated according to the criteria set in the Part 2 of the scoring table for technical
evaluation (please refer to DETAILED BREAKDOWN OF OBTAIANBLE POINTS FOR TECHNICAL PROPOSAL,
section 2 of this RFP):

2.1 Do you consider environment impact of the event when provide events management services? How would
you organize a workshop for UN agency applying green principles to lessen adverse environmental impact of
the event?

2.2 Do you implement any quality control mechanism in provision of events management services? How would
you ensure quality of UN agency events? Could you indicate any risks associated with events organization and
how they be managed?

44



SECTION 3: PERSONNEL

3.1 Company’s Structure: Give the full list of your company staff according to the table below:

Position title Name Brief description of duties in the Years of experience in events
company management

3.2 Qualifications of Key Personnel. Provide the CVs for key personnel (Director/CEO, main and backup events
managers). CVs should demonstrate qualifications in areas relevant to the Scope of Services. Please use the
format below:

Name:

Position for this Contract:

Nationality:

Contact information:

Countries of Work Experience:

Language Skills (indicate knowledge level of
English, Russian):

Educational and other Qualifications
(indicate high education and list any
additional educational certificates relevant to
events management sphere):

Summary of Experience: Highlight experience in the region and on similar projects.

Relevant Experience (From most recent):

Period: From -To Name of activity (event)/ funding Job Title and Activities
organisation, if applicable: undertaken/Description of
actual role performed:
e.g. June 2004-January 2005
Etc.
Etc.
References no.1 (minimum of Name
3): Designation
Organization
Contact Information — Address; Phone; Email; etc.
Reference no.2 Name
Designation
Organization
Contact Information — Address; Phone; Email; etc.
Reference no.3 Name
Designation
Organization
Contact Information — Address; Phone; Email; etc.
Declaration:

| confirm my intention to serve in the stated position and present availability to serve for the term of the
proposed contract. | also understand that any wilful misstatement described above may lead to my
disqualification, before or during my engagement.




Signature

Date Signed
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Section 7: Financial Proposal Form

The proposer is requested to fill in the pricelist form first and then financial proposal form
applying unit rates indicated in the pricelist. Please refer to the Excel file (Annex 1 to this RFP)
for the pricelist and financial proposal forms.

Please, note that the prices of the companies, non-residents of the Republic of Belarus shall not
include VAT. In the price proposals of the companies, Residents of the Republic of Belarus, VAT,
if included shall be clearly indicated in the price proposal. In such a case, VAT, if any, will be
paid to the contractor and reimbursed to UNDP by the Ministry of Finances of the Republic of
Belarus.

The hardcopy of the completed pricelist and financial proposal forms shall be submitted together
with a CD containing files with pricelist /financial proposal in excel format in_an envelope
separate from the rest of the RFP as indicated in the Instruction to Proposers.

Please note, that no deletion or modification may be made in the pricelist and financial
proposal forms. Any such deletion or modification may lead to the rejection of the Proposal.

Only the Financial Proposals of those Proposers who achieve the minimum technical score (700
out of 1000 available, as indicated in the Instruction to Proposers) will be opened for evaluation
for comparison and review. The Financial Proposal Envelopes corresponding to Proposals that
did not meet the minimum passing technical score shall be returned to the Proposer unopened.
Two proposals with highest cumulative score for technical and financial evaluation (first and
second) will be selected for contract award. See 29.3 of the Section 2: Instruction to Proposers
of this RFP for details on combined scoring method of evaluation.
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Section 8: Form for Advanced Payment Guarantee’

(This must be finalized using the official letterhead of the Issuing Bank. Except
for indicated fields, no changes may be made on this template)

[Bank’s Name, and Address of Issuing Branch or Office]
Beneficiary: [Name and Address of UNDP]

Date:

ADVANCE PAYMENT GUARANTEE No.:

We have been informed that [name of Company](hereinafter called "the Contractor") has
entered into Contract No. [reference number of the contract]dated [insert: date] with you, for the
provision of [brief description of Services](hereinafter called "the Contract").

Furthermore, we understand that, according to the conditions of the Contract, an advance
payment in the sum of [amount in words] ([amount in figures])is to be made against an advance
payment guarantee.

At the request of the Contractor, we [name of Bank] hereby irrevocably undertake to pay you
any sum or sums not exceeding in total an amount of [amount in words] ([amount in figures])®
upon receipt by us of your first demand in writing accompanied by a written statement stating
that the Contractor is in breach of its obligation under the Contract because the Contractor has
used the advance payment for purposes other than toward providing the Services under the
Contract.

It is a condition for any claim and payment under this guarantee to be made that the advance
payment referred to above must have been received by the Contractor on its account number
at [name and address of Bank].

The maximum amount of this guarantee shall be progressively reduced by the amount of the
advance payment repaid by the Contractor as indicated in copies of certified monthly statements
which shall be presented to us. This guarantee shall expire, at the latest, upon our receipt of the
monthly payment certificate indicating that the Consultants have made full repayment of the
amount of the advance payment, or on the __ day of , 2% whichever is earlier.

7 This Guarantee shall be required if the Contractor will require advanced payment of more than 20% of the contract amount, or
if the absolute amount of the advanced payment required will exceed the amount of USD 30,000, or its equivalent if the price
offer is not in USD, using the exchange rate stated in the Data Sheet. The Contractor’s Bank must issue the Guarantee using the
contents of this template.

8 The Guarantor Bank shall insert an amount representing the amount of the advanced payment and denominated either in the
currency/ies of the advanced payment as specified in the Contract.

% Insert the expected expiration date. In the event of an extension of time for Completion of the Contract, the Contractor would
need to request an extension of this Guarantee from the Guarantor Bank. Such request must be in writing and must be made
prior to the expiration date established in the Guarantee. In preparing this Guarantee, the Contractor might consider adding the
Jfollowing text to the form at the end of the penultimate paragraph : “The Guarantor Bank agrees to a one-time extension of this
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Consequently, any demand for payment under this guarantee must be received by us at this
office on or before that date.

This guarantee is subject to the Uniform Rules for Demand Guarantees, ICC Publication No. 458.

[signature(s)]

Note: All italicized text is for indicative purposes only to assist in preparing this form and shall
be deleted from the final product.

Guarantee for a period not to exceed [six months] [one year], in response to the Contractor’s written request for such extension,
such request to be presented to the Guarantor Bank before the expiry of the Guarantee.

49



Section 9: Template for Contract

HIS IS UNDP’S TEMPLATE FOR CONTRACT FOR THE PROPOSER’S REFERENCE. ADHERENCE TO

ALL TERMS AND CONDITIONS IS MANDATORY.

LONG TERM AGREEMENT FOR THE PROVISION OF SERVICES
TO THE UNITED NATIONS DEVELOPMENT PROGRAMME.

AO/ITOCPOYHOE COMMALLUEHMUE HA OKA3SAHUE YCNYT
ANnAa nPOrrPAMMbI PA3BUTUA OOH

[aHHoe [ONroCpPoYHoe cornaweHue
3aKntoyaetca mexay lMporpammoint PassuTua
OOH,

umeHyembloe B ganbHenwem «MPOOH» un

_ nmeHyemoe B p,aaneﬁLueN\

«MNogpagumk»

NMPMHNUMAA BO BHWUMAHWE, uyto [POOH
enaet BCTynuTb B gosrocpoyHoe CornalueHue
Ha npeaocrtasneHue ycayr MNoapagunMkom ans
[MPOOH,

NMPUHUMAA BO BHUMAHMWE, yTOo B
COOTBETCTBUU c

, 6b110
NPUHATO NpeanoxeHue MoapaagumKa;

TEM CAMbIM, TIPOOH wu Tlogpagyuk,
MMeHyemble B AanbHenwem «CTOPOHbI»,
NPULLAM K COMNALLIEHNIO O HUXKECNeayoLWeM:

This Long Term Agreement is made between the
United Nations Development Programme, a
subsidiary organ of the United Nations, having its
headquarters at 1 UN Plaza, New York, NY 10017
(hereinafter “UNDP”) and

(hereinafter called “Contractor”) with its
headquarters at

WHEREAS, UNDP desires to enter into a Long
Term Agreement for the provision of services by
the Contractor to UNDP, pursuant to which UNDP
country offices world-wide can conclude specific
contractual arrangements with the Contractor, as
provided herein;

WHEREAS pursuant to the Request for Proposal
...... [to complete] the offer of the Contractor was
accepted;

NOW, THEREFORE, UNDP and the Contractor

(hereinafter jointly the “Parties) hereby agree as
follows:

Article 1: SCOPE OF WORK

1. The Contractor shall provide the types of
services and deliverables, which are listed in
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Cratba 1. MPEAMET COI/TIALLEHUA

1.MoapagvmnK NpenoCcTaBaaeT yCcayrm cornacHo
MpunoxeHnio 1 K HactoAwemy CornaweHuto
(“TexHunueckoe 3agaHune”)

2. Ycnyrn AoNXKHbI NPeaoCcTaBAATLCA NO LeHam
CO CKMAKOW, YyKasaHHbIM B [lpunoskeHun 3
(«Mpaicnnct»). YKasaHHble LEHbl AOJIKHbI
OeicTBoBaTb B TeyeHMe __ feT OT Aathbl
BCTYNAEHUA B CUNY AaHHOro CornalieHus.

3. MPOOH He MOXeT rapaHTMpoBaTb, YTO B
TeyeHne penctema HactosAwero CornaweHua
O6yneT 3anpawuvBaTb OnpeaeneHHblt 06bem

ycnyr,

Cratbs 2. U3SMEHEHUE YC/I0BUIA

4. B cnyyae ntobbix TEXHUYECKUX U3MEHEHUI B
nonb3sy MPOOH wn/unn cHuMeHua uUeHbl 3a
YCAYr1 B TEYEHME CPOKA AENCTBUS HACTOALLENO
CornaweHus, Moapsaa4unk obAsyeTca
He3ameaIUTe/IbHO yBEOOMUTL MPOOH.
MPOOH OUEHUT  CTEeNeHb 3HAYMMOCTU
NoA06HbIX U3MEHEHWUI U MOXKET NONPOCUTbL O
BHECEHWM COOTBETCTBYIOLWLEN MOMNPaBKM B
HacTosAwwee CornaweHue.

Cratba 3. OTHETbl UCNONHUTENA

5. Moapsgunk 6ynet npepoctasnate NMPOOH
OT4YETbl O MPEeAOCTaBAEHHbIX YCAYrax Kaxzible
non roga,

Cratba 4. ObLLIUE N CNELIUANIbHBIE
ycnosusa

6. K HacToAawemy CornaweHuto NpumeHaoTca

Annex 1 hereto (“Services/Terms of Reference”),
as and when negotiated by UNDP headquarters
or a UNDP country office and reflected in a
contract for professional services, in the form
attached hereto as Annex 2.

2. Such Services shall be at the discount
prices listed in Annex 3. The prices shall remain in
effect for a period of ___ years from Entry into
Force of this Agreement.

3. UNDP does not warrant that any quantity
of Services will be purchased during the term of
this Agreement, which shall be for two years.

Article 2: CHANGES IN CONDITION

4, In the event of any advantageous
technical changes and/or downward pricing of
the Services during the duration of this
Agreement, the Contractor shall notify UNDP
immediately. UNDP shall consider the impact of
any such event and may request an amendment
to the Agreement.

Article 3: CONTRACTOR'S REPORTING

5. The Contractor will report semi-annually
to UNDP on the Services provided to UNDP,
including its country offices.

Article 4: GENERAL AND SPECIAL TERMS AND
CONDITIONS

6.The standard UNDP General Conditions for
Professional Services, attached as Annex 4, shall
apply to this Agreement, and any subsequent
contracts concluded in accordance with
paragraph 1 above.

Article 5: ACCEPTANCE
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Obwme ycnosua gnsa npopeccMoHanbHbIX YCayr
B cooTtBeTctBMM Cc  [lpunoxxeHnem 4,

Cratba 6. MPUHATUE COINALLEHUA

7. Hactosauwee CornaweHue oTmeHaeT coboit
BCE npeAblaylimne YCTHble WUAM MUCbMEHHbIEe
[0roBopeHHocTn mexay CropoHamu, ecam
TAKOBble WMeENN MecTo, W YyCTaHaB/AMBaET
OKOHYaTe/ibHoe cornaweHune mexay
CTopoHamu B OTHOLLUEHMW OKa3aHWA ycayr no
AaHHomy CornalweHuto.

8. Hactoawee CornaweHue BCTyNnaeT B CUAY CO
OHA nocnegHen noanucu npeacrasuTenei
CTOpPOH U MMEEeT CMNY B TeYEeHUE ____, a TaKkKe
MoKeT BbITb NPOAIEHO Ha [Nocneaytowmii roa)
no B3anmHoMmy cornacuio CTOpoH.

B yaoctoBepeHue 4ero, A0/KHbIM 06pasom
yNoAHOMOYEHHble npeacTasutenm  CTOPOH
noanucanu Hactosuee CornalieHue.

7.This Agreement supersedes all prior oral or
written agreements, if any, between the Parties
and constitutes the entire agreement between
the parties with respect to the provision of the
Services hereunder.

8.This Agreement shall enter into force on the
date of the last signature by the representatives
of the Parties and shall remain in force for a
period of two years, and may be extended for
[one additional] year by mutual agreement of the
Parties.

IN WITNESS WHEREOF, the duly authorized
representative of the PARTIES have signed this
agreement.

OT meHu:
For and on behalf of:

[JaTa:
Date:

OT meHu:
For and on behalf of:

[Jara:
Date:

Mpunoxenune 1: OBLLNE YC/IOBMNA KOHTPAKTA NMPOOH HA NMPEAOCTABJIEHUE YCIYT
Annex 1: UNDP GENERAL CONDITIONS OF CONTRACT FOR SERVICES

MpunoxeHue 2: TexHU4yeckoe 3agaHne
Annex 2: Terms of Reference
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OBLUUE YCNOBUA KOHTPAKTA NMPOOH HA
NPEAOCTABJIEHUE YCNYT

1.0 NMPABOBOM CTATYC:

CunTaerca, 4TO NOAPAAYMK MMEET NPaBOBOM CTaTyC
HE3aBUMCUMOrO  MoapAAYMKA B OTHOLIEHUM
Mporpammel Passutma OpraHusauum
O6beanHeHHbix Hauuii  (MPOOH). CoTpyaHWKM
noAapAAYMKa U cybnoapaauMKM HU B KaKOM ciiyyae
He CYMTAIOTCA COTPYAHUKamM naun areHtamm NPOOH
nnan OpraHumsaunn O6begmMHeHHbIX Hauuii.

2.0 MUCTOYHUK UHCTPYKLUUN:

B cBA3M Cc OKasaHMem yCcayr B pamKax HacTosLLero
KOHTpaKTa NoApAAYMK He NPOCUT U He NPUHUMaeT
MHCTPYKUMIA OT KaKoro-nMbo opraHa BAacTU BHe
MPOOH. MoapagymKk BO3AEpPrKMBaAETCA OT Atboro
OEeNCTBUA, KOTOPOE MOXKET HEraTUBHO MOBAUATL Ha
MPOOH wnan OpraHmzaumio O6beanHeHHbIX Hauumi
M BbINOMHAET CBOM 0bA3aTenbCcTBa MCxoaa U3
CamMoro noaHoro yvyeta nHtepecos NMPOOH.

3.0 OTBETCTBEHHOCTb NoOAPAAYUKA 3A
COTPYAHUKOB:

MoppAafuMK oOTBeYaeT 33 MNPOdEcCUOHa/IbHYIO 1
TEXHUYECKYIO KOMMETEHTHOCTb CBOMX COTPYAHMKOB
M ona paboTbl B paMKax HaCTOALLEro KOHTPaKTa
oT6UpPaeT HageXHbIX AnL, KoTopble byayT paboTaTth
3bdeKTMBHO AN peannsaummn AaHHOTO KOHTPAKTa,
yBa)KaTb MeCTHble TpaauvuuM U BectM cebs
MOPaNbHO M 3TUYHO B CBETE BLICOKOrO CTaHAApTa.

4.0 3AOAHMUE:

MoApAaaYMK He Ha3HayaeT, He nepesBoauT, He
3aKnafbiBaeT MAM MO-APYromy He pacrnopsaercs
KOHTPAKTOM WAM KaKoW-nmbo ero 4acTbio, uau
npasamu, TpeboBaHUAMM KAM 06A3aTeNbCTBAMU
noapAag4YMKa Mo AaHHOMY  KOHTPaKTy, 3a
UCK/loYeHnem cnyyaes npu Ha YUK
npeaBapuTeNbHOrO  MUCbMEHHOIO  COrfalleHus
MPOOH.

5.0 cyenogpran:

UNDP GENERAL CONDITIONS OF CONTRACT
FOR SERVICES

1.0 LEGAL STATUS:

The Contractor shall be considered as having the legal
status of an independent contractor vis-a-vis the
United Nations Development Programme (UNDP).
The Contractor’s personnel and sub-contractors shall
not be considered in any respect as being the
employees or agents of UNDP or the United Nations.

2.0 SOURCE OF INSTRUCTIONS:

The Contractor shall neither seek nor accept
instructions from any authority external to UNDP in
connection with the performance of its services under
this Contract. The Contractor shall refrain from any
action that may adversely affect UNDP or the United
Nations and shall fulfill its commitments with the
fullest regard to the interests of UNDP.

3.0 CONTRACTOR'S RESPONSIBILITY FOR
EMPLOYEES:

The Contractor shall be responsible for the
professional and technical competence of its
employees and will select, for work under this
Contract, reliable individuals who will perform
effectively in the implementation of this Contract,
respect the local customs, and conform to a high
standard of moral and ethical conduct.

4.0 ASSIGNMENT:

The Contractor shall not assign, transfer, pledge or
make other disposition of this Contract or any part
thereof, or any of the Contractor's rights, claims or
obligations under this Contract except with the prior
written consent of UNDP.
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Ecnav nogpaaumky Tpebyetca npuberHyTb K ycayram
cybnoapAaaYMKoB, TO  MNOAPAAYMK  nosyyaer
npeaBapuTenbHoe MUCbMEHHOE COrflaleHne U
opobpeHne MPOOH B  OTHOWeEHMM  BCeX
cybnoapanYmKos. OpobpeHne MPOOH
cybnoapagumMka He ocBoboXKaaeT noapsaauMKa ot
ero 06s3aTenbCcT, NPUHATBIX B PaMKax HaCTOALLErO
KOHTpaKTa. Ycnosua noboro cybnoapagHoro
KOHTpaKTa ABAAIOTCA NPegMeToM  NOOXKEHUMN
HaCTOALLEro KOHTPaKTa U AO/IKHbI COOTBETCTBOBATb
emy.

6.0 AO/MKHOCTHLIE JIULA, KOTOPbLIE HE
MOTIYT UMETb BbIroA:

Moapagumnk rapaHTupyer, yTO HUKaKoe
pomKkHoctHoe nmyo MPOOH wnam  OpraHusaymu
O6beanHeHHbIX Haumin He noayyan u emy He byget
npegnaraTbCA NOAPAAYMKOM HUKAKUX MPAMBIX WU
KOCBEHHbIX BbIFOA, BbITEKAOWMX W3 [AHHOrO
KOHTPaKTa WM ero npucyxgenusa. lNoapagyuvk
COrNalaeTCA, YTO HapyLWeHMe AaHHOIo NOA0XKEHMUA
AsnaeTca HapyleHnem Ba)XKHOro ycnosus
HACTOALLEero KOHTPaKTa.

7.0 WHOEMHUOUKALNA:

MogpaayunK BO3MeELLAET yObITKM, He NMpPUBIEKAET K
OTBETCTBEHHOCTM M obeperaeT OT Hee, a TaKXKe 3a
cBon cuyer obecneumsaet 3awmuTty MPOOH, ee
OOJ/IKHOCTHBIX  /INL,  areHToB, CAYXAWuWX wuam
COTPYAHUKOB OT  BCex WCKOB, MNpeTeH3unH,
TpeboBaHMN N OTBETCTBEHHOCTM Nt0BOro xapaKkTtepa
WA BWAA, BKAKOYAA MX Pacxogbl U U3LEPNKKM,
BO3HMKLUME NO MPUYUHE AENCTBUI UAWN yNyLWEeHUN
noapsaAYMKa Uan COTPYAHUKOB, AOKHOCTHbIX NL,
areHToB MAM cybnogpsafuvMKoB noapagyvMKka npu
BbIMO/JIHEHMM HACTOALLErOo KOHTpaKTa.  [laHHoe
NosIoXKeHue, cpesm NpoYero, pacnpocTpaHAeTcA Ha
NpeTeH3MM U OTBETCTBEHHOCTb B OTHOLIEHUMU
KOMMEeHCAUnn paboTHMKaMm, OTBETCTBEHHOCTb B
OTHOWEHUN  MPOAYKTOB M OTBETCTBEHHOCTb,
BO3HMKAMOLWLYIO HA OCHOBaHMM WCMOJIb30BaHMUA
3aMNaTEeHTOBAHHbIX W300peTeHnit UuAM  CpeacTs,
MaTepuanoB  aBTOPCKOrO MpaBa M Npoyei
WHTENNEKTyaIbHOW COBCTBEHHOCTU MOAPAAUMKOM,
ero COTPYAHWKAMM, AOKHOCTHBIMW  AULAMM,
areHTamu, CcayXawmmu U1 cybnoapagumMKamu.
Ob6sA3atenbCTBa B pamMKax [aHHOM CTaTbM He
WCTEKAOT NPU NPEeKpaLLeHnn AeNCTBUA KOHTPAKTA.

8.0 CTPAXOBAHUE n OBA3ATE/IbCTBA
NEPEA TPETbBMMU CTOPOHAMMU:

5.0 SUB-CONTRACTING:

In the event the Contractor requires the services of
sub-contractors, the Contractor shall obtain the prior
written approval and clearance of UNDP for all sub-
contractors. The approval of UNDP of a sub-contractor
shall not relieve the Contractor of any of its obligations
under this Contract. The terms of any sub-contract
shall be subject to and conform to the provisions of
this Contract.

6.0 OFFICIALS NOT TO BENEFIT:

The Contractor warrants that no official of UNDP or
the United Nations has received or will be offered by
the Contractor any direct or indirect benefit arising
from this Contract or the award thereof. The
Contractor agrees that breach of this provision is a
breach of an essential term of this Contract.

7.0 INDEMNIFICATION:

The Contractor shall indemnify, hold and save
harmless, and defend, at its own expense, UNDP, its
officials, agents, servants and employees from and
against all suits, claims, demands, and liability of any
nature or kind, including their costs and expenses,
arising out of acts or omissions of the Contractor, or
the Contractor's employees, officers, agents or sub-
contractors, in the performance of this Contract. This
provision shall extend, inter alia, to claims and liability
in the nature of workmen's compensation, products
liability and liability arising out of the use of patented
inventions or devices, copyrighted material or other
intellectual property by the Contractor, its employees,
officers, agents, servants or sub-contractors. The
obligations under this Article do not lapse upon
termination of this Contract.
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8.1 Moapsaaumk obecneunt " byner
NoAAEpPXMBATb CTPAXOBKWU MPOTUB BCEX PUCKOB B
OTHOWeEHUN cBoen cobcTtBeHHOCTM U Aboro
obopynoBaHus, MCMO/Ib3yeMOro B xoae
peanusaunmn AaHHOIO KOHTPAKTa.

8.2 Nogpagyumk npegocrasnaet 7]
noaAep’KMBaeT BCE COOTBETCTBYIOLME CTPAXOBKMU
KOMMEHCAUNN, WAN WUX 3SKBUBANEHT, ANA CBOMX
COTPYAHUKOB A5 MOKPbLITUA NMPETEH3UMN, CBA3AHHbIX
C NOJIyYYEHUEM JIMYHOFO YBEYbS WU CMEPTbIO B
CBA3M WU B pe3y/bTaTe BbIMOJHEHUA HACTOALLEro
KOHTpaKTa.

8.3 MogpsaaumnK TakxKe obecneymBaeT U 3aTem
noanep’KMBaeT CTpaxoBaHME OTBETCTBEHHOCTU B
pa3mepe, COOTBETCTBYHOLLEM MOKPLITUIO NPETEH3UN
TPETbEN CTOPOHbI, MO MPUYMHE CMEpPTU WUan
TE/IeCHbIX NOBPEXAEHWUN, B OTHOLIEHMM YyTpaTbl UAn
HaHeceHuA yuepba cobCTBEHHOCTU, BO3HUKLIMX B
CBA3M C MNpPeaoCTaB/NeHMEM YCAYr B pPaMKax
KOHTPaKTa WauM npu paboTte Ha TPaHCMNOPTHbIX
CpeacTBax, MOPCKUX CygHax, BO3AYLIHbIX CygHax
MAn npoyem 060pPYAOBAaHWUW, HAXOAALWLEMCA BO
BNAAEHWUWN UAN B3ATbIX B IM3UHT NOAPALYMKOM UAN
ero areHTamu, CAYXaWwumu, COTPYAHWKAMMU WU
cybnoapagumMkamu, BbIMOJHAOWMMM paboTbl UK
OKasblBalOWMMMN YCAYIM B CBA3M C  AaHHbIM
KOHTPAKTOM.

8.4 3a WCKOYEHNEM CTpaxoBaHuA
KomneHcaumi ana paboTHUKOB, CTPaxoBble
NoJINCbl B paMKax AaHHOWM

CcTaTbM:

8.4.1 Ha3bIBalOT NMPOOH Kak
[0NONHUTENbHOE 3aCTpaxoBaHHOE NLLO;

8.4.2 BK/IIOYAIOT OTKas oT cybporauum
npaB noApAA4YMKa CTPAxoBOM KOMMAHMM NPOTUB
MPOOH;

8.4.3 npeaycmatpusatoT, y4to MPOOH
NONYYUT MUCbMEHHOE YBEAOM/IEHME OT
CTpaxoBLMKOB 3a Tpuauath (30) aHel oo
Ntob0oro aHHY/IMPOBAHUA UAN U3MEHEHUSA

NOKPbITUA.
8.5 MoapAgYMK  Ha  OCHOBaHMKM  3anpoca
npeaocTasnaet MPOOH

y40BNETBOPUTE/IbHbIE CBUAETENbCTBA B

8.0 INSURANCE AND LIABILITIES TO THIRD
PARTIES:

8.1 The Contractor shall provide and thereafter
maintain insurance against all risks in respect of its
property and any equipment used for the execution of
this Contract.

8.2 The Contractor shall provide and thereafter
maintain all appropriate workmen's compensation
insurance, or the equivalent, with respect to its
employees to cover claims for personal injury or death
in connection with this Contract.

8.3 The Contractor shall also provide and
thereafter maintain liability insurance in an adequate
amount to cover third party claims for death or bodily
injury, or loss of or damage to property, arising from
or in connection with the provision of services under
this Contract or the operation of any vehicles, boats,
airplanes or other equipment owned or leased by the
Contractor or its agents, servants, employees or sub-
contractors performing work or services in connection
with this Contract.

8.4 Except for the workmen's compensation
insurance, the insurance policies under this Article
shall:

8.4.1 Name UNDP as additional insured;

8.4.2 Include a waiver of subrogation of the
Contractor's rights to the insurance carrier against the
UNDP;

8.4.3  Provide that the UNDP shall receive thirty
(30) days written notice from the insurers prior to any
cancellation or change of coverage.
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OTHOLIEHNN CTPaxOBKWU, HeoBXoAMMOM B pamkax
[JaHHOM CcTaTbu.

9.0 OBPEMEHEHUA/HANOXEHNE  APECTA
HA UMYLLECTBO:

MoapsaymrK He ABAAETCA NPUYMHOM U He NOo3BoAAET
HaNOXEHUA apecTa, KOHPUCKAUMKM WUAM NPOYUX
obpemMeHeHUlr B OTHOLWEHUM WMYyLLECTBA CO
CTOPOHbI Kakoro-nMbo avua pns 3aBefeHus u
XpaHeHMA gena B rocyAapCTBEHHOM OpraHe Wau
NMPOOH B OTHOWEHNU NobbIX cpeacTs,
nogsexawmx BbinnaTe 3a by paboTy wan
MmaTepuanbl, NPeaoCTaB/NeHHbIe B paMKaxX AaHHOTO
KOHTPaKTa UK NO NPUYUHE NPOYUX NPETEH3NN UAN
TpeboBaHWM K NOAPALYNKY.

10.0 NPABO COBCTBEHHOCTU HA
OBOPYAOBAHMUE: NMpaBo cobcTBEHHOCTM Ha Ntoboe
obopynoBaHMe U maTepuanbl, KOTOpble MOryT BbITb
npeaoctasneHbl NMPOOH, octaetca B MPOOH, un Bce
Takoe obopyaoBaHue Bo3Bpauwaerca B MNPOOH no
3aBEepLEHNN KOHTPAKTa WAM KOrga noapagyvvk
nepecTaeT B HeM Hy»AaTbcA. Takoe obopyaoBaHue
npu so3spateHun B NMPOOH A0MKHO HaxoaUTLCA B
TOM e COCTOSIHMM, B KOTOPOM OHO 6bl10
npefocTaBieHo nogpaAyYnMKy  3a MWHYCOM

HOPManbHOroO  M3HOCa. MogpAagyunk  Hecet
OTBETCTBEHHOCTb 3a npepocTasneHmne
KOMMNeHcaumu NMPOOH B OTHOLWEHUN

O60py,CI.OBaHVIF|, KOTOpOE, KakK 6bi10 YCTaHOB/1EHO,
6bi10 noBpexaeHo nan yxyguwunno ceBoe CoOCtoAHUe
cBepx eCteCTBEHHOIo UM3HOCa.

11.0 ABTOPCKOE NMPABO, MNATEHTbI U NPOYUE
NPABA COBCTBEHHOCTMU:

11.1 3a WUCKAKYEeHMEeM CNyyaeB, Korga uHoe
npAMO OroBopeHo B KOHTpakTe, [MPOOH wmeer
NpaBO Ha BCHO UHTENIEKTYa/IbHYH COOCTBEHHOCTb U
npouve npasa COBCTBEHHOCTM, BKAOYAA (HO He
OrpaHMYMBasCb) NaTeHTbl, aBTOPCKME MpaBa,
TOproBble MapKM B OTHOLWEHWUW MNPOAYKTOB,
npoueccos, u30bpeTeHUN, wuaein, Hoy-xay uau
OOKYMEHTOB " npoYnx MaTepunanos,
pa3paboTaHHbIX nogpagauYMkom gas MPOOH B
pamKax KOHTpaKTa, M KOTOopble WMMeT npamoe
OTHOLWIEHWEe K HeMy WUAM NPOM3BOAATCA, FOTOBATCA
UAM  cobupaloTca Kak CcneacTeve  peanvsauuu
[AHHOrO KOHTPaKTa UM B XO4€ ero UCNONHEHUs, U

8.5 The Contractor shall, upon request, provide
the UNDP with satisfactory evidence of the insurance
required under this Article.

9.0 ENCUMBRANCES/LIENS:

The Contractor shall not cause or permit any lien,
attachment or other encumbrance by any person to be
placed on file or to remain on file in any public office
or on file with the UNDP against any monies due or to
become due for any work done or materials furnished
under this Contract, or by reason of any other claim or
demand against the Contractor.

10.0 TITLE TO EQUIPMENT: Title to any equipment
and supplies that may be furnished by UNDP shall rest
with UNDP and any such equipment shall be returned
to UNDP at the conclusion of this Contract or when no
longer needed by the Contractor. Such equipment,
when returned to UNDP, shall be in the same condition
as when delivered to the Contractor, subject to normal
wear and tear. The Contractor shall be liable to
compensate UNDP for equipment determined to be
damaged or degraded beyond normal wear and tear.

11.0 COPYRIGHT, PATENTS AND OTHER
PROPRIETARY RIGHTS:

11.1 Except as is otherwise expressly provided in
writing in the Contract, the UNDP shall be entitled to
all intellectual property and other proprietary rights
including, but not limited to, patents, copyrights, and
trademarks, with regard to products, processes,
inventions, ideas, know-how, or documents and other
materials which the Contractor has developed for the
UNDP under the Contract and which bear a direct
relation to or are produced or prepared or collected in
consequence of, or during the course of, the
performance of the Contract, and the Contractor
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noapsAyYMK MPU3HAEeT U COrNalaeTcs, 4YTo Takue
NPOAYKTbl, OOKYMEHTbl WAM ApYyrne matepuanbl
ABNSAOTCA YacTblo PaboT, Ha BbINOJIHEHME KOTOPbIX
OH 6bI1n1 HaHAT MPOOH.

11.2 Ecnn TaKas MHTeN1eKTyasibHaA
cobCcTBEHHOCTb MM NpoyMe npaBa cobCTBEHHOCTU
COCTOAT U3 NPaB UHTENIEKTYaIbHOW COBCTBEHHOCTH
WKW NPOYMX NpaB cobCcTBEHHOCTM noapsaumnka: (i)
KOTOpble CyLeCcTBOBa/sM paHee, [0 TOro, Kak
noapagunk B3an Ha ceba obsasartensctBa Mo
KOHTPaKTy uan (ii) KoTopble MOMKET pasBUTb Uau
nprobpecTv NoAPAAYMK UK YiKe pa3Bua u Nnpubpen
He3aBUCMMO OT 06A3aTenbCTB MO  HacToAlemy
KOHTpaKTy, To Toraa NPOOH He npuTA3aeT Ha NpaBo
BflageTb MMM, a noapagyuk nepegaetr MPOOH
MOCTOAHHYIO  JIMLLEH3UIO  MUCNONb30BaTb  TaKylo
WHTENNEeKTyasbHyto COBCTBEHHOCTb WAM  Apyroe
npaBo COHCTBEHHOCTU UCKNOYUTE/IbHO B LLeNAX U B
COO0TBETCTBMM C TpeboBaHMEM KOHTPaKTa.

11.3 Mo 3anpocy NMPOOH noapAaYunK
npeanpuHMUMaeT  BCce  Heobxogumble  Warwy,
BbINOJIHAET  MOJIOXKEHUA BCeX HeobxoAMMbIX
[OOKYMEHTOB W OKasbiBaeT 06ulyl0 Noaaepskky B
obecneyeHMM Taknx Npas co6CTBEHHOCTU, NepeaaeT
UX WAN nuvueHsnun Ha Hux  MPOOH cornacHo
TpeboBaHMN AENCTBYIOLLEr0 3aKOHOAATEeNbCTBA WM
NOJIOXKEHUI AaHHOIO KOHTPAKTa.

114 fABnAaacb npegMeToM BbILLEN3/IOKEHHOTO,
BCE KapTbl, u4epTexu, ¢oTorpadumn, Mo3auKku,
naaHbl, oT4eThl, CMeTbI, pekomeHaaumm,
LOKYMEHTbI U NpoYMe AaHHble, COCTaB/IEHHbIe UK
noslyyeHHble NOAPAAYMKOM B PAMKAxX KOHTPAKTa,
ABnArTCcA cobctBeHHOCTbio MPOOH; OHM AO0NXKHbI
6bITb MpenocTaBAeHbl 418 WCMONb30BaHUA WM
WMHCNEKTUPOBaHMA co CTOPOHbI MPOOH B pasymHoe
BPEMS M B Pa3syMHbIX MecTax, C HUMKW HeobxoaMmo
obpawatbea KaK c KOHOMAEHLMANbHBIM
MaTepuanom, KOTOpbIi LONKEH 6bITb
npepocTaBaeH TONIbKO YNONHOMOYEHHbIM
npeactasutenam MPOOH no 3aBeplieHnn paboT B
paMKax HACTOALLEro KOHTpPaKTa.

12.0  MUCNOJIb3OBAHUE HA3BAHMUS,
SMBNEMbl WU O®ULMANBHOMA MNEYATH
NPOOH WMAWU OPFrAHU3ALUU OBbEAUHEHHbLIX
HALIMIA:

MoapafYMK He peknamumpyetr UAM MO UHOMY He
npegaeTt obwecTBeHHOM ornacke TOT ¢aKT, YTO OH
asnaetca nogpagyunkom NMPOOH, TakKe noapagyunKk

acknowledges and agrees that such products,
documents and other materials constitute works
made for hire for the UNDP.

11.2 To the extent that any such intellectual
property or other proprietary rights consist of any
intellectual property or other proprietary rights of the
Contractor: (i) that pre-existed the performance by the
Contractor of its obligations under the Contract, or (ii)
that the Contractor may develop or acquire, or may
have developed or acquired, independently of the
performance of its obligations under the Contract, the
UNDP does not and shall not claim any ownership
interest thereto, and the Contractor grants to the
UNDP a perpetual license to use such intellectual
property or other proprietary right solely for the
purposes of and in accordance with the requirements
of the Contract.

11.3 At the request of the UNDP; the Contractor
shall take all necessary steps, execute all necessary
documents and generally assist in securing such
proprietary rights and transferring or licensing them to
the UNDP in compliance with the requirements of the
applicable law and of the Contract.

114 Subject to the foregoing provisions, all maps,
drawings, photographs, mosaics, plans, reports,
estimates, recommendations, documents, and all
other data compiled by or received by the Contractor
under the Contract shall be the property of the UNDP,
shall be made available for use or inspection by the
UNDP at reasonable times and in reasonable places,
shall be treated as confidential, and shall be delivered
only to UNDP authorized officials on completion of
work under the Contract.

12.0 USE OF NAME, EMBLEM OR OFFICIAL SEAL
OF UNDP OR THE UNITED NATIONS:

The Contractor shall not advertise or otherwise make
public the fact that it is a Contractor with UNDP, nor
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HM MpPU KaKuMx 0OCTOATENbCTBAX He MoJib3yeTcA
MMeHEeM, 3Mbaemoit Uan odPpuuManbHON MeyaTbio
MPOOH unn OOH B cBA3K C BeAeHWEM CBOel
AEeATeNbHOCTU UK B l06OM Apyrom ciydae.

13.0 KOHCDVILI,EHUMAI'IbeIﬁ XAPAKTEP
OOKYMEHTOB U UHPOPMALIUU:

MHPopmaLma M JaHHble, KOTOpble cyuTatoTcA
KOHPMAEHLMANBbHBIMU U NPUHAANENKAT KaKON-NMH0
M3 CTOPOH, W KOTOpble MPEeAoCTaBAATCA WAU
coobLatoTca 04HOM CTOPOHOW («OTMpaBUTENEMY)
Apyroii  cTopoHe  («nmony4yatenio») B xoae
MUCMNOJIHEHNA [AAHHOTO KOHTPaKTa, coAep’Kartca
nonyyatenem KaK KOHPUAEHLMANbHbIE
cnegyowmm obpasom:

13.1 Monyyatenb Takon MHbOPMaLUK:

13.1.1 MUCMO/b3yeT  OCTOPOXKHOCTb U
YCMOTPEHME He pacKpbiBaTb, He
nybanMKoBaTb 7 He
pacnpoctpaHATb  MHPopmauuto
OTNPaBUTENA, TOYHO TaKKe KaK OH
MocTynaeT B OTHOLIEHUU CBOEW
cobcTBeHHOM nHpopmaumu,
KOTOpYO OH He xenaet
packpbiBaTb, nyb6anKoBaTb WAU
pacnpocTpaHATb; U

13.1.2 ncnonb3yet MHpOpMaLMIO
OTNPaBUTENA WUCKAIOYUTENBHO B
Tex Lenax, oaa KoTopbix OHa 6bina
npeaocTaB/ieHa.

13.2 Mpn ycnoBun NUCbMEHHOrO coraalleHma
nosiyyaTens co cneayrowmmm OGun4YeckUumu uam
roprManyYeckumu amuamm, TpebyloLwmx
KOHOMAeHUMaNbHOro obpalieHns ¢ nHdopmaumen
B COOTBETCTBMM C KOHTPAKTOM W cTaTben 13,
nony4ateNnb MOXKeT NPefoCcTaBAATb UHPOPMALMIO:

13.2.1 nobolt  apyroh cTtopoHe npu
NoNyYeHUN nNpeaBapuUTEeIbHOrO cornacus
oTnpasuTens uHpopmaumu; n

13.2.2 COTPYAHUKaM, [OOJI)KHOCTHbIM
vuam,  nNpeacTaBUTeNAM U areHTam
nonyyatens, HyXAaloWuxcA B TaKoW
UHbOpMaLMM B LeNsAX  BbINOJIHEHMUA
06A3aTeNbCTB B paMKax KOHTPAKTa, a TaKXKe
COTPYAHUKAM, OO/MKHOCTHBIM — INLAM,

shall the Contractor, in any manner whatsoever use
the name, emblem or official seal of UNDP or THE
United Nations, or any abbreviation of the name of
UNDP or United Nations in connection with its
business or otherwise.

13.0 CONFIDENTIAL NATURE OF DOCUMENTS
AND INFORMATION:

Information and data that is considered proprietary by
either Party, and that is delivered or disclosed by one
Party (“Discloser”) to the other Party (“Recipient”)
during the course of performance of the Contract, and
that is designated as confidential (“Information”), shall
be held in confidence by that Party and shall be
handled as follows:

13.1 The recipient (“Recipient”) of such
information shall:

13.1.1 use the same care and discretion to
avoid disclosure, publication or dissemination of the
Discloser’s Information as it uses with its own similar
information that it does not wish to disclose, publish
or disseminate; and,

13.1.2 use the Discloser’s Information
solely for the purpose for which it was disclosed.

13.2 Provided that the Recipient has a written
agreement with the following persons or entities
requiring them to treat the Information confidential in
accordance with the Contract and this Article 13, the
Recipient may disclose Information to:

13.2.1 any other party with the Discloser’s
prior written consent; and,

13.2.2 the Recipient’s employees, officials,
representatives and agents who have a need to know
such Information for purposes of performing
obligations under the Contract, and employees
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npeactaButensm W areHtam  awboro
IOpPUANYECKOTO nua, KOoTOpoe OH
KOHTPO/IMPYET (MM OHM BMECTe HaxoaATcs
nof ob6LMM KOHTPOJIemM), U KoTopoe MmeeT
notpebHocTb B 3HaHUU nogo6Ho M
WHbOpMaLMM B LENsX  BbINOJIHEHMUA
06A3aTeNIbCTB MO KOHTPAKTYy MpU YC/0BUM,
YTO KOHTPO/IMPYEMOE HoOPULMYECKOe NNLO B
[AHHOM KOHTEKCTe O3HaYaerT:

13.2.2.1 KopnopaTuBHOE opuanveckoe
NUO, B KOTOPOM CTOPOHa BAafeeT UAn no-
OPYromy  KOHTPOAMpYeT, MNpAMO  Wau
KOCBEeHHO, 6onee natmgecatn  (50%)
NPOLEHTOB aKLUWii C NPaBOM rosioca; uau

13.2.2.2 nwboe tpuanydeckoe ANLO B
OTHOLLEHUMU KOTOpPOro CTOpPOHa
ocyuiectenset 3pPpeKTMBHOE yrnpaBieHue 1
KOHTPO/1b; UN

13.2.2.3 agns MNPOOH - a¢wununposaHHbIN
doHa, Takon Kak PoHA KanNUTanbHOro
pas3sutna OOH, HOHUDPEM wu BonoHTepsbl
OOH.

13.3 Nogpagyunk MOXeT npeaocTaBaATb
MHbOpPMaLMIO B TOW CTEMEHU, B KOTOpOM TpebyeTcA
3aKOHOZATENbCTBOM  MPWU  YCNOBUM  (ABAASCH
npegmeTom npueunernii 1 mmmyHmutetos OOH u
6e3 0TKasa OT HUX), YTO MOAPAAYMK NPenoCTaBUT
MPOOH [0CTaToOYHOEe npeagaputenbHoe
yBegoM/eHMe O  3anpoce  npeaocTaB/ieHuA
WHbopmaumm ana Toro, 4tobbl aatb MPOOH
BO3MOHOCTb NPeAnpUHATb 3alUUTHbIE Mepbl UK
Apyrme nopobHble mMepbl, KOTopble Heobxogumo
peanun3oBaTb bo OCYyLLLeCTBNEHMA Takoro
npeaocTaBieHna MHGopmauuu.

134 MPOOH mokeT packpbiBaTb MHGOPMALUIO
B TOV CTEeMNeHu, B KOTOpoM TpebyeTca B COOTBETCTBUMU
c Yctasom OOH, pe3ontoumamm Uam nosoKeHUAMU
leHepanbHOl  Accambnen  wmav  npasunamm,
ycTaHaBAMBaeMbiMK FeHepanbHbiM CekpeTapem.

13.5 Mony4yaTento He 3anpeLLaeTca pacKkpbiBaTb
MHPOpPMaLMIO, NONYYEHHYIO UM OT TPETLEW CTOPOHDI
6e3 KaKkux-1Mbo orpaHu4YeHuid; Kotopaa Obina
npenoctaBfeHa OTNpaBuUTeNeM TPETbeW CTOPOHe
6e3 0653aTeIbcTB KOHPUAEHLMANIBHOCTU; KOTOpas
paHee 6bl1a U3BECTHA NOyYaTeNtO0 UAU KOTOPas B
noboe Bpema  paspabaTbiBaeTcs nosyyaTenem

officials, representatives and agents of any legal entity
that it controls, controls it, or with which it is under
common control, who have a need to know such
Information for purposes of performing obligations
under the Contract, provided that, for these purposes
a controlled legal entity means:

13.2.2.1 a corporate entity in which the Party
owns or otherwise controls, whether directly or
indirectly, over fifty percent (50%) of voting shares
thereof; or,

13.2.2.2 any entity over which the Party
exercises effective managerial control; or,

13.2.2.3 for the UNDP, an affiliated Fund such
as UNCDF, UNIFEM and UNV.

133 The Contractor may disclose Information to
the extent required by law, provided that, subject to
and without any waiver of the privileges and
immunities of the United Nations, the Contractor will
give the UNDP sufficient prior notice of a request for
the disclosure of Information in order to allow the
UNDP to have a reasonable opportunity to take
protective measures or such other action as may be
appropriate before any such disclosure is made.

134 The UNDP may disclose Information to the
extent as required pursuant to the Charter of the UN,
resolutions or regulations of the General Assembly, or
rules promulgated by the Secretary-General.

135 The Recipient shall not be precluded from
disclosing Information that is obtained by the
Recipient from a third party without restriction, is
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abCoNOTHO HE3aBUCMMO OT YMOMAHYTbIX 34eCb
PacKpbITUI HOPMaLMK.

13.6 [aHHble 06A3aTenbCTBa U OrpaHUYeHusA
KOHOMAEHLMANBHOCTU WMMEKT CUIy B TeyeHue
CpOKa  OEeNcTBMA  KOHTPaKTa, BK/OYasa  ero
npoaJieHMe U, €Ccin WHOEe He OroBOpPeHO B
KOHTPaKTe, OCTaeTCcA B CWUJie U MOCAe NpeKpalLleHuna
ero gencrTseums.

140 ®OPC MAXOP U NPOYUE N3MEHEHUA
YCNOBUIA

14.1 B cnyyae M Kak MOXKHO 6bicTpee nocne
ntoboro aencrama, asnsatowieroca Gopc Maxxopom,
noapAafyYvMK B MUCbMEHHOM Buae yBeaoMAAseT U
npepocTtasnser nonHoe onucaHne NMPOOH Takoro
cobbITUA MAN  U3MEHEHWA, ecan nocsne 3Toro
noapAAYMK CTa/ll He B COCTOAHMM, YACTUYHO WU
MONHOCTbIO, BbINOMHATL CBOM o06A3aTenbcTBa U
HEecTM OTBETCTBEHHOCTb B paMKax HacrosLlero
KOHTpaKTa. MNogpaaumk takxe ysegomnaet NPOOH
0 /t0bbIX W3MEHEHUSAX YCAOBUA wAM  N06om
cobbITUM, KOTOpPOE MeLaeT WAU  yrpoXKaeT
nomelLaTb WCMOJIHEHUIO HACTOALLEro KOHTPaKTa.
Mpu nonyyeHnn yBegomnenusa, Tpebyemoro B
COOTBETCTBMM C  [Oa@HHOM  cTaTbew, MPOOH
npegnpuHUMaeT Takme aencremna, kotopole MPOOH
no cBoemy COBCTBEHHOMY YCMOTPEHMUIO CcyMTaeT
COOTBETCTBYOWUMU U HEOBXOOUMbBIMU B AAHHbIX
obcToATeNbCTBAX, BKAKOYasA npenocraBaeHue
noApAAYMKY PA3yMHOro NPoAJIEHUA BPEMEHU AN
BbIMNOJIHEHUA CBOUX 0653aTeNbCTB, B3ATbIX COr/IaCHO
[AHHOMY KOHTPAKTY.

14.2 Echv nogpagumk no npuumHe ¢opc
Ma)Kopa HUKOrA4a He CMOMeT, YacTUYHO Wan
MONHOCTbIO, BBINOMHATL CBOM 06A3aTeNbcTBa U
HecTU OTBeTCTBEHHOCTb MO KOHTpakTy, To NMPOOH
MMmeeT TMpPaBO BPEMEHHO MNPUOCTAHOBUTb WU
NPEeKpPaTUTb KOHTPAKT Ha TeX e CaMblX YCNOBUAX,
KOTOpble NponucaHbl B ctatbe 15 «npekpalieHue
KOHTpaAKTa», 3a MCK/AIOYEHMeM TOro, 4YTo nepuos
npenocTaBneHNA yBeAOMIEHUA B JaHHOM Ciyyae
cocTaBuT cemb (7) aHen BmecTo TpuauaTtu (30).

14.3 dopc maxKop B KOHTEKCTE AAHHOW CTaTby
O3HayaeT [AeNCTBUA CBEPXbECTECTBEHHOM CUJb,
BOVHY (0ODBABNEHHYHO WAM HET), HanageHue,
pPEeBONIOUMIO, BOCCTAaHWME WAM Npoune AencTsus
noao6HOro xapakrepa uam CUbl.

disclosed by the Discloser to a third party without any
obligation of confidentiality, is previously known by
the Recipient, or at any time is developed by the
Recipient completely independently of any disclosures
hereunder.

13.6 These obligations and restrictions of
confidentiality shall be effective during the term of the
Contract, including any extension thereof, and, unless
otherwise provided in the Contract, shall remain
effective following any termination of the Contract.

14.0 FORCE MAIJEURE; OTHER CHANGES IN
CONDITIONS

14.1 In the event of and as soon as possible after
the occurrence of any cause constituting force
majeure, the Contractor shall give notice and full
particulars in writing to the UNDP, of such occurrence
or change if the Contractor is thereby rendered
unable, wholly or in part, to perform its obligations
and meet its responsibilities under this Contract. The
Contractor shall also notify the UNDP of any other
changes in conditions or the occurrence of any event
that interferes or threatens to interfere with its
performance of this Contract. On receipt of the notice
required under this Article, the UNDP shall take such
action as, in its sole discretion; it considers to be
appropriate or necessary in the circumstances,
including the granting to the Contractor of a
reasonable extension of time in which to perform its
obligations under this Contract.

14.2 If the Contractor is rendered permanently
unable, wholly, or in part, by reason of force majeure
to perform its obligations and meet its responsibilities
under this Contract, the UNDP shall have the right to
suspend or terminate this Contract on the same terms
and conditions as are provided for in Article 15,
"Termination", except that the period of notice shall
be seven (7) days instead of thirty (30) days.

14.3 Force majeure as used in this Article means
acts of God, war (whether declared or not), invasion,
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14.4 MNoapAayYMK NpU3HaeT U cornallaeTca, Yto B
OTHOLUEHUN NoBOro KOHTPaAKTHOro 06A3aTeNbCTBa,
KOTOpOe 0653aH BbINOJIHUTL NOAPAAYMK HA UNN ANA
Tepputopum, rae NMPOOH yyacTByeT Uan rotoBUTbLCA
K YyyaCTUMIO WAM  3aBepllaeT MUPOTBOPYECKMUE,
ryMmaHuTapHbole uAM nofobHble onepauuun, Bce
334EPKKM UM HECNOoCOBHOCTb  noapAa4YMKa
BbIMNO/IHATL CBOW 06A3aTeNbcTBA B CUAY WAN B
pesynbtaTte GOPMUPOBAHMA CYpPOBbIX YC/OBUIA B
npegenax Taknx TeppuToOpuUiA UKW B CUAY CNy4Yaes
rpaxKgaHckux becrnopagkos He agasetca ¢opc
Ma*KOPOM B KOHTEKCTE JAHHOIO KOHTPAKTa.

15.0 NPEKPALLLEEHUE AENCTBUA

15.1 Niobas M3 CTOpOH nNo onpeaeneHHon
NPUYMHE  MOMKET YaCTUY4HO WUAM  MOJIHOCTbIO
NPeKpaTUTb  AaHHbIM  KOHTPAKT, MpenocCTaBuB
nUCbMeHHOE yBeAOM/IeHMEe ApYrow cTopoHe 3a 30
OHEeA [0 TaKoro npeKpalleHus. NHuumauma
npoueayp apbutpaxka B  COOTBETCTBUM C
HUKenpuBeAeHHOW cTaTben 16.2. («ApBUTPaXK») He
cyMTaeTcA NpekpaLweHnem aHHOrO KOHTPaKTa.

15.2 MPOOH ocTtaBnser 3a coboli npaso
NPeKpaTUTb KOHTPAKT 6e3 KaKux-ambo npuymMH B
ntoboe Bpems, npeaocTaBus noAapAaUYMKY
NUCbMEHHOE yBeAOMeHME 3a nNATHaguatb (15)
OHeWl [0 Takoro npekpaweHua. B gaHHom cnydvae
MPOOH BoO3melwaeT NoApAaYMKY BCE pasyMmHble
pacxoapbl, NOHeceHHble noapAaAYMKom no
NOJly4EHNA TAKOrO YBEAOMJIEHMA O NpeKpaleHun
KOHTpPAKTa.

15.3 B cnyyae nw0boro npeKkpaweHus no
nHuumnatmee MPOOH, cornacHo AaHHOM CTaTbM,
MPOOH He nNpou3BOAUT  HMKAKWUX  BbINAaT
NoAPAAYMKY 33 UCK/IOYEHMEM BbINAAT 33 pPaboTy u
ycnyru, yAoBAeTBOPUTENbHO MpPeAoCTaBNEHHbIX B
COOTBETCTBUM C YCNOBUAMMW, BbIPAXKEHHbIMU B
HACTOALLEM KOHTpPAKTe.

154 B cnyyae BblHeceHMA  pelweHuA O
6aHKpOTCTBE, NIMKBUAALUU nnm
HenaaTexKecnocobHOCTM noapsaauYnKa UM ecau
noapAaYMK fenaeT yYCTynky B MOMb3y CBOWX
KPeaWUTOPOB UK B C/lydae HasHaYeHuUa nonydatens
CpeAcTB MO MpUYMHE HennaTexecnocobHoCTH
nogpsaynka, MNMPOOH moxeT, 6e3 Kakux nunbo
npeaybeaeHuii B OTHOLWEHUM nboro Apyroro
npasa UAM Mepbl, KOTOPbIE MOTYT BXOAUTb B COCTaB
OaHHbIX ycnosum, npeKkpaTuTb pencreme
HacToALLero KOHTpPAKTa. MoAapaaunk

revolution, insurrection, or other acts of a similar
nature or force.

14.4 The Contractor acknowledges and agrees
that, with respect to any obligations under the
Contract that the Contractor must perform in or for
any areas in which the UNDP is engaged in, preparing
to engage in, or disengaging from any peacekeeping,
humanitarian or similar operations, any delays or
failure to perform such obligations arising from or
relating to harsh conditions within such areas or to any
incidents of civil unrest occurring in such areas shall
not, in and of itself, constitute force majeure under the
Contract.

15.0 TERMINATION

15.1 Either party may terminate this Contract for
cause, in whole or in part, upon thirty (30) days notice,
in writing, to the other party. The initiation of arbitral
proceedings in accordance with Article 16.2
(“Arbitration”), below, shall not be deemed a
termination of this Contract.

15.2 UNDP reserves the right to terminate without
cause this Contract at any time upon 15 days prior
written notice to the Contractor, in which case UNDP
shall reimburse the Contractor for all reasonable costs
incurred by the Contractor prior to receipt of the
notice of termination.

15.3 In the event of any termination by UNDP
under this Article, no payment shall be due from UNDP
to the Contractor except for work and services
satisfactorily performed in conformity with the
express terms of this Contract.

154 Should the Contractor be adjudged bankrupt,
or be liquidated or become insolvent, or should the
Contractor make an assignment for the benefit of its
creditors, or should a Receiver be appointed on
account of the insolvency of the Contractor, the UNDP
may, without prejudice to any other right or remedy it
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HesameanuTenbHo  WHpopmupyer TPOOH o
NPUCYTCTBUM  NOBOrO M3 BbILLEYNOMSAHYTbIX
CobbITUIN.

16.0 YPErY1MPOBAHUE CIMOPOB

16.1 MupHoe yperynuposaHue CNnopos:
CTOpOHbI  AO/KHbI  NPUKNAABIBAaTL  MaKCUMyM
YCUAUI ONA MWUPHOTO YpPEeryiMpoBaHWA Cropos,
NPOTUBOPEYUI UAN NPETEH3UMN, BO3HUKAIOLWMX HA
OCHOBAHWM AAHHOrO0 KOHTPAKTa WM B pe3ysibrate
ero HapyLleHus, npeKkpalLeHmns nnu
HeaeucTBUTENbHOCTU. ECAM  CTOPOHbI  KenatoT
OCYLLEeCTBUTb MUPHOE yperyiMpoBaHue 4epes
npumupeHue, TO nocnegHee O0NXKHO
OCYLLECTBNATLCA B COOTBETCTBMWM C NpaBuIaMu
npumupenma  UNCITRAL wuau cornacHo Aapyron
Takol  npoueaype, KoTopaa  MoxeT  bbiTb
COrnacoBaHa Mexay CTOPOHaMu.

16.2 Apbutpax: B c/iyyae HEBO3MOXHOCTU
MWPHOIO  yperyauposaHusa  noboro  cnopa,
NPOTUBOPEYMA NN NPETEH3NN MEXKAY CTOPOHAMMK,
BO3HMKAIOLWMX Ha OCHOBAHMM JAHHONO KOHTPAKTa
WAN B pe3ynbTaTe ero HapyleHuA, npeKkpalleHus
WAN HeLenCTBUTEIbHOCTM, COrlacHo cTatbu 16.1. B
TeyeHue wectmnaecatm (60) gHel nocne nonyyeHus
OfHOW CTOPOHON MUCbMEHHOIO YyBEAOMJIEHMA OT
OPYyron CTOPOHbI O MWPHOM YperymMpoBaHuu,
nepeHanpasnseTca Awboli M3 CTOPOH  Ha
paccmoTpeHue apbuTparKHbIM cysom B
COOTBETCTBUWN C NpaBunamu apbutparka UNCITRAL.
PelweHna apbutpaxkHOro cyga OCHOBbLIBAKOTCA Ha
obwmx npUHUMNAax MEXKAYHAapPOAHOrO
KOMMEepPYEeCKoro npasa. Mo BCEM
[OKa3aTeNIbCTBEHHbIM BONPOCaM apbuTpakHbIl cya,
PYKOBOACTBYETCA AOMNO/HUTENIbHBIMM NPABUNAMM B
OTHOWEHUW  NpPeaoCcTaBAEHUA U MOJYyYeHUsA
[0Ka3aTenbCTB npwu OTMpaBAeHUU
MEXAYHapoO4HOrO KOMMEPYECKOro apbutpaka
MexayHapogHoli Accounaumm KOpuctos, nsgaHue
oT 28 mas 1983 roga. ApbuTpaxkHbi cya nmeet
nosIHOMOYMA TpeboBaTtb BO3BpaTa unu
YHUYTOXKEHMA TOBAPOB MU APYroi cOBCTBEHHOCTY,
MaTepuanbHOM UAM HemaTepuanbHOM, uan nbon
KOoHpUAeHUNanbHOM nHdopmaumu,
NnpefoCTaB/NEHHOM B paMKax KOHTPaKTa, TpeboBaTb
NPeKpaLLeHMA KOHTPaKTa Wan peanms3aunmn npoymnx
3aWMTHBIX MEep B OTHOLUEHUM TOBaApOB, YCAYr WU
Apyron  cobCcTBEHHOCTM,  MaTepuasbHON  Uan
HemaTepuanbHOW, UNK N60I KoHPUAeHUNANbHON
nHbopmaumn, nNpPeaocTaBNeHHOM B paMKax
KOHTPaKTa Kak u nopgobaet, B COOTBETCTBUM C

may have under the terms of these conditions,
terminate this Contract forthwith. The Contractor
shall immediately inform the UNDP of the occurrence
of any of the above events.

16.0 SETTLEMENT OF DISPUTES

16.1 Amicable Settlement: The Parties shall use
their best efforts to settle amicably any dispute,
controversy or claim arising out of this Contract or the
breach, termination or invalidity thereof. Where the
parties wish to seek such an amicable settlement
through conciliation, the conciliation shall take place
in accordance with the UNCITRAL Conciliation Rules
then obtaining, or according to such other procedure
as may be agreed between the parties.

16.2 Arbitration: Any dispute, controversy, or
claim between the Parties arising out of the Contract
or the breach, termination, or invalidity thereof, unless
settled amicably under Article 16.1, above, within sixty
(60) days after receipt by one Party of the other Party’s
written request for such amicable settlement, shall be
referred by either Party to arbitration in accordance
with the UNCITRAL Arbitration Rules then obtaining.
The decisions of the arbitral tribunal shall be based on
general principles of international commercial law.
For all evidentiary questions, the arbitral tribunal shall
be guided by the Supplementary Rules Governing the
Presentation and Reception of Evidence in
International Commercial Arbitration of the
International Bar Association, 28 May 1983 edition.
The arbitral tribunal shall be empowered to order the
return or destruction of goods or any property,
whether tangible or intangible, or of any confidential
information provided under the Contract, order the
termination of the Contract, or order that any other
protective measures be taken with respect to the
goods, services or any other property, whether
tangible or intangible, or of any confidential
information provided under the Contract, as
appropriate, all in accordance with the authority of the
arbitral tribunal pursuant to Article 26 (“Interim
Measures of Protection”) and Article 32 (“Form and
Effect of the Award”) of the UNCITRAL Arbitration
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MONHOMOYMAMM apOUTPANKHOrO CyAa COraacHo
CratbM 26 («BpemeHHble Mepbl 3aWwuTbi») U CTaTbm
32 («dopma w BO34ENCTBME  BbIHECEHHOIO
peweHnn») apbutpaxkHbix npasua  UNCITRAL.
ApbuUTpaxkHbIX  cyn, He UMMeeT NOJIHOMOYUNA
npucy»aaTb wrpadHble ybbITKW. Kpome Toro, ecam
MHOEe He OrOBOPEHO B KOHTPAKTe, apbuUTpaXkHbIN cya,
He MMeeT MNOJHOMOYMI NPUMEHATb MPOLEHT,
NPeBbIWaloWMi  NOHAOHCKYID  Npeanaraemyto
MmexbaHKoBCKyto cTaBKy («LIBOR») Ha Terywmit
MOMEHT, U NtobOolM TaKoN MPOLEHT [oMKeH bObiTb
NnpoCTbiM NPOLEHTOM. Joboe pelweHue
apbutpaxkHoro cypa AsnsetcA ob6A3aTesibHbIM ANA
WCMOJIHEHMA  CTOPOHAMM  KaK  OKOH4YaTeslbHoe
peleHne No TaKOMy CMOpYy, pasHOriacuio Wau
NpeTeHs3uu.

17.0 nPUBUNETMN U UMMYHUTETDI:

Huyero B JaHHOM KOHTPAKTE WM B OTHOLLEHMM €ero
HEe CYMTAETCA OTKa30M, MPAMbIM MM KOCBEHHbIM, OT
MOBbIX NPUBUNETUIA U UMMYHUTETOB OpraHnsaumm
O6beauHeHHbIX Hauui, BKAOYan ee NoAoTYETHbIE
opraHbl.

18.0 OCBOBOXAEHUE OT HAZIOIOB

18.1 Pasgen 7 KoHBeHuuMn o npusunernax u
nMmmyHuTeTax OpraHmnsauum ObbegmMHeHHbIX Hauni
npeaycmatpusaet, cpean npodero, 4yto OOH,
BK/IlOUaA ee NoAoTYeTHble opraHbl, ocBob6oXKaatoTca
OT BCEX NPAMbIX HaNOroB, 33 UCKAOYeHNem cbopoB
3a nosib30BaHue 06LecTBEHHbIMM
KOMMYHaIbHbIMU ycnyramu, a TaKXe
0cBO6OXKAATCA OT TaMOXKEHHbIX COOPOB U ApYyruX
nogo6HbIX c6OpPOB B OTHOWEHUW BBO3UMbBIX WAN
BbIBO3MMbIX TOBApPOB ANA CBOEro oouumanbHoOro
nucnonb3oBaHuA. B cayyae, Koraa  opraH
rocyAapCcTBEeHHOM BAACTU OTKa3blBaeTcA MPU3HATb
ocBoboxaeHne OOH oT Hanoros, MOW/AUH WK
cbopoB, NOAPSAAYMK HE3aMeL/IUTe/IbHO NpPoBOAUT
KoHcynbTauumm ¢ [IPOOH pgna onpegeneHua
B3aMMOnpuemMsieMon npoLeaypsl.

18.2 CoOoTBETCTBEHHO MOAPAAYMK pa3pellaeT
MPOOH BblvecTb M3 cyeTa-paKTypbl noapsAvMKa
Nobylo cymmy, npeacrtaBastowyto coboit Takue
HasorM, NOwW/aMHbI WaAM cbopbl, ecnu noapaAaYMK
3apaHee He KoHcynbTupoBaaca ¢ MPOOH (mo
ocyuiectenenna onnatbl), n MPOOH B paHHOM
KOHKPETHOM CcJ/lydae He npepoctasuna ocoboe
pa3pelleHne NoApPAAYMKY ONNATUTL TaKUe Hanorw,
cbopbl, MOWAMHbLI. B Takom cnyyae noapsaumK

Rules. The arbitral tribunal shall have no authority to
award punitive damages. In addition, unless
otherwise expressly provided in the Contract, the
arbitral tribunal shall have no authority to award
interest in excess of the London Inter-Bank Offered
Rate (“LIBOR”) then prevailing, and any such interest
shall be simple interest only. The Parties shall be
bound by any arbitration award rendered as a result of
such arbitration as the final adjudication of any such
dispute, controversy, or claim.

17.0 PRIVILEGES AND IMMUNITIES:

Nothing in or relating to this Contract shall be deemed
a waiver, express or implied, of any of the privileges
and immunities of the United Nations, including its
subsidiary organs.

18.0 TAX EXEMPTION

18.1 Section 7 of the Convention on the Privileges
and Immunities of the United Nations provides, inter-
alia that the United Nations, including its subsidiary
organs, is exempt from all direct taxes, except charges
for public utility services, and is exempt from customs
duties and charges of a similar nature in respect of
articles imported or exported for its official use. In the
event any governmental authority refuses to recognize
the United Nations exemption from such taxes, duties
or charges, the Contractor shall immediately consult
with the UNDP to determine a mutually acceptable
procedure.

18.2 Accordingly, the Contractor authorizes UNDP
to deduct from the Contractor's invoice any amount
representing such taxes, duties or charges, unless the
Contractor has consulted with the UNDP before the
payment thereof and the UNDP has, in each instance,
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npegocrasafet NMPOOH NUCbMEHHOe
CBMAETENbCTBO, YTO yNnaaTa TakKUX HAJ0roB, NOLW/IMH
n cbopoB umena Mecto M b6blna paspelleHa
Hag/exalwmm obpasom.

19.0  [OETCKWW TPYA

19.1 MogpAagumk yTBepKLaeT W rapaHTUpyeT,
YTO HW OH, HWM NO6OIM M3 ero NOCTaBLMKOB He
yyacrsyet HM B KaKoW OeATeNbHOCTH,
NpoTMBOpEYalleir npasam, NPOMUCaHHbIM B
KoHBeHLMM no npaBam pebeHKa, BK/OYAA CTaTbto
32, KoTopas, cpegu npoyero, TpebyeT 3aWwmThI
pebeHKa OT BbINONAHEHMA Nt060IN pPaboTbl, KOTOPas
MOKET ObiTb BpeagHOM W OMacHOW, WUAWM MellaTb
nony4yeHunto pebeHKom 0bpasoBaHNA, AN BpeauTb
300p0OBbl0  pebeHKa, wWaM  ero  dpusmMyeckomy,
NCUXUYECKOMY, AYXOBHOMY, MOPAJSIbHOMY WN
COLMaNbHOMY PasBUTHIO.

19.2 Ntoboe HapyleHne AaHHOIO YyTBEPKAEHMUA
n rapaHTumn gaet NMPOOH npaso HezameannTebHO
NPeKpaTUTb HACTOALLMI KOHTPAKT, NpeABapuUTeNbHO
yBEOOMMB MNOAPAAYMKA, MPU OTCYTCTBUM KaKUX-
nmbo pacxonos co ctopoHbl MPOOH.

20.0 MMWHbI:

20.1 MogpAagumk yTBepK4aeT W rapaHTupyer,
YTO HM OH, HX €ro NOCTABLLNKM HE MMEIOT aKTUBHOTO
WAN  MNPAMOr0  y4yacTMAa B  3anaTeHTOBAHHOW
AeATenbHoCTH, paspaboTke, cbopKe, NponsBoAaCTBE,
TOProBae WY U3roTOBIEHUWN MUH UM HE Yy4acCTBYIOT
B APYrov AeATe/IbHOCTM B OTHOLIEHMM KOMMOHEHTOB
B MepByl0 o4yepeab  UCNOJb3yemblix  ANA
Npou3BOACTBA MWH. TEPMMH «MMUHbI» O3Ha4yaeT
YCTPOWCTBaA, OnNpeaeneHHble B cTaTbe 2, NyHKTax 1,4
n 5 MpoTokona Il npunoxkeHHoro K KoHseHuum 1980
roga o 3anpeTe Wan OrpaHUYeHUAX NPUMEHEHUA
KOHKPETHbIX BUAOB OObIYHOTO OpPYKMUA, KOTOpble
MOTYT  CYMTATbCA  HAHOCALWMMM  Ype3mepHble
NOBPEXKAEHUNA UAN UMEILWMMU HensbupatenbHoe
aewncrsue.

20.2 Nioboe HapyLleHMe TaKoro yTBEPKAEHUA U
rapaHtTum pgaet NMPOOH npaBo He3ameanuTenbHO
NPeKkpaTUTb  HACTOALLMIM  KOHTPAKT, YBEAOMMB
noapAAYMKa M He NPUHUMAA Ha cebs HUKAKKUX
0653aTeNbCTB B CBA3WM CO COOpPaMu B OTHOLUEHMM
TaKOro npekpaweHus nnmbo wbbix  Apyrux
0b6A3aTenbCTB.

21.0 COBNIOAEHUE 3AKOHA:

specifically authorized the Contractor to pay such
taxes, duties or charges under protest. In that event,
the Contractor shall provide the UNDP with written
evidence that payment of such taxes, duties or charges
has been made and appropriately authorized.

19.0 CHILD LABOUR

19.1 The Contractor represents and warrants that
neither it, nor any of its suppliers is engaged in any
practice inconsistent with the rights set forth in the
Convention on the Rights of the Child, including Article
32 thereof, which, inter alia, requires that a child shall
be protected from performing any work that is likely
to be hazardous or to interfere with the child's
education, or to be harmful to the child's health or
physical mental, spiritual, moral or social
development.

19.2 Any breach of this representation and
warranty shall entitle UNDP to terminate this Contract
immediately upon  notice to the Contractor, at no
cost to UNDP.

20.0 MINES:

20.1 The Contractor represents and warrants that
neither it nor any of its suppliers is actively and directly
engaged in patent activities, development, assembly,
production, trade or manufacture of mines or in such
activities in respect of components primarily utilized in
the manufacture of Mines. The term "Mines" means
those devices defined in Article 2, Paragraphs 1, 4 and
5 of Protocol Il annexed to the Convention on
Prohibitions and Restrictions on the Use of Certain
Conventional Weapons Which May Be Deemed to Be
Excessively Injurious or to Have Indiscriminate Effects
of 1980.

20.2 Any breach of this representation and
warranty shall entitle UNDP to terminate this Contract
immediately upon notice to the Contractor, without
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Moapaa4unk cobnogaer BCe 3aKOHblI,
MOCTaHOB/IEHUS, npasuna " NoNIOXKeHMUs,
OTHOCALLMECA K UCMOSIHEHWNIO CBOMX 0653aTeNbCTB B
paMKax yC/0BUI HACTOALLEro KOHTpaKTa.

22.0 CEKCYAJIbHAA SKCNNTYATALUA:

22.1 Nogpagyumnk npeanpuHMMmaeT BCe
COOTBETCTBYIOLWME Mepbl ANA NpefoTBpalLeHus
CeKCyaNbHOW 3KcnayaTaumMm uam 3noynotpebneHuns
el NobbiMU COTPYAHMKAMWU UM INLAMM, KOTOpble
MOTyT ObITb 334eWCTBOBaHbl MOAPAAYMKOM ANA
BbINOJIHEHMA NtODObLIX YCAYr B PamKax HaCTOALLEro
KOHTpaKTa. [nAa [AaHHbIX LUeneil cekcyasnbHas
AKTUBHOCTb C Jobbim  MLOM  MOJIOXKE
BOCEMHAALATU ner, He3aBMCMMO oT
3aKOHOAATEeNbCTBA, OTHOCALLErocA K COracuio,
AsnAeTcA CeKcyasbHOoM 3Kcn/yaTaumen 7
npeacrasnfer cobow CeKcyanbHoe
3noynoTpebneHne AaHHbIM YenoBekom. Kpome
TOrO, noapAaaunK BO3JepKuBaeTca "
npeanpMHUMaET COOTBETCTBYOWME Mepbl  AnA
3anpeLlLeHma  CBOMM  COTPYAHUKAM U ApYyrum
NnpvBAEKaeMbIM MM AULAM OBMEHWBaTb LEHbIY,
TOBapbl, YCAYrK, NPeASIONKEHUA 3aHATOCTU WAn
ApYyrue UueHHble BelM Ha CeKCyasibHble O40/KEeHUA
WA [EeWCTBUA, UAM Y4yacTBOBaTb B CEKCyasbHOW
[eATeNbHOCTH, KOoTOpas ABnAeTca
3KCMNYaTaUMOHHON UKW YHUKAOLWEN [OCTOMHCTBO
noboro yenoseka. MoapAfuMK MNpU3HaeT u
cornalwaercs, 4YTO  HacToAwee  MONOXKEeHWue
npeactaBnfeT coboil BaxKHOe yCNOBME KOHTPAKTA, U
yto Ntoboe HapylweHUe JaHHOro NOMOXEHUA AaeT
npaso [IPOOH He3amegnuUTeNbHO MpeKkpaTuTb
KOHTPAKT, yBeAOMMB 06 3TOM MoapsfyYMKa, He
noHecA HMKaKOW OTBETCTBEHHOCTM 3a cbopbl 3a
npeKkpalLeHue nnu Apyryto nobyto
OTBETCTBEHHOCTb.

22.2 MPOOH He npuMeHsAEeT HUKenpuBeaeHHbIN
BO3pACTHOW CTaHAApPT B C/Ayyae, KOrga KTo-TO U3
COTPYAHMKOB NoAPAAYMKA K Ntoboe apyroe nnuo,
npuenekaemoe NOAPAAYMKOM ONA OKasaHWA ycnyr
MO KOHTPAKTY, 3aMyXeM W/N KeHaT Ha 4Yenoseke
MOJIOXe  BOCEeMHafuaTM  feT, € KOTOpbim
NPOM30LWA0 AEeNCTBME CEKCYasibHOrO XapaKkTepa M
Korza Takoi H6pak npusHaeTcAa 3aKOHHbIM COracHo
3aKOHOAATE/NIbCTBA CTPaHbl rPaXAaHCTBa TaKoro
COTPYAHUKa nogpAadyYMKa WAM  Apyroro nuua,
npuBAEKaEeMOro noAapAAYNKOM ANA BbINOJHEHUA
YCNYr NO HAacTOALLEMY KOHTPAKTY.

any liability for termination charges or any other
liability of any kind of UNDP.

21.0 OBSERVANCE OF THE LAW:

The Contractor shall comply with all laws, ordinances,
rules, and regulations bearing upon the performance
of its obligations under the terms of this Contract.

22.0 SEXUAL EXPLOITATION:

22.1 The Contractor shall take all appropriate
measures to prevent sexual exploitation or abuse of
anyone by it or by any of its employees or any other
persons who may be engaged by the Contractor to
perform any services under the Contract. For these
purposes, sexual activity with any person less than
eighteen years of age, regardless of any laws relating
to consent, shall constitute the sexual exploitation and
abuse of such person. In addition, the Contractor shall
refrain from, and shall take all appropriate measures
to prohibit its employees or other persons engaged by
it from, exchanging any money, goods, services, offers
of employment or other things of value, for sexual
favors or activities, or from engaging in any sexual
activities that are exploitive or degrading to any
person. The Contractor acknowledges and agrees that
the provisions hereof constitute an essential term of
the Contract and that any breach of this
representation and warranty shall entitle UNDP to
terminate the Contract immediately upon notice to
the Contractor, without any liability for termination
charges or any other liability of any kind.

22.2 The UNDP shall not apply the foregoing
standard relating to age in any case in which the
Contractor’s personnel or any other person who may
be engaged by the Contractor to perform any services
under the Contract is married to the person less than
the age of eighteen years with whom sexual activity
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23.0 BE3OMACHOCTb:

23.1 Nogpagumk:

(a) YcranaBnusaer
COOTBETCTBYHOLLNNA nnaH
obecneyeHma 6HesonacHoCTU w
NoAAEPKMBAET €ro UCMOSIHEHME,
npUHUMasn BO BHUMaHWe
cuTyaumio, CBA3AHHYIO c
6e30nacHOCTbIO B CTpaHe, rae
NPOUCXOANT OKa3aHUe ycayr;

(b) MpuHUMaeT Ha ceba Bce pPUCKKU U
OTBETCTBEHHOCTb, OTHOCALLMECA K
6e30MacHOCTM MoApAAYMKa, QA
TaKXe B OTHOWEHUU MOSHOMU
peanusaumm nnaHa
6e3onacHocTH.

23.2 MPOOH ocTtaBnser 3a coboli npaso
nepenpoBepuTb HaJIMYMe TaKOro NIaHa, a TakXKe Mno
Mepe HeobXoANMMOCTU NPEaNOKUTb MoAUDUKaLUK
K AaHHOMY nnaHy. HecnocobHOCTb nogaepKmMBaTthb U

peann3oBbIBaTb COOTBETCTBYIOLWMIA nnax
6e3onacHocTn, Tpebyemblii B COOTBETCTBUM C
HaCToALLMMMU NOIOMKEHUAMM, cunTaertca

HapyLWeHMeM HACTOALLEero KOHTpaKTa. HesaBmucumo
OT  BbIWECKA3aHHOro, MNoApAdYMK  sABAsAETCA
€ANHCTBEHHbIM  INLUOM  OTBETCTBEHHbIM  3a
6€e30MacHOCTb CBOEro nepcoHana U cobCcTBEHHOCTU
MPOOH, Haxo4ALWyCA B €ro pacnopaxeHuu, Kak
YyKa3aHo B nNyHKTe 4.1 BbiLwwe.

24.0 AYAuUTbl U PACCNIEAOBAHUA:

24.1 Kaxkpgas onnayeHHan MPOOH cueTt-dakTypa
AsnAeTca npeameTom ayguTa nocne
OCYLLEeCTBNEHMNA OMNaTbl CO CTOPOHbl BHYTPEHHMUX
nnu BHELLHUX ayauTopos MPOOH nnu
yno/sIHoOMo4Y€eHHbIx areHToB NMPOOH B ntoboe Bpems
B TEUEHWE AEeMCTBMUA KOHTPAKTA U B TeYeHUe Tpex (3)
ner nocne CBOEBPEMEHHOro nnu
npexxaespemeHHOro  npeKkpaweHUa  KOHTPaKTa.
NMPOOH umeeT npaBo Ha BO3BpaT CpeacTB OT
noapagyunka obbix  cymm, KoTopble  6blin
BbliBNE€Hbl B  XOo4e ayAuTa, Kak CymMbl,
BbinfavyeHHble [POOH w© HecooTseTcTBYIOWME
YyCN0BMAM AaHHOTO KOHTpakTa. Ecan B xoae ayauta
6yneT onpeaeneHo, YTO CpeAacTBa, BbIMJAYEHHble
MPOOH, He 6blAM  MCNONb30BaHblI  COrNacHoO
NOOXEHUAM KOHTpPaKTa, TO KOMMaHuA
OCYyLLeCTBAAET BO3MelleHne Takux cpeacts. Ecam
KOMNaHWA He B COCTOAHUU BO3MECTUTb TaKue

has occurred and in which such marriage is recognized
as valid under the laws of the country of citizenship of
such Contractor’s personnel or such other person who
may be engaged by the Contractor to perform any
services under the Contract.

23.0 SECURITY:

23.1 The Contractor shall:

(c) Putin place an appropriate security
plan and maintain the security plan,
taking into account the security
situation in the country where the
services are being provided;

(d) Assume all risks and liabilities
related to the Contractor’s security,
and the full implementation of the
security plan.

23.2 UNDP reserves the right to verify whether
such a planis in place, and to suggest modifications to
the plan when necessary. Failure to maintain and
implement an appropriate security plan as required
hereunder shall be deemed a breach of this contract.
Notwithstanding the foregoing, the Contractor shall
remain solely responsible for the security of its
personnel and for UNDP’s property in its custody as set
forth in paragraph 4.1 above.

24.0 AUDITS AND INVESTIGATIONS:

24.1 Each invoice paid by UNDP shall be subject to
a post-payment audit by auditors, whether internal or
external, of UNDP or the authorized agents of the
UNDP at any time during the term of the Contract and
for a period of three (3) years following the expiration
or prior termination of the Contract. The UNDP shall
be entitled to a refund from the Contractor for any
amounts shown by such audits to have been paid by
the UNDP other than in accordance with the terms and
conditions of the Contract. Should the audit determine
that any funds paid by UNDP have not been used as
per contract clauses, the company shall reimburse
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cpeactea, To NMPOOH ocTtaBnset 3a coboit npaBo
TpeboBaTb BO3MeELWEHUA W/UAM nNpeanpuHUmMaTb
Apyrve  OencTBMsA,  KOTOpble  OHa  couTeT
HeobxoanmMbIMH.

24.2 MoapaaymK Npu3HaeT 1 coralaeTca, 4To B
noboe Bpema [IPOOH moxeT npoBoAWUTb
paccnefoBaHusA B OTHOWEHMM NOOOro acnekTa
[AHHOTO KOHTPaKTa, o06s3aTenbcTB B pamKax
KOHTpaKTa 1 obLiei onepaunoHHOM AeaTeNbHOCTH
noapAaymMKa. MNpaso MPOOH npoBOAMUTb
paccnepoBaHMe U 06A3aTenbCcTBO  MoAPAAYMKA
cobnogatb TpeboBaHMA TaKOro pacciefoBaHNA He
3aKaHYMBAIOTCA NPU WUCTEYEHUM CPOKA [AeNCTBUA
KOHTpaKTa (cBOEBpPEMEHHOTO nnu
npexaespemeHHoro).  lMoapagyvMKk  oOKasbiBaeT
Nno/sHOe U CBOEBPEMEHHOEe COAenCTBME npwu
NPOBEAEHUN TAaKUX WHCNEKUMI, ayauToB nocne
OCYLLECTBNIEHUA OMNAaTbl  WAW  pacciefoBaHUN.
Takoe  COTPyAHWYECTBO  BKAOYaeT (HO  He
orpaHu4yMBaeTca 3TuM) obA3aTeNnbCTBa NoApPAAUYMNKa
NpesocTaBAATb CBOWX COTPYAHUKOB UM tobyto
OOKYMEHTAUMIO ONA  BbllWEHA3BaHHbIX Lenen wu
npegoctasnAatb MPOOH pgoctyn Ha Tepputopuio
noapaauunka. Nogpsaumk TpebyeTt oT CBOUX areHToB,
BK/IIOYaA, HO He OrpaHMuuBasAcCb, HOPUCTOB
noapsayYnKa, byxrantTepos U COBETHMKOB OKa3biBaTb
pa3yMHoe COLEeNCTBUE B XO4E UHCMEKUNI, ayanToB
N paccnenoBaHuii, nposoammbix MPOOH.

25.0 AHTUTEPPOPUCTUYECKAA
AEATENbHOCTb:

25.1 MogpAagumk cornawaertca npeanpuHMmaThb
BCE pasyMHble ycuama ans obecneyeHus Toro, 4to
HuKakune cpeacrea NMPOOH, nonyyeHHble B pamKax
HaCTOALLEero KOHTPAKTa, He ByayT NCMO/b30BaHbI Ha
npefocTaB/ieHMe NoAAepKKU  PUBUYECKUX  wnan
OPUAMYECKUX UL, CBA3AHHbLIX C TEPPOPUIMOM, U
yTo nony4yaTenm Nobbix Cymm, NpenocTaBAeHHbIX
MPOOH B pamKax BblleCKa3aHHOro, He COCTOAT B
Cnucke Komuteta CoseTta Be3sonacHocTwy,
YCTaHOBNEHHOMY COrnacHo  pesonwoumn 1267
(1999). Cnucok conepRUTCA Ha canTe
http://www.un.org/Docs/sc/committees/1267/126
7ListEng.htm. HacTosliee nonoxKeHue [OSIKHO
6bITb BKAOYEHO BO BCe cybnoapaaHble KOHTPaKTbI
nnm cyb-cornanuweHus, KoTopble byayT
dopMmnpoBaTLCA COrNACHO AAHHOMY KOHTPAKTY.

such funds forthwith. Where the company fails to
reimburse such funds, UNDP reserves the right to seek
recovery and/or to take any other action as it deems
necessary.

24.2 The Contractor acknowledges and agrees
that, at anytime, UNDP may conduct investigations
relating to any aspect of the Contract, the obligations
performed under the Contract, and the operations of
the Contractor generally. The right of UNDP to
conduct an investigation and the Contractor’s
obligation to comply with such an investigation shall
not lapse upon expiration or prior termination of the
Contract. The Contractor shall provide its full and
timely cooperation with any such inspections, post-
payment audits or investigations. Such cooperation
shall include, but shall not be limited to, the
Contractor’s obligation to make available its personnel
and any documentation for such purposes and to grant
to UNDP access to the Contractor’s premises. The
Contractor shall require its agents, including, but not
limited to, the Contractor’s attorneys, accountants or
other advisers, to reasonably cooperate with any
inspections, post-payment audits or investigations
carried out by UNDP hereunder.

25.0 ANTI-TERRORISM:

25.1 The Contractor agrees to undertake all
reasonable efforts to ensure that none of the UNDP
funds received under this Contract are used to provide
support to individuals or entities associated with
terrorism and that the recipients of any amounts
provided by UNDP hereunder do not appear on the list
maintained by the Security Council Committee
established pursuant to resolution 1267 (1999). The
list can be accessed via
http://www.un.org/Docs/sc/committees/1267/1267L
istEng.htm. This provision must be included in all sub-
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26.0 MOJHOMOYUA BHOCUTb
MOANPUKALMNM:

CornacHo GMHAHCOBbIM MOJIOKEHUAM U MpPaABUAAM
MPOOH, TONbKO YMNOJHOMOYEHHOE AO0NKHOCTHOE
nvuo NMPOOH nmeet nonHomoume ot amua MNPOOH
cornawartbca Ha by  moaguduKaumo  Uau
M3MEHEHME [JAHHOr0  COrNaleHua, OTMEeHATb
[eNcTBME KAaKoro-mbo MnosoXKeHusa WanM BKAKYaTb
[OMNONIHUTE/NIbHbIE  KOHTPAKTHble  OTHOLWIEHMA C
nogpsagynkom.  CooTBETCTBEHHO, MogubUKaumA
WM U3MEHEHMWE B AAaHHOM KOHTpaKTe byaeT umeTb
cuay 1 noaneXKatb peanmsaumnm co ctopoHsl MPOOH
TONbKO MPW YCNOBWM, YTO MOMpPaBKa B HacTosllee
cornawieHve 6bina  noAnucaHa  nNoApAAYUKOM
COBMECTHO C YMOJHOMOYEHHbIM  [AOJ/IKHOCTHbIM
anuom MPOOH.

contracts or sub-agreements entered into under this
Contract.

26.0 AUTHORITY TO MODIFY:

Pursuant to the Financial Regulations and Rules of
UNDP, only the UNDP Authorized Official possesses
the authority to agree on behalf of UNDP to any
modification of or change in this Agreement, to a
waiver of any of its provisions or to any additional
contractual relationship of any kind with the
Contractor. Accordingly, no modification or change in
this Contract shall be valid and enforceable against
UNDP unless provided by an amendment to this
Agreement signed by the Contractor and jointly by the
UNDP Authorized Official.
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