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http://www.undp.org/about/transparencydocs/UNDP_Anti_Fraud_Policy_English_FINAL_june_2011.pdf
http://www.undp.org/about/transparencydocs/UNDP_Anti_Fraud_Policy_English_FINAL_june_2011.pdf
http://www.undp.org/content/undp/en/home/operations/procurement/procurement_protest/
http://www.undp.org/content/undp/en/home/operations/procurement/procurement_protest/
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http://web.ng.undp.org/procurement/undp-supplier-code-of-conduct.pdf
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http://www.undp.org/content/undp/en/home/operations/procurement/procurement_protest/
http://www.undp.org/content/undp/en/home/operations/procurement/procurement_protest/
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http://www.undp.org/procurement/protest.shtml
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1 Surety bonds or other instruments issued by non-bank Financial Institutions are least preferred by UNDP.  

Unless stated otherwise, they shall be considered unacceptable to UNDP. 
2 This contact person and address is officially designated by UNDP.  If inquiries are sent to other person/s or 

address/es, even if they are UNDP staff, UNDP shall have no obligation to respond nor can UNDP confirm 
that the query was officially received. 
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mailto:bidstechnical.zw@undp.org
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3 No deletion or modification may be made in this form.  Any such deletion or modification may lead to the 

rejection of the Proposal.  
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☐ ☐

☐

☐

☐

                                                 
4 The Proposer shall fill in this Form in accordance with the instructions.  Apart from providing additional information, no 

alterations to its format shall be permitted and no substitutions shall be accepted. 
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☐

☐

☐

                                                 
5 The Proposer shall fill in this Form in accordance with the instructions. Apart from providing additional information, no 

alterations to its format shall be permitted and no substitutions shall be accepted. 
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The Proposer is required to prepare the Financial Proposal in a separate envelope from the 

rest of the RFP response as indicated in RFP Clause 14 of the Instruction to Proposers. 

 

The Financial Proposal must provide a detailed cost breakdown. Provide separate figures for 

each functional grouping or category. 

 

Any estimates for cost-reimbursable items, such as travel and out-of-pocket expenses, should 

be listed separately. 

 

In case of an equipment component to the service provider, the Price Schedule should include 

figures for both purchase and lease/rent options. UNDP reserves the option to either lease/rent 

or purchase outright the equipment through the Contractor. 

 

The format shown on the following pages is suggested for use as a guide in preparing the 

Financial Proposal. The format includes specific expenditures, which may or may not be 

required or applicable but are indicated to serve as examples. 

 

A.  Cost Breakdown per Deliverables 

 

SN Deliverables  
[list them as referred to in the TOR] 

Percentage of 
Total Price (Weight 
for payment)  

Price  
(Lump Sum, All 
Inclusive, US$) 

1 Develop protocol (fully costed and clear 

timelines) in line with the national TB 

study 

10%  

2 Train Research Assistants to collect data 10%  

3 Develop the first draft of the Assessment 

Report and present to Steering 

Committee 

10%  

4. Incorporate Steering Committee and 

UNODC comments on the first draft and 

present final draft of the modules 

20%  

5 Final submission of the Assessment 

Report 
50%  

 Total  100% USD …… 
 

B. Cost Breakdown by Cost Component:  

The Proposers are requested to provide the cost breakdown for the above given prices for each 

deliverable based on the following format. UNDP shall use the cost breakdown for the price 

reasonability assessment purposes as well as the calculation of price in the event that both 

parties have agreed to add new deliverables to the scope of Services.  

 

 

Description of Activity Remuneration 
per Unit of 
Time  

Total Period of 
Engagement 

No. of Personnel Total Rate for the 
Period  
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I. Personnel Services 6     
a.  Principal Investigator     
b.  GIS Specialist     
c.  Biostatistician     
d.  Field Coordinator     
e. Research Assistant     
f. Laboratory Technician     
g. Medical officer     
Total Personnel Services (US$)     
     
II. Travel (appropriately 
itemized and totaled) 

    

a.  Travel - Transport     
b.  Accommodation     
c.  Meals     
Total Travel Budget (US$)     
     
III. Training     
a.  Conference venue hire     
b.  Conference Teas and Lunches     
Total Training Budget     
     
IV. Laboratory Test      

a.HIV testing     
b. Laboratory fees     
Total Lab Fees (US$)     
     
Other Costs (detailed)     
     
     
     
GRAND TOTAL (US$)     

 

 

 

 

 

 

 

 

 

 

 

 

 

                                                 
6 NB: There should be no repetition across personnel subclasses, meaning that when one 

expertise shows up under one subclass, it should not be deleted from the other sub-classes 

to ensure that the total number of team members remains five.  
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http://www.un.org/Docs/sc/committees/1267/1267ListEng.htm

