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             UNITED NATIONS DEVELOPMENT PROGRAMME 

             REGIONAL HUB FOR LATIN AMERICA AND THE CARIBBEAN 

             GOVERNANCE AND PEACEBUILDING CLUSTER  

 

I. INFORMATION  

 
Title:                              Governance and Peacebuilding Programme Analyst  
 
Supervisor:                   Governance and Peacebuilding Team Leader   
 
Type of Contract:        International ICA-UNOPS 
 
Duty Station:               Regional Hub for Latin America and the Caribbean, Panama City, Panama 
 
Duration:                      6 months (with possible extension based on financial availability and performance) 
 
Start Date:                    July 1st, 2016 

II. CONTEXT 

 
The Latin America and the Caribbean Regional Programme (RP), in alignment with the 2014-2017 Strategic 

Plan, prioritizes four outcomes broadly related to the areas of work namely (i) Sustainable Development, (ii) 

Inclusive and Effective Democratic Governance, (iii) Gender Equality and Women Empowerment, and (iv) 

Citizen Security, Conflict Prevention and Disaster and Climate Risk Management.  The proposed programme 

addresses structural issues that are strategic for the region.  

 

While the Regional Programme is not specifically designed to country support, regional work should indeed 

foster critical partnerships, initiatives and practical tools, which Country Offices (COs) could maximize to make 

a change at national level.  UNDP is uniquely positioned to work simultaneously at regional and national 

levels, as it builds on its network of COs and promotes key Regional Programme intervention towards 

regional-national effective linkages.  

 

At the Regional Hub for Latin America and the Caribbean the Governance and Peacebuilding Team is in a 

process of developing, consolidating and expanding a programmatic approach to foster regional work on 

Citizen Security, Conflict Prevention and Democratic Dialogue, and Participation and Inclusion through direct 
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development and support to the consolidation and coherence of a regional portfolio and appropriate quality 

control of different projects and initiatives.  The Team´s main thematic areas will be put forward under the 

development of comprehensive regional programmes which, in close dialogue with Country Offices and 

Headquarters, will support the provision of technical assistance, development of knowledge products and 

tools, policy analysis, strategic planning and resource mobilization, South-South Cooperation initiatives, 

capacity development, training programs, Communities of Practice, among others.  

 

III. GENERAL OBJETIVE 

 
The Programme Analyst will support due monitoring, evaluation, oversight, reporting and quality assurance 

of the activities and programming of the Cluster of Governance and Peacebuilding.  He/She will also provide 

technical assistance in planning-related issues according to demand.  

 

IV.  SCOPE OF WORK  

 
Under the direct supervision of Governance and Peacebuilding Team Leader the Governance and 

Peacebuilding Programme Analyst will perform the following tasks according to the descriptions below: 

 

 Support the oversight and quality assurance of the Regional Programme for LAC and other corporate 

benchmarks applied to the Governance and Peacebuilding thematic work, including the provision of 

programme support and substantive inputs for the elaboration and revision of technical documents; 

 

 Support the provision of programme guidance and support to the Cluster management through the 

coordination of continuous processes for the identification and prioritization of needs in order to ensure  

appropriate and coherent programmatic, project and institutional responses; 

 

 Support to strategic planning, monitoring and evaluation and programming processes of the Governance 

and Peacebuilding Team´s thematic areas, along with the provision of inputs and guidance for the 

preparation of corporate reports and annual business and work plans; 

 

 Support the coordination and programme oversight of daily duties, tasks, priorities, staff and team 

members, intra and intercluster joint programming and activities, reporting and revision processes, 

monitoring and evaluation, duly functioning of networks of associated experts, quality assurance in the 

elaboration process of knowledge products, documentation of lessons learnt and best practices, and other 

related coordination needs; 

 

 Support the organization, conduction and facilitation of meetings, trainings and workshops in accordance 

to the Cluster´s programme and projects´ needs, as well as the Regional Hub LAC management (upon 

demand); 

 

 Support liaison with senior management within the Regional Hub LAC, RBLAC and BPPS to ensure 

appropriate programmatic coordination; 
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 Provide technical assistance in planning processes according to Country Office demands, especially 

regarding peacebuilding matters. 

V. MONITORING MECHANISMS  

 
The Team Leader will undertake performance evaluations, requesting the extension of contract when 
applicable. 

VI. PAYMENT   

 
The salary payments will be disbursed on a monthly basis. 

If missions are required, the Governance and Peacebuilding Cluster or the Country Office will cover the travel 

costs, for which a F10 form will be needed. 

The signed contract will not enabled any advanced payment. 

Once selected, the consultant should complete the organization´s mandatory courses. 

VII. PROFILE REQUIRED 

 

Education 

 Master’s Degree in International Development, Political Science, Political Economy, International 
Relations or other related field is mandatory. 
 

Experience 

 At least two (2) years of proven professional work experience in project and programme management 

and monitoring, preferably within the United Nations System; 

 At least two (2) years of proven experience in strategic planning and coordination; 

 At least two (2) years of proven work experience in Latin America and the Caribbean region; 

 Proven experience of country support assistance in areas related to peacebuilding;  

 At least one (1) year of proven academic research experience at graduate level. 

 
Mandatory Language 
 

 Fluency in Spanish and English is mandatory. Strong knowledge of Portuguese and French will be an asset. 
 
Skills & Competences 
 

 Proven ability to advocate and provide policy advice; 
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 Ability to handle effectively multiple tasks without compromising quality, team spirit and positive 

working relationships; 

 Proven strategic vision and strong technical and analytical capabilities; 

 Strong interpersonal and communications skills with counterparts at all levels; 

 Ability to build staff competence, team-building and foster an integrated and constructive work 

environment; 

 Demonstrable ability to manage changes, conflicts and complex scenarios; 

 Ability to develop clear goals and identify priority activities and assignments;  

 Ability to research and produce reports, excellent report/draft writing skills; 

 Good computer skills, including in various MS Office applications, internet research, database 

management and website management. 

 

VIII. CALIFICATION 

 
The competitive process will be advertised through the Procurement networks. 

Once received the individual offers, an evaluation committee will be formed by UNDP members. 

The evaluation process consists in two phases: one centered on the revision of curriculum background (CV 

content and P11), which shall receive a maximum score of 100 points; a second phase should be accessed by 

those candidates that have reached at least 70 points of the maximum 100 points. Following, the financial 

offers should be evaluated. The contract will be given to the offer based on the cumulative points. 

 

Evaluation Criteria Points 

CV Evaluation  

Master’s Degree in International Development, Political Science, Political 

Economy, International Relations or other related field is mandatory. 25 

At least two (2) years of proven professional work experience in project 

and programme management and monitoring, preferably within the 

United Nations System. 

 

15 

  

At least two (2) years of proven experience in strategic planning and 

coordination. 

 

15 

At least two (2) years of proven work experience in Latin America and the 

Caribbean region. 

 

15 
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Proven experience of country support assistance in areas related to 

peacebuilding 

 

 

10 

At least one (1) year of proven academic research experience at graduate 

level 5 

Fluency in Spanish and English is mandatory 

 

10  

Strong knowledge of Portuguese and French will be an asset 5  

CV Evaluation 
100  

Interview 
100  

Total 
      200  
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BREAKDOWN OF COSTS  
SUPPORTING THE ALL-INCLUSIVE FINANCIAL PROPOSAL 

 
 

A. Breakdown of Cost by Components:  

 

Cost Components 

 

Unit Cost 

 

Quantity 

 

 

Total Rate for 

the Contract 

Duration 

I. Personnel Costs    

Professional Fees    

Life Insurance    

Medical Insurance     

Communications    

Land Transportation    

Others (pls. specify)    

     

II. Travel Expenses to Join duty station    

Round Trip Airfares to and from duty 

station 

   

Living Allowance    

Travel Insurance    

Terminal Expenses    

Others (pls. specify)    

    

III. Duty Travel     

Round Trip Airfares    

Living Allowance    
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Travel Insurance    

Terminal Expenses    

Others (pls. specify)    

    

 
 

B. Breakdown of Cost by Deliverables* 
 

 

Deliverables 

[list them as referred to in 

the TOR] 

 

Percentage of Total Price 

(Weight for payment) 

 

Amount 

Deliverable 1  

 

 

Deliverable 2   

   

Total  100% USD …… 

*Basis for payment tranches 
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1 For payments which are not output-based lump sum, indicate the maximum number of working days/hours/units, any out of pocket expense 

(travel, per diem…) and the corresponding fee/cost in the Deliverable (s) table. 

https://intranet.undp.org/unit/bom/pso/Support%20documents%20on%20IC%20Guidelines/UNDP%20General%20Conditions%20for%20Individual%20Contracts.pdf
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EVALUATION MATRIX 

The technical and financial aspects of every proposal submitted will be evaluated using the 

following matrix:  

 

CRITERIA 

 

DESCRIPTION 

 

MAXIMUM 

SCORE 

ACADEMIC 

BACKGROUND 

Master’s degree in Development Cooperation, International 

Relations or related discipline; 
10 points 

University Degree in Social Sciences or related discipline. 10 points 

GENERAL & 

WORK 

EXPERIENCE 

Demonstrated knowledge and experience in Capacity 

developments, knowledge management and South-South 

Cooperation and an in-depth knowledge of the Latin America 

and the Caribbean region; 

20 points 

At least 3 years of experience in Latin America and / or the 

Caribbean in the development cooperation sector; 
15 points 

Strong analytical, research and writing skills, including 

experience elaborating analytical reports; 
15 points 

At least 3 years of work experience on policy analysis and 

research, preferably in areas related to south-south cooperation 

and knowledge management; 

10 points 

In-depth understanding of donor policies and global 

developments and best practices in the areas of effective 

development cooperation and south-south cooperation; 

10 points 

Prior work experience with UN agencies, or other international 

organizations. Experience with UNDP is a distinctive advantage; 
5 points 

Fluency in both written and spoken English and Spanish. 5 points 

TOTAL POINTS 100 points 
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FINANCIAL EVALUATION OF PROPOSALS 

The maximum number of points assigned to the financial proposal is allocated to the lowest price 

proposal (daily rate offered). All other price proposals receive points in inverse proportion.  

 

p = y (μ/z) 

 

Where: 

p = points for the financial proposal being evaluated; 

y = maximum number of points for the financial proposal; 

μ = price of the lowest priced proposal; 

z = price of the proposal being evaluated. 
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