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Section 1. Letter of invitation

UNDP Sierra Leone
June i, 2016

Suppiy and Installation of Automatic Hydrological Monitoring Station

Dear Mr. /Ms.: Vendor

The United Nations Development Programme {UNDP) hereby invites ¥ou to submit a Bid to this
Invitation to Bid (iTR) for the above-referenced subjact.

This ITB includes the foilowing documents:

Section 1= This Letter of Invitation
Section 2 — Instructions te Bidders {including Data Sheet]

Section 3 - Schedule of Requirements and Technical Specifications

Section 4 — Bid Submission Form

Section 5 — Documents Establistting the Eligibility and Qualifications of the Bidder
Section & — Technica! Bid Form

Section 7 - Price Schedule Form

Section 8 - Form for Big Security

Section 9 - Form for Performance Security

section 10— Form for Advanced Payment Guarantee Idisregard, if not required as per Datg Sheet]
section 11 — Contract to he Signed, including General Terms and Conditions

Your offer, comprising of a Technical Big and Price Schedule, together in a sealed envelope, should
be submitted in accordance with Sectign 2,

You are kindly requested to submit an acknowledgment letter to UNDP to the following address:

United Nations Levelopment Programme
55 Wilkinson Road
P.o box 1011, Freetown, Sierra Leone
Attention: Deputy Country Director {operations)

Email Address: procure.sle@undp.org

The tetter should be received by UNDP no later than 5th june 201612, 00 am. The same letter showig
advise whetheryour company intends to submit 2 Bid, If that is natthe case, UNDP would appreciate yaur
indicating the reason, for our records,

If you have raceived this ITR thraugh a direct invitation by UNDP, transferring this invitation to another
firm requires notifying UNDP accardingly. (:
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Shoud you reguire any clarification, kindly communicate with the contact persan identified in the
attached Data Sheet as the focal point for gueries on this ITB.

UNDP looks forward to receiving your Bid and thanks you in advance for your interest in UNDP
procurement oppartunities,

Yours sincerely,

\

Carine Yengajenge

ﬁilc{:[i‘dé_

ey
Deputy Country Director ()
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Section 2: Instruction to Bidders!

Definitions

a)

b}

d)

=)

g)

i)

B

k)

“Bid” refers to the Bidder's response to the Invitation to Bid, including the Bid Subrmission Form,
Technical Bid and Price Schedule and all othar documentation attached thereto as required by the
ITB.

“Bidder” refers to any fegal entity that imay submit, or has submitted, a Bid for the supply of goods
and provision of related services requested by UNDP,

“Contract” refers to the legal instrument that will be signed by and between the UNDP and the
successful Bidder, all the attached documents thereto, including the General Terms and Conditions
(GTC) and the Appendices.

“Coumtry” refers to the country indicated in the Data Sheat.

“Data Sheet” refers to such part of the Instructions to Bidders used to reflect conditions of the
tendering process that are specific for the requirements of the T8,

“Day” refers to calendar day,

“Goods™ refer to any tangible product, commadity, articie, materfal, wares, equipment, assets or
marchandise that UNDP requires under this iTg.

“Government” refers to the Government of the country where the goods and related services
provided/rendered specified under the Contract will be delivered or undertaken

“Instructions to Bidders” rafers to the complete set of docements which provides Bidders with 3|l
information needed and procedures to be followed in the course of preparing their Bid

“IT8" rafers to the lnvitation to Bid consisting of instructions and references prepared by UNDP for
purpases of selecting the best supplier or service provider ta fulfif the requirement indicated frt
the Schedule of Requirements and Technica Specifications.

“LOF [Section 1 of the iTB] refers to the Letter of Invitation sent by UNDP to Bidders.

"Materiol Devigtion” refers to any contenis or characteristics of the bid that is significantly
diffarent from an essential aspect or requirement of the IT8, and {i} substantiaily alters the stope
and guality of the requirements; {ii} limits the rights of UNDP and/or tha obligations of the offeror;
and {ili) adversely impacts the fairness and rprinciples of the procurement process, such as those

o

fect frefiurmation shalf be introdac sy theasgh the Dato Necr.

' Nate: this Section 2 - Instructions to Bidders shall not be madified in anyway. ARy pecessary chauges to adgdress speciflc LONNIY
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that compromise the tompetitive position of other offerors,

m) “Schedule of Requirements and Technical Specifications” refers to the dacument included in this
ITB as Section 3 which lists the goods required by UNDP, their specifications, the related services,
activities, tasks to be parformed, and other information pertinent to UNDP's receipt and
acceptance of the goods,

) “Services” refars to the entire scope of tasks related ar ancillary to the completion or delivery of
the goods required by UNDP under the ITE.

0) “Supplemental information to the ITB” refers to a written communication issued by UNDP to
prospective Bidders containing clarifications, responses to queries received from prospective
Bidders, or changes to be marle in the ITB, at any time after the release of the ITB but before the
deadline for the submission of Bid,

. GENERAL

1. UNDP hereby solicits Bids as a response to this nwvitation to Bid {ITB). Bidders must strictiy adhere
to ali the reguirements of this ITB, Ne changes, substitutions or other alterations to the rules and
pravisions stipulated in this 1T may be made or assumed unless it js | nstructed or appraved in
writing by UNDP in the form of Supplemental Information to the TB.

2. Submission of a Bid shall be deemed 45 an acknowledgement by the Bidder that all abligations
stipulated by this IT8 will be met and, unless specified otherwise, the Bidder has read, understood
and agreed to ail the instructions in this iTB.

3. Any Bid submitted wiil be regarded as an offer by the Bidder and daes not constitute or imply the
acceptance of any Bid by UNDP. UNDP is under no ebligation to award a contract to any Bidder as
a result of this ITB.

4. UNDP implements 3 policy of zero tolerance on proscribed practices, including fraud, corruption,
coifusion, unethical practices, and obstruction. UNDP i¢ committed to preventing, identifying and
addressing all acts of fraud and corrupt practices against UNDP as well as third parties involyad in
UNDP activitias. [See
httg:{{_www‘undp.or;u’about!transi:-arencvd_-:::cstNDP Antl Fraud Pelicy English FINAL june
2011.pdf and
http:.r‘fwww.undn.orﬁfcontentfmdpfenfhomef’nueratinnsfnmcurementfnmcurement protest/
for full description of the policies)

5. In responding to this ITB, UNDP requires all Bidders to conduct themselves in a professional,
objective and impartial manner, and they must at all times hold UNDP's interests paramount,
Bidders must strictly avoid conflicts with other assignments or thair own Interests, and act without
consideration for future work, Al Bidders found to have a confiict of interest shail be disgualified.
Without limitation on the generality of the abovs, Bidders, and any of thejr affiliates, shall be
considered to have a conflict of interest with one or more parties in this solicitation process, if
they:
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5.1 Are, orhave been assaciated in the past, with a firm ar any of its affiliates which have been
engaged UNDP to provide services for the preparation of the design, Schedule of
Reguirements and Technical Specifications, cost analysis/estimation, and other documents
to be used for the procurement of the goods and rélated services in this sefaction process;

5.2 Were involved in the preparation and/or design of the Programme/project related to the
go0ds and relatad services requested under this ITB; or

53 Ara found to be In conflict for any other reasan, as may be established by, or at the
discretion of, UNDP,

In the event of any uncertainty in the interpretation of what i5 potentially a conflict of interest,
Bidders must disclose tha condition to UNDF and seek UNDP’s corfirmation on whether or not
such conflict exists.

6. Similarly, the following must be discfosed in the Bid:

6.1 Bidders wha are OWRers, part-owners, officers, directors, controlling sharcholders, or key
parsonnel who are family of UNDP staff involved in the procurement functions and/or the
Government of the country or any implementing Partner receiving the goods and related
services under this ITB; and

£.4 Others that could potentially lead to actual or percaived conflict of interest, collusion or unfair
competition practices.

Failire of such disclosure may result in the rejection of the Bid,

/. The eligibility of Bidders that are wholly ar partly owned by the Government shall be subject to
UNDP’s further evaluation ang review of various factors such as being registered as an
mdependent entity, the extent of Government ownership/share, receipt of subsidies, mandate,
access to information in relation to this ITE, and others that may lead to undye advantage against
other Bidders, and the eventya) refection of the Bid.

8. All Bidders must adhere to the UNDP Supplier Code of Conduct, which may he found at this fink:
httn:ffweh‘ng,undp.crg;’nrncurementfundp~supplier—cod&nf{onduct,nu‘f

B. CONTENTS OF BID
9. Sections of Bid
Bidders are required to tomplete, sign and submit the following documents:

8.1 8id Submission Cover Letter Farm {see ITB Section 4);

2.2 Pocuments Establishing the Eligibility and Qualifications of the Bidder {see ITB Section 5);
9.3 Technical Bid {see prescribad form in IT8 Section &);

9.4 Price Schedule {see prescribed form in ITR Section 7);

9.5 Bid Security, if applicahle (if required and as stated in the Ds nos. 9-11, see prescribed Formn
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in ITB Section 8);
9.6 Any attachments and/or appendices to the Bid {including all those specified under the Data
Sheet]

10. Clarification of Bid

i0.1  Bidders may request clarification of any of the ITB documents no later than the number
of days indicated in the Data Sheet (DS no. 16) prior to the Big subimission date, Any
request for clarification must be sent in writing vfa courier or through electronic means
to the UNDP address indicated in the Data Sheet (DS no. 17). UNDP will respond in writing,
transmittad by elactronic means and wil transmit copies of the response {including an
explanation of the query but without identifying the source of ingquiry} to all Bidders who
have provided confirmation of their intention to submit a Bid.

102 UNDP shali endeavor to provide such responses to clarifications in an expediticus
manner, but any datay in such respanse shall not cause an obligation on the part of UNDP
to extend the submission date of the Bid, unless UNDP deems that such an extension is
Jjustified and necessary.

11. Amendmient of Bid

111 At any time prior to the deadline for submission of Bid, UNDP may for any raason, such
as in response to a clarification requested by a Bidder, modify the ITB in the form of a
Supplemental Information to the ITB. All prospective Bidders will be notified in writing of
ail changes/amendments and additional instructions through Supplemental Information
to the ITB and through the method specified in the Data Sheet (DS No. 18}

112 In order to afford prospective Bidders reasonable time to consider the amendments in
preparing their Bid, UNDP may, at its discretion, extend the deadiine for submission of
Bid, if the nature of the amendmant to the TR Justifies such an extension,

C. PREPARATION OF BID

12, Cost

The Bidder shall bear any and all costs related to the preparation andfer submission of the Bid,
regardless of whether its Bid was selected ornot. UNDP shall in no case be responsible or ifabfe
for those costs, regardless of the conduct or outcome of the RroCUrement process,

13, Lanpuage

The Bid, as well as any and all related correspandence exchanged by the Bidder ang UNDP, shall
be written in the language (s) specified in the Data Sheet (DS No. 4). Any printed litarature
furnished by the Bidder written ina ianguage other than the language indicated in the Data Sheet,
must be accompanied by a transiation in the preferred language indicated jn the Data Sheet. For
Purposes of interpretation of the Bicl, and in the avent of discrepancy or inco nsistency in meaning,
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14.

15.

the version transfated inta the preferred [anguage shali Bovern. Upon conclusion of a contract,
the language of the contract shall govern the relationship between the contractor and UNDP.

Bid Sub¢nission Form

The Bidder shall submit the Bid Submissian Forim using the form provided in Section 4 of this

ITE.

Technical Bid Format and Content

Unless otherwise stated in the Data Sheet (DS no. 28), the Bidder shall structure the Technical Bid
s follows:

151

152

Expertise of Firm/Organization - this section should provide details regarding management
structure of the organization, Grganizational capability/resources, andg experience of
organizationffirm, the list of projects/contracts {both completed and an-going, hoth
domestic and international) which are relgted or similar in nature to the requirements of
the ITB, manufacturing capacity of plant if Bidder is a manufacturer, authorization from the
manufacturer of the goods if Bidder is not a ranufacturer, and proof of financial stabiiity
and adequacy of resources to complete the delivery of goods and provision of related
services required by the ITB {see ITB Clause 18 and DS No. 26 for further details). The same
shall appiy to any other entity participating in the ITB as a Joint Ventura or Consortium.

Technical Spacifications and Implementation Plan = this section should demonstrats the
Bidder’s response to the Schedule of Requirements and Technical Specifications by
identifying the specific components proposed; how sach of tha requirements shall ba met
point by point; providing = detailed specification and description of the goods required,
plans and drawings where needed; the assential performanca characteristics, identifying
the works/portions of the work that will be subcontracted; a list of the major
subcontractors, and demonstrating how the bid meets or exceeds the reguirements, while
ensuring appropriateness of the bid to the local conditions and the rest of the project
operating environment during the entire life of the goods provided. Details of technical bid
raust be laid out and supportad by an Implementation Timetable, including Transportation
and Delivery Scheduie where needed, that is within the duration of the contract as specified
in the Data Sheet (DS nes. 29 and 30).

Bidders must be fufly aware that the goods and related services that UNDP require may be
transferred, immediately or eventuaily, by UMDP to the Government partners, or 1o an
entity nominated by the latter, in accardance with UNDP’s policies and procedurss, Al
bidders are therefore required to submit the following in their bids:

a) A statement of whether ahy import or export licences are required in respect of the
goods to be purchased or servicas to hea rendered, including any restrictions in the
country of origin, use or dual use nature of the goods or services, including any
disposition to end users;

k) Confirmation that the Bidder has obtained license of this nature in the past, and have
an expectation of chtaining ali the hecessary licenses, should their bid be rendered
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the most responsive; and
¢} Complete documentation, information and declaration of any goods classified or may
be classified as “Dangerous Goods”.

15.3 Management Structure and Key Personnel — This section shouid include the comprehensive
curriculum vitae {CVs) of key personne! that will be assigned to support the implementation
of the technical bid, clearly defining their roles and respansibilities. CVs should establish
competence and demonstrate qualifications in areas relevant to the requirements of this
{TE.

in complying with this section, the Bidder assures and canfirms to UNDP that the personne|
being nominated are available to fulfil the demands of the Contract during its stated full
term. If any of the key personne! later becomes unavailable, except for unavoidable reasons
such as death or medical incapacity, amoing other possibiiities, UNDP reserves the right to
render the Bid non-responsive. Any deliberate substitution of personnal arising from
unavoidable reasons, including delay in the implementation of the project of programme
through ne fauit of the Bidder, shall be rnage only with UNDP's acceptance of the
Justification for substitution, and UNDP’s approval of the qualification of the replacement
wha shall be either of aqual or superior credentials as the one being replaced.

15.4 Where the Data Sheet requires the submissjon of the Bid Security, the Bid Security shail ba
included along with the Technical Bid. The 8id Security may be forfeitad y UNDP, and
reject the Bid, in the evant of any or any combination of the following conditions:

a) If the Bidder withdraws its affer during the perfod of the Bid Validity specified in the
Data Sheet (DS ne. 11), or;

b} If the Bid Security amount is found to be less than what is required by UNDP as
indicated in the Data Sheet (DS no. 9, or;

€} In the case the successful Bidder fails:

I tosign the Contract after UNDP has awarded it;
ii.  tocomply with UNDP’s variation of requirement, as per ITE Clause 35; or
ii.  to furnish Performance Security, insurances, or other documents that UNDP
may require as a candition to rendering effective the contract that may be
awarded to the Bidder,

16. Price Schedule

The Price Schedule shall pe Prepared using the attached standard form {Section 7). I shall list all
major cost components associated with the goods and related services, and the detailed
breakdown of such costs. All goods and services described in the Technical Bid must be priced
separately on a one-to-gne correspondence. Any cutput and activitias described Tn the Technical
Bid but not priced in the Price Schedule, shall be assumed to be included in the prices of the items
or adSctivitias, as wel as in the final total price of the bid.

17. Currencies
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Afl prices shall be quoted in the cirrency indicated in the Data Sheet {DS ne. 15). However, where
Bids are quoted in different currencies, for tha purposes of comparisan of al! Bid:

17.1  UNDP will convert tha currency quoted in the Bid into the UNGP preferred currency, in
accordance with the prevailing UN aperational rate of exchange on the last day of
submission of Bid; and

17.2  In the event that the Bid found to be the most responsive to the IT5 reguirement is quoted
in another currency different from the preferred Curréncy as per Data Sheet (DS ng. 15),
then UNDP shall reserve the right to award the contract in the currency of UNDP's
preferance, using the conversion method specified above.

18, Documents Establishing the Eligibility and Qualifications of the Bidder

i8.1 The Bidder shall furnish documentary evidence of its status as an eligible and qualified
vendor, using the forms pravided under Section 5, Bidder inforimation Forms, In order to
award a contract to a Bidder, its qualifications must be documented to UNGF's satisfactions.
These include, but zre not limited to the fallowing:

a) That, in the case of a Bidder offering to supply goods under the Contract which the
Bidder did not manufacture or otherwise produce, the Ridder has been duly authorized
by the goods’ manufacturer or producer to supply the goads in the country of final
destination;

b} That the Bidder has the financial, technical, and preduction capability necessary to
perform the Contract; and

¢} That, to the best of the Bidder's knowledge, it is not included in the UN 1267 List or the
UN theligibility List, norin any and all of UNDP’s list of suspended and remaoved vendars,

18.2 Bids submitted by two {2} or more Bidders shail all he refected by UNDP if they are found
10 have any of the foliowing:

a} they have at least one contrelling partner, director or shareholdar in COMmMmon; or

b} any one of them receive or have recefved any direct or indirect subsidy from the
otherfs; or

¢} they have the same legai representative for purpases of this |TE; or

dl theyhavea refationship with each other, directly orthrough comman third parties, that
puts them in a position to have access to information about, or influsnce on the Bid of,
another Bidder regarding this ITp process;

e} they are subcontractars to each other's bid, or a subcontractor 12 one bid also submits
another Bid under its name as lead Bidder; or

fl an expert proposed to be in the bid of one Bidder participates in more than one Bid
recerved for this iTB process. This condition daes not apply to subcontractors keing
inctuded in more than one Bid.

18, Joint Venture, Consortiurn or Association

If the Bidder is a group of legal entitieés that will form or have formed # joint venturg, consortium
OF association at the time of the submission of the Bid, they shall confirm in their Bid that : [i) thay
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20.

21.

have dasighated one Party to act as a lead entity, duly vested with authority to legally bind the
members of the joint venture Jointly and severally, and this shail be duly evidenced by a duly
notarized Agreement among the legal entities, which shall be submitted along with the Bid; and
(ii) if they are awarded the centract, the contract shall be enterer Into, by and between UNDP
and the designated iead entity, who shall be acting for and on behalf of all entities that comprise
the joint venture.

After the bid has been submitted tg UNDP, the fead entity identified to regresent the joint venture
shall not be altered without the prior written consent of UNDP, Furthermore, neither the lead
entity nor the member entities of the joint venture can:

a) Submit another Bid, sither in its own capacity; nor
b) Asalead entity or a member entity for another joint venture submitting another Bid.

The description of the organization of the joint venture/consortium/association must clearly
define the expected role of each of the entity in the joint venture in defivering the requirements
of the IT8, both in the bid and in the Joint Venture Agreement. All entities that comprise the joint
venture shall be subject to the eligibility and qualification assessment by UNDP,

Where a joint ventura is presenting its track record and éxperience in a similar undertaking as
those required in the ITB, it shoyld present such information in the foltowing mannar:

a) Those that were undertaken together by the joint venture; and
b) Those that were undertaken by the individual entities of the joint venture expectad o he
involved in the performance of the services defined in the |TB,

Fravious contracts completed by individual experts warking privately but who are permanently
or ware tempaorarily associated with any of the member firms cannot be claimed as the experience
of the joint venture or those of Its members, but should only be claimed by the individual experts
themselves in their presentation of their individual credentials,

If the Bid of 2 joint venture is determined by UNDP as the most responsive Bid that offers the hest
vaiue for money, UNDP shall award the contract to the joint wventure, in the name of its designatad
iead entity, who shall sign the contract for and on bahalf of a|| the member entities.

Alternative Bid

Unless otherwise specified in the Data Sheet (DS nos. 5 and 6), alternative bid shall nat be
considered.  Where the conditions for its acceptance are met, or justifications are clearfy
established, UNDP reserves the right to award a contract baseq on an alternative hid,

Validity Period

21.1 Bid shall remain valid for the period specified in the Data Sheet {DS no. 8}, commencing on

the submission deadfine date also indicated in the Data Sheet {DS no. 21). A Bid valid for g
shorter period shall be immediately rejected by UNDP and rendered Aon-responsive,
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21.2 In exceptional clircumstances, prior to the expiration of the Bid validity perind, UNDP may
request Bidders to extend the period of validity of their Bid. The requast and the responses
shall be made in writing, and shall be considered integral to the Bid.

22, Bidder's Conference

When appropriate, a Bidder's conferenca wilf be conducted at the date, time and location
specified in the Data Sheet {DS no. 7). Al Bidders are &ncouraged to attend. Mon-attendance,
however, shall nat result in disqualification of an interested Bidder. Minutes of the Bidder's
conference will be either posted on the UNDP website, gr disseminated to the individual firms
who have registered or expressed interest with the contract, whether or nat they attended the
conference. No verbal statement mada during the conference shall medify the terms and
conditions of the ITB unless such statement is specifically written in the Minutes of the
Conference, or issued/paosted as an amendment in the farm of a Supplemental nformation to the
ITB.

D. SUBMISSION AND OPENING OF BID

23. Submission

23.1 The Technical Bid and the Price Schedula must be submitied together and sealad together
in gne and the sarme anveiope, delivered either persanaily, by courier, or by electronic
method of transmission. IF submission will hot be done by electronic means, the Technical
Bid and Price Schedule must be sealed together in an envelope whose axternal side must ;

a} Bear the name of the Bidder;

b} Be addressed to UNDP as specified in the Data Sheet {procure. sle@undp.org) (DS
no.23); and

¢l Beara warning not to open before the time and date for 8id opening as specified in
the Data Sheet (DS ng. 24).

H the envelope is not sealed nor iabeled as required, the Bidder shall assume the
responsibility for the misplacement or premature opening of Bid dus to improper sealing
and labeling by the Bidder.

23.2 Bidders must submit their Bid in the manner specified in the Data Sheet {DS nos, 22 and
23). When the Bid is expected to be in transit for more thap 24 hours, the Bidder must
ensure that sufficient lead time has been provided In order to comply with UNDP's deadline
for submission. UNDP shall indicate for its record that the official date and time of receiving
the Bid is the actual date and time whan the said Bid has physically arrived at the UnDp
premises indicated in the Data Sheet {DS na. 20,

23.3 Bidders submitting Bid by mail or by hand shall enclose the ariginal and each copy of the
Bid, in separate sealed envelopes, duly marking each of the envelopes as “Original Bid” and
the others as “Copy of Bid*. The two envelopes, cansisting of original and copies, shall then
be sealed in an outer ehvelope. The number of copies required shall be as specified in the
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23.4

“Original Bid” and the “Copy of Bid", the contents of the original shall govern. Tha original
version of the Bid shali be signed or Initialed by the Bidder ar person(s) duly authorized to
commit the Bidder on every page. The authorization shall he cemmunicated through a
documeant evidencing such authorization issued by the highest official of the firm, or g
Power of Attorney, gcLompanying tha Rid.

Bidders must be aware that the mere act of submission of a Bid, in ang of itself, implias that
the Bidder accepts the General Contract Terms and Conditions of LUNDP as attached herato
as Section 11.

24. Deadline for Submissian of Bid and Late Bids

Bicl must be received by UNDP at the address and no later than the date and time specified in the
Data Sheet (DS no. 20 and 21}

UNDP shall not consider any Bid that arrives after the deadline for submission of Bid. Any Bid
received by UNDP after the deadline for submission of Bid shail be declared late, refected, and
returned unopened to the Bidder,

25. Withdrawal, Substitution, and Madification of Bid

25.1

25.2

25.3

25.4

Bidders are expected to have sole responsibility for taking steps to carefully examine in
detail the fuil consistancy of its Bid to the requirements of tha TR, keeping in mind that
materizal deficiencies in providing information requested by UNDP, or lack clarity in the
description of goods and related services to be provided, may result in the rejection of
the Bid. The Bidder shail assume #ny responsibility regarding erroneous interpretations

A Bidder rmay withdraw, substitute or modify its Bid after it has been submitted by sending
& written notice in accordance with ITB Clause 23, duly signed by an authorized
reprasentative, and shall include 3 copy of the autharization {ora Power of Attorney). The
corresponding substitution or madification of the Bid must accompany the respective
written notice. All notices must pe received by UNDP prior to the deadline for submission
and submitted in accordance with ITB Clause 23 {excent that withdrawal notices do not
require copies). The raspective envalopes shall be clearfy marked “WITHDRAWAL,"
“SUBSTITUTION,” ar MODIFICATION",

Bid requested to be withdrawn shall be returned unopened to the Bldders.
o Bid may be withdrawn, substituted, or modified in the interval betwaen the deadiine

for submission of Bid and the expiration of the period of Big validity specified by the
Bidder on the Bid Submission Form Or any extension therzof,

26, Bid Opening
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UNDP will open the Bid in the presence of an ad-hoc committee formed by UNDP of at least two
(2) members. KW electronic submission is permitted, any specific electronic Bid opening
procedures shall be as specified in the Data Sheat {DS no. 23).

The Bidders’ names, modifications, withdrawais, the condition of the envelope labels/seais, the
number of folders/files and ail other such other detafls as UNDP may consider appropriate, will
be announced at the cpening.  No Bid shall be rejected at the opening stage, except for Jate
submission, for which the Bid shall be returnad unopened to the Bidder.

27. Canfidentiality

Information relating to the examination, evaluation, and cemparison of Bid, and the
recomrendation of contract award, shall not be disclosed to Bidders or any other persgns not
officially concerned with such process, even after publication of the cantract award.

Any effort by a Bidder to influence UNDP in the examination, evaluation and cormpaiisen of the
Bid or contract award decisions may, at UNDP's decision, result in the refection of its Bid.

In the event that a Bidder js unsuccessful, the Bidder may seek a meeting with UNDP for a
debriefing. The purpose of the debrisfing fs discussing the strengths and weaknesses of the
Bidder's submission, in order to assist the Bidder in improving the bid presented to UNDP. The
content of other bid and how they compare to the Bidder's submission shall not be discussed.

E. EVALUATION OF BID
28. Preliminary Examination of Bid

UNDP shail examine the Bid to datermine whether they are complete with respect to minimum
documeantary requirements, whether the documents have been properly signed, whether or not
the Bidder is in the UN Security Council 1267/1989 Committee's list of terrorists and terrorist
financiers, and in UNDP's list of suspended and remaved vendors, and whether the Bid are
generally in arder, among other indicators that may be used at this stage. UNDP may reject any
Bid at this stage,

249, Evaluation of Big

29.1 UNDP shall examine the Bid to confirm that all terms and conditions under the UNDP General
Terms and Conditions and Special Conditions have heen accepted by the Bidder without BRIy
deviation or reservation.

29.2 The evaiuation team shail review and evalyate the Bids on the basis of their responsivaness to
the Schedule of Reguirements and Technical Specifications ang other documentation
provided, applying the procedure indicatad in the Data Sheet {DS No. 25). Absplutely no
changes may be made by UNDP in the criteria after all Bids have been recajved.

29.1 UNDP reserves the right to undertake a post-qualification exercise, aimed at determining, to
SLEATB/2016/001: Procurement of Automatic Hydrological Monitoring Station



its satisfaction the validity of the information provided by the Bidder. Such past-nualification
shall be fully documented and, among those that may be listed in the Data Sheet (DS No.33),
may include, but need not be iimitad to, ail or any combination of the folowing |

a) Verification of accuracy, correctness and authenticity of the information provided by the
bidder on the legal, technical and financial documents submitted;

b} Validation of extent of compliance to the ITB requirements and evaluation criteria hased
o what has 5o far been found by the evaluation team:

e} lnguiry and reference checking with Government entities with jurisdiction on the bidder,
or any other entity that may have done business with the bidder:

d) Inguiry and reference checking with other previous clients an the guality of performance
0N on-going or previous contracts completed;

e} Physicai inspection of the bidder's plant, factory, branches or other places where businaess
transpires, with or without notice to the bidder;

T} Testing and sampling of completed goods similar to the requirements of UND P, where
availabie; and

g) Othermeansthat UNDP may deem appropriate, at any stage within the selection procass,
prior to awarding the contract.

20, Qarification of Bid

To assist in the examination, evaluation and comparison of bids, UNDP may, at its discretion, ask
any Bidder to clarify its Bid.

UNDP's request for clarification and the Bidder’s response shall be in writing. Notwithstanding
the written tommunication, no change in the prices or substance of the Bid shall be sought,
offered, or permitied, except to provide clarification, and confirm the correction of any arithmetlc
errars discoverad by UNDP in the evaluation of the Bid, in accordance with (TB Clause 35,

Any unsolicited clarification submitted by a Bidder in respect to its Bid, which is not a respanse to
a request by UNDP, shall not be considered during the review and evaluation of the Bid.

31, Respansiveness of Bid
UNDP’s determination of a Rid’s responsiveness will be based on the contents of the Bid itseif.

A substantially responsive Bid is one that conforms to all the terms, conditions, and specifications
of the ITB without material deviation, reservation, or omission.

if a Bid is not substantially responsive, it shali be rejected by UNDP ang may not subsequently be
made rasponsive by the Bidder by correction of the material deviation, reservation, or emission.

32. Nonconformities, Reparable Errors and Omissions

32.3 Provided that a Bid is substantially responsive, UNDP may waive any non-ctonformities o
omissions in the Bigl that, in the opinion of UNDP, da not constitute a materia deviation.
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32.4Provided that a Bid is substantially responsiva, UNDP may reguest the Bidder to submit the
necessary information or documentation, within a reasonable period of time, to rectify
nonmaterial nanconformities or omissions in the Bid related to documentation requirements.
such omission shall not be related to any aspect of the price of the 8id. Faflure of the Bidder
to comply with the request may result in the rejection of its Bid,

32.5 Provided that the Bid is substantially respansive, UNDFP shall correct arithmetical errors as
foilows:

al ifthereisa discrepancy between the unit price and the line itern tota! that is obtained
by multiplying the unit price by the quantity, the unit price shall grevail and the fine item
total shall be corvected, unless in the apinien of UNDP there is an obvious misplacement
of the decimal point in the unit price, in which case the line item total as quoted shall
gavern and the unit price shall be corrected;

b} if there is an error in & total corresponding to the addition or subtraction of subtotals,
the subtotals shall prevai! and the total shal be corrected; and

¢} ifthereisa discrepancy batwean words and figures, the amount in wards shali prevail,
unless the amount expressed in words is related to an arithmetic arror, in which case the
amount in figures shal! prevail subject ta the above,

32.61f the Bidder does not accept the correction of errors made by UNDP, its Bid shall be rejected,

F. AWARD OF CONTRACT

33. Right to Accept, Reject, or Render Non-Responsive Any or Al Bid

33.1  UNDP reserves the right to accept or reject any Bid, to render any or all of the Bids as non-
responsive, and 1o reject all Bids at any time prior to award of contract, without meurring
any lisbiiity, or obligation to inform the affected Biddter(s) of the grounds for UNDP's
action. Furthermore, UNDP is not obligated to award the contract to the lowest price
offer.

33.2  UNDP shall also vertfy, and immediately reject their respective Bid, if the Bidders are
found to appear in the UN’s Consolidated List of Individuals and Entlties with Association
to Terrorist Organizations, in the List of Vendors Suspended or Removed from the LN
Secretariat Procurement Division Vendor Roster, the UN Ineligibility List, and other such
lists that as may be established or recognized by UNDP policy on Vendar Sanctions. {See
httn:ﬁwww.undn.urg.-"cc:ntentfundnfenfhamefaneratiunsfnrucurementfprocurement

protest/

34. Award Criteria

Prior to expiration of the period of Bid vaiidity, UNDP shail award the contract to the gualified and
eligible Bidder that is found to ba responsive to the requirements of the Schedule of Requirements
and Technical Specification, and has offered the lowest price (See DS No. 32

SLEATB/2016/001: Procurement of Automatic Hydrological Monitoring Station



35

36,

37

- Right to Vary Requirements at the Time of Award

At the time of award of Cp ntract, UNBP reserves the right to vary the quantity of the goods and for
related sarvices, by up to a maximum twenty five per cent {25%) of the total offer, without any
change in the unit price or other terms and conditions.

Contract Sighature

Within fiftean (15) days from the date of receipt of the Contract, the successful Bidder shall sign
and date the Contract and return it to UNDP,

Failure of the successful Bidger to comply with the reguirement of T8 Section F.3 and this
provision shail constitute sufficient grounds for the annulment of the award, and forfeiture of the
Bid Security if any, and on which event, UNDP may award the Contract to the Bidder with the
second highest rated Bid, or call for new Bid.

Performance Security

A performance security, if required, shall be provided in the amount and form provided in Section
9and by the deadline indicated in tha Data Shaet (DS no, 14), as applicable. Where @ Performance
Security will be reguired, the submission of the said document, and the confirmation of its
acceptance by UNDP, shall be a condition for the effectivity of the Contract that wil! be signed hy
and between thé successfyl Bidder and UNDP,

38. Bank Guarantee for Advanced Payment

Except when the interests of UNDP so require, it is the UNDP’s preference to make no advanced
payment{s) on contracts [i.e., Payments without having recaived any gutputsh. In the event that
the Bidder requires an advanced Payment upon contract signature, and if such reguest is duly
accepted by UNDP, and the said agvanced payment exceeds 20% of the total Bid price, or exceed
the amount of USD 30,000, UNDP shall require the Biddar to submit 2 Bank Guarantee in the same
amount as the advanced payment. A bank guarantee for advanced payment shall he furnished in
the form provided in Section 10,

38, Vendor Protest

UND?'s vendor protest procedurs provides an opportunity for appeal to those persons ar firms
not awarded a purchase order or contract through a competitive procurement process, In the
event that a Bidder believes that it was not treated fairly, the fallowing link provides further
details regarding UNDP vendor protest procedures:
http:;‘;'www.undp,nrgfpmcurement!protast.shtml

SLE/TB/2016/001: Procurement of Automatic Hydrologica) Muonitoring Station



instructions to Bidders

DATA SHEET?

The foflowing data for the supply of goods and related

services shall complement / supplement the

provisions in the instruction to Bidders. In the casa of a canflict between the Instruction to Bidders and
the Data Sheet, the provisions in the Data Sheet shall pravail,

D5 | Cross Ref, o

{(Clauses 3.1 & 6.2)

Minirmum Quaiifying Criteria

No. | Instructions Data Specific Instructions / Reguirements
1 Project Title; EEMNRM
2 Title of Goods/Services/Work Supply and Installation of Automatic Hydrofogical
Requirad: Monitoring Station
3 Country: Sierra Leone
—4 All items under this clause are required to be

submitted by the bidders inctuding:

{a)

{b)

(c)

(d)

Valid registration certificate to trade in country
of vendor which meets international
Standards.

List and value of projects performed for the
last 3 years with similar nature and complexity,
plus dient’s contact details who may he
contacted for further information on those
contracts. A minimum number of 3 cottracts,
implemented over the past 7 years, of a similar
nature and complexity must be execyted by
the contractor  fto comply  with  this
requirernent, work cited should be at least 70
percent complete);

List and wvalue of an-going projects with
contact details of clients and current
percentage completion of each ongoing
project,

Total monetary value of similar works
perfarmed for each of the last seven years J

* At DS number entries in the Data Sheet are cited as references in the Instructions to Bidders. Al 0% Nos.
rorresponding to o Datg must not be madified. Only information sn the 39 cofumn may be modified by the user. if
the information does nat apply, the 3 column must state “na” bur must not be deleted,
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(e} Independently audited financial accounts for
the last two years in Engiish. UNDP will check
the financial accounts to compute the quick
ratio {QR). Quick ratio tests the company's
financial strength and liquidity by calculating a
company’s liquid assets in proportion to jts
liabilities,

(f} IFQRis less than I; UNDP shal| verify financial
capacity of the bidder and had the atthority to
seek references from concerned parties &
banks on the bidder' financial standing. UNDP
had the right to reject any bid if submitted by
a contractor whom investigation leads to a
result that he Is not financially capable and/or
had sefious financial problems.

{g) Infermation regarding any litigation, current or
during the fast five years, in which the Bidder
was/is invoived, the pariies concerned, and the
disputed amounts and awards thereaf.

{h) CVs for key personat preposed for this project,
as per minimum stated helow

() Manufacturer's certificate on the systern to be
installed together with related components

() Bidder must have a local Partner in the
Country for purposes of after delivery
services,

Alternative Big

c13 Language of the Bid: Bd English
¢.20 conditions for Submitting Bid O Aliowed [if yes, describe how, and ensure that
for Parts or sub-parts of the requirements properly define the sub- arts]
Total Raquiraments 4 properiy 2
& Not allowed
C.20 Contditions for Submitting

& Shall not be considered

{1 Shall be considered. A Bidder may submit an
alternative Bid, but only if it also submits a Rid
that meets the base case {i.e., what is originally
required by UNDP in this ITR). UNDP shall only
consider the alternative bid offerad by the
Bidder who's Bid for the hase case was
determined to be a responsive Bid that offers
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the lowest price. —|
7 C.22 A pre-Bid conference will ba Time: 14.00 Hours GMT
keld on: Date: 9/8/2018
Venue: UNDP Conference room, UNDF Sierra
Leone 55 Wilkinson Road Freetown. For
interpational biddars, we will he an skypea. Please
send your skype addresses before then,
The UNDF focal point for the arrangemsnt is:
Mariatu Swaray
Address: P.o Box 1011 Freetown
Telephane: 232 78 350506
Facsimile: _ .
E-mail; mariatu.swaray@undp.erg
8 C.21.1 Period of Bid Validity 0 80 days
commencing on the submission | M3 90 days
date Bd 120 days
o B.5.5 Bid Security [ Required
C.15.4 b} Amount: 10,000
Form: Section 8
7 Mot Required
10 B.9.5 Acceptable forms of Bid Security | B4 Bank Guarantes {See Section & for template}
? BJ Any Bank-issued Check / Cashier’s Check /
Certified Chack
B Other negotiable instrurment
[ Cash {exceptionally, if none of the other forms
are feasibie)
(1 Others fpis. specify]
11 B.O.5 Validity of Bid Sacurity indicate number of days, but minimum of 50 days
C.15.4 a) fram the last day of Bid submission,
—.

3

surety bonds or other instruments fseged by nor-bank Fing

ctherwise, they sholl he considered vRgcceptable to UNDE.
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r Bid Security validity : 120 days
Bid Security of unsuccessful Bidders shall be
returnad.
12 Advanced Payment upon signing | [ Allowed up to a maximum of % of contract?
of contract B Mot allowed
13 Liguidated Damages [1 Wil not be impesed
B Will be imposed under the following conditions:
Percentage of contract price per day of
delay:1%
Max. no. of days of delay :30
Next course of action : cancellation of contract
i4 F.27 Performance Security & Requirad
Amount :10% of total contract amount
Form: Section 9
CJ Not Required
15 C.17 Praferred Currency of Bid and (2] United States DoMars {Lrs5)
C.17.2 Methad for Currency conversion O Euro
Ul iLocal Currency
Reference date for determining UN Cwerational
Exchange Rate : tune 2018
16 B.10.1 | Deadiine for submitting By 8" June 2016. These will be addressad during
reguests for clarifications/ the Pre- hidding meeting.
gquestions
17 B.10.1 Contact Details for suimitting Focal Person in UNDP: Catherine Karanja
clarifications/gquestions® Address: P.o Box 1011 Freetown
Facsimile;
Fax Mo, :
E-mail address dedicated for this PUrpose:
catherine.karanja@undp.nrg

* i the advanced payment that the Bidder wilf subeeit will exceed 20% of the Price Offer, or wilf exteed the amount af UsD
0000, the Bidder must submit on Advenced Payment Security In the same amaunt as the edvanced poyment, using the farm

anrd contents af the devument in Section 10

3 This cantact persan and oduress is officielly designated by LNGP.
they re UNDP staff. UNDP shall have o obligetion to respond nor

If ingquirfes are sent to ather persons or addressies, even if
can UNDP confiem that the query was afficiolly recensed,
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18 B.i11 Manner of Dissaminating L] Direct communication to prospective Bidders by
Supplemental Information to email or fax
the ITB and (& Direct communication to prospective Bidders by
responses/clarifications to email, and Posting on the website®
queries http:/fprocurement-notices.undp.org/
15 23,3 No. of copies of Bid that must Original: 1
be submitted Capies: 2
20 D.23.1b) | Bid submission address Procure.sle@undp.org
D.23.2 Or UNDP Skerra Leane, 55 Wilkinson Road
D.24 P.0 Box 1011 Freetown, Sierra Leone
21 C.21.1 Deadline of BId Subrmission Date and Time :
024 Juna 16, 3015 12:00 AM
{Pls. use COB of chosen date]
22 D.23.2 Manner of Submitting Bid B Courier/Hand Delivery
(< Electranic submission of Big?
23 D.23.2 Conditions and Procedures for | [ Official Address for e-submission:
D.26 electronic submission and fprocure.ste@undp.org]
opening, if allowed LI Format : PDF files only, password protacted
U Password must not be grovided to UNDP until
the date and time of Bid Opening as indicated in
Mo, 24
L3 Max. Fite Size per transmission: [specify]
) Max. No. of transmission - {not more thon 37
& No. of copies to be transmitted : {27
U1 Mandatory subject of emait : [Supply and
instaliation of Automatic Hytdrelogical Monitoring
Station]
Virus Scanning Software to be Used prior to
transmission: {Must be free of virus]
& Digital Certification/Signature: fall deruments
must be stamped and signedf
[ Time Zone to be Recognized; {GMT]
B Other conditions: fSpecify;
24 D.23.1¢} | Date, time and venue for Date and Time: June 17, 2016 12:00 AM
opening of Bid Venue : UNDP Offices Sierra Leone

6 Pasting on the website shall be supplemented by directy fransantting the communication to the projpective afferars,

! if this will be afiowen, security features fe.q., en

be enforced to ensure confidentiality aned ety af contents.

crypiien, suthemfeation, digitol sfgnatures, etc, J org stricely required and must
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] Non-Discretionary “Pass/Fail* Criteria on the —|

25 Evaluation method to be used in
selacting the maost responsive Technical Requirements; ang
Big Lowest price offer of technically
fualified/responsive Bid
28 £.15.1 Required Documents that must | @ Company Profiie, which should not excesd

be Submitted to Establish
Qualification of Bidders {In
“Certified True Copy” form only}

fifteen {15) pages, inciuding printed brochures and
product catalogues relevant to the goods/fservices
being procured

& List of Shareholders and Other Entities Financially
Interested in the Firm owning 5% or more of the
stocks and other interests, or its equivalent if Bidder
is not a corporation

B Tax Registration/Payment Certificate issued by
the internal Revenue Authority evidencing that the
Bidder is updated with its tax payment oirligations,
ar Certificate of Tax exemption, if any such privilege
is enjoyed by the Bidder

& Certificate of Registration of the business,
Including Articles of Incorperation, or equivalent
document if Bidder is not a corporation

& Trade name registration papers, if applicable

[ Locat Gevernment permit to locate and operatg
In the current location of office ar factory

B Official Letter of Appointment as local
Fepresentative, if Bidder is submitting a Bid in behalf
of an entity located outside the country

B Quality Certificate (e.g, IS0, #tc.) andfor other
similar certificates, accreditations, awards and
citations received by the Bidder, if ahy
LIEnvironmentat Compliance Certificates,
Accreditations, Markings/labeis, and other
evidences of the Bidder's practices which
contributes to the ecologica! sustainability and
reduction of adverse environmental impact {e.g.,
use of non-toxic substances, recycled raw materials,
energy-efficient  equipment, reduced carban
emission, ete.), either in its business practices or in
the goods it manufactures

& Certification or authorization to act as Agent in
behaif of the Manufacturer, or Power of Attorney, if
bidder is not a manufacturer

<] Latest Auvdited Financial Statement {Income
Statement and Balance Sheet) including Auditor’s
Report for the past findicate number of years of
reference]
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& Statementof Satisfactory Performance from the
Top findicate nusmber] Clients in terms of Cantract
Value the past findicate number of years of
referencel

B List of Bank References {Name of Bank, Laocation,
Contact Person and Contact Details)

Bd All information regarding any past and current
litigation during the last five {(5) years, in which the
bidder is invalved, indicating the parties concerned,
the subject of the litigation, the amounts involved,
and the final resolution if giready concluded.

Evaiuvation of Bld

27 Other documents that may be
Submitted to Estahlish Eligibility
28 €.15 Structure of the Technical Bid Section 2 -~ Schedule of Requirements and
and List of Docurnents to be Technical Specifications
Submitted Section 4 — Bid Submission Form
Section 5 - Documents Establishing the Efigibility
and Qualifications of the Bidder
Section 6 — Technical Bid Farm
Section 7 — Price Schedule Form
Section 8 — Form for Bid Security
Section 9 - Farm for Pecformance Security
29 C.15.2 Latest Exparted date for tune 27, 2018
cammeancement of Contract
30 C.1R.2 Maximum Expected duration of | 14 days
contract
31 UNDP will award the contract & One Bidder only
to: [ One or more Bidders, depending on the
folfowing factors:
32 F.34 Criteria for the Award and Award Criteria

B Non-discretionary “Pass” or “Eail” rating on the
detailed contents of the Schedule of Requirements
and Technical Specifications

& Compliance on the following gualification
requirements ;

Bid Evaluation Criteria®

¥ Pis. reconcile and ensure consis tency with the contents of the Technical Specificotions
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1 & Minimum no. of vears of experience in similar
cantracts: findicute number};

B Mintmum annual turnover of findicate smount
and currency} for the past findicate number af
years of reference];

(] Current ratio of not less than 1.0 {modify if a
higher number is required];

I Net Warking Capital of findicote amount and
currencyf for the past findicate sumper of years aof
reference);

B<] Minimum no. of similar projects undertaken
over the past 2 years findicate number}:

Highest value of contract over the past 5 years
{indicate number];

B Full compliance of Bid to the Technical
Reguirements;

k] Quafity inspection and Testing Certificates for
the goods to be supplied;

[J After-sales service of at least [2 veors |

B3 Lowest Operating Costs Evidenced by a Table of
Consumables, Rate of Cansumption, and Unit Price;
[x] Warranty on parts and services for a minimum
period of findicate number};

B User’s Training for a minimum of findicote
number of persons 1o be conducted at findicate
focation] for a period of findicate duration]:

[ Maximum percentage of supply/work that will
be sub-cantracted fno subcontracting):

B Acceptability of the Transportation/Delivery
Schadule;

(] Appropriateness of the Implementation
Timetable to Project Schedulg;

& Qualification of the Team Leader to diractly
cogrdinate with UNDP freport on progress and any
challenges in good tirme]:

& Qualification of all other personnel to be
assigned to the contract {the technicians doing the
mstallation and their capacity to train users]

U Others

33

E.29

Past qualification Actions

Verification of accuracy, correctness and
authenticity of the information provided by the
bidder on the legal, technical and financial
documents submitted;

[ Validation of extent of compliance to the ITB
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requirements and evaluation criteria based u:;I
what has so far been found by the evaluation
team;

Bl Inquiry and reference checking with
Government entities with jurisdiction o the
hidder, or any other entity that may have done
business with the bidder;

B Inguiry and reference chaecking with cther
prévious clients on the quality of performance
on ongoing or previous contracts completed;

B Testing and sampling of completed goods
similar to the requirements of UNDP, where
available; and

X Others Testing of the instailed gquipment to
establish functionaiity

34 Conditions for Determining
Contract Effectivity

B UNDP's receipt of Performance Rond

&) UND®'s approval of plans, drawings, samples,
etc.fwhere applicable)

O Others Approvaf of components

35 Other Information Relfated to
the ITB?

[Al other instructions ong inforrnation not
mentioned in DSs 1-33 but are refevant to the (TR
miust be cited here, ond uny further entries that
may be added befow this table row. ]

?® Where the information is avaiable in the web, o URL for the infarmation may simply be provided,
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Section 3a: Schedule of Requirements and Technicai Specifications

Quantity
item/s ta be Description/Specifications of | Related Delivery Other
Supplied®® Goods Services Date infarmation
1.
mufiltlnn:'?ﬁ; 13 The  Automatic  Hydrological
station: Monitoring  Station must  be
Water supplied as & complete system
pressire including the water leval pressure
sensaor and sansor, pracipitation gauge, data
sateliite- logoer with EUMETSAT satefite-
based based communicaions and |
talemetry telemetry, lightning and grounding

protection, a solar power system,
gel cell hatferes and all mounting
hardware, Al eguipment will be
capable of being instalied and
operated in barsh envirgnmental
conditions i.e. corrosion-resistant
materials and hardware shafl be
provided. The enclosure which
houses the Data  Logger,
EUMETSAT DUF  Satelflite
Transmitter and other electronic
equipment shaill be watertight,
and NEMA 4 rmlted. It shall be
fitted with water fight glands
2llowing the sensor cable to pass
through ther In 2 sealed manner.
Bystern must be designed to have
a redundant datalegger, each with
their own display and each having
SLCARD SLOTS,

System requirernents:

«  should be pre-
programmed to measure
and log waler lavel
precipitation and battery
level parameters.

= should be able to
caleliate derivatives of
gach logged variable, |
inefuding averages
MiNimums and
maximums.

+ must be able o transmit

en 8 schedule and send !
via

ad-hoe  alarms
EUMETSAT-based
telemetry.

Suppiier muzt provide Eumetsat

* Hustering ftems by lots, if any, is recommended, especially if partiof bids will be affowed,
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certfficate.  The datalogger &
transmission system  mpst ke
supplied with g display and
keypad, with built-in  SDCARD
slot. In addition, the supplied
water level sensor must alss have
& built-in dalalogger with heypad
and SDCARD slot for dats
redundancy. So Complete system
must have redundant datzlogger
with two dizplays wilh keypads
and twy SDCARD Slots, System
mist be fitted with & GPS Antenn
for time synchranization,

System power source must be |

made up of a solar regutator,
System must be supplied with
Lighting & Grounding protaction
made up of lightning rod, graund
rod, capperwirs, clamps and coax
surge protection. System must be
supplied with a 3 meter tianguwlar
tower manufacitrred fram
gafvanized stea! or aluminum
which will hofd the Data Collection

Fiatform, Water Leve! Sensor, ;

Solar Pangl and Yagi Antermna,

Datalogger 8  EUMETSAT
Satellite Transmitter:

Supplied system must utflize o
satellits transmitter fwhich must
be compatible with transmission
via the EUMETSAT Data
Collection and Distribution
System (DCS)) and two data
foggers with built in displays,

keypads, and SD CARD Siofs for |

manual downloads.

Sateilite Transmitter & one of the
Diataloggers shall be capable of
performing the following
functions:

*  Accepting SDi-12 inputs
from the external sensors

+  logging precipitation
maasuramenks from the
precipitation gauge

= 4 Analog Channels or more

+  Must be Equipped with GPS
far time synchronizaten

*+  Battery backup for the Real
Time clock for proper Time

Tagged iogging at power up
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before resynchranization |

*  Encoding datz for
tranzmigsion in digital form
to the Master Station

=  Equipped with MIN] USB for
data Retrieval

»  The System must ba sefup
to automatically transmit the
parameters mentioned
abovest user-definad
Intervals, and an the
Alarmfalert/Random
Channel in case of alznm.

= Oatalogger must be abie to
fog gt least 120,000
recordings, including all
auxifizry data

Second Datzlogger Must have a
Built-in Display and I
SDCARDSLOT with data logging
capacity af minirmum 300,000
readings.

The data modem shall be
tapable of high data rate
transmission, including 100, 300
and 1200 bps. It shall be capahle
of supporting METEDSAT i
10 METEGSTA-T and in future
3" generation transmissions and
shall as mentioned abovs, [
includa a grob) positioning
sensor (GFS} for maintenance of
accurate tme. The modem shall
support METEQSAT alert and
sel-imed modes as well gs a
variety of other modes including
randorn, including The DCP
modem shall support DCS alert,
self-timed and hybrid modes.
File formats may be the Standard |
Hydrological Exchange Format
{SHEF), the SHEF Tixed formar,
psendo binary, or any of the
NESDIS binary formats,
Standard Hydralogic Exchange
Format (SHEF), Fixed Standard
Hydrological Exchange Format
{(SHEFFIX) and psaudo-binary,

I i strictly required that suppliers
submit a cetificate of compliance
from EUMETSAT far their
specific radio transmitier,

Waatherproof Enclosure
Equipment must be hoosed in &
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rating ﬂf JPEIJ NEMA 4}(

Eumetsat Sateliite Antenna

*  Antenna Typé: Crassed Yagi
Polarization: Right hand circliar,
aceording o IEEE Standard
65.34:159; with ar adial ratio of
eqisl o oF lesg than B dB as e
the International Data Collection

Systemn User Guide, issue 10,
vergion 1, Cetober 2009

* - {ain; 10db

- Lightniing Piotection: Coax
Lightning Protection

Water Level Sensor, Bubhler
Type:
Supplied water level sansor must
be of Bubbler type supplied with
S0 meters of tubing and prifice :
mingtion fi to & Zinch pipe,
Bubbler sensor must be of a
constant flow type,

+ Measuring range up ko 15
meters

= Accuracy: <{1.1%

«  Orifice fubing length of 50
roeters {

« Al it one self contained unit
= Built-in degiccant canister
+  Ability fo adjust bubble rate

= Ability to program Sensor tg
perform averages for fast
changing applications ;

* Sensor must have ability o
automalically detect g
bleckage and perform a |
purging of the line

= Ahility to program sensor ig
measure on g different
schedule than what ke
‘ogger is programmed 1o
measLre,

*  Intulure, orifice fines may go |
up to 100 meters, sensor | J
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must be able t6 work with a
long  adfice  fine  without
having to send sensor back
fo tactory

= Win 10 compatible software |
package to communicate
with the system, program it
and download data

Precipitation Gauge:

The supplied tipping bucket
precipitation gauge must have a
reschtion of at least 0.2 mm and
must be swpplied with an
aluminum powder coated white
maourding  plate. Pracipitation
pauge outer housing mugt be
made of stainless steel or any
other non-corrosive material.

= Orifice Size: Af least 20 cm

* Accuracy Af least £ 05% at |
30mmihe

Syatem Power Source:

Each station must be supplied
with a gel celf rechargeable
battery ta meet the minimum
required power. Bidder must
SUbMit a pewer budget showing
that the system can run on
battery for a period of 80 days at
hat power with 1 hour
transmission and 10 mimte
measurements. Bidder must size
povwer solrce apprapriately, but
must not bid less than a 30watt
selar panel and 24 Ah battery.

2. Pigmy |2 Handheld USGS Pigmy current
Current meterwith 1.2 meter rod and aqua
Weter counter or 3 similar:

* 51 om  bucket wheal |
containing S cups

+  Velocity measuring 0.03-

1.5mfs.
*  Depth measuring range o
45cm
Display to showing tme ang
Revolutions

3. GPRS 15 The Automatic  Groundwater
Talemstry  Monitaring Station[
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Graundwatar must be supplied a5 a complete

Measuring system including Sensor, Data :
Stafions Collection PFlalform with GPRS
Communication, graunding

pratection, Solar Power System,
gel ¢ell batteties and all mounting
hardware. Al equipment will be ;
inatalled and operated in harsh
envircnmenta) condifions.
Corrosion-resistant materials and !
hardware shall be provided. The
enclosure which houses Data
Logger, GFRS modem znd other
electronic  equipment shall be
walertight and PB4  rated.
Enclosure shall be fited with
water-fight glands aslfowing the
sensor cable to pass through
them in a sealed manner. Sysfem
should be pre-programmed o -
measure and log water level,
water {smperature, conduclivity,
Salinity, TDS and battery level
parameters. System should alsa
be able lo caloulate Averages of
the above mentioned FParametars
including MIEMUmS and
maximuems, System must be able |
fo transmit wvia SMS in case of ;
alarms and on a schedule to at
ntinltreom three differant numbers.

Data foger must come complete
in ane package in 2 weatherproot -
enclosure  with battery. Data
loggar must have built-in GPRS
moedem and  buil-in  solar
regulator. Data togger with buitt-in -
medem must have a log capacity
of minimum 240,000 values, and
must have ahility to send alarms
via SMS o minimum of 3 phone .
numbers. Dita logger with built-in |
modem must aleo have a built-in
solar regulator 10 accept at
minimum a 30 watt solar panal.
System must have at minimum 2 |
LED=  far  verification  and
diagnostics, such as falure to
transmit, ne GPRS signal, faulty
SERSArs.... All inpuds must be
protected by pas tube. Data
logger with builtin modem rpust
maet at minimum the following
specifications;

»  System with buill-in  solar |
regulator accepting vp to 30
walt zolar panel

+ Can measure gt least 15 |
I parameters '
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*  Logs up fo 240,000 readings

v Should support SDI-12 and |
RS-485 protocols

«  R5485 Input
« 5 Analog inputs
« 2 digital inputs

s Internal Temperature
measuring value

= Battery Measuring value

*  Ability to compute averages,
minimums and masimums

= Ahility for System to function |
in standalone mode without
trarsemitling

s USE connection fo laptop
= Res-time ciock

*  Preference for systems with
buiit-in shorf distance
wirefess eommunication such |
as WAFI with laptop, smarn
phone, tablets

¢ Periadic fransmizsions at
user set times with data in
user selectable farmat

= Must be able to program |
systemn {o transmit to Main
Server [P Address and
fallback to Redundant Server |
P Address

= Systern must be able to send
dlarm Fansmissions via SMS
and GPRS to server
{including parameters
threshold, low batteny) :

= In a scenaro where the
system  fails to  transmil |
because of bad celluar’
service signal, the complete
syslam st have
Inteligence to transmit -
missing values on the newd
successiul schecduled f
trartsmissian.

¢ System shoufd be supplisd
with Windows 10 compatible |
software 10 comununicate
with the svstem, propram it
and download data |
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Groundwater Sensor:

The ground water sensor must be
mads from Stainless steal with a
z0lid cable; no eonnections in the
water will be sccepled,  Sensar
must be supplied with Desiecant
tube arud exira desiccant for each
sensors and a skrain relisf for each
sensor. Sensor must be supplied
o maasure;

o Level

s  Tempersgfure

= Conductivity

«  Salinity

*  Total Dissolved Sofids

Cable supplied must be a vented
cabie supplied with desiccant luhe
and spave desiceant can for sach
sensor. Below are the minimum
specifications of the sensor

=  Protection Rating: |PER I
* Ouipt SDI12 and |

MODBEUS
*  Temperature Meazuring '
Range:
o Acturacy less than |
T 0.2°C
o Resoltion at most
0.1°C
a  Range: at igast -5°
CtoB0° C :

+  Level Measuning Range:

o Transducer Type :
Silicon strain gauge

o Transducer Malerial
staintess stesl

o Stalie Accuracy at
least & 0.05% F50
{typical). = 01%
FSO {maximumy)

o Maximum
Cperating 1.1 x F5

o Compensated
Range at lzast 0°C
to 40°C

«  Coanductivity Measuring .
Range:
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o Siatic Accuracy # |
0.5% of measured '
value

o Resglution 32 bit
= Ranges

o Conductivity -
40,000 |

i

o TDE 4549000 or |
4098 30 or 4.9

147,000 rgil
o Salinify 242 PSL v

a  UUnits usicm,
mSfem, mgil, PSL -

o Resolution 01
psfem o 4 0.0
mSiom 01 mgl
{TE¥S) f 0.001 PSL

o Wanm-Lip Time 200
MISEC

o Themal
Compensation
Monpe,  lnear, or
nlFn

» Galculdes Total Disolved :
Solids

= Calculates Salinity

« {able Lenglh must be &0
melers per gensor,

Power Saurce:

Each siaton must be supplied
with a gel cell rechargeabls
battery at mirimurm 7aH, with 2 5
walt solar panel. Battery should
be able to power logging and
transmisgion operations for &t |
least 44 days without recharging
at half power. Bidder must ;
propose power source that meets
the 44 day requirement but must
not bid less than Tah battery and
10 watt solar panel.

4. Staff 65 Staff Gauge, USGS Type, 1
Gauges Meter Lengths Aluminum. 55mm |
wade with Smrm thick, dividad in
con with Decirneter numberad,
White with black graduations

. E Automatic ADCF supplied with

5. Acous
5 ﬂme:“* catamaran, ABDCP  must De |
supplled with built-in compass,
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Current with it and temperature sensor,
Profiler bokarm fracker, Bluetaath
cormmurication and serial
communication with laptop,

= Frequency: 600khz
=  Velocity Range:  25mis,

£20mfs max
* Profile Range: 0.4m 1 80
mi] !
=  Acguracy. z0.25%  water
velocity

+  Resolutten: 1ims
o Nuember of cefls; 25

« Depth range: up to 80 m
vertical beam with accuracy
of £1%

+  T8MB on board memarny
*  Vah battery

+  Software for moving boat |
Measuramenis and data
acquisition and playback and
a Windows 10 compatible |
software.

+  Sparg pars and took kit
«  Shipping case

The equipment should be
supplied with software for !
processing  the  gauging
measurements, The soffwara .
should  allow for each
individual  gauging to be |
documented, as per WMO
recommendations {WMQ |
Manual on Stream Gauging - |
Computation of Discharge),
with at least the following
items:

1 - identification number of

the gauging

2 - Date of gauging

3 - Gauge height of
measurenent {any |

differences between insite
and outside gauge readings i

SLE/ATB/2016/001: Procurement of Aufomatic Hydrological Monitoring Station



6. Levelling
Equipment

7. Manual
Groundwater
Level Meter

B.
Hydrological
Data

SLE/ITB/2016/001: Procarement of Automatic | Ivdrolegical Monitoring Station

should he listad)

4 - Totai discharge

5 - Accuracy of the sauging

& - Rate of change of water
level/stage during the
measurement {if any).

Furthermore, the ratings
should be stored in a
commonly used hydrological
file format, and contain at
least the following
information;

- Rating table

- Rating equation

- Rating periods

- Gauging information

- Cross-section

The software should be |
Windows based, and support :
at least Windows 7, Sepvice i

Pacik 1 (both 32 and 64 hit

versions} or pewer. The |

software shoudd be able to run

on hardware with a minimum |
of 4.0 Gb of RAM and 3 2.0 !
GHz Inte! Pentium processor |

or equivalent,

teveiling Unit for surveying
with 4m aluminum tripod.

. Fieltf of View: 1°

. Magnification; 32x

18

Manual Ground Water Leval

Metar, supplied with portable

electric unit with audible and
visible #Harm activated when

probe touches water surface.,

Supplied with carrying bag.
Length of tape: Up to 60m
Tape material: Steel
Accuracy: Imm

Data Acquisition System (DAS) 7s ;

made up of cenfral server wih
Web Based Data Aoauisition,

i

-]




Acguisition, Management & Processing i

Managemgnt Software including Veb Based
& Processing Map Display.
Sysfem

Cata Acguisition Soflware must
be capable of callecting data from
stations transmitting via Satelile,
GPRS and manual data input
from stations that have no
telemetry. Data must be saved
into a database for  further
pracessing, such as PastgreSat,
RCCASE...

{BAS)

Far Stations transmilting wia
EUMETSAT, Dala  Acguisiion
Software must be able to ingest
standard ZIF file downloaded
fraemn FURETSAT  Websie
(manuat data ingestion).

Bata Acquisition requirements .
Include: |

«  Abtlity to set alarms, and |
send out alarms wiz SMS,
email 2ol voicemail

= Ability 1o process data by '
removing spikes {outfier)

v Abillity to apply time tags and
LLnits

= Ability to  perform ot
CONYErsion

= Ability i perform
computations whose result is
saved into database, such as
dailly averages, mins/max,
runmittg average algorithm.

= Ability to create cuiput files
such as egv, ZRXP,,

«  Ability to plot and graph data

¢«  Abilily to add seasonal
alarmasdihreshold. When user
inputs season, system must |
aLtamaticaily sat the
threshold when going into the -
perspective season :

« Map display must have ability
to add station cn # using a
marker,

< If a parameter is set
with a threshe'd,
and  threshold s .
excended, marker :
must fum infp a
different colour to |
notify  user u'lat|
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[ station is in alarm,

e This Map display
fmust  be  web

enzbled and
Username and
passwrrd

Brotected. Via web,
User must be gble to
view historical and
risgl-time data,

o User must be able
3 plet and graph
data wilh a chosen
tirnefing

o LUzer must be ahle
o diwnload
histerical data via .
exce|

o Mser must be abie
to set thresholgs via
the weh :

o User must be able
to add staticn image ;
te web display

Map display rmust be available on |
smant phonethandheld davices

{105 & Andeeid)
8. Dasktop 1 |
computers i
and Quad Core Pentium, 4GB RAM, |
: 1TRHD, DvD, 21" TFT, KB
accessories : - e
Mouse, Windows 10 !
10. Printer i Lasarlet, Coloured
i
1-2 week in-country lraining on
11. Hardware Surface Water Moritoring
In-n?u:untry Hatinns and GPRS Croundwater
Training on monitoring staficns. Training
Hydrological includes in-class theoretical and
stations in the fizld on instaliation, start-
ufr, maintenanecs and
troubleshooling,
1Z. Laptop 1 Quad Core Pentium, 4GE RAM,
S GB HD, VD, KB, Mouse,
Bluatooth, 15" manitor, Microzoft
Windews 7 or higher
13, Software i 1-2 weak in-country training
in-country on DAS, In ciass theoretical
training an and hands on practice i
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Data
AcgLeisitian :
System |

14. Warranty 2 year warranty |

incountry
ADCP _
training on |
cperation,
maasurement
collection.
Training
includes in-
class
thearstical
and bands-
an.

15 ADCP
Training !
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Section 3h: Related Services

Further to the Schedule of Requiremants in the preceding Table, Bidders ara requested to take
note of the following additional requirements, tonditions, and related services pertaining to the
fulfiflment of the requirements: fcheck the condition that applies to this ITB, delete the entire row if
condition is not applicable to the goods being procured]

Pelivary Term
[INCOTERMS 2010
(Pis. fink this to price schedufe)

O Fea

Ll cpT

O cip

[ DAP

B3 Other (e ki o sproeifi

Exact Address of
Delivery/finstallation Lacation

Installation sites in 5 districts {Koinadugu, Kambia, Bombai,
Tankolili and Pujehun) and the Western Area.

Mode of Transport Preferred & AR O LAND
L] SEA B OTHER fshortest and most efficient route]
UNDP Preferred Fraight None
Forwarder, if any™t
Distribution of shipping N/A
documents (if using freight
forwarder}
Delivery Date 30th June 2016
Custams, if needed, clearing ] UNDF
shall be done by; B supplier

(J Freight Forwarder

Ex-factory / Pre-shipment
mspection

Chick hore v entor ton

Inspection upon delivery

Ministry of Water Resourcas Sierra Leone

| Installation Requirements yas
Tasting Requirements yas
Scope of Training on Operation | yes
and Maintenance
Commissioning ¥Es
Technical Support Requirements | yes

Fayment Terms {max. advanced
payment is 20% of totol price as
ger UNDP policy)

B 100% within 30 days upon UNDP's acceptance of the goods
delivered as specified and receipt of invoice

A foctor of the incoterms stipulated in the ITE. The use o f @ UNDP preferred courier may be considered for

purposes of ensuring forwarder’s famtfiority with procedures end processing af documentary requiremants

applicoble to UNDP when clearing with customs quthosity of the country of destingtion.
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[ Max of 20% upon issuance of PO and the rest within 30 days
from UND#’s acceptance of goods as specified and racaipt of
invoice

O Others [pfs. specify]

Conditions for Release of
Payment

U Pre-shipment inspection {pfs. provide detqifs)

B4 Inspection upon arrival at destinationf will be inspected by
Ministry of Water]

& Installation {Suppfier to da the installation]

Testing { testing will be carried out ofter instaliation]

[ Training on Operation and Mairtenance [the supplier is
reguired to train persannel who will be handling the equipment]
(] Written Acceptance of Goods based on full complianca with
ITE requirements

[1 Others {pis. specifvi

After-sale servicas required

L] Warranty on Parts and Labor far minimurn period of 2 years
& Technical Support

& Provision of Service Unit when pulted out for maintenance/
repair

B4 Others Lecal partner reguired for continued support .

All documentations, including
catalogs, instructions and
operating manuals, shall be in
this language

4 English
£] French
[ Spanish
O Others {pls. specify, including dialects, if needed]
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Section 4: Bid Submission Form12
{This should he written in the Letterhead of the Bidder. Except for indicated
fields, no changes may be made in this templote.}

Insert: Toeation
Insert: Date
Te:  The Deputy Country Director, UNDP Sierra Leone

Dear Sir/Madam:

We, the updersigned, hereby offer te supply the goods and related services required for
linsert: title of goods and services required gs per ITBlin accordance with your Invitation to Bfid
dated Insert: bid date. We are hereby submitting our Bid, which includes the Technical Bid and
Frice Schedule.

We hereby declare that:

a} All the information and statements made in this Bid are true and we accept that any
misrepresentation contained in it may lead to our disqualification;

b} We are currently not gn the remaoved or suspended vendor list of the UN or other such lists
of ather UN agencies, nor are we associated with, any company or individual appearing on
the 1267/1989 list of the UN Security Council;

¢} We have no outstanding bankruptey or pending litigation or any legal action that could impair
our operation as a going concern; and

d) We do not employ, nor anticipate amploying, any persen who is or was recently employed by
the UN or UNDP.

We confirm that we have read, understood and hereby fully accept the Schedule of
Requirements and Technical Specifications describing the duties and responsibiities required of
us in this 1TB, and the General Terms and Conditions of UNDPs Standard Contract for this ITE.

We agree to abide by this Bid for finsert: period of validity as indicated in Data Sheet].

We undertake, if our Bid is accepted, to initiate the supply of goods and provision of
related services not lzter than the date indicated in the Data Sheet.

We fully understand and recognize that UNDP is not bound to accept this Bid that we shall
bear a2l costs associated with its preparation and subrrission, and that UNDP will in no case be
responsible or liable for those costs, regardless of the conduct ar outcome of the evaluation.

We remain,

12 No deletion or modificotion may be made in this form, Any such deletion or modification may lead to
the refection of the Bid,
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Yours sincerely,

Authorized Signature [in Jult and initiofs]:
Name and Title of Signatory:
Name of Firm:
Contact Details:

{Please mark this fetter with your corporate sead, if avaifable]
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Section 5: Documents Establishing the Eligibility and Qualifications of
the Bidder

Bidder Information Forma

Date: finsert dote {as doy, moenth and year] of Bid Submission]
{TE Mov: finsert number of bidding process]

Page af pages

1. Bidder's Legal Name [insert Bidder's legol name]

2. In case of Joint Venture { W}, legal name of each party: finsert legol name of each porty in Jv]

3. Actual orintended Country/fies of Registration/Operation: finsert actunf or intended Country of Registration]

4. Year of Registratian in i Lacstion: finsert Bidder's vear of registration]

5. Countries of Operation 6. No. of staff in each Country . ¥.vears of Operation th each Country

3. Legal Addressfes in Countryfies of Registration/Operation:finsert Bidder’s feaef address in country af
registration]

8. Value and Description of Top thrae (3] Biggest Contract for the past five {5) years

10. Latest Credit Rating {Score and Source, if any)

11. Brief description of itigation history {disputes, arbitration, claims, etc.), indicating currant status and
outcomes, if already resolved.

2. Bidder's Authorized Representative Information

Name: finsert Authorized Representative’s name]
Address: finsert Authorlzed Representotive s Address]
Telephone/Fax numbers: finsert Authorized Representotive’s telephone/fax numbers]
Email Address: finsert Autharired Representotive's emoil eddress]
13. Are you [n the UNPD List 1267.1959 or UN Ineligibillty List? O YES or [0 NG

1 The Bidder shall filf in this Form in accordance vith the Instrections. Apart from providing additionaf information, Ao alterations
to its format shall e permitted ond no substitutions shall be gccepted.
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14, Attached are copies of original documents of:;

O Al eligibifity dacurment requirements listed in the Data Shest

O If lgint Venture/Consartium — copy of the Memorandum of Understanding/agreement or Letter of
Intent to form a /Consorthum, or Registratian of JV/Consortium, if registered

L If case of Government corporation or Government-owned/eontrotied antity, documents asta blishing
tegal and financial autonomy apd compliance with commercial law,

Joint Venture Partner Information Form (if Registered)'4

Date: [insert date {os day, month and vear} of Bid Submission}
ITB No.: {insert number of bidding process]

Paga of pages

1. Bidder's Legal Narme: {insert Bidder’s fegof nome]

2. s Party legal name: [insert JV's Party Jegal name|

3. s Party Country of Registration: [insert V's Party country of registration]

F .Y

. Year of Registration: [fnsert Party’s year of registration]

5. Countries of Operation 6. Mo, of staff in each Country _| 7.¥ears of Operation in each
I’ Country

8. legal Address/es in Countryfies of Registration/Operation: [insert Party’s fegaf address in country af
registration]

4. Value and Description of Top thres {3) Biggest Contract for the past five (5] vears

10. Latest Credit Rating {if any): CHek here to enierion .

1. Brief description of litigation history {disputes, arbitration, claims, etc.), indicating currant status and
puicomes, if already resalved. Click heee o enner Lo s

12 The Bidder shall fiil in this Farm in gccordance with the instrbctions, Apart from prowidin ¢ additional information, Mo alterations
to fes format shalt be permitted ond no substitutions shel! be gecepted,
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13. $v's Party Authorized Representative Information

Name: finsert name aof Vs Party authorized representative]

Address: [insert address of /V's Party suthorized representative]

Telephone/Fax numbers: finsert telephone/fox numbers of \V¥'s Party authorized representative]
Email Address: finsert emelf address of N's Party qutharized representotive]

14, Attached are copies of original documents of: feheck the boxfes) of the attached ariginal documents]

(] Al eligibility document requirements listed in the Data Sheet

L] Articles of Incorporation ar Registration of firm named in 2.

0 In ease of government cwned entity, documents establishing legal and financial futongmy and comphance
with cormmercial law.

Section 6: Technical Bid Form?®

INSERT TITLE OF THE ITE

Name of Bidding Organization f Firm:

Country of Registraticn:

Name of Cantact Person for this Bid:

Address:

Fhane [ Fax:

Email:

SECTION 1: EXPERTISE COF FIRNS ORGANISATION

This section showld fully explain the Bidder's resaurces in terms of personnel and faciities RECESSOrY for the
performance of this requirement.

1.1 Brief Destription of Bidder as an Entity: Provide a brief description of the organization / firm submitting

the Bid, its legal mandates/authorized business activities, the year and country of Incorporation, and
approximate annual budget, etc. Include reference to reputation, or any history of litigation and arbitration in
which the organisation f firm has been involved that could adversely affect or impact the delivery of goods
and/or perfarmance of refated services, indicating the status/resubt of such litigationfarbitration.

1.2 Financial Capacity: Based an the latest Audited Financial Statement {Income Statement and Balance Sheet)
describe the financial capacity {liquidity, stand-by credit linas, ete.) of the bidder 1o engage into the contract.
Inelude any indication of credit rating, industry rating, etc.

1.3 Track Record and Experiences: Provide the following infarmation regarding corporate experience within
at least the [ast five (5) years which are related or relevant to those required for this Cantract.

I3 Technicol Bids not submitted in this Ffarmot moy Be rejected,
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Name of Client Contract | Periodof |  Typesof ° Statusor Date I References

project Value activity ©  activities . Completed Cantact Details
undertiken | [Mame, Phone,

: Email)

B

SECTION 2 - SCOPE OF SUPPLY, TECHNICAL SPECIFICATIONS, AND RELATED SERVICES

This section shoufd demonstraofe the Bidder’s responsiveness to the specificotion by identifving the specific
tomponents proposed, oddressing the requirements, as specified, point by point; providing o detailed
deseription of the essemtial perfarmance characteristics proposed: ond demonstrating how the praposed bid
meets ov exceeds the specificotions.

2.1, S¢eope of Supply: Please provide a detatled description of the goods to be supplied, indicating clearly how
they comply with the technleal specifications required by the ITG (see below table): describe how the
organisation/firm will supply the goods and any related services, keeping in mind the appropriateness to local
conditions and project envirehment.

Descriptionf Quzlity Certificataf Export
Item Specification of Sourcef Country Oty ticenses, etc, [indicate all
Mo. Goods Manufacturer | of Origin . that apgplias and if attached)

A supporting document with full details moy be annexed 1o this section

2.2. Technical Quality Assurance Mechanisms: The bid shall also include detalls of the Bidder's internal
technical and quality assurance review mechanisms, all the appropriate quality certificates, expart licenses
and other documents attesting to the superiority of the quality of the gnods and technelogies to be supplied.

2.3, Reporting and Manitoring: Please provide a brief description of the mechanisms propased for this project
for reporting to the UNDP and partners, including a reporting schedule,

2.4, Subcontracting: Explain whether any work would be subcontracted, to whom, how much pereentage of
the wotk, the ratipnale for such, and the roles of the proposed sub-contractors. Special attention should be
given to providing a clear picture of the rele of each entity and how everyone will functlon as a team.

2.5, Risks / Mitigation Measures: Please describe the potential risks for the implementation of this project
that may Impact achisvernent and timely completion of expected resuits as well as their quality. Describe
measures that will be pot in place to mitipate these risks,

2.6 Implementation Timelines: The Bidder shall submit a Gantt Chart or Project Schedude indicating the
detaited sequence of activities that will be undertaken and their corresponding timing.

4.7. Partnarships {Oitional): Explain any partnerships with lacal, international or other organizations that dre
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planned for the implementation of the project. Special attention should be given ta providing 3 clear picture
of the rale of sach entity and how everyone will function as a team. Letters of cornmitment from partners and
an indication of whether some or all have suceessfully worked together on other previgus projects is
encouragad.

tighal}: Define the anti-carruption strategy that will be applied in thiz
project to prevent the misuse of funds, Describe the financial controls that will be put in place.

2.4 Statement of Full Disclosure: This is Intended ta disclose any potential conflict in accordance with the
definition of “conflict” under Section 4 of this document, i any,

2.10 Other: Any other comments ar information regarding the bid and its Implementation.
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SECTION 3! PERSONNEL

3.1.Management Strectura: Describe the overall management approach toward planning ard implementing the
contract. Include an organization chart for the managemant of the cantract, if awarded,

3.2 Staff Time Allocation: Provide a spreadsheet will be included to show the activities of each personnel
involved 1n the implementation of the contract. Where the expertise of the personnet is critical to the success
of the contract, UNDP wlll not altow substitution of personnel whese qualifications had been reviewed and
accepted during the bid evaluation. [If substitution of such a persannel s unavaidakble, substitution or
replacement will be subject to the approval of UNDP. Mo increase in casts will be considered as a result of any
substitLtion).

2.3 Qualifications of Key Personnel. Provide the CVs for key personnet (Team Leader, Managerlal and general
staff} that will be provided to support the implementation of this project. £s should demonstrate qualifications
in area of expertise relevant to the Contract, Please use the format below:

MName:

Role In Contract iImplementation:
Nattonafity:

Contact information:

Countries of Relevant Work Expearience;
Languape 5kills:

Education and other Qualifications:
Summary of Experience:  Higflipht experience in the regior and on similar profects.

felevant Experience [From most recent]: o

Partod: From —To Hame of activity/ Prafectf funding Job Titl= and Activities
organisation, if applicable: undertzkanfDescription of
actual rafe performed:

e.g. June 201t-Jonuary 2011

£lc.
Elc.
Referances {minimum of 3): Mome
Desigrotion
Organization
Contaoet infarmation — Address; Phone; Email; efe.
Declaration:

i sonfirm my intention to serve in the stated position and present availability to serve for the term of the
praposed contract. |also understand that any wilfidl misstatement described abave may lead to my
disqualification, befora or during my engagement.

Signature of the Nominated Tearm Leader/Mtember Date Signed
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Saction 7: Price Schedule Form?¢

The Bidder is required to prepare the Price Schedule as indicated in the Instruction to Bidders.

The Price Schedule must provide a detailed cost breakdown of all goods and related services to
be pravided, from unit price to ot prices. Separate figures must be provided for each functionat
grouping or catagory, if any.

Any estimates for cost-reimbursable items, such as travel of experts and out-of-pocket expenses,
should be listed separately.

The format shown on the following pages is sugegested for use as a guide in preparing the Price
Schedule, The format includes specific expenditures, which may or may not be required or

applicable hut are indicated to servé as examples.

A. Cost Breakdown per Deliverable ltems®*
No. Deliverables Price
[tist them as referred to in Expected Date of Percentage of Total {Lurtp Sum, All
the ITR] Delivery/Completion Price Inclusive]
1 Deliverable 1 [Percentage {weight) of
each deliverable over
the total price for the
© payment purposes, 4s
. perITB}
2 Deliverable 2 o
Total _100%

* This shalf be the basis af payment tranches

18 Mo deletion or madification may be made in this form. Any such deletion or modification may lead to the
refection af the Bid,
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B. Cost Breakdown by Cost Component:

The Bidders are requested to provide the cost breakdown for the above given prices for each
deliverable based on the following format. UNDP shall use the cost reakdown for the price
reasgnability assessment purpeses as well as the calculation of price in the event that both
parties have agreed for additional set of goods and/or related services.

I
!

| Daliverables and ' {fa) - fby - {c)={ak(b) Brief fd) {c)+(d)
Sub-Components | Quantity, Country. Unit * Total Cost of - Description Costof | Total
. of Originj  Price - Goods | ofRelated - Related @ Prica

S : J[ L Services | Services | ]
- k Deliverable 1 o ' . :

. Sub-Companentl . il | ._ _ : .. : .|
: Sub-Component2 E ' : -
| Sub-Component3 ;- e
Il Deliverable2 & L Z e e
Sub-Componentl | R Y TVUD L
: Sub:Component 2 : ) ' : o )
- Sub-Component 3 : : : ; :
Il Other Related | H . ; T : !
Costs '

. +_.

P S S S S

_—

t
|
q
4
+

|

- GRAND TOTAL 3 i : : :
CPRICE | ; |
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The following format must be used to indicate cost per item, freight {if
applicable), installation and the total cost.

1 Surface monitoring 1
station: Water
Pressure sensor
and satellite-baged

telemetry
2 pigrmy Current 2

Meter

GERS -
3 Groundwater 13

Measurng Stafions

4 Staff Gauges 65
!
5 Acoustic Dopplar 1 .
Curent Profiler ;. |
: 1
Levelfing
6 Equipment 1
Manual '
7 Sroundwater Leve| 16

Meter |

Hydralogical Data 1
Acquisilian,
Management %
Frocessing System
(DAS)

o |

9 Deskiop computers i i
and accessories :
10 Printer

Hardwares In-
11 Country Training on 1
Hydrotogical
stalions I

L i"
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12 Laptop 1

13 Software in- 1 ‘ |
country training i
on Data
Acquisition
System

14 Warranty it-country
ADGE fraining on
opetration,
mmegsurament
collection. Training
includes in-class

thearetical and
hands-on, :
15 ADCP Traring : I
i .=.
TotabAmount (USB) .- - .jr
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Section 8: FORM FOR BID SECURITY

(This must be finalized using the official letterhead of the Issuing Bank. Except
Jor indicated fields, no changes may be made in this template.)

To: LUNDP
[insert contact information as provided in Data Sheet]

WHEREAS [nane and address of Contractor] (hereinafter called “the Bidder”) has submitted a Bid
te UNDP dated ('lick here 1o enter a date. , to deliver goods and execute related services for [indicate
ITE title] (hercinafter called “the Bid"):

AMND WHEREAS it has been stipulated by you that the Bidder shall furnish you with a Bank
Guarantee by a recognized bank for the sum specified therein as security in the event that the Bidder:

d) Fafls to sign the Contract after UNDP has awarded it;

b} Withdraws its Bid after the date of the opening of the Bid;

¢} Fails to comply with UNDP’'s variation of requirement, as per IT8 Section F.3; or

dj Fails to furnish Performance Security, insurances, or other documents that UNDP may require as
a condition to rendering the contract effective.

AND WHEREAS we have agreed te give the Bidder such this Bank Guarantee:

MNOW THEREFCRE we hereby affirm that we are the Guaranior and responsible to you, on behalf
of the Bidder, up to a total of [umount of guarentee] [in words and numbers], such sum being payable in
the types and proportions of currencies in which the Price Bid is payable, and we undertake to pay you,
upon your first written demand and without cavil or argument, any sum or sums within the limits of
famount of guorantee as aferesait] without your needing to prove or to show grounds or reasons for your
demand far the surm specified therein.

This guarantee shalt be valid until 30 days after the date of validity of tha bids.

SIGNATURE AND SEAL OF THE GUARANTOR BANK
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Section 9: FORM FOR PERFORMANCE SECURITYY

{This must be finalized using the official letterhead of the Issuing Bank. Except
for indicated fields, no changes may be made in this template.)

To: UNDFP
{Insert cortact information as provided in Data Sheet]

WHEREAS [name and oddress of Contractor] {hereinafter called "the Contractor’) has
undertaken, in pursuance of Cantract No. Click to enter Dated Click to enter ; to deliver the goods
and execute related services Click here e -or tont {Hereinafter called "the Contract”);

AND WHEREAS it has been stipulated by you in the said Contract that the Contractor shall
furnish you with a Bank Guarantee by a recognized bank for the sum specified therein as security
for compliance with his obligations in accordance with the Contract:

AND WHEREAS we have agreed to give the Cantractor such a Bank Guarantee:

NOW THEREFORE we hereby affirm that we are the Guarantor and responsible to you, on
behalf of the Contractor, up to a total of [amount of guaranteel [in words and numbers], such
sum being payable in the types and proportions of currencies in which the Contract Price is
payable, and we undertake to pay you, upon your first written demand and without cavil or
argument, any sum ar sums within the limits of famount of guarantee as aforesaid] without your
needing to prove or to show grounds or reasons for your demand for the sum specified tharein.

This guarantee shall be valid until a date 30 days from the date of issue by UNDP of 3
certificate of satisfactory performance and full completion of services by the Centractar.

SIGNATURE AND SEAL OF THE GUARANTOR BANK

7 ifthe REP requires the submission of a Performance Security, which shall be mode @ eandion o the siguifug and efeediine of
the cantract, the Perfirmance Scourity that the Bidder s Bork wil tssue shafl wse the contents gl this templote
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Section 10: Form for Advanced Payment Guarantee?s

(This must be finalized using the official letterhead of the Issuing Bank. Except
Jor indicated fields, no changes may be made in this template.}

{Bank’s ome, and Address of Issuing Branch or Office]
Beneficiary: [Nowme and Address of UNOPT

Date: HHttbbbt

ADVANCE PAYMENT GUARANTEE No.:

We have been infermed that freme of Compony] (hereinatter called "the Contractor") has entered into
Contract No. freference number of the contract] dated finsert: dote] with you, for the provision of fbrief
description of ITE requirements] (herainafter called “the Contract").

Furthermore, we understand that, according to the conditions of the Contract, an advance payment in
the sum of fomount in words] {famount in figures]}is to be made against an advance payment guarantes.

At the request of the Contractor, we fnome of Bonk] hereby irrevocably undertake to pay you any sum or
sums not exceeding in total an amount of fantount in words] (fomount in figuresht™® upon receipt by us of
your first demand in writing accompanied by a written staternent stating that the Cantractor is in breach
of its obligation under the Contract because the Contractor has used the advance nayment for purposes
other than toward providing the goods and related services under the Contract.

Itis a candition for any claim and payment under this guarantee to be made that the advance payment
referred to above must have been received by the Cantractor on its account number at
{home and oddress of Bank].

The maximum amount of this guarantee shall be progressively redured try the amount of the advanca
payment repaid by the Contractor as indicated in copies of certified monthly statemants which shall be
presented to us. This guarantee shall expire, at the latest, upan gur receipt of the manthly payment
certificate fndicating that the Consultants have made full repaymant of the amount of the advance
payment, or on the __ day of ;2. 20__ whichever is earlier. Consequently, any demand

8 This Guaranice shall be reguired if the Contravior will requine udvarced povmtent of wore Hian 0% of the conraet camount,
or if the ghrolute amount of the advansed poyment required will exceed the amownt of TS0 LAWY, or it equeivalent if the price
affer iz not i USID, rering the exchonge rate stared in the Para Sheet. Plhe Contracior's Bunk ot issue the © fearantes asingr the
cornienls of this template.

¥ The Guarantor Bank shall insert an amtount representing the ameunt of the advanced pevment and deiiaminated eiiher in the
curreneyetes of the advanced payment ax specified in the Coniract.
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for payment under this guarantee must be received by us at this office on or before that date.

This guarantee is subject to the Uniform Rules for Demand Guarantees, ICC Publication No, 458,

fsfgnaturefs)]

Note: Al italicized text is for indicative purposes only to assist in pregaring this form ond shall be deleted
from the fingl product.
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Section 11: Contract

[PLEASE ATTACH HERETO THE .PDF VERSION OF THE CONTRACT THAT
WILL BE USED AND THE GENERAL TERMIS AND CONDITIONS]
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