TERMS OF REFERENCE
FOR INDIVIDUAL CONTRACT

POSITION TITLE: Climate Information and Early Warning Systems
Consultant
AGENCY/PROJECT NAME: UNDP/GEF and NAP-GSP / Expanding the Ongoing

Support to Least Developed Countries (LDCs) with
country-driven processes to advance National Adaptation

Plans (NAPs)
COUNTRY OF ASSIGNMENT: Home-based with possible mission travels
DURATION: 5 September 2016- 4 September 2017

Up-to 190 working days

1) GENERAL BACKGROUND

The UNDP Environment and Energy Group (EEG) is based in UNDP’s Bureau for Development Policy
and is responsible for providing leadership and technical support to deliver the Environment and
Sustainable Development pillar of the UNDP Strategic Plan. Its main focus is on helping countries
develop the capacity to fully incorporate environmental sustainability into development at local,
national, regional and global levels. Principal areas of work are in environmental mainstreaming,
environmental finance, adaptation to climate change, and local governance of resources, including

energy.

The Low Emission Climate Resilient Development Strategies (LECRDS) group, within UNDP-GEF,
supports low emission and adaptation projects across the globe which utilizes funds obtained through
the Global Environment Facility, Adaptation Fund and other sources. Many of these projects have
components which focus on the use of climate information and the development of early warning
systems in order to promote climate resilient development and long-term low emission strategies and
adaptation to climate change. This involves effectively utilizing climate information and associated
technologies, to promote appropriate risk management activities across a range of timescales.

Building observation networks (including automatic weather stations, hydrological monitoring gauges,
satellite imagery and low-cost alternatives) is often a key requirement as these limit the ability to monitor
and forecast the weather, as well as track slow onset and long-term climate change related impacts.
Additional requirements include the interpretation, presentation and communication of climate
information to enable better climate-related risk management e.g. creating sector and location specific
advisories, as well as communication through different media (e.g. TV, radio, internet) and institutions
(e.g. disaster management agencies and NGOs). In nearly all cases climate information is only one of
several factors/sources of information that influence decisions, and placing it in an appropriate context,
acknowledging limitations and uncertainties in skill and accuracy, is a key requirement.
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2) OBJECTIVES OF THE ASSIGNMENT

To undertake and deliver services as indicated below to support policy and project development in the
area of climate information and early warning systems (CUEWS). The consultant will also work with
the UNDP-GEF team (including the NAP team) delivering on the National Communications, Biennial
Update Reports, Small Grants Programme, Upgraded Country programmes, Cross Cutting Capacity
Development Programme, and the Low Emission Capacity Building Programme, on initiatives involving
the formulation of climate change scenarios for different types of decision-making processes.

3) SCOPE OF WORK

The consultant will work in close partnership with relevant NAP global staff, RTAs, UNDP HQ, UNDP
COs and regional bureau staff to undertake the following tasks, providing technical leadership where
indicated:

e Provision of advice and technical guidance to the NAP members and other UNDP-GEF team on
the use of CUEWS in the development of new projects, within existing projects, and for media
and communications materials;

e Provide support to RTAs for preparation of UNDP-GEF compliant, full-sized Project Documents
where the scope of work involves climate information systems;

e Guide UNDP-GEF and project staff on the use of publically available weather and climate
information, websites and knowledge portals;

e Provide sound technical advice to the NAP portfolio, PTAs, STAs, RTAs and COs on the
advantages and disadvantages of using different technologies, scientific approaches and
communications for Climate Information and EWS for short and long term development
planning;

e Provide support to relevant global NAP staff, RTAs and COs for assessing existing country and
government capabilities to use CUEWS, and help identify suitable tools and scientific approaches
to cover existing gaps;

e Develop and finalize knowledge management products, including a) Guidebook on the use of
climate information within development projects, b) Documents explaining the in/outs and
barriers to using publically available weather and climate information (observations and future
projections), ¢) Workshop materials (including powerpoint presentations) to support training
activities.

e Provide support to relevant NAP global staff, RTAs and COs for assessing existing country and
government capabilities to generate climate scenarios for decision-making at local, sub-national
and national levels.

4) DURATION OF ASSIGNMENT, DUTY STATION AND EXPECTED PLACES OF TRAVEL

Duration: maximum of 190 working days from 5 September 2016- 4 September 2017

Duty station: Home-based. The incumbent may be required to travel for assignments upon approval of
supervisor. Destinations shall be determined based on supervisor’s consideration
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5) FINAL PRODUCTS

Deliverables Estimated Target Review and
Duration to Due Dates Approvals
Complete Required

Support the development and provide reviews and 15 days Sept —Nov | Head of CCA
written comments of 2-3 CCA project proposals 2016
on CIVEWS component.
Support the development and provide reviews and 10 days Nov 2016- | Head of CCA
written comments of 2 CCA project proposals on Jan 2017
CI/EWS component.
Support the development and provide reviews and 15 days Feb 2017- Head of CCA
written comments of 2-3 CCA project proposals Apr 2017
on CEWS component.
Support the development and provide reviews and 10 days May 2017 Head of CCA
written comments of 2 CCA project proposals on — Aug 2017
CI/EWS component.
NAP training on using climate information for 40 days Oct — Nov NAP Project
decision making in at least 4 countries 2016 Manager
Proposal formulation for capacity building on 30 days Dec 2016 — | NAP Project
Climate Information and EWS (2) Jan 2017 Manager
Map entry points for institutional collaboration on 40 days Feb — Apr NAP Project
gathering and managing climate relevant data (at 2017 Manager
least 3 countries)
Stock take of opportunities for climate relevant 30 days May — Aug NAP Project
data gathering and partnerships (at least 3 2017 Manager
countries)

Competencies

Travel

Excellent English written communication skills, with analytic capacity and ability to synthesize
scientific concepts and relevant findings for the preparation of quality reports, project materials,
advice and knowledge management products;

Ability to speak, read and write technical and conversational English;

Ability to understand new terminology and concepts easily and to synthesize information from
different sources into a coherent project document;

Skill in negotiating effectively in sensitive situations

Skill in achieving results through persuading, influencing and working with others;

Skill in facilitating meetings effectively and efficiently and to resolve conflicts as they arise;
Maturity and confidence in dealing with senior and high-ranking members of international,
regional and national institutions;

Displays sensitivity and adaptability to different cultures, genders, religions, races, nationalities
and age groups;

Good oral communication skills and conflict resolution competency to manage inter-group
dynamics and mediate conflicting interests of varied actors;

Good team player, self-starter, has ability to work under minimum supervision and maintain good
relationships.

Page 3 of 6



Project site visits may be required subject to discussion with and clearance by UNDP-GEF staff
members. The purpose of site visits will include:

i.  Design and detailing outcomes, outputs, risks and indicators, for submission of project
applications for funding from the GEF and other sources;

ii. Identification, verification and finalization of project activities (including communication
strategies and validating the use of early warnings);

1il. Supporting current projects using climate information and early warning systems,
undertaking risk and vulnerability assessments etc.

The Advanced and Basic Security in the Field II courses must be successfully completed prior

to commencement of travel,

Individual Consultants are responsible for ensuring they have vaccinations/inoculations when

travelling to certain countries, as designated by the UN Medical Director;

Consultants are required to comply with the UN security directives;

The consultant will be responsible for making his/her own mission travel arrangements in line

with UNDP travel policies;

All related travel expenses will be reimbursed as per UNDP rules and regulations upon

submission of an F-10 claim form and supporting documents.

6) PROVISION OF MONITORING AND PROGRESS CONTROLS

The consultant will be supervised by the Head of Climate Change Adaptation and an RTA, Project
manager of NAP-GSP throughout the consultancy.

7) DEGREE OF EXPERTISE AND QUALIFICATIONS

Education:

An advanced post-graduate degree (Master’s or PhD level) in environmental, engineering or
physical sciences, or other closely related field. (15 points)

Experience

Minimum of 8 years’ experience as technical advisor at senior programme management level;
(15 points);

Minimum of 10 years’ experience in the use of climate modeling tools and techniques to guide
decision making in one or more of the following: weather and seasonal forecasting, climate
change modeling and downscaling, agricultural and water resource related impacts and decision
making, urban/territorial planning, vulnerability reduction, environmental monitoring; (20
points)

Experience in providing technical support to developing countries in the area of climate
information, modeling, early warning systems and related fields in any or at least 2 of the
following regions: Latin America, Africa, Europe, Asia and the Pacific, including isolated and
vulnerable regions is an asset; (15 points)

Experience developing operationally viable adaptation projects with financing from the
Adaptation Fund, Least Developed Country Fund and/or Special Climate Change Fund; (10
points)

Experience designing projects that focus on the strengthening of functional and operational
capacities of Early Warning Systems; (15 points)

Experience and knowledge of UN system is desirable; (5 points)
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Languages:

e Excellent oral and written communication skills in English language; (5 points)

9) REQUIRED DOCUMENTS

The following documents will be requested:

a)
b)

c)
d)

Duly accomplished Letter of Confirmation of Interest and Availability using the template provided
by UNDP;

Personal CV or P11, indicating all past experience from similar projects, as well as the contact details
(email and telephone number) of the Candidate and at least three (3) professional references;

Brief description of why the individual considers him/herself as the most suitable for the assignment,
Financial Proposal that indicates the all-inclusive fixed total contract price, supported by a
breakdown of costs, as per template provided. If an Offeror is employed by an
organization/company/institution, and he/she expects his’her employer to charge a management fee
in the process of releasing him/her to UNDP under Reimbursable Loan Agreement (RLA), the
Offeror must indicate at this point, and ensure that all such costs are duly incorporated in the financial
proposal submitted to UNDP. Kindly indicate the costs related to the 4 aforementioned missions
under a separate heading;

10) CRITERIA FOR SELECTION OF THE BEST OFFER

Evaluation method:

o Only those applications which are responsive and compliant will be evaluated,

o Offers will be evaluated according to the Combined Scoring method — where the technical criteria
will be weighted at 70% and the financial offer will be weighted at 30%;

e The technical criteria (education, experience, languages [max 100 points]). Only the top 3
candidates obtaining at least 70% or more of the total technical points (education, experience,
and languages) will be considered for the interview and financial evaluation;

o Financial score (max 100 points) shall be computed as a ratio of the proposal being evaluated
and the lowest priced proposal of those technically qualified;

o The financial proposal shall specify a total lump sum amount, including breakdown per
deliverable. In order to assist the requesting unit in the comparison of financial proposals, the
financial proposal must additionally include a breakdown of this lump sum (including number
of anticipated working days and all foreseeable expenses to carry out the assignment; costs for
mission travel should not be included in the financial proposal);

o Applicant receiving the Highest Combined Score and has accepted UNDP’s General Terms and
Conditions will be awarded the contract.

11) CONSULTANT PRESENCE REQUIRED ON DUTY STATION/UNDP PREMISES

X NONE O PARTIAL O INTERMITTENT o0 FULL-TIME

12) PAYMENT TERMS
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Please indicate any special payment terms for the contract.

X Lumpsum with breakdown by deliverables

partnerships (at least 3 countries)

Deliverables Percentage of Review and

Payment by Approvals Required
deliverables.

Support the development and provide reviews and written 8% Head of CCA

comments of 2-3 CCA project proposals on CEWS component.

Support the development and provide reviews and written 5% Head of CCA

comments of 2 CCA project proposals on C/EW'S component.

Support the development and provide reviews and written 8% Head of CCA

comments of 2-3 CCA project proposals on CUEWS component.

Support the development and provide reviews and written 5% Head of CCA

comments of 2 CCA project proposals on CEWS component.

NAP training on using climate information for decision making in 21% NAP Project Manager

at least 4 countries

Proposal formulation for capacity building on Climate Information 16% NAP Project Manager

and EWS (2)

Map entry points for institutional collaboration on gathering and 21% NAP Project Manager

managing climate relevant data (at least 3 countries)

Stock take of opportunities for climate relevant data gathering and 16% NAP Project Manager
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