Annex 1
FORM FOR SUBMITTING SERVICE PROVIDER’S PROPOSAL[footnoteRef:1] [1:  This serves as a guide to the Service Provider in preparing the Proposal. ] 

(This Form must be submitted only using the Service Provider’s Official Letterhead/Stationery[footnoteRef:2]) [2:  Official Letterhead/Stationery must indicate contact details – addresses, email, phone and fax numbers – for verification purposes ] 

 [insert: Location].
[insert: Date]
To:	Procurement unit, UNDP in Uzbekistan, Republic of Uzbekistan 41/3 Mirobod Street, Tashkent 100015
We, the undersigned, hereby offer UNDP the following services in accordance with the requirements specified in №RFP/001/17 (re-announcement) and all its annexes, as well as the General Terms and Provisions of UNDP contracts. We confirm that we have read, understood and accept the requirements and terms of the terms of reference describing our duties and responsibilities under this RFP, as well as the general UNDP terms and conditions under the contract.
We agree to abide by the terms of this commercial offer within 90 days from the deadline specified in the request for the submission of the offer; it remains binding and can be accepted at any time before the expiration of this period. We hereby declare that:
 (a) All information and statements presented in this tender offer are true, and we agree that any incorrect information contained in it may lead to our disqualification;
(b) At present, we are not included in the UN register which includes companies that are not entitled to supply, and other similar lists of other UN agencies, and we are in no way connected with any companies or persons included in the UN Security Council Committee Consolidated List 1267/1989.
(c) We are not at the stage of unfinished bankruptcy and we have no lawsuits or claims that could adversely affect our work as an operating enterprise;
(d) We do not employ people who work or have recently worked for the UN or UNDP, and we do not plan to hire such persons.
We are aware that your organization reserves the right to accept or reject any of the proposals received, is not responsible for such actions and does not undertake to inform the supplier of their reasons without a request from us:
A. Qualifications of the Service Provider
	[bookmark: _GoBack]The Service Provider must describe and explain how and why they are the best entity that can deliver the requirements of UNDP by indicating the following:

	a) Profile – describing the nature of business, information about the company (10 pages max.) confirming the field of expertise, practical experience of the Offeror in the required area and availability of at least 5 specialists with basic university education in the required field with practical work experience of at least 5 years 

	b) The company’s charter should include the right and other permits to provide the service, Registration Papers, Tax Payment Certification, etc.

	c) Recommendations and list of corporate orderers/clients to whom such services were provided 

	d) Certifications and accreditations, including quality certificates, patents etc. (if such are required by local laws)


B. Proposed Methodology for the Completion of Services
	The service provider should provide a step-by-step concept and implementation scheme for the tasks/methodology with a work schedule (10 pages max.), describe how it will meet the RFP requirements with a detailed description of the main performance characteristics of the work, reporting mechanisms and quality assurance, and rationale for the proposed methods in the context of local conditions and the type of work.


C. Qualifications of Key Personnel 
If required by the RFP, the Service Provider must provide:
a) Names and qualifications of the key personnel that will perform the services indicating who is Team Leader, who are supporting, etc.;
b) CVs demonstrating qualifications must be submitted if required by the RFP; and 
c) Written confirmation from each personnel that they are available for the entire duration of the contract.
d) Copy of diplomas, certificates, as required by UNDP.
D. Cost Breakdown per Deliverable*
	FOR LOCAL COMPANIES REGISTERED IN UZBEKISTAN:

	Outputs
	Activity/Output
	Payment Structure
	Price ____ (indicate currency) 
(The total amount) 

	Advance payment 
	10 calendar days from the contract signature date
	15 %
	

	#1
	Agreed methodology of work, calendar work schedule including all activities and tasks of this assignment
	5% (except prepayment)
	

	#2
	Submission of interim Report on needs analysis for the institutions responsible for providing trainings, as well as recommendations on how to strengthen them  
	45% (except prepayment)
	

	#3
	Organisation and conduct of a national level workshop to discuss the draft assessment report and proposed activities with all stakeholders (all costs associated with conducting the workshop should be covered by the contractor and included to the proposal budget)
	35%(except prepayment)

	

	Total:
	100%
	



	FOR FOREIGN COMPANIES WITH A LEGAL ADDRESS AND BANK ACCOUNT OUTSIDE UZBEKISTAN

	Outputs
	Activity/Output
	Payment Structure
	Price ____ (indicate currency) 
(The total amount) 

	#1
	Agreed methodology of work, calendar work schedule including all activities and tasks of this assignment
	100%
	

	#2
	Submission of interim Report on needs analysis for the institutions responsible for providing trainings, as well as recommendations on how to strengthen them  
	
	

	#3
	Organisation and conduct of a national level workshop to discuss the draft assessment report and proposed activities with all stakeholders (all costs associated with conducting the workshop should be covered by the contractor and included to the proposal budget)
	
	

	Total:
	100%
	


*This shall be the basis of the payment tranches, whether there are discrepancies between the total amount specified in tables D and E, in that case the price rate indicated in table (D) will be prevalent.  
E. Cost Breakdown by Cost Component:  
	Description of Activity
	Remuneration per Unit of Time
	Total Period of Engagement
	No. of Personnel
	Total Rate 

	I. Personnel Services 
	
	
	
	

	     1. Services of attracted Expertise 
	
	
	
	

	           a.  Expertise Services 1
	
	
	
	

	           b. Expertise Services 2
	
	
	
	

	     2.  Services from Overseas (if required)
	
	
	
	

	          a.  Expertise Services 1
	
	
	
	

	          b.  Expertise Services 2
	
	
	
	

	II. Out of Pocket Expenses
	
	
	
	

	           1.  Travel Costs
	
	
	
	

	           2.  Daily Allowance including accommodation
	
	
	
	

	III. Other Direct Related Costs (translation, printing and other)
	
	
	
	

	IV. Overhead expenses (no more 3,5%)
	
	
	
	



[Name and Signature of the Service Provider’s Authorized Person]
[Designation]
[Date]



