
 
INDIVIDUAL CONSULTANT PROCUREMENT NOTICE 

Date: 23 January 2018 

 

Country: Serbia 

Description of the assignment: Consultant (international and national) - assessment of project  

proposals and counseling support 

 

Project name: Climate Smart Urban Development Challenge 

 

Period of assignment/services: Engagement of consultant will be on per-needs basis starting February 

2018 until December 2020 

 

Proposal should be submitted at the following address: http://www.rs.undp.org/serbia/en/home.html 

ƵŶĚĞƌ ƐĞĐƚŝŽŶ ͞JŽďƐ͟ ŶŽ later than 8th February 2018. 

Any request for clarification must be sent by standard electronic communication to the e-mail 

vacancy.rs@undp.org. The procuring UNDP entity will respond by standard electronic mail and will 

send response, including an explanation of the query without identifying the source of inquiry, to all 

consultants. 

 

1. BACKGROUND 

Purpose 

To assess proposals under the Public calls for project ideas within Open Data Challenge and Public calls 

for project ideas and Advanced project concepts within Innovation Challenge and provide counselling 

services to selected applicants during the project incubation/conceptualization phase.  

 

Objective  

To support UNDP and the Ministry of Environmental Protection in implementation of the Climate Smart 

Urban Development Challenge project.  

 

2. SCOPE OF WORK, RESPONSIBILITIES AND DESCRIPTION OF THE PROPOSED ANALYTICAL WORK  

Scope of work 

Consultant will assess the project ideas based on predefined criteria and provide counseling services to 

selected applicants.  

 

The objective of the assignment is to support the CSUD project management team in the selection of 

the best and most appropriate applications (project ideas) to the Open Data Call and Innovation 

Challenge Calls and to provide technical assistance and counseling support to awarded proposals during 

incubation phase, during which the project ideas have to evolve into concrete projects. 

 

Under the supervision of the Climate Change Portfolio Manager, the Consultants will undertake one or 

more of the following tasks: 

  

Task 1 ʹ Assessment of project ideas/concepts in accordance with the evaluation criteria 

The Consultant shall review and assess the received applications based on defined specific set of criteria.  

Applicants should submit the following documents: 

 

http://www.rs.undp.org/serbia/en/home.html
mailto:vacancy.rs@undp.org


- Application form, based on a defined template, including budget proposal, 

- Supporting documentation, depending on the type of stakeholders and details in the application 

form.  

 

Under the Open Data Challenge, all received project ideas will be assessed. Under the Innovation 

Challenge, the assessment will be undertaken for: 1. applications received under the Innovation 

Challenge Call for project ideas, and 2. applications received under the Innovation Challenge Call for 

advanced project concepts.  

The consultant shall review, asses and grade the applications (project ideas and advanced project 

concepts) based on specific set of criteria published ŽŶ ƚŚĞ ƉƌŽũĞĐƚƐ͛ ǁĞďƐŝƚĞ͘ TŚĞ ĂƐƐĞƐƐŵĞŶƚ ǁŝůů ĐŽǀĞƌ 
the five evaluation criteria: 

 

-     The Challenge (extent to which the proposed project addresses the challenge) 

-     Project management 

-     Innovativeness criteria: degree of innovation, impact and risks 

-     Impact  

-    Project Budget: feasibility and explanation of costs, matching funds availability and financial capacity 

of applicants.  

 

For the concrete list of criteria, please refer to the relevant Application forms and set of Evaluation 

criteria available at: http://inovacije.klimatskepromene.rs/en/open-data-challenge/ and 

http://inovacije.klimatskepromene.rs/en/innovation-challenge/.  

 

The conclusions and recommendations of the assessment should be comprehensive, highlighting the 

strengths, weaknesses and expected outcomes of the project. They should be logically connected to the 

assessment findings. The recommendations should be feasible and directed to the applicants about 

what actions to take and decisions to make. If requested, Project Team will provide feedback to 

applicants. 

 

Task 2 ʹ Provide the minutes of the assessment process to be presented to the Project Board 

The Consultant shall prepare the minutes about the assessment for each project idea/advanced project 

concept in the predefined format. Minutes should include lessons learnt through the process.  

 

Task 3 ʹ Technical assistance and counseling 

The Consultant shall provide technical support for developing full projects and accompanying 

documentation to up to 5 selected applicants and teams, based on the specificities and needs of the 

applicants and in accordance with the consultant͛Ɛ ĨŝĞůĚ ŽĨ ĞǆƉĞƌƚŝƐĞ͕   
 

Based on the request of the Portfolio Manager, the Consultant shall provide specific technical support 

during thematic workshops and boot camps.  

 

The Consultant shall provide support to up to 5 teams to prepare and deliver presentations as well as to 

develop accompanying promotional materials (leaflets, brochures, infographics) for at least two public 

presentations of projects (pitching events). 

 

Task 4 ʹ Technical assistance during the project implementation 

The Consultant shall: 

• Provide technical support to teams selected for co-financing and implementation of the projects, based 

ŽŶ ƚŚĞ ƐƉĞĐŝĨŝĐ ŶĞĞĚƐ ŽĨ ƚŚĞ ĂƉƉůŝĐĂŶƚƐ ĂŶĚ ŝŶ ĂĐĐŽƌĚĂŶĐĞ ǁŝƚŚ ƚŚĞ ĐŽŶƐƵůƚĂŶƚ͛Ɛ ĨŝĞůĚ ŽĨ ĞǆƉĞƌƚŝƐĞ͘  

http://inovacije.klimatskepromene.rs/en/open-data-challenge/
http://inovacije.klimatskepromene.rs/en/innovation-challenge/


• Participate in an on-site visit as part of the Project team to assess progress of implementation of co-

financed projects, to determine conformance with the Climate Smart Urban Development Challenge 

objectives, compliance with legal and other requirements.  

 

Task 5 ʹ Prepare mid-term and final activity report  

The Consultant shall develop and submit mid -term and final report on performed activities including 

lessons learned and recommendations for further activities. 

 

3. REQUIREMENTS FOR EXPERIENCE AND QUALIFICATIONS 

Qualifications and work experience  

Open Data expert  

1. An advanced degree (MSc/former VII/1 Serbian national grade or higher) in IT/electrical 

engineering/civil engineering; or other relevant area;  

2. A minimum of 7 years of proven relevant experience since obtaining the required degree;  

3. Proven experience in developing and implementing project in relevant field; 

4. Proven experience in working with wide range of stakeholders (private, governmental, etc.); 

5.   Prior experience in reviewing and evaluating of project proposals and/or grants applications in 

various programmes.  

 

Mechanical engineer  

1. An advanced degree (MSc/former VII/1 Serbian national grade or higher) in mechanical 

engineering/civil engineering;  

2. A minimum of 7 years of proven relevant experience since obtaining the required degree;  

3. Proven experience in developing and implementing project in relevant field; 

4. Proven experience in working with wide range of stakeholders (private, governmental, etc.); 

5. Prior experience in reviewing and evaluating of project proposals and/or grants applications in 

various programmes.  

 

Energy efficiency engineer (International and national consultant) 

1. An advanced degree (MSc/former VII/1 Serbian national grade or higher) in mechanical 

engineering/electrical engineering;  

2. A minimum of 7 years of proven relevant experience in the field of energy efficiency; 

3. Proven experience in conducting analysis and/or calculating financial, technological and/or other 

relevant              impacts of the energy efficiency technologies;  

4. Proven experience in developing and implementing project in relevant field; 

5. Proven experience in working with wide range of stakeholders (private, governmental, etc.); 

6. Prior experience in reviewing and evaluating of project proposals and/or grants applications in 

various programmes.  

 

Renewable energy engineer  

1. An advanced degree (MSc/former VII/1 Serbian national grade or higher) in mechanical 

engineering/electrical engineering;  

2. A minimum of 7 years of proven relevant experience in the field of renewable energy; 

3.    Proven experience in conducting analysis and/or calculating financial, technological and/or other 

relevant impacts of renewable energy technologies;  

4. Proven experience in developing and implementing project in relevant field; 

5. Proven experience in working with wide range of stakeholders (private, governmental, etc.); 

6.   Prior experience in reviewing and evaluating of project proposals and/or grants applications in 

various programmes.  



 

Transportation engineer  

1. An advanced degree (MSc/former VII/1 Serbian national grade or higher) in transport, traffic and 

traffic engineering or related fields;  

2. A minimum of 7 years of proven relevant experience in relevant field; 

3. Proven experience in developing and implementing project in relevant field; 

4. Proven experience in working with wide range of stakeholders (private, governmental, etc.); 

5.   Prior experience in reviewing and evaluating of project proposals and/or grants applications in 

various programmes.  

 

Agricultural engineer  

1. An advanced degree (MSc/former VII/1 Serbian national grade or higher) in 

agriculture/technologist;  

2. A minimum of 7 years of proven relevant experience in the relevant field; 

3.   Proven experience in conducting analysis and/or calculating financial, technological and/or other 

relevant impacts of the energy efficiency technologies;  

4. Proven experience in developing and implementing project in relevant field; 

5. Proven experience in working with wide range of stakeholders (private, governmental, etc.); 

6.   Prior experience in reviewing and evaluating of project proposals and/or grants applications in 

various programmes.  

 

Waste and waste water management engineer  

1. An advanced degree (MSc/former VII/1 Serbian national grade or higher) in 

civil/mechanical/chemical or environmental engineering;  

2. A minimum of 7 years of proven relevant experience in waste sector; 

3.    Proven experience in conducting analysis and/or calculating financial, technological and/or other 

relevant impacts of the waste management technologies;  

4. Proven experience in developing and implementing project in relevant field; 

5. Proven experience in working with wide range of stakeholders (private, governmental, etc.); 

6.   Prior experience in reviewing and evaluating of project proposals and/or grants applications in 

various programmes.  

  

Climate Change expert  

1. An advanced degree in mechanical/chemical/environmental/electrical/architectural engineering or in 

economy; 

2. A minimum of 7 years of proven experience in energy/climate change sector since obtaining the 

required degree;  

3. Proven experience in project development in CC portfolio, preferably related to climate change 

mitigation; 

4. Proven experience in working with wide range of stakeholders (private, governmental, etc.); 

5. Prior experience in reviewing and evaluating of project proposals and/or grants applications in 

various programmes. 

 

Economist  

1. An advanced degree (MSc/former VII/1 Serbian national grade or higher) in economy;  

2. A minimum of 7 years of proven relevant experience since obtaining the required degree;  

3. Proven experience in developing and implementing project in relevant field; 

4. Proven experience in working with wide range of stakeholders (private, governmental, etc.); 

5.   Prior experience in reviewing and evaluating of project proposals and/or grants applications in 



various programmes.  

 

Innovation specialist 

1. An advance degree in a relevant subject;  

2. A minimum of 7 years of proven relevant experience at the national and/or international levels; 

3. Proven ability to demonstrate innovation thinking and stimulate an environment that fosters 

innovation and openness to change; 

4. Proven experience in designing and implementing innovation oriented projects and processes; 

5. Proven experience in reviewing and evaluating innovation oriented projects and processes; 

6. Experience in climate change related sectors and in conducting challenge based processes would be 

considered as an asset;  

7. Broad expertise in dealing with the innovation methodologies.  

 

NOTE: Each consultant can apply for more than one Consultancy position.  

In order to ensure an independent assessment, consultant selected for the assessment of a project 

ideas/concepts cannot be selected as a consultant for counseling the same project idea/concept 

he/she assessed.  

 

Competencies (applicable to all positions): 

• Excellent analytical, organizational and inter-personal skills; 

• Good management and coordination skills; 

• Proven capacity to produce reports;  

• Excellent organizational and time management skills required to meet deadlines; 

• Ability to summarize and systematize complex information and identify priorities for follow up 

activities; 

• Demonstrating integrity by modeling ethical standards; 

• Advanced computer literacy; good use of digital media, administrative research tools and 

databases; 

• Displays cultural, gender, religion, race, nationality and age sensitivity and adaptability.  

 

Language 

• Good written and verbal command of the English and Serbian language, in the case of national 

experts; 

ͻ Good written and verbal command of the English language, in the case of international experts 

(knowledge of Serbian language will be considered as asset). 

 

 

 

4. DOCUMENTS TO BE INCLUDED WHEN SUBMITTING THE PROPOSALS. 

Interested individual consultants must submit no later than 8th February 2018 the following information 

to demonstrate their qualifications: 

1.     Proposal: 

(i) Explaining why they are the most suitable for the work 

2.     Financial proposal - The financial proposal shall specify professional fee per day.  

3.     Personal CV including past experience in similar projects in the form of P11. 

4.     List of email contacts of three referees in P11 (section 26&29). 

5.    Shortlisted applicants will be requested to submit copies of Diploma(s) and relevant certificates as 

ƉƌŽŽĨ ŽĨ ƚŚĞ ĐŽŶƐƵůƚĂŶƚ͛Ɛ ƋƵĂůŝĨŝĐation and experience.  

The above information should be included in the following documents: 



• OĨĨĞƌŽƌ͛Ɛ LĞƚƚĞƌ ƚŽ UNDP ĐŽŶĨŝƌŵŝŶŐ IŶƚĞƌĞƐƚ ĂŶĚ ĂǀĂŝůĂďŝůŝƚǇ ĨŽƌ ƚŚĞ IŶĚŝǀŝĚƵĂů CŽŶƚƌĂĐƚŽƌ ;ICͿ 
Assignment. Document can be downloaded from the following link: 

http://www.undp.org.rs/download/ic/Confirmation.docx (only PDF will be accepted). TŚĞ OĨĨĞƌŽƌ͛Ɛ 
letter must also include 

- Cover Letter ʹ Explaining why you are the most suitable for the work. 

• Updated and signed P11 (PDF format) containing e-mail contacts of at least three referees (section 

26 in P11). P11 may be found at: http://www.undp.org.rs/download/ic/P11.doc 

 

 

5. FINANCIAL PROPOSAL 

 

IŶĚŝǀŝĚƵĂů ĐŽŶƚƌĂĐƚŽƌ͛Ɛ financial proposal should reflect the cost of ƚŚĞ ĐŽŶƚƌĂĐƚŽƌ͛Ɛ ĚĂǇ ŽĨ ǁŽƌŬ- the 

professional fee.  

 

Any travel by the individual contractor within the scope of agreed activities must first be agreed with 

and cleared by the Project Manager. If approved, all travel related expenses including travel, DSA and 

terminals (when applicable) will be covered by the project.    

 

Payments will be based on concrete deliverables and will be paid upon the approval of the Project 

Manager.  

 

 

6. EVALUATION 

Individual consultants will be evaluated based on the following methodology: 

 

Cumulative analysis  

 

When using this weighted scoring method, the award of the contract should be made to the individual 

consultants whose offer has been evaluated and determined as: 

a) responsive/compliant/acceptable, and 

b) Having received the highest score out of a pre-determined set of weighted technical and financial 

criteria specific to the solicitation.  

* Technical Criteria weight; 70% 

* Financial Criteria weight; 30% 

Only candidates obtaining a minimum of 49 point would be considered for the Financial Evaluation 

 

Criteria Weight Max. Point 

Technical 70% 70 

• Relevant professional experience  20 

• Experience in developing and implementing project in 

relevant field 

 25 

• Experience in reviewing and evaluating of project 

proposals and/or grants applications in various 

programmes 

 25 

Financial 30% 30 
 

 

ANNEX 1- TERMS OF REFERENCES (TOR) 

http://www.undp.org.rs/download/ic/Confirmation.docx
http://www.undp.org.rs/download/ic/P11.doc


�����������	
�
�����
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