Annex C

FORM FOR SUBMITTING SERVICE PROVIDER’S FINANCIAL PROPOSAL[footnoteRef:1] [1:  This serves as a template to the Service Provider in submitting the Financial Proposal. ] 


(This Form must be submitted using the Service Provider’s Official Letterhead[footnoteRef:2]) [2:  Official Letterhead/Stationery must indicate contact details – addresses, email, phone and fax numbers – for verification purposes ] 



 [insert: Location].
[insert: Date]

To:	[insert: Name and Address of UNDP focal point]

The Financial Proposal must provide a detailed cost breakdown. Provide separate figures for each functional grouping or category.

A. Cost Breakdown of Outputs/Tasks [This is only an Example]: 
The Proposers are requested to provide the cost breakdown for each project based on the following format. UNDP shall use the cost breakdown for the price reasonability assessment purposes as well as the calculation of price in the event that both parties have agreed to add new deliverables to the scope of Services. 

	1
	Deliverables/Outputs
	Position
	Time Input in Day/Month/Quantity
	Person Remuneration/Unit Rate
	Total

	
	Output XX
	
	
	
	

	1
	Personnel Services
	
	
	
	

	
	a. Expertise 1 
	
	[Home]
	
	

	
	
	
	[Field]
	
	

	
	b. Expertise 2
	
	[Home]
	
	

	
	
	
	[Field]
	
	

	2
	Other Related Costs
	
	
	
	

	
	Output XX
	
	
	
	

	1
	Personnel Services
	
	
	
	

	
	a. Expertise 1
	
	[Home]
	
	

	
	
	
	[Field]
	
	

	
	b. Expertise 2
	
	[Home]
	
	

	
	
	
	[Field]
	
	

	2
	Other Related Costs
	
	
	
	







B. Cost Breakdown by Cost Component  [This is only an Example]:  
	Description of Activity
	
Total Period of Engagement
	Total Person Remuneration/Unit Rate
	Total

	I. Personnel Services 
	
	
	

	     1. Services from Home Office
	
	
	

	           a.  Expertise 1
	
	
	

	           b.  Expertise 2
	
	
	

	     2. Services from Field Offices
	
	
	

	           a.  Expertise 1
	
	
	

	           b.  Expertise 2 
	
	
	

	II. Other Related Costs
	
	
	

	           1.  Travel Costs
	
	
	

	           2.  Daily Allowance
	
	
	

	           3.  Communications
	
	
	

	           4.  Reproduction
	
	
	

	           5.  Equipment Lease
	
	
	

	           6.  Others
	
	
	





[Name of the Organization submitting Proposal]……… 
[Signature Authorized Person and Stamp] ………………
[Name of Authorized Person]……………………………..
[Title of Authorized Person]……………………………..
 [Date]……………………………………………………….
[bookmark: _GoBack]
