[bookmark: _Toc508626308]Form B: Bidder Information Form


	Legal name of Bidder
	[Complete]

	Legal address
	[Complete]

	Year of registration
	[Complete]

	Bidder’s Authorized Representative Information
	Name and Title: [Complete] 
Telephone numbers: [Complete]
Email: [Complete]

	Are you a UNGM registered vendor?
	☐ Yes  ☐ No 	If yes, [insert UGNM vendor number] 

	Are you a UNDP vendor?
	☐ Yes  ☐ No 	If yes, [insert UNDP vendor number] 

	Countries of operation
	[Complete]

	No. of full-time employees
	[Complete]

	Quality Assurance Certification (e.g. ISO 9000 or Equivalent) (If yes, provide a Copy of the valid Certificate):
	[Complete]

	Does your Company hold any accreditation such as ISO 14001 or ISO 14064 or equivalent related to the environment? (If yes, provide a Copy of the valid Certificate):
	[Complete]

	Does your Company have a written Statement of its Environmental Policy? (If yes, provide a Copy)
	[Complete]

	Does your organization demonstrates significant commitment to sustainability through some other means, for example internal company policy documents on women empowerment, renewable energies or membership of trade institutions promoting such issues
	[Complete]

	Is your company a member of the UN Global Compact 
	[Complete]

	Contact person that UNDP may contact for requests for clarifications during Bid evaluation 
	Name and Title: [Complete]
Telephone numbers: [Complete]
Email: [Complete]

	Please attach the following documents: 
	· Company Profile, including printed brochures and product catalogues relevant to the goods and/or services being procured.
· Certificate of Incorporation/ Business Registration.
· Tax Registration/Payment Certificate issued by the Internal Revenue Authority evidencing that the Bidder is updated with its tax payment obligations, or Certificate of Tax exemption, if any such privilege is enjoyed by the Bidder, if available.
· Trade name registration papers, if applicable
· Original Bid security: The vendor is requested to provide original BID SECURITY by using the form “G” to UNDP Sana’a office prior to bid closure date/time, and meantime the bidder requested to upload the copy of the bid security in E-tendering system portal.
· Document establishing and evidencing three (3) years’ working experience in the supply of solar systems with 3 previous contracts with high contract value in supply of solar system in the last 4 years.
· Latest Audited Financial Statement (Income statement and Balance Sheet) including Auditor’s report for the last three years; OPTIONAL
· [bookmark: _Hlk535415966]CVs of the team leader, and Technicians proposed to be deployed to the project as mentioned in the bid evaluation criteria.; 
· Quality Certificate (as mentioned in each LOT.) and/or other similar certificates, accreditations, awards and citations received by the Bidder, if any 
· Form A: Bid Submission Form 
· Form B: Bidder Information Form 
· Form C: Joint Venture/Consortium/ Association Information Form, if applicable
· Form D: Qualification Form 
· Form E: Format of Technical Bid (including Implementation plan and Technical compliance sheet) 
· Form F: Price Schedule Form
· Form G: Please use this form when you prepare the bid security.
· Environmental Compliance Certificates, Accreditations, Markings/Labels, and other evidences of the Bidder’s practices which contributes to the ecological sustainability and reduction of adverse environmental impact (e.g., use of non-toxic substances, recycled raw materials, energy-efficient equipment, reduced carbon emission, etc.), either in its business practices or in the goods it manufactures
· Patent Registration Certificates, if any of technologies submitted in the Bid is patented by the Bidder
· Certification or authorization to act as Agent on behalf of the Manufacturer, or Power of Attorney (If any)
· Official Letter of Appointment as local representative, if Bidder is submitting a Bid on behalf of an entity located outside the country;
· Reference Letter from the top 2 clients in the past 3 years;
· Time Table – clearly indicating the delivery and installation timeline for each Lot;
· Catalogue or Brochure clearly showing the specification of the equipment or any component thereof.  
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