Section 4: Bid Submission Form[footnoteRef:1] [1:  No deletion or modification may be made in this form.  Any such deletion or modification may lead to the rejection of the Bid.] 

(This should be written in the Letterhead of the Bidder.  Except for indicated fields, no changes may be made in this template.)
[insert: Location, Date]

To:	[insert: Name and Address of UNDP focal point]

Dear Sir/Madam:

	We, the undersigned, hereby offer to supply the goods and related services required for [insert: title of goods and services required as per 432-2019-UNDP-UKR-ITB-RPP] in accordance with your Invitation to Bid dated_______________ We are hereby submitting our Bid, which includes the Technical Bid and Price Schedule.

We hereby declare that :

a) All the information and statements made in this Bid are true and we accept that any misrepresentation contained in it may lead to our disqualification; 
b) We are currently not on the removed or suspended vendor list of the UN or other such lists of other UN agencies, nor are we associated with, any company or individual appearing on the 1267/1989 list of the UN Security Council;
c) We have no outstanding bankruptcy or pending litigation or any legal action that could impair our operation as a going concern; and 
d) We do not employ, nor anticipate employing, any person who is or was recently employed by the UN or UNDP.

We confirm that we have read, understood and hereby fully accept the Schedule of Requirements and Technical Specifications describing the duties and responsibilities required of us in this ITB, and the General Terms and Conditions of UNDP’s Standard Contract for this ITB.

We agree to abide by this Bid for 90 days. 

	We undertake, if our Bid is accepted, to initiate the supply of goods and provision of related services not later than the date indicated in the Data Sheet.

We fully understand and recognize that UNDP is not bound to accept this Bid, that we shall bear all costs associated with its preparation and submission, and that UNDP will in no case be responsible or liable for those costs, regardless of the conduct or outcome of the evaluation.

	We remain,

Yours sincerely,

Authorized Signature [In full and initials]:  	
Name and Title of Signatory:  	
Name of Firm:  	
            Contact Details :  									

[please mark this letter with your corporate seal, if available]


Section 5: Documents Establishing the Eligibility and Qualifications of the Bidder
Bidder Information Form[footnoteRef:2] [2:  The Bidder shall fill in this Form in accordance with the instructions.  Apart from providing additional information, no alterations to its format shall be permitted and no substitutions shall be accepted.
] 


Date: [insert date (as day, month and year) of Bid Submission] 
ITB No.: [insert number of bidding process]

Page ________ of_______ pages

	1.  Bidder’s Legal Name  [insert Bidder’s legal name]

	2.  In case of Joint Venture (JV), legal name of each party: [insert legal name of each party in JV]

	3.  Actual or intended Country/ies of Registration/Operation: [insert actual or intended Country of Registration]

	4.  Year of Registration in its Location: [insert Bidder’s year of registration]

	5. Countries of Operation
	6. No. of staff in each Country
	7.Years of Operation in each Country

	8.  Legal Address/es in Country/ies of Registration/Operation: [insert Bidder’s legal address in country of registration]

	9. Value and Description of Top three (3) Biggest Contract for the past five (5) years

	10.  Latest Credit Rating (Score and Source, if any) 

	11.  Brief description of litigation history (disputes, arbitration, claims, etc.), indicating current status and outcomes, if already resolved. 

	12.  Bidder’s Authorized Representative Information
     Name: [insert Authorized Representative’s name]
     Address: [insert Authorized Representative’s Address]
     Telephone/Fax numbers: [insert Authorized Representative’s telephone/fax numbers]
     Email Address: [insert Authorized Representative’s email address]

	13.  Are you in the UNPD List 1267.1989 or UN Ineligibility List ?  (Y / N)

	14. Attached are copies of original documents of:  
· All eligibility document requirements listed in the Data Sheet
· If Joint Venture/Consortium – copy of the Memorandum of Understanding/Agreement or Letter of Intent to form a JV/Consortium, or Registration of JV/Consortium, if registered
· If case of Government corporation or Government-owned/controlled entity, documents establishing legal and financial autonomy and compliance with commercial law.


[bookmark: _Toc68319417]
Joint Venture Partner Information Form (if Registered)[footnoteRef:3] [3:  The Bidder shall fill in this Form in accordance with the instructions. Apart from providing additional information, no alterations to its format shall be permitted and no substitutions shall be accepted.

] 


Date: [insert date (as day, month and year) of Bid Submission] 
ITB No.: [insert number of bidding process]

Page ________ of_ ______ pages

	1.	Bidder’s Legal Name: [insert Bidder’s legal name]

	2.	JV’s Party legal name: [insert JV’s Party legal name]

	3.	JV’s Party Country of Registration: [insert JV’s Party country of registration]

	4.  Year of Registration: [insert Party’s year of registration]

	5. Countries of Operation
	6. No. of staff in each Country
	7.Years of Operation in each Country

	8.  Legal Address/es in Country/ies of Registration/Operation: [insert Party’s legal address in country of registration]

	9. Value and Description of Top three (3) Biggest Contract for the past five (5) years

	10.  Latest Credit Rating (if any) 

	1. Brief description of litigation history (disputes, arbitration, claims, etc.), indicating current status and outcomes, if already resolved. 

	13.	JV’s Party Authorized Representative Information
Name: [insert name of JV’s Party authorized representative]
Address: [insert address of JV’s Party authorized representative]
Telephone/Fax numbers: [insert telephone/fax numbers of JV’s Party authorized representative]
Email Address: [insert email address of JV’s Party authorized representative]

	14.	Attached are copies of original documents of: [check the box(es) of the attached original documents]
	All eligibility document requirements listed in the Data Sheet
  Articles of Incorporation or Registration of firm named in 2.
  In case of government owned entity, documents establishing legal and financial autonomy and compliance with commercial law.






Section 6: Technical Bid Form[footnoteRef:4] [4:  Technical Bids not submitted in this format may be rejected. 
] 


	


432-2019-UNDP-UKR-ITB-RPP



	Name of Bidding Organization / Firm:
	

	Country of Registration: 
	

	Name of Contact Person for this Bid:
	

	Address:
	

	Phone / Fax:
	

	Email:
	



	
SECTION 1: EXPERTISE OF FIRM/ ORGANISATION

	This section should fully explain the Bidder’s resources in terms of personnel and facilities necessary for the performance of this requirement. 

1.1 Brief Description of Bidder as an Entity:  Provide a brief description of the organization / firm submitting the Bid, its legal mandates/authorized business activities, the year and country of incorporation, and approximate annual budget, etc.  Include reference to reputation, or any history of litigation and arbitration in which the organisation / firm has been involved that could adversely affect or impact the delivery of goods and/or performance of related services, indicating the status/result of such litigation/arbitration.

1.2.  Financial Capacity:  Based on the latest Audited Financial Statement (Income Statement and  Balance Sheet) describe the financial capacity (liquidity, stand-by credit lines, etc.) of the bidder to engage into the contract.  Include any indication of credit rating, industry rating, etc.

1.3.  Track Record and Experiences:  Provide the following information regarding corporate experience within at least the last three (3) years which are related or relevant to those required for this Contract.  

	№
	Project Name 
	Customer Name and Contact
	Description of works
	Contract Amount (USD)
	Actual Completion Date

	1
	
	
	
	
	

	2
	
	
	
	
	

	3
	
	
	
	
	



1.4 The list of available equipment to perform the work:
	№
	Description of equipment (main)
	Purpose
	Condition (good / needs repair)
	Owned / leased

	1
	
	
	
	

	2
	
	
	
	

	3
	
	
	
	

	4
	
	
	
	

	...
	
	
	
	





	
SECTION  2 -  SCOPE OF SUPPLY, TECHNICAL SPECIFICATIONS, AND RELATED SERVICES

	This section should demonstrate the Bidder’s responsiveness to the specification by identifying the specific components proposed, addressing the requirements, as specified, point by point; providing a detailed description of the essential performance characteristics proposed; and demonstrating how the proposed bid meets or exceeds the specifications.

2.1. Scope of Supply: Please provide a detailed description of the goods to be supplied, indicating clearly how they comply with the technical specifications required by the ITB (see below table); describe how the organisation/firm will supply the goods and any related services, keeping in mind the appropriateness to local conditions and project environment.

	#
	Item
	Technical characteristics
	Conformity
(Yes/No)
	Offered Brand, Model and characteristics (if applicable)
	Alternative proposal

	1. 
	Year of manufacture - not earlier
	2019 р.
	
	
	

	2. 
	Type of baseline vehicle
	Chassis for onboard platforms and caravans
	
	
	

	3. 
	Baseline chassis
	MAN TGM 15.250 (or equivalent)
	
	
	

	4. 
	Engine's type
	Diesel
	
	
	

	5. 
	Level of environmental standards
(minimum)
	EURO 5
	
	
	

	6. 
	Engine power, hp
	Minimum 240
	
	
	

	7. 
	Working volume of the engine
	6700-7000 cc
	
	
	

	8. 
	Gearbox
	Mechanical, 6-9 gears
	
	
	

	9. 
	Drive gear
	Rear wheel drive vehicle 
	
	
	

	10. 
	Number of axles
	2
	
	
	

	11. 
	Rear wheels
	Doubled
	
	
	

	12. 
	Wheelbase, mm.
	5700-6200
	
	
	

	13. 
	Front suspension
	Pneumatic
	
	
	

	14. 
	Rear suspension
	Pneumatic
	
	
	

	15. 
	Steel wheels, R
	At least R 19.5
	
	
	

	16. 
	Tires
	At least 285/70
	
	
	

	17. 
	Type of cabin
	Day (no sleeping places)
	
	
	

	18. 
	Number of passenger seats in the cabin
	1
	
	
	

	19. 
	Front axle load, kg
	5800-7100
	
	
	

	20. 
	Rear axle load, kg
	10500-11500
	
	
	

	21. 
	Clearance
	Minimum 200 mm
	
	
	

	22. 
	Passive safety
	
	
	
	

	23. 
	Driver Airbag
	+
	
	
	

	24. 
	Passenger Airbag
	+
	
	
	

	25. 
	Active safety and suspension
	
	
	
	

	26. 
	Anti-lock brakes (ABS or equivalent)
	+
	
	
	

	27. 
	Anti-skid system (ASR or equivalent)
	+
	
	
	

	28. 
	Interior (driver's cabin)
	
	
	
	

	29. 
	Comfortable driver's seat with pneumatic shock absorption
	+
	
	
	

	30. 
	Air conditioner
	+
	
	
	

	31. 
	Lighting
	
	
	
	

	32. 
	Halogen headlights
	+
	
	
	

	33. 
	Parking lights
	+
	
	
	

	34. 
	Side marker lights
	+
	
	
	

	35. 
	Steering axle adjustment
	+
	
	
	

	36. 
	Operating manual and service book for the car, front mudguards, plastic rear wings with mud guards, First aid kit, Emergency stop sign, Tire for pumping tires with pressure gauge, Jack (10 tons), anti-slip emphasis (1 pc), Fire extinguisher (2 pcs)
	
	
	

	37. 
	
	
	
	
	

	38. 
	General specifications of the office module:
	
	
	

	39. 
	In traffic (folded) mode, (minimum, mm)
	Length 8300, width 2450, height 2400.
	
	
	

	40. 
	In operating (deployed) mode (minimum, mm)
	Length 8300, width 3450, height 2400.
	
	
	

	41. 
	Working area of TsNAP minimum
	27 sq.m.
	
	
	

	42. 
	Internal height of the mobile TsNAP, minimum
	2.2 m
	
	
	

	43. 
	Number of workplaces
	Four
	
	
	

	44. 
	Requirements for the interior solution of mobile TsNAP
Interior solution should be done in accordance with the plan given in Annex 1.
The working area of the mounted TsNAP Unite must have interior siding, flooring, lighting, heating and ventilation, that should correspond to the standards established for offices by effective legislation, namely:
	
	
	

	45. 
	Windows - the total area of windows should be at least 5.46 square meters.
	4 (four) windows on the right side of the mobile TsNAP, placed not less than 150 cm from the level of the inner floor of the mobile office (behind the workplace), evenly distributed, the sizes of windows not less than 600х900 mm. There must be space between the two pairs of windows to install the 50 inch internal television information display.
3 (three) windows on the left side of the mobile TsNAP (a sliding part of the mobile office). The windows are located at a level of 90 cm from the level of the internal floor, are evenly distributed among the passenger seats, window sizes are at least 1250x700 mm.
1 (one) additional window on the right side near the main doors should be provided for installing in it at least 55 inches television information display, the lower part of the window should be placed at a level no higher than 1.6 meters from the ground, for easy perception of information from the outside. Window size 1250 * 700 mm. This window should be equipped with anti-vandal protection (rolleta or other alternative protection).
Window type - single-chamber glass unit designed for installation in vehicles (triplex glass)
Sound insulation class from 2 to 4
Anti-burglary system - minimum WK 2
Seal colour: black / gray 
Windows should be equipped with sun-protection car blinds inside the module.
	
	
	

	46. 
	The main side doors: width - minimum 800 mm., Height - minimum 2000 mm.
	One door is the main one. The main exit is closed by a metal door unit. The door unit is attached to the metal skin.
Technological gaps are filled with materials proposed by the manufacturer.
Type of door opening - swivel, outside the room;
All side frames of the doors must contain seals (minimum two) of silicone materials or cold-resistant rubber
Doors must have latches.
The doors are equipped with a window of 500x700 mm.
The door arrangement should be on the right side of the mobile TsNAP and should be at the lowest possible height from the ground and equipped with additional steps to facilitate access to the mobile office.
	
	
	

	47. 
	Wheelchair entry door, 900 mm high, at least 1800 mm high
	The wheelchair access door must be located considering the place of lift installation. Sliding doors with electric drive, or on hinges, which allow them to open in both directions. (other technical solution can be offered to facilitate access to the mobile space for people with disabilities, the design must be approved by the customer.)
The doors are equipped with a window of 500x700 mm.
All side frames of the doors must contain seals (minimum two) of silicone materials or cold-resistant rubber
Doors must have latches.
According to the scheme - Annex 1, the doors are located at the rear of the module, in the traffic mode there is no access to this door.
	
	
	

	48. 
	Floor of the body and a sliding part (colour as agreed with the customer)
	Mandatory specifications for the floor design: reliability, durability, ease of maintenance, aesthetic qualities; materials must comply with environmental and sanitary standards, have thermal conductivity, which will ensure the use of the TsNAP throughout the year. 
Finishing - wear-resistant linoleum, anti-slip floor, class not lower than 34.
Technical solution of the floor is subject to customer approval.
Height differences that may occur when deploying a sliding body system should be minimized to allow easy wheelchair using.
Thermal insulation
Floor insulation - minimum 90 mm 
Heat conductivity, maximum 0.07 W / (m * s)
Density, maximum 200 kg / m3
Vapor permeability, maximum 0.5 mg / (m * year * Pa)
	
	
	

	49. 
	Walls, ceilings of the body and a sliding part (colour as agreed with the customer)
	Ceiling insulation - minimum 90 mm 
Thermal insulation panels, walls insulation 50 mm,
Thermal insulation:
Heat conductivity, maximum 0.07 W / (m * s)
Density, maximum 200 kg / m3
Vapor permeability, maximum 0.5 mg / (m * year * Pa)
Outside - durable lightweight material (fiberglass plating or other option). White colour.
Decoration of the walls and ceiling - neutral-colour coating (subject to additional customer approval), high-class durability  can be used in public places (certificate or sanitary conclusion for coating)
	
	
	

	50. 
	Bathroom, equipment
	Equipped with a toilet (1 pc.), wash basin (1 pc.), boiler-type water heater (minimum 5 l.) a mirror and a folding baby's changing table (85,5x56x49,5 cm).
	
	
	

	51. 
	Sewage
	Storage tank of 150 l. capacity, with fittings for emptying and connecting to an external sewage facility.
	
	
	

	52. 
	Water supply
	Storage tank with 150 litters capacity with pumping and valves. ½ inch adapter to connect to external networks. Additionally - 20 m of rubber hose,0.5 inches.
	
	
	

	53. 
	Power Sources
	External networks are the main source of energy for the TsNAP after it is installed and opened. Two independent power lines, the first line for powering computer and other equipment, including lighting, the second line for a heater and air conditioning.. 
Two special power outlets (socket-plug) -connection interface should be available in the TsNAP for each power line with a distribution board.
Length of the safe and reliable cable is minimum 30 meters; adapters for plug-in, switch-plug and plug to be provided for each power line. 
Type Extension on the coil (two coils)
Cable length 30 m (two coils)
Protective earthing - No
Max. electric potential
Power line 1 - min 3000 W (Wire type PVA 2x2.5)
Power line 2 – min 3000 W Wire type PVA 3x2.5)
Current 16 A 
IP 64 degree of protection
As a backup, a 5 kW, 50 Hz, 220 V electric generator should be installed on the vehicle, one phase.
An additional backup system is a rechargeable battery with a 220 V inventory, which can provide 3 computers, the Internet and an office lighting system for minimum one hour. (Average hourly consumption of 2000W / h)
Additional systems can be offered by the contractor and are a subject to additional customer approval.
	
	
	

	54. 
	Electrical equipment
	The internal network is set according to the rules for wiring of electrical installations, Internet ethernet lines should also be included to internal network.
Built-in power outlets - in accordance with the number of office equipment and 2 additional sockets at each workplace.
Availability of interface for connection to the external power supply networks 20A, 50 Hz, 220V, single phase
The final wiring of the internal network is subject to customer approval at the stage of approval of the internal technical solution of the Mobile TsNAP
	
	
	

	55. 
	Artificial lighting

	Internal power network should comply with the installation rules
Built-in lamps should provide illumination of the workplace at 200 Lx minimum.
Switches – separate switch for each room (working room and toilet), for the central room there are two groups of lamps, 220 Volt and 12 Volt - transport or emergency lighting.
Additional systems can be offered by the contractor and are a subject to additional customer approval.
	
	
	

	56. 
	Heating

	The main source of heating - 2-4 electric heaters. Total power consumption - minimum 3 kW with regulation. Supplied with TsNAP unit.
Backup heating - auxiliary heater on diesel fuel with a thermal output of 3 kW
In the traffic mode - an additional heater located in the TsNAP, that operates from the vehicle's heating system.
Additional systems can be offered by the contractor and are a subject to additional customer approval.
	
	
	

	57. 
	Conditioning
	Electric split-system with a cooling capacity of 2.5 kW.
	
	
	

	58. 
	Ventilation


	Internal ventilation is fully installed. Structural elements of ventilation must be subject to customer approval.
Availability of 2 adjustable fans with general maximum productivity of 250 m3 / h
Availability of three hatches, two in working area of mobile TsNAP, one in the bathroom.
	
	
	

	59. 
	Internet source
	External networks are the main source of Internet for the TsNAP after it is installed and opened. - a Special Internet ethernet outlet (socket-plug) -connection interface should be available in the TsNAP.
Length of the safe and reliable cable is minimum 30 meters; connection adapters must be available. 
Type Extension on the coil
Cable length 30 m
Cable is intensified outside.
	
	
	

	60. 
	Furniture specifications
The vehicle must be equipped with in-built furniture, or furniture should be fixed so that its unauthorized displacement is impossible.

Placement of furniture must comply with Annex 1; furniture specifications should correspond to Annex 2.
	
	
	

	61. 
	Number of workplaces
	Four
	
	
	

	62. 
	Tables
	Tables for staff - made in the form of a single lightweight design, separately for each workplace. (no less than three drawers)
Tabletop width minimum 24 mm (specifications are given in   Annex 2)
	
	
	

	63. 
	Furniture for sitting
	office chairs for staff - 4 pcs. (colour subject to customer approval)
- chairs for visitors - minimum 5 pcs.
-seats CA-27 or CA -28 in the amount of 4 pieces
	
	
	

	64. 
	Cupboard
	Modular furniture should be provided for outdoor clothing, documents, with possibility to be locked.
	
	
	

	65. 
	Storage facilities above the passengers' seats
	- at least one storage place, with doors (or furniture blinds), locks for the safe transportation of things. 
Such facilities should be designed for the most comfortable and efficient use of space and is a subject to customer approval. 
The minimum size of one place is 300x600*250 mm.
	
	
	

	66. 
	Fireproof and burglar-proof safe
	Two safes must be installed under the working tables in zone hidden from visitors. Safes must be anchored to the floor. Specification of the safes is in Annex 2.
	
	
	

	67. 
	Specifications for additional equipment 
The requirements for the location of the equipment is in Annex 1 or can be other if previously agreed with the customer.
All the equipment in the vehicle should be installed and connected in a way to prevent its unauthorized displacement.
	
	
	

	68. 
	Wheelchair Lift
	The design of the lift to be proposed by the manufacturer and is subject to customer approval.
Options: (mechanical, electric, hydraulic, other)
Load capacity up to 250 kg
	
	
	

	69. 
	Passive safety of mobile TsNAP employees
	Installation of alarm buttons. The signal from the button must be audible and output to the driver's cab.
	
	
	

	70. 
	Outside window shed for sun protection  (canopy)
	Width from 1,5m, length from 3m. Located above the main entrance on the right side of the module. When folded, it must not exceed beyond the maximum overall dimensions of the vehicle.
Sliding is automatic. Located above the level of windows and doors.
	
	
	

	71. 
	Curtain-partition
	White. Located in one of the workplaces to enclose that work area. It also should be using as a background for visitors during photo shooting for documentation.
	
	
	




2.2. Technical Quality Assurance Mechanisms: The bid shall also include details of the Bidder’s internal technical and quality assurance review mechanisms, all the appropriate quality certificates, export licenses and other documents attesting to the superiority of the quality of the goods and technologies to be supplied.  

2.3. Reporting and Monitoring: Please provide a brief description of the mechanisms proposed for this project for reporting to the UNDP and partners, including a reporting schedule. 

2.4. Subcontracting: Explain whether any work would be subcontracted, to whom, how much percentage of the work, the rationale for such, and the roles of the proposed sub-contractors.  Special attention should be given to providing a clear picture of the role of each entity and how everyone will function as a team. 

2.5. Risks / Mitigation Measures: Please describe the potential risks for the implementation of this project that may impact achievement and timely completion of expected results as well as their quality.  Describe measures that will be put in place to mitigate these risks.

2.6 Implementation Timelines:  The Bidder shall submit a Gantt Chart or Project Schedule indicating the detailed sequence of activities that will be undertaken and their corresponding timing.   

10.4 Schedule:
	№
	Type of work
	Duration
	start date
	completion date

	1
	
	
	
	

	2
	
	
	
	

	3
	
	
	
	

	4
	
	
	
	

	…
	
	
	
	

	N
	
	
	
	



2.7. Partnerships (Optional): Explain any partnerships with local, international or other organizations that are planned for the implementation of the project.  Special attention should be given to providing a clear picture of the role of each entity and how everyone will function as a team.  Letters of commitment from partners and an indication of whether some or all have successfully worked together on other previous projects is encouraged. 

2.8. Anti-Corruption Strategy (Optional): Define the anti-corruption strategy that will be applied in this project to prevent the misuse of funds.  Describe the financial controls that will be put in place.

2.9 Statement of Full Disclosure:  This is intended to disclose any potential conflict in accordance with the definition of “conflict” under Section 4 of this document, if any.

2.10  Other: Any other comments or information regarding the bid and its implementation.  


	SECTION 3: PERSONNEL

3.1  Management Structure: Describe the overall management approach toward planning and implementing the contract.  Include an organization chart for the management of the contract, if awarded.

3.2  Staff Time Allocation:  Provide a spreadsheet that will be included to show the activities of each personnel, involved in the implementation of the contract.  Where the expertise of the personnel is critical to the success of the contract, UNDP will not allow substitution of personnel whose qualifications had been reviewed and accepted during the bid evaluation.  (If substitution of such a personnel is unavoidable, substitution or replacement will be subject to the approval of UNDP. No increase in costs will be considered as a result of any substitution). The Bidder is encouraged to use the following tables to provide the requested information:

Availability of engineering and technical staff to perform the work:
	№
	Staff name
	Position
	Qualification
	Working experience, years
	Status: temporary / permanent

	1
	
	
	
	
	

	2
	
	
	
	
	

	3
	
	
	
	
	

	4
	
	
	
	
	

	...
	
	
	
	
	




3.3  Qualifications of Key Personnel.  Provide the CVs for the following minimum full-time employed key staff proposed for the administration and execution of the vehicles conversion  
that will be provided to support the implementation of this project:
· Manager (Team Leader) responsible for coordination of work with UNDP - to act as an overall team leader and a conversion site manager with a minimum of 5 years of experience in the field of vehicles conversion. 
· Chief Engineer to act as an overall team leader and a conversion site manager with a minimum of 5 years of experience in the field of vehicles conversion.
CVs should demonstrate qualifications in area of expertise relevant to the Contract.  Please use the format below:

	Name:
	

	Role in Contract Implementation:
	

	Nationality: 
	

	Contact information:
	

	Countries of Relevant Work Experience:
	

	Language Skills: 
	

	Education and other Qualifications:
	

	Summary of Experience:     Highlight experience in the region and on similar projects. 

	Relevant Experience (From most recent):

	Period:  From – To
	Name of activity/ Project/ funding organisation, if applicable:
	Job Title and Activities undertaken/Description of actual role performed: 

	e.g. June 2010-January 2011
	
	

	Etc.
	
	

	Etc. 
	
	

	References (minimum of 3):

	Name
Designation
Organization
Contact Information – Address; Phone; Email; etc.

	Declaration:

I confirm my intention to serve in the stated position and present availability to serve for the term of the proposed contract.  I also understand that any wilful misstatement described above may lead to my disqualification, before or during my engagement.

_________________________________________________                                  __________________________
Signature of the Nominated Team Leader/Member                                                Date Signed


	







Section 7: Price Schedule Form

The Bidder is required to prepare the Price Schedule as indicated in the Instruction to Bidders.

The Price Schedule must provide a detailed cost breakdown of all goods and related services to be provided, from unit price to lot prices. Separate figures must be provided for each functional grouping or category, if any.

Any estimates for cost-reimbursable items, such as travel of experts and out-of-pocket expenses, should be listed separately.

The format shown on the following pages is suggested for use as a guide in preparing the Price Schedule. The format includes specific expenditures, which may or may not be required or applicable but are indicated to serve as examples.

A. Cost Breakdown per Deliverable Items
	Item Description
	QTY
	Price per unit (USD / UAH), excluding VAT
	TOTAL (UAH/USD):
Without VAT**

	Mobile Centers for Administrative Services
	3
	
	



B. Cost Breakdown by Cost Component: 
The Bidders are requested to provide the cost breakdown for the above given prices for each deliverable based on the following format. UNDP shall use the cost breakdown for the price reasonability assessment purposes as well as the calculation of price in the event that both parties have agreed for additional set of goods and/or related services. 

	№
	quantity
	Price per unit (USD / UAH), excluding VAT
	TOTAL (USD / UAH), without VAT

	I. EQUIPMENT AND MATERIALS
	
	
	

	1.Vehicle - base chassis (specify brand)
	3
	
	

	2. Office module with all facilities, networks, equipment needed, except for the items listed below.
	3
	
	

	3. Wheelchair lift
	3
	
	

	4. 5 kW generator (specify brand)
	3
	
	

	5. Air conditioning (specify brand)
	3
	
	

	6. Bathroom
	
	
	

	6.1 toilet
	3
	
	

	6.2 pumping station
	3
	
	

	6.3 150l tank
	3
	
	

	6.4 150l bowl
	3
	
	

	6.5 washbasin
	3
	
	

	6.6 mirror
	3
	
	

	6.7 electric boiler 5 l.
	3
	
	

	6.8 baby changing table
	3
	
	

	7. Fans (specify brand) 2 per TsNAP
	6
	
	

	8. Heaters up to 3 kW (total)
	6-9
	
	

	9. Diesel heater up to 3 kW (specify brand)
	3
	
	

	10. Furniture:
	
	
	

	10.1. Wardrobe
	3
	
	

	10.2 Table
	12
	
	

	10.3. Staff chair
	12
	
	

	10.4. Visitor chair
	15
	
	

	10.5. Seat CA-28 or equivalent
	12
	
	

	II. WORKS
	
	
	

	III. TRANSPORTATION COST
	
	
	

	IV. ADDITIONAL EXPENSES (including additional materials, salary, overhead cost, profit and other)
	
	
	

	…
	
	
	

	
	
	
	

	TOTAL
	
	




[bookmark: _GoBack]Section 8: Form for Advanced Payment Guarantee[footnoteRef:5] [5:  This Guarantee shall be required if the Contractor will require advanced payment of more than 20% of the contract amount, or if the absolute amount of the advanced payment required will exceed the amount of USD 30,000, or its equivalent if the price offer is not in USD, using the exchange rate stated in the Data Sheet.  The Contractor’s Bank must issue the Guarantee using the contents of this template.] 

(This must be finalized using the official letterhead of the Issuing Bank.  Except for indicated fields, no changes may be made in this template.)
_____________________________ [Bank’s Name, and Address of Issuing Branch or Office]
Beneficiary:	_________________ [Name and Address of UNDP]
Date:	________________    ++++++++++++++
ADVANCE PAYMENT GUARANTEE No.:	_________________


We have been informed that [name of Company] (hereinafter called "the Contractor") has entered into Contract No. [reference number of the contract] dated [insert: date] with you, for the provision of [brief description of ITB requirements] (hereinafter called "the Contract"). 

Furthermore, we understand that, according to the conditions of the Contract, an advance payment in the sum of [amount in words] ([amount in figures]) is to be made against an advance payment guarantee.

At the request of the Contractor, we [name of Bank] hereby irrevocably undertake to pay you any sum or sums not exceeding in total an amount of [amount in words] ([amount in figures])[footnoteRef:6]  upon receipt by us of your first demand in writing accompanied by a written statement stating that the Contractor is in breach of its obligation under the Contract because the Contractor has used the advance payment for purposes other than toward providing the  goods and related services under the Contract.  [6:  The Guarantor Bank shall insert an amount representing the amount of the advanced payment and denominated either in the currency/ies of the advanced payment as specified in the Contract.] 


It is a condition for any claim and payment under this guarantee to be made that the advance payment referred to above must have been received by the Contractor on its account number ___________ at [name and address of Bank].

The maximum amount of this guarantee shall be progressively reduced by the amount of the advance payment repaid by the Contractor as indicated in copies of certified monthly statements which shall be presented to us.  This guarantee shall expire, at the latest, upon our receipt of the monthly payment certificate indicating that the Consultants have made full repayment of the amount of the advance payment, or on the __ day of ___________, 2___, 20__  whichever is earlier.  Consequently, any demand for payment under this guarantee must be received by us at this office on or before that date.

This guarantee is subject to the Uniform Rules for Demand Guarantees, ICC Publication No. 458.

_____________________ 
[signature(s)]
Note:	All italicized text is for indicative purposes only to assist in preparing this form and shall be deleted from the final product.
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