Annex 2

Check-list for submission

	Sr No.
	Description
	Submission of document
Yes/No
 (N/A if not applicable )

	1
	(a) Submission of supplier quotation, Completed and Duly Accomplished Form as provided in (Annex 3)
	

	
	(b) Acceptance of the General Terms & Condition Annex 4
	

	2
	Company Profile, which should not exceed fifteen (10) pages, including printed brochures and product catalogues relevant to the goods/services being 

	

	3
	Tax Registration/Payment Certificate issued by the Internal Revenue Authority evidencing that the Bidder is updated with its tax payment obligations, or Certificate of Tax exemption, if any such privilege is enjoyed by the Bidder 

	

	4
	Certificate of Registration of the business, including Articles of Incorporation, or equivalent document if Bidder is not a corporation

	

	5
	Latest Audited Financial Statement (Income Statement and Balance Sheet) including Auditor’s Report for the past [2 years]

	

	6
	Statement of Satisfactory Performance from the Top 3 Clients in terms of Contract Value the past  [2 years]

	

	7
	Bank References (Name of Bank, Account Name, Bank Account No., Bank Location, Contact Person and Contact Details)

	

	8
	I aware and agree that selected Bidder will be piggyback by other UN Agencies from UNDP Contract
	



Suppliers who do not submit the above documents shall be rejected and not considered in the evaluation.

[bookmark: _GoBack]

Supplier’s Authorized Person

Signature: 			____________________________

Name: 				____________________________

Designation: 			____________________________

Company/Hotel’s Name:		____________________________

Date: 				____________________________


Annex 3

FORM FOR SUBMITTING SUPPLIER’S  QUOTATION
(This Form must be submitted only using the Supplier’s Official Letterhead/Stationery)

We, the undersigned, hereby accept in full the UNDP General Terms and Conditions, and hereby offer to supply the items listed below in conformity with the specification and requirements of UNDP as per RFQ Reference No. 2019/PROC/UNDP-MMR/RFQ/077:

TABLE 1 : Provision of Refurbishment Services (Interior Design, Renovation and Furniture for ITC office in Nay Pyi Taw within the premises of the Ministry of Commerce

	No.
	Service Description
	Quantity
	Unit Price
(MMK)
	Total Price (MMK)
	Remarks

	
	
	Qty
	UoM
	
	
	

	1
	
	
	
	
	
	

	2
	
	
	
	
	
	

	3
	
	
	
	
	
	

	4
	
	
	
	
	
	

	5
	
	
	
	
	
	

	
	(Detail Scope of Service as TOR)
Please see the breakdown of cost and BOQ list


	Total price of Services

	
	

	Add: Other Charges (please specify)

	
	

	Total Final and All-Inclusive Price Quotation

	
	



All other information that we have not provided automatically implies our full compliance with the requirements, terms and conditions of the RFQ.


Supplier’s Authorized Person

Signature: 			____________________________

Name: 				____________________________

Designation: 			____________________________

Company/Hotel’s Name:		____________________________

Date: 				____________________________




Annex 4





General Terms and Conditions for Contract


2

