Annex 2

FORM FOR SUBMITTING SERVICE PROVIDER’S PROPOSAL[footnoteRef:1] [1:  This serves as a guide to the Service Provider in preparing the Proposal. ] 


(This Form must be submitted only using the Service Provider’s Official Letterhead/Stationery[footnoteRef:2]) [2:  Official Letterhead/Stationery must indicate contact details – addresses, email, phone and fax numbers – for verification purposes ] 



 [insert: Location].
[insert: Date]

To:	[insert: Name and Address of UNDP focal point]

Dear Sir/Madam:

We, the undersigned, hereby offer to render the following services to UNDP in conformity with the requirements defined in the RFP dated [specify date] , and all of its attachments, as well as the provisions of the UNDP General Contract Terms and Conditions :

A. Qualifications of the Service Provider

The Service Provider must describe and explain how and why they are the best entity that can deliver the requirements of UNDP by indicating the following : 

a) Profile – describing the nature of business, field of expertise, licenses, certifications, accreditations;
b) Business Licenses – Registration Papers, Tax Payment Certification, etc.
c) Latest Audited Financial Statement – income statement and balance sheet to indicate Its financial stability, liquidity, credit standing, and market reputation, etc. ;
d) Track Record – list of clients for similar services as those required by UNDP, indicating description of contract scope, contract duration, contract value, contact references;
e) Certificates and Accreditation – including Quality Certificates, Patent Registrations, Environmental Sustainability Certificates, etc.  
f) Written Self-Declaration that the company is not in the UN Security Council 1267/1989 List, UN Procurement Division List or Other UN Ineligibility List.

B. Proposed Methodology for the Completion of Services

	The Service Provider must describe how it will address/deliver the demands of the RFP; providing a detailed description of the essential performance characteristics, reporting conditions and quality assurance mechanisms that will be put in place, while demonstrating that the proposed methodology will be appropriate to the local conditions and context of the work.



C. Qualifications of Key Personnel 

If required by the RFP, the Service Provider must provide :

a) Names and qualifications of the key personnel that will perform the services indicating who is Team Leader, who are supporting, etc.;
b) CVs demonstrating qualifications must be submitted if required by the RFP; and 
c) Written confirmation from each personnel that they are available for the entire duration of the contract.

D. Cost Breakdown per Deliverable*

	No
	Deliverables
	Percentage of Total Price (Weight for payment)
	Price
(Lump Sum, All Inclusive – IDR/USD)

	1
	Detailed workplan and preliminary work to include at least:
a. List of existing PKTL’s system and description
b. Work plan to improve the system development; 
c. Invoice and work plan for supplying hardware and software improvement (Add TV monitor, add firewall software, add external Hardisk) for Simple-K
d. Analytical report for the development KALFOR portal and tools (hereafter KMST-DM Tools)
	10 % 
	

	2
	Progress report of the implementation of the above mentioned tasks  to include at least:
a. Assessment report of current PKTL’s systems
b. Newly interface of Simple-K and manuals 
c. Well run of interface of the Kalfor portal and system tools (KMST-DM Tools) following the requirements of Task A. Development of Interactive Graphical User Interface (GUI) of the KALFOR KMST-DM system 
	15 % 
	

	3
	Progress report of the implementation of the above mentioned tasks to include at least :
a. Developed Indicators of PKTL’s good systems
b. Newly developed spatial system of Simple-K
c. Well run of the KMST-DM system to include prototype of dynamic system for managing project information to interact with end-users as required by the results of point B2 above
d. Prototype of android-based system for field survey and notification
	15 % 
	

	4
	Progress report of the implementation of the above mentioned tasks to include at least :
a. Guidance for evaluation of PKTL’s system 
b. On-line user-based entry data with provide file attached firewall system
c. Well run of the KMST-DM system to include prototype of user friendly reporting system to ease users in producing reports using a designed template as described in point B5 and upload/access system for related project documents that are provided by the KALFOR activities (e.g., technical guidance, government policy, regulations, and videos or animated media) grouped into specific themes as an integral parts of interactive online-library of KMST-DM.
	15 % 
	

	5
	Progress report of the implementation of the above mentioned tasks to include at least :
a. automated Tools for evaluation of PKTL’s system
b. User Testing of Simple-K for 4 pilot projects
c. Well run of the KMST-DM system to include prototype of interactive system for capacity buildings and its measurement to the achievements of participants as required by point B4, and reporting systems for individual and overall capacity building activities. The tools include registration (user authentication & validation), educational materials (video, animated flash media, module, assignment, testing packages and results. The system will be completed with samples of flash media, video dedicated for three targeted tailored user’s trainings
d. Well run of the KMST-DM system to include prototype of data analysis, simulation, and visualization (point B3) for baseline data and information of the project sites to monitor the achievements at a specific time
	15 % 
	

	6
	Final report (narration-in a form of compendium) and well operated developed application system to include
a. Comprehensive Report Assessment of PKTL’s Information System
b. Final report of Simple-K testing and verification 
c. Well run of the KMST-DM system to include fully operational of the 1) Interactive GUI for media and publications, 2) managing project information, 3) data analysis, simulation, and visualization of collected database, 4) Interactive system for capacity buildings completed with samples of modules, flash media, and video dedicated for three targeted tailored user’s trainings 5) user friendly reporting system for report production, 6) interactive e-library grouped by themes for managing available documents
d. Readily available of android-based system for field survey and notification 
e. Manuals related to knowledge transfers of the developed systems 
f. Project reports and three trainings materials
	20 % 
	

	7
	Will be paid upon appliance of maintenance procedure for data and information as a backup mechanism of hosting services for 6-month of project contract and 6-months of grace period
	10%
	




*This shall be the basis of the payment tranches

E. Cost Breakdown by Cost Component  [This is only an Example]:  
	Description of Activity
	Remuneration per Unit of Time
	Total Period of Engagement
	No. of Personnel
	Total Rate 

	I. Personnel Services 
	
	
	
	

	a. Knowledge Management and Modelling Simulation Expert
	
	
	1
	

	b. Software Engineering and Information System Developer
	
	
	1
	

	c. System Analyst and web design database specialist
	
	
	1
	

	d. System Content Analyst and web design programmer
	
	
	1
	

	e. Interactive Communication and GIS Platform Specialist
	
	
	1
	

	f. Model Simulation developer and multimedia specialist
	
	
	1
	

	g. Web-based and/or WebGIS Programmer
	
	
	7
	

	h. Mobile Android Platform Developers
	
	
	2
	

	i. Data Collectors and Analyst
	
	
	2
	

	j. Admin Staff
	
	
	1
	

	k. Project Assistant
	
	
	1
	

	l. Etc. (if any)
	
	
	
	

	II. Out of Pocket Expenses
	
	
	
	

	           1.  Travel Costs
	
	
	
	

	           2.  Daily Allowance
	
	
	
	

	           3.  Communications
	
	
	
	

	           4.  Reproduction
	
	
	
	

	           5.  Equipment Lease
	
	
	
	

	           6.  Others (if any please specify in detail)
	
	
	
	

	III. Other Related Costs (if any, please specify in detail)
	
	
	
	



[Name and Signature of the Service Provider’s Authorized Person]
[Designation]
[Date]

[bookmark: _GoBack]
