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REQUEST FOR PROPOSAL (RFP)
(For Low-Valued Services)

NAME & ADDRESS OF FIRM DATE: September 30, 2019

REFERENCE: RFP-2019-16

Dear Sir / Madam:

We kindly request you to submit your Proposal for Technical Assistant on Climate Finance Asia:
Galvanizing Private Sector Action – under Climate Finance Network – Innovative Finance Workstream.

Please be guided by the form attached hereto as Annex 2 and Annex 3, in preparing your
Proposal.

Your offer, comprising of a Technical and Financial Proposal, should be submitted in accordance
with Section 2, through eTendering online system and by the deadline indicated in
https://etendering.partneragencies.org

If you are interested in submitting a Proposal in response to this RFP, please prepare your
Proposal in accordance with the requirements and procedure as set out in this RFP and submit it by the
Deadline for Submission of Proposals.

In the course of preparing your Proposal, it shall remain your responsibility to ensure that it
reaches the address above on or before the deadline. Proposals that are received by UNDP after the
deadline indicated above, for whatever reason, shall not be considered for evaluation.  If you are
submitting your Proposal by email, kindly ensure that they are signed and in the .pdf format, and free
from any virus or corrupted files.

Services proposed shall be reviewed and evaluated based on completeness and compliance of the
Proposal and responsiveness with the requirements of the RFP and all other annexes providing details of
UNDP requirements.

The Proposal that complies with all of the requirements, meets all the evaluation criteria and
offers the best value for money shall be selected and awarded the contract.  Any offer that does not meet
the requirements shall be rejected.
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Any discrepancy between the unit price and the total price shall be re-computed by UNDP, and
the unit price shall prevail and the total price shall be corrected.  If the Service Provider does not accept
the final price based on UNDP’s re-computation and correction of errors, its Proposal will be rejected.

No price variation due to escalation, inflation, fluctuation in exchange rates, or any other market
factors shall be accepted by UNDP after it has received the Proposal. At the time of Award of Contract or
Purchase Order, UNDP reserves the right to vary (increase or decrease) the quantity of services and/or
goods, by up to a maximum twenty five per cent (25%) of the total offer, without any change in the unit
price or other terms and conditions.

Any Contract or Purchase Order that will be issued as a result of this RFP shall be subject to the
General Terms and Conditions attached hereto.  The mere act of submission of a Proposal implies that the
Service Provider accepts without question the General Terms and Conditions of UNDP, herein attached as
Annex 3.

Please be advised that UNDP is not bound to accept any Proposal, nor award a contract or
Purchase Order, nor be responsible for any costs associated with a Service Providers preparation and
submission of a Proposal, regardless of the outcome or the manner of conducting the selection process.

UNDP’s vendor protest procedure is intended to afford an opportunity to appeal for persons or
firms not awarded a Purchase Order or Contract in a competitive procurement process. In the event that
you believe you have not been fairly treated, you can find detailed information about vendor protest
procedures in the following link:
http://www.undp.org/content/undp/en/home/operations/procurement/protestandsanctions/

UNDP encourages every prospective Service Provider to prevent and avoid conflicts of interest,
by disclosing to UNDP if you, or any of your affiliates or personnel, were involved in the preparation of
the requirements, design, cost estimates, and other information used in this RFP.

UNDP implements a zero tolerance on fraud and other proscribed practices, and is committed to
preventing, identifying and addressing all such acts and practices against UNDP, as well as third parties
involved in UNDP activities.  UNDP expects its Service Providers to adhere to the UN Supplier Code of
Conduct found in this link : http://www.un.org/depts/ptd/pdf/conduct_english.pdf

Thank you and we look forward to receiving your Proposal.

Sincerely yours,

Keshini WIjesundera
Manager, Transactional Services Team

30 September 2019
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ANNEX 1

Description of Requirements

Context of the Requirement Technical Assistant on Climate Finance Asia: Galvanizing Private Sector
Action – under Climate Finance Network – Innovative Finance
Workstream

Implementing Partner of
UNDP

UNDP Bangkok Regional Hub- SDG Financing

Brief Description of the
Required Services1

The goal of the assignment is to develop an understanding of the
barriers and opportunities for private sector investment in climate
change action. The incumbent will engage the private sector to see how
to increase climate-related investment in Southeast Asia, in alignment
with UNDP’s Climate Finance Network – Innovative Finance
Workstream.

Please refer to the Term of Reference (ToR) for the assignment for
details.

List and Description of
Expected Outputs to be
Delivered

1. Project plan & timeline
2. Interviewee list
3. Interview guide(s)
4. Final report

Please refer to the Term of Reference (ToR) for the assignment for
details.

Person to Supervise the
Work/Performance of the
Service Provider

UNDP’s Climate Change and Innovative Finance Advisor based in UNDP
Indonesia Country Office.  All activities will be conducted in close
collaboration with Governance and Public Finance Management
Specialist and Regional Private Sector Partnership Specialist at Bangkok
Regional Hub.

Frequency of Reporting Please refer to the Term of Reference (ToR) for the assignment for
details.

Progress Reporting
Requirements

The progress reporting is details in ToR as follows;

Location of work
☐ Exact Address/es [pls. specify]
☒ At Contractor’s Location

Expected duration of work 16 weeks
Target start date 1 November 2019
Latest completion date 28 February 2020

1 A detailed TOR may be attached if the information listed in this Annex is not sufficient to fully describe the nature
of the work and other details of the requirements.
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Travels Expected
Destination/s Estimated Duration

Brief Description
of Purpose of the

Travel
Target
Date/s

Bangkok 3 days, 2 missions
(TBC)

Programme
workplan and
briefing

Nov 2019

Special Security
Requirements

☐ Security Clearance from UN prior to travelling
☐ Completion of UN’s Basic and Advanced Security Training
☒ Comprehensive Travel Insurance
☐ Others [pls. specify]

Facilities to be Provided by
UNDP (i.e., must be
excluded from Price
Proposal)

☐ Office space and facilities
☐ Land Transportation
☒ Others Not provided

Implementation Schedule
indicating breakdown and
timing of activities/sub-
activities

☒ Required
☐ Not Required

Names and curriculum vitae
of individuals who will be
involved in completing the
services

☒ Required
☐ Not Required

Currency of Proposal ☒ United States Dollars
☐ Euro
☐ Local Currency

Value Added Tax on Price
Proposal2

☐must be inclusive of VAT and other applicable indirect taxes
☒must be exclusive of VAT and other applicable indirect taxes

Validity Period of Proposals
(Counting for the last day of
submission of quotes)

☐ 60 days
☒ 90 days
☐ 120 days
In exceptional circumstances, UNDP may request the Proposer to
extend the validity of the Proposal beyond what has been initially
indicated in this RFP.   The Proposal shall then confirm the extension in
writing, without any modification whatsoever on the Proposal.

Partial Quotes ☒ Not permitted

☐ Permitted [pls. provide conditions for partial quotes, and ensure
that requirements are properly listed to allow partial quotes (e.g.,
in lots, etc.)]

2 VAT exemption status varies from one country to another.  Pls. check whatever is applicable to the UNDP CO/BU
requiring the service.
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Payment Terms3
Outputs Percentage Timing Condition for

Payment Release
1. submission
of
deliverable#1
to 3

50 percent As per details in
ToR

Within thirty (30) days
from the date of
meeting the following
conditions:
a) UNDP’s written

acceptance (i.e.,
not mere receipt)
of the quality of
the outputs; and

b) Receipt of invoice
from the Service
Provider.

2. Submission
of final
deliverable

50 percent As per details in
ToR

Person(s) to
review/inspect/ approve
outputs/completed services
and authorize the
disbursement of payment

1. UNDP BRH – SDG Finance Advisor and 2. UNDP BRH Indonesia Based
– Climate Change and Innovative Finance Advisor and  3. UNDP BRH –
Climate Change Finance Specialist

Type of Contract to be
Signed

☐ Purchase Order
☐ Institutional Contract

☒ Contract for Professional Services
☐ Long-Term Agreement4 (if LTA will be signed, specify the document
that will trigger the call-off.  E.g., PO, etc.)
☐ Other Type of Contract [pls. specify]

Criteria for Contract Award ☐ Lowest Price Quote among technically responsive offers
☒ Highest Combined Score (based on the 70% technical offer and 30%
price weight distribution)
☒ Full acceptance of the UNDP Contract General Terms and Conditions
(GTC).  This is a mandatory criteria and cannot be deleted regardless of
the nature of services required.  Non acceptance of the GTC may be
grounds for the rejection of the Proposal.

Criteria for the Assessment
of Proposal

Technical Proposal (70%)
☒ Expertise of the Firm from past records of relevant projects on
sovereign green bonds, green municipal bonds and/or climate change,
energy and waste management sector (30%)

3 UNDP preference is not to pay any amount in advance upon signing of contract.  If the Service Provider strictly
requires payment in advance, it will be limited only up to 20% of the total price quoted.  For any higher percentage,
or any amount advanced exceeding $30,000, UNDP shall require the Service Provider to submit a bank guarantee
or bank cheque payable to UNDP, in the same amount as the payment advanced by UNDP to the Service Provider.
4 Minimum of one (1) year period and may be extended up to a maximum of three (3) years subject to satisfactory
performance evaluation.  This RFP may be used for LTAs if the annual purchases will not exceed $100,000.00.
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☒Methodology, Appropriateness to the Condition and Timeliness of the
Implementation Plan Its Appropriateness to the Condition and
Timeliness of the Implementation Plan (40%)
☒Management Structure and Qualification of Key Personnel (30%)

Financial Proposal (30%)
To be computed as a ratio of the Proposal’s offer to the lowest price
among the proposals received by UNDP.

Financial Proposal must be submitted as a separate file encrypted with
a password. None of the financial proposal data is disclosed in other
documents of the submission. UNDP shall request password for opening
the Financial Proposal only from the Proposers who pass the Technical
Evaluation as per the criteria established and disclosed in the solicitation
document. The Proposer shall assume the responsibility for not
encrypting the financial proposal.

UNDP will award the
contract to:

☒ One and only one Service Provider
☐ One or more Service Providers, depending on the following factors :
[Clarify fully how and why will this be achieved. Please do not choose
this option without indicating the parameters for awarding to multiple
Service Providers]

Annexes to this RFP5 ☒ Form for Submission of Technical Proposal (Annex 2)

☒ Form for Submission of Financial Proposal (Annex 3)

☒ General Terms and Conditions / Special Conditions (Annex 4)6

☒ Detailed TOR (Annex 5)

☒ Technical Evaluation Criteria (Annex 6)

5 Where the information is available in the web, a URL for the information may simply be provided.
6 Service Providers are alerted that non-acceptance of the terms of the General Terms and Conditions (GTC) may be
grounds for disqualification from this procurement process.
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Contact Person for Inquiries
(Written inquiries only)7

Thitima Phuavong
Executive/Operations Assistant
Bangkok Regional Hub, RBAP
United Nations Development Programme
3rd Floor United Nations Service Building
Rajdamnern Nok Avenue, Bangkok 10200, Thailand
procurement.th@undp.org
Tel.: +66 (0)2 304 9100 ext. 5244

Any delay in UNDP’s response shall be not used as a reason for
extending the deadline for submission, unless UNDP determines that
such an extension is necessary and communicates a new deadline to
the Proposers.

Required Documents that
must be Submitted to
Establish Qualification of
Proposers (In “Certified
True Copy” form only)

☒Company Profile, which should not exceed fifteen
(15 ) pages, including printed brochures and product catalogues
relevant to the goods/services being procured
☒ Tax Registration/Payment Certificate issued by the Internal Revenue
Authority evidencing that the Bidder is updated with its tax payment
obligations, or Certificate of Tax exemption, if any such privilege is
enjoyed by the Bidder
☒ Certificate of Registration of the business, including, Articles of
Incorporation, or equivalent document if Bidder is not a corporation
☒ Official Letter of Appointment as local representative, if Bidder is
submitting a Bid in behalf of an entity located outside the country
☒ Latest Audited  Financial  Statement  (Income Statement and
Balance Sheet) including Auditor’s Report for the past 2 years
☒ Previous list of clients and contracts including minimum two
Satisfactory completion certificates from top clients.
☒ Technical Proposal
☒ Financial proposal submitted as a separate file encrypted with a
password
☒ Any other required documents mentioned in Terms of Reference

Other Information
Documentation and rights
over material

UNDP will retain ownership of all materials relating to the project and
requires a comprehensive handover, complete with documentation,
which will enable continued editing and maintenance of the final
report.

7 This contact person and address is officially designated by UNDP.  If inquiries are sent to other person/s or
address/es, even if they are UNDP staff, UNDP shall have no obligation to respond nor can UNDP confirm that the
query was received.
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ANNEX 2

FORM FOR SUBMITTING SERVICE PROVIDER’S TECHNICAL PROPOSAL8

(This Form must be submitted only using the Service Provider’s Official Letterhead/Stationery9)

[insert: Location].
[insert: Date]

To: [insert: Name and Address of UNDP focal point]

Dear Sir/Madam:

We, the undersigned, hereby offer to render the following services to UNDP in conformity
with the requirements defined in the RFP dated [specify date] , and all of its attachments, as well
as the provisions of the UNDP General Contract Terms and Conditions:

A. Qualifications of the Service Provider

The Service Provider must describe and explain how and why they are the best entity that can deliver the
requirements of UNDP by indicating the following :

a) Profile – describing the nature of business, field of expertise, licenses, certifications, accreditations;
b) Business Licenses – Registration Papers, Tax Payment Certification, etc.
c) Latest Audited Financial Statement – income statement and balance sheet to indicate Its financial

stability, liquidity, credit standing, and market reputation, etc. ;
d) Track Record – list of clients for similar services as those required by UNDP, indicating description of

contract scope, contract duration, contract value, contact references;
e) Certificates and Accreditation – including Quality Certificates, Patent Registrations, Environmental

Sustainability Certificates, etc.
f) Written Self-Declaration that the company is not in the UN Security Council 1267/1989 List, UN

Procurement Division List or Other UN Ineligibility List.

B. Proposed Methodology for the Completion of Services

The Service Provider must describe how it will address/deliver the demands of the RFP; providing a detailed
description of the essential performance characteristics, reporting conditions and quality assurance
mechanisms that will be put in place, while demonstrating that the proposed methodology will be
appropriate to the local conditions and context of the work.

8 This serves as a guide to the Service Provider in preparing the Proposal.
9 Official Letterhead/Stationery must indicate contact details – addresses, email, phone and fax numbers – for
verification purposes
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C. Qualifications of Key Personnel

If required by the RFP, the Service Provider must provide :

a) Names and qualifications of the key personnel that will perform the services indicating who is Team
Leader, who are supporting, etc.;

b) CVs demonstrating qualifications must be submitted if required by the RFP; and
c) Written confirmation from each personnel that they are available for the entire duration of the contract.

[Name and Signature of the Service Provider’s
Authorized Person]
[Designation]
[Date]
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ANNEX 3

FORM FOR SUBMITTING SERVICE PROVIDER’S FINANCIAL PROPOSAL10

(This Form must be submitted only using the Service Provider’s Official Letterhead/Stationery11)

[insert: Location].
[insert: Date]

To: [insert: Name and Address of UNDP focal point]

Dear Sir/Madam:

We, the undersigned, hereby offer to render the following services to UNDP in conformity
with the requirements defined in the RFP dated [specify date] , and all of its attachments, as well
as the provisions of the UNDP General Contract Terms and Conditions:

A. Cost Breakdown per Deliverable*

Deliverables
[list them as referred to in the

RFP]

Percentage of Total Price
(Weight for payment)

Price
(Lump Sum,
All Inclusive)

Deliverable#1 Project plan & timeline 50%
Deliverable#2 Interviewee list
Deliverable#3 Interview guide(s)
Deliverable#4 Report - ~10-15 page word

document detailing findings,
conclusions and
recommendations related to the
objectives listed in ToR; Covers
information gathered from both
literature review and interviews

50%

Total 100%
*This shall be the basis of the payment tranches

B. Cost Breakdown by Cost Component [This is only an Example]:

10 This serves as a guide to the Service Provider in preparing the Proposal.
11 Official Letterhead/Stationery must indicate contact details – addresses, email, phone and fax numbers – for
verification purposes
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Description of Activity Remuneration
per Unit of Time

Total Period of
Engagement

No. of
Personnel

Total Rate

I. Personnel Services
1. Services from Home Office

a. Team Leader / Senior
Researcher
II. Out of Pocket Expenses

1.  Travel Costs (2 missions to
Bangkok/ approx. 3 days per mission)

a. Ticket cost
b. Daily allowance
c. Terminal expense
d. Visa fee

2.  Communications
3. Local transportation
4.  Others (please specific)

III. Other Related Costs

[Name and Signature of the Service Provider’s
Authorized Person]
[Designation]
[Date]



thitima.phuavong
Typewritten text
Annex 4























RFP- 2019-16: Technical Assistant on Climate Finance 23

ANNEX 5

TERMS OF REFERENCE
Technical Assistant on Climate Finance Asia: Galvanizing Private Sector Action –under Climate

Finance Network – Innovative Finance Workstream

A. Background Information and Rationale, Project Description

The scope and ambition of the Sustainable Development Goals (SDGs), together with the important
commitments made in the Paris Agreement on Climate Change, require actions that go far beyond what
Governments, international organizations and aid flows alone can achieve. According to the OECD, official
development assistance (ODA) was US$146.6 billion in 2017.i By comparison, 2017 foreign direct
investment (FDI) flows to developing economies were over four times greater, or US$671 billion. Global
FDI totaled US$1.43 trillion in 2017ii. Global household wealth stands at $250 trillion, and institutional
investors – in the form of pension funds, endowments, sovereign wealth funds and investment houses –
manage financial portfolios of more than $100 trillion. Therefore, the challenge to finance the SDGs or to
transition economies to green growth pathways by addressing climate change risks and opportunities is
not the of lack of money, but rather where, how and why money flows and what are the impacts of those
flows. The issue is systemic and much deeper than closing any financial gap. It demands the re-orientation
of how investors, businesses and government interact with each other to create a system to achieve
results in the three dimensions of sustainable development: economic, social and environmental.

Globally, investors have started to understand and adjust their investment decision-making to include a
consideration of the risks and opportunities associated with climate change and are also beginning to
demonstrate concern about sustainable supply chains.  However, this shift is still too slow to deliver on
the global targets agreed under the Paris agreement and is slower in Asia than in Europe and North
America. A recent study12 found that ESG integration (investment strategies that take some
environmental, social or governance considerations into account) was being used for 14.4% of assets
under management (AUM) in the U.S. and 12.6% in Europe, but only for 0.7% in Asia.  Moreover, 83% of
Asia’s ESG-oriented investment is concentrated in Japan, indicating an even greater gap between most of
Asia and other advanced markets.

The Challenge
Asset owners and asset managers have extraordinary influence in shaping private sector behaviors that
impact national economic growth. It is well recognized that climate change represents material risk
(financial, physical and reputational) to businesses globally. This is especially true for businesses operating
in Asia where the impacts of climate change are likely to be the most extreme. Despite these risks, there
remains significant room for investors in Asia to improve their practices on integrating climate
considerations into their investment models. Numerous studies and discussions have identified obstacles
including:

12Johan Thuard, Harvey Koh, Anand Agarwal, Riya Garg: “Financing the Future of Asia: Innovations in Sustainable
Finance” April 2019;  Developed and published by FSG with support from Rockefeller Foundation and Asia
Venture Philanthropy Network (AVPN)
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 Lack of awareness of the risks and opportunities associated with climate change13;
 Limited availability of reliable, comparable ESG-related data in a format that can be used by

investors. As explained by Madhu Gayer, Head of Investment Analytics for the APAC region at BNP
Paribas Securities, “The shortage of data to support ESG investments has led some senior
management ranks to be more skeptical, which in turn has limited adoption across the Asia Pacific
region, and globally more generally.”14

 Insufficient regulation or incentives to drive investor practice and a lack of public-private
partnerships to help address this gap and that facilitate dialog between corporates, investor
groups and government15; as well as

 Complexity of valuation of ESG risks and opportunities16,

Additional efforts to motivate and enable change among the investor community have the potential to
significantly mitigate climate change as well as to improve resilience of business and society in the region.
UNDP propose to address this potential by identifying opportunities to accelerate the nascent shift in
investor behavior associated with mitigating climate change and building resilience to risk in the region.

The Climate Finance Network
In March 2019, UNDP in partnership with Oxford Policy Management (OPM) launched the Climate Finance
Network (CFN), a knowledge management and technical support facility to identify and support climate
finance innovations in the region and facilitate, accelerate and scale up these innovations. The CFN will
share cutting-edge knowledge from ongoing reforms on financing climate action that are taking place at
the country level across the Asia-Pacific Region, building off learnings from various programmes and policy
initiatives. It will curate knowledge and experience from stakeholders across government, private sector,
philanthropy and wider civil society and develop best practice notes for south-south exchange and
adoption and/or scale up in new locations.  The CFN will work across six thematic workstreams:

1. Climate Change and Domestic Budget Reform
2. Direct Access to International Climate Finance
3. Innovative Climate Change Financing
4. Gender and Social Inclusion in Climate Change Finance
5. Transparency and Accountability in Climate Change Finance
6. Modelling Climate Impacts on Economic Growth

This proposed initiative falls under the Innovative Climate Change Financing workstream and will provide
an entry point for further engagement with institutional investors and corporations.

13 Source: https://thewire.in/environment/asian-media-misleads-public-on-air-pollution
14 Source: “Sustainability in Capital Markets: A Survey of Current Progress and Practices” Hight Meadows Institute,
2019
15 Source:  Six barriers to ESG integration found in a study by UNEP FI and PR included both “difficulty [for
investors] in engaging companies on ESG factors” and “Few regulatory mechanisms requiring investors to integrate
ESG”; Sept 2016;  See the full study here
16 For example, a case study on Zurich Insurance Group in High Meadows Institute report “Sustainability in Capital
Markets: A Survey of Current Progress and Practices” explains: “Many ESG factors can potentially affect risk and
return. The channels through which they affect risk and return are at times complex and vary from sector to
sector. It is important for portfolio managers to receive adequate and regular training to help them understand the
economic importance of ESG.
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B. Specific Objectives

The goal of the assignment is to develop an understanding of the barriers and opportunities for private
sector investment in climate change action. The incumbent will engage the private sector to see how to
increase climate-related investment in Southeast Asia, in alignment with UNDP’s Climate Finance Network
– Innovative Finance Workstream.

C. Scope

UNDP envision a medium to long term partnership that leverages UNDP’s convening power to connect
investors and governments for:

 Exploring barriers and solutions to attracting private finance,
 Facilitating South-South learning, and
 Showcasing climate investment opportunities in Southeast Asia.

The initiative would entail three broad phases:
 Phase 1 – Market assessment and initial stakeholder engagement
 Phase 2 – Detailed stakeholder engagement and solution design
 Phase 3 – Implementation and continuous monitoring and improvement

The scope of work detailed in the TOR covers Phase 1 only. The partners are in the process of identifying
and approaching other funders to support the overall effort. Successful engagement, analysis and outputs
from phase 1 will greatly enhance our ability to attract significant resources for phases 2 and 3.

D. Approach and Methodology

In order to set the lay the foundations to successfully engage the private sector on climate finance in Asia,
the Phase 1 project has the following objectives:

1. Understand the current landscape:
a. What are the drivers, enablers and barriers climate finance in Asia? What trends do we see in

investor awareness of, interest in and action on this topic?
b. What are the leading practices of investors globally and in the region that have successfully

integrated climate considerations into their investment approaches?
c. What initiatives, groups and communication channels currently engage investors on climate

finance in Asia?  What are their strengths, weakness and gaps?

2. Identify potential solutions:
a. Define hypotheses around the types of platform/engagement mechanisms that UNDP and

service provider might develop to help fill the gaps and accelerate private sector action on
climate finance.

b. What differentiates leaders in climate finance from the rest of the pack? How can our
approach bridge the difference?

c. What impacts and lessons learned from existing platforms should factor into solution design?
How can our solution be additive rather than duplicative?
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Note: given the budget constraints, it is unlikely that we will be able to get to the stage of clear solution
which has been sufficiently vetted to move into design and development mode, but rather we will have a
starting point with some possible ideas/hypotheses and a clearer understanding of how to proceed in
Phase II in order to further validate and refine our preliminary conclusions from this phase.

3. Engage stakeholders:
a. Conduct interviews with up to 15 stakeholders including investors, banks, associations and

other relevant entities in order to gather perspectives related to the questions under
objectives #1 and #2 above, and also to begin to build connections with potential
collaborators/participants of the future platform.

4. Define Next Steps: Based on findings and analysis on topics 1-3 above, refine and clarify our plans for
phases 2 and 3 of the initiative

In responding to the key objectives mentioned above, the service provider is required to complete
but not limited to the following list of activities:

a. Conduct literature review – desktop research to address the above questions (Note: ~2
person days are allocated for this task)

b. Conduct ~12-15 interviews – Build list of target investors, banks and associations and gather
their perspectives on key questions. Depending on interest and availability of the contacts,
interviewees may include (but not limited to) names such as the following:

Investors, Banks, Stock Exchanges
a) BNP Parisbas
b) HSBC
c) Temasek
d) Maybank
e) AIA
f) Ping An

g) Siam Commercial Bank
h) KKR
i) Anchor Equity Partners
j) GPIF
k) MFG Asset Management

l) Hong Kong Stock
Exchange

m) Singapore Stock Exchange
n) Bursa Malaysia
o) Others

Associations or Initiatives
a) The Principles for Responsible Investing (PRI)

b) World Wildlife Fund (WWF)

c) The Asia Investor Group on Climate Change (AIGCC)

d) The Hong Kong Green Finance Association

c. Write report and presentation – Distill and synthesis results from steps 1-2 into a succinct
report that:

 Clarifies the findings and conclusions regarding the questions outlined in the Scope
section above

 Serves as the basis for discussion and engagement to move into phases 2 and 3 of the
initiative (i.e. with potential funders, participants, etc.).
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E. Deliverables and Schedules/Expected Outputs

Deliverable Description Notes on Timing / Reviews
a.Project plan &

timeline

Updated and more detailed version
of key elements of this document
including the timetable

To be agreed upon with UNDP
within one week after project kick
off

b.Interviewee list List of target interviewees with
contact info (sufficient to secure
~12-15 interviews)

 Drafts to be provided within the
first ~2-3 weeks into the project
for feedback/input from UNDP,
ideally within 1 week of receipt

 Final versions would be provided
shortly thereafter;

 Updates on interview scheduling
to be shared on an ongoing basis

c. Interview guide(s) Questions for key stakeholders;
Tailored to each stakeholder group

d.Report ~10-15 pages word document
detailing findings, conclusions and
recommendations related to the
objectives listed above; Covers
information gathered from both
literature review and interviews

 Outline – ~ 6-8 weeks into the
project;

 Draft – ~10-12 weeks into the
project. Assume 1 week for
feedback from UNDP and another
1-2 weeks for the final version

F. Key Performance Indicators and Service Level
The performance of service will be evaluated based on the actual quality deliverables, the relevance
to areas of scoping described, applicability of insights and knowledge obtained from the findings. The
service provider will provide UNDP with the final report on any findings based on the following
structure:

a. Clear outline of specific private sector players in selected sector(s) including energy,
agriculture, infrastructure and retail;

b. Mapping and matching between selected private sector and the government in the
UNDP Country Offices where UNDP works;

c. Actual meeting(s) between identified private sector(s) and government(s) where the
partnership team of UNDP can further build on their works in the next phase.

If the service provider doesn’t meet the require service level, UNDP will not certify payments for the
deliverable i.e. no payment will be made until UNDP certifies and accepts the deliverables. Eventually,
if the deliverables are not met as per specifications, the contract may be terminated as per UNDP
Procurement rules and regulations.

G. Governance and Accountability
The service provider is required to work closely with the relevant UNDP technical staff in the country
offices. The overall assignment will be supervised and oversight by UNDP’s Climate Change and
Innovative Finance Advisor based in Indonesia country office, Climate Change and Public Finance
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Management Specialist and Regional Private Sector Partnership Specialist of UNDP Bangkok Regional
Hub.

The service provider will shoulder all cost including airfare, accommodation and other related cost
while doing the mission in Asia and Pacific. Any additional technical support cost that will deployed
during the missions must be included in the financial proposal.

H. Facilities to be provided by UNDP
UNDP will support the service provider in gaining access to relevant and needed information. If
requires, the service provider will identify the need for the meetings and will conduct the consultation
meetings in collaboration with UNDP.

The service provider will have sole responsibility for all logistical, administrative and maintenance
support necessary to its personnel for the duration of the contract with no responsibility on the part
of UNDP. This shall include the following:

 The welfare of its staff including payment of salaries, medical insurance, medical and casualty
evacuation in the event of a security breakdown.

 Arrangements for logistics across all aspects of the assignment including in-country
transportation for its operations, accommodation and any visa requirements.

 Security for all its personnel and assets. Neither the UNDP nor its national partners shall
provide security facilities or be liable for any individual and material damage.

 Ensure adequate communication with UNDP.

I. Expected duration of the contract/assignment
The period of the assignment (Phase 1) will be for 16 weeks starting from November 2019 – February
2020.

J. Duty Station
This assignment will be home based with possible trips to the countries in Asia and the Pacific
including Thailand for workplan meeting(s).

K. Professional Qualifications of the Successful Contractor and its key personnel

Service Provider
 Minimum 8 years of experience in business/ social science research;
 Research experience in the field of private sector engagement, climate change finance, or

relevant fields with minimum 7 years of experience in this area;
 Service Provider should have experience working with private sectors in South Asia, South

East Asia and Pacific countries would be considered as an advantage;
 Experience working with international orgainsations or UN agencies is an asset;
 Flexibility and openness to accommodate clients’ needs;
 Excellent command of spoken and written in English.



RFP- 2019-16: Technical Assistant on Climate Finance 29

Team Leader /Senior Researcher (1 position)
 Master’s degree or equivalent in Climate Change, Public Finance, Education, Public Policy,

Economics, Social Sciences or other related field is required;
 Proven track record in Social Venture Network (SVN), and/or SDGs with minimum 7 years of

experience in this area;
 Minimum 7 years of working experience on sustainable development in partnership with

private sector and/ or private sector engagement;
 Prior work experience in Asia -Pacific region is desirable. The minimum requirement is 7 years

experiences working in the region.
 Minimum 7 years of experience working on climate change, business sustainability and/or

corporate social responsibility is desirable;
 Minimum 7 years of experience working with private sector on specific sector namely

environment / business and human rights / community economic development, climate
change action, and/or governance and accountability would be an asset;

 Excellent written and spoken English skills.

The professional qualification above is the minimum requirement. Service provider can propose the
number of key technical personnel which more than indicated in this ToR.

L. Price and Schedule of Payments

Deliverable Percentage Notes on Timing / Reviews
1. Project plan &

timeline

50  To be agreed upon with UNDP within one week
after project kick off

2. Interviewee list  Drafts to be provided within the first ~2-3 weeks
into the project for feedback/input from UNDP,
ideally within 1 week of receipt

 Final versions would be provided shortly thereafter;
 Updates on interview scheduling to be shared on an

ongoing basis

3. Interview guide(s)

4. Report 50  Outline – ~ 6-8 weeks into the project;
 Draft – ~10-12 weeks into the project. Assume 1

week for feedback from UNDP and another 1-2
weeks for the final version

M. Additional References or Resources

N/A
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ANNEX 6

TECHNICAL EVALUATION CRITERIA

Summary of Technical Proposal Evaluation Forms Points
Obtainable

1. Bidder’s qualification, capacity and experience 300

2. Proposed Methodology, Approach and Implementation Plan 400

3. Management Structure and Key Personnel 300

Total 1000

Section 1. Bidder’s qualification, capacity and experience Points
obtainable

1.1 Reputation of Organization and Staff Credibility / Reliability / Industry Standing 90

1.2 General Organizational Capability which is likely to affect implementation:
 Financial stability
 loose consortium, holding company or one firm
 age/size of the firm
 strength of project management support
 project financing capacity
 project management controls

90

1.3 Extent to which any work would be subcontracted (subcontracting carries additional
risks which may affect project implementation, but properly done it offers a chance
to access specialized skills.)

20

1.4 Quality assurance procedures and risk mitigation measures 70

1.5 Organizational Commitment to Sustainability (mandatory weight)
-Organization is compliant with ISO 14001 or ISO 14064 or equivalent – 5 points
-Organization is a member of the UN Global Compact -5 points
-Organization demonstrates significant commitment to sustainability through some
other means- 20 points, for example internal company policy documents on women
empowerment, renewable energies or membership of trade institutions promoting
such issues

30

Total Section 1 300
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Section 2. Proposed Methodology, Approach and Implementation Plan Points
obtainable

2.1 To what degree does the service provider understand the task? 30

2.2 Have the important aspects of the task been addressed in sufficient detail? 25

2.3 Are the different components of the project adequately weighted relative to one
another?

20

2.4 Is the proposal based on a survey of the project environment and was this data
input properly used in the preparation of the proposal?

55

2.5 Is the conceptual framework adopted appropriate for the task? 65

2.6 Is the scope of task well defined and does it correspond to the TOR? 120

2.7 Is the presentation clear and is the sequence of activities and the planning logical,
realistic and promise efficient implementation to the project?

85

Total Section 2 400

Section 3. Management Structure and Key Personnel Points
obtainable

3.1 Composition and structure of the team proposed. Are the proposed
roles of the management and the team of key personnel suitable for
the provision of the necessary services?

100

3.2 Qualifications of key personnel proposed

3.2 a Team Leader/Senior Researcher 200

- Experience in social venture network (SVN) and/or SDGs 50
- working year experience on sustainable development in partnership
with private sector and/ or private sector engagement

50

- working with private sector on specific sector namely environment /
business and human rights / community economic development,
climate change action, and/or governance and accountability

50

- Relevant education background 25
- Language Qualifications 25

Total Section 3 300

i http://www.oecd.org/newsroom/development-aid-stable-in-2017-with-more-sent-to-poorest-countries.htm
ii United Nations Conference on Trade and Development (2018). World Investment Report 2018. Retreived from
https://unctad.org/en/PublicationsLibrary/wir2018_en.pdf
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