Request for Proposal

Reference No.: |




07.10.19]

Dear Sir/Madam,
Subject: Request for Proposal (RFP) for Event Management Company for 16 Days of Activism.

. The United Nations Entity for Gender Equality and the Empowerment of Women (UN Women)
plans to procure Event Management Company for 16 Days of Activism as described in this
Request for Proposal and its related annexes. UN Women now invites sealed proposals from
qualified proposers for providing the requirements as defined in these documents.

In order to prepare a responsive proposal, you must carefully review, and understand the
contents of the following documents:
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This letter {and the included Proposal Instruction Sheet (PIS)

Instructions to Proposers (Annex | ) available from this link: http://www.unwomen.org/-
[media/headquarters/attachments/sections/about%20us/procurement/un-women-
procurement-rfp-instructions-en.pdf?la=en&vs=3939

Terms of Reference (TOR) (Annex 2)

Evaluation Methodology and Criteria {Annex 3)

Format of Technical Proposal (Annex 4)

Format of Financial Proposal {Annex 5)

Proposal Submission Form {Annex 6)

Voluntary Agreement for to Promote Gender Equality and Women's Empowerment
(Annex 7)

UN Women Model Forms of Contract (Annex 8)

General Conditions of Contract (Annex 8)

Submission Checklist (Annex 12)

3. The Proposal Instruction Sheet (PIS) -below- provides the requisite information {with cross
reference numbers) which is further detailed in the Instructions to Proposers {Annex I)




ch/

PROPOSAL INSTRUCTION SHEET (PIS)
4. Detailed Instruction governing below listed summary of the “instructions to proposers” are
avallahle in the Annex I [”Instructlnn to Proposers”] accessible from thls link:

Crnss Ref _lns_t ruction to:l?;epeeers' | Speclﬂe Hequlrernent: as referenced ln Anneu [
“to Annex I_ e R e s A ) | i : ;
4.2 Deadline for Submission of | Date and Time: 21/10/19
Proposals [for local time reference, see
www.greenwichmeantime.com)
City and Country: Dhako, Bongladesh]
This is an absolute deadline. Any proposal received after this
date and time will be disqualified.
4.1 Manner of Submission BJ Personal Delivery/ Courier mail/ Registered Mail
41 Address for Proposal Courier mail/ Registered Mail:
Submission House # 39, Road-43
Gulshan-2, Dhaka-1212, Bangladesh
Technical Proposal:
Financial Proposal
Froposals should be submitted to the designated address by
the date and time of the deadline given.
3.1 Language of the Proposal: English
3.4.2 Proposal Currencies Preferred Currency: (IBDT
35 Proposal Validity Period 120 days
commencing after the
deadline for submission of
proposals (see 4.2 above)
et Cla.nficatluns of Requests for clarification shall be submitted I 3 days
solicitation documents j e
before the deadline for submission of proposal.
UN Women shall endeavor to provide responses to
clarifications in an expeditious manner, but any delay in
such response shall not cause an obligation on the part of
UN Waomen to extend the deadline date, unless UN Women
deems that such an extension is justified and necessary.
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Contact address for
requesting clarifications on
the solicitation documents

Requests for clarification should be addressed to the e-mail
address:  Bangladesh Country Office  Procurement
BCO.procurement@unwomen.org

Clarification emails should include a subject header in the
following format:

“UNW RFP Reference #H, Request for Clarification,
Company/Contractor Name"

Proposers must not communicate with any other
personnel of UN Women regarding this RFP.

The e-mail address above is for clarifications ONLY.

IMPORTANT: Do not send or copy the e-mail address above

while submittin roposal. Doing so will disqualify your
proposal,

5. The proposer will be selected based on the Evaluation Methodology and Criteria indicated in

Annex IIl.

6. This letter is not to be construed in any way as an offer to contract with your organization.

Yours sincerely,

N

Reshma Khan Zaman
Operations Manager
UN Women, Bangladesh
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ANNEX 2
TERMS OF REFERENCE (TOR)
STATEMENT OF NEED: The key ubje::—t_i;re of tﬁfs_issignﬁgn_t is to organize 16 Days of Activism related content,
campaign, and activities related to 16 Days of Activism. This year the theme is: Generation Equality Stands Against

Rape.
Title Event managemeﬁi Service for 16 Days of Activism
Location Dhaka, Bangladesh

Expected date of Accomplishmen 27 October -31 December, 2019

Application Deadline 21" October 2019

BACKGROUND:

UN Women, grounded in the vision of equality enshrined in the Charter of the United Nations, works for
the elimination of discrimination against women and girls; the empowerment of women; and the
achievement of equality between women and men as partners and beneficiaries of development,
human rights, humanitarian action and peace and security. UN Women supports UN Member States as
they set global standards for achieving gender equality and works with governments and civil saciety to
design laws, policies, programmes and services needed to implement these standards. It stands behind
women’s equal participation in all aspects of life, focusing on five priority areas; increasing women’s
leadership and participation; ending violence against women; engaging women in all aspects of peace
and security processes; enhancing women’s economic empowerment; and making gender equality
central to national development planning and budgeting. UN Women also coordinates and promotes
the UN system’s work in advancing gender equality.

From 25 November, the International Day for the Elimination of Viclence against Women, to 10
December, Human Rights Day, the 16 Days of Activism against Gender-Based Violence Campaign is a
time to galvanize action to end violence against women and girls around the world. The international
campaign originated from the first Women's Global Leadership Institute coordinated by the Center for
Women's Global Leadership in 1991. This year the theme is Generation Equality stands against rape.

OBJECTIVE OF THE ASSIGNMENT

The key objective of this assignment is to organize events, campaigns and media specific interventions
around violence against women, and rape in particular during the timeframe of 16 Days of Activism (25
November-10 December), getting all stakeholders on boards, and raise awareness on the said issue.

SPECIFIC TASK FOR THE EVENT MANAGEMENT COMPANY
In consultation with respective unit, the successful contractor will be required to deliver the following services:

* Design and implement a campaign to make the masses more mindful of the causes and effects of rape
using public space such as supermarkets

*  Planning how of Highlighting the issue on social media

* Audio visual on rape and its effects

¢ Using other forms of media such as radio, print etc. to raise awareness on the issue

e Documenting all the activities

* Engaging Ambassadors for 16 Days of Activism
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Deliverable - | Timeframe . |
Organize 16 Days of Activism activities: '
a. Design and implement a campaign to raise awareness on
rape and its effect using public space such as supermarkets October-December
b. Social media intervention
c. Use other forms of media, such as radio, print to raise
awareness
d. A/N on rape/breaking gender stereotypesfeffects of
patriarchy
e. Documenting all the activities
f. Engaging Ambassadors for 16 Days events/activities
Reporting
g. All notes and a detailed report after the event Within four working days of
each event
REQUIRED QUALIFICATIONS AND EXPERIENCE OF THE EVENT MANAGEMENT COMPANY:
The media firm will be required to have; I
»  5-10years relevant expertise of planning and implementing similar events at scale. Demonstrated
capacity and expertise to execute the activities, including availability of equipment, contacts and
experience of undertaking similar assignments.
» Concrete organizational structure
* The proposer is in sound financial condition based on the financial documentation and ,
information furnished in their proposal which should not show any financial concerns, such as
negative net worth, bankruptcy proceedings, insolvency, receivership, major litigation, liens,
Judgments or bad credit or payment history.
* Extensive experience in managing events for Ministerial level, UN organizations/for _
development organizations with the aim of reaching both local and international audiences. |
* Experience in working with international organizations and for international donor and NGOs
might be preferred.
+  Well-developed design and plan for executing the event. This includes the approach to event
management, the timeline from appointment to the event, critical milestones, dependencies,
lines of communications etc,
» Relevant work experience and qualifications of key personnel / senior staff to conduct the
proposed project; and the proposed management and team structure.
* A well developed, detailed, budget for the services of the Vendor relevant to event management,
such as venue, catering, AV equipment, security, etc. Value for money will be an important
consideration in the evaluation of the proposed budget, and therefore Vendors are strongly
encouraged to provide as much detail in their proposal as they can.
*  For details of evaluation method, please check Annex 3
* For details of technical proposal, please check Annex 4
*  For details of Financial proposal, please chech Annex 5

DURATION OF THE ASSIGNMENT:

COPYRIGHTS |
UN Women will reserve the copyright of all produced materials and should be permitted to use them |
without a time limit,
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TERMS OF PAYMENT
100% payment after satisfactory completion of full activities

EVALUATION METHOD
Quotations will be evaluated based on technical (70%) and financial {30%) competency.

SUBMISSION OF QUOTATION
Interested companies should submit a quotation in response to the TOR, which should be as per the
following instruction:
* Courier/Email by 20 September 2018
* Quotation with breakdown of different budget lines
* Company profile and samples of relevant products/ projects in the last 3 years (Name of
Project/ Clients, Project size/ amount in BDT, Project Duration)

ESTIMATED BUDGET: TBC
ANNEX 3

EVALUATION METHODOLOGY AND CRITERIA
1. Preliminary Evaluation
The preliminary evaluation is done to determine whether the offers meet the administrative
requirements and Eligibility Criteria of the RFP. The standard eligibility criteria for suppliers

wishing to engage in a contract are laid out below. Further information on doing business with
UN Women/ how to become UN Women vendor can be found on UN Women's website.

Legal Capacity: Bidders may be a private, public or government-owned legal entity or any
association with legal capacity to enter into a binding Contract with the United Nations Entity for
Gender Equality and the Empowerment of Women (UN Women).

Conflict of Interest: Bidders must disclose any actual or potential conflict of interest and they
shall be deemed ineligible for this procurement process unless such conflict of interest is resolved
in a manner acceptable to UN Women. Conflict of interest is present when:

* ABidder has a close business or family relationship with a UN Women personnel who: (i}
are directly or indirectly involved in the preparation of the bidding documents or
specifications of the contract, and/or the bid evaluation process of such contract; or (ii)
would be involved in the implementation or supervision of such contract;

* ABidderis associated, or has been associated in the past, directly or indirectly, with a firm
or any of its affiliates which have been engaged by UN Women to provide consulting
services for the preparation of the design, specifications, Terms of Reference, and other
documents to be used for the procurement of the goods, services or works required in
the present procurement process:
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¢ A Bidder has an interest in other bidders, including when they have common ownership
and/or management. Bidders shall not submit more than one bid, except for alternative
offers, if permitted. This will result in the disqualification of all bids in which the Bidder is
involved. This includes situations where a firm is the Bidder in one bid and a sub-
contractor on another; however, this does not limit the inclusion of a firm as a sub-
contractor in more than one bid.

Failure to disclose any actual or potential conflict of interest may lead to the Bidder being
sanctioned further by UN Women.
Ineligibility Lists: A Bidder shall not be eligible to submit an offer if and when at the time of
quotation submission, the Bidder:

* isincluded in the Ineligibility List, hosted by UNGM, that aggregates information disclosed
by Agencies, Funds or Programs of the UN System;
¢ s included in the Consolidated United Nations Security Council Sanctions List, including
the UN Security Council Resolution 1267/1989 list;
¢ s included in any other Ineligibility List from a UN Women partner and if so listed in the
RFP Instructions;
s iscurrently suspended from doing business with UN Women and removed from its vendor
database(s).
Code of Conduct: All Bidders are expected to embrace the principles of the United Nations
Supplier Code of Conduct, reflecting the core values of the Charter of the United Nations. UN
Women also expects all its suppliers to adhere to the principles of the
2. Lowest-Price Technically Compliant Methodology: The lowest-priced technically
compliant proposal is selected based on a point systemn method with a minimum pass threshold
and lowest price.

A two-stage procedure will be utilized in evaluating of the proposals; the technical proposal will be
evaluated with a minimum pass requirement of [70%) of the obtainable [100] points. A proposal
shall be rejected at this stage if it fails to achieve the minimum technical threshold of [70%)] of the
total obtainable score of [100] points prior to any price proposal being opened and compared. The
financial proposal will be opened only for those entities whose technical proposal achieved the
minimum technical threshold of [70%)] of the obtainable score of [100] points and are determined
to be compliant. Non-compliant proposals will not be eligible for further consideration.

No point is allocated for the financial proposal in “Lowest-priced technically compliant” method of
evaluation. Therefore, the total number of points which a firm/institution can obtain under this
method is only [70] {(maximum points assigned to technical proposal).

The contract will be awarded to the proposer offering the lowest price having achieved the

minimum threshold of [70%] of the total obtainable score of [100] points and therefore are
determined to be the most responsive proposal.
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Evaluation of technical proposal:
The technical proposal is evaluated and examined to determine its responsiveness and compliancy
with the requirements specified in this solicitation document. The quality of each technical
proposal will be evaluated in accordance with the following technical evaluation criteria and the
associated weighting (total possible value of [70] points):
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1.0 Expertise and Capability of Proposer  Points
Expertise of organization submitting proposal obtainable
1.1 | Organizational Architecture 100
Adverse judgments or awards
e The proposer is in sound financial condition based on the financiol
documentation and information furnished in their proposal which should
not show any finoncial concerns, such as negative net worth, bankruptcy
12 pmceedf{]gs, insolvency, receivership, major litigation, liens, judgments or 100
bad credit or payment history.
* The proposer hos not declared bankruptcy, are not involved in bankruptcy
or receivership proceedings, and there is no judgment or pending legal
action against them that could impair their operations in the fareseeable
future.
13 General Organizational Capability which is likely to affect performance (i.e. size
of the organization, strength of management support) 100
Extent to which any work would be subcontracted (subcontracting carries
1.4 | additional risks which may affect delivery, but properly done it offers a chance 50
to access specialized skills.)
1.5 | Quality assurance procedures, warranty 50
Relevance of;
- Specialized Knowledge
1.6 - Experience on Similar Programme / Projects 100
- Experience on Projects in the Region
Work for another UN agencies/ major multilateral/ or bilateral programmes
500
2,0 Proposed Work Plan aml_ Approach Points
Proposed methodology obtainable
21 Analysis Approach, Methodology- including Proposer's understanding of UN 200
Women's work, adherence to procurement principles and TOR.
2.2 | Management Services — Timeline and deliverables. 100
Environmental Considerations:
23 Compliance Certificates, Accreditations, Markings/Labels, and other evidences 100
of the Bidder's practices which contributes to the ecological sustainability and
reduction of adverse environmental impact (e.g. use of non-toxic substances,
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recycled raw materials, energy-efficient equipment, reduced carbon emission,
etc.), either in its business practices or in the goods it manufactures,

3.0 Resource Plan, Key Personnel ; Points
Qualification and competencies of proposed personnel : obtainable
31 Composition of the team proposed to provide, and the work tasks (including
| supervisory)
: ; i : 100
Curriculum vitae of the proposed team that will be involved either full or part
time
1000

A proposal shall be rejected at this stage if it fails to achieve the minimum technical threshald of [70%) of
the obtainable score of [100] points for the technical proposal.

Techinal :70%
Financial : Lowest

ANNEX 4
FORMAT OF TECHNICAL PROPOSAL

Technical Proposals not submitted in this format may be rejected.
Financial Proposals must be submitted in a separate envelope or attached in a separate e-
mail to a different e-mail address where electronic submission is required.

Proposer is requested to include a fone/] page value statement indicating why they are most suitable to
carry out the assignment.

Mame of Proposing Organization:

Country of Registration:

Type of Legal entity:

Name of Contact Person for this Proposal:
Address:

Phone:

E-mail:

Section 1.0: Expertise and Capability of Proposer
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1.1 Organizational Architecture

« Background: Provide a brief description of the organization submitting the proposal, including if
relevant the year and country of incorporation, types of activities undertaken, and approximate
annual revenue,

* Financial capacity: The Proposer shall demonstrate its financial capacity and reliability with regard
to the requirements of the Terms of Reference, which can be established by supporting
documentation including for example the most recent Audited Financial Statements duly certified
by a public accountant.

[Request for financial capacity of intuition should depend on the nature/complexity of the work, as

defined in the TOR]

1.2 Adverse judgments or awards

* Include reference to any adverse judgment or award.

1.3 General Organizational Capabhilit

* Qutline General Organizational Capability which is likely to affect performance (i.e. size of the
organization, strength of project management support e.g. project management controls, global
networking, financial stability).

* Include a description of past and present experience and relationships that have a direct relationship
to the performance of the TOR. Include relevant collaborative efforts the organization may have
participated in.

* Explain any partnerships with local or other organizations relevant to the performance of the TOR.
Special attention should be given to providing a clear picture of roles, responsibilities, reporting lines
and accountability. Letters of commitment from partners and an indication of whether some or all
have worked together previously,

1.4 Subcontracting

* Explain whether any work would be subcontracted, to whom, how much percentage of the work,
the rationale for such, and the roles of the proposed sub-contractors. Special attention should be
given to providing a clear picture of the role of roles, responsibilities, reporting lines and
accountability.

lity assurance procedures, risk and mitigation measures

* Describe the potential risks for the performance of the TOR that may impact achievement and timely
completion of expected results as well as their quality. Describe measures that will be put in place
to mitigate these risks. Provide certificate (s) for accreditation of processes, policy e g. 1SO etc.

1.6 Relevance of Specialized Knowledge and Experience on Similar Projects

* Detail any specialized knowledge that may be applied to performance of the TOR. Include
experiences in the region.

* Describe the experience of the organization performing similar goods/services/warks. Experience
with another UN organizations/ major multilateral / or bilateral programmes is highly desirable.

* Provide at least 3 references

Project Client Contract Value | Period of | Role in relation to Reference
performa | undertaking the Contact Detail
nce goods/services/works (Mame, Phone
(from/to) Email}

]_

=

3-
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Section 2.0: Proposed Work Plan and Approach

2.1 Analysis approach, methodology

s Provide a description of the organization’s approach, methodology, and timeline for how the
organization will achieve the TOR.

* Explain the organization’s understanding of UN Women's needs for the goods/services/works.

* Identify any gaps/overlaps in UN Women's coverage based on the information provided.

¢ Describe how your organization will adhere to UN Women'’s procurement principles in acquiring
services on behalf of UN Women. UN Women'’s general procurement principles:
a) Best Value for money
b) Fairness, integrity and transparency
c) Effective competition
d) The best interests of UN Women

2.2 Management - timeline, deliverables and reporting

e Provide a detailed description of how the management for the requested goods/services/works will
be implemented in regard to the TOR

2.3 Environment-related approach to the service/work required

¢ Please provide a detailed description of the methodology for how the organization/firm will achieve
the Terms of Reference of the project, keeping in mind the appropriateness to local conditions and
project environment,

Section 3,0: Resource Plan, Key Personnel

3.1 Composition of the team proposed to perform TOR, and the work tasks (including supervisory}
Describe the availability of resources in terms of personnel and facilities required for the TOR. Describe
the structure of the proposed team/personnel, and the work tasks (including supervisory) which would
be assigned to each. An organigram illustrating the office location (city and country), reporting lines,
together with a description of such organization of the team structure, should he subritted.

3.2 Profile on Gender Equality

»  Proposer is strongly encouraged to include information regarding the percentage of women: (1)
employed in the Proposer’s organization, (2) in executive and senior positions, and (3)
shareholders. While this will not be a factor of evaluation, UN Women is collecting this data for
statistical purposes in support of its mandate to promote gender equality and women's

empowerment,
* Proposers are also invited to: (1) become a signatory to the Women Empowerment Principles (if
more than 10 employees) http://weprinciples. itefPrincipleDverview ; or (2) sign the Voluntary

Agreement to Promote Gender Equality and Women’'s Empowerment {if less than 10 employees).
Good practices of gender-responsive companies can be found here:
http:/fweprinciples.org/Site/CompaniesleadingTheWa

Provide Curriculum vitae of the proposed personnel that will be involved either full time or part time.
Highlight the relevant academic qualifications, specialized trainings and pertinent work experience.
Substitution of key personnel shall only be permitted in accordance with section 2.4 of the General
Conditions of Contract.

Please use the format below, with each CV no more than THREE pages in length.

Sample CV ternplate: fAdjust per needs]
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Name:

Position for this Assignment:
Mationality:

Language Skills:

Educational and other
Qualifications

Employment Record: [Insert details of as many other appropriate records as necessary|
From [Year]: _ _To [Year]:

Employer:

Positions held:

Relevant Experience (From most recent; Among the assignments in which the staff has been
involved, indicate the following information for those assignments that best illustrate staff
capability to handle the tasks listed under the TOR) [Insert details of as many other appropriate
assignments as necessary]

Period: From - To Name of Job Title, main project features, and
projectforganization: Activities undertaken

References (minimum (Name/Title/Organization/Contact Information — Phone; Email)
3)

ANNEX 5
FORMAT OF FINANCIAL PROPOSAL

The financial proposal must be prepared as a separate PDF file from the rest of the RFP response
asindicated in Clause 3.4.1 of the Instruction to Proposers. The components comprising the total
price must provide sufficient detail to allow UN Women to determine compliance of proposal
with requirements as per TOR of this RFP. The proposer shall include a complete breakdown of
the cost elements associated with each line item and those costs associated with any proposed
subcontract/sub-awards (separate breakdown) for the duration of the contract. Provide separate
figures for each functional grouping or category.

Estimates for cost-reimbursable items, if any, such as travel, and out-of-pocket expenses should
be listed separately.

In case of an equipment component to the service provided, the financial proposal should include
figures for both purchase and lease/rent options. UN Women reserves the option to either
lease/rent or purchase outright the equipment through the contractor.

In addition, the financial proposal must include, but not necessarily be limited to, the following
documents:
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1. A summary of the price in words and figures

i, Price breakdown: The price must cover all the services to be provided and must itemize
the following:
a. An all-inclusive fee rate per working day for each expert to be assigned to the team.
The fee rate must include remuneration of each expert, all administrative costs of
employing the expert and the margin covering the proposer’s overhead and backstopping
facilities.
b. An all-inclusive daily subsistence allowance (DSA) rate (otherwise known as a “per diem
rate”) for every day in which the experts shall be in the field for purposes of the
assignment.
c. An all-inclusive amount for necessary international travel and related expenses by the
most appropriate means of transport and the most direct economy class practicable
route. The breakdown shall indicate the number of round trips per team member.
d. An all-inclusive amount for local travel, if applicable.
e. If applicable, other costs required for purposes of the assignment not covered in the
foregoing or beneath paragraphs such as communication, printing and dispatching of
reports to be produced during the assignment, rental and freight of any instruments or
equipment required to be provided by the proposer for the purposes of the services,
office accommodation, investigations, surveys, etc.
f. Summary of total cost for the services proposed.

ii. Schedule of payments: Proposed schedule of payment might be expressed by the
proposer, and payment will be made by UN Women in the currency of the proposal. The
payment schedule must be linked to the delivery of the outputs specified in your technical
component.

In case two (2) proposals are evaluated and found to be equal in terms of technical competency
and price, UN Women will award contract to the company that is either women-owned or has
women in the majority in support of UN Women'’s core mandate. In the case that both companies
are women-owned or have women in the majority, UN Women will request best and final offer
from both proposers and shall make a final comparison of the competing proposers.

A. Cost Breakdown per Deliverables

Deliverables Percentage of Price Delivery time/time
Total Price {Lump Sum, All period (if
Inclusive) applicable)

1 | Deliverable 1: Design and
implement a campaign to raise
awareness on rape and its
effect using public space such
as public space

2 | Deliverable 2: Social media
intervention
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3 | Deliverable 3: Use other forms
of media to raise awareness,
such as radio, print media, etc

4 | Deliverable 4: AN on

rape/breaking gender
stereotypes/effects of
patriarchy

5 | Deliverable5: Engaging

Ambassadors for 16 Days
eventsfactivities

6 | Deliverable 6: Documentation of
all activities

Total 100% BOT

Note: payment will be done after full work complet

Signature of Financial Proposal

The Financial Proposal should be authorized and signed as follows:

"Duly authorized to sign the Proposal for and on behalf of

{(Name of Organization)

Signature/Stamp of Entity/Date

Name of representative:
Address:

Telephone:
Email:

ANNEX 6
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PROPOSAL SUBMISSION FORM

[The proposer shall fill in this form in accordance with the instructions indicated. No alterations to its format shall
be permitted and no substitutions shall be accepted.]

To: [insert UN Women Date: [insert date of Proposal Submission]
Address, City, Country]

Woe, the undersigned, declare that:

{a) We have examined and have no reservations to the Proposal Solicitation Documents;

(b) We offer to supply in conformity with the Proposal Solicitation Documents the following (Title of
goods/services/works] and undertake, if our proposal is accepted, to commence and complete
delivery of all services specified in the contract within the time frame stipulated.

(c) We ensure any due diligence regarding the legal review and ability to be compliant to all contract terms
and conditions has been undertaken prior to the submission of our offer. Submission of this offer is
confirmation of accepting a UN Women contract included herein.

{d) We offer to supply for the sum as may be ascertained in accordance with the Financial Proposal
submitted in accordance with the instructions under the Proposal Instruction Sheet;

{e) Our proposal shall be valid for a period of [___] days from the date fixed for opening of proposals in
the Request for Proposal, and it shall remain binding upon us and may be accepted at any time before
the expiration of that period;

(f) If our proposal is accepted, we commit to obtain a performance security with the instructions under
the Proposal Instruction Sheet;

(g) We, including any subcontractors or suppliers for any part of the contract, have nationality from
countries [insert the nationality of the proposer, including that of all parties that comprise
the proposer]

{h) We have no conflict of interest in accordance with Clause 1.2 {Eligible Proposers) of the RFP
Instructions to Proposers;

{i} Our firm, its affiliates or subsidiaries—including any subcontractors or suppliers for any part of the
contract—has not been declared ineligible by UN Women, in accordance with Clause 1.2 (Eligible
Proposers) of the RFP Instructions to Proposers;

(i) We understand that you are not bound to accept the lowest evaluated proposal or any other proposal
that you may receive.

Signed: finsert signature of person whose name and capacity are shown]

In the capacity of finsert legal capacity of person signing this form]

Name: [insert complete name of person signing the Proposal Submission Form|]
Duly authorized to sign the proposal for and on behalf of: __ [insert complete name of
proposer]

Dated on day of ¢ [insert date of signing]
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ANNEX 7
VOLUNTARY AGREEMENT

Voluntary Agreen‘_i_e_nt to Promote G:a.I'u.‘h’:rTI_E|:|ui’|Iit'.\t and Women's Empowerment
Between
(Name of the Contractor)
And

The United Nations Entity for Gender Equality and the Empowerment of Women
The United Nations Entity for Gender Equality and the Empowerment of Women, a composite
entity of the United Nations established by the United Nations General Assembly by its resolution
64/289 of 2 July 2010 (hereinafter referred to as “UN Women”) strongly encourages {(Name of
the Contractor) (hereinafter referred to as the “Contractor”) to partake in achieving the following
objectives:

O Acknowledge values & principles of gender equality and women'’s empowerment;

O Provide information and statistical data (that relates to policies and initiatives that promote
gender equality and women empowerment), upon request;

O Participate in dialogue with UN Women to promote gender equality and women’s
empowerment in their location, industry and organization;

00 Establish high-level corporate leadership for gender equality;

00 Treat women and men fairly at work and respect and support human rights and
nondiscrimination;

O Ensure health, safety and wellbeing of all women and men workers;

[0 Promote education, training and professional development for women;

O Implement enterprise development, supply chain and marketing practices that empower
women;

00 Promote equality through community initiatives and advocacy;

00 Measure and publicly report on progress to achieve gender equality.

On behalf of the contractor:

Name: , Title :
Address :
Signature :
Date:
ANNEX 8
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ANNEX 12
SUBMISSION CHECKLIST

For submissions by courier mail/hand delivery:

Outer envelope containing the following forms:

* Proposal Submission Form

s Joint Venture Form (if a joint venture)

s Voluntary Agreement to Promote GE & WE (Voluntary)

* Proposal Security Form (if required)

¢ Performance Security Form (if required)

First inner envelope containing:

¢ Technical Proposal |

Second inner envelope containing:

¢ Financial Proposal |

For email submissions:

Technical Proposal PDF sent to the technical e-mail address specified in the Invitation
Letter includes:

# Technical Proposal

s Proposal Submission form

 Voluntary Agreement to Promote GE & WE (Voluntary)

Financial Proposal PDF sent to the financial e-mail address specified in the Invitation
Letter includes:

* Financial Proposal

¢ Financial Excel Spreadsheet (if required)

Please check-off to confirm the below:

MODEL FORM OF CONTRACT HAS BEEN READ AND UNDERSTOOD

THE GENERAL CONDITIONS OF THE CONTRACT HAVE BEEN READ,
UNDERSTOOD, DULY REVIEWED BY A LEGAL ENTITY FOR MY
ORGANIZATION'S ABILITY TO COMPLY AND ACCEPT ALL TERMS.

16 |
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SPECIAL CONDITION OF CONTRACT

The Contractor shall take all appropriate measures to ensure that neither it, its parent entities (if any), nor any of the contractor’s
subsidiary or affiliated entities (if any) are engaged in any discriminatory employment practices, including those relating to recruitment,
pramation, training, remuneration and benefits, against women.
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28. SEXUAL EXPLOITATION:

28.1 The Contractor shall take all appropriate measures to prevent sexual exploitation or abuse of anyone by its
emplayees or any other persons engaged and controlled by the Contractor to perform any services under the
Contract. For these purposes, sexual activity with any person less than eighteen years of age, regardless of
any laws relating to consent, shall constitute the sexual exploitation and abuse of such person, In addition, the
Contractor shall refrain from, and shall take all reasonable and appropriate measures to prohibit its employees
or other persons engaged and controlled by it from exchanging any money, goods, services, or other things of
value, for sexual favors or activities, or from engaging any sexual activities that are exploitive or degrading to
any person.

28.2 UN-WOMEN shall not apply the foregoing standard relating to age in any case in which the Contractor’s
personnel ar any other person who may be engaged by the Contractor to perform any services under the
Contract is married to the person less than the age of eighteen years with whom sexual activity has occurred
and in which such marriage is recognized as valid under the laws of the country of citizenship of such
Contractor’s personnel or such other person who may be engaged by the Contractor to perform any services
under the Contract.

— 0000 -
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21.

22,

23.

24,

27.

Contract, UN-WOMEN shall be entitled to a refund from the Contractor for any amounts shown by such
audits to have been paid by UN-WOMEN other than in accordance with the terms and conditions of the
Contract.

20.2 UN-WOMEN may conduct investigations relating to any aspect of the Contract or the award thereof, the
obligations performed under the Contract, and the operations of the Contractor generally relating to
performance of the Contract at any time during the term of the Contract and for a period of three (3) years
following the expiration or prior termination of the Contract,

20,3 The Contractor shall provide its full and timely cooperation with any such inspections, post-payment audits or
invesligations. Such cooperation shall include, but shall not be limited to, the Contractor's obligation to make
available its personnel and any relevant documentation for such purposes at reasonable times and on
reasonable conditions and to grant to UN-WOMEN access to the Contractor’s premises at reasonable times
and on reasonable conditions in connection with such access to the Contractor’s personnel and relevant
documentation. The Contractor shall require its agents, including, but not limited to, the Coniractor's
attorneys, accountants or other advisers, to reasonably cooperate with any inspections, post-payment audits or
investigations carried out by UN-WOMEN hereunder.

LIMITATION ON ACTIONS:

21.1 Except with respect to any indemnification obligations in Article 5, above, or as are otherwise set forth in the
Contract, any arbitral proceedings in accordance with Article 16.2, above, arising out of the Contract must be
commenced within three years after the cause of action has accrued,

21.2 The Parties further acknowledge and agree that, for these purposes, a cause of action shall accrue when the
breach actually occurs, or, in the case of latent defects, when the injured Party knew or should have known all
of the e¢ssential elements of the cause of action, or in the case of a breach of warranty, when tender of delivery
is made, except that, if a warranty extends to future performance of the goods or any process or system and the
discovery of the breach consequently must await the time when such goods or other process or system is ready
to perform in accordance with the requirements of the Conltract, the cause of action acerues when such time of
future performance actually begins.

ESSENTIAL TERMS: The Contractor acknowledges and agrees that each of the provisions in Articles 23 to 28
hereof constitutes an essential term of the Contract and that any breach of any of these provisions shall entitle UN-
WOMEN to terminate the Contract or any other contract with UN-WOMEN immediately upon notice to the
Contractor, without any liability for termination charges or any other liability of any kind.

SOURCE OF INSTRUCTIONS: The Contractor shall neither seek nor accept instructions from any authority external
to UN-WOMEN in connection with the performance of its obligations under the Contract. Should any authority external
toe UN-WOMEN seek to impose any instructions eoncerning or restrictions on the Contractor’s performance under the
Conltract, the Contractor shall promptly notify UN-WOMEN and provide all reasonable assistance required by UN-
WOMEN. The Contractor shall not take any action in respect of the performance of its obligations under the Contract
that may adversely affect the interests of UN-WOMEN or the United Nations, and the Contractor shall perform its
obligations under the Contract with the fullest regard to the interests of UN-WOMEN,

OFFICIALS NOT TQ BENEFIT: The Contractor warrants that it has not and shall not offer to any representative,
official, employee, or other agent of UN-WOMEN or the United Nations any direct or indirect benefit arising from or
related to the performance of the Contract or of any other contract with UN-WOMEN or the United Nations or the award
thereof or for any other purpose intended to gain an advantage for the Contractor,

- OBSERVANCE OF THE LAW!: The Contractor shall comply with all laws, ordinances, rules, and regulations bearing

upon the performance of its obligations under the Contract.

. CHILD LABOR: The Contractor represents and warrants that neither it, its parent entities (if any), nor any of the

Contractor’s subsidiary or affiliated entities (if any) is engaged in any practice inconsistent with the rights set forth in the
Convention on the Rights of the Child, including Article 32 thereof, which, infer afia, requires that a child shall be
protected from performing any work that is likely to be hazardous or to interfere with the child’s education, or to be
harmful to the child’s health or physical, mental, spiritual, moral, or social development,

MINES: The Contractor represents and warrants that neither it, its parent entilies (if’ any), nor any of the Coniractor's
subsidiaries or affiliated entities (if any) is engaged in the sale or manufacture of anti-personnel mines or components
utilized in the manufacture of anti-personnel mines,
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16.2 ARBITRATION: Any dispute, controversy, or claim between the Parties arising out of the Contract or the
breach, termination, or invalidity thereof, unless settled amicably under Article 16.1, above, within sixty (60)
days after receipt by one Party of the other Party’s written request for such amicable settlement, shall be
referred by either Party to arbitration in accordance with the UNCITRAL Arbitration Rules then obtaining.
The decisions of the arbitral tribunal shall be based on general principles of international commercial law.
The arbitral tribunal shall be empowered to order the return or destruction of goods or any property, whether
tangible or inlangible, or of any confidential information provided under the Conltract, order the termination of
the Contract, or order that any other protective measures be taken with respect to the goods, services or any
other praperty, whether tangible or intangible, or of any confidential information provided under the Coniract,
as appropriate, all in accordance with the authority of the arbitral tribunal pursuant to Article 26 {“Interim
measures”) and Article 34 (“Form and effect of the award™) of the UNCITRAL Arbitration Rules. The
arbitral tribunal shall have no authority to award punitive damages. In addition, unless otherwise expressly
provided in the Conlract, the arbitral tribunal shall have no authority to award interest in excess of the London
Inter-Bank Offered Rate ("LIBOR") then prevailing, and any such interest shall be simple interest only. The
Parties shall be bound by any arbitration award rendered as a result of such arbitration as the final adjudication
of any such dispute, coniroversy, or claim.

17. PRIVILEGES AND IMMUNITIES: Nothing in or relating to the Contract shall be deemed a waiver, express or
implied, of any of the privileges and immunities of the United Nations, including its subsidiary organs.

18. TAX EXEMPTION:

18.1 Article [1, Section 7, of the Convention on the Privileges and Immunities of the United Nations provides, infer
alia, that the United Nations, including its subsidiary organs, is exempt from all direct taxes, except charges
for public utility services, and is exempt from customs restrictions, duties, and charges of a similar nature in
respect of articles imported or exported for its official use. In the event any govermmental authority refuses to
recognize the exemptions of UN-WOMEN from such laxes, restrictions, duties, or charges, the Contractor
shall immediately consult with UN-WOMEN to determine a mutually acceptable procedure.

182 The Contractor authorizes UN-WOMEN to deduct from the Contractor's invoices any amount representing
such taxes, duties or charges, unless the Coniractor has consulted with UN-WOMEMN before the payment
thereof and UN-WOMEN has, in each instance, specifically authorized the Contractor o pay such taxes,
duties, or charges under written protest, In that event, the Contractor shall provide UN-WOMEN with written
evidence that payment of such taxes, duties or charges has been made and appropriately authorized, and UN-
WOMEN shall reimburse the Contractor for any such taxes, duties, or charges so authorized by UN-WOMEN
and paid by the Contractor under written protest,

19.-MODIFICATIONS:

19.1 Pursuant to the Financial Regulations and Rules of UN-WOMEN, only the Chiefl Procurement Officer of UN-
WOMERN, or such other Contracting authority as UN-WOMEN has made known to the Contractor in writing,
possesses the authority to agree on behalf of UN-WOMEN to any modification of or change in the Contract,
to a waiver of any of ils provisions or to any additional contractual relationship of any kind with the
Contractor. Accordingly, no modification or change in the Contract shall be valid and enforceable against
UN-WOMEN unless provided by a valid written amendment to the Contract signed by the Contractor and the
Chief Procurement Officer of UN-WOMEN or such other contracting authority as UN-WOMEN has made
known to the Contracting in writing,

19.2 If the Contract shall be extended for additional periods in accordance with the terms and conditions of the
Contract, the terms and conditions applicable to any such extended term of the Coniract shall be the same
terms and conditions as set forth in the Contract, unless the Parties shall have agreed otherwise pursuant to a
valid amendment concluded in accordance with Article 19.1, above.

19.3 The terms or conditions of any supplemental undenakings, licenses, or other forms of agreement concemning
any goods or services provided under the Contract shall not be valid and enforceable apainst UN-WOMEMN
ner in any way shall constitute an agreement by UN-WOMEN thereto unless any such undertakings, licenses
or other forms are the subject of a valid amendment concluded in accordance with Article 19.1, above.

20. AUDITS AND INVESTIGATIONS:

20.1 Each invoice paid by UN-WOMEN shall be subject to a post-payment audit by auditors, whether internal or
extemal, of UN-WOMEN or by other authorized and qualified agents of UN-WOMEN at any time during the
term of the Contract and for a period of three (3) years following the expiration or prior termination of the

UN-WOMEN GESERAL CONDITIONS OF CONTRACT POR THE PROVISION OF SERVICES PAGE®



13.4 In the event of any termination of the Contract, UN-WOMEN shall be entitled to obtain reasonable written
accountings from the Contractor concerning all obligations performed or pending in accordance with the
Contract. In addition, UN-WOMEN shall not be liable to pay the Contractor except for those goods delivered
and services provided to UN-WOMEN in accordance with the requirements of the Cantract, but only if such
goods or services were ordered, requested or otherwise provided prior to the Contractor's receipt of natice of
termination from UN-WOMEN or prior to the Contractor’s tendering of notice of termination to UN-
WOMEN.

13.5 UN-WOMEN may, without prejudice to any other right or remedy available to it, terminate the Contract
forthwith in the event ihat;

13.5.1 the Contractor is adjudged bankrupt, or is liquidated, or becomes insolvent, or applies for a
moratorium or stay on any payment or repayment obligations, or applies to be declared insolvent;

13.5.2  the Conlractor is granted a moratorium or a stay, or is declared insolvent;

13.5.3 the Contractor makes an assignment for the benefit of ane or more of its creditors;
1354 aReceiver is appointed on account of the insolvency of the Contractor;

13.5.5  the Contractor offers a settlement in licu of bankruptcy or receivership; or,

13.5.6  UN-WOMEN reasonably determines that the Contractor has become subject to a materially
adverse change in its financial condition that threatens to substantially affect the ability of the
Caontractor to perform any of its obligations under the Contract,

13.6 Except as prohibited by law, the Contractor shall be bound to compensate UN-WOMEN for all damages and
costs, including, but not limited to, all costs incurred by UN-WOMEN in any legal or non-legal proceedings,
as a result of any of the events specified in Article 13.5, above, and resulting from or relating to a termination
of the Contract, even if the Contractor is adjudged bankrupt, or is granted a moratorium or stay or is declared
insolvent, The Contracter shall immediately inform UN-WOMEN of the occurrence of any of the events
specified in Article 13.5, above, and shall provide UN-WOMEN with any information pertinent thereto,

13.7 The provisions of this Article 13 are without prejudice to any other rights or remedies of UN-WOMEN under
the Contract or otherwise.

14. NON-WAIVER OF RIGHTS: The failure by either Party to exercise any rights available to it, whether under the
Contract or otherwise, shall not be deemed for any purposes to constitute a waiver by the other Party of any such right or
any remedy associated therewith, and shall not relieve the Parties of any of their abligations under the Contract.

15, NON-EXCLUSIVITY: Unless otherwise specified in the Contract, UN-WOMEN shall have no obligation to purchase
any minimum quantities of goods or services from the Contractor, and UN-WOMEN shall have no limitation on its right
to obtain goods or services of the same kind, quality and quantity described in the Contract, from any other source at any
time.

16. SETTLEMENT OF DISPUTES:

6.1 AMICABLE SETTLEMENT: The Parties shall use their best efforts to amicably setile any dispute,
controversy, or claim arising out of the Cantract or the breach, termination, or invalidity thereof. Where the
Parties wish to seek such an amicable setllement through conciliation, the conciliation shall take place in
accordance with the Conciliation Rules then obtaining of the United Nations Commission on International
Trade Law (“UNCITRAL"), or according to such other procedure as may be agreed between the Parties in
writing.
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necessary in the circumstances, including the pranting to the affected Party of a reasonable extension of time
in which to perform any obligations under the Contract.

12.2 If the Contractor is rendered unable, wholly or in part, by reason of force majevre to perform its obligations
and meet its responsibilities under the Contract, UN-WOMEN shall have the right to suspend or terminate the
Contract on the same terms and conditions as are provided for in Article 13, “Termination,” except that the
period of notice shall be seven (7) days instead of thirty (30) days. Inany case, UN-WOMEN shall be entitled
to consider the Contractor permanently unable to perform its obligations under the Contract in case the
Contractor is unable to perform its obligations, wholly or in part, by reason of force majeure for any period in
excess of ninety (90) days.

12.3 Force majeure as used herein means any unforeseeable and irresistible act of nature, any act of war (whether
declared or not), invasion, revolution, insurrection, terorism, or any other acts of a similar nature or force,
provided that such acts arise from causes beyond the control and without the fault or negligence of the
Contractor. The Contractor acknowledges and agrees that, with respect to any obligations under the Contract
that the Contractor must perform in areas in which UN-WOMEN is engaged in, preparing to engage in, or
disengaging from any peacekeeping, humanitarian or similar operations, any delays or failure to perform such
obligations arising from or relating to harsh conditions within such areas, or to any incidents of civil unrest
occurring in such areas, shall not, in and of itself, constitute force majerre under the Contract,

13. TERMINATION:

13.1 Either Party may terminate the Contract for cause, in whole or in part, upon thirty (30) day’s notice, in writing,

to the other Party. The initiation of conciliation or arbitral proceedings in accordance with Article 16

: “Settlement of Disputes,” below, shall not be deemed to be a “cavse” for or otherwise to be in itself a
termination of the Contract.

13.2 UN-WOMEN may terminate the Contract at any time by providing written notice to the Contractor in any case
in which the mandate of UN-WOMEN applicable to the performance of the Contract or the funding of UN-
WOMEN applicable to the Contract is curtailed or terminated, whether in whole or in part, In addition, unless
otherwise provided by the Contract, upon sixly {60) day’s advance written notice to the Contractor, UN-
WOMEN may terminate the Contract without having to provide any justification therefor.

13.3 In the event of any termination of the Contract, upon receipt of notice of termination that has been issued by
UN-WOMEN, the Contractor shall, except as may be directed by UN-WOMEN in the notice of termination or
otherwise in writing:

13.3.1 take immediate steps to bring the performance of any obligations under the Contract to a close in a
prompt and orderly manner, and in doing so, reduce expenses to a minimum;

13.3.2  refrain from undertaking any further or additional commitments under the Contract as of and
following the date of receipt of such notice;

1333 place no further subcontracts or orders for materials, services, or facilitics, except as UN-WOMEN
and the Conlractor agree in writing are necessary to complete any portion of the Contract that is
not terminated;

13.34  terminate all subcontracts or orders to the extent they relate to the portion of the Contract
terminated;

13.3.5  transfer title and deliver to UN-WOMEN the fabricated or unfabricated parts, work in process,
completed work, supplics, and other material produced or acquired for the portion of the Contract
terminated;

13.3.6  deliver all completed or partially completed plans, drawings, information, and other property that,
if the Contract had been completed, would be required to be furnished to UN-WOMEN
thereunder;

13.3.7  complete performance of the work not terminated; and,

13.3.8  1ake any other action that may be necessary, or that UN-WOMEN may direct in writing, for the
minimization of losses and for the protection and preservation of any property, whether tangible or
intangible, related to the Contract that is in the possession of the Contractor and in which UN-
WOMEN has or may be reasonably expected to acquire an interest,
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WOMEN or the United Nations in connection with its business or otherwise without the written permission UN-
WOMEN.

. CONFIDENTIAL NATURE OF DOCUMENTS AND INFORMATION: Information and data that is considered

proprietary by either Party or that is delivered or disclosed by ane Party {"Discloser™) to the other Party {(“Recipient™)
during the course of performance of the Contract, and that is designated as confidential (*Information™), shall be held in
confidence by that Party and shall be handled as follows:

11.1 The Recipient shall:

11.1.1  use the same care and discretion to avoid disclosure, publication or dissemination of the
Discloser’s Information as it uses with its own similar Information that it does not wish to
disclose, publish or disseminate; and,

11.1.2  use the Discloser’s Information solely for the purpose for which it was disclosed.

11.2 Provided that the Recipient has a written agreement with the following persons or entities requiring them to
treat the Information confidential in accordance with the Contract and this Article 11, the Recipient may
disclose Information to;

11.2.1  any other party with the Discloser's prior written consent; and,

11.2.2  the Recipient's employees, officials, representatives and agents who have a need to know such
Information for purposes of performing obligations under the Contract, and employees officials,
representatives and agents of any legal entity that it controls, controls it, or with which it is under
common control, who have a need to know such Information for purposes of performing
obligations under the Contract, provided that, for these purposes a controlled legal entity means:

11.2.2.1  a corporate entity in which the Party owns or otherwise controls, whether directly
or indirectly, over fifiy percent (50%) of voting shares thereof: or,

11222 any entity over which the Party exercises effective managerial control; ar,

11.2.2.3  for the United Nations, a principal or subsidiary organ of the United Nations
eslablished in accordance with the Charter of the United Nations,

11.3 The Contractor may disclose Information to the extent required by law, provided that, subject to and without
any waiver of the privileges and immunities of the United Mations including its subsidiary organs, the
Contractor will give UN-WOMEN sufficient prior notice of a request for the disclosure of Information in
order to allow UN-WOMEN to have a reasonable opportunity to take protective measures or such other action
as may be appropriate before any such disclosure is made,

1.4 UN-WOMEN may disclose Information to the extenl as required pursuant to the Charter of the United
Naltions, or pursuant to resolutions or regulations of the General Assembly or rules promulgated thereunder.

11.5 The Recipient shall not be precluded from disclosing Information that is obtained by the Recipient from a
third party without restriction, is disclosed by the Discloser to a third party without any obligation of
confidentiality, is previously known by the Recipient, or at any time is developed by the Recipient completely
independently of any disclosures hereunder.

11.6 These obligations and restrictions of confidentiality shall be effective during the term of the Contract,
including any extension thereof, and, unless otherwise provided in the Contract, shall remain effective
following any termination of the Contract.

. FORCE MAJEURE; OTHER CHANGES IN CONDITIONS:

12.1 In the event of and as soon as possible after the occurrence of any cause constituting force majeure, the
affected Party shall give notice and full particulars in writing to the other Party, of such occurrence or cause if
the affected Party is thereby rendered unable, wholly or in part, to perform its obligations and meet its
responsibilities under the Contract. The affected Party shall also notify the other Party of any other changes in
condition or the occurrence of any event which interferes or threatens to interfere with its performance of the
Contract. Not more than fifteen (15) days following the provision of such notice of force majeure or other
changes in condition or occurrence, the affected Party shall also submil a statement to the other Party of
estimated expenditures that will likely be incurred for the duration of the change in condition or the event of
Jorce mafeure. On receipt of the notice or notices required hereunder, the Party not affected by the occurrence
of a cause constituting force majenre shall take such action as it reasonably considers to be appropriate or
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6.7 Except for any self-insurance program maintained by the Contractor and approved by UN-WOMEN for
purposes of fulfilling the Contractor’s requirements for maintaining insurance under the Contract, the
Contractor shall maintain the insurance taken out under the Contract with reputable insurers that are in good
financial standing and that are acceptable to UN-WOMEN. Prior to the commencement of any obligations
under the Contract, the Contractor shall provide UN-WOMEN with evidence, in the form of cerificate of
insurance or such other form as UN-WOMEN may reasonably require, that demonsirates that the Contractor has
taken out insurance in accordance with the requirements of the Contract. UN-WOMEN reserves the right, upon
written notice to the Contractor, to obtain copies of any insurance policies or insurance program descriptions
required to be maintained by the Contractor under the Contract. Motwithstanding the provisions of Aricle
6.5.3, above, the Contractor shall promptly notify UN-WOMEN conceming any cancellation or material change
of insurance coverage required under the Contract.

6.8 The Contractor acknowledges and agrees that neither the requirement for taking out and maintaining insurance
as sct forth in the Contract nor the amount of any such insurance, including, but not limited to, any deductible or
retention relating thereto, shall in any way be construed as limiting the Contractor’s liability arising under or
relaling to the Contract,

ENCUMBRANCES AND LIENS: The Contractor shall not cause or permit any lien, anachment or other encumbrance
by any person to be placed on file or to remain on file in any public office or on file with UN-WOMEN against any
menies due to the Contractor or that may become due for any work done or against any goods supplied or materials
furnished under the Contract, or by reason of any other claim or demand against the Contractor or UN-WOMEN,

EQUIFMENT FURNISHED BY UN-WOMEN TO THE CONTRACTOR: Title to any equipment and supplies that
may be furnished by UN-WOMERN to the Contractor for the performance of any obligations under the Contract shall rest
with UN-WOMEN, and any such equipment shall be returned to UN-WOMEN at the conclusion of the Contract or when
no longer needed by the Contractor. Such equipment, when returned to UN-WOMEMN, shall be in the same condition as
when delivered to the Contractor, subject to normal wear and tear, and the Contractor shall be liable to compensate UN-
WOMEN for the actual costs of any loss of, damage to, or degradation of the equipment that is beyond normal wear and
tear.

COPYRIGHT, PATENTS AND OTHER PROPRIETARY RIGHTS:

9.1 Except as is otherwise expressly provided in writing in the Contracl, UN-WOMEN shall be entitled to all
intellectual property and other proprietary rights including, but not limited to, patents, copyrights, and
trademarks, with regard to producls, processes, inventions, ideas, know-how, or documents and other
materials which the Contractor has developed for UN-WOMEN under the Contract and which bear a direct
relation to or are produced or prepared or collected in consequence of, or during the course of, the
performance of the Contract. The Contractor acknowledges and agrees that such products, documents and
other materials constitute works made for hire for UN-WOMEN.

9.2  To the extent that any such intellectual property or other proprietary rights consist of any intellectual property
or other proprietary rights of the Contractor: (i) that pre-existed the performance by the Contractor of its
obligations under the Conltract, or (ii) that the Contraclor may develop or acquire, or may have developed or
acquired, independently of the performance of its obligations under the Contract, UN-WOMEN does not and
shall not claim any ownership interest thereto, and the Contractor grants to UN-WOMEN a perpetual license
1o use such intellectual property or other proprietary right solely for the purposes of and in accordance with the
requirements of the Contract.

9.3 At the request of UN-WOMEN, the Contractor shall take all necessary steps, execute all necessary documents
and generally assist in securing such proprietary rights and transferring or licensing them to UN-WOMEN in
compliance with the requirements of the applicable law and of the Contract.

9.4  Subject to the foregoing provisions, all maps, drawings, photographs, mosaics, plans, reports, estimates,
recommendations, documents, and all other data compiled by or received by the Contractor under the Contract
shall be the property of UN-WOMEN, shall be made available for use or inspection by UN-WOMEN at
reasonable times and in reasonable places, shall be treated as confidential, and shall be delivered only to UN-
WOMEN authorized officials on completion of work under the Contract.

. PUBLICITY, AND USE OF THE NAME, EMBLEM OR OFFICIAL SEAL OF UN-WOMEN OR THE UNITED

NATIONS: The Contractor shall not advertise or otherwise make public for purposes of commercial advantage or
goadwill that it has a contractual relationship with UN-WOMEN, nor shall the Contractor, in any manner whatsoever use
the name, emblem or official seal of UN-WOMEN or the United Nations, or any abbreviation of the name of LUN-

US-WOMEN GENERAL CONDTIONS OF CONTRACT FOR THE PROVISION OF SERVICES PAGES



5.5

In the event the use by UN-WOMEN of any goods, property or services provided or licensed to UN-WOMEN
by the Contractor, in whole or in part, in any suit or proceeding, is for any reason enjoined, temporarily or
permanently, or is found to infringe any patent, copyright, trademark or other intellectual property right, or in
the event of a settlement, is enjoined, limited or atherwise interfered with, then the Contractor, at its sole cost
and expense, shall, promptly, either:

3.5.1 procure for UN-WOMEN the unrestricted right to continue using such goods or services provided to
UN-WOMEN:

5.5.2 replace or modify the goods or services provided to UN-WOMEN, or part thereof, with the
equivalent or better goods or services, or part thereof, that is non-infringing; or,

5.53 refund to UN-WOMEN the full price paid by UN-WOMEN for the right to have or use such goods,
property or services, or part thercof,

6. INSURANCE AND LIABILITY:

6.1

6.2

£.3

G.4

6.5

6.6

The Contractor shall pay UN-WOMEN promptly for all loss, desiruction, or damage to the property of UN-
WOMEN caused by the Conltractor’s personnel or by any of its subcontractors or anyone else directly or
indirectly employed by the Contractor or any of its subcontractors in the performance of the Contract.

Unless otherwise provided in the Contract, prior to commencement of performance of any other obligations
under the Contract, and subject to any limits set forth in the Contract, the Contractor shall take out and shall
maintain for the entire term of the Contract, for any extension thereof, and for a period following any
termination of the Contract reasonably adequate to deal with losses:

6.2.1 insurance against all risks in respect of its property and any equipment used far the performance of
the Contract;

6.2.2 workers’ compensation insurance, or its equivalent, or employer’s liability insurance, or its
equivalent, with respect to the Contractor’s personnel sufficient to cover all claims for injury, death
and disability, or any other benefits required to be paid by law, in connection with the performance
of the Contract;

6.2.3 liability insurance in an adequate amount to cover all claims, including, but not limited to, claims for
death and bodily injury, products and completed operations liability, loss of or damage to property,
and personal and advertising injury, arising from or in connection with the Contractor’s performance
under the Contract, including, but not limited to, liability arising out of or in connection with the acts
or omissions of the Contractor, its personnel, agents, or invitees, or the use, during the performance
of the Contract, of any vehicles, boats, airplanes or other transportation vehicles and equipment,
whether or not owned by the Contractor; and,

6.2.4 such other insurance as may be agreed upon in writing between UN-WOMEN and the Contractor.

The Contractor's liability policies shall also cover subcontractors and all defense costs and shall contain a
slandard “cross liability” clause.

The Contractor acknowledges and agrees that UN-WOMEN accepts no responsibility for providing life, health,
accident, travel or any other insurance coverage which may be necessary or desirable in respect of any
personnel performing services for the Contractor in connection with the Cantract.

Except for the workers’ compensation insurance or any self-insurance program maintained by the Contractor
and approved by UN-WOMEN, in its sole discretion, for purposes of fulfilling the Contractor’s requirements
for providing insurance under the Contract, the insurance policies required under the Contract shall:

6.5.1 name UN-WOMEN as an additional insured under the liability policies, including, if required, as a
separate endorsement under the policy;

6.5.2 include a waiver of subrogation of the Contractor's insurance carrier's rights against UN-WOMEN;

6.5.3 provide that UN-WOMEN shall receive written notice from the Contractor's insurance carrier not
less than thirty (30) days prior to any cancellation or material change of coverage; and,

6.5.4 include a provision for response on a primary and non-contributing basis with respect to any other
insurance that may be available to UN-WOMEN,

The Contractor shall be responsible to fund all amounts within any policy deductible or retention.
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3.2.4 the assignee or transferee agrees in writing to be bound by all of the terms and conditions of the
Contract, and such writing is promptly provided to UN-WOMEN following the assignment or
transfer.

SUBCONTRACTING: In the event that the Contractor requires the services of subcontractors to perform any
obligations under the Coniract, the Contractor shall obtain the prior written approval of UN-WOMEN., UN-WOMEN
shall be entitled, in its sole discretion, 1o review the qualifications of any subconiractors and to reject any proposed
subcontractor that UN-WOMEN reasonably considers is not qualified to perform obligations under the Contract. UN-
WOMEN shall have the right to require any subcontractor's removal from UN-WOMEN premises without having to
give any justification therefor. - Any such rejection or request for removal shall not, in and of itself, entiile the Contractor
to claim any delays in the performance, or to assert any excuses for the non-performance, of any of its obligations under
the Contract, and the Contractor shall be solely responsible for all services and obligations performed by its
subcontractors. The terms of any subcontract shall be subject to, and shall be construed in a manner that is fully in
accordance with, all of the terms and conditions of the Contract,

INDEMNIFICATION:

5.1 The Contractor shall indemnify, defend, and hold and save harmless, UN-WOMEN, and its officials, agents and
employees, from and against all suits, proceedings, claims, demands, losses and liability of any kind or nature
brought by any third party against UN-WOMEN, including, but not limited to, all litigation costs and expenses,
attorney’s fees, settlement payments and damages, based on, arising from, or relating to:

5.1.1 allegations or claims that the possession of or use by UN-WOMEN of any patented device, any
copyrighted material, or any other goods, property or services provided or licensed o UN-WOMEN
under the terms of the Contract, in whole or in part, separately or in a combination contemplated by
the Contractor’s published specifications therefor, or otherwise specifically approved by the
Contractor, constilutes an infringement of any patent, copyright, trademark, or other intellectual
property right of any third party; or,

5.1.2 any acts or omissions of the Contractor, or of any subcontractor or anyone direcily or indirectly
employed by them in the performance of the Contract, which give rise to legal ligbility to anyone not
a parly to the Contract, including, without limitation, claims and liability in the nature of a claim for
workers” compensation,

5.2 The indemnity set forth in Article 5.1.1, above, shall not apply to:

5.2.1 A claim of infringement resulting from the Contractor’s compliance with specific written instructions
by UN-WOMEN directing a change in the specifications for the goods, property, materials,
equipment or-supplics to be or used, or directing a manner of performance of the Contract or
requiring the use of specifications not normally used by the Contractor; or

5.2.2 A claim of infringement resulting from additions to or changes in any goods, property, materials
equipment, supplies or any components thereof furnished under the Contract if UN-WOMEN or
another party acting under the direction of UN-WOMEN made such changes.

5.3 In addition to the indemnity obligations set forth in (his Article 5, the Contractor shall be obligated, at ils sole
expense, to defend UN-WOMEN and its officials, agents and employecs, pursuant to this Ardicle 5, regardless
of whether the suits, proceedings, claims and demands in question actually give rise to or otherwise result in any
loss or liability.

5.4 UN-WOMEN shall advise the Contractor about any such suits, proceedings, claims, demands, losses or liability
within a reasonable period of time after having received actual notice thereof. The Contractor shall have sole
control of the defense of any such suit, proceeding, claim or demand and of all negotiations in connection with
the settlement or compromise thereof, except with respect to the assertion or defense of the privileges and
immunities of UN-WOMEN or any matter relating thereto, for which only UN-WOMEN itself is authorized to
assert and maintain. UN-WOMEN shall have the right, at its own expense, to be represented in any such suit,
proceeding, claim or demand by independent counsel of its own choosing.
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244 All expenses related to the withdrawal or replacement of the Coniractor’s personnel shall, in all
cases, be borne exclusively by the Contractor.

2.4.5 Any request by UN-WOMEN for the withdrawal or replacement of the Contractor’s personnel shall
not be considered to be a termination, in whole or in part, of the Contract, and UN-WOMEN shall
not bear any liability in respect of such withdrawn or replaced personnel.

2.4.6 1f a request for the withdrawal or replacement of the Contractor’s personnel is not based upon a
default by or failure on the part of the Contractor to perform its obligations in accordance with the
Contract, the misconduct of the personnel, or the inability of such personnel to reasonably work
together with UN-WOMEN officials and staff, then the Contractor shall not be liable by reason of
any such request for the withdrawal or replacement of the Contractor's persannel for any delay in the
performance by the Contractor of its obligations under the Contract that is substantially the result of
such personnel’s being withdrawn or replaced.

2.5 Nothing in Articles 2.2, 2.3 and 2.4, above, shall be construed to create any obligations on the part of UN-
WOMEN with respect to the Contractor’s personnel assigned to perform work under the Contract, and such
personnel shall remain the sole responsibility of the Contractor,

2.6 The Contractor shall be responsible for requiring that all personnel assigned by it to perform any obligations
under the Contract and who may have access to any premises or other property of UN-WOMEN shall:

2.6.1 undergo or comply with security screening requirements made known to the Contractor by UN-
WOMEN, including but not limited to, a review of any eriminal histary;

2.6.2 when within UN-WOMEN premises or on the United Nations property, display such identification as
may be approved and furnished by the United Nations security officials, and that upon the
withdrawal or replacement of any such personnel or upon termination or completion of the Contract,
such personnel shall immediately return any such identification to UN-WOMEN for cancellation.

2.7 Within one working day after learning that any of Contractor's personnel who have access to any United
Nations premises have been charged by law enforcement authorities with an offense other than a minor traffic
offense, the Contractor shall provide written notice to inform UN-WOMEMN about the particulars of the charges
then known and shall continue to inform UN-WOMEN concerning all substantial developments regarding the
disposition of such charges.

2.8 All operations of the Contractor, including without limitation, storage of equipment, materials, supplies and
parts, within UN-WOMEN premises or on the United Nations property shall be confined to areas authorized or
approved by UN-WOMEN. The Contractor’s personnel shall not enter or pass through and shall not store or
dispose of any of its equipment or materials in any areas within UN-WOMEN premises or on United Nations
praperty withoul appropriate authorization from UN-WOMEN.

ASSIGNMENT:

3.1 Except as provided in Article 3.2, below, the Contractor may not assign, transfer, pledge or make any other
disposition of the Contract, of any part of the Contract, or of any of the rights, claims or abligations under the
Contract except with the prior written authorization of the UN. Any such unauthorized assignment, transfer,
pledge or other disposition, or any attempt to do so, shall not be binding on UN-WOMEN. Except as permitted
with respect to any approved subcontractors, the Contractor shall not delegate any of its obligations under this
Contract, except with the prior wrilten consent of UN-WOMEN. Any such unauthorized delegation, or attempt
to do so, shall not be binding on UN-WOMEN,

3.2 The Contractor may assign or otherwise transfer the Contract to the surviving entity resulting from a
reorganization of the Conlractor’s operations, provided that.

3.2.1 such reorganization is not the result of any bankruptcy, receivership or other similar proceedings;
and,

3.2.2 such reorganization arises from a sale, merger, or acquisition of all or substantially all of the
Contractor’s assets or ownership interests; and,

3.2.3 the Contractor promptly notifics UN-WOMEN about such assignment or transfer at the earliest
opporiunity; and,
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United Nations Entity for Gender Equality
and the Empowerment of Women

GENERAL CONDITIONS OF CONTRACT

CONTRACTS FOR THE PROVISION OF SERVICES

. LEGAL STATUS OF THE PARTIES: The United Nations Entity for Gender Equality and the Empowerment of
Wamen (UN-WOMEN) and the Contractor shall also each be referred to as a “Party” hereunder, and:

1.1 Fursuant, infer afia, to the Charter of the United Nations and the Convention an the Privileges and Immunities
of the United Mations, the United Nations, including its subsidiary organs, has full juridical personality and
enjoys such privileges and immunities as are necessary for the independent fulfillment of its purposes.

1.2 The Coniractor shall have the legal status of an independent contractor vis-dg-vis UN-WOMEN, and nothing
contained in or relating to the Contract shall be construed as establishing or creating between the Parties the
relationship of employer and employee or of principal and agent. The officials, representatives, employees, or
subcontractors of each of the Partics shall not be considered in any respect as being the employees or agents of
the other Party, and each Party shall be solely responsible for all claims arising out of or relating to its
engagement of such persons or entities.

2. RESPONSIBILITY FOR EMPLOYEES: To the extent that the Contract involves the provision of any services to
UN-WOMEN by the Contractor’s officials, employees, agents, servants, subcontractors and other representatives
(collectively, the Contractor's “personnel™), the following provisions shall apply:

2.1 The Contractor shall be responsible for the professional and technical competence of the personnel it assigns to
perform work under the Contract and will select reliable and competent individuals who will be able to
effectively perform the obligations under the Contract and who, while daing so, will respect the local laws and
customs and conform to a high standard of moral and ethical conduct.

2.2 Such Contractor personnel shall be professionally qualified and, if required to work with officials or staff of
UN-WOMEN, shall be able to do so effectively. The qualifications of any personnel whom the Contractor may
assign or may propose to assign to perform any obligations under the Contract shall be substantially the same,
ar better, as the qualifications of any personnel originally proposed by the Contractor.

2.3 Atthe option of and in the sole discretion of UN-WOMEN:

2.3.1 the qualifications of personnel proposed by the Contractor (eg., a curriculum vitae) may be
reviewed by UN-WOMEN prior to such personnel’s performing any obligations under the Contract;

2,32 any personnel proposed by the Contractor to perform obligations under the Contract may be
interviewed by qualified staff or officials of UN-WOMEN prior to such personnel’s perfarming any
obligations under the Contract; and,

2.33 in cases in which, pursuant to Aricle 2.3.1 or 23.2, above, UN-WOMEN has reviewed the
qualifications of such Contractor’s personnel, UN-WOMEN may reasonably refuse to accept any
such personnel,

2.4 Requirements specified in the Contract regarding the number or qualifications of the Contractor’s personnel
may change during the course of performance of the Contract. Any such change shall be made only following
written notice of such proposed change and upon written agreement between the Parties regarding such change,
subject 1o the following;

2.4.1 UN-WOMEN may, at any time, request, in writing, the withdrawal or replacement of any of the
Contraclor’s personnel, and such request shall not be unreasonably refused by the Contractor.

2.4.2 Any of the Contractor’s personnel assigned to perform obligations under the Contract shall not be
withdrawn or replaced without the prior written consent of UN-WOMEN, which shall not be
unreasonably withheld.

2.4.3 The withdrawal or replacement of the Contractor’s personnel shall be carried out as quickly as
possible and in a manner that will not adversely affect the performance of obligations under the
Contract.
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