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INDIVIDUAL CONSULTANT PROCUREMENT NOTICE
2019/UNDP-MMR/PN/133-Readvertisement
Date: 29 November 2019

	Country:
	Myanmar

	Description of the assignment:
	SMEs survey for the agriculture value chain analysis

	Type of Contract:
	Service Contract

	Duty Station:
	Yangon and 3-4 key production/processing areas (i.e. Shan, Mandalay, Sagaing, Magway) – to be defined based on the proposal

	Period of assignment/services:  
	1.5 months 

	Expected Duration of Assignment :
	15 December 2019 - 31 January 2019





Proposal should be submitted to (either  bids.mm@undp.org or UNDP Jobs site http://jobs.undp.org) no later than 6 December 2019, 05:00 PM (Myanmar Time). Email submission should state procurement notice number (2019/UNDP-MMR/PN/133) in the subject line.

Any request for clarification must be sent in writing, or by standard electronic communication to the address or e-mail to mmr.procurement@undp.org . Procurement Unit will respond in writing or by standard electronic mail and will send written copies of the response, including an explanation of the query without identifying the source of inquiry, to all consultants.  

Please kindly see all more information at the following link:

http://procurement-notices.undp.org/view_notice.cfm?notice_id=61723
 

BACKGROUND

	ITC is the joint agency of the World Trade Organization (WTO) and the United Nations (UN). It is the only multilateral agency fully dedicated to supporting the internationalization of SMEs. ITC's mission is to foster inclusive and sustainable growth and development through trade and international business development. ITC Headquarters is located in Geneva, Switzerland. ITC projects and programmes contribute to the global efforts to achieve UN Global Goals for Sustainable Development and the Aid for Trade agenda. ITC is the implementing agency for the Arise Plus Myanmar project funded by the European Union (EU). The Ministry of Commerce/Department of Commerce is the focal point for the project in Myanmar. 

Project objectives:

· Overall Objective: Inclusive and sustainable trade growth in Myanmar.

· Specific objective: Increase trade diversification and integration, regionally and internationally. 

One of project outputs:

· Support to MSMEs in selected value chains: strengthened capacities of the private sector, notably MSMEs, to exploit the business opportunities offered by the ASEAN single economic space (AEC), EU and global markets, with a focus on a market-led and gender-inclusive value chain approach.

The project focuses on supporting MSMEs along selected non-extractive value chains: oilseeds, beans and pulses, honey and horticulture (Avocado, Pomelo, Pineapple, Garlic and other fresh fruits and vegetables). Value chain analyses will be conducted for selected sectors including gender analysis, inclusion of poor communities, employment opportunities for youth, compliance with labour policies especially regarding decent work, practices and health and safety, environment impact with a market driven approach integrating market opportunities to identify products vs market segment and with the aim to identify capacity gaps and bottlenecks at the MSMEs and producer level. 

Survey overall objective: 

· Assessment of the SMEs’ needs for support under the project and collection of baseline data for the project implementation.

Survey specific objective: 

· Definition of the key constraints of SMEs to complete value chain analyses and identify the companies to be supported during the project implementation phase. 




2. SCOPE OF WORK, RESPONSIBILITIES AND DESCRIPTION OF THE PROPOSED ANALYTICAL WORK 

	For detailed information, please see Terms of Reference.


3. REQUIREMENTS FOR EXPERIENCE AND QUALIFICATIONS

	For detailed information, please see Terms of Reference.


4. DOCUMENTS TO BE INCLUDED WHEN SUBMITTING THE PROPOSALS.

	Interested individual Consultant must submit the following documents/information to demonstrate their qualifications:
Duly accomplished Letter of Confirmation of Interest and Availability using the template provided by UNDP; (Please see Template attached at Annex- 3)
a) Cover letter: Explaining why the consultant the most suitable for the work; Duly accomplished Letter of Confirmation of Interest and Availability using the template provided by UNDP;
b) Company Profile, which should not exceed fifteen (10) pages, including printed brochures and product catalogues relevant to the goods/services being
c) Personal CV or P11 of the proposed team, indicating the past experience relevant to the assignment
d) Tax Registration/Payment Certificate issued by the Internal Revenue Authority evidencing that the Bidder is updated with its tax payment obligations, or Certificate of Tax exemption, if any such privilege is enjoyed by the Bidder
e) Certificate of Registration of the business, including Articles of Incorporation, or equivalent document if Bidder is not a corporation
f) Latest Audited Financial Statement (Income Statement and Balance Sheet) including Auditor’s Report for the past [2 years]
g) Statement of Satisfactory Performance from the Top 3 Clients in terms of Contract Value the past  [2 years]
h) Bank References (Name of Bank, Account Name, Bank Account No., Bank Location, Contact Person and Contact Details)
i) The selected Bidder will be piggyback by other UN Agencies from UNDP Contract Financial Proposal


5. FINANCIAL PROPOSAL

	Fees

Financial Proposal that indicates the all-inclusive fixed total contract price, supported by a breakdown of costs, as per template provided.  If an Offeror is employed by an organization/company/institution, and he/she expects his/her employer to charge a management fee in the process of releasing him/her to UNDP under Reimbursable Loan Agreement (RLA), the Offeror must indicate at this point, and ensure that all such costs are duly incorporated in the financial proposal submitted to UNDP.

 Travels

All envisaged travel costs must be included in the financial proposal. This includes all travel to join duty station/repatriation travel.  In general, UNDP will not accept travel costs exceeding those of an economy class ticket. 

In the case of unforeseeable travel, payment of travel costs including tickets, lodging and terminal expenses will be agreed upon, between the respective business unit and Individual Consultant, prior to travel and will be reimbursed. (Please see Template attached at Annex- 4)



6. EVALUATION

	The application submission process -both financial and technical is included in the RFP.

Criteria for selecting the best offer

Upon the advertisement of the Procurement Notice, qualified individuals are expected to submit both the Technical and Financial Proposals. Accordingly, the individuals will be evaluated based on Cumulative Analysis as per the following conditions:

· Responsive/compliant/acceptable as per the Instruction to Bidders (ITB) of the Standard Bid Document (SBD), and

· Having received the highest score out of a pre-determined set of weighted technical and financial criteria specific to the solicitation. In this regard, the respective weight of the proposals are:

a. Technical Criteria weight is 70%

b. Financial Criteria weight is 30%

Recommended presentation of technical proposal

For purposes of generating proposals whose contents are uniformly presented and to facilitate their comparative review, the individuals are advised to use a proposed Table of Contents. 

Confidentiality and proprietary interests

The consultants shall not either during the term or after termination of the assignment, disclose any proprietary or confidential information related to the consultancy or the Government without prior written consent. Proprietary interests on all materials and documents prepared by the consultants under the assignment shall become and remain properties of the UNDP. This assignment will be administrated by UNDP hence UNDP rules, policies and procedures will apply.
Proposed standard technical proposal evaluation criteria
Summary of Technical Proposal Evaluation Forms 
Score 

Weight 

1

Expertise of Firm / Organization

30%

300

2

Proposed Methodology, Approach and Implementation Plan

40%

400

3

Management Structure and Key Personnel

30%

300

Total 

100

1000

Technical Proposal Evaluation (FORM I) Expertise of the Firm / Organization 

Points Obtainable
1.1

Reputation of Organization (Credibility / Reliability)

60

1.2

 - Loose consortium, Holding company or One firm

 - Size of the firm

 - Strength of firm in terms of providing management Support

50

1.3 

Quality assurance procedure, warranty

90

1.4

- Specialized knowledge

- Experience in conducting similar assignments 

- Work for UNDP/ major multilateral/ or bilateral programmes

100

Sub total

300

Technical Proposal Evaluation (FORM II) Proposed methodology, approach and implementation plan
2.1

To what degree does the Proposer understand the task?

50

2.2

Have the important aspects of the task been addressed in sufficient detail?

60

2.3

Is the scope of task well defined and does it correspond to the TOR?

100

2.4

Is the methodology well explained and meets the ToR requirements?

100

2.5

Is the presentation clear?

Is the sequence of actions and the planning logical, realistic and promise efficient delivery of the task?

90

Sub total

400

Technical Proposal Evaluation (FORM III) Management structure and key personnel 

3.1 

Team Leader
advanced degree (Master’s or preferably Ph.D.) in social sciences, development studies, local governance and fiscal decentralization, political sciences, public administration, international relations and/or related fields. 
20

a minimum of 12 years of demonstrated experience in leading evaluation of development projects and programs on local governance, democratization and fiscal decentralization

30

documented experience of local development grants 

15

proven experience in data analysis as well as report writing 
20

proven track record of working in conflict affected /fragile states 

15

knowledge of the national/regional situation and context

10

excellent command of English in speaking and writings. 

10

Sub total

120 

3.2

Expert on conflict sensitivity
master’s degree in social sciences, development studies, public administration and policies, conflict and peace studies, gender and diversity studies, political sciences, international relations and/or related fields 
15

at least 10 years of demonstrated experience in analyzing and mainstreaming conflict sensitivity and gender aspects and providing technical advice/support 

25

proven track record of working in conflict affected /fragile states
20

knowledge of the national/regional situation and context

10

excellent command of English in speaking and writings.
10

Sub total

80

3.3

National expert
bachelor’s degree (preferably master’s) in social sciences, peace and conflict, development studies, political sciences, local governance and decentralization, public administration, international relations and/or related fields

15

at least 7years of demonstrated experience in development work preferably in the area local governance and peace

15

experience working with key stakeholders/actors on peacebuilding, local governance in the country

20

excellent command of English in speaking and writings. 

10

Sub total

60

3.4 

Translator 

bachelor’s degree in social sciences, peace and conflict, development studies, political sciences, local governance and decentralization, public administration, international relations and/or related fields 
10

at least five years of experience in interpretation related to development work, governance and decentralization

10

Good communication skills 

5

excellent command of Myanmar and English languages and should be able to interpret in both the languages.
15

Sub total

40

Total 3.1, 3.2, 3.3 and 3.4

300




ANNEX

ANNEX 1 - TERMS OF REFERENCES (TOR) 

ANNEX 2 - GENERAL CONDITIONS OF CONTRACT

ANNEX 3 - P11 for ICs

ANNEX 4 - OFFEROR’S LETTER TO UNDP CONFIRMING INTEREST AND AVAILABILITY FOR THE 


     INDIVIDUAL CONTRACTOR (IC) ASSIGNMENT 


