ANNEX 2

FORM FOR SUBMISSION OF FIRMS’ PROPOSAL

(This Form must be submitted only using the Firms’ Official Letterhead/Stationery[footnoteRef:1]) [1:  Official Letterhead/Stationery must indicate contact details – addresses, email, phone and fax numbers – for verification purposes ] 



 [insert: Location].
[insert: Date]

To:	Panama Regional HUB – Procurement Unit	

Dear Sir/Madam:

We, the undersigned, hereby offer to render the following services to UNDP in conformity with the requirements defined in the RFP dated [specify date] , and all of its attachments, as well as the provisions of the UNDP General Contract Terms and Conditions:
A. Qualifications of the Firm

The Firm must describe and explain how and why they are the best entity that can deliver the requirements of UNDP by indicating the following: 

a) Profile – describing the nature of business, field of expertise, licenses, certifications, accreditations;
b) Business Licenses – Registration Papers, Tax Payment Certification, etc.;
c) Written Self-Declaration that the company is not in the UN Security Council 1267/1989 List, UN Procurement Division List or Other UN Ineligibility List.


B. Agreement on Methodology for the Completion of Services
	The Firm must provide a written statement signed by its legal representative agreeing to participate in Inputs for the Regional Human Development Report – Survey in the terms described in the Detailed TOR (Annex 4).



C. Relevance of Historical Dataset Available
The Firm must provide:
a) An Excel, Word or PDF file containing the basic questionnaire the firm uses periodically to collect data from the region, to show the historical survey data that would be available as a complement to the questions provided by UNDP.  If there are questions from previous questionnaires that may apply to the topics of the UNDP LAC Regional Human Development Report, an Excel, Word or PDF file showing these questions and the years for which they are available.
b) A list of the countries for which this information is available.
D. Cost breakdown of participation

The firm must submit a lump sum fee proposal.




 [Name and Signature of the Center/Entity’s Authorized Person]
[Designation]
[bookmark: _GoBack][Date]
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