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REQUEST FOR QUOTATION (RFQ 01-20)
	NAME & ADDRESS OF FIRM


	DATE: January 9th, 2019

	
	REFERENCE: RFQ 01-20 Equipping of cinema in Ulcinj


Dear Sir / Madam:

We kindly request you to submit your quotation (RFQ 01-20) for Equipping of cinema in Ulcinj, as detailed in Annex 1 of this RFQ.  When preparing your quotation, please be guided by the form attached hereto as Annex 2. 

Quotations may be submitted on or before January 23rd, 2020 and via e-mail, courier mail or facsimile to the address below:
United Nations Development Programme

UN Eco House

Stanka Dragojevica bb, 81000 Podgorica
+382 20 44 74 14; procurement.me@undp.org

Quotations submitted by email must be limited to a maximum of 10MB, virus-free and no more than 2 email transmissions. They must be free from any form of virus or corrupted contents, or the quotations shall be rejected.  

It shall remain your responsibility to ensure that your quotation will reach the address above on or before the deadline.  Quotations that are received by UNDP after the deadline indicated above, for whatever reason, shall not be considered for evaluation.  If you are submitting your quotation by email, kindly ensure that they are signed and in the .pdf format, and free from any virus or corrupted files.

Please take note of the following requirements and conditions pertaining to the supply of the abovementioned good/s:  
	Delivery Terms 
[INCOTERMS 2010] 

(Pls. link this to price schedule)
	· DAP

     

	Customs clearance, if needed, shall be done by:
	· UNDP

	Exact Address/as of Delivery Location/s (identify all, if multiple)
	· Ulcinj Municipality

85360 

	Delivery Schedule/installation of equipment
	· Required

· Delivery date with installation of equipment within 30 days upon signing the contract 

	Preferred 

Currency of Quotation
	· Euro

     

	Value Added Tax on Price Quotation
	· Must be exclusive of VAT and other applicable indirect taxes

	After-sales services required/ training for the use of equipment
	· Warranty minimum 2 years  

· Contractor will be obliged to perform trainings for the staff for the use of equipment

	Liquidated Damages


	·  Will be imposed as follows: Percentage of contract price per day of delay: 0.5% up to a maximum 10% of the final price of the Contract.

· Next course of action: Termination of the Contract

	Performance Security
	· Required in the amount of Euro:  10% of the Contract amount

	Deadline for the Submission of Quotation 
	· January 23rd, 2020 16:00


	All documentations, including catalogs, instructions and operating manuals, shall be in this language 
	· Local or English

	Documents to be submitted
	· Certificate of Registration of the business, including Articles of Incorporation, or equivalent document if Bidder is not a corporation;
· Duly Accomplished Form as provided in Annex 2, and in accordance with the list of requirements in Annex 1;

· Quality certificates (ISO, etc.);
· Warranty sheets for equipment-Warranty period 2 (two) years;
· Statement of Satisfactory Performance from the Top 3 Clients in terms of Contract Type and Value in the past 3 years (track record of three reference facilities where the equipment was installed);

· Staff training programme for the use of equipment


	Period of Validity of Quotes starting the Submission Date
	· 60 days       

In exceptional circumstances, UNDP may request the Vendor to extend the validity of the Quotation beyond what has been initially indicated in this RFQ.  The Proposal shall then confirm the extension in writing, without any modification whatsoever on the Quotation.  

	Evaluation Criteria 

	· Technical responsiveness/Full compliance to requirements and lowest price
 

· Full acceptance of the PO/Contract General Terms and Conditions

	UNDP will award to:


	· One Supplier 

	Type of Contract to be Signed
	· Purchase Order



	Conditions for Release of Payment
	· Written Acceptance of Goods based on full compliance with RFQ requirements

	Annexes to this RFQ
	· Specifications of the Goods and services Required (Annex 1)

· Form for Submission of Quotation (Annex 2)

· General Terms and Conditions / Special Conditions (Annex 3).  

Non-acceptance of the terms of the General Terms and Conditions (GTC) shall be grounds for disqualification from this procurement process.  

	Contact Person for Inquiries
(Written inquiries only)

	Procurement Unit 
procurement.me@undp.org 
Any delay in UNDP’s response shall be not used as a reason for extending the deadline for submission, unless UNDP determines that such an extension is necessary and communicates a new deadline to the Proposers.


The quotation that complies with all the specifications, requirements and offers the lowest price, as well as all other evaluation criteria indicated, shall be selected.  Any offer that does not meet the requirements shall be rejected.
Any discrepancy between the unit price and the total price (obtained by multiplying the unit price and quantity) shall be re-computed by UNDP.  The unit price shall prevail, and the total price shall be corrected.  If the supplier does not accept the final price based on UNDP’s re-computation and correction of errors, its quotation will be rejected.  
At any time during the validity of the quotation, no price variation due to escalation, inflation, fluctuation in exchange rates, or any other market factors shall be accepted by UNDP after it has received the quotation.   At the time of award of Contract or Purchase Order, UNDP reserves the right to vary (increase or decrease) the quantity of services and/or goods, by up to a maximum twenty-five per cent (25%) of the total offer, without any change in the unit price or other terms and conditions.  

Any Purchase Order that will be issued as a result of this RFQ shall be subject to the General Terms and Conditions attached hereto. The mere act of submission of a quotation implies that the vendor accepts without question the General Terms and Conditions of UNDP herein attached as Annex 3.
UNDP is not bound to accept any quotation, nor award a contract/Purchase Order, nor be responsible for any costs associated with a Supplier’s preparation and submission of a quotation, regardless of the outcome or the manner of conducting the selection process. 

Please be advised that UNDP’s vendor protest procedure is intended to afford an opportunity to appeal for persons or firms not awarded a purchase order or contract in a competitive procurement process.  In the event that you believe you have not been fairly treated, you can find detailed information about vendor protest procedures in the following link: http://www.undp.org/procurement/protest.shtml. 
UNDP encourages every prospective Vendor to avoid and prevent conflicts of interest, by disclosing to UNDP if you, or any of your affiliates or personnel, were involved in the preparation of the requirements, design, specifications, cost estimates, and other information used in this RFQ.  

UNDP implements a zero tolerance on fraud and other proscribed practices and is committed to identifying and addressing all such acts and practices against UNDP, as well as third parties involved in UNDP activities.  UNDP expects its suppliers to adhere to the UN Supplier Code of Conduct found in this link : http://www.un.org/depts/ptd/pdf/conduct_english.pdf 
Thank you and we look forward to receiving your quotation.

Sincerely yours,








Snezana Doljanica, 








Operations Manager









January 9th, 2020
Annex 1
Technical Specification: Bill of Quantities 

It is solely responsibility of Bidder to check the data, formula and the final figures in all the worksheets of the Bill of Quantities.
Subject: Procurement of audio systems and LED spotlights 

Predmet: Nabavka audio  sistema i LED reflektora za scenu

	No.

Br.
	Description of the subject matter of the procurement,

or part of the subject matter of the procurement

Opis predmeta nabavke, 

odnosno dijela predmeta nabavke
	Essential characteristics of the subject matter of the procurement item in terms of quality, performance and/or dimensions 

 Bitne karakteristike predmeta nabavke u pogledu kvaliteta, performansi i/ili dimenzija
	Unit of Measurement 

Jedinica mjere
	Quantity 

Količina

	1. 
	Procurement, supply and installation of spotlights 1000W

Nabavka, isporuka i montaža reflektora 1000W
	Fresnel spotlight with 1000W halogen lamp with the following characteristics:

· Has a protective grill as well as a place for inserting colored foil

· Adjustable manual focus in the range of 10 ° to 40 °
Fresnel spot reflektor sa halogen lampom od 1000W sledecih karakteristika:

· Posjeduje zaštitnu grilu kao i mjesto za umetanje folija u boji

· Ručni fokus koji je moguće korigovati u rasponu od 10° do 40°
	Pcs

kom
	12

	2. 
	Procurement, supply and installation of spotlights 2000W

Nabavka, isporuka i montaža reflektora 2000W
	Antihalo spotlight with halogen lamp 2000W with the following characteristics:

· Has a protective grill as well as a place for inserting colored foil

· Adjustable manual focus in the range of 10 ° to 40 °
Antihalo spot reflektor sa halogen lampom od 2000W sledecih karakteristika:

· Posjeduje zaštitnu grilu kao i mjesto za umetanje folija u boji

· Ručni fokus koji je moguće korigovati u rasponu od 10° do 40°
	Pcs

kom
	4

	3. 
	Procurement, supply and installation of LED Par 64 luminaire

Nabavka, isporuka i montaža LED Par 64 rasvjetnog tijela
	LED spot with 12x8W LED RGBW light with the following characteristics:

· Has auto and music show programs

· Color temperature can be adjusted in 6 levels (2700 to 8000 K)

· Addressing through the LED display at the back

· XLR input and output
LED spot sa 12x8W LED RGBW svjetlo sledecih karakteristika:

· Posjeduje auto i music show programe

· Temperaturu boje moguće korigovati u 6 nivoa (2700 do 8000 K)

· Adresiranje putem LED displeja na zadnjoj strani

· XLR ulaz i izlaz
	Pcs

kom
	18

	4. 
	Procurement, supply and installation of   rotating spot-wash LED lights 

Nabavka, isporuka i montaža rotirajućeg  LED svjetla spot-wash
	LED spot-wash 75W LED with the following characteristics:

· Motorized focus

· Programmable speed change color and strobe effect

· Addressing through the LED display at the back

· XLR input and output
LED rotirajući spot-wash 75W sledecih karakteristika:

· Motorizovani fokus

· Moguće programiranje brzinu promjena boja i strobe efekat

· Adresiranje putem LED displeja na zadnjoj strani

· XLR ulaz i izlaz
	Pcs

kom
	6

	5. 
	Procurement, supply and installation of rotating LED spot light

Nabavka, isporuka i montaža rotirajućeg  LED svjetla spot
	LED rotating spot 120W of the following characteristics:

· Motorized focus

· Programmable speed change color and strobe effect

· Addressing through the LED display at the back

· XLR input and output
LED rotirajući spot 120W sledecih karakteristika:

· Motorizovani fokus

· Moguće programiranje brzinu promjena boja i strobe efekat

· Adresiranje putem LED displeja na zadnjoj strani

· XLR ulaz i izlaz
	Pcs

kom
	2

	6. 
	Procurement, supply and installation of rotating LED beam light

Nabavka, isporuka i montaža rotirajućeg  LED svjetla beam
	LED rotating beam 150W of the following characteristics:

· Motorized focus

· Programmable speed change color and strobe effect

· Addressing through the LED display at the back

· XLR input and output

LED rotirajući beam 150W sledecih karakteristika:

· Motorizovani fokus

· Moguće programiranje brzinu promjena boja i strobe efekat

· Adresiranje putem LED displeja na zadnjoj strani

· XLR ulaz i izlaz
	Pcs

kom
	4

	 7. 
	Procurement, supply and installation of digital dimmer

Nabavka, isporuka i montaža digitalnog dimera
	6-channel dimmer of the following characteristics:

· 6 x 20A

· Maximum output per channel 4800W
6-kanalni dimmer sledecih karakteristika:

· 6 x 20A

· Maksimalna izlazna snaga po kanalu 4800W
	Pcs

kom
	1

	8. 
	Procurement, supply and installation of DMX lighting consoles
Nabavka, isporuka i montaža DMX rasvjetne konzole  
	Lighting DMX counter of the following characteristics:

· Has a 9.7” touch screen

· 4 encoders

· 1024 channels

· 1920 x 1080 HDMI external display resolution

· Protocols: sACN, ArtNet, Pathport, MIDI, MIDI Timecode

· 20 faders
Rasvjetni DMX pult sledecih karakteristika:

· Posjeduje touch-screen veličine 9,7”

· 4 enkodera

· 1024 kanala

· Rezolucija za spoljni ekran 1920 x 1080 HDMI

· Protokoli: sACN, ArtNet, Pathport, MIDI, MIDI Timecode

· 20 fejdera
	Pcs

kom
	1

	9. 
	Procurement, supply and installation of digital audio mixer with DANTE interface card 

Nabavka, isporuka i montaža digitalnog audio mixera sa DANTE interfejs karticom
	Digital audio mixer of the following characteristics:

· 32 microphone/line inputs XLR / TRS + 2 stereo RCA lines

· 16 outputs - 8 XLR and 8 TRS

· 48 channels (32 mono + 2 stereos + 2 returnees)

· 20 aux lines (8 mono + 6 stereo)

· Integrated Dun Dugan auto mixer

· 7” touch screen that controls all mixer system parameters

· Option to manage all system parameters through the tablet app and other mobile device

· with integrated card for DANTE interface

Digitalna audio mixeta sledecih karakteristika:

· 32 mikrofonskih/linijskih ulaza XLR/TRS + 2 stereo RCA linija

· 16 izlaza – 8 XLR i 8 TRS


· 48 kanala (32 mono + 2 stereo + 2 returna)

· 20 aux linija(8 mono + 6 stereo)

· Integrisan “Dun Dugan” auto-mixer 

· touch displej  dijagonale 7” pomoću kog se mogu kontrolisati svi parametri sistema miksete

· mogućnost upravljanja svim parametrima sistema putem aplikacije za tablet i ostale mobilne uređaje
· sa integrisanom karticom za DANTE interfejs

	Set

komplet
	1

	10. 
	Procurement, supply and installation of digital stage box 

Nabavka, isporuka i montaža digitalnog stage boxa
	Digital stage box of the following characteristics:

· 16 microphone/line inputs

· 8 outputs - 8 XLR

Digitalna stage box sledecih karakteristika:

· 16 mikrofonskih/linijskih ulaza 

· 8 izlaza – 8 XLR
	Set

komplet
	1

	11. 
	Procurement, supply and installation of a three-system sound box 

Nabavka, isporuka i montaža trosistemske zvučne kutije
	Active three-system sound box of the following characteristics:

· Has 2” tweeter, 8” and 15” drivers

· Maximum output level 143dB

· Frequency range 31 – 20.000 Hz

· Integrated high-performance Class D 2000W power amplifier

· Integrated 96 kHz DSP processing

· LC display for controlling all parameters
Aktivna trosistemska zvučna kutija sledecih karakteristika:

· Posjeduje 2” tweeter, 8” i 15” dravjere

· Maximalni izlazni nivo 143dB

· Frekventni opseg 31 – 20 000 Hz

· Integrisan high-performance pojačavač klase D snage 2000W

· Integrisan 96 kHz DSP procesing

· LC displej za kontrolu svih parametara


	Pcs

kom
	4

	12. 
	Procurement, supply and installation of subwoofer sound box
Nabavka, isporuka i montaža subwoofer zvučne kutije  
	Active subwoofer sound box a of the following characteristics:

· Has 18” drivers

· Maximum output level 136dB

· Frequency range 30 - 150 Hz

· Integrated high-performance Class D 1600W power amplifier

· Integrated 96 kHz DSP processing

· LC display for controlling all parameters
Aktivna subwoofer zvučna kutija sledecih karakteristika:

· Posjeduje 18” dravjere

· Maximalni izlazni nivo 136dB

· Frekventni opseg 30 – 150 Hz

· Integrisan high-performance pojačavač klase D snage 1600W

· Integrisan 96 kHz DSP procesing

· LC displej za kontrolu svih parametara
	Pcs

kom
	4

	13. 
	Procurement, supply and installation of monitor sound box
Nabavka, isporuka i montaža monitorske zvučne kutije
	Active monitor sound box of the following characteristics:

· Has a 12” driver and 1.4” tweeter

· Maximum output level 131dB

· Frequency range 52 - 20,000 Hz

· 1000W Class D integrated amplifier

· Integrated dual channel mixer with XLR, TRS and RCA inputs
Aktivna monitorska zvučna kutija sledecih karakteristika:

· Posjeduje 12” dravjer i 1,4” tweeter

· Maximalni izlazni nivo 131dB

· Frekventni opseg 52 – 20 000 Hz

· Integrisan pojačavač klase D snage 1000W

· Integrisan dvokanalni mixer sa XLR, TRS i RCA ulazima
	Pcs

kom
	4

	14. 
	Procurement, supply and installation of vocal microphone
Nabavka, isporuka i montaža vokalnog mikrofona  
	Vocal Dynamic Microphone of the following characteristics:

· Frequency range 50 - 15,000 Hz

· Cardioid characteristics

· Sensitivity -54.8 dBV / Pa.
Vokalni dinamički mikrofon sledecih karakteristika:

· Frekventni opseg 50 – 15 000 Hz

· Cardioid karakteristike

· Osjetljivost -54,8 dBV/Pa. 
	Pcs

kom
	4

	15. 
	Procurement, supply and installation of instrumental microphone  

Nabavka, isporuka i montaža instrumentalnog mikrofona
	Instrumental Dynamic Microphone of the following characteristics:

· Frequency range 40 - 15,000 Hz

· Cardioid characteristics

· Sensitivity -54.5 dBV/Pa.
Instrumentalni dinamički mikrofon sledecih karakteristika:

· Frekventni opseg 40 – 15 000 Hz

· Cardioid karakteristike

· Osjetljivost -54,5 dBV/Pa. 
	Pcs

kom
	2

	16. 
	Procurement, supply and installation of vocal microphone 

Nabavka, isporuka i montaža vokalnog mikrofona
	· Vocal Dynamic Microphone of the following characteristics:

· Frequency range 50 - 16,000 Hz

· Super cardioid characteristics

· Sensitivity -51.5 dBV / Pa.
Vokalni dinamički mikrofon sledecih karakteristika:

· Frekventni opseg 50 – 16 000 Hz

· Supercardioid karakteristike

· Osjetljivost -51,5 dBV/Pa. 
	Pcs

kom
	2

	17. 
	Procurement, supply and installation of microphone stand 

Nabavka, isporuka i montaža stalka za mikrofon
	Microphone stand of the following characteristics:

· Tripod stand with telescopic arm

· Adjustable height from 100 to 168 cm

· Maximum arm length 880 mm
Stalak za mikrofon mikrofon sledecih karakteristika:

· tripod stalak sa teleskopskom rukom

· podesiva visina od 100 do 168 cm

· maksimalna dužina ruke 880 mm
	Pcs

kom
	8

	18. 
	Procurement, supply and installation of wireless microphone vocal headset

Nabavka, isporuka i montaža bežičnog mikrofonskog vokalnog headset seta
	Dual Wireless UHF Receiver with the following characteristics: 

· 20 variable channels in the 606 to 636 MHz band

· LCD display showing the selected channel, UHF signal level, frequency as well as battery status and channel name

· Frequency range 25 - 18 000 Hz

· Professional headset microphone with MKE 2 capsule

· Omnidirectional feature

· Support for rack mounting
Dupli bežični UHF risiver  sledećih karakteristika:

· 20 promjenljiva kanala u frekventnom opsegu 606 do 636 MHz

· LCD displej koji prikazuju odabrani kanal, nivo UHF signala, frekvenciju kao i stanje baterija i naziv kanala

· frekventni opseg 25 – 18 000 Hz

· profesionalni naglavni mikrofon sa MKE 2 kapsulom

· omnidirekciona karakteristika

· Podrška za montažu u rek ormaru
	Set

komplet
	4

	19. 
	Procurement, supply and installation of stage mechanics 

Nabavka, isporuka i montaža scenske mehanike
	Carrying capacity: 150kg

· Beam length/type: 8000 mm /70x50mm steel profile

· Working stroke: 9m

· Speed: 0.09m / s

· Drive group: 0.75kW

· Hanging points: 4

· Position limiters: upper / lower

· Safety limiter: three-pole main energy
Nosivost: 150kg

· dužina/tip nosača: 8000 mm/ 70x50mm čelični profil

· radni hod: 9m

· brzina kretanja: 0,09m/s

· pogonska grupa: 0,75kW

· tačke vješanja: 4

· limiteri položaja: gornjeg/donjeg

· sigurnosni limiter: tropolni glavni energetski
	Set

Komplet
	1

	20. 
	Procurement, supply and installation of all cable infrastructure 

Nabavka, isporuka i montaža kompletne kablovske infrastrukture
	A set of DMX and audio cables to connect all equipment from the above specification
Komplet DMX i audio kablova za povezivanje sve opreme iz prethodne specifikacije
	Set

Komplet
	1


Warranty period for supplied equipment 




2 (two) years 

Garantni rok za isporučenu opremu 




2 (dvije) godine

Subject: Procurement, supply and installation ceremonial and background curtains with scenery 

Predmet: Nabavka, isporuka I montaza svecane I pozadinse zavese sa kulisama

	No.

Br.
	Description of the subject matter of the procurement,

or part of the subject matter of the procurement 

Opis predmeta nabavke, 

odnosno dijela predmeta nabavke
	Essential characteristics of the subject matter of the procurement item in terms of quality, performance and/or dimensions

Bitne karakteristike predmeta nabavke u pogledu kvaliteta, performansi i/ili dimenzija
	Unit of Measurement 

Jedinica mjere
	Quantity 

Količina

	21. 
	Procurement, supply and installation of ceremonial curtains 

Nabavka, isporuka i montaža svečane zavese
	Ceremonial curtain horizontal opening with the following characteristics of the regulated electric motor mechanism:

· Length of curtain rod: 12.9m

· Regulated speed: 0 – 0.5 m/s (frequency controller)

· Drive group: 0.55kW

· Hanging method: plastic sliders

· Related electrical installations: set

· Curtain: pleated 200% of binary velour PP characteristics B1

· Dimensions of sewn curtain: 2x6x8.2m, fold 1m

· Auxiliary locksmith structure: consoles, brackets, etc.

Svečana zavesa horizontalno otvaranje sledećih karakteristika regulisanog elektromotornog mehanizma :

·  dužina riloge: 12,9m

· regulisana brzina kretanja: 0 - 0,5 m/s (frekventni regulator)

·  pogonska grupa: 0,55kW

· način vešanja: plastični klizači

· pripadajuće elektro instalacije:  komplet 

· zavesa: nabrana 200% od binskog velura PP karakteristike B1

·  dimenzije sašivene zavese: 2x6x8,2m, preklop 1m

· pomoćna bravarska konstrukcija:  konzole, nosači, ...
	Set

Komplet
	1

	22. 
	Procurement, supply and installation of black scenery 

Nabavka, isporuka i montaža crnih kulisa
	Background curtain, black plush with fire resistant characteristic measuring 12x9m

Zavesa za pozadinu, crni pliš sa protivpožarnom karakteristikom dimenzija 12x9m
	Set

Komplet
	1

	23.
	Procurement, supply and installation of portal towers to the left and right 

Nabavka, isporuka i montaža portalnih kula lijevo i desno
	Portal towers of the following characteristics:

· Dimensions: 1.7 x 0.8m

· Treads in levels: one

· Lighting bracket: pipes f48mm

· Adjustable Lighting Bracket: Elbow Holder 40 x 40cm - 5pcs

· Structure weight: 600kg

· Linings: wooden, facing the audience

· Auxiliary locksmith structure 

Portalne kule sledećih karakteristika:

· dimenzije: 1,7 x 0,8m

·  gazišta u nivoima: jedan

·  nosač rasvete: cevi f48mm 

·  podesivi nosač rasvete: "lakat" držač 40 x 40cm - 5 kom

· težina konstrukcije: 600kg

· obloge: drvene , prema gledalištu

· pomoćna bravarska konstrukcija
	Set
	1

	24.
	Training for staff for use of installed equipment.

After installation of the equipment, delivery of as-built document is required.

Obuka osoblja za upotrebu ugradjene opreme.

Nakon ugradnje opreme potrebna je isporuka dokumenta izvedenog stanja.
	Training of at least 5 people for use of the installed equipment, no later than 15 days after delivery and installation of equipment.

As build document prepared and delivered to the final beneficiary no later than 15 days after delivery and installation of equipment.
Obuka najmanje 5 ljudi za korišćenje ugradjene opreme, najkasnije 15 dana nakon isporuke i ugradnje opreme. 

Dokument izvedenog stanja pripremiti I dostaviti krajnjem korisniku najkasnije 15 dana nakon isporuke i ugradnje opreme.
	No. of trainings 
Br.treninga
	1


Warranty period for supplied equipment 




2 (two) years 

Garantni rok za isporučenu opremu 




             2 (dvije) godine

 Annex 2

FORM FOR SUBMITTING SUPPLIER’S QUOTATION

(This Form must be submitted only using the Supplier’s Official Letterhead/Stationery
)

We, the undersigned, hereby accept in full the UNDP General Terms and Conditions, and hereby offer to supply the items listed below in conformity with the specification and requirements of UNDP as per RFQ Reference No. 01 - 20:

TABLES :  Offer to Supply Goods Compliant with Technical Specifications and Requirements 
	Item No.
	Description/Specification of Services

	Quantity
	Unit Price
	Total Price per deliverable

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	Total Prices of Services
	

	
	  Add : Other Charges (pls. specify)
	

	
	Total Final and All-Inclusive Price Quotation
	


All other information that we have not provided automatically implies our full compliance with the requirements, terms and conditions of the RFQ.

[Name and Signature of the Supplier’s Authorized Person]

[Designation]

[Date]

Annex 3
General Terms and Conditions

	


1.
ACCEPTANCE OF THE PURCHASE ORDER

This Purchase Order may only be accepted by the Supplier's signing and returning an acknowledgement copy of it or by timely delivery of the goods in accordance with the terms of this Purchase Order, as herein specified.  Acceptance of this Purchase Order shall effect a contract between the Parties under which the rights and obligations of the Parties shall be governed solely by the terms and conditions of this Purchase Order, including these General Conditions.  No additional or inconsistent provisions proposed by the Supplier shall bind UNDP unless agreed to in writing by a duly authorized official of UNDP.

2.
PAYMENT
2.1 UNDP shall, on fulfillment of the Delivery Terms, unless otherwise provided in this Purchase Order, make payment within 30 days of receipt of the Supplier's invoice for the goods and copies of the shipping documents specified in this Purchase Order.

2.2  Payment against the invoice referred to above will reflect any discount shown under the payment terms of this Purchase Order, provided payment is made within the period required by such payment terms.

2.3 Unless authorized by UNDP, the Supplier shall submit one invoice in respect of this Purchase Order, and such invoice must indicate the Purchase Order's identification number.

2.4 The prices shown in this Purchase Order may not be increased except by express written agreement of UNDP.

3.            TAX EXEMPTION

3.1  
Section 7 of the Convention on the Privileges and Immunities of the United Nations provides, inter alia, that the  United Nations, including its subsidiary organs, is exempt from all direct taxes, except charges for utilities services, and is exempt from customs duties and charges of a similar nature in respect of articles imported or exported for its official use.  In the event any governmental authority refuses to recognize UNDP's exemption from such taxes, duties or charges, the Supplier shall immediately consult with UNDP to determine a mutually acceptable procedure. 

   3.2  
Accordingly, the Supplier authorizes UNDP to deduct from the Supplier's invoice any amount representing such taxes, duties or charges, unless the Supplier has consulted with UNDP before the payment thereof and UNDP has, in each instance, specifically authorized the Supplier to pay such taxes, duties or charges under protest.  In that event, the Supplier shall provide UNDP with written evidence that payment of such taxes, duties or charges has been made and appropriately authorized.

4.
RISK OF LOSS 

Risk of loss, damage to or destruction of the goods shall be governed in accordance with Incoterms 2010, unless otherwise agreed upon by the Parties on the front side of this Purchase Order.

5.
EXPORT LICENCES

Notwithstanding any INCOTERM 2010 used in this Purchase Order, the Supplier shall obtain any export licences required for the goods.

6.
FITNESS OF GOODS/PACKAGING

The Supplier warrants that the goods, including packaging, conform to the specifications for the goods ordered under this Purchase Order and are fit for the purposes for which such goods are ordinarily used and for purposes expressly made known to the Supplier by UNDP, and are free from defects in workmanship and materials.  The Supplier also warrants that the goods are contained or packaged adequately to protect the goods.

7.
INSPECTION
7.1
UNDP shall have a reasonable time after delivery of the goods to inspect them and to reject and refuse acceptance of goods not conforming to this Purchase Order; payment for goods pursuant to this Purchase Order shall not be deemed an acceptance of the goods.

7.2
Inspection prior to shipment does not relieve the Supplier from any of its contractual obligations.

8.
INTELLECTUAL PROPERTY INFRINGEMENT

The Supplier warrants that the use or supply by UNDP of the goods sold under this Purchase Order does not infringe any patent, design, trade-name or trade-mark.  In addition, the Supplier shall, pursuant to this warranty, indemnify, defend and hold UNDP and the United Nations harmless from any actions or claims brought against UNDP or the United Nations pertaining to the alleged infringement of a patent, design, trade-name or trade-mark arising in connection with the goods sold under this Purchase Order.

9.
RIGHTS OF UNDP

In case of failure by the Supplier to fulfil its obligations under the terms and conditions of this Purchase Order, including but not limited to failure to obtain necessary export licences, or to make delivery of all or part of the goods by the agreed delivery date or dates, UNDP may, after giving the Supplier reasonable notice to perform and without prejudice to any other rights or remedies, exercise one or more of the following rights:

9.1 Procure all or part of the goods from other sources, in which event UNDP may hold the Supplier responsible for any excess cost occasioned thereby.

9.2 Refuse to accept delivery of all or part of the goods.

9.3 Cancel this Purchase Order without any liability for termination charges or any other liability of any kind of UNDP.

10.
LATE DELIVERY

Without limiting any other rights or obligations of the parties hereunder, if the Supplier will be unable to deliver the goods by the delivery date(s) stipulated in this Purchase Order, the Supplier shall (i) immediately consult with UNDP to determine the most expeditious means for delivering the goods and (ii) use an expedited means of delivery, at the Supplier's cost (unless the delay is due to Force Majeure), if reasonably so requested by UNDP.

11.
ASSIGNMENT AND INSOLVENCY
11.1. The Supplier shall not, except after obtaining the written consent of UNDP, assign, transfer, pledge or make other disposition of this Purchase Order, or any part thereof, or any of the Supplier's rights or obligations under this Purchase Order.

11.2.  Should the Supplier become insolvent or should control of the Supplier change by virtue of insolvency, UNDP may, without prejudice to any other rights or remedies, immediately terminate this Purchase Order by giving the Supplier written notice of termination.

12.
USE OF UNDP OR UNITED NATIONS NAME OR EMBLEM

The Supplier shall not use the name, emblem or official seal of UNDP or the United Nations for any purpose.

13.
PROHIBITION ON ADVERTISING

The Supplier shall not advertise or otherwise make public that it is furnishing goods or services to UNDP without specific permission of UNDP in each instance.

14.
CHILD LABOUR

The Supplier represents and warrants that neither it nor any of its affiliates is engaged in any practice inconsistent with the rights set forth in the Convention on the Rights of the Child, including Article 32 thereof, which, inter alia, requires that a child shall be protected from performing any work that is likely to be hazardous or to interfere with the child's education, or to be harmful to the child's health or physical, mental, spiritual, moral or social development.


Any breach of this representation and warranty shall entitle UNDP to terminate this Purchase Order immediately upon notice to the Supplier, without any liability for termination charges or any other liability of any kind of UNDP.

15.
MINES

The Supplier represents and warrants that neither it nor any of its affiliates is actively and directly engaged in patent activities, development, assembly, production, trade or manufacture of mines or in such activities in respect of components primarily utilized in the manufacture of Mines.  The term "Mines" means those devices defined in Article 2, Paragraphs 1, 4 and 5 of Protocol II annexed to the Convention on Prohibitions and Restrictions on the Use of Certain Conventional Weapons Which May Be Deemed to Be Excessively Injurious or to Have Indiscriminate Effects of 1980.


Any breach of this representation and warranty shall entitle UNDP to terminate this Purchase Order immediately upon notice to the Supplier, without any liability for termination charges or any other liability of any kind of UNDP.

16.
SETTLEMENT OF DISPUTES
16.1
Amicable Settlement.  The Parties shall use their best efforts to settle amicably any dispute, controversy or claim arising out of, or relating to this Purchase Order or the breach, termination or invalidity thereof.  Where the Parties wish to seek such an amicable settlement through conciliation, the conciliation shall take place in accordance with the UNCITRAL Conciliation Rules then obtaining, or according to such other procedure as may be agreed between the Parties.

16.2
Arbitration.  
Unless, any such dispute, controversy or claim between the Parties arising out of or relating to this Purchase Order or the breach, termination or invalidity thereof is settled amicably under the preceding paragraph of this Section within sixty (60) days after receipt by one Party of the other Party's request for such amicable settlement, such dispute, controversy or claim shall be referred by either Party to arbitration in accordance with the UNCITRAL Arbitration Rules then obtaining, including its provisions on applicable law.  The arbitral tribunal shall have no authority to award punitive damages.  The Parties shall be bound by any arbitration award rendered as a result of such arbitration as the final adjudication of any such controversy, claim or dispute.

17.
PRIVILEGES AND IMMUNITIES

Nothing in or related to these General Terms and Conditions or this Purchase Order shall be deemed a waiver of any of the privileges and immunities of the United Nations, including its subsidiary organs.

18.
SEXUAL EXPLOITATION:

18.1
The Contractor shall take all appropriate measures to prevent sexual exploitation or abuse of anyone by it or by any of its employees or any other persons who may be engaged by the Contractor to perform any services under the Contract.  For these purposes, sexual activity with any person less than eighteen years of age, regardless of any laws relating to consent, shall constitute the sexual exploitation and abuse of such person.  In addition, the Contractor shall refrain from, and shall take all appropriate measures to prohibit its employees or other persons engaged by it from, exchanging any money, goods, services, offers of employment or other things of value, for sexual favors or activities, or from engaging in any sexual activities that are exploitive or degrading to any person.  The Contractor acknowledges and agrees that the provisions hereof constitute an essential term of the Contract and that any breach of this representation and warranty shall entitle UNDP to terminate the Contract immediately upon notice to the Contractor, without any liability for termination charges or any other liability of any kind.

18.2
UNDP shall not apply the foregoing standard relating to age in any case in which the Contractor’s personnel or any other person who may be engaged by the Contractor to perform any services under the Contract is married to the person less than the age of eighteen years with whom sexual activity has occurred and in which such marriage is recognized as valid under the laws of the country of citizenship of such Contractor’s personnel or such other person who may be engaged by the Contractor to perform any services under the Contract.

19.0 OFFICIALS NOT TO BENEFIT: 

The Contractor warrants that no official of UNDP or the United Nations has received or will be offered by the Contractor any direct or indirect benefit arising from this Contract or the award thereof.  The Contractor agrees that breach of this provision is a breach of an essential term of this Contract. 

20.       AUTHORITY TO MODIFY:

Pursuant to the Financial Regulations and Rules of UNDP, only the UNDP Authorized Official possess the authority to agree on behalf of UNDP to any modification of or change in this Agreement, to a waiver of any of its provisions or to any additional contractual relationship of any kind with the Contractor. Accordingly, no modification or change in this Contract shall be valid and enforceable against UNDP unless provided by an amendment to this Agreement signed by the Contractor and jointly by the UNDP Authorized Official.
� UNDP reserves the right not to award the contract to the lowest priced offer, if the second lowest price among the responsive offer is found to be significantly more superior, and the price is higher than the lowest priced compliant offer by not more than 10%, and the budget can sufficiently cover the price difference.  The term “more superior” as used in this provision shall refer to offers that have exceeded the pre-determined requirements established in the specifications.


� This contact person and address is officially designated by UNDP.  If inquiries are sent to other person/s or address/es, even if they are UNDP staff, UNDP shall have no obligation to respond nor can UNDP confirm that the query was received.


� This serves as a guide to the Supplier in preparing the quotation and price schedule. 


� Official Letterhead/Stationery must indicate contact details – addresses, email, phone and fax numbers – for verification purposes 
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