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1 Pérkufizime té zakonshme:

Ofertim

Faktori i ofertés

Ofertues

Njési biznesi

Tender pér
blerje

Data e mbylljes
Krijuesi i
tenderit

Lloji i

faktorit

Data e
parashfagjes

Tender
publik

RFx

Dorézimi i njé oferté né njé tender.

Kérkesat e ofertés dhe kriteret e vlerésimit, g¢é mund té lidhen ose jo me koston dhe
gé jané faktoré né fitimin e njé tenderi. Faktorét e ofertés mund té jené kalues ose
ngelés, ose mund t'u caktohen koeficienté dhe té pérdoren pér té pércaktuar
ofertén mé té miré té kualifikuar.

Shembuj té faktoréve té ofertés pérfshijné ¢mimin, garancité e produkteve,
marréveshjet né nivel shérbimi dhe vlerésimet e defekteve.

Cdokush gé éshté regjistruar pér té dorézuar njé oferté pér njé tender. Termi
ofertues zbatohet si pér tender pér shitje (d.m.th. kur UNDP-ja é&shté duke shitur
mallra) ashtu edhe pér tender pér blerje (d.m.th. kur UNDP-ja éshté blerési).

Njé kod identifikimi qé& pérfagéson njé organizim té nivelit té larté té
informatave té biznesit qé zakonisht pérfagésojné njé zyré t&€ UNDP-sé ose
njé departament té Selisé Qendrore.

Né njé tender pér blerje, UNDP-ja déshiron té blejé mallra ose shérbime. Pérveg
¢mimit, krijuesi mund té specifikojé faktoré té tjeré té ofertés dhe té caktojé
koeficientét gé faktorizohen né vendimin e dhénies sé kontratés. Ofertuesit duhet
t'i dorézojné ofertat e tyre, duke pérfshiré pérgjigjet ndaj faktoréve té ofertés,
brenda njé date pérfundimtare té pércaktuar, pas sé cilés vlerésohen ofertat dhe
jepet kontrata. Né PeopleSoft Strategic Sourcing ka dy lloje té tenderit pér blerje:

Ankand: Gjithashtu i njohur si ankand i pérmbysur. Té gjitha ofertat jané té

dukshme pér té gjithé ofertuesit. Ofertuesit mund té paragesin oferta té

shuméfishta, pér té mposhtur ofertén aktuale mé té larté.

RFx i vulosur: Ngjashém me njé tender RFx, por kufizon edhe krijuesin e tenderit
nga shikimi i ofertave deri pas pérfundimit té tenderit. Pérdoret nga UNDP-ja pér
lloject e proceseve té ftesés pér oferté (FPO) dhe kérkesave pér propozime (KPP).

Data dhe koha e mbylljes sé thirrjes, gé nénkupton se nuk pranohen mé oferta.
Krijuesi i tenderit né sistem.

Lloji i informatave qé kérkohen né faktorin e ofertés, si ato monetare,
numerike, té dhéna, tekste, po/jo ose lista.

Koha e disponueshme para datés sé fillimit té njé tenderi. Gjaté parashfagjes,
ofertuesit mund ta shikojné tenderin dhe mund té hedhin té dhénat e ofertés né
sistem, por nuk do té jené né gjendje ta dorézojné ofertén e tyre. Kohé e
parashfagjes sé njé tenderi éshté fakultative.

Njé tender né té cilén ¢do person ose organizaté mund té paragesé oferté.

Njé kérkesé pér informacion ose kérkesé pér kuotim ku secili ofertues dorézon
vetém njé oferté; ofertuesit nuk mund t'i shohin ofertat dhe rezultatet e njéri tjetrit.
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Tender pér Mé sé shumti i njohur si ankand. Né njé tender pér shitje, krijuesi i tenderit ofron njé
shitje mall ose shérbim pér shitje. Pérve¢ ¢cmimit, krijuesi mund té pércaktojé faktoré té
tjeré té ofertés gé ndihmojné né pércaktimin e vendimit pér dhénie té kontratés.
Ofertuesit duhet t'i dorézojné ofertat e tyre, duke pérfshiré pérgjigjet ndaj faktoréve
té ofertés, brenda njé date pérfundimtare té pércaktuar, pas sé cilés vlerésohen
ofertat dhe deklarohen fituesit. Né PeopleSoft Strategic Sourcing ka dy lloje té
tenderit pér shitje:
Ankand: Té gjitha ofertat dhe pikét jané té dukshme pér té gjithé ofertuesit. Ofertuesit
mund té dorézojné oferta té shuméfishta, pér t& mposhtur ofertén aktuale mé té larté.

RFx: Secili ofertues dorézon njé oferté deri né datén e caktuar pérfundimtare, pas té
cilés krijuesit e tenderit vlerésojné ofertat dhe japin kontratén. Ofertuesit nuk i shohin
kurré ofertat e té tjeréve por krijuesi i tenderit mund t'i shohé té gjitha ofertat gjaté gjithé
tenderit.

SetID Njé kod identifikimi qé pérfagéson njé grup té informatave té tabelés ose seteve té
tabelave té kontrollit. Njé set tabelash éshté njé grup tabelash (shénime) té
nevojshme pér té pércaktuar strukturén dhe mundésité e pérpunimit t& organizatés

Data e fillimit Data dhe koha né té cilén tenderi &shté i hapur pér ofertim.

ID-jae Identifikuesi i sistemit pér individin gé gjeneron njé transaksion.
pérdoruesit

Koeficientét e  Edhe faktorét e ofertés dhe artikujt e linjave peshohen pér té reflektuar nivelin
peshimit e tyre té réndésisé. Peshimi pérdoret pér té analizuar dhe pér té caktuar pikét
e ofertave.

2 Procesi i punés

Moduli i eTenderimit éshté dizajnuar pér té lehtésuar bashképunimin mes
blerésve dhe furnizuesve té mallrave dhe shérbimeve. Pérmes funksioneve té
ofruara né modul, pérdoruesit (blerésit) mund té menaxhojné tenderét, té
monitorojné pjesémarrjet dhe té vlerésojné ofertat, duke e thjeshtuar procesin e
tenderimit.

Kur krijojné njé tender, pérdoruesit kané mundésiné té ftojné furnizues/shités
individualé ose té hapin tender publik. Njé ftesé i dérgohet automatikisht té gjithé

té ftuarve sapo té jeté postuar tenderi. Pér té marré pjesé né njé tender,

furnizuesit duhet sé pari té reqgjistrohen si ofertues pérmes portalit té
furnizuesve dhe pastaj t'i dorézojné oferta pér tenderét né té cilét jané té ftuar.
Karakteristika si faktorét e ofertés u mundésojné pérdoruesve té caktojné
koeficienté té peshave dhe jané pérgjigje ideale pér géllime vlerésimi.

Sistemi u ofron furnizuesve mundésiné pér t'u regjistruar veté né sistem, té
kérkojné dhe shikojné dokumentet e tenderit, dhe té marrin pjesé né njé tender
duke e dorézuar dhe ndryshuar online ofertén e tyre. Sistemi ofron njoftime
automatike né fazat e caktuara té procesit té prokurimit pér ofertuesit
pjesémarrés.

Furnizuesit duhet té konsultohen me kété dokument dhe me materiale té tjera
té disponueshme pér ta mésuar sistemin. Eshté pérgjegjési e furnizuesve té
pérdorin sistemin si¢ duhet, sipas udhézimeve t€ UNDP-sé.
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Sistemi i eTenderimit rrit integritetin dhe transparencén e procesit té prokurimit,
ndérsa né té njéjtén kohé riorganizon aktivitetin e ofertimit pér ofertuesit. Disa
nga pérfitimet e sistemit jané:

>

>

Nuk pranohet asnjé aplikim i vonuar. Sistemi automatikisht do té ndalojé
cdo oferté gé nuk dorézohet para skadimit té afatit;

Oferta me vulosje elektronike. Sistemi kodon informacionin e ofertés sé
dorézuar nga ofertuesit dhe nuk lejon gé dikush té shohé ndonjé nga
informatat e ofruara para afatit té fundit t& ofertimit;

Vulosja elektronike e ofertave. Sistemet vulosin té gjithé informacionin e
paragitur nga ofertuesit dhe nuk lejojné askénd té ndryshojé, fshijé ose
shtojé pas afatit pérfundimtar;

Thjeshton procesin e ofertimit. Ofertuesit mund té€ marrin dokumentet e
tenderit pérmes sistemit, t& dorézojné ofertén e tyre online, si dhe ta
ndryshojné ofertén e tyre drejtpérdrejt né sistem;

Gjurma e auditimit. Sistemi regjistron gjithé aktivitetin né sistem dhe ruan njé
gjurmé té auditimit.

3 Regjistrimi i ofertuesit

Kjo pjesé pérshkruan hapat qé duhet té ndjekin ofertuesit né ményré gé té
regjistrohen né sistemin e eTenderimit. Ky éshté njé proces i veté-regjistrimit gé
kryhet vetém njé heré, ku ofertuesit duhet té ofrojné informata pérkatése rreth
tyre, si emri, adresa email, adresa postare dhe informatat e organizatés, nése
pérfagésojné njé té tillé. Pasi té pérfundojé regjistrimin, ofertuesi mund té
regjistrohet né sistem duke pérdorur emrin e pérdoruesit dhe fjalékalimin.

Ata gé regjistrohen pér heré té paré duhet té pérdorin t&é dhénat e méposhtme pér
t'u identifikuar dhe pér té krijuar qasjen né Profilin e Ofertuesit:

Uebsajti: https://etendering.partneragencies.org

Emri i pérdoruesit:event.guest
Fjalékalimi: why2change

Ju lutemi vini re:

1. Rekomandohet me forcé gé ta krijoni emrin tuaj té

pérdoruesit me dy pjesé, emrin dhe mbiemrin tuaj té ndaré
me’.”, ngjashém me shembullin e mésipérm.

2. Faqgja e regjistrimit i mundéson ofertuesve té krijojné njé 1D
té pérdoruesit. Sistemi do té gjenerojé njé fjalékalim té
pérkohshém gé do t'i dérgohet ofertuesit né adresén e
emailit té ofruar nga Ofertuesi gjaté procesit té regjistrimit.
Ofertuesit do t’i kérkohet té krijojé fjalékalimin e vet.

Procedura: Menaxho tenderét dhe paragqit oferta> Regjistrim i Ofertuesit
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https://etendering.partneragencies.org/

1.) Shénoni informatat e ofertuesit: Pasi ofertuesi té regjistrohet pér heré té paré
me emrin e pérdoruesit dhe fjalékalimin e mésipérm, ofertuesi duhet té veté-
regjistrohet duke ndjekur hapat e méposhtém:

Search:

— View Events and Flace Bids
— Discussion Forums

3.1

Procesi i regjistrimit

Bidder Registration

Step 1 of 6: Preliminary information.

These gquestions will determine the type of bidder you will become.

* Required Field

1. Please select the type of bidder which best describes you.

@ Business
2 Individual

2. What type of bidding activities are you interested in?

D Buying goods/Services
8] Selling goods/ Services
@ Both

Mext == | Cancel Registration

* Required Field

Né hapin e paré duhet té zgjidhni nése jeni biznes ose individ dhe nése jeni té
interesuar té blini ose té shisni mallra/shérbime nga UNDP-ja. Rekomandohet gé ti
zgjidhni "té dyja".
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Bidder Registration
Step 2 of 6: User Account Setup

Create a user account for your company. Optionally, if you want to add another user to access this account
please click an the ‘Save and Add Another user' button. You can repeat it to add as many users as needed.

* Required Field

*Company Hame [Training Expert Inc

URL: http:i/
User information
*First Name Training Ml Delete

*Last Name Expert

Title

"EmMailD [madhy ve gunta@undp.org
*Telephone 2120065191 Ext
Fax

* A r : 5
User 'Dtralnlng.experd (User's account login name.}

Save and Add Another User

== Back MNext == Cancel Registration

* Required Field

» Emri i kompanisé duhet té korrespondojé me emrin e njohur dhe té
regjistruar né zyrén pérkatése té regjistrimit.

» Emri dhe mbiemri duhet té jené& emri i personit té autorizuar nga
kompania juaj pér té pérdorur sistemin dhe pér té pérfagésuar
kompaniné.

> Adresa email duhet té jeté adresé e vlefshme emaili e kompanisé tuaj.
Ju lutem vini re se té gjitha komunikimet e ardhshme nga sistemi do té
adresohen né adresén e emailit t&é shénuar né procesin e regjistrimit.
Megjithaté, mund ta ndryshoni adresén email mé voné nése éshté e
nevojshme, nga fagja e mirémbajtjes sé profilit tuaj.

U

Ju mund té shtoni disa pérdorues né té njéjtin profil t& Ofertuesit. Cdo
pérdorues i shtuar do té keté identitetin e vet té pérdoruesit dhe fjalékalimin
personal. Rekomandohet gé té krijoni té paktén 2 pérdorues.

Pasi té keni krijuar té gjithé pérdoruesit gé keni ndérmend té krijoni, klikoni né
"vazhdo/next" pér té vazhduar me hapin vijues.
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Bidder Registration
Step 3 of 6: Primary Address

Please provide a Primary Acdress for your company. If your company has mulliple site locations, the
Frirmary Acdress would be the main headquanar

* Reguinad Fiakd

I your address i3 not lecated in the USA, Plaase click on the ‘Change
Country” link and select the country before you enter the address.

Country: Unfted Stales Changs Country

“address 1: |
Address 2
Address 3

=City:
County:

= Sata: 5} Prastal

== Bk | Mg == Canoel Regisiration

" Reguined Fiokd

Zgjidhni shtetin dhe plotésoni adresén e kompanisé tuaj. Vini re se parazgjedhja
éshté SHBA, késhtu gé sigurohuni gé ta korrigjoni né pérputhje me rrethanat.
Bidder Registration

Step 4 of 6: Other Account Addresses

* Required Field

The Primary Address you have entered for Training Expert Inc is:

1 Main Street
New York, Mew York 10017, United States

Ifyou need to make carrections, click the Back button and edit your fields.

Other Account Addresses

Because you will be bidding on events as both purchaser and seller of goods/services, you
must provide Bill To, Ship To, and Invoice addresses.

Check boxes below to indicate addresses that are different from your Primary Address:

[ gill To Address your company’s accounts payable department (for when you purchase
goodsisernvices).

[ Ship To Address default location for where we ship your order (for when you purchase
goodsiservices).

[ invoice Address your company’s accounts receivable department (for when you sell
goodsisenvices).

== Back Mext == Cancel Registration

* Required Field

Hapi 4 éshté fakultativ. Nése nuk keni adresa alternative pér kompaniné tuaj,
kalojeni kété hap duke klikuar né "vazhdo/Next" pér té vazhduar me hapin tjetér.
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Bidder Registration
Step 5 of 6: Address Contacts

FPlease enter additional addresses as necessary. (This is required only if vour Primary Address is not
used for all address types.) Mext please designate each of your registered users to an appropriate
address category. Ifyou're not sure which address categary is the best match, choose "Primary
Address”.

* Required Field

User Hame Designate as Contact for
Training Expert Primary Address |E|
== Back | Mext == | Cancel Registration |

* Required Field

Né kété hap ju duhet té caktoni njé adresé pér secilin nga pérdoruesit gé keni
krijuar. Sigurohuni gé secilit pérdorues t'i jeté caktuar njé adresé.

Bidder Registration

Step 6 of 6: Terms and Conditions

[Make sure you read the terms and conditions fully before continuing.

* Required Field

| agree to be bound by the following Terms and Conditions:

1. Terms and Conditions of Use of the Web Site:

[m] »

The use of this web site constitutes agreement with the
following terms and conditions:

(a) The UIMNDFP maintains this web site (the “3ite”) as a courtesy

to thase who may choose to access the Site ("Users™). The
information presented herein is for informative purposes anly.

The UMDP grants permission to Users to visit the Site and to
download and copy the information, documents and materials
(collectively, “Materials™) from the Site for the User's personal,
non-commercial use, without any right ta resell ar redistribute =
them orto compile or create derivative works therefrom, subject .

== Back Finish Cancel Registration

* Required Field
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Bidder Registration

Bidder registration for Training Expert Inc was successful.

You will receive a confirmation email with your username and password. Please note there may be
delay in granting the necessary access to you. Therefore, please close this browser completely and
wait far 15 minutes and use the url provided in the email

Ok

Pér kycje duke pérdorur emrin tuaj té pérdoruesit dhe fjalékalimin e pérkohshém,
duhet té ndigni kéto hapa:

» Pastroni historikun e shfletimit, cookies, skedarét e pérkohshém té
internetit dhe mbylini shfletuesin. Ky éshté njé hap shumi e réndésishém.
Nése nuk e pastroni historikun e shfletuesit, fjalékalimi i pérkohshém
mund té mos funksionojé (shfletuesi i internetit do té pérpiget té pérdoré
flalékalimin "why2change" gé ruhet né kujtesén e shfletimit.

» Rihapni shfletuesin dhe kyguni duke pérdorur emrin e pérdoruesit dhe
flaleékalimin e pérkohshém. Kur pérdorni fjalékalimin e pérkohshém,
sigurohuni gé ta kopjoni sakté. Rekomandohet ta shkruani manualisht
flaleékalimin e pérkohshém. Pasi té kyceni pér heré té paré me fjalékalim té
pérkohshém do t'ju kérkohet ta ndryshoni fjalékalimin me njé fjalékalim té
zgjedhur prej jush. Sapo ta keni ndryshuar, do té kyceni né sistem dhe do
té jeni né gjendje té shikoni proceset e afertimit dhe té dorézoni ofertat.

3.2 Pika kyce gé duhen mbajtur mend
Mé poshté jané disa nga pikat kyce gé duhen mbajtur mend:

1. Llogaria "event.guest" &éshté vetém pér té filluar procesin e regjistrimit.
Nuk ju jep té drejta pér té dorézuar ofertat.

2. Informatat e dhéné gjaté procesit té regjistrimit (emri i kompanisé, emri i

pérdoruesit etj.), duhet té jené té sakta dhe i legjitime.

Krijoni mé shumé se njé pérdorues brenda profilit t&¢ kompanisé sua,j.

Shénoni njé adresé té vlefshme email.

Kur té kyceni me fjalékalimin e pérkohshém, fshini historikun,

mbylleni shfletuesin dhe sigurohuni gé ta shkruani saktésisht

flalékalimin.

ok w
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4 Dorézimi dhe menaxhimi i ofertave

Kjo pjesé pérmban udhézime si té kérkoni pér tenderé dhe té shikoni dokumentet e
tenderit, té jepni oferta pér tenderé dhe té€ menaxhoni dorézimin e ofertave.

4.1 Kérkimi né sistem pér tenderé

Sistemi nuk dérgon njoftime automatike kur postohet njé tender. UNDP-ja do té
publikojé njoftimet e prokurimit né fagen e internetit t&¢ UNDP-sé (Njoftimi i
Prokurimit), né UNGM dhe media té tjera relevante duke iu referuar sistemit té
eTenderimit. Sidoqofté, ofertuesit gé ftohen drejtpérdrejt pérmes sistemit gé té
marrin pjesé né njé tender, do t& marrin njé njoftim me email gqé i informon pér
tenderin dhe gé pérmban té bashkéngjitur té gjitha dokumentet e tenderéve dhe
lidhje té drejtpérdrejté me tenderin né sistem.

Pér té kérkuar pér tenderé, shkoni te: Manage Events and Place bids >> View
Events and Place Bids:

Personalize Content | Layout

— View Terms & Conditions

lEnharu:E, deploy, and extend PeopleSoft anc

Menuja do té zgjerohet. Klikoni pérséri te "Manage Events and Place Bids”

) .
LA Manage Events and Place Bids
E@Manage Events and Place Bid: -
oo "
— View Events and Place Bids
— My Event Activity p=== View Events and Place Bids — Event Activi === Maintain User Contact
Maintain My User Contact |8~—1:Search for events to bid on =] View recent bid activity {#=—| Maintain the company contact with which you
— My Bidder Profile are associated

- My Categorizations

— My IM Settings . o .
~ Maintain IM Info - Hidden E %{m%s = W F‘l My IM Settings
— Discussion Forums w_J | | your self categorizations. 8| Edit your personal Instant Messaging settings.
[ PeopleTools
- View Terms & Conditions e Maintain IM Info - Hidden sy Discussion Forums
8] Instant Messaging Detail Page {#=—| Establish discussion forums
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Kérko pér tenderin gé ju intereson té paragisni ofertén tuaj. Jané té
disponueshme disa rubrika. Ju duhet té zgjidhni njé filtér, pérndryshe nuk do té
shfaget asnjé rezultat i kérkimit:

/iew Events and Place Bids

-nter search criteria to locate an event for viewing or placing bids.

v Search Criteria

Use Saved Search: | j

Results Should Include:
Event ID: |

[ sell Event
Event Name: | [ Purchase Event
Event Type: | RFx j I Request For Information
Event Status: | -

[ Include Declined Invitations?

Search | Clear |

Manage Saved Searches Save Search Criteria  Advanced Search Criteria

Search Results

No event met your search criteria. Please change your search criteria and try again

Ju mund t'i filtroni sipas llojit té tenderit ose sipas llojit té€ ofertés specifike;
Rezultatet duhet té pérfshijné informata té tenderit. Gjithashtu mund té ruani
kriteret e kérkimit pér pérdorim té pérséritur né té ardhmen.

Pér té kérkuar pér njé tender té vecanté, pérdorni filtrin e kérkimit "Event ID" .
Pérdorni kutiné e paré pér té filtruar té gjitha tenderét pér njé shtet té caktuar
duke pérdorur kodin e shtetit né sistem. P&r shembull, kodi i sistemit pér
Afganistanin éshté AFG10. Mund té kontaktoni pikén e fokusit né zyrén e vendit
té UNDP-sé nése keni né dyshim pér kodin specifik té shtetit.
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View Events and Place Bids

Enter search criteria to locate an event for viewing or placing bids.

¥ Search Criteria

Use Saved Search:| =l
E t 1D | . Results Should Include:
ven E
=——[¥ sell Event
Event Name: | " Purchase Event
Event Type: | RFx - ———— [/ Request For Information
Event Status: | Posted -

I Include Declined Invitations?

search Clear Manage Saved Searches |Save Search Criteria IAdvanced Search Criteria

Search Results 1 Fist B 180r8 B Last
Event Name

LTU10-0000000043  ITB for procurement of IT equipment Sell RFx 14/12/2012 02:39 AM EST Accepted

UNDP1-0000000018 Test Changes Sell RFx 13/12/2012 04:57 PM EST Accepted

UNDP1-0000000069 test template Sell RFx 19/12/2012 10:37 AM EST Accepted

4.2 Shikimi i tenderéve dhe dorézimi i ofertave

Kjo pjesé pérmban udhézime si t'i shikoni dokumentet e tenderit, t&€ shprehni
interesin pér té marré pjesé dhe té regjistroheni né tender dhe té dorézoni njé
oferté pér njé tender té vecanté.

4.2.1 Shikimi i tenderéve dhe dokumenteve té tenderimit

Kur té keni gjetur dhe zgjedhur tenderin gé po kérkoni, do té shfaget ekrani i
méposhtém, duke treguar informatat bazé té ofertés:
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Atl a SFinance

Search:
®
= Manage Events and Place Event Details
Bids )
NN EETE FESDE DD Accept Invitation Bidding View Your Bid Activity
My Event Activity Shortcuts:
Maintain My User Contact s o View Bidding Documents
My Bidder Profile Upload XML Bid Response
My Categorizations
My IM Settings
Maintain IM Info - Hidden
View Terms & Conditions
Event Name: USER' 5 GUIDE
Event ID: UNDP1-0000000077 My Bid Status:
Event Format/Type: Sell Event RFx
Event Round: 1
Event Version: 1
Event Start Date: 31/10/2013 4:49AM EDT
Event End Date: 28/11/2013 04:49 AM EST
Event Description:
Contact: Roland Koxhaj Payment Terms:
Phone: My Bids: 0
Email: roland koxhaj@undp org Edits to Submitted Bids: Allowed
Online Discussion: Multiple Bids: Mot Allowed
Live Chat Help:
Display: |AH Lines ﬂ ¥ Bid Required () Line Comments/Files
Find] View Al | B0 | 3 First B 42012 B ast
Line Description | Unit Requested Quantity Status
1 SUVA/NADI/SUVA. STANDARD AIR FARE EA 10.0000
2 compuier DOZ 10.0000
Return to Event Search

Pér té paré dokumentet e bashkangjitura né kété oferté, duhet té klikoni né

“View Bidding Documents” / Shiko Dokumentat e Tenderit" lart né té djathté. Do
té hapet njé ekran me lidhje pér dokumentet gé mund té shkarkohen.

Nése jeni té interesuar té merrni pjesé né tender, klikoni "Accept Invitation / Prano
Ftesé".

Shénim i réndésishém: Nése nuk e keni marré ftesén, nuk do té njoftoheni
pérmes emailit pér ndryshimet ose sgarimet qé mund té béhen né tender

gjaté periudhés sé ofertimit. Pranimi i njé ftese nuk i detyron ofertuesit té
dorézojné pérfundimisht njé oferté.

Ofertuesit gé jané té ftuar direkt né sistem do té shohin edhe njé buton "Decline
Invitation / Refuzo ftesén". Nése nuk jeni té interesuar t& merrni pjesé né kété
tender, klikoni né "Decline Invitation / Refuzo ftesén".

Ju duhet té jepni njé arsye pér mospranimin e pjesémarrjes né tender.

Klikoni né "bid on Event / paraqgit oferté" kur té jeni gati té dorézoni
ofertén tua,.

4.2.2 Dorézimi i ofertés
Pér té nisur procesin e dorézimit té ofertave, duhet té klikoni né butonin "bid on
Event / paraqit oferté” né kéndin e majté té sipérm. Kjo do té hapé fagen e
dorézimit té ofertave, e cila né pérgjithési ka 3 komponenté kryesoré:

1. Pérgjigjet ndaj Faktoréve té Ofertés (pyetje) té pérfshira né tender;
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2. Sasia e artikujve dhe ¢cmimet pér njési;
3. Dokumentet mbéshtetése dhe shtojca té tjera si¢ kérkohet né
dokumentet e tenderit.

Pér t'i ngarkuar dokumentet gé jané pjesé e ofertés suaj, klikoni né "View/Add

General Comments and Attachments / Shik/Shto komente té pérgjithshme dhe
shtojca". Gjithashtu, mund t'i shkarkoni nga kétu dokumentet e bashkangjitura

pér tenderin nga UNDP-ja.

Shénim: Emrat e skedaréve nuk mund té jené mé shumeé se 60 karaktere.

Event Name: INSTRUCTIONS FOR BIDDERS
Event ID: UNDP1-0000000075 Bid ID: New
Event Format/Type:  Sell Event RFx Bid Date:
Event Round: 1 Bid Currency: usD Us Dollar
Event Version: 1
Event Start Date: 29/11/2012 4:00PM EST
Event End Date: 27/M12/2012 04:00 PM EST
I View/Add General Comments and Attachments I
Hide Additional Event Info
Description:
Bid event for computer equipments.
Contact: Roland Koxhaj Payment Terms:
Phone: Billing Location: United Nations Development Pro
Email: roland koxhaj@undp.org Event Currency: Dollar

Hapat e dorézimit té ofertés

1. Hapii paré né dorézimin e ofertés éshté gé t'u jepet pérgjigje kérkesave
té pérgjithshme té tenderit. Pérgjigjet mund té shénohen né ményra té
ndryshme, varésisht nga lloji i faktorit té ofertés. Ofertuesit duhet t'u
pérgjigjen té gjitha pyetjeve té shénuara si "té kérkuara pér tenderin”.
Pérvec késaj, disa nga pyetjet mund té shénohen si "kérkohet pérgjigje
ideale". Ofertuesit duhet té japin pérgjigjen e kérkuar, pérndryshe
oferta do té skualifikohet nga sistemi.

Ofertuesi mund té ngarkojé dokumente gé jané specifike pér njé pyetje

té caktuar, p.sh Certifikatat e Sigurimit t& Cilésisé sipas pyetjes sé
ofertés né lidhje me certifikatat e SC-sé.
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Step 1: Answer General Event Questions

£ 10 questions not specific to any specific item.

General Event Questions 4

Required Questions 4

Hide Event Questions

Event Questions

+ Bid Required * Ideal Response Required

¥ Have you provided Quality Cerlificate (e.g., 150, etc.) and/or other similar certificates, accreditations, awards and citations
received by the Bidder, if any.

Response: I vl Weighting

I Add Comments or Attachments I

I Ideal: Yes I

¥ Provide List of Bank References {Mame of Bank, Location, Contact Persen and Contact Details ).
Add Comments or Attachments

Response:

* * Please provide FCA Delivery time, of this product, from the PO date.

Response: Weighting

Best: 5 Add Comments or Attachments
Waorst: 8

UOn: Week

* & UMDP implements a pelicy of zero tolerance on proscribed practices, including fraud, corruption, collusion, unethical
practices, and obstruction. UNDP is committed to preventing, identifying and addressing all acts of fraud and corrupt practices
against UNDP as well as third parties involved in UNDP activities. (See hitp://www.undp.org/abouttransparencydocs
JUNDP_Anti_Fraud_Pelicy_English_FINAL_june_2011.pdf and hitp:/www.undp.erg/contentundp/en/home/operations/procurement
/procurement_protest! for full description of the policies)

X VWeighti
Response: Select Response S ]

Add Comments or Attachments

ideal | have read, understood and accept UNDP Anti-Fraud Policy, |
have read, understood and accept UNDP Anti-Fraud Policy

Pérgjigjet pér disa nga pyetjet mund té shénohen duke zgjedhur nga mjetet e
tabelés hapése, disa mund té jené tekste ose numra, dhe disa kérkojné qé
ofertuesi té zgjedhé nga opsione té ndryshme, p.sh. (ku éshté shembulli)
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Header Bid Factor List

Business Unit:UNDP1 EventID: 0000000075

LUMDP implements a policy of zero tolerance on proscribed practices, including fraud,
corruction. collusion. unethical oractices. and cbstruction. UNDP is committed to

Select All Deselect All

Find First n 1-2 of 2 n Last

Weighting Responsze Hem
50.00000 | W | have read, understood and accept UNDP Anti-Fraud Policy
S0.00000| | have read, understood and accept UNDP Protest Procedures
OK | Cancel |

2. Hapi i dyté éshté té dorézoni cmimet pér té gjithé artikujt e kérkuar dhe
informata specifike né lidhje me secilén vijé sic tregohet né ekranin e
méposhtém. Kétu, ofertuesit mund té japin sasiné pér té cilén u kérkohet
té japin kuotim dhe ¢mimin pér njési. Sistemi do té llogarisé totalin pér
cdo vijé dhe totalin e té gjitha vijave. Pér té béré komente specifike pér
¢cdo vijé ose pér té ngarkuar dokumente specifike pér até vijé, p.sh.
specifikimet teknike, duhet té klikoni né ikonén e flluskés né té djathté té
secilés vijé dhe do té shfaget njé ekran ngarkimi.

Step 2: Enter Line Bid Responses
" et lines that await your bid response. Some or all ines may require your bid in order for consideration by the Event

T T T TI T O TG O 1o

Administrator.
Lines in This Event: z
Lines That Require a Response: 2
I Your Total Line Pricing: 32,500.0000 USD I

Hide Line Detail
+ Bid Required (“ILine Comments/Files

1 Previous Lines 1-2 of 2 Mext Lines

- - Requested Your Bid Your Unit Bid - -
Description Quantity Quantity Price Your Total Bid Price

1 & A)Computer printers EA 20.0000 ) 20.0000 250.000000 5,000.0000 USD Bid =
2 + A)Desktop computers EA 50.0000§ S0.0000 | 550.000000 27,500.0000 USD Bid (:,'

At any peint in the bid response process you may save an in-progress bid and resume completion at later time. When your bid
response is complete, submit for consideration.

Submit Bid Save for Later Validate Entries

Return to Event Search

3. Pér té ngarkuar dokumentet gé jané pjesé e ofertés suaj, klikoni
mbi "Add new Attachments / Shto bashkéngijitje té reja" dhe
shfletoni pér skedarin tuaj dhe klikoni mbi "Upload / Ngarko".
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B e N R e B o o e,
:5@ < [ nttps//finance- test partneragencies.org/ psp/UNDPFSS1/SUPPLIER/ERP/c/AUC_t O || & \‘:9\ View Events and Place Bids X

File Attachment

]

Select file and click on "Upload™

Pasi té keni shénuar té gjitha informatat e kérkuara, mund ta ruani ofertén tuaj
pér dorézim té mévonshém ose ta dorézoni menjéheré

Mund té klikoni né "Validate entries / Valido té dhénat" pér té kontrolluar
nése pérgjigjet e ofruara i plotésojné pérgjigjet minimale té kérkuara né
tender dhe pér té konfirmuar nése oferta éshté gati té dorézohet.

Shénim i réndésishém: Nése klikoni, "Save for Later / Ruaj pér mé voné"
oferta juaj NUK DOREZOHET. Njé oferté dorézohet me sukses vetém kur
klikoni né "Submit bid / Dorézo ofertén™, me ¢'rast do té merrni njé email
konfirmimi me njé kopje té ofertés sé dorézuar.

4.2.3 Dorézimi i ofertave alternative
Né rastet kur UNDP-ja pranon oferta alternative, ofertuesit do té lejohen té
dorézojné mé shumé se njé oferté né sistem, por njéra prej tyre do té jeté oferta

primare dhe té tjerat oferta alternative. Ekzistojné metoda té shuméfishta pér
dorézimin e ofertés alternative, si¢ pérshkruhet mé poshté:

Metoda 1: Dorézoni direkt njé oferté alternative.
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Né kété metodé ju do té dorézoni njé oferté direkt duke futur té gjitha informatat
e kérkuara si: pérgjigjet né pyetjet e ofertés; ¢cmimet, bashkéngijitjet etj. Pér ta
béré kété, thjesht klikoni né "bid on Event / paraqit oferté”.

Auay e
earch:

®
Manage Events and Place
Bids

— View Events and Place Bids

My Event Activity

Event Details

Maintain My User Contact

My Bidder Profile

My Cateqgorizations

My IM Settings

Maintain IM Info - Hidden
View Terms & Conditions

Bid on Event I Bidding I View. Edit or Copy from Saved Bids I
Shortcuts: iew Your Bid Activity
View Bidding Documents
Upload XML Bid Response
Event Name: USER' S GUIDE
Event ID: UNDP1-0000000077 MyjBIdISIEiUs:
Event Format/Type: Sell Event RFx
Event Round: 1
Event Version: 2

Event Start Date:
Event End Date:

Event Description:

31/10/2013 4:49AM EDT
28/11/2013 04:49 AM EST

Contact:

Phone:

Email:

Online Discussien:
Live Chat Help:

Roland Koxhaj

roland koxhaj@undp.org

Payment Terms:

My Bids: 1 In-Process and Submitted
Edits to Submitted Bids: Allowed
| Muttiple Bids: Allowed ||

Metoda 2: Kopje nga oferta e méparshme.

Ju mund ta pérdorni kété metodé nése doni té pérdorni té njéjtin informacion té
paragqitur né ofertén tuaj té méparshme/origjinale t& dorézuar dhe pastaj té béni
ndryshimet e nevojshme. Pér ta béré kété, klikoni mbi "View, Edit, or Copy from
Saved bids / Shiko, Ndrysho ose Kopjo nga Ofertat e Ruajtura” dhe pastaj
klikoni né lidhjen "copy / kopjo". Sistemi do té nxjerré ofertén e pérfunduar
tashmé me té njéjtin informacion si oferta origjinale dhe Ofertuesi pastaj mund
té béjé ndryshimet e nevojshme.
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At I a SFinan(e
Meru &

Search:
= Manage Events and Place View, Edit or copy from Saved Bids
B Weicome, PSO Copenhagen

My Event Activity Event Name: USER' S GUIDE
Maintain My User Contact
My Bidder Profile Event ID UNDP1-0000000077 Event Round: 1
My Categorizations
My IM Settings

Maintain IM Info - Hidden Event Start Date:  31/10/2013 4:49AM EDT Multiple Bids Allowed

I A EventEnd Date:  28/11/2013 0449 AM EST Clltrsncy, US Dollar

Event Format/Type: Se€ll Event RFx Event Version: 2

a First I 10f1 ] Last

31/10/2013 6:01AM

1 1 2 Posted Posted EDT

View/Edit Copy Cancel Upload

Return to Event Search

Né rastet kur lejohet oferta alternative, ofertuesit duhet té identifikojné qarté se
cila éshté oferta alternative, si dhe éshté gjithashtu e nevojshme té anulohet ¢cdo
oferté gé nuk éshté e vlefshme. Si té anulohet njé oferté shpjegohet mé poshté
(Pjesa 4.3.2)

4.3 Menaxhimi i ofertés sé dorézuar
Ky seksion pérmban udhézime si té shikoni, modifikoni ose anuloni ofertén gé
éshté dorézuar tashme.

4.3.1 Shikimi i ofertés

Eshté shumé e rekomandueshme qé ta shikoni ofertén tuaj t& dorézuar pér t'u
siguruar qé keni dhéné té gjitha informatat e kérkuara. Pér ta béré kété, hapni
ofertén tuaj té dorézuar duke shkuar te "Shiko tenderét dhe paraqit oferta" dhe
pérzgjidhni tenderin pérkatés. Kliko né "Shiko, Ndrysho ose Kopjo nga Ofertat e
Ruajtura”
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Event Details

Bidon Event | Bidding View, Edit or Copy from Saved Bids

Shorteuts: View Event Activity
View Event Package
Upload XML Bid Response

Event Name: INSTRUCTIONS FOR BIDDERS

Event ID: UNDP1-0000000075 My Bid Status:
Event FormatType: SellEvent RFx

Event Round: 1

Event Version: 1

Event Start Date: 29M102012 4:00PM EST

Event End Date: 2TNZi2012 04:00 PM EST

Firant Naocrrindinme

Né pérgjithési, UNDP-ja nuk pranon oferta alternative, pérve¢ nése
specifikohet ndryshe né Fletén e té Dhénave té Tenderit (FDHT). Megjithaté,
Ofertuesit mund ta ndryshojné ofertén e tyre né ¢do kohé para afatit t& fundit.
Pér té ndryshuar ofertén tuaj, klikoni né "Shiko/Ndrysho".

Atla S
Mens 3

Search:

®

~ Manage Events and Place View, Edit or copy from Saved Bids
Bids Welcome, PSO Copenhagen
My Event Activity Event Name: USER' S GUIDE

Maintain My User Contact
My Bidder Profile EventID UNDP1-0000000077 Event Round: 1

My Categorizations

My IM Settings Event Format/Type: Sell Event RFx Event Version: 1
Maintain IM info - Hidden Event StartDate:  31/10/2013 4:49AM EDT Multiple Bids Not Allowed
[ DS S EventEnd Date:  28/11/2013 04:49 AM EST Currency US Dollar

First n 1of 1 u Last

31/10/2013 6:01AM EDT

View/Edit

Return to Event Search

Kontrolloni té gjitha pérgjigjet e dhéna dhe bashkéngjitjet e ngarkuara pér t'u
siguruar gé té gjitha informatat e kérkuara jané siguruar me ofertén tuaj. Pasi ta
keni paré, shgyrtuar dhe té jeni siguruar se ¢do gjé éshté né rregull dhe e ploté ,
klikoni sérish né "Dorézo ofertén”. Gjithashtu, rekomandohet té klikoni pérséri
né "Dorézo ofertén" edhenése nuk keni béré ndonjé ndryshim né ofertén tuaj.
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At I a SFinan(e Welcome Roland Jakarta, Your Atlas Finance Last Login Datetime : 06.Nov.

earch:

Manage Events and Place
Bids

— View Events and Place Bids
— My Event Activity

— Maintain My User Contact
— My Bidder Profile

— My Categorizations

— My IM Settings

— Maintain IM Info - Hidden
— Discussion Forums
PeopleTools

View Terms & Conditions

General Comments and Attachments

Business Unit: UNDP1 EventiD: 0000000520

Attachments

View Event Attachments 1B riest B gaor1a B st

Attached File [AftachmentDescription _________[View |
Section_2_-_Instructions_to_Bidders.pdf Instructions to Bidders View
Section_3_-

Bill of Quantities

View

Requirements_and_Technical_Specifications.docx
Section_4_-_Bid_Submission_Form.docx

Section_5_-
_Documents_Establishin_Eligibility_of_Bidder.docx

Section_6_-_Technical_proposal.docx

Bid Submission Form
Documents Esteblishing Eligibility

Technical Proposal
Price Schdule
Bid Security Forms

Section_7_-_Price_Schedule.docx

Section_8_-_Bid_Security_Form.docx

_8_-_Bid_: View| Solicitation
; documents

Section_10_-
_Form_for_Advance_payment_guarantee.docx

UNDP_GTC_for_Mixed_Goods_and_Services.pdf

Instructions_Manual_for_Bidders_Release_2_-
_Nov_2013.pdf

FAQ_for_bidders_Release_No_2_Nov_2013.pdf

Section_9_-_Form_for_Performance_Security.docx Form for Performance Security

Form for Advance payment

Bidders_Manual_exercise.xml| Event Bid Package

Bidders_Manual_exercise. pdf Event Details

Add New Attachments | First B 12012

Bidding Documents
uploaded by bidder

practical_guide.docx }Pracﬁcval Guide

Bidders_Manual_exercise.pdf [Bid Details

Comments

View Event Comments

First | 4] 1of1 o Last

Document attached to this event.

4.3.2 Ndryshimi ose anulimi i ofertés
A. Ndryshimi i njé oferte

Ofertuesi mund té modifikojé njé oferté direkt né sistem para skadimit té afatit
pérfundimtar té ofertimit. Pér té ndryshuar njé oferté té dorézuar tashmé, duhet
ta hapni duke klikuar tek "Shiko/Ndrysho™ né té njéjtén ményré si¢ e béni pér té
paré ofertén (pjesa e mésipérme). Kjo do té hapé ofertén e dorézuar dhe ju
mund té béni ndryshimet e nevojshme dhe ta dorézoni pérséri.

Shénim i réndésishém: Pér té dorézuar ofertén e ndryshuar, ofertuesi
duhet té klikojé né "Submit bid / Dorézo ofertén”. Pérndryshe, oferta nuk
do té postohet né sistem dhe do té konsiderohet si "e padorézuar”
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B. Anulimi i njé oferte
Pér té anuluar njé oferté shkoni te "Shiko, Ndrysho ose Kopjo nga Ofertat e
Ruajtura”. Kliko né "Anulo" pér ofertén gé déshironi té anuloni. Kushtojini
vémendje kolonave té Statusit té Ofertés. Nése kérkohet vetém njé oferté,
atéheré duhet té keté vetém njé oferté me status "Postuar".

Rekomandohet gé ta shikoni ofertén tuaj pérpara se ta anuloni. Shikoni kolonén
“BidID / ID e ofertés” né té maijté dhe statusin gé tregon "Postuar" pér té dyja
ofertat. Kjo do té thoté se ju keni dorézuar 2 oferta né sistem.

I.\'[ I a SFinan:e
Menu &

Search:
®

I~ Manage Events and Place
Bids
- View Events and Place Bids
My Event Activity
Maintain My User Contact
My Bidder Profile
My Categorizations
My IM Settings
Maintain IM Info - Hidden
~ View Terms & Conditions

View, Edit or copy from Saved Bids

Welcome, PSO Copenhagen

Event Name:

Event ID

Event Format/Type: Sell Event

Event Start Date:
Event End Date:

USER' S GUIDE
UNDP1-0000000077
RFx

31/10/2013 4:49AM EDT
28/11/2013 04:49 AM EST

Event Round: 1

Event Version: 2
Multiple Bids Allowed
Currency US Dollar

Bid ID Round  |Version Bid Status

Posted

Posted

Posted Posted

31/10/2013 6:01AM

EDT View/Edit Copy
23;012013 11:45AM ViewEdit Cof

First ] 1-20f2 o Last

Cancel Upload
Cancel Upload

Return to Event Search

h

Nése déshironi ta anuloni njérén prej tyre, klikoni né "Anulo” prané ofertés gé
déshironi té anuloni. Statusi do té ndryshojé né "Canceled / Anuluar” si¢
tregohet mé poshté:

Atlase

Search:

®

[ Manage Events and Place
Bids

My Event Activity

Maintain My User Contact

My Bidder Profile

My Cateqorizations

My IM Settings

Maintain IM Info - Hidden
- View Terms & Conditions

View, Edit or copy from Saved Bids

Welcome, PSO Copenhagen

Event Name:

Event ID

Event Format/Type: Sell Event

Event Start Date:
Event End Date:

USER' S GUIDE
UNDP1-0000000077
RFx

31/10/2013 4:49AM EDT
28/11/2013 04:49 AM EST

Event Round: 1

Event Version: 2
Multiple Bids Allowed
Currency US Dollar

Posted

31/10/2013 11:51AM

L View  Copy
31/10/2013 11:45AM
2 View/Edit Copy

First n 1-20f2 n Last

Cancel Upload

Return to Event Search
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4.3.3 Plotésim ndryshimi i ofertés suaj kur plotésohet dhe ndryshohet thirrja
pér oferta

Nése UNDP plotéson dhe ndryshon tenderin dhe kérkesat e tij, do té dérgohet
njé email automatik nga sistemi pér té gjithé ofertuesit té cilét

1. kané marré ftesén e ofertés,

2. jané ftuar drejtpérdrejt nga UNDP-ja,

3. Ose kané dorézuar tashmé njé oferté pér versionin origjinal té tenderit.

Ndryshimet mund té konsistojné né aspekte t& ndryshme dhe ményrat si i bén
modifikimet ofertuesi né pérputhje me ndryshimet gé jané béré né tender. Né
cdo rast, ekzistojné dy kategori kryesore té ndryshimeve:

a) Ndryshimet gé pérfshijné ndryshimet né artikujt ose faktorét e ofertés.
b) Ndryshime gé nuk pérfshijné artikujt ose faktorét e ofertés.

Nése ndryshimi i tenderit pérfshin ndryshime né faktorét e ofertés ose né artikuj,
ofertuesi nuk mund té modifikojé ofertén e méparshme ose ta kopjojé até dhe té
krijojé njé oferté té re. Nése ofertuesi klikon né lidhjet "Shiko/Ndrysho" ose
"Kopjo" gé korrespondojné me ofertén e méparshme pér versionin origjinal té
tenderit, do té shfaget njé gabim i sistemit.

Pér té dorézuar njé oferté té rishikuar pér versionin e ri me ndryshime né
faktorét e ofertés ose né artikuj, ofertuesi duhet t& dorézojné njé oferté té re
duke klikuar né lidhjen "Dorézo ofertén" né fagen kryesore dhe té anulojé
ofertén e méparshme

Nése nuk ka ndryshime pér faktorét e ofertés ose artikujt, ofertuesi mund té
ndjeké té njéjtat hapa pér té ndryshuar ofertén e tij duke klikuar né lidhjen
"Shiko/Ndrysho" dhe duke zévendésuar informacionin.

Ofertuesi mund té dorézojé edhe njé oferté té re, né té njéjtén ményré si kur

dorézon njé oferté alternative dhe anulon ofertén e méparshme, sic¢ éshté
shpjeguar mé lart.
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search:

®
 Manage Events and Place
Bids
My Event Activity
Maintain My User Contact
My Bidder Profile
My Cateqorizations
My IM Settings
Maintain IM Info - Hidden
View Terms & Conditions

Event Details

Bid on Event

Bidding
Shortcuts:

View. Edit or Copy from Saved Bids
View Your Bid Activity

View Bidding Documents

Upload XML Bid Response

Event Name:

Event ID:

Event Format/Type:
Event Round:
Event Version:
Event Start Date:
Event End Date:

Event Description:

USER' S GUIDE

UNDP1-0000000077
Sell Event RFx

1
3

31/10/2013 4:49AM EDT
28/11/2013 04:49 AM EST

My Bid Status:

New Version - Mo changes made to Line items or Bid Factors

Contact:

Phene:

Email:

Online Discussion:
Live Chat Help:

Roland Koxhaj

roland koxhaj@undp.org

Payment Terms:

My Bids: 2 In-Process and Submitted
Edits to Submitted Bids: Allowed
Multiple Bids: Allowed

Display: |All Lines

[ | A2
Find | view Al | B | 88

1 SUVA/NADI/SUVA: STANDARD AIR FARE

2 computer

+ Bid Required

() Line Comments/Files
First B 42012 B Last
Unit Reguested Quantity Status
EA 10.0000
Doz 10.0000

4.3.3 Sigurimi i dorézimit té njé oferte té vlefshme né sistem

Eshté pérgjegjésia juaj t& siguroheni se ekziston njé oferté e viefshme e
dorézuar né sistem para afatit pérfundimtar. Pas dorézimit té ofertés, mund té
ktheheni né sistem pér ta paré ofertén tuaj, ose té béni edhe ndryshime né
ofertén tuaj sipas nevojés. Kur ta béni kété, sistemi mund t'ju kérkojé nése doni

t'i ruani ndryshimet gé keni béré. Nése nuk keni béré ndonjé ndryshim né ofertén
tuaj, duhet té klikoni "Anulo”. Né kété ményré oferta juaj origjinale do té€ mbetet e
vlefshme né sistem. Nése keni béré ndryshime né ofertén tuaj qé déshironi t’i
ruani, duhet té klikoni "OK" dhe té klikoni pérséri né "Dorézo ofertén”. Nése
klikoni vetém “OK” por nuk e dorézoni ofertén tuaj

sérish, ndryshimet né ofertén tuaj nuk dorézohen dhe pérvec késaj do té anuloni
ofertén tuaj origjinale.

Fage 24



Save Warning

ed data on this page. Click OK to go back and save, or Cancel to continue.

Cancell

Pér té paré statusin e ofertés suaj, shkoni tek:

Menaxho tenderét dhe paraqit ofertat [JAktiviteti im i tenderit [1[1Oferta e tenderit
Zgjero shigjetén prané tenderit qé déshironi té verifikoni. Pér njé oferté té
vlefshme dhe té dorézuar né sistem, statusi duhet té jeté "e postuar". Nése

statusi tregon "Save / Ruaj", "Disqualified / Skualifikuar" etj. oferta juaj NUK
ESHTE DOREZUAR né sistem dhe ju duhet ta dorézoni pérséri.
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§ Atla Grinance

Search:

> Manage Events and Place Bids|

I My Event Activity
u pee—ontact

— My Bidder Profile

~ My Categorizations
~ My IM Settings

~ Maintain IM Info - Hidden
- View Terms & Conditions

Welcome roland koxhaj, Your Atlas Finance Last Login Datetime : 04.Jun.2015 15:21:27 GMT

Istanbul OM demo

Event Activity Summary

Click on number to view events below

Events Invited To: 0 IEvents Bid On: 2 I Events Awarded: 0

¥ Search Criteria

Event Format: U] OEvents Invited To @® Events Bid On

O Events Awarded
Event Type: B Date Range: From: | [ij  Through: | [
Search

EventID Format Event Nam Event Status  Start Date End Date

e Status
» UNDP1-0000000332 Sell ~ OPENRFP - SIMPLIFIED TEMP posted 01/06/2015 07:15EDT  29/06/2015 09:15 EDT
-vi

29/05/201507:53 EDT  26/06/2015 07:53 EDT

Return to Event Search

74 Refresh

4.4. Dorézimi i ofertave me skedar xml

Ju mund ta pérgatitni pérgjigjen tuaj jashté sistemit (offline) dhe pastaj ta
ngarkoni né sistem kur té jeté gati, duke pérdorur skedar xml.

Pér ta béré kété:

1.
"Shiko

Sé pari duhet té shkarkoni versionin XML té tenderit duke shkuar tek

Paketén e Tenderit"

2. Shkarkoni paketén e ofertés sé tenderit né formatin XML. Sapo té
shkarkohet fagja, duhet ta ruani né kompjuterin tuaj.
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Atlase
peru &

Search:
»Manage Events and Place Event Details
Bids
- View Events and Place Bids iddi . i i ; B
5 Bidding Shortcuts:  View. Edit or Copy from Saved Bids
— Iy Event Activity BIdOnENENE 9 X S—

— Maintain My User Contact

— My Bidder Profile

— My Cateqorizations

— My IM Settings

— Maintain IM Info - Hidden
- View Terms & Conditions

View Your Bid Activi

View Bidding Documents

pload XML Bid Response

Event Name: USER' S GUIDE

Event ID: UNDP1-0000000077 My BudStatis:
Event Format/Type: Sell Event RFx

Event Round: 1

Event Version: 3

Event Start Date: 3110/2013 4:49AM EDT

Event End Date: 28/11/2013 04:49 AM EST

Event Description:

New Version - No changes made to Line items or Bid Factors

Contact: Roland Koxhaj Payment Terms:
Phone: My Bids: 2 In-Process and Submitted
Email: roland koxhai@undp.org Edits to Submitted Bids: Allowed
Online Discussion: Multiple Bids: Allowed
Live Chat Help:
Display: [AII Lines LI +r Bid Required @Line Comments/Files
Find | View Al B | B First Bl 1202 B st

Line Description | Unit Requested Quantity Status

1 SUVA/NADI/SUVA: STANDARD AIR FARE EA 10.0000

2 computer DOZ 10.0000

Return to Event Search

3. Hapni MS-Excel dhe hapni skedarin XML té ruajtur nga atje. Pér té hapur
skedarin XML, duhet té shkoni te File / Skedari [J[JHap menuné e File /
Skedarit né Excel dhe jo duke klikuar né skedarin XML né dosje.

Shénim: mund ta ngarkoni ofertén duke i pérdorur tiparet e XML vetém njé
heré. Pasi oferta té jeté postuar, skedari XML nuk mund té mbivendoset ndaj
informatave té ofertés né sistem. | vetmi pérjashtimi éshté kur lejohen
"Ofertat alternative”. Né kété rast, ngarkimi i ofertés tuaj duke pérdorur

skedarin XML do té krijojé njé oferté té re né sistem.
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4
e

i\ )I\ ) | . = Libraries = Documentz = My Documents = E-TENDERING - TESTING FILES - lml I Search TESTING FILES ﬂ
Organize *  New folder = - O ':@:'

(] Microsoft Excel Documents library amange by: Foider

TESTING FILES
[E 3 Faverites
Mame | Date modified ~ |
Bl Desktop
& Downloads | INSTRUCTIONS_FOR_BIDDERS -{: 12/10/2012 6:15PM
= Recent Places &) Open_RFP__100k_TEST_1 12/4/2012 10: 12 PM
% Testing_LIST_BID_FACTOR 12/4/2012 10:10 PM
S| Libraries
e ] re-testing_ITE_evaluation 12/3/2012 11:06 PM
j Documents
J Music @ Testing_ITB_evaluation_based_on_price koxharoland 12/3/2012 8:31PM
] Pictures @ Testing_ITB_evaluation_based_on_price 12(3/2012 7:57 PM
B videos B3 %ML version of Bid event 11/30/2012 5:32 PM
|| Bid_Analysis_Export 11/28/2012 8:03 PM
-
BIrE! Computer B XML version of bid to 5000204 8/14/2012 1:54 PM
e 0SDisk (C:)
B 5 Home drive (H:) LI 1] | _’I
File name; | | %L Files |
Tools - Open | v| Cancel |
4

4. Jepni pérgjigjet tuaja né tabelén excel. Sapo té jepen pérgjigje, mund t'i
ruani skedarét si skedar Excel dhe t'i ngarkoni pérgjigjet tuaja né sistem.
Fleta e punés "Detajet e pérgjithshme" pérdoret pér t'iu pérgjigjur
faktoréve té pérgjithshém té ofertés dhe fleta e punés "Detajet e vijés"
pérdoret pér plotésimin e pérgjigjeve pér ¢do artikull.

5. Pér té ngarkuar skedarin XML né sistem shkoni né fagen e fillimit té
tenderit dhe klikoni né "Ngarko pérgjigjen e ofertés né XML".

SHENIM: Dokumentet nuk mund té bashkéngjiten pérmes skedaréve XML. Ato
duhet té ngarkohen direkt né sistem.

4.5 Pika kyce gé duhen mbajtur mend

Pikat kyce gé duhet té mbani mend gé té siguroheni gé keni dorézuar me sukses

njé oferté né njé tender
1. Sigurohuni gé t'i pércaktoni sakté kriteret e kérkimit kur kérkoni njé tender.
2. Pérdorni funksionin "Prano ftesén" nése déshironi té merrni pjesé né njé

tender dhe déshironi té merrni njoftime me email kur té ndryshohet tenderi.
3. Sigurohuni gé u jeni pérgjigjur té gjitha pyetjeve té detyrueshme dhe se
pérgjigjja juaj pérputhet me pérgjigjen ideale. Pérndryshe oferta juaj do té
skualifikohet.
4. Ngarkoni té gjithé dokumentacionin e nevojshém. Gjatésia e emrit té
skedarit nuk mund té jeté mé madhe se 60 karaktere.

Dorézoni ofertén sapo té jeté e ploté.

6. Kini kujdes kur pérdorni funksionin "Save for Later / Ruaj pér mé voné". Ai
nuk e dorézon ofertén tuaj, dhe pérveg késaj do ta heqé ofertén qé keni
dorézuar mé paré.

7. Kontrolloni statusin e ofertés suaj. Duhet té tregojé "e postuar" gé té keni
njé oferté té dorézuar né sistem.

o
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8. Ju mund ta pérdorni funksionin e ngarkimit XML vetém njé heré pér té
ngarkuar ofertén tuaj fillestare. Nése keni nevojé té béni ndryshime, duhet
t'i béni online.

5 Menaxhimi i llogarisé suaj

Kjo pjesé pérshkruan disa karakteristika shtesé gé i mundésojné ofertuesit té
shohé aktivitetin e tij té ofertimit, té ndryshojé informatat e llogarisé sé tij et.

5.1 Shiko aktivitetin

Sistemi regjistron aktivitetet e ofertuesit. Pér ta paré, kliko tek "Aktiviteti im i
tenderit”. Ju mund té pérdorni disa filtra pér té kérkuar aktivitete specifike ose
thjesht té klikoni né lidhjen e numéruar né krye pér té paré té gjithé tenderét né

té cilét keni ﬁaraﬁitur oferta.

| My Event Activity x|+

| € | @ https//etendering-training.partneragencies.org/psp/UNDPFST25/SUPPLIER/ERP/c/ AUC_MANAGE_EVENTS.AUC_BID_ACT_MY.GBL?PORTALPARAM_PTCNAV=EP_AUC_BID_ACT_MY&E

|£) Most Visited | | Getting Started | | (5 unread) - roland.ko... | | Atlas - Peoplesoft | | Counterfeit Detection ... | | Dictionary and Thesau... | IAPSQ | ! Suggested Sites | i UN Hot

At I a SFinance Welcome Roland Jakarta, Your Atlas Finance Last Login Datetime : 06.Nov.2014 10:33:05 GMT

Search:

@

f> Manage Events and Place Roland Jakarta

Click on number to view events below
Events Invited To: 0 Events Bid On: 7 ~Scr— Events Awarded: 0

- Iljwscussian Forums Event Format: - " Events Invited To * Events Bid On " Events Awarded
[> PeopleTools
Event Type: hd Date Range:  From: 5  Through: =

— View Terms & Conditions
Search

Events Find  First K 1.7 o7 B Last
I [ IDN10-0000000502  Sell Gender Mainstreaming Advisor Awarded 15/09/2014 12:36AM EDT 17/09/2014 1:00AM EDT |
[ TUR10-0000000472 Sell ITB FOR PAPER Posted 28/08/2014 T:03AM EDT 08M10/2014 8:10AMEDT
[> IDN10-0000000491  Sell Procurement of IT equipment for Posted 14/09/2014 10:14PM EDT 08/10/2014 3:30AM EDT
UNDP Indonesia
[ UNDP1-0000000476 Sell Lot event Posted 04/09/2014 7:20AM EDT 20/10/2014 5:20AM EDT
[ IDN10-0000000503  Sell EU RFQ 024 Climate Consultant Posted 15/09/2014 12:35AM EDT 17/09/2014 11:50AM EDT
[ IDN10-0000000494  Sell procurement of IT equipment Posted 14/09/2014 10:15PM EDT 08/10/2014 7:40AM EDT
UNDP indonesia
[ IDN10-0000000515  Sell IC/JUNDP/REDD+115/2014 Awarded 17/09/2014 9:50PM EDT 01/10/2014 6:00AM EDT

4 Refresh

Pér té paré informacionin e ploté té njé oferte té caktuar, klikoni né lidhjen e ID-sé
Sé tenderit.

Né ekranin vijues klikoni mbi "Shiko, Ndrysho ose Kopjo nga Ofertat e Ruajtura”
ose lidhjet e "Ofertave té mia", dhe pastaj klikoni né lidhjen "Shiko/Ndrysho", si¢
tregohet né ekranet e méposhtme:
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(' /P & https://etendering-training.partneragencies.org/psp/UNDPFST25/SUPPLIER/ERP/c/AUC_MANAGE_EVENTS.AUC_BID_ACT_MY.GBL?PORTALPARAM_PTCNAV=EP_AUC_BID_ACT_MYE
A

3 Dictionary and Thesau... Suggested Sites "} UN House

| Counterfeit Detection ...

B Most Visited | Getting Started "} (5unread) - roland.ko... | : Atlas- Peoplesoft

At I a Sﬁnance Roland Jakarta, Your Atias Finance Last Login Datetime : 06.Nov.2014 10:33:05 GMT
Search:
»Manage Events and Place Event Details
Bids
= This Event has been Awarded Bidding Shortcuts: | View, Edit or Copy from Saved Bids
= Maintain My User Contact View Award Details View Your Bid Activi
— My Bidder Profile
— My Cateqorizations
— My IM Settings
— Maintain IM Info - Hidden
— Discussion Forums Event Name: Gender Mainstreaming Advisor for REDD+
» PeopleTools Bid Status:
- View Terms & Conditions ST IDN10-0000000502 L =
Event Format/Type:  Sell Event RFx
Event Round: 1
Event Version: 3
Event Start Date: 15/09/2014 12:36AM EDT
Event End Date: Awarded
Event Description:
Amendment 1: g
1. Prebid meetings
2. Clarifications
3. Changing end date ~|
Contact: Aryani Amir Payment Terms: Immediate
—
Phone: I My Bids: 1 ss and Submitted I
Email: aryani.amir@undp.org Edits to Submitted Bids: Allowed
Online Discussion: Multiple Bids: Not Allowed
Live Chat Help:
Display: | All Lines ;] ¢ Bid Required (Line Comments/Files
Line |Descntion Unit Requested Quantity Status
g ' Deliverable 1 Review on currentissues concerning gender 1.0000
mainstreaming in REDD+-related policies and activities. Z
Deliverable 2 Develop broad targets and indicators for
2 * Gender Mai ing in REDD+ p 2 g oa0s
Deli 3 Produce quidelines for Gender
PSR RE .

€ | 9 | @ https:/etendering-training.partneragencies.org/psp/UNDPFST2S/SUPPLIER/ERP/c/AUC_MANAGE_EVENTS.AUC_BID_ACT_MY.GBL?PORTALPARAM_PTCNAV=EP_AUC_BID_ACT.

Most Visited | __: Getting Started " (5 unread) - roland.ko. 1} Atlas - Peoplesoft [} Counterfeit Detection ... | | Dictionary and Thesau... {i1apso [} Suggested Sites [ JUNH

At SFinance Welcome Roland Jakarta, Your Atlas Finance Last Login Datetime : 06.Nov.2014 10:33:05 GMT
> Manage Events and Place View, Edit or copy from Saved Bids

BldL,, e Welcome, Roland Jakarta

el Event Name: Gender Mainstreaming Advisor for REDD+

— Maintain My User Contact

— My Bidder Profile EventID IDN10-0000000502 Event Round: 1

— My Cateqorizations . Sell Event RF S

— My IM Settings Event Format/Type: ell Even X Event Version: 3

— Maintain IM Info - Hidden Event Start Date: 15/09/2014 12:36AM EDT Multiple Bids Not Allowed

- D] ussion Forymrsm 3 Currency |
: PeopleTools pleTools Event End Date: Awarded US Dollar
- View Terms & Conditions

Bid Last Saved
15/09/2014 11:33PM EDT

Event Status

Return to Event Search

5.2 Pérditésimi i profilit té ofertuesit
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Ofertuesit mund ta pérditésojné profilin e tyre duke klikuar né "Profili im ofertues”
né menu dhe duke ndryshuar informacionin pérkatés. Kaloni mes tabelave né
krye: Kryesore, Adresat dhe Kontaktet pér té lundruar népér informatat e
ndryshme té profilit, t& grupuara si mé poshté:

e Tabela "MAIN / kryesore": Fagja e internetit e kompanisé. Emri i kompanisé
nuk mund té ndryshohet.

e Tabela “Adresses/ Adresat" Shtoni adresé té re, ndryshoni adresén
ekzistuese.

e Tabela “Contacts/Kontaktet": ndryshoni informatat ekzistuese té
kontaktit (emri dhe mbiemri, titulli, telefoni dhe faksi, adresa email
etj.). Emri i pérdoruesit nuk mund té ndryshohet.

/My Bidder Profile x \"P

€ | @ https://etendering-training,partneragencies.org/psp/UNDPFST25/SUPPLIER/ERP/c/AUC_MANAGE_EVENTS.AUC_BID_ACT_MY.GBL?PORTALPARAM_PTCNAV=EP_AUC_BID_ACT

ﬁ) Most Visited | Getting Started " (5 unread) - roland.ko... [ | Atlas - Peoplesoft "} Counterfeit Detection ... | _

At I a SFinanq;.e s
pou __ &

Dictionary and Thesau... | |
Y

tetime : 06.Nov.

uggested Sites
tlas Finance Last Login Dateti ) M

05

Search:
®» 'Addresses |
7 Manage Events and Place
Bids Company Roland Jakarta

— View Events and Place Bids

— My Event Activity

— Maintain My User Contact

— My Cateqorizations

— My IM Settings

~ Waintain IM Info - Hidden © Active

— Discussion Forums  Inactive
> PeopleTools

- View Terms & Conditions Additional Information

HUBZone Program ]

Company URL |

Bidder Status Bidder Type

 Business
© Individual

Sm Disadvantaged Business Prog I

Size of Small Business ]

Other Preference Programs |
Veteran-Owned Small Business]

LedLedLefLed Lo

r Emerging Small Business
I Women-Owned Business

$ Save

Main | Addresses | Contacts | Identifications
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/ My Bidder Profile x \+

(' @ https://etendering-training.partneragencies.org/psp/UNDPFST2S/SUPPLIER/ERP/c/AUC_MANAGE_EVENTS.AUC_BID_ACT_MY.GBL?PORTALPARAM_PTCNAV=EP_AUC_BID_A(

' Most Visited | | Gettlng Started | | (5 unread) - roland.ko... |}

At I a SFmance Welcome Rola
CT—

Search:
@ Addresses
= Manage Events and Place fop—
Bids Company Roland Jakarta
— View Events and Place Bids

— My Event Activity -
Maintain My User Contact User Information
— My Bidder Profile First Name [Roland

— My Cateqorizations

— My IM Settings Last Name | Jakarta 2
— Maintain IM Info - Hidden

— Discussion Forums Tite[

> PeopleTools . "

- View Terms & Conditions Email ID |roland.koxhaj@undp.org

Telephone 22222233 Ext |
Fax [

Address 1/Q Main Address

UseriD roland.jakarta2

AddContact |  Delete

Save

Main | Addresses | Contacts | |dentifications

My Bidder Profile x

| é @ hitps://etendering-training.partneragencies.org/psp/UNDPFST25/SUPPLIER/ERP/ ¢/ AUC_MANAGE_EVENTS.AUC_BID_ACT_MY.GBL?PORTALPARAM_PTCNAV=EP_AUC_BID_

Ga‘d:lng Started : _i (5 unread) - roland.ko... | 1 Atlas - Peoplesoft I Countarfelt Detection .. chtlonary and Thesau... | I.APSO H

“Atlasm
[

Search:

i Su g gested Sites

Contacts Identifications
= Manage Events and Place
Bids
— View Events and Place Bids
— My Event Activity
— Maintain My User Contact
Addresses ' Fist K1 or1 B Lost

— My Categorizations ¥ Main Address ¥ Ship To Address

— My M Settings N )
— Maintain IM Info - Hidden M Bill To Address ¥ Invoice Address

— Discussion Forums Address Details
[ PeopleTools
— View Terms & Conditions Country: Indonesia Change Country

+Address 1:  |thamrin building

Address 2:

Address 3.

Address 4.

|
|
|
“City: |jakarta
|

Postal:

County:

State: Q

r Add aNew Address|  Delete |

$ Save

Main | Addresses | Contacts | Identifications

Klikoni mbi: Save/Ruaj sapo té pérditésohen té gjitha informatat e profilit
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Pérmbledhje e Udhézuesit té pérdoruesve té eTenderimit

HAPAT |

PIKAT KYCE

REGJISTRIMI:
https://etendering.partneragencies.org

Kycuni duke pérdorur emrin e
pérdoruesit: event.guest dhe
flalékalimin: why2change.

Futni informacionin e
kérkuar. Ndryshoni
flalékalimin.

Jepni detajet e sakta té kontaktit
dhe informatat e profilit té
kompaniseé.

Fshini historikun dhe rihapni
shfletuesin pérpara se té provoni
flalékalimin e pérkohshém.

Kycuni rregullisht, té paktén ¢cdo 45
dité.

DOREZIMI DHE MENAXHIMI |
OFERTAVE TUAJA:

Gjeni tenderét dhe "accept invitation/
pranoni ftesén" nése jeni té
interesuar té merrni pjeseé.

Dorézoni pérgjigjet tuaja, duke
pérfshiré ngarkimin e té gjithé
dokumentacionit té kérkuar.

Shikoni ofertén e paragqitur pér t'u
siguruar se éshté e ploté.

Ndryshoni ofertén tuaj t& dorézuar,
nése éshté e nevojshme.

Regjistrohu pér njé tender duke
klikuar mbi "accept invitation/
prano ftesén" pér t'u njoftuar pér
cdo plotésim ndryshim té béré.

Sigurohuni gé pérgjigjet tuaja
pérputhen me pérgjigjet ideale té
kérkuara.

Kini kujdes kur pérdorni funksionin
"Save for Later / Ruaj pér mé
voné". Ri-dorézoni ofertén tuaj pas
ndryshimeve.

Kontrolloni statusin e ofertés suaj
pér t'u siguruar qé éshté "Posted/
Postuar".
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