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REQUEST FOR QUOTATION (RFQ 09/2020)
Engineering Review of Basic Designs in two Public Schools in the Polog region


	
Requesting Project: Improving Resilience to Floods in the Polog Region



	
DATE: February 14, 2020

	
	
REFERENCE: RFQ 09/2020




Dear Sir / Madam:


We kindly ask you to submit your quotation for Engineering Review of Basic Designs in two Public Schools in the Polog region , as detailed in Annex 1 of this RFQ.  When preparing your quotation, please be guided by the form attached hereto as Annex 2.  

Quotations may be submitted on or before February 26, 2020 by 11am  via ☒ courier mail, ☒ hand delivery to the address below:

UNDP
 RFQ 09/2020
Review of design for 2 schools in Polog
Jordan Hadzi Konstantinov Dzinot 23
Skopje
 

It shall remain your responsibility to ensure that your quotation will reach the address above on or before the deadline.  Quotations that are received by UNDP after the deadline indicated above, for whatever reason, shall not be considered for evaluation.
	
Please take note of the following requirements and conditions pertaining to the supply of the abovementioned good/s:  

	
Delivery Terms 
[INCOTERMS 2010] 
(Pls. link this to price schedule)
	☐FCA
☐CPT
☐CIP 
☐DAP
☒Other N/A

	Customs clearance, if needed, shall be done by:
	☐UNDP
☐Supplier/Offeror  
☐Freight Forwarder

	Exact Address/es of Delivery Location/s (identify all, if multiple)
	UNDP
Ref RFQ 098/2020 for review of design 
ul. Jordan Hadzi Konstantinov Dzinot 23
Skopje


	UNDP Preferred Freight Forwarder, if any
	N/A
	
Distribution of shipping documents (if using freight forwarder)
	N/A
	
Latest Expected Delivery Date and Time  (if delivery time exceeds this, quote may be rejected by UNDP)
	☒ 30 days upon contract signing
☐ As per Delivery Schedule attached [if delivery will be staggered]
Time :       
Time Zone of Reference :       

	
Delivery Schedule
	☐Required
☒Not Required

	
Packing Requirements 
	N/A
	
Mode of Transport
	  ☐ AIR
	☐LAND

	
	   ☐SEA
	☒OTHER N/A

	
Preferred 
Currency of Quotation
	☐United States Dollars
☐Euro
☒Local Currency : MK denars

	Value Added Tax on Price Quotation
	☐ Must be inclusive of VAT and other applicable indirect taxes
☒ Must be exclusive of VAT and other applicable indirect taxes

	After-sales services required
	 ☐Warranty on Parts and Labor for minimum period of 1 year
 ☐Technical Support 
 ☐Provision of Service Unit when pulled out for maintenance/ repair
 ☒ N/A

	Deadline for the Submission of Quotation 
	 Wednesday, February 26, 2020 and 11.00 am


	All documentations, including catalogs, instructions and operating manuals, shall be in this language 
	☒ English or,   
☐ French     
☐ Spanish        
☒  Macedonian (original documents to be submitted)

	
Documents to be submitted
	FOR THE COMPANY:
☒ Duly Accomplished Form as provided in Annex 3, and in accordance with the list of requirements in Annex 1 
*The documents shall be submitted in this order:
 (in a hard copy only)
☒ Company profile and Quality Certificates (ISO, etc.); if any
☒ Latest Business Registration Certificate;
☒Licenses for engineering design B category 
☒ Written Self-Declaration of not being included in the UN Security Council 1267/1989 list, UN Procurement Division List or other UN Ineligibility List;
☒ List of relevant projects executed by the company (as requested in the TOR) Annex 1.1 
☒ List / CVs of the licensed engineers/reviewers assigned and their licences  (as per qualifications requested in the TOR) Annex 1.1 

	
Period of Validity of Quotes starting the Submission Date
	☐ 60 days       
☒ 90 days	
☐ 120 days 

In exceptional circumstances, UNDP may request the Vendor to extend the validity of the Quotation beyond what has been initially indicated in this RFQ.   The Proposal shall then confirm the extension in writing, without any modification whatsoever on the Quotation.  

	Partial Quotes
	☒ Not permitted
☐ Permitted [pls. provide conditions for partial quotes, and ensure that requirements are properly listed to allow partial quotes (e.g., in lots, etc.)]          

	
Payment Terms
	☒ 100% upon complete delivery of services
☐ Others      

	
Liquidated Damages 
	
☒ Will not be imposed 
☐ Will be imposed under the following conditions :
Percentage of contract price per day of delay : ______
Max. no. of days of delay : ______
After which UNDP may terminate the contract.

	
Evaluation Criteria 
[check as many as applicable]
	
☒ Technical responsiveness/Full compliance to requirements and lowest price
☒ Full acceptance of the PO/Contract General Terms and Conditions 
☐ Earliest Delivery / Shortest Lead Time
☐ Others      

	
UNDP will award to:

	☒ One and only one supplier 
☐ One or more Supplier

	
Type of Contract to be Signed
	☐ Purchase Order
☐ Long-Term Agreement
☒  minimi contracts 
☐ Other Type/s of Contract      

	
Special conditions of Contract
	☐ Cancellation of PO/Contract if the delivery/completion is delayed by 30 days 
☒ N/A

	General Terms and Conditions / Special Conditions
	http://www.undp.org/content/undp/en/home/procurement/business/how-we-buy.html

Non-acceptance of the terms of the General Terms and Conditions (GTC) shall be grounds for disqualification from this procurement process.  

	
Conditions for Release of Payment
	 Passing Inspection by project unit
 Complete Installation
☐ Passing all Testing      
☐ Completion of Training on Operation and Maintenance      
☒ Written Acceptance of services by UNDP based on full compliance with RFQ requirements and national legislature
☒  Completion of the review of the design

	
Annexes to this RFQ
	☒ TOR of the Services Required (Annex 1 & Annnex 1.1)
☒ Evaluation Criteria (Annex 2)
☒ Form for Submission of Quotation (Annex 3)


	
Contact Person for Inquiries
(Written inquiries only)
	
procurement.mk@undp.org
     
     
Any delay in UNDP’s response shall be not used as a reason for extending the deadline for submission, unless UNDP determines that such an extension is necessary and communicates a new deadline to the Proposers.



Goods offered shall be reviewed based on completeness and compliance of the quotation with the minimum specifications described above and any other annexes providing details of UNDP requirements. 

The quotation that complies with all of the specifications, requirements and offers the lowest price, as well as all other evaluation criteria indicated, shall be selected.  Any offer that does not meet the requirements shall be rejected.

Any discrepancy between the unit price and the total price (obtained by multiplying the unit price and quantity) shall be re-computed by UNDP.  The unit price shall prevail, and the total price shall be corrected.  If the supplier does not accept the final price based on UNDP’s re-computation and correction of errors, its quotation will be rejected.  

After UNDP has identified the lowest price offer, UNDP reserves the right to award the contract based only on the prices of the goods in the event that the transportation cost (freight and insurance) is found to be higher than UNDP’s own estimated cost if sourced from its own freight forwarder and insurance provider.  

At any time during the validity of the quotation, no price variation due to escalation, inflation, fluctuation in exchange rates, or any other market factors shall be accepted by UNDP after it has received the quotation.   At the time of award of Contract or Purchase Order, UNDP reserves the right to vary (increase or decrease) the quantity of services and/or goods, by up to a maximum twenty five per cent (25%) of the total offer, without any change in the unit price or other terms and conditions.  

Any Purchase Order that will be issued as a result of this RFQ shall be subject to the General Terms and Conditions attached hereto.  The mere act of submission of a quotation implies that the vendor accepts without question the General Terms and Conditions of UNDP herein attached as Annex 3.

UNDP is not bound to accept any quotation, nor award a contract/Purchase Order, nor be responsible for any costs associated with a Supplier’s preparation and submission of a quotation, regardless of the outcome or the manner of conducting the selection process. 

	Please be advised that UNDP’s vendor protest procedure is intended to afford an opportunity to appeal for persons or firms not awarded a purchase order or contract in a competitive procurement process.  In the event that you believe you have not been fairly treated, you can find detailed information about vendor protest procedures in the following link: 
http://www.undp.org/content/undp/en/home/operations/procurement/protestandsanctions/
	
UNDP encourages every prospective Vendor to avoid and prevent conflicts of interest, by disclosing to UNDP if you, or any of your affiliates or personnel, were involved in the preparation of the requirements, design, specifications, cost estimates, and other information used in this RFQ.  

UNDP implements a zero tolerance on fraud and other proscribed practices, and is committed to identifying and addressing all such acts and practices against UNDP, as well as third parties involved in UNDP activities.  UNDP expects its suppliers to adhere to the UN Supplier Code of Conduct found in this link : http://www.un.org/depts/ptd/pdf/conduct_english.pdf 

Thank you and we look forward to receiving your quotation.
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Terms of Reference
[bookmark: _Hlk32570824]Engineering Review of Basic Designs in two Public Schools in the Polog region

[bookmark: _GoBack]Project title Improving Resilience to Floods in the Polog Region

Duration
Contract start date: 			February 2020
Contract end date: 			March 2020

Background
To address the growing flood-related challenges in the Polog Region (Upper Vardar River Basin), and the associated socio-economic consequences, a comprehensive set of complementary mitigation and resilience building measures have been launched under a UNDP programme funded by the Swiss Agency for Development and Cooperation (SDC) and the Swiss Secretariat for Economic Affairs (SECO). The programme’s ambitious goal is to instigate transformational change in managing flood risk at regional (river basin) level in Polog, accelerating the shift from purely reactive responses to floods to integrated systems to manage hazards, vulnerabilities and exposure of communities and assets in order to prevent/mitigate losses and alleviate the impact of future floods.
One of the measures under the Programme aims to to create enabling environment for the reduction of pressures on the forest cover and promote accelerated regeneration as a long-term risk reduction option that will also bring multiple ancillary ecosystem benefits. This involves reducing demand for firewood for heating through alternative heating and energy efficiency measures.
For this purpose, the Programme carried out a feasibility assessment for comparison of different types/levels of energy efficiency solutions for households and the associated costs and benefits. The study identified different feasible solutions for long-term reduction of the demand for wood for heating of region’s households through introducing alternative energy sources and improving energy efficiency of houses (the geographical scope of the study encompassed the territories of the Tetovo, Gostivar, Tearce, Bogovinje, Vrapciste, Jegunovce, Zelino, Brvenica municipalities). 
As part of the study, and in consultation with local authorities, the Programme identified two schools in the municipalities of Bogovinje and Tearce where energy efficiency measures are going to be demonstrated. For both schools, the Programme has developed basic designs.
To be able to implement the outlined energy efficiency measures in the two public schools, UNDP now seeks to hire a licensed engineering review company to perform engineering verification of the developed basic designs according to the country’s legislation.
NOTE: The existing basic designs will be made available to the selected contractor. 

Purpose of the Consultancy 
Scope of Work
The objective of this Engineering Review of the basic designs for two schools (“Kiril Pejcinovik” in the Municipality of Tearce and “Abdul Frasheri” in the Municipality of Bogovinje) is to verify the quality of developed technical documentation in order to ensure adequacy for future bidding processes for selection of construction contractors and supervising engineers.
The engineering review must be performed in line with relevant country regulations. 

Duties and Responsibilities
Under the supervision of the Project Manager of Improving Resilience to Floods in the Polog Region, in coordination with the experts working on Feasibility Study on Energy Efficiency Measures in the Polog region and close cooperation with the two municipalities, the Contractor shall be responsible for carrying out the following main tasks:
· Review of the design documentation – basic designs for energy efficiency measures for two schools (“Kiril Pejcinovik” in the Municipality of Tearce and “Abdul Frasheri” in the Municipality of Bogovinje) in accordance with the applicable nation legislation and best practices of the engineering review;
· Provide feedback and expert guidance to designers on adjustments of the technical documentation in order to improve quality and achieve suitability for bidding procedures;
· Attending coordination meetings with authorities and designers on specific aspects of the energy efficiency measures in the two schools;
· Drafting separate review reports for each of the two basic designs for energy efficiency measures.

Main deliverables
Two engineering review reports on the basic designs for energy efficiency measures for the elementary schools:
1.  Kiril Pejcinovik in Municipality of Tearce, and 
2. Abdul Frasheri in Municipality of Bogovinje.

Qualification Requirements
The company/service provider shall have:
· Valid License B for review of technical documentation as per national regulations;
· At least 4 (four) years of experience in development and review of designs for (re)construction of buildings (residential and/or commercial) 
· At least 5 (five) projects of similar nature to this project (review of projects for (re)construction of buildings or similar) and a list of clients for reference check (contact details and e-mail addresses to be provided for reference check).

The scope of work requires a team of skilled professionals with previous relevant experience and complementary expertise in in the area of review of technical design of construction/reconstruction of buildings (residential and/or commercial) or energy efficiency projects. 
The team of experts shall be able to respond to the following requirements and mandatory area of expertise:

	
 
	Team members
and/or
areas of expertise
	Qualification requirements

	1.
	Designer/Architect 
	· B.Sc. in Architecture 
· Minimum Authorization B for engineering review of technical documentation in architecture
· Minimum 4  years of professional experience in engineering review of design documentation
· Minimum 5 (five) projects of similar nature to this project (engineering review for (re)construction of buildings or similar)


	[bookmark: _Hlk223343333]2.
	

Designer/ Civil Engineer
	· B.Sc. Civil Engineering
· Minimum Authorization B for engineering review of technical documentation in construction
· Minimum 4  years of professional experience in engineering review of design documentation
· Minimum 5 (five) projects of similar nature to this project (engineering review for (re)construction of buildings or similar)




In addition to the CV please complete Annex 1.1. – Qualification Requirements table 

Terms and Conditions 
· Language
All deliverables need to be prepared in Macedonian only.
· Duration of the assignment
Maximum available time for completing the assignment is 1 (one) month upon signing of the contract.
· Travel
Representatives of the selected company are expected to carry out two visits to Polog region (all travel related costs need to be included in company’s offer).
· Payment schedule
100% upon submission and acceptance of the two engineering review reports (for both primary schools)
· Submission requirements
Each of the two engineering review reports should be provided to UNDP in:
· 4 (four) original copies of the project, and
· 2 (two) electronic copies of the overall technical documentation authorized with electronic signatures.










Annex 1.1. – Qualification Requirements Table

1. For the Company/Service provider
Please fill in the table below to summarize 5 projects related to this contract carried out over the past 7 years by the legal entity. 
The full reference list of projects shall also be provided separately, but it shall not exceed 15.
	Titles of the TOP 5 relevant projects
	References Contact Details (Name /Email)
	Briefly elaborate the title/relevance of the project 

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	



2. For the Key Personnel 
Please fill in the table below as per the requirements of the ToR, for each of the proposed Key Personnel.
	No.
	Position[footnoteRef:1] [1:  CVs in English with clear and relevant information about engineer’s involvement in stated projects.] 


	TOP 5 Relevant projects  (as per requirements in TOR ) 

	Authorization B
(indicate validity) 
	Total experience/
experience in relevant projects (years)

	1.
	Architect
	1.
2.
3.
4.
5.

	
	

	2.
	Civil Engineer 
	1.
2.
3.
4.
5.
	
	





· Evaluation criteria
Contract will be awarded to the Bidder that meets the criteria based on pass/fail method and offers the lowest offer.






ANNEX 2

Evaluation criteria against mandatory requirements

Contract will be awarded to the Bidder that meets the criteria based on pass/fail method and offers the lowest offer.

	Minimum Requirements
	Passed/failed 
	Status 
submitted yes/no

	For the Company:

	· Valid License B for review of technical documentation as per national regulations;
	
	

	· At least 4 (four) years of experience in development and review of designs for (re)construction of buildings (residential and/or commercial) 
	

	

	· At least 5 (five) projects of similar nature to this project (review of projects for (re)construction of buildings or similar) and a list of clients for reference check (contact details and e-mail addresses to be provided for reference check).
	
	

	For the Architect:

	· B.Sc. in Architecture
	
	

	· Minimum Authorization B for engineering review of technical documentation in architecture 
		
	

	· Minimum 4  years of professional experience in engineering review of design documentation
	
	

	· Minimum 5 (five) projects of similar nature to this project (engineering review for (re)construction of buildings or similar)
	
	

	For the Civil Engineer:

	· BSc in Civil Engineering
	
	

	· Minimum Authorization B for engineering review of technical documentation in construction 
	
	

	· Minimum 4  years of professional experience in engineering review of design documentation
	
	

	· Minimum 5 (five) projects of similar nature to this project (engineering review for (re)construction of buildings or similar)
	
	


NOTE: Failure to meet any of these requirements is considered grounds for disqualification 




ANNEX 3

FORM FOR SUBMITTING SUPPLIER’S QUOTATION
(This Form must be submitted only using the Supplier’s Official Letterhead/Stationery




We, the undersigned, hereby accept in full the UNDP General Terms and Conditions, and hereby offer to deliver review of basic design  services in conformity with TOR and RFQ 09/2020. 

TABLE 1:  Offer to Supply Services Compliant with TOR 

	Item No.
	Description of services 
	Price in MKD, VAT excluded

	1.
	Review of Basic Design for primary school “Kiril Pejcinovik”, Municipality of Tearce 
	

	2.
	Review of Basic Design for primary school ““Abdul Frasheri”, Municipality of Bogovinje
	








All other information that we have not provided automatically implies our full compliance with the requirements, terms and conditions of the RFQ.

[Name and Signature of the Supplier’s Authorized Person]
[Designation]
[Date]

					        Stamp
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