INDIVIDUAL CONSULTANT PROCUREMENT NOTICE

DocusSign Envelope ID: 7C4F9143-888A-4975-9125-E36B2368D899

0O61baBNeHMe TeHAepa Ha YCYTM MHAUBUAYA/IbHOTO KOHCY/IbTaHTa

IC 2020-12 National Consultant for quality assurance of the reporting of CAF grantee organizations/IC 2020-12 HauuoHaNbHbI

KOHCY/IbTaHT No obecneyeHunI0 KayecTBa OTYETHOCTU OpraHM3aLMil-rpaHTonoNyyaTenei

Date: 27 February 2020
[ata: 27 ¢espans 2020

Deadline for Submission

KpaiHuii cpok nogaumn

Please see more details on e-tendering: https://etendering.partneragencies.org/

LeTtann moxHo HaNTU Ha nopTane 3/1IeKTPOHHbIX TOPros:

Allowable Manner of Submitting
Proposals

Jonyctumbiit cnocob

npegnoXKeHumn

nogauu

e-Tendering
Site address: https://etendering.partneragencies.org/

Business Unit: KGZ10
Event ID: I1C 2020-12

Guide for Bidders is available on
https://www.undp.org/content/undp/en/home/operations/procurement/business/procu
rement-notices/resources/

Mogaya Yepes NopTan 3/EKTPOHHbIX TOProB
Apnpec nopTana: https://etendering.partneragencies.org/

Business Unit: KGZ10

Event ID: IC 2020-12

PYKOBO/CTBO A1 YUACTHUKOB TeHaepa AO0CTYMHO MO CCbIKE:
https://www.undp.org/content/undp/en/home/operations/procurement/business/procu
rement-notices/resources/

Information for electronic submission
through eTendering

No hard copy or email submissions will be accepted by UNDP/

Detailed instructions on how to submit, modify or cancel a bid in the eTendering system
are provided in the eTendering system Bidder User Guide and Instructional videos available
on this link:
http://www.undp.org/content/undp/en/home/operations/procurement/business/procur
ement-notices/resources/

Contact Details for submitting clarifications/questions: procurement.sdg.kg@undp.org

Please note that when uploading files, the following restrictions and specifications must be

followed:

e File name can only contain 60 characters.

e File name and description cannot contain special characters and letters from other
alphabets. It should only contain letters from the English alphabet.

e If you are uploading a large number of files (ex. 15 or more), please zip the files into a
ZIP folder and upload the folder instead of each file individually. You can upload several
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NHbopmaumn
npeaioXeHum

no
yepes

3/IEKTPOHHbIX TOPros

nogaye
noptan

ZIP folders, but if you do this, please note that the total size of each ZIP folder uploaded
cannot exceed 50MB.
Please read the solicitation documents of the event carefully to ensure that you are
meeting the event requirements for document submission. There may be restrictions on
the size and format of the uploaded files.

MPOOH He ByaeT NpMHMMATb NPeAsoXKeHUA Yepes 3NEKTPOHHYIO NOYTY UK HAPOYHO.

MoapobHble MHCTPYKUMM O TOM, KakK nogaTtb, W3MEHUTb WAM OTMEHWTb 3aABKYy B
3/1EKTPOHHOMN CUCTeMe TOPros, NpuBedeHbl B PYKOBOACTBE MoOJ/ib30BaTeNA Mo cucTeme
3N1EKTPOHHbIX TOProOB /19 YYaCTHUKOB TeHAepa M B y4ebHbIX BUAEOPOIMKaX, AOCTYMHbIX MO
CCblIKe:
http://www.undp.org/content/undp/en/home/operations/procurement/business/procur
ement-notices/resources/

KOHTaKTHble AaHHble A4/1A NOA4aun 3anpoCcoB Ha pasbAcHeHMe/BOMPOCOB.
Appec 3N1eKTPOHHOW NouTbl: procurement.sdqg.kg@undp.org

Obpatnte BHWMAHWE, 4YTO NpuW 3arpy3ke ¢alinos, chneayowme OrpaHUYeHUs U

cneumduKaunm SoMKHbI cobatoaaTbea:

e Uma daiina He AOMKHO NpeBblwaTh 60 CMMBOIOB.

e UmAa n onucaHue daiina He [OMKHbI coAepKaTb CreLuasbHble CUMBObI U BYKBbI
Apyrux andasmToB. OHM JOKHbI COAEPKATL TOIbKO BYKBbI aHFMIMCKOro andasuTa.

e [lpwu BbIrpy3ke 6osblworo Konuvectsa dannos (Hanpumep, 15 namn 6onee) ynakyiite
dannbl B nanky ZIP u BbIrpyauTe nanky BMECTO TOro, YTobbl BbIrpy»Katb ¢aisbl no
oAHOMY. Bbl Mo¥KeTe BbIrpy3uUTb HECKOJIbKO Manok ZIP, Ho obpaTute BHUMaHMKE, YTO
06LWMi pasmep Kaxaol Bbirpyaemown nanku ZIP He gokeH npesbiwatb 50 Mb.

O3HaKOMbTECh C NPUTIALLEHNEM K YHACTUIO B KOHKypCe, 4Tobbl ybeanTbea B cobaoaeHnm

TpeboBaHWi, NpeabABAAEMbIM K nofaye AOKyMeHTaumu. MoryT cylecTBoBaTb

OorpaHuYeHuns no pasmepy n Gopmarty Bbirpy*kaembix Ganos.

LJOKyMmeHTblI,
npesocTaBuTb

KOTOpPble

Documents to be included in proposal

cnepyert

e Proposal: Resume/CV (including past experience in similar projects)

e Signed confirmation of interest and submission of financial proposal form (the form is
attached), - Annex 3, Financial Proposal Form

e Copy of ID (passport)

e Copy of Diploma and required certificates

e lpeanoxeHue: Pestome/CV (BKAOYAA NPOLLbINA OMbIT aHANOTUYHBIX MPOEKTOB);

e lopnucaHHas ¢opma NOATBEP)KAEHMA 3aUHTEPECOBAHHOCTM U (GUHAHCOBOrO
npeanoxkenua (popma npunaraetca), - MpunosxkeHne 3, dopma ¢uHaHCOBOrO
npeanoXKeHun

e Konua nacnopra (ID)

e Konwua gunioma u Tpebyembix cepTuduKaTos
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TERMS OF REFERENCE for
National Consultant for quality assurance of the reporting of CAF grantee organizations

Project Name Strong and Inclusive Parliamentary Democracy Project (SIPD)

Short title of Assignment: National Consultant for quality assurance of programmatic and financial reporting of the CAF
grantee organizations

Contract Type: Individual Contract
Duty station: Bishkek, Kyrgyz Republic
Duration of Contract: 240 effective person days (Marc 2020 — February 2021)

BACKGROUND

UNDP is implementing an integrated assistance project to the Parliament of the Kyrgyz Republic and its stakeholders, seeking
to embed institutional accountability, inclusive democracy and realization of the rule of law in Kyrgyz Republic. The project is
funded by the Swiss Development Cooperation Agency and administered by UNDP with the overall objective to create a
Strong and Inclusive Parliamentary Democracy in the Kyrgyz Republic.

The SIPD project works with a variety of stakeholders and partners at the national level (Government Office; Government
Ministries; Local Self-Governments; Chamber of Accounts; Ombudsman; Civil society actors; Public councils; Parliamentary
Committees (3)), a relationship which is foundational and a key success factor for the project in terms of delivery of specific
results. In order to promote accountability and transparency of Parliament through active engagement of civic society and
professionals influencing on policy making processes in the country, SIPD established Civic Action Fund. The SIPD project
intends to enhance participation of civic society in decision making processes of Parliament through expanding collaboration
between them on different layers of issues. Grant support mechanisms are the primary vehicle to deliver assistance to civic
initiatives, and creation of a Civic Action Fund (CAF) is envisaged for that purpose. CAF had issued grants to 12 short-term and
4 long-term project initiatives from civic society organizations aimed at parliamentary and government monitoring,
contributing to greater inclusion of citizens’ needs in decision- and policy-making and promoting innovative solutions for civic
education.

At this stage of active engagement of civic society organizations in implementation of wide range of activities, it is critical to
assure the quality of their work and assess its impact on the capacity of the organization.

Based on the foregoing, UNDP in Kyrgyzstan intends to hire a National consultant with experience in working with civic society
organizations and parliament system, who will monitor and coordinate the project initiatives funded by Civic Action Fund and
produce reporting that will contribute to increasing the impact of the project initiatives in building strong and inclusive
parliamentary democracy.

OBIJECTIVE
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Quality assurance of programmatic and financial reporting on project initiatives of the CAF grantees.
SCOPE OF WORK

Under the direct supervision of the Policy Advisor/Project Coordinator and Project Specialist, National consultant on
monitoring and coordination of Civic Action Fund grantees will work closely with civic society organizations and the UNDP
team towards the success of the following tasks:

1. Coordination of the timely programmatic and financial reporting on the short-term and long-term project initiatives
funded by Civic Action Fund;

2. Monitoring of the documentation and activities of the project initiatives in Bishkek and in the regions for quality
assurance and ensuring compliance with UNDP grant management;

3. Development of the seminars/workshops for enhancing capacity of grantee organizations in management of grants

and financial reporting;

Develop regular analytical reports on the progress and quality of the reporting of the grantees;

Support the close-out procedures of (seven) short-term project initiatives upon completion;

Ensuring the compliance of grantees with branding policies of UNDP in collaboration with Communication Specialist;

Develop recommendations for assuring the quality of reporting of grantees;

Coordinate and ensure quality of documentations during the close-out phase of five project grants;

Develop analytical report on the overall results and achievements of all completed project initiatives of CAF.

LN YA

FINAL DELIVERABLES

PRODUCTS DEADLINE PAYMENTSBTRUCTURE

Analytical and observational report on the level of quality of the
programmatic and financial reporting of grantees submitted

Comprehensive report on the implemented work, activities,
meetings and workshops with grantees submitted April 25, 2020 20%

Quality assurance report on the annual programmatic and financial
reports of the completed project initiatives submitted

Recommendations for organization and improvement of close-out of
project initiatives submitted

Recommendations for improvement of the programmatic and
financial reporting of active short-term and long-term project

initiatives submitted
June 20, 2020 20%

Comprehensive monitoring report on the progress of programmatic
and financial reporting of the active project initiatives submitted r

Comprehensive report on the implemented work for enhancing
capacity of grantees in management of grants submitted

Developed and updated visibility materials on CAF project initiatives

and results submitted August 20, 2020
15%

Analytical report on the progress of grantees in programmatic and
financial reporting submitted
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Report on the activities conducted for enhancing capacity of | Qctober 20, 2020
grantees prior to close-out short-term project initiatives submitted

15%
Analytical report on the opportunities for collaboration of project
initiatives with other components of SIPD project submitted
Analytical report on the mid-year progress of short-term and long-
term project initiatives submitted December 20, 2020

15%
Comprehensive report and recommendations on the quality of the
programmatic and financial reporting of grantees submitted
Comprehensive report on the close-out of the five project grants
submitted.

February 20, 2021 15%

Final analytical report on the overall results of the completed project
initiatives submitted.

REPORTING REQUIREMENTS

Upon completion of the assignments, Consultant will submit progress and final reports based on the results achieved in
agreed format. Progress and final reports to be approved by the Policy Advisor/Project Coordinator which will serve as a
justification for payments.

QUALIFICATION AND COMPETENCY REQUIREMENTS

e  Minimum bachelor’s in public administration or business administration or finance or other related fields. Master’s
Degree is an asset;

e Atleast 1 year of experience in grant administration, development of analytical materials or other related fields;

e  Practical experience in work with Parliament, Government and other international/public institutions is a strong
asset;

e Language skills: fluency in Russian and Kyrgyz, proficiency in English is an asset.

SCOPE OF PRICE PROPOSAL AND SCHEDULE OF PAYMENTS
Contracts based on lump-sum

e  Lump-sum contract
Preferred Currency of Offer: United States Dollars (USS)

The financial proposal shall specify a total lump sum amount, and payment terms around specific and measurable (qualitative
and quantitative) deliverables (i.e. whether payments fall in installments or upon completion of the entire contract).
Payments are based upon output, i.e. upon delivery of the services specified in the TOR. In order to assist the requesting
unit in the comparison of financial proposals, the financial proposal will include a breakdown of this lump sum amount
(including travel, per diems, and number of anticipated working days).

For local contractors in Kyrgyzstan UNDP shall effect payment in Kyrgyz Som based on the prevailing UN operational rate of
exchange on the month of payment. The prevailing UN operational rate of exchange is available for public from the following
link: http://treasury.un.org/operationalrates/OperationalRates.aspx

SCHEDULE OF PAYMENTS


https://emea01.safelinks.protection.outlook.com/?url=http%3A%2F%2Ftreasury.un.org%2Foperationalrates%2FOperationalRates.aspx&data=02%7C01%7C%7C641a4e737e4c4f21e8b108d6186f6a89%7Cb3e5db5e2944483799f57488ace54319%7C0%7C0%7C636723264131875684&sdata=zeaC%2FUvr76XV9gkUcfy697EHsncRl8NPXRMK1jkoUf0%3D&reserved=0
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Within 30 days upon UNDP’s acceptance of the services delivered as specified and receipt of invoice;
ADDITIONAL REQUIREMENTS FOR RECOMMENDED CONTRACTORS

Individual Consultants/Contractors whose assignments require travel and who are over 65 years of age are required, at
their own cost, to undergo a full medical examination including x-rays and obtaining medical clearance from an UN-
approved doctor prior to taking up their assignment.

Individual Consultants/Contractors are required to have vaccinations/inoculations when travelling to certain countries, as
designated by the UN Medical Director. The cost of required vaccinations/inoculations, when foreseeable, must be included
in the financial proposal. Any unforeseeable vaccination/inoculation cost will be reimbursed by UNDP.

INOCAULATIONS/VACCINATIONS

Individual Consultants/Contractors are required to have vaccinations/inoculations when travelling to certain countries, as
designated by the UN Medical Director. The cost of required vaccinations/inoculations, when foreseeable, must be included
in the financial proposal. Any unforeseeable vaccination/inoculation cost will be reimbursed by UNDP.

TRAVEL REQUIREMENTS

No trips are envisaged.

All envisaged travel costs must be included in the financial proposal. This includes all travel to join duty station/repatriation
travel. In general, UNDP should not accept travel costs exceeding those of an economy class ticket. Should the IC wish to
travel on a higher class he/she should do so using their own resources.

SECURITY CLEARANCE
The National Expert will be requested to undertake BSAFE safety courses before travelling

UNDP will provide the Expert with the following:

v' Security fee is applicable.
v' Access to UNDP office is required.

EVALUATION/OLIEHKA

Offerrors will be evaluated based on the methodology of cumulative analysis/ OueHKa 6yaeT ocHoBaHa Ha MeToAEe KYMYAAMUBHO20
aHanu3a,

The award of the contract of individual consultant should be made to the person whose offer has been evaluated and determined
as

a) responsive/compliant/acceptable, and/

b) Having received the highest score out of a pre-determined set of weighted technical and financial criteria specific to the
solicitation.

Total score=Technical Score + Financial Score

Technical Criteria weight — 70%, 700 scores maximum

Financial Criteria weight — 30%. 300 scores maximum

Only candidates obtaining a minimum of 490 from 700 point in the Technical part of evaluation would be considered for the Financial
Evaluation

The lowest technically qualified proposal receives 300 points and all the other technically qualified proposals receive points in
inverse proportion according to the formula:
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P=Y*(L/Z), where
=points for the financial proposal being evaluated
Y=maximum number of points for the financial proposal
L= price of the lowest price proposal
=price of the proposal being evaluated
KOHTpPaKT MHAMBMAYA/IbHOTO KOHCY/IbTaHTA NPUCYXKAAETCA INLLY, Ybe NpeasioxkeHre Bblio OLLEHEHO U ONpeaeneHo Kak
a) omeeuaroujee mpebosaHusam/coomeemcmsyroujee/npuemaemoe u
6) nosny4uswee MAKCUMAsbHLIG KymyaamueHbili 6aaa U3 3apaHee onpedeneHHbIX MeXHUYECKUX U (PUHAHCOBbLIX Kpumepues,
YKA3AaHHbIX 8 O0HHOM meHOepHOM 0OKyMeHme.
O6LLan oLLeHKAa=TeXHNYEeCKanA OLeHKa + PMHAHCOBas OLLEHKA
Mepa TexHMYecKmx KpuTtepmes - 70%, 700 makcmaibHbIX 6annos.
Mepa ¢urHaHcoBbIX Kputepmes - 30%. 300 makcMmabHbIX 6annos.
TonbKo KaHauAaTtbl, nonyuymswmve muHumym 490 6annos m3 700 6annoB B TEXHUYECKON OLLEHKE, ByayT paccMOTPeHbl AnA
dVHaAHCOBOM OLEHKM, MPY 3TOM A5 pacyeToB byaeT npumeHeHa cieaytowas popmyna:
P=Y*(L/Z), rae
P=6annbl 3a oueHMBaemoe PUHAHCOBOE NPesIOKEHNE
Y= MaKkcMmanbHOe KoAn4ecTso 6annos 3a GUHaHCOBOE NPeaNOKeHNe
L= MMHMManbHoe GMHAHCOBOE NpeaoKeHne
Z= ueHa paccmaTpmMBaemMoro G1MHaHCOBOTO NpeanoXKeHNA

The selection of candidates will be done in 3 stages/OT160p KaHguaaTos 6ygeTt npoxoauTb B 3 3Tana:

1%t stage/1-i atan: Prior to detailed evaluation, all applications will be thoroughly screened against eligibility criteria (minimum
qualification requirements) as set in the present TOR in order to determine whether they are compliant/non-compliant/ Nepeg
AETaNbHOW OLEHKOW Bce 3asaBKM ByayT TWATENbHO MPOBEpPEHbl HA COOTBETCTBME KPUTEPUAM MPUEMIEMOCTU (MUHUMAbHbIM
TpeboBaHMAM K KBanNdUKaLLMKM), KaK yKazaHo B T3, UCNOb3ya KpUTEPUIA COOTBETCTBYET/HE COOTBETCTBYET (TpeboBaHnAM).

Eligibility Criteria/ Kputepun npuemnemoctu

1 Minimum bachelor’s in public administration or business administration or finance or other related fields. / Crenexb
HakanaBpa B 06/1acTV rocyZlapcTBEHHOrO YNpaB/ieHUs, AeN0BOr0 agMUHUCTPUPOBAHUA, GUHAHCOB UK B APYryX
CMEXKHbIX 0bnacTax.

2 Minimum 1 year of experience in grant administration, development of analytical materials or other related fields /
MuHUMym 1 rog onbiTa B yNpaBAeHUM FPaHTaMM, pa3paboTKe aHAIMTUYECKUX MaTepUanoB AW APYrUX CMEKHbIX
obnacTax.

2"d stage/2-i1 atan: Technical Evaluation of technical proposals — desk review.
Short-listed candidates will be evaluated based on the following criteria/ TexHMuecKkaa oueHKa NpPeasioKeHUA — Ha OCHOBE
NPOBEPKM AOKYMEHTOB:

. Max. Point
. Weight/ .,/
Criteria/Kputepumn MaKcumanbHbI
Mepa
6ann
Technical evaluation/TexHuueckas oueHKa: 70% 700
Master’s in public administration or business administration or finance or other
related fields. / CreneHb maructpa B 06/1acCTM rOCyAapCTBEHHOrO Ynpas/ieHus, 25
[,e/10BOro agMUHUCTPUPOBAHNSA, GMHAHCOB MM B APYIUX CMEMKHbIX 0baacTaAX.
Experience in grant administration, development of analytical materials or other related fields, 200

100 points per each year above minimum, but no more than 200 points / OnbIT B ynpasaeHun
rpaHTamu, paspaboTKe aHANUTUYECKMX MATEpPUanoB WAM APYIUX CMEXHbIX obnactax, 100
621108 3a Kaxkaplii rog 6onblie MUHUMYMA, HO He 6onee 200 6annoBs

Practical experience in work with Parliament, Government and other public institutions, 100 400
points per each year, but no more than 400 points/ MNpaKTuyecknit onbiT paboTbl C
MapnameHToM, MpPaBUTENBCTBOM U APYTMMU FOCYAAPCTBEHHBIMU yupexaeHuamu, 100 6annos
33 Kakabli rog, Ho He 6onee 400 6anos

Language skills/3HaHue A3bIKOB: 30
Fluency in Russian/ CBo6oaHOe BNafeHUe pyCCKUM A3bIKOM
15 points — not easily
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30 — easily

15 601108 — He n1ez2Ko
30 6annos — nezko
Language skills/ 3HaHMe A3bIKOB: 30
Fluency in Kyrgyz/ BnageHue KbIprbi3CKUM A3bIKOM
15 points — not easily

30 - easily

15 6annoe — He nez2ko

30 6annoe — nezKo

Language skills/ 3HaHue a3bIkoB: 15
Fluency in English is an asset/ BnageHune aHTIMACKMM A3bIKOM NPENMYLLECTBO
10 points — not easily

15 —easily

10 6annos — He nezKko

15 6annos — nezko

Only candidates obtaining a minimum of 490 points from 700 points at the Technical Evaluation/Interview would be considered
for the Financial Evaluation/ Tosbko KaHauAatsl, noayunswme muHnmym 490 6annos ns 700 6an108 B TEXHUYECKOMN OLEHKE,
6yayT paccMoTpeHb! 151 PUHAHCOBOWN OLLEHKM.

Financial/ ®uHaHcoBas oueHKa 30% 300

3rd stage/3-# atan: Financial evaluation (according to the method described above)/OueHka ¢uHaHCOBOro npepnosKeHus
(cornacHo meTtopay, yKazaHHOMY BbiLue)
Only candidates obtaining a minimum of 490 from 700 point in the Technical part of evaluation would be considered for the Financial
Evaluation
The lowest technically qualified proposal receives 300 points and all the other technically qualified proposals receive points in
inverse proportion according to the formula:
P=Y*(L/Z), where
=points for the financial proposal being evaluated
Y=maximum number of points for the financial proposal
L= price of the lowest price proposal
=price of the proposal being evaluated
ToNbKo KaHAWMAaTbl, noayumslume muHumym 490 6annos n3 700 6annoB B TEXHWYECKON OLeHKe, ByayT PacCMOTPeHbl Ann
MHAHCOBOM OLLEHKM, NPU 3TOM A/1A pacyeToB byaeT NpMMeHeHa caeaytowasn popmyna:
P=Y*(L/2), rae
P=6annbl 33 oueHMBaeMoe GUHAHCOBOE NPEANOKeHMeE
Y= MaKCMManbHOe Koan4ecTBo 6annos 3a pMHAHCOBOE NpeaoKeHne
L= MMHMManbHoe GMHAHCOBOE Npea/iokKeHne
Z= ueHa paccMaTprMBaeMoro GUHaHCOBOTO NPEAOKeHUS

The candidate achieving the highest cumulative score for both Technical and Financial evaluations will be recommended by the
Evaluation Committee for contracting/TonbKo KaHAMAaTbl, NONYYMBLUME CaMblii BbICOKMIA KYMYNATUBHbIA 6ann Ha 6ase oueHKM
TEXHUYECKOro U GUHAHCOBOTO NPeaoXKeHNN byaeT peKoOMeHA0BaH 415 3aK/IH0YEHMA KOHTPAKTA.

Approved by/ Opgo6peHo

Approver Signature

Erkina Urazbaeva, UNDP Programme Officer/Team Leader

Erkina Uranbarva




