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Expression of Interest-Revised 16.3.2020 
UNDP Sawasya II Programme Experts Roster 

 
 
 

Introduction 
Through an on-going close cooperation intended to better cater for and service the needs of 
UNDP/PAPP Sawasya II Programme, to advance the rule of law, integrity, gender justice and human 
rights in Palestine, UNDP is developing Sawasya Programme Experts Roster. 
 
The Roster consists of a repository of qualified experts, who express their interest in supporting UNDP 
with its rule of law related needs. 
 
The aim of this advertisement exercise is to populate a roster of experts who would be available to 
provide support on an ad-hoc basis under consultancy contracts. 
 
The consultants are expected to provide services as per the service lines set forth below. However, 
context-specific duties and responsibilities will be detailed in specific Terms of Reference (ToR) for each 
assignment. 

 
 
Background 
The Sawasya II programme: Promoting the Rule of Law in Palestine represents the primary 
programmatic vehicle of the United Nations for advancing the rule of law, integrity, gender justice and 
human rights in Palestine for the period 2018-2022. Bringing together the main UN entities mandated 
and invested in these areas in an integrated programme framework (three years, with provision for a 
further two optional years), Sawasya II seeks to elevate the state building enterprise for a progressively 
functioning and increasingly inclusive State of Palestine that respects, protects and fulfils human rights 
and gender equality, and promotes development, peace and security.  

The UNDP /UNOWMEN/ UNICEF Sawasya II Programme is working with the Ministry of Justice, Attorney 
General Office, Bar Association, other government institutions, national human rights institutions and 
civil society organizations, focusing on the promotion of peaceful and inclusive societies for 
sustainable development, provision of access to justice for all, and the realization of effective, 
accountable and inclusive institutions at all levels (SDG 16), and on achieving gender equality and 
empowerment for women and girls (SDG 5). 

For this purpose, the programme is seeking to establish a pool of experts in order to give a quick 
response to the specific needs. The purpose of this roster is to provide Sawasya with the opportunity 
to hire an Individual or Team of Individuals at short notice, for the provision of consultancy services, 
through the Individual Contract (IC) modality. 
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Duties and Responsibilities 
Experts will need to demonstrate professional experience and extensive knowledge in the rule of law 
as well as expertise in at least one (preferably multiple) of the thematic areas listed below: 

 

Group 1 

Required Education: At least a university degree in the field of law, criminal law, gender studies 
or any other related field. 
 
• Required Output: Support national committee on harmonization of laws with international 

human rights & anti-corruption standards 

1) Consultant on Political advocacy with institutional leadership in collaboration with Prime 
Minister Office 
Required Experience: 
 At least (10) years of experience working with justice sector institutions, preferably in 

Palestine or the MENA region 
 Proven experience in coordination on the political level with institutional leadership 

2) Consultant on Legal Harmonization and review from a gender perspective and human rights 
treaties 
Required Experience: 
 At least (10) years of experience working with justice sector institutions, preferably in 

Palestine or the MENA region 
 Proven experience in drafting of laws or legislation 
 Proven experience in developing gender analysis of laws and legislations and it’s 

compatibility with Human right treaties. 

3) Consultant on legal review from gender perspective 
 At least (10) years of experience working with justice sector institutions, preferably in 

Palestine or the MENA region 
 Proven experience in developing legal reviews from a gender perspective 

 
 
• Required Output: Engage relevant institutions and Civil Society Organizations in revising 

key rule of law legislations in order to strengthen the independence of Rule of Law 
institutions 

4) Consultant on Judicial Authority Law, Judiciary inspection 
Required Experience: 
 At least (10) years of experience working with justice sector institutions, preferably in 

Palestine or the MENA region 
 Proven experience in reviewing and drafting of laws or legislation 

 
 
• Required Output: Support Human Rights Unit and judicial institutions' inspection 

mechanisms 

5) Consultant on Court Monitoring 

6) Consultant on Complaint System to support the Attorney General Office/High Judicial Council 
to set up a complaint processing mechanism  
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7) Consultant on Prison Monitoring to support the Human Rights Unit at the Attorney General 
Office in prison monitoring  
Required Qualifications for the three above consultancies: 
 At least (10) years of experience working with justice sector institutions, preferably in 

Palestine or the MENA region 
 At least (3) years of experience in monitoring places of detention 
 At least (3) years of experience in monitoring courts  
 At least one (1) year experience in dealing with complaints related to justice sector 

institutions and detention in Palestine 
 Proven one (1) year of experience in field of research & needs assessment 

8) Consultant on Human Rights Mainstreaming. Strategic planning exercise with selected team 
of judges and planning unit staff to identify entry for human rights mainstreaming in High 
Judicial Council planning and policy (Human Rights Unit or focal point).  
Required Qualifications: 
 At least (10) years of experience working with justice sector institutions, preferably in 

Palestine or the MENA region 
 At least (3) years of experience in working human right Organization in Palestine  
 At least one (1) year experience in working on human right treaties mainstreaming   
 Proven one (1) year of experience in field of research & needs assessment 

 
 
• Required Output: Support human rights-based development of technical and 

organizational capacities at the family courts (and PMF) to improve outcomes of the family 
law system (incl. vis-à-vis alimony, custody, marriage, divorce 

9) Consultant to Support the development of the bylaw and Standard Operating Procedures of 
the Supreme Judge Inspection Department including evaluation methodology and criteria  
Required Qualifications: 
 At least (10) years of relevant experience working with the justice sector preferably in 

Palestine or the MENA region 
 At least (3) years of experience in strengthening judicial inspection functions 
 At least one (1) experience working with the family law court system in Palestine or in the 

MENA region 
 At least one (1) experience with drafting primary or secondary legislation 

 
 
• Required Output:  Support Family courts in thematic areas 

10) Consultant on Family courts/Sharia court in thematic areas 
Required Qualifications: 
 At least (5) years of experience working with family courts and have full understanding of 

family courts system  
 Proven experience in human rights locally and regionally. 

11) Consultant on Supporting Family courts in line with international human rights treaties  
Required Qualifications: 
 At least (5) years of experience working with family courts and have full understanding of 

judicial system in line with the international human rights treaties  
 Proven experience in human rights locally and regionally. 

 
 
• Required Output: Strengthen women's decision-making power in the justice sector 
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12) Consultant on Female Judges Empowerment: Support professional peer groups of women 
working in the justice sector and facilitate career development opportunities/mentoring 
schemes  
Required Qualifications: 
 At least (10) years of experience working with justice sector institutions, preferably in 

Palestine or the MENA region 
 At least (5) years in working in women empowerment and gender equality using 

mentoring schemes. 

13) Consultant on Female Lawyers Empowerment: Support professional peer groups of women 
working in the Law profession and facilitate career development opportunities/mentoring 
schemes  
 At least (10) years of experience working with law firms, preferably in Palestine or the 

MENA region 
 At least (5) years in working in women empowerment and gender equality using 

mentoring schemes 
 Proven experience in developing modules to address gender bias in the legal profession 

 
 
• Required Output: Support to the notification department 

14) Consultant to Support the notification department in Hebron district 
Required Qualifications: 
 A degree in law or public administration 
 At least (5) years of experience in drafting policy directions preferably in the justice sector 

or other related sector 
 At least (2) proven records and experience in drafting an implementation plan/ 

implementing new systems for the government, including contractual development and 
follow-up 

 Knowledge and experience in the notification procedure in Palestine is a plus. 
 
 

Group 2  

Required Education: Advanced university degree in the field of Law, or any other related 
field 
 
• Required Output: Support Human Rights Unit and judicial institutions' inspection 

mechanisms 

15) Consultant to develop and roll out Standard Operating Procedures for the inspection 
department in HJC and Attorney General Office   
Required Qualifications: 
 least (10) years of professional experience in the legal field 
 At least (3) years of experience working on strengthening judicial inspection functions, 

preferably in the MENA region 
 At least (2) prior experiences in training/coaching of members of the judiciary. 

 
 
• Required Output: Support Palestinian Authority in providing and coordinating legal aid in 

front of Israeli jurisdictions 

16) Consultant to Support Palestinian Authority in providing and coordinating legal aid in front of 
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Israeli jurisdiction 
Required Qualifications: 
 At least (5) years of experience working on legal aid, preferably in Palestine or the MENA 

region 
 At least (2) previous experiences in the field of research, or preparation of need 

assessments. 

17) Consultant to Support establishment of law firm incubators 
Required Qualifications: 
 At least (5) years of experience working on introducing and developing Law firm 

incubators preferably in the MENA region 
 Proven work experience dealing with Academic institutions, Bar Association and law firms 
 At least (2) prior experiences in training/coaching of Law Graduates and academic 

associates  
 Proven experience in developing law firm incubator models to support female lawyers in 

MENA countries. 

18) Consultant to Support Legal Clinics in Palestinian Universities in West Bank and Gaza 
Required Qualifications: 
 At least (5) years of experience working with Legal clinics in Universities, preferably in the 

MENA region 
 At least (2) previous experiences in the field of research, or preparation of law schools need 

assessments 
 Proven experience in designing and further developing university legal clinic models or 

designs. 
 
 

Group 3  

Required Education: Minimum advanced university degree in law, human rights, social 
sciences, Transitional Justice, Peace Building or Political affairs 
 
 
• Required Output: Support the development of Alternative Dispute Resolution Mechanism 

Including in area unserved by the Palestinian Authority 

19) Consultant to support Ministry of Justice in drafting mediation law  
Required Qualifications: 
 At least (10) years of progressive experience of legal/policy issues in the Occupied 

Palestinian territory including East Jerusalem 
 At least (3) previous experiences working on Alternative Dispute Resolution mechanisms 

(mediation, conciliation, arbitration) and drafting laws. 

20) Consultant to Train judges on Arbitration  
Required Qualifications: 
 At least (5) years of progressive experience on Alternative Dispute Resolution, legal/policy 

issues 
 At least (5) years of experience working on Alternative Dispute Resolution mechanisms 

and mainly training on arbitration. 
 
 
• Required Output:  Support human rights-based development of technical and 

organizational capacities of the judicial actors 
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21) Consultant on Human rights-based approach for judicial actors 
Required Qualifications: 
 At least (10) years of experience working with justice sector institutions, preferably in 

Palestine or the MENA region 
 Proven experience in facilitating trainings on access to justice in the promotion and 

protection of human rights; combatting torture and ill-treatment; freedom of expressions; 
crime scenes and respect of human rights while investigating crimes. 

 Previous experience in targeting judicial actors in fragile contexts. 
 Proven experience in the field of legal research & capacity to undertake needs assessment 

of judicial actors 
 Ability to develop quantitative and qualitative tools to assess the effectiveness and impact 

of human rights trainings for judicial actors. 
 

22) Consultant on Transitional Justice Mechanisms 
Required Qualifications: 
 At least (10) years of professional experience in the field of transitional justice. 
 At least (5) years of specialization in provision of technical advice to countries emerging 

from conflict in relation to the pursuit of justice, accountability measures, reparations and 
institutional reform, with elaboration on transitional justice models of Germany, South 
Africa, Tunisia, Northern Ireland, Nepal, Sri Lanka and/or Latin America. 

 Proven experience in supporting community-based transitional justice processes. 
 Experience in legal, human rights, constitutional and/or transitional justice issues in 

Palestine and/or the MENA region. 
  

Group 4  

Required Education: Advanced university degree (Master’s degree or equivalent 
degree) in business administration/management, public administration, economic, 
security sector reform/management, international relations or related fields is required. 
 
 
• Required Output: Professional Evaluation of SAWASYA Rule of Law Programme 

23) Consultant for evidence-based assessment/evaluation of Rule of Law Programmes 
Required Qualifications: 
 Master’s degree in the field of community security, conflict prevention, peace building and 

reconciliation, governance, inclusive participation, gender mainstreaming and human 
rights promotion 

 At least (10-15) years of professional experience in areas of democratic governance, rule of 
law, access to justice international human rights law or international relations, regional 
development, gender equality and child justice 

 At least (5) of years of experience with managing, implementing or assessing multi-annual 
UN rule of law programmes and/or in conducting gender responsive assessments, 
evaluation or audits 

 At least (5) years of experience in evaluating or assessing multi-donor development 
programmes, with at least (2) years of experience managing, monitoring, or evaluating 
gender justice/child justice/rule of law/justice reform programmes 

 At least (5) years of experience in conducting evaluations of national human rights 
institutions or government and international aid organizations 

 Direct experience with civil service capacity building is an added advantage 
 Excellent writing skills with a strong background in report drafting. 
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• Required Output: Support community policing 

24) Consultant to Support the implementation of Jericho pilot project  

25) Consultant to Conduct the evaluation of Jericho pilot project  

26) Consultant to Support the implementation of the community security action plan in Jericho 
district  

 
Required Qualifications for the above three consultancies: 
 At least (5) years of progressively responsible experience in area/s of security sector reform, 

security sector governance, strategic support to institutional development 
 Proven experience in rule of law and security intuitions strategy or policy development, 

programme/project planning and management 
 At least (2) years of previous experience in the field of community policing 
 Proven record in high quality English writing 
 Familiarity with the UN/UNDP system and UN joint programmes is an advantage. 

 
 
• Required Output : Support implementation of the justice and security sector strategic plans 

 

27) Consultant as a Trainer on Creative thinking 
Required Qualifications: 
 Advanced university degree in business or economics 
 At least (10) years of experience in human resources development, capacity building, or 

related fields 
 Proven experience in developing material and delivering two similar trainings. 

 

28) Consultant as a Trainer in Gender sensitive Plans and Polices 
Required Qualifications: 
 Advanced university degree in gender studies 
 At least (10) years of experience working on gender policy development 
 Knowledge of the government strategic planning framework and budget development 

practice. 
 Delivery of two similar trainings to the government employees. 
 Knowledge and previous work with the justice sector in the area of gender planning is a 

plus. 
 

29) Consultant as a Trainer on developing budget of performance and programs 
Required Qualifications: 
 Advance university degree in Economy or related fields 
 At least (10) years of experience in providing advice, including training, on budgeting to 

the government 
 Proven record of developing two training courses in budget of performance programs 
 Knowledge of the government strategic planning framework and budget development 

practice 
 previous work with the justice sector in the area of planning is a plus. 

 

30) Consultant as a Trainer on project proposals writing 
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Required Qualifications: 
 Advance university degree in management or international cooperation and development 
 At least (10) years of experience in institutional development and or project management 

preferable with an international organization. 
 Proven experience in writing/appraisal of EU projects or other major donor working in 

Palestine 
 Proven record in mentoring and/or training PA staff on strategic planning, project 

management, monitoring and evaluation, and proposal writing. 
 

31) Consultant as a Trainer on action plans development and managerial reporting 
Required Qualifications: 
 Advance university degree in Business administration or related fields 
 At least (10) years of experience in providing training on project management 
 Proven record of developing at least two training courses on project management and 

preferably on reporting. 
 

32) Consultant as a Trainer on SDGs 
Required Qualifications: 
 Master university degree in the field of Business Administration, Political Science, 

International Relations or any other related field with (4) years of experience, or a 
bachelor’s degree in the same fields with (6) years of experience can accepted in lieu of a 
Master’s degree 

 At least (4) years of professional work experience in related fields; proven record of 
delivering training on SDGs, MDGs, or similar issues; 

 work experience in good governance or implementation and monitoring of  SDGs; specific 
knowledge of SDG16 is a plus 

 Proven experience in coordination role, research, writing of work plans, and monitoring 
indictors; 

 Experience from academic/think tank, NGO, or developing programming environments; 
UNDP experience is an asset. 

 

33) Consultant on Data entry and statistical analysis  
Required Qualifications: 
 Enrolled in a graduate public administration, economic, social or any relevant programme;  
 Enrolled in the final academic year of a first university degree programme (minimum 

bachelor’s level or equivalent); or have graduated with a university degree. 
 Be computer literate in standard software applications; and analytical software (e.g. STATA, 

SPSS). 
 No previous experience is needed with the UN system  
 Have a demonstrated keen interest in the work of the United Nations and have a personal 

commitment to the ideals of the Charter 
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Group 5  

Required Education: At least a university certificate in the field of information 
technology (computer engineering, computer science, information science, or a related 
field) 
 
 
• Required Output: Developing and implementing an e-Justice strategy to improve the 

effectiveness of justice and security institutions 

34) Consultant to Support IT development in the  Ministry of Justice ; improve existing 
authentication system, extend existing licensing, etc. 
Required Qualifications: 
 At least (7) years of experience in network design, installation and troubleshooting 

projects for medium-to-large firms/institutions 
 At least one (1) previous professional experience in developing and implementing 

networking systems, security programs, protocols and maintenance of existing systems 
 In-depth knowledge of data communications and network experience of operating 

systems and tools 
 Certificates in Networking and Security management is an advantage 

35) Consultant to Support IT development in the High Judicial Council; improve MIZAN 2 security 
system. 

36) Consultant to Support IT development in the Attorney General Office; improve MIZAN 2 
system and link it with the police system, develop new modules for criminal enforcement 
department 

37) Consultant to Support IT development in the  SUPREME JUDGE DEPARTMENT ; improve Adalah 
case management system and link it with MIZAN 2 system, implement Adalah and Mizan 2 in 
the 11 family courts, etc. 
 
Required Qualifications for the above three consultancies: 
 At least (8) years of relevant experience working at the justice sector 
 At least (7) years of experience working on IT related issues in the justice sector 
 At least (7) years of hands-on development experience using Microsoft development 

technologies 
 Certificates in Vb.Net, ASP.net, SQL server database is an advantage for assignment 

reference number (t). 

38) Consultant to providing Mizan 2 and IT training courses in programming): a senior training 
expert to train the Justice Sector IT teams on .NET Programming Language 
Required Qualifications: 
 At least (8) years of experience in .Net programming language core 2 in both institutional 

and individual development 
 Proven work experience in delivering .Net programing core  sessions to different private 

sector, public institutions, local NGOs... etc. 

39) Consultant to providing Mizan 2 and IT training courses in networking  
Required Qualifications: 
 At least (7) years of experience in networking in both institutional and individual 

development; 
 Proven work experience in delivering networking trainings to different private sector, 

public institutions, local NGOs... etc. 



Page | 10   

40) Consultant in IT Security Training 
Required Qualifications: 
 At least (7) years of experience in IT Security. 
 At least (100) hours of experience in delivering Networking sessions to different private 

sector, public institutions, local NGOs...Etc. 
 Certificates in Networking and Security management is an advantage 

41) Consultant of SharePoint developer 
Required Qualifications: 
  Bachelor’s degree in computer science or programming 
 At least (5) years of experience in IT development 2 in both institutional and individual 

development 

42) Consultant for  Senior Process engineering IT person in Justice sector 
Required Qualifications: 
 Bachelor’s degree in computer science or programming 
 At least (10) years of experience in IT development and related project management  in 

both institutional and individual development 
 Proven work experience on IT related issues in the justice sector 

43) Consultant to Support the linking and compatibility of Attorney General Office, Ministry of 
Justice High Judicial Council, Palestinian Civil Police IT systems (MIZAN2) 
Required Qualifications  
 At least (10) years of relevant experience working at the justice sector 
 At least (8) years of experience working on IT related issues in the justice sector 

 
 
• Required Output: Support Human Rights Unit and judicial institutions' inspection 

mechanisms 

44) Consultant to Customize MIZAN for the work of the Attorney General Office/HJC judicial 
inspection 
Required Qualifications  
 At least (10) years of experience in network design, installation and troubleshooting 

projects for medium-to-large firms/institutions 
 At least one (1) previous professional experience in developing and implementing 

networking systems, security programs, protocols and maintenance of existing systems 
 In-depth knowledge of data communications and network experience of operating 

systems and tools 
 Certificates in Networking and Security management is an advantage 
 At least one (1) experience of human right background would be an asset  

 
 
Specific Terms of Reference (ToR will dictate the scope of work and the selection of experts from the 
vetted roster for each of the assignments. 
 
The hired consultants will report to UNDP, seek approval/acceptance of outputs as specified in the 
contract. 
 
 

Duration of the Work: 
Each assignment will vary in duration. The expected duration will be specified in the ToR for each 
individual assignment. 
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Location of the Work: 
The location of the work will vary. The location will be specified in the ToR. 
 
 

Eligibility: 
Applicants currently holding non-consultancy contracts (i.e., FTA, Service Contracts etc.) with UN 
Agencies are not eligible to apply for this roster. 
 
Note: All applicants meeting the minimum requirements are encouraged to apply to this Roster. 
 
Qualified women are strongly encouraged to apply. 
 
 

Procedures for submission of applications 
 

Failing to comply with the application submission requirements may result in disqualifying the 
application. Applications received after the deadline may be rejected. 
 
Application Procedure: 
 
Interested qualified individuals must submit their applications via jobs website, as detailed below, 
providing the following information to demonstrate their qualifications. 
https://jobs.undp.org/cj_view_job.cfm?job_id=90772 
 

Technical Proposal: 

 Statement of why the individual considers her/himself suitable for the roster, indicating 
which thematic areas below the individual can demonstrate specialized expertise. 
Applicants may select multiple thematic areas; when doing so, a brief summary of relevant 
experience per subject area should be included. Applicant is required to fill-in Offeror’s 
Application Form (see Annex II). 
 

 CV indicating all past experience, as well as the contact details (email and telephone 
number) of the consultant and at least three (3) professional references 

 

Financial Proposal: 
 

Applicants are instructed to submit their financial proposals in US Dollars for this consultancy using 
the financial proposal template by the deadline of the application. 
 
Financial proposals must indicate a daily fee, that will act as ceiling fee for the services of consultants 
for each assignment engaged. The daily fee in the financial proposal must consider the various 
expenses the applicant expects to incur during contract, including: 
 

 The daily professional fee 
 Communications, utilities and consumables 
 Life, health and any other insurance 
 Any other relevant expenses, if any, related to the performance of services under the 

contract 
 

https://jobs.undp.org/cj_view_job.cfm?job_id=90772
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All other additional expenses (including transport, living expenses and risks and inconveniences 
related to work under hardship and hazardous conditions, when applicable) will be added at UNDP 
request in the secondary bidding stage. Once pre-selected roster consultants have been contacted 
for confirmation of availability and interest, TOR for the assignment will be shared and consultants 
will  be  asked  to  provide  a  specific  financial   proposal   for   competitive   purposes that   includes 
all costs of   travel,    living    allowances    and risks    / security    fees (whenever  applicable) 
commensurable at the duty station and duration of the assignment. UNDP normally use economy 
class; 

 The fees provided by each applicant during the application stage will be the maximum 
professional daily fees to be quoted for each call-off assignment under this Roster. 

 If an Offeror is employed by an organization/company/institution, and she/he expects her/his 
employer to charge a management fee in the process of releasing her/him to UNDP under a 
Reimbursable Loan Agreement (RLA), the Offeror must indicate at this point, and ensure that 
all such costs are duly incorporated in the financial proposal submitted to UNDP; 

 
Please group all your documents into one (1) single PDF document. Incomplete applications may 
be rejected.   
 
Please, send   your   request   for clarifications to proc3.papp@undp.org before 18 March 2020. UNDP 
will respond via e-mail and publish the clarifications without identifying the source of inquiry at the 
following sites: 
 
https://procurement-notices.undp.org/view_notice.cfm?notice_id=63636 
 
Due to the large number of applications we receive, we are able to inform only the successful 
applicants about the outcome. 
 
 

Evaluation, selection criteria and process 
 
Criteria for Selection of ICs 
 
All applicants will be initially screened against the minimum requirements as specified above. Only 
those applicants who meet the minimum level of education, relevant years of experience requirements 
will be longlisted and considered for the technical evaluation. 
 
The technical evaluation will include a desk review. 
 
Each Expert listed in the Roster will be categorized into (1) of (3) possible categories/bands. The criterion 
for classification of the Experts is as follows: 
 
 Band 1; Minimum (4) years relevant professional experience in the relevant group 
 Band 2; Minimum (10) years relevant professional experience in the relevant group 
 Band 3; Minimum (15) years relevant professional experience in the relevant group 
 
 
Financial evaluation:  
 

Financial proposals must indicate a daily fee, that will act as ceiling fee for the services of consultant. 
 
The cost for air travel and living cost for international consultants should NOT be included in the daily 
rate. Travel cost will be borne by UNDP if such travel will be required. 

https://procurement-notices.undp.org/view_notice.cfm?notice_id=63636
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Award will be made based on Pass/Fail method 
 
Only consultants whose offer has been evaluated and determined as responsive/ compliant/ 
acceptable; and are in compliance with criteria above, will be included in the Sawasya Programme 
Roster. UNDP reserve the right to identify the number of the consultants to be included in the 
roster/each assignment. 
 
 
Contracting Arrangements 

Successful individuals will be selected and placed on the Roster for a period of three years. It is to be 
noted that inclusion in the roster does not guarantee a contract during the period of three years. UNDP 
reserves the right to update its roster as deemed necessary. 
 
Upon receipt of the corresponding ToR, and when several listed experts fully match the ToR a 
secondary bidding exercise will take place; the shortlisted experts will be requested to submit 
methodology and workplan (as deemed necessary), confirm availability, and a financial offer based on 
the provided ToR  within a stipulated deadline. The daily rate in the financial offer shall not exceed the 
one which was originally submitted by the expert.  
 
The selection shall be made based on the lowest financial proposal including the time frame across 
the selected experts. In the event of a single expert being qualified and/or available, no secondary 
bidding will be required. 
 
Financial commitments will only be established each time a Contract for the specific services/TOR for 
IC is committed. 
 
Payment will be made upon submission of a certificate of payment request, indicating outputs 
achieved and days worked; Payments will be made as specified in the actual contract upon 
confirmation of UNDP on delivering against the contract obligations in a satisfactory manner. 
 
Procurement Unit will ensure performance feedback is provided by Sawasya Programme upon 
completion of each assignment by the Rostered Experts. Retention/continuation of Experts on the 
Roster would be underpinned on performance. 
 
Experts will be removed from the Roster in following situations: 
 If the individual informs UNDP of his/her decision to be excluded from the Roster 
 If UNDP has obtained negative performance feedback 
 
 
 
ANNEXES 
 
Annex I – Individual IC General Terms and Conditions:  
 
Annex II - Offeror’s Letter to UNDP Confirming Interest and Availability for the Individual IC, including 
Financial Proposal, CV, and copies of certificates of academic qualifications. 
 
To download the annexes, please go to the following link: 
https://procurement-notices.undp.org/view_notice.cfm?notice_id=63636 
 

https://procurement-notices.undp.org/view_notice.cfm?notice_id=63636
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