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Annex 1: CSO/NGO Organizational Profile


Contact Information:

	Name of the CSOs/CBOs/NGOs and/or their Coalitions:
	

	Address:
	

	Telephone:
	

	Email address:
	

	Website (if available):
	

	Facebook account (if available):
	

	Other social media accounts (if available)
	

	                                                                     
	Contact person 1
	Contact person 2

	[bookmark: Text10]First name:
	
	

	[bookmark: Text11]Last name:
	
	

	[bookmark: Text13]Email address:
	
	

	Telephone: 
	
	

	[bookmark: Text14]Skype name (if available):
	
	





	Topic
	Areas of Inquiry/ Supporting documentation
	Response

	1. Proscribed organizations

	1.  Is the CSO/NGO/CBO listed in the UN’s list of proscribed organizations, UNDP Vendor Sanctions List, or indicted by the International or National Criminal Court?

2.  Is the CSO/NGO/INGO banned by any other institution/governments? If, yes, please provide information regarding the institution/Government and reasons.
	Please fill up as appropriate 

	2. Legal status and Bank Account
	1. Does the CSO/NGO/INGO have a legal capacity to operate in Belize, and does it comply with the legal requirements of the country to register and operate an NGO/CSO? Please provide copies of all relevant documents evidencing legality of operations.

2.  Does the CSO/NGO/INGO have a bank account? (Please Submit proof indicating latest date)
 
	(Please fill up as appropriate and attached all relevant documents 

	3. Certification/ Accreditation
	Is the CSO/NGO/INGO certified in accordance with any international or local standards (e.g., ISO), such as in:
· Leadership and Managerial Skills
· Project Management
· Financial Management
· Organizational standards and procedures
· Other
	(Please fill up as appropriate and enclose the evidence certificate)

	4. Date of Establishment and Organizational Background
	1. When was the CSO/NGO/INGO established? (Place and date of registration)
2. Describe in no more than 150 words the organization’s Governance structure: Management / Executive Board/other bodies and their role.
3. Number of staff – permanent and temporary employment
4.  Who are your main donor and partners? List major partners from civil society, government sector and international organizations your organisation cooperates with.

	(Please fill up as appropriate)

	5. Mandate and constituency
	
1. What is the CSO/NGO/INGO’s mandate, vision, and purpose? (no more than 2 paragraphs)

2. Is the CSO/NGO/INGO officially designated to represent any specific constituency?

3. Does the organization have branch offices? In how many towns/cities/districts/countries do you have capacity to operate in?  Please provide a complete list and indicate the size of the offices in each location.
	(Please fill up as appropriate)

	6. Areas of Expertise
	1. Does the CSO/NGO/INGO have experience and expertise in any of the key areas identified above in this CEI? If yes, please indicate.

2. What other areas of expertise does the CSO/NGO/INGO have?

3. In case the CSOs/NGOs are expressing their interest as a consortium, please state the lead CSO/NGO,  the CSOs/NGOs - members of this consortium, the main role of lead CSO/NGO and each CSO/NGO -  member of the consortium, and other details of interest for this CEI.)


*** Note: The full questionnaire shall be filled-in separately by each member of the consortium.

	
(Please fill up as appropriate)

	7. Financial Position and Sustainability
	1. What was the CSO/NGO/INGO’s total financial delivery in 2018 and 2019?  If available, please provide audited financial statements for the last 2 years. If audited financial statements are not available, please provide a brief explanation regarding why it is not possible to obtain them. 

2. What is the CSO/NGO’s actual and projected inflow of financial resources for the current and the following year 
3. Please provide a list of projects with description, duration, location and budget over the past 3 years (arrange from biggest budget to the lowest). – Annex #2
	(Please fill up as appropriate and attached the statement explanation)

	8. Public Transparency
	1. What documents are publicly available?

2.  How can these documents be accessed?  (Pls provide links if web-based)
	(Please fill up as appropriate)

	9. Consortium
	1. Do you have the capacity to manage a consortium, coalition?

2. Do you currently, or have you in the past, managed or been involved with a consortium, coalition? If yes, list current consortia, coalition names and total financial budget involved. 

3.  Do you have a formal alliance with other CSOs/NGOs/INGOs? If yes, pls. identify and provide details.
	(Please fill up as appropriate)

	Global Tracel 
	By answering yes, the organization confirms that neither the organisation nor any of its members is mentioned on any of the
United Nations Security Council targeted sanctions lists
http://www.un.org/sc/committees/list_compend.shtml
	

	
	By answering yes, the organization confirms that it is committed to the core values of the UN, the Convention on the Rights of the Child (CRC), the Convention on the Elimination of All Forms of Discrimination Against Women (CEDAW) and the Convention on the Rights of Persons with Disabilities (CRPD).
http://www.unicef.org/crc/ 
http://www.ohchr.org/EN/ProfessionalInterest/Pages/CERD.aspx 
http://www.un.org/disabilities/convention/conventionfull.shtml
	Yes/no 

	






Capacity Assessment Checklist (CACHE) For CSO/NGO

	Topic
	Areas of Inquiry
Please Attach Supporting Documentation for Each Question
	Response

	1.  Funding Sources	
	1.  Who are the CSO/NGO’s key donors? (Provide brief outline of funding base, including local, international, and private sector donors)
2.  How much percentage share was contributed by each donor during the last 2 years?
3.  How is the CSO/NGO’s management cost funded?

	

	2.  Audit
	1.  Did the CSO/NGO have an audit within the last two years?
2.  Are the audits conducted by an officially accredited independent entity?  If yes, provide name.
	


	3.  Leadership and Governance Capacities
	1.  What is the structure of the CSO/NGO’s governing body?  Please provide Organogramme.
2.  Does the CSO/NGO have a formal oversight mechanism in place? 
3.  Does the CSO/NGO have formally established internal procedures in the area of: 
· Project Planning and Budgeting 
· Financial Management and Internal Control Framework
· Procurement
· Human Resources
· Reporting
· Monitoring and Evaluation
· Asset and Inventory Management
· Other
	

	4.  Personnel Capacities 
	1.  What are the positions in the CSO/NGO that are empowered to make key corporate decisions?  
2.  Does capacity exist in the CSO/NGO for project management, finance, procurement, and human resource managment?  
3.   Outline the distinctive technical capacity of the organization to achieve results in the proposed programmatic area
	 

	5. Infrastructure and Equipment Capacities		
	1.  Where does the CSO/NGO have an official presence?  Please provide details on duration and type of presence (e.g. field offices, laboratories, equipment, software, technical data bases, etc.)
2.  What resources and mechanisms are available by the CSO/NGO for transporting people and materials?
	

	6.  Quality Assurance
	Please provide references who may be contacted for feedback on the CSO/NGO’s performance regarding: 
· Delivery compared to original planning
· Expenditure compared to budget
· Timeliness of implementation
· Timeliness and quality of reports
· Quality of Results
	 




List of projects implemented over the past 2 years
Please only include projects that provide evidence of CSO/NGO expertise and experience in the required areas:      

	No.
	Name of the project and short description
	Duration of project
start day – end day
	Location of project implementation
	Total Budget (USD)

	Outcome 3: Prevention - seek to address critical social norms and other root causes of family violence. Outcome 3 addresses root causes of Family violence/ Gender based violence; featuring a social and behaviour change communication strategy which will be implemented nationally, with targeted messages and key interventions at the community and interpersonal levels. Critical to the success of actions in pillar 3 is the engagement of men and boys. Past efforts at engaging men and boys have yielded limited success. Consequently, the strategy will propose innovative approaches to reaching and engaging men and boys as partners in ending family violence.


	1.
	

	
	
	

	2.
	

	
	
	

	3.
	

	
	
	

	4.

	
	
	
	

	5.
	

	
	
	

	Outcome 4: Quality Essential Services - identifies actions to scale up the delivery of critical services, which is a major challenge for Belize given the geographic spread of the population. Access to services by rural women and girls, including SRH services, is a major impediment for the advancement of their rights. Spotlight will work with the government of Belize and CSOs to identify and implement models that can be scaled up to provide essential services to women and girls in rural communities as well as other groups of women and girls facing multiple and intersecting forms of violence.


	1.
	

	
	
	

	2.
	

	
	
	

	3.
	

	
	
	

	4.

	
	
	
	

	5.
	

	
	
	

	Outcome 6: Women’s movement - is especially critical to ensuring that groups facing multiple and intersecting forms of discrimination are reached. Actions have been identified to strengthen the network of CSOs as well as strengthen their capacity to advocate and design, implement, monitor and evaluate programmes. Partnership with CSOs will be key to expanding reach and coverage of interventions


	1.
	

	
	
	

	2.
	

	
	
	

	3.
	

	
	
	

	4.

	
	
	
	

	5.
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