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SECTION 1. LETTER OF | NVITATION

The United Nations Development Programme (UNDP) hereby invites you to submit a Bid to this Invitation to
Bid (ITB) for the above-referenced subject.

This ITB includes the following documents and the General Terms and Conditions of Contract which is
inserted in the Bid Data Sheet:

Section 1: This Letter of Invitation
Section 2: Instruction to Bidders
Section 3: Bid Data Sheet (BDS)
Section 4: Evaluation Criteria
Section 5: Schedule of Requirements and Technical Specifications
Section 6: Returnable Bidding Forms
o Form A: Bid Submission Form
o Form B: Bidder Information Form
o Form C: Joint Venture/Consortium/Association Information Form
Form D: Qualification Form
o Form E: Format of Technical Bid
o Form F: Price Schedule
o Form G: Form of Bid Security

If you are interested in submitting a Bid in response to this ITB, please prepare your Bid in accordance with the
requirements and procedure as set out in this ITB and submit it by the Deadline for Submission of Bids set out
in Bid Data Sheet.

Please acknowledge receipt of this ITB by “Accepting Invitation” function in eTendering system. This will
enable you to receive amendments or updates to the ITB. Should you require further clarifications, kindly
communicate with the contact person/s identified in the attached Data Sheet as the focal point for queries on
this ITB - No. SLE/ITB/2019/009

UNDP looks forward to receiving your Bid and thank you in advance for your interest in UNDP procurement
opportunities.

Issued b Approved by: LA
7 ' f,.-'/ylj —

lw‘

Name: David Jarrett

: Deputy Resident Representative (P & Q)
Date: May 8, 2020

Title: Procurement Associated
Date: May 8, 2020

Cem



SECTION 2. 1

1. Introduction 1.1

1.2
1.3

T4

2. Fraud & Corruption, 2.1
Gifts and Hospitality

2:2

23

24

3. Eligibility 3.1

Bidders shall adhere to all the requirements of this 7B, including any
amendments made in writing by UNDP. This {78 is conducted in accordance with
the UNDP Programme and Operations Policies and Procedures (POPP) on
Contracts and Procurement which can be accessed at
https:/;’po;w,uadn,orqffséie?acms{_fﬁ@PPBSL}n__é,?..\aspx?‘}’erm-iDx254a9f96~b88_3.-
47628218 281192520380

Any Bid submitted will be regarded as an offer by the Bidder and does not
constitute or imply the acceptance of the Bid by UNDP. UNDP is under no
ebligation to award a contract to any Bidder as a result of this ITB.

UNDP reserves the right to cancel the procurement process at any stage without
any liability of any kind for UNDP, upon notice to the bidders or publication of
cancellation notice on UNDP website.

As part of the bid, it is desired that the Bidder registers at the United Nations
Global Marketplace (UNGM) website wWiviingiiuiard), The Bidder may still
submit a bid even if not registered with the UNGM. However, if the Bidder is
selected for contract award, the Bidder must register an the UNGM prior to

contract signature.

UNDP strictly enforces a policy of zero tolerance on prascribed practices,
including fraud, corruption. collusion, unethical or unprofessional practices, and
obstruction of UNDP vendors and requires ali biddersfvendors observe the
highest standard of ethics during the procurement process and contract
implementation.  UNDP's  Anti-Fraud Policy  can  be found at

HLED vy piRohornelopershons/accountabiity/auting

Bidders/vendors shall not offer gifts or hospitality of any kind to UNDP staff
members including recreational trips to sporting or cuitural events, theme parks
or offers of holidays, transpertation, or invitations to extravagant lunches or
dinners.

In pursuance of this policy, UNDP:

(a} Shall refect a bid if it determines that the sejected bidder has engaged in any
corrupt or fraudulent practices in competing for the contract in question;
{b} Shall declare a vendor ineligible, either indefinitely or for a stated period, to
be awarded a contract if at any time it determines that the vendor has engaged
in any corrupt or fraudulent practices in competing for, or in executing a UNDP
contract.

All Bidders must adhere to the UN Supplier Code of Conduct, which may be
found at hizg/ RESEIS: uch soslish i

A vendor should not be suspended, debarred, or otherwise identified as
inefigible by any UN Organization or the Waorld Bank Group or any other
international Organization. Vendors are therefore required to disclose to UNDP
whether they are subject to any sanction or temporary suspensien imposed by

5



4, Conflict of Interests

5. Genera]
Considerations

32

4.1

4.2

43

44

51

52

these organizations,

It is the Bidder's responsibility to ensure that its employees, joint venture
members, sub-contractors, service providers, suppliers and/or their employees
meet the eligibility requirements as established by UNDP.

Bidders must strictly aveid conflicts with other assignments or their own
interests, and act without caonsideration for future work. Bidders found to have
a conflict of interest shall be disqualified, Without limitation on the generality of
the above, Bidders, and any of their affiliates, shall be considered to have a
contlict of interest with one or mare parties in this solicitation process, if they:

a) Are or have been associated in the past, with a firm or any of its affiliates
which have been engaged by UNDP to provide services for the preparation
of the design, specifications, Terms of Reference, cost analysis/estimation,
and other documents to be used for the procurement of the goods and
services in this selection process;

b) Were involved in the preparation and/or design of the programme/project
related to the goods and/or services requested under this IT8; or

€} Arefound to be in conflict for any other reason, as may be established by,
or at the discretton of UNDP,

In the event of any uncertainty in the interpretation of a potential conflict of

interest, Bidders must disclose to UNDP, and seek UNDP's confirmation on

whether or not such conilict exists,

Similarly, the Bidders must disclose in their fici their kriowledge of the following:

a) If the owners, part-owners, officers, directors, cantrolling shareholders, of
the bidding entity ar key personnel wha are family members of UNDP staff
involved in the procurement functions and/or the Government of the
country of any Implementing Partner receiving goods and/or services under
this ITB; and

b) All other circumstances that could potentially tead to actual or perceived
conflict of interest, collusion or unfair campetition practices.

Failure to disciose such an information may result in the rejection of the Bid or

Bids affected by the non-disclosure,

The eligibility of Bidders that are wholly or partly owned by the Government shall
be subject to UNDP’s further evaluation and review of various factors such as
being registered, operated and managed as an independent business entity, the
extent of Government ownership/share, receipt of subsidies, mandate and
access to iformation in relation to this ITB, among others. Conditions that may
lead to undue advantage against other Bidders may result in the eventual
rejection of the Bid. '

In preparing the Bid, the Bidder is expected to examine the ITB in detail. Material
deficiencies in providing the information reguested in the ITB may result in
rejection of the Bid,

The Bidder will not be permitted to take advantage of any errors or omissions in
the [TB. Should suchk errors or oimissions be discavered. the Bidder must notify
the UNDP accordingly.
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The Bidder shall bear all costs related to the oreparation and/or submission of
the Bid, regardiess of whether its Bid is sclected or not, UNDP shall not be
responsible or liable for those costs, regardless of the conduct or putcome of
the procurement process.

The Bid, as well as any and all refated correspondence exchanged by the Bidder
and UNDP, shall be written in the language (s} specified in the BDS.

The Bid shall comprise of the following documents and related forms which
details are provided in the 8DS%:

a) DBocuments Establishing the Eligibility and Qualifications of the Bidder;
b} Technical Bid;

¢)  Price Schedule:

d)  Big Security, if reguired by BDS,

8) Any attachments and/or spoendices to the Bid.

The Bidder shall furpish documentary evidence of its status as an eligible and
qualified vendor, using the formis provided under Section 6 and providing
documents required in those forms. In order to award a contract to a Bidder, its
qualifications must be decumented to UNDP's satisfaction.

The Bidder is required to submit a Technical Bid using the Standard Forms and
templates provided in Section & of the ITB.

Samples of items, when required as per Section 5, shall be provided within the
time specified and unless otherwise specified by the Purchaser, at no expense to
the UNDP. i not destrayed by testing, samples will be returned at Bidder's
request and expense, uniess otherwise specified,

When applicable and requirad as per Section 5, the Bidder shall describe the
necessary training programme available for the maintenance and operation of
the equipment offered as well as the ¢ost fo the UNDP. Unleéss otherwise
specified, such training s well as taining materials shalt be provided in the
language of the Bid as speciiad i the BDS.

I

When applicable and requirad as per Section 5, the Bidder shall certify the
availability of spare parts for a period of at least five (5) years from date of
delivery, or as otherwise specified in this ITS,

The Price Schedule shall be prepared using the Form provided in Section 6 of
the ITB and taking into consideration the requirements In the ITB,

Any requirement described in the Technical Bid but not priced in the Price
Schedule, shall be assumed to be included in the prices of other activities or
iterns, as well as in the final total price.

A Bid Security, if required by BDS, shall be provided in the amount and form
indicated in the BDS. The Bid Security shall De valid for a minimuny of thirty (30)
days after the {inal date of validity of the Bid,

The Bid Security shall be included along with the Bid. if Bid Security is required

by the ITE but is not found in the Bid, the aiter shall be rejected.
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124

12.5

13.1

14.1

14.2

14.3

14.4

If the Bid Security amount. or its validity period is found to be less than what is
reguired by UNDP, UNDP shall reject the Bid,

In the event an electronic submission is allowed in the BDS, Bidders shall
inclide a copy of the Bid Security in their bid and the origingl of the Bid
Security must be sent via courier or hand delivéry as per the instructions in
BDS.

The Bid Security may be forfeited by UNDP, and the Bid rejected, in the event of
any, or cambination, of the following conditions

a) It the Bidder withdraws i3 offer during the period of the Bid Validity
specified in the BDS, o
BY Inthe eveni the seocessinl Swider Tais
I tosign the Cantract after UNDP bas issued an award; or
. to furnish the Performance Security, thsurances, or other documents
that UNDP may requirs as a condition precedent to the effectivity of
the contract that may he awarded to the Bidder.

All prices shall be quoted in the currency or currencies indicated in the BDS.
Where Bids are quoted in different currencies, for the purpoeses of comparison
of all Bids:

a) UNDP will convert the currency quoted in the Bid into the UNDP preferred
currency, in accordance with the prevailing UN operational rate of exchange
on the last day of submission of Bids; and

b) In the event that UNDP sefscis a Bid for award that is quoted in a currency
different from the preferred currency in the BDS, UNDP shall reserve the
right to award the contract in the currency of UNDP's preférence, using the
conversion method specifisd above.

If the Bidder i a group of begat enbibies that will form or have formed a Joint
Venture (VL Consortium socsatian for the Bid, they shall confirm in their
Bid that : (it they have designaiss one party 1o ack as & lead entity, duly vested
with authority 1o legally tind the members of the JV, Consortium or Association
Jointly and severally, which shall be evidenced by a duly notanzed Agreement
among the legal entities, and subinitted with the Bid; and (it} if they are awarded
the contract, the contract shall be entered into, by and between UNDP and the
designated lead entity, who shall be acting for and on behalf of all the member
entities comprising the joint venture,

After the Deadiine for Subrmission of Bid, the lead entity identified to represent
the JV, Consortiurn or Association shall not be altered without the prior written
consent of UNDP,

The lead entily and the member srtilies of the JY. Consortium or Association

shalt abide by the provisions of Classe 9 heretrnin respect of submitting only one
Bid.

The description of the Grganmasion of the v, Consortium or Association must
clearly define the expecied roby of each of the entities in the joint venture in
delivering the requiresients of e 178, both i the Bid and the JV, Consortium
or Assaciation Agreement. &l entities that comprise the JV, Consartium or
Association shail be subject te the eligibiity and qualification assessment by
UNDP,




15, Only One Bid

16. Bid validity Period

17. Extension of Bid
Validity Period

1 .7 aa

14.5

14.6

14.7

15.1

15.2

16.1

16.2

17

17.2

17.3

A V. Consortium or Association n presenting its track record and experience
should clearly differentiate between:

a) Those that were undertaken together by the JV, Consortium or Assaciation;
and

b} Those that were undiertaken by the individual entities of the JV, Consortium
or Association,

Previous contracts completes by individual sxperts warking privately but who
are permanently or were tempciarily assocated with any of the member firms
cannot be claimed as the experience of the N, Consortiurn or Association or
those of its members, but should only be caimed by the individual experts
themselves in their presentation of their individual credentials

V. Consortium or Associations are encouraged for high value, multi-sectoral
requirements when the spectrum ot expertise and resources required may not
be available within one firm.

The Bidder (including the individual members of any Joint Venture) shall submit
only one Bid, either in its own name or as part of a Joint Venture,

Bids submitted by two (2} o more Bidders shall all be rejected if they are found

to have any of the following'

a) they have at least eone controlling partner, director or sharehoider in
COMMOn; or

b) any one of them recaive or have receivad any direct or indirect subsidy from
the other/s; or

¢} they have the same leys representative far purposes of this ITE: or

d) they bave a relationshin vath each othar directhy or through common third
parties, that puts them ui a position to bave access to information about, or
influence on the Bid of another Bidder regarding this ITB process;

e} they are subcontractors to each other’s Bid, or a subcontractor to one Bid
also submits another B:d under its name as lead Bidder; or some key
personnel proposed to be i the team of one Bidder participates in more
than one Bid received ior ihis 1B pracess. This condition refating to the
personnel, does not apply to subcontraciors being included in more than
one Bid.

Bids shall remain valid for the period specified in the BDS, comimencing on the
Deadline for Submission of B:ds. A Bid valid for a shorter period may be refected
by UNDP and rendered nos - responsive

T the Bidder siwail maintain s original Bid without

~vailabilidy of the Key Personnel, the proposed rates

Buring the Big validity per
any change, including ¢
and the toal price.

e

In exceptional Crogmstan: F 1o the expiration of the Bid vabidivy period,
UNDP may request Bidde tead the perod of validity of their Bids. The
request and the responses .bal be made in wriling, and shall be considered

integral to the Bid,

et

If the Bidder agrees to éxtend the validity of its Bid, it shall be done withoeut any
change to the original Bid,

The Bidder has the right to v fge tn extend the valicity of its Bid. in which case,

9



18, Clarification of Bid
{from the Bidders)

19. Amendment of Bids

20, Alternative Bids

'+ 21, Pre-Bid Conference

1Cem

18.1

8.2

18.3

18.1

19.2

201

20.2

211

the Bid shall not be further svaluated.

Bidders may requeest clarifications on any of the ITB documents no later than the
date indicated in the B3 suwest for dlarification must be sent i writing in
the mannes indicatad w0 me BDS. I inquines are sent other than specified
channel, even f they are sent 10 a UNDP staff miember, UNDP shall have no
obligation to respond or confinm that the auery was efficially received.

UNDP will provide the responses to clarifications through the methad specified
in the BDS.

UNDP shall endeavour to provide responses to clarifications in an expeditious
manner, but any delay i such response shail nat cause an obligation on the part
of UNDP to extend the submission date of the Bids, uniess UNDP deems that
such an extension is justified and necessary.

At any time prior to the deadlineg of Bid subrmission, UNDP may for any reason,
such as m response to 3 darification requested by a Bidder, modify the IT8 in the
form of an amendment to the 1B Amendments will be made available to all
prospective bidders.

If the amendment is substantiat. UNDP may extend the Deadline for submission

of Bid to give the Bidders reasonable time to incorporate the amendment into

their Bids.

Unless otherwise specified in the DS, alternative Bids shall not be considered. If
submission of altarnative Bid s allowed by BDS, a Bidder may submit an
alternative Bid, but only if i also submits a Bid conforming to the ITB
requirements. Where the conditions for its acceptance are met, or justifications
are clearly established, UNDP reserves the right to award a contract based on an
alternative Bid. '

I multiple/alternative biasg Laing subrritted. they must be dearly marked as
"Main Bid” and “Alternative Bid"

When appropriate, a pre bid conference will be conducted at the date, time and
location specified in the BDS All Bidders are encouraged to attend. Non-
attendance, however, shali not result in disgualification of an interested Bidder,
Minutes of the Bidders «onfersnce will be disseminated on the procurement
website and shared by el or on the e-Tendering platform as specified in the
BOS. No verbal staterment made during the coniergnce shall modify the terms
and conditions of the T8, unless specifically incorporated in the Minutes of the
Bidder's Conference or ssued/postad as an amendment to ITE,

10



22, Submission

Hard copy {manual)
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Email and
eTendering
submiissions

* 23, Deadiine for
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22.1

22.2

223

224

22.5

226

231

23.2

JING OF BIDS

The Bidder shall submit & duly signed and complete Bid comprising the
documents and forms in accordance with requirements in the BDS. The Price
Schedule shall be submitted together with the Technical Bid. Bid can be delivered
either personally, by courier, or by electronic method of transmission as specified
in the BDS,

The Bid shall be signed by the Bidder or person(si duly authorized to commit the
Bidder. The authorization shall be communicated through a document
evidencing such authorization imsued by the legal representative of the hidding
entity, or a Power of Attorney, accompanying the Bid,

Bidders nust be aware that the inere act of submiscion of 4 Bid, in and of itself,
implies that the Bidder fully acrepts the UNDP General Contract Terms and
Conditions.

Hard copy {manual} submission by couner o hand delivery allowed or specified
in the BDS shall be guverned as follows:

a) The signed Bid shalt b rmarked "Original®, and its coptes marked "Copy" as
appropriate. The numbe: of coples 15 indicated in the BOS. All copies shall be
made from the signed originai only. If there are discrepancies between the
original and the copies, the original shall prevail,

{b) The Technical Bid and Price Schedule must be sealed and submitted tagether
in an envelope, which shall:
L Bear the name of the Bidder,
i, Be addressad bo UNDE as specified @ the 8DS; and
ti. Bear a warning not o open before the time and date for 8id opening
as spacified in the DS

If the envelope with the Bid is not sealed and marked as required, UNDP shall
assume na responsibibity fur the misplacernent, loss, or premature opening of
the Bid,

Electronic submission through amail or eTendering, a» specilied in the BDS, shall

be governed as follows:

a) Electronic files that form part of the Bid must be in accardance with the
format and reguirements indicated in BDE,;

Detailed instructions on how to submit, maodity or cancel a bid in the

eTendering system are provided in the eTendering system Bidder User Guide

and Instructional videos available on this link:

Complete Bids rmust be received by UNDP in the manner, and no [ater than the
date and time, specified in the BDS, UNDP shall only recagnise the actual date
and time that the bid was recaived by UNDP

UNDP shall not consider any Bid that is reveived after the deadline for the
submission of Bids

11



24, Withdrawal,
Substitution, and
Modification of Bids

25. Bid Opening

26. Confidentiality

| 27. Evaluation of Bids

24.1

24.2

24.3

244

25.1

252

26.2

271
27.2

A Bidder may withdraw, substitute or modify its Bid after it has been submitted
at any time prior to the deadiing for submission.

Manual and Email subnsissions, A bidder may withdraw, substitute or modify its
Bid by sending a3 writters notive to UNDP, duly signed by an authorized
representative, and shall include a copy of the authorization (ar a Power of
Attorney). The corresponding substitution or modification of the Bid, if any, must
accompany the respective written notice, All notices must be submitted in the
same manner as speatiag for ssbmission of Bids, by clearly marking them as
"WITHDRAWAL” "SUBSTHTUTION or "MODIFCATION"

. Pl
wiElTE

eTendering: A Sulder
Editing, and re-submitiin

gve, slbstituce or madify its Bid by Cancelling,
gigd directly in the system. ftis the responsibility
of the Bidder to proparly follow the systeny mstructions, duly edit and submit a
substitution or modificarion =t the Bid as nezded. Detailed instructions on how
to cancel or modify & Birt directhy i the sysiem are provided in the 8idder User
Guide and Instructional vidsgs,

ths

Bids requested to be withdrawn: shail be returned unapened to the Bidders (only
for manual submissions), except it the bid is withdrawn after the bid has been
opened.

UNDP will open the Bid i the presence of an ad-hoc committes formed by
UNDP of at least two {2} mombers

The Bidders' names, modificanons, withdrawats, the condition of the enveiope
labels/seals, the number of foldsvs/hies and 2 other such other details as UNDP
may consider appropriate. wili be announced at the opening. No 8id shall be
rejected at the opening stage, except for late subwrissions, in which case, the Bid
shall be returmed cropensd o e Ridders.

soabrmission. tedders will receive an milomatic

Information relating to the mxarmination, evaiuation, and comparisan of Bids, and
the recommendation of contract award, shall not be disclosed te Bidders or any
other persans not officially concerned with suth process, even after publication
of the contract award.

Any effort by a Bidder or anyone on behalf of the Bidder to influente UNDP in
the examination, evaluation and comparison of the Bids or contract award
decisions may, at UNDF's «decision, result i the rejection of its Bid and may
subsequently be sulject to e applicatien of prevailing UNMDP's vendor
sanctions procedures,

UNDP will conducy the svaluation solely on the basis of the Bids received,

Evaluation of Bids shalf be

ay  Preliminary £

by Arithmetical
examination by prce.

¢} Qualification assessment (i pre-qualification was not done)

a} Evaluation of Technical Bicds

akery in the following steps:

SERHATIIN

check  gac who passed prafiminary

12



28. Prefiminary
Examination

" 28. kvaluation of
Eligibility and
Qualiification

- 30. Evaluation of
Technical Bid and
prices

31. Due diligence

in v

by Evaluation of prices

Detailed evaluation will be forussed on the 5 - 5 lowest priced bids, Further higher
priced bids shall be added for evalualion if necessary

28.1

29.1

29.2

30.1

311

UNDP shall examine the Bids (o determine whether they are complate with
respect 1o minimum documeniary requiraments, whether the documents have
been properly signad, and wh rthe Bids e gerarally in order, among ather
indicators thal iy be s siage. UNGP reserves the right to reject any
Bid at this stage.

Eligibility and Qualiticatien of the Bidder wiil be evaliated against the Minimum
Eligibility/Qualification raquirements specified in the Section 4 {Evaluation
Criteria).

In general terms, vendors that meet the following criteria may be considered

qualified;

al  They are not included in the UN Security Council 1267/1989 Committee's
fist of terrorists andg terrorist financiers, and in UNDP’s ineligible vendors’
list;

b} They have a guod tinancid standing and have access to adequate financial
resaurces to perform ke cor sxishing commercial commitments,

¢} They have the necessary sumilar experience, technical expertise, production
capacity, guabty certifications, quakity assurance procedures and other
resources applicable to the supply of gowds and/or services required;

d}  They are able to conply ailly with the UMDP General Terms and Conditions
of Contract

e} They ge no
against the Biider 4

f)  They have a racord of umely and satistactory performance with their clients.

pend Bstory o coeetyarbiiral award dgecisions

The evaluation team shall roview and evaluate the Technical Bids on the basis of
their responsiveness to the Schedule of Reguirements and  Technical
Specifications and other documentation provided. applying the procedure
indicated in the BDS and other 1TB documents. When necessary. and if stated in
the BOS., UNDP may brivite technically responsive bdders for a presentation
related to their technical Bids. The conditions for the presentation shall be
pravided in the bid document where requiredl.

UNDP reserves the right to undertake a due diigence exercise, aimed at
i he validiy of the wiormation provided by the

be limited to. all 0 any towminzion of the oilowng

a)  Verification of actoragy, cormectness and avthenticity of information
provided by the Biddern

by  Validation of axleny - wnce i the TR reauirements and evaluation
criteria based on wiat sy far been found by the evaluation team

¢} Inguiry and reference checking with Government entities with jurisdiction
on the Bidder, or with previcus clients. or any other entity that may have
done business with the Bidder,

d) Inguiry and reference checking with previous clients on the performance on
on~-gaing or completed contracts, including physical inspections of previous
works, as decme

13



32. Clarification of Bids

33, Responsiveness of
Bid

34. Nonconformities,
Reparable Errors
and Omissions

17 v nfl

321

32.2

323

33.1

33.2

341

34.2

343

344

e} Physical inspection of ih{: Bidder's offiwes, branches or other places where
business transpares, without notice to the Bidder

fy  Other means that ! ay desm apy ro;m ale, at any stage within the
seleclion proceEss, prict (o gy rding the contiact

1

To assist in the examinaticn, evaluation and ompanson of Bids, UNGP may, at
its discretion, request any Bidder for a clarification of its 8id.

UNDP's request for claritication and the response shall be in writing and no
change in the prices or substance of the Bid shall be sought, offered, or
permitted, except to provide clarification, and confirm the correction of any
arithmetic errors discovered by UNDP in the evaluation of the Bids, in
accordance with the ITB.

Any unsolicited clarification subitted by s Bidder in respect to its Bid, which is
not a response to a requast by LINDP, shall not be considered during the review
and evaluation of the Bid,.

UNDP’s determination of a Bid's rasponsivenass will be based on the contents
of the bid itself. A subsiantially responsive Bid is one that conforms to all the
terms, conditions, speciivations and ather requiternents of the T8 without
material deviation, resgrvation, o orussion.

Ha bid is not substantiaity respunsive, i shall pe rejeciad by UNDP and may not
subsequently be made respareive by the Bidder by correction of the material
deviation, reservation, or omission,

Provided that a Bid is substantially responsive, UNDP may waive any non-
conformities or omissions in the Bid that, in the opinion of UNDP, do not
constitute a matesal deviation.

UNDP may request the Bidder o suhbaut the necessary  information or
documentation,  within 3 :casonable pericd,  to rectify  norinaterial
nonconformities or omissions i the Bid related to documentation requirements,
Such omission shall not be velated to any aspect of the price of the Bid. Failure
of the Bidder to comply with the request reay result in the rejection of s Bid.

Far the bids that lave wissed the preliminaty exammation, UNDP shail check
and correct arithimeucal crrors as follows;

aj if there is a discrepunc ¥ Betwsen the unit price and the line item tatal that
Is obtained by multipiying the unit prive by the auantity, the unit prce shall
prevail and the jine i wtal shall be sourrected, unless in the opinion of
UNDF there i an obvious misplacement of the decimal point in the unit
price; in which case the lisie item total a3 quoted shall govern and the unit
price shall be corrected;

b) if there is an error in a total corresponding o the addition or subtraction of
subtotals, the subtowals shall prevail and the total shall be corrected; and

¢y if there is a discrepancy between words and figures, the amount in words
shall prevail. uniess the amount expressed in words is related to an
arithmetic eyror, in which case the amount in figures shall prevail.

It the Bidder does not accapt the correction of errors made by UNDP, iis Bid shall
be rejacted.

14
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35,

36.

37,

|38

39.

4Q.

41.

42,

Right to Accept,
Reject, Any or All
Bids

Award Criteria

Debriefing

Right to Vary
Reguirements at the
Time of Award

Contract Signature

Contract Type and
General Terms and
Conditions

Performance
Security

Bank Guarantee for
Advanced Payment

A # M

351

36.1

371

38.1

39.1

40.1

411

421

UNDP reserves the right to accept or reject any bid, to render any or all of the
bids as non-responsive, and to reject all Bids at any time prior to award of
contract, without incurnng any Hability, or obligation to inform the affected
Bidder(s) of the grounds for UNDP's action. UNDP shall not be obliged to award
the contract 1o the lowest priced offer,

Prior to expiration of the period of Bid vaiidity, UNDP shall award the contract
to the qualified and eligible Bidder that iz found to be responsive to the
requiremeants of the Schedule o Requirements and Tachnical Specificaton, and
has offered the lowast prae.

in the event that a Bidder is unsuccesstyl, the Bidder may request for a debriefing
from UNDP. The purpossy of the debriefing s to discuss the strengths and
weaknesses of the Eidder s subraission, in order to assist the Bidder in improving
its future Bids for UNDE o ment opportunities The content of other Bids
and how they compare 1o e

fdar's subininsion shall nat be discussod.,

At the time of award of Contract, UNDP reserves the right to vary the guantity
of goods and/or services, by up to a maximum twenty-five per cént (25%) of the
total offer, without any change in the unit price or other terms and conditions.

Within fifteen {15} days from the date of receipt of the Contract, the successful
Bidder shall sign and date the Contract and return 1t 1o UNDP, Failure 1o do so
may constitute sufficient grournids for the annubment of the award, and forfeiture
of the Bid Security, if any, and on which event, UNDP may award the Contract to
the Second highest rated o call for new Bids

pplicalzie UNDP Contract General
carr be  acosssed  at

warisd and the o

soecilied

The types of Cantract to b
Terms  and  Copditions s
Pty :

buy.htmi

A performance security, f requirad in the BOS, shall be provided in the amount
specified in BDS and form availahie at

_ £ within a maninum of fifteen (15) days of the
contract signature by botii parties. Where d performance security is required, the
receipt of the performarnice secusity by UNDP shall be a condition for rendering
the eontract effective. '

Except when the interests of UMDP so require, it s UNDP's standard practice to
not rhake advance paymentist (e, payments without having received any
outputsh If an advance payment is allowed a< per the BDS, and exceeds 20% of
W0 0000, whichaver is jess, the Bidder shall submit
A amount of the advance payment in the form

a Bank Guaraniss g ihe
avallabie at
bt




43. Liguidated Damages

44. Payment Provisions

45. Vendor Protest

46, Other Pravisions

Y i

431

441

45.1

46.1

46.2

46.3

and%20Taxes Acvanc

OFarm.dong®

If specified in the BDS, LINDP shail apply tiguidated Damages for the damages
and/or risks caused to UNDP resulting frome the Contractor's delays or breach of
its obligations ag per Contract

Payment wilt e made wnly ace of the goods and/or
services parformed. The rorms, ¢ payment <ol be within thirty (30) days, after
receipt of inviice and cevtilicanon af acceplance of goods and/or services issued
by the proper suthori L9 with diroct supervision of the Contractor,
Payment will be effacted by bark mansier in the currency of the comtract,

Ufs

UNDP's vendor protest procesivne provides wn opportusity for appeal 1o those
persans or firms not awardsg 3 contracs tiraugh a competitive procurerment
process. in the event that a Bidder believes that it was not treated fairly, the
following link provides further detaiis regarding UNDP  vendor protest
procedures;

imfen/bomis/ore: ursment/ bilf;iE‘il‘:‘f«;;g,{';-'ar".}t&'r&t--

In the event that the Bidver offws & lower price te the hast Goveonnment (e,
General Services Adminissration (GSA) of the federal government of the United
States of America) for sinlar goeds and/or strvices, UNDP shall be entitlad to
the same lower price. The UNDP General Terms and Conditions shall have
precedence

UNDP is entitled to recave
contracts with the inited Mati
and Conditions shai have yrerodence,

The United Nations has ssiablished resirictions o einployment of dorriery UN
staff who have been involved i the [
ST/SGB/2006/15

e same pricing offered by the same Contractor in
A1 Aar s Anencios The UNDP General Terms

16



The following data for the goods and/or services to be procured shall complement, supplement, or amend the
provisions in the invitation to Bid In the case of a conflict between the Insiructions to Bidders, the Bid Data
Sheet, and other annexes or references attached to the Big Data Sheet, e provisions in the Bid Data Sheet
shall prevail.

10

20

21

16

13

41

42

A0

12

dm

Language of the Bid

Submitting Bids for Parts or sub-
parts of the Schedule of
Requirements (partial bids)

Alternative Bids

Pre-Bid conference

Bid Validity Period

Bid Security

Advanced Payment upon signing
of contract

Liquidated Damages

Performance Security

Currency of Bid

Specific Instructions / Requitements

English

Mot Allowed

CA AN e To ST RTS EE T £3T%

Tane: MN/A

Dale I N/A

Venue : N/A

The UNLIP focal point for the arrangement is: N/A
Telephone; N/A

E-rrail: NSA

90 days

Mot Regsired

Not Allzwed

W not b rrposed

Mot Required

Local currency Sisrra Leone Leones (SLL)

17



11

12

13

14

14

15

17

18

31

31

18,19

and 23

23

22

22

22

25

27,
36

W@

Deadline for submitting requests
for clarifications/ questions

Contact Details for submitting
clarifications/questions

Manner of Disseminating
Supplemental Information to the
ITB and respoenses/clarifications
to gueries

Deadline for Submission

Allowable Manner of Submitting
Bids

Bid Submission Address

Electronic submission -
reguirements

Date, time and venue for the
opening of bid

3 days belors the submission deadiine

Focal Porson in UNDP Prosurement Unit
Adidress' UNDP Sierra Leone
E-mail ackdress: vendors. stethundp.org/procuresle@urdp.org

Direct communization to praspective Proposers by email and
Posting on the website

Monday May 25, 2020, 1700hrs GRAT (5:00p.m, Sierra Leone
Local Firna)

¥ Courier/Hand Delivery
2 Submission by email

e Tondgering

UNDP, Frurah Bay Close, O Main Motor Roacd Wiilberforce. or

= Format: POV files ondy

= File names must be maamum 60 characters jong and must
not contain any letter or speciai character ather than from
Latin alphabet/keyboard.

= Allides must be free of viruses and net corrupted.

»  Max File Sizs per transmission; T10MB

o Maendatory subject of snail

Date and Time: N/A

Venue: NAA

tvaluation Method for the Award  Lowest priced technically responsive, eligible and qualified hid.

of Centract

18



19
20

21

22

23

24

Expected date for
commencement of Contract

Maximum expected duration of
contract

35 UNDP will award the contract to:

39 Type of Contract

39 UNDP Contract Terms and
Conditions that will apply

Cther Information Related to the
ITB

e v anna

Jurie 5, 2020
20 days or less

One Proposer Only

Contract for Civil Works

i) whlninsen/homesnrcourement/busi

UMNDFP General Terms and Conditions for Works
cn/home/urocurement/busi

19



SECTION 4. 5

Freliminary Examination Criteria

Bids will be examined to determine whether they are compiete and submitted in accordance with ITB
requirements as per below criteria on a Yes/No basis:

¢ Appropriate signatures

»  Power of Attorney

*  Minimum Bid dacuments provided

¢ Bid Validity

°  Bid Security (if required) submitted as per ITB requirements with coripliant validity period: (N/A)

Minimum Eligibility and Qualification Criteria

Eligibility and Qualification will be evaluated on a Pass/Fail basis.

if the Bid is submitted as a Joint Venture/Consontium/Association, each member should meet the minimum
criteria, unless otherwise specified.

Documenit
Criteria Subinission
- feguiremen
Legal Status Vendor is a legally registered entity Eorm B Bideer
Information Form
Eligibility Vendor is not suspended, nar debarred, nor otherwise identified as  Form A: Bid

ineligible by any UN Organization ¢r the World Bank Group or any  Subrission Forrn
other international Organization in accordance with ITB clause 3.

* Conflict of Interest No conflicts of interest in accordance with {TB dause 4. Form A: Bid
Submission Form

Bankruptcy Has not declared bankruptcy, is not involved in bankruptey or Form A: Bid
receivership proceedings, and there is ne judgment or pending Submission Form
legal action against the vendor that could impair its operations in
the foreseeable future.
Certificates and * Duly authorized to act as Agent on behalf of the Manufacturer, Form B: Bidder
Licenses or Power of Attorney, if bidder is not a manufacturer Information Form
= Official appointment as local repreventative, if Bidder is
submitting a Bid on behaif of an entity focated cutsicie the
country

* Patent Registration Certiicates, H# sy o technotoges submitted
in the Bid is patented by the Bidcer

= Export/Import Licenses, if applicabsle

20
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History of Non- Non-performance of a contract did not ocour as a result of Form O Gualification

Performing contractor default for the fast 3 years. Form

Contracts’

Litigation History No consistent history of court/arbitral award decisions against the  Form D: Qualification
Bidder for the last 3 years, Form

Previous Experience  Minimum three (3} vears of relevant mups Form D Qualification

Form
Minimum three (3} contracts of similar value, nature and Form I Qualification
complexity implemented over the last threa {3) years. Form
{For JV/Consortium/Association, alt Parties cumulatively should
meet requirement).
Financial Standing Minimum average annual turnover of USD 200,000 for the last 3 Form I Qualification
years. Form
(For JV/Consartiumy/Association, all Parties cumulatively should
meet requirement),
Bidder must demonstrate the current soundness of its financial Form D: Qualification
standing and indicate its prospectivs bong-term profitability, Form
{For M/ConsortitmysAssociation, aft Perties raumulatively should
meet requirement).
Technical Evaluagion- 1he technical bids shall be evaluates on a pass/fail basis for Eorm £ Techaical Bid
AR - compliance or non-compliance with the 1achnical specifications Eorm
identified in the bid document
Detailed analysis of the price schedule based on requirements Form F: Price
listed in Section 5 and quoted for by the bidders in Form F. Schedule Form

Frice comparison shall be based on the landed price, including
transportation, insurance and the total cost of ownership (including
spafe parts, consumption, instaltation, commissioning, training.
special packaging, ete. where applicable;

- Comparison with budget/internal estimates,

' Non-performance, as decided by UNDP, shall include alf contracts wihers :a) san-performance was not challenged by the contractor,
including thraugh referral to the dispute resalution mechanisrm under the respegtive contract and {b) comtracts that were so chatienged
but fully settled against the contfactor. Non-perfasmance shall not include contracts where Employars decision was overruded by the
dispute resolution mechanism, Non-performance must ba based on all isformation an fully settied disputes or litigation, ie. dispute or
litigation that has been resalved in acéordance with the dispute resolution: mechanism under the respective contract and where afl appeal
instances availablé to the Bidder have been exhausted.

21
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TACHNICAL DRAWINGS AND BILL OF QUANTITIES WILL BE ATTACHED 10 THE
ADVERTISEMENT AS A SEPARATE DOCUMENT,

Item to be supplied Description/Specifications” 1 ay } Delivery Date Other
LOCAT'ONS AND LOTNUMIBERS ,:M o :
' KENERA, KAILANUN - b kb

22



SECTION 5

Further to the Schedule of Requirements in the preceding Table, Bidders are requested to take note
of the following additional requirements, conditions, and related sefvices pertaining to the fulfiliment of the
regquirements:

Delivery Term INCOTERMS 2010] ' pAP
{Pis. link this to price schedule)

Exact Address of Delivery/Installation Location

Mode of Transport Preferred Othpr Land of contract aw ;;Jed 1 Incal supplier and Doth
air/sea and road if contract is awarded to
international/overseas bhidder

UNDP Preferred Freight Forwarder, if any’ | No preference

Distribution of shipping documents
(if using freight forwarder) See abov ;]

Customs, if required, clearing shall be done by: Claaring will hr* dUHP lae bicider g dppomted agent — UN DP
will provide exemption documents and other necessary
clearance from respectiv;né rreinists‘y

Ex-factc_)ry / Pre-shipment ingpection

'ad b\; an srviopermm‘nt assessor appointed by
fﬁ:c:v(-a:'r'as"rwer'it ."fi L”\é

B

inspection upon delivery

a;dder at |t; QWY CG Jts

Installation Requirements

will be dong by the bzd(’er at its own costs ~ UNDP and
Government will verify using independent assessor (UNDP
Consultant Prwgmeen

Testing Requirements

Scope of Trammg on Operatlon and Mamtenance

m
&
o
m

Commfss:onmg

Defect |i ab:‘]éty shall be f{}. a period of 12 months after
LompEot;ara of rJE] works ar*u the nmdover of the fauhtlet.

Warranty Period

i
|
i
i

Lecal Service Support

i wo..;sf‘ be added value and positively consndered to bidder
i 1 Ni 0w :l; 0ro v:d(: iQcal support

Technical Support Reguirements

*A factor of the Incoterms stipuloted in the ITB. The use of ¢ UNDF preferred freight forwarder may be considered for
purpeses of ensuring ferwarder’s familiarity with procedures any precessing of documentary requirements applicable to
UNDP when tledring with customs outhority of the country of destination.
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After-sale services Requirements

minimum period of 12rmonths after completion and
handover of facilities.

& Technical Support

i3 Frovisiens of Servica Unit when pulled out for maintenance

|
i
:
i
i

Payment Terms
{max. advanced payment is 20% as per UNDP policy!

0% within 30 days upon UNDE's acceptance of the goods
- delivererd as specified and receipt of invoice

Conditiens for Releasé of Payment

LI Pre-shipment inspaction
tnspection upon arcival at destination

#instailation

Tegting

Training on Operation and Manitenance
Others Measured Works

All documentations, including catalogues,
instructions and operating manuals, shall be in
this language
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SECTION &6: RE

This form serves as a checklist for preparation of your Bid. Please complete the Returnable Bidding Forms in
atcordance with the instructions in the forms and retisrn them as part of your Bid submission. No aiteration to
format of forms shall be permitted and no substitution shail be aviepted.

Before submitting your Bid, please ensure compliance with the 8Bid Submission instructions of the BDS 22.

Technical Bid;

Have you duly completed all the Returnable Bidding Forms?

¢ Form A: Bid Submission Form [
= Form B: Bidder Information Form (|
»  Form C: Joint Venture/Consortium/ Assaciation Information Form O
»  Form D: Qualification Form [l
Form E Format of Technical Bid/Bil! of Quantitias [T
[Add other forms as necessary] 3
: Have you provided the required documents to establish compliance with the A
~evaluation criteria in Section 4? -
Price Schedule:
.= Form F: Price Schedule Form o

25
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Form A Bid Submission Form

.t [Insert Name of Bidder] Date:

= [Insert ITB Reference Number]

We, the undersigned, offer to supply the goods and reizted services required for finsert Title of goods and
services] in accordance with your Invitation to Bid No. [Insert iTB Reference Number] and our Bid. We hereby
submit our Bid, which includes this Technical Bid and Price Schedule.

Our attached Price Schedule is for the sum of [Insert amount in words and figures and indicate currencyl,

We hereby declare that our firm, its affiliates or subsidiaries or employees, inciuding any JV/Consortium
‘/Association members or subcontractors or suppliers for any part of the contract;

a) is not under procurement prohibition by the United Nations, including but not fimited to prohibitions
derived from the Compendium of United Nations Security Council Sanctions Lists;

b) have not been suspended, debarred, sanctioned or otherwise identified as ineligible by any UN
Organization or the World Bank Group or any other international Organization.

¢) have no conflict of interest in accordance with instruciion o Bidders Clause 4;

d} do not emplay, or anticipate employing, any person{s) wh is, or has been a UN staff member within the
last year, if said UN staff member has or had prior professional deaiings with our firm in his/her capacity
as UN staff mémber within the last three years of service with the LIN {in accordance with UN post-
employment restrictions published in ST/SGE/2006/15Y;

1T
—

have not declared bankruptcy, are not involved in bankrupicy or receivership proceedings, and there is no
Judgment or pending legal action against them that could impair their operations in the foresecable future;

f} undertake not to engage in proscribed practices, inchuding but not limited to corruption, fraud, coercion,
collusion, obstructio'n, or any other unethical practice, with the UN or any other party, and to conduct
business in a manner that averts any financial, operationa), reputational or other undue risk to the UN and
we embrace the principles of the United Nations Supplier Tade of Conduct and adhere to the principles
of the United Nations Glebal Compact.

We declare that all the information and statements made in this Bid are true and we accept that any
misinterpretation or misrepresentation contained in this Bid may iead to our wisqualification and/or sanctioning
by the UNDP.

We offer to supply the goods and related services i conformity with the Biiding documents, including the
UNDP General Conditions of Contract and in accordance witht the Schedule of Requirements and Technical
Specifications.

Qur Bid shall be valid and remain binding upon us for the periad specified in the Bid Data Sheet.
We understand and recognize that you are not bound to accept any Bid You receive.

|, the undersigned, certify that | am duly authorized by {Insert MNarie of Bidder] te sign this Bid and bind it should
UNDP accept this Bid.

Name:

Title:

Date:

Signature;
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Form B: Bidder Information Form

_ {Complete]
[Complete]

[Complete)

Name and Title: [Compiete)
Tetephone numbers: {Compiete]
Email: [Complets!

i Yes LLbo o if ves insert UGNM vendor number]
LYes I3 No i ves, [insert UNDP vendor number]
{Complete}
[Complete]

[Complete]

[Complete]

{Complete}

[Complete]

[Compleig]

- Name and Title: [Complete)

Ao



K2 m

r
I

Telephone numbers: [Completel

Email: [Completa}

including printed brochures and product catalogues relevant
to the goods and/or services being procured

Certificate of Incurporation/ Business Registration

Tax Registration/Payment Centificate issued by the Internal
Revenue Authovity evidencing that the Bidder is updated with
its tax paymani uiigations, or Certificate of Tax exemption, if
any such privilage s enjoyed by the Bidder

Trade name registration papers, if applicable

Quality Certificate {e.g, 150, etc) and/or other similar

certificates, accreditations, awards and citations received by -

the Bidder, if any

Environmentai  Compliance  Certificates,  Accreditations,
Markings/Labels, and other evidences of the Bidder's
practices which contributes o the ecological sustainability
and reduction of adverse environmental impact {(e.g., use of
non-toxic subistances, recycled raw materials, energy-efficient
equipment, reduced carbon emission, etc), either in its
business practices or in the gonds it mgnufactures

Patent Regstration Certificates, i any of technelogies
submitted ir tha Bid i5 patented by the Bidder

Certification o &
Manufackuyrer, O
Export Licenues,
Locai Governmient permit ke looste and operate in assignment
location, if applicable

Official Letter of Appoiniment as focal representative, if
Bidder 15 submitting a Bid on behall of an entity located
outside the country

28



Form O Joint Verture/Corasorbum, 8

Name Qf-_B'f'éfden:: finsert Name of Bidder] Date;

~ [Insert {TB Reference Number}

To be completed and retumed with your Bid if the Bid is submitted as a Jaint Ventu re/Consortium/Association.

oformation (address;  Proposed propottion of

é=mail atidress) %) and type of goods
A performg
1 [Complete] [Compleis]
2 | [Complete] [Complete}
3 [Complete] fampleip]

[Complete]

We have attached a copy of the below referenced document sighed by every partner, which details the fikely
legal structure of and the confirmation of joint and severable Habiity of the members of the said joint venture:

[ Letter of intent to form a joint venture OR L1 Iv/ConsortiumsAssociation agreement

We hereby confirm that if the contract is awarded, all parties of the Joint Venture/Consortium/Association shall
be jointly and severally liable to UNDP for the fulfillinent of the provisions of the Contract,

Name of partner: e Mae Ol partnee —
Signature: _ _ SIOUBLE
Date: _ _ Dater o N
Name of partner; e _ Name of partner: -
Signature: _ e Signaturer —
Date: _ . _ _ Dater e
29
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* [Insert Name of Bidder] Date:

[insert ITB Reference Number]}

If IW/Consortium/Association, to be completed by each partner.

History of Non- Performing Contracts

ONon-performing contracts did not occur during the last 3 years

03 Contractis) not performed in the last 3 yvears

~‘No

Contract ldentification

. Year

tvalue inUS$)

.Name of Client;
Address of Client:
Reason(s) for non-performance;

Litigation History (including pending iitigation)

- U Na litigation history for the last 3 years

- O Litigation History as indicated below

Contract ldentification Total Contract Amourit )
(currént:valie fn USS)

Name of Client:

Address of Clier:

Matter in dispuie:

Party who initiated the dispute:
Status of dispute;

Party awarded if resolved:

Previous Relevant Experience

Please fist only previous similar assignments su ccessfully complated in the last 3 years.

List only those assignments for which the Bidder was legaily contracted or sub-contracted by the Client as a
company or was one of the Cansortium/JV partriers, Assignments zompleted by the Bidder's individual experts
working privately or through other firims cannot be claimed as the refevant experience of the Bidder, or that of
the Bidder's partnets or sub-consuitants, but can be claimed by the Experts themselves in their CVs, The Bidder
should be prepared to substantiate the claimed experience by presenting copies of relevant documents and
references if so requested by UNDP.
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Contract Period of Types of activities
Vialue activity and undertakei
statis '

Bidders may also attach their own Profect Data Sheets with muors details for esugnments above,

01 Attached are the Statements of Satisfactory Pedformances fron 3 (Clents of more,

Financial Standing

Yaar LIsD
Year Usp
Year UsD

Histaoric information for the last 3 years

Year Year 2 Year 3

Information from Bolasce Sheet

Total Assets (TA)
Total Liabilities (TL)
Current Assets (CA)

. Current Liabilities (CL)

: information from Income Statement
 Total / Gross Revenue (TR)
. Profits Before Taxés {(PBT)
 Net Profit
* Current Ratio

O Attached: are copies of the audited financiai statements (balance sheets, includ ng all related notes, and
income statements) for the years required above complying with the following condition:
a)  Must reflect the financial situation of the Bidder or party 16 a 3V, and not sister or parent companies;
b)  Historic financial statements must be audited by a certifiod public accouniant
€}  Historic financial statements must correspond to accounting perious alveady completed and audited,
No statements for partial periads shall be accepted.
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Forg E: Format of Technica! Big

idder:. - [Insert Name of Bidder] Datea:

linsert ITB Reference Number]

The Bidder's Bid should be organized to foliow this format of e Tach nicat Bl Where the bidder is presented
-with a requirement or asked to use a specific approach, the Lidde: must nel unly state its acceptance, but also
describe how it intends to comply with the requirements. Where & descriptive response is requested, faiture to
provide the same will be viewed as non-responsive.

SECTION 1: Bidder's qualification, capacity and expertise

11 General organizational capability which is fikety to affect irplementation: management structure, financial
stability and project financing capacity, project management controls, extent to which any work would be
subcontracted (if so, provide details).

1.2 Relevance of specialized knowledge and experience on similar engagements done in the region/country.

1.3 Quality assurance procedures and risk mitigation measyres,

1.4 Organization's commitment to sustainabifity,

SECTION 2: Scope of Supply, Technical Specifications, and Refnted Services

This section should demonstrate the Bidder's respornsyenesy [ the spechioation by identifying the specific

compenents proposed, addressing the requirements. as specified, puint by point; providing a detailed

description of the essential performance characteristics proposed; and demonstrating how the propesed bid

meets or exceeds the requirements/specifications. All important aspects shouid be addressed in sufficient detail.

21 A detailed description of how the Bidder will deliver the required goods and services, keeping in mind
the appropriateness to local conditions and project environment. Details how the different service
elements shall be erganized, controlled and deiivered.

2.2 Explain whether any work would be subcontracted, o whomn, how much: percentage of the requirements,
the rationale for such, and the roles of the proposed sub-contractors and how everyone will function as
a team.

23 The bid shall also include details of the Bidders iternal technical and guality assurance review
mechanisms,

24 Implementation plan including a Gantt Chart or $raject Schedule mdicating the detailed sequence of
activities that will be uhdertaken and their corresponding tining,

2.5 Demonstrate how you plan to integrate sustainabllity measures in the execition of the contract,
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Bidder’s Compliance Table

Goods and services to
be Supplied and

Yaur res pohie

QOther Related services
and requiréaments
thased on the information
provided in Section 5b)

Compliance with requiremeants

Yes, we comply | No, we cannoi

findicate

Delivery Term

Warranty

Local Service Support

¢

comply
LGRS

Technical Specifications Compliance with technical Delivery Date Quality Comments
specifications ~ © ivonfirm that you ¢ Certificate/Exp
Yes, we No, we cannot  ; omplyorindwate | ort Licenses, |
comply comply L your delivery date) | etc. (indicate ull
(indicate discrepancizs) that apply and
- ~ —— b attach)
Domestic Cook Stoves
Institutional Cook "
Stoves b S S A
Adam Retort :
Kilns/Casamance Kilns | i

SECTION 3: Management Structure and Key Personnel

3.1

Describe the overall management approach toward planning and impiementing the project. Include an

organization chart for the management of the project describing the relationship of key positions and
designations, Provide a spreadsheet to show the activities of each personnel and the time aliocated for

his/her involvement.

3.2

Provide CVs for key personnel that will be provided o support the irmiementation of this jproject using

the format below. CVs should demonstrate qualiiications in areas refevant to the scope of goods and/or

SEIVICES.

Format for CV of Proposed Key Personiiel

finsert]
[Insert]
linsert]

finsert]

Summarize college/university and other specialized edication of personnel member, qiving
names of schools, dates attended. ond degrees/qualifications obtained }
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[insert]

© {Provide details of professional certifications relevant to the scape of goods and/or services}
* Name of institution: [insert]

» Date of certification: [Insart]

{List oll posttions held by personnel (starting with present position, list in reverse
order), giving dates, names of employing arganization. title of position held and
location of employment. For experience in last five years, detail the fype of activities
performed, degree of responsiititias, focation of assignments ond any other
wformation or professional experience considered pertinent for this assignment.}

[Insert}

{Provide names, addresses, phane and ewiil contact nfarmaton for two (2
referencest
e Reference 1
-Reéférences:
. {Insert]
Reference 2:
o [Insert)

l, the undersigned, certify that to the best of my knowiedge and belief, the data provided above correctly
describes my qualifications, my experiences, and other relavant information sbout myself.

ay/Month/Year)

Signature of Personnel Date (€
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[Ensert Name of Bidder]

{Insert ITB Reference Number?

Date:

The Bidder is required to prepare the Price Schedule following the below forrnat. The Price Schedule must
inciude a detailed cost breakdown of all goods and related services to be provided. Separate figures must be

provided for each functiona! grouping or category, if any.

Any estimates for cost-reimbursable items, such as travel of experts and out-of-pocket expenses, should be

listed separately,

Price Schedule

Item #

Description

VO

Currency of the

Bid: [Insert Currencyl

Guantity Unit Price

LASIEE

HENEMA, KA

Total Price

Bict Suhmla: FOA (mm terms 010}
(pe’ease state FCA finter rmtr.maz‘Atrporf}

|rdnsportatlonf{‘)phvery (ust

Name of Bidder:

Authorised signature:

1"

mstaﬂe on

Trau-nng i

Warranty :

After ‘iaies

GR!\ND TGTAL

35



Name of authorised signatory:
Functionali Title;

Y & m
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