Annex 6
Financial Proposal Form

The Proposer is required to prepare the Financial Proposal in a password protected PDF file separate from the rest of the RFP as indicated in the Instruction to Proposers. 

The Financial Proposal must provide a detailed cost breakdown. Provide separate figures for each functional grouping or category.

Any estimates for cost-reimbursable items, such as travel and out-of-pocket expenses, should be listed separately.

In case of an equipment component to the service provider, the Price Schedule should include figures for both purchase and lease/rent options. UNDP reserves the option to either lease/rent or purchase outright the equipment through the Contractor.

The format shown on the following pages is suggested for use as a guide in preparing the Financial Proposal. The format includes specific expenditures, which may or may not be required or applicable but are indicated to serve as examples.

C.  Cost Breakdown per Deliverables*

	
	Deliverables [as referred to in the TOR]
	Percentage of Total Price (Weight for payment)
	Price 
(Lump Sum, All Inclusive)

	1
	Final version of the questionnaires and the work plan and methodology. The submitted deliverables should be analyzed by UNDP during this period.
	30%
	

	2
	Databases in SPSS or other appropriate software. The submitted deliverables should be analyzed by UNDP during this period.
	30%
	

	3
	Technical report (including report on field work, logical control and monitoring) and Analytical report including output tables with analysis. The report: 
Should be prepared separately for each municipality with sectoral breakdown where possible (minimum at section and maximum at 2 digit level by NACE rev. 2);
Aggregated report of all 8 municipalities with sectoral breakdown (minimum at 2 and maximum 3 digit level by NACE rev. 2);
The submitted deliverables should be analyzed by UNDP during this period. 
Power Point Presentation with findings.
	40%
	

	
	Total 
	100%
	


*Basis for payment tranches

All the reports should be submitted in English and Georgian. The official language of communication for the present contract is English.
 
D. Cost Breakdown by Cost Component: 
The Proposers are requested to provide the cost breakdown for the above given prices for each deliverable based on the following format. UNDP shall use the cost breakdown for the price reasonability assessment purposes as well as the calculation of price in the event that both parties have agreed to add new deliverables to the scope of Services. 

	Description of Activity
	Remuneration per Unit of Time
(days*)
	Total Period of Engagement
(days*)[footnoteRef:1] [1:  Please note that given indicative number of days are maximum for the assignment] 

	No. of Personnel
	Total Rate for the Period 

	I. Personnel Services 
	
	
	
	

	1. Team Leader/Survey Manager
	
	20
	
	

	2. Logical control and coding specialist
	
	8
	
	

	3. Database and sampling specialist
	
	8
	
	

	4. Monitoring specialist
	
	4
	
	

	5. Liaison and administrative assistant
	
	2
	
	

	6. Other professional and administrative team if deemed appropriate by the contractor to fulfill the requirements of the TOR
	
	
	
	

	

	II. Other Related Costs*** 
	
	
	
	

	1. Communication costs
	
	
	
	

	2. Translation costs 
	
	
	
	

	
	
	
	
	

	

	Total
	
	
	
	



Note: 

*UNDP strongly recommends companies to use days as a primary unit of time when providing respective calculations under the Cost Breakdown.

**If the prospective bidder will provide additional technical and administrative staff and other related costs it can be subject to review and approval from UNDP side.

***Under other related costs companies shall include detailed list of all costs associated with implementation of the tasks and deliverables, each cost shall be justified and clearly calculated. Other related costs can be subject to UNDP review and if applicable consideration for exclusion similar to the existing note about technical staff.
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